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1. O01mue moJI0KeHUS

1.1. Hacrosimee mosoxenue pa3paboTaHo B COOTBETCTBUHU ¢ DenepaybHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 obOpazoBanun B Poccuiickoit @Denepanumn», YcTaBoM
MyHunumnaipHOro Gr0KETHOTO JOUIKOJILHOTO 00pa30BaTeabHOro yupexaeHus «Jletckuil can
cena Komxkuno» KykMopckoro MyHunmnanebHoro painona PecnyOnuku Tataperan u
periaMeHTupyeT aesareabHocTh Oo1mero coopanus TpynoBoro komwiektuBa MBJIOVY «JleTckuii
caz c.Komkuno» (naiee — MB10VY)

1.2. Obmee cobpanue TPYIAOBOrO KOJJICKTUBA SBIIAETCS MOCTOSHHO NEHCTBYIOIIMM BBICHIMM
OpraHOM KOJUIETMAJIBHOIO yIpaBieHUs. B 3acepaHuu MMEIOT NpaBO NPUHUMATh Y4acTHE BCE
pabOTHUKHU YUpEeKICHUSI.

1.3. B cBoeii nmestenpHOCcTH OOmIee coOpanue TpynoBoro komiektuBa MBJIOY (manee —
CobOpanue) pykoBoactByercs Koncrturymueint Poccuiickoit ®denepanuu, Konsennmeit OOH o
npaBax peOeHka, (erepalbHBIM 3aKOHOJATENLCTBOM, 3aKOHOJIATENBCTBOM PecmyOnuku
Tatapcran B cdepe oOpa3oBaHUs W COIHUANBHOW 3amuThl, ycraBoM MBJIOY wu Hacrosmmm
ITonoxenuem.

1.4. Lensto nesarenbHoctn Cobpanus siBisiercs odmiee pykoBoactBo MB/IOY B coOTBETCTBUU C
YUpEAUTEIbHBIMU, MPOTPAMMHBIMU JOKYMEHTaMH U JIOKAJIbHBIMHU aKTaMU.

1.5. Benenue CoOpaHus OCYIIECTBISET 3aBEAyIOIIMNA. 3aBeAYIOUIUIl BIIpaBe MPHUBIICKATH
K yuactuto B CoOpaHuu JIOOBIX FOPUAMYECKUX U (WIN) PU3HUECKUX JIHII.

1.6. 3acemanue CoOpaHus NPaBOMOYHO, €CIM Ha HEM TMPHUCYTCTBYeT OoJjiee MOJIOBUHBI
PabOTHUKOB YUpeKICHUS.

1.7. Pemenus CoOpaHusi MPUHUMAIOTCS OTKPBITHIM TOJIOCOBAHHUEM MPOCTHIM OOJIBITUHCTBOM
roJI0OCOB NPUCYTCTBYIOIINX Ha 3acelaHuu. B ciayuyae paBeHCTBa IOJ0COB PEIIAIONIUM SBIISETCS
rojoc 3aBenymolero. B cmywae ecnu 3aBenyrommii He coryiaceH c pemeHueM CoOpanus,
OH BBIHOCHUT BOIIPOC Ha PACCMOTPEHUE Y UPEIUTENS.

1.8. Pemenue CoOpaHus 1o BOMpOCaM €ro UCKIIOYUTEIbHOM KOMIIETEHIIMU MpUHUMAaeTcs 2/3
rOJIOCOB €r0 YJIEHOB, IPUCYTCTBYIOIIMX Ha 3aCEeaHUU.

1.9. Pemienus CobOpaHusi, IpUHSITHIE B MpeAesiaX ero MOJTHOMOYUMN, SIBISIOTCS 00s3aTelbHBIMU
JUISL BCEX YYaCTHMKOB 00pa30BaTEIbHBIX OTHOLLIEHUH.

1.10. [IIporokxonmst CoOpanusi Bemer cekpetapp CoOpanusi, u30HpaeMblii W3 YKCIa
MPUCYTCTBYIOIIMX Ha 3aCE€JaHUM OTKPBITHIM I'OJIOCOBAaHUEM IMPOCTHIM OOJIBIIMHCTBOM T'0OJIOCOB
Ha O/IMH y4eOHBI! TO1.

1.11. TIpoTOKOIBI XpaHATCS B COCTaBE OTAEJIBHOTO JIeTa B Y UPEKICHHUH.

1.12. OTBeTCTBEHHOCTH 3a JEIONPOU3BOJICTBO BO3JIAraeTcs Ha 3aBEAYIOIIETO.

2.3anauun Cobpanus.

2.1. CopelicTBHE pacIIMPEHUIO KOJUIETHATIBHBIX, IeMOKpaTnyeckux ¢opm ynpasienus MBJIOY,
Pa3BUTHIO MHULIMATUBKI TpyAoBoro koektusa MB/10VY;

2.2. BeipaboTka 0OLIMX MOJXOMOB K pa3paboTKe M peaqu3aliM CTPAaTerHYeCKUX TOKYMEHTOB
MB/I0V;

2.3. Ormpenenenue NEpCHEKTUBHBIX HaNpaBiIeHUH B 00JacTH OXpaHbl Tpyda, IMOXKapHOH
0€30MacHOCTH,  AHTUTEPPOPUCTHYECKOM  3ALIUIIEHHOCTH,  COOJIOJAEHHS  CAHMTapHO-
TUTHEHNYECKUX HOPM U MPABUIL;

2.4. Pa3pemienue mpoOIeMHBIX (KOH(M)JIMKTHBIX) CHUTYaIlMid C YYaCTHHKaMH OOpa30oBaTEIbHOTO
Ipolecca B Ipeeax cCBOeH KOMIIETEHIINN.

3. K komnerenuuu Codpanusi OTHOCATCS

3.1. OmnpeneneHve MPUOPUTETHBIX HANpPABICHUH JEATEIBHOCTH YUPEKICHUS, MNPUHIMIIOB
(bopMUPOBaHUS U UCTIOJIB30BAHUS €TI0 UMYIIECTBA;

3.2. YTBepKJeHHUE roI0BOTO OTYETA;

3.3. Yuactue B paspabotrke u mpuHsATHH KosektuBHOrO moroBopa, IIpaBui BHYTpeHHEro
TPYAOBOI'O paclopsiika, U3MEHEHUH U TONOJHEHUN K HUM;

3.4. TlpuHsATHE WHBIX JOKAJIBHBIX aKTOB, PErJaMEHTHUPYIOIIUX ICSTEIbHOCTD YUPEXKICHHS,
IIPElyCMOTPEHHBIX Y CTaBOM Y UpEkKACHHUS,



3.5. Paszpemenue KOHQIMKTHBIX CUTyallMiii MexIy pabOTHUKaMH M aJIMUHHUCTpanueit
00pa3oBaTeNbHON OpraHu3ally;

3.6.KoHTpoIh 32 BBITIONHEHUEM Y CTaBa YUPEkKICHUS, BHECCHHUE TIPEJIOKCHHII 110 YCTPAHCHUIO
HapylieHul Y cTaBa;

3.7. KoHTpOJIb 3a BHINOJIHEHUEM MTPUHATHIX PEIICHUI;

3.8. Bompoc, mnpeaycmorpeHHblid 1. 3.1. OTHOCHTCA K UCKJIIOUUTEIBHOW KOMIIETEHIIUU
CoOpanusi.

4. Opranuszanmus aesiteJbHocTH CoOpanus

4.1. O6miee cobpaHue MPOBOIUTCS IO MEPe HEOOXOIMMOCTH, HO HE pexe 2 pa3 B TO/.

4.2. 3aBeNyIOIINA:

- opranusyer jeareabHocTs CoOpaHus;

- uHpopmupyer wieHoB CoOpaHus O MPEJCTOSINEM 3acellaHMM HEe MEHee ueM 3a 5 paboumx
JTHEW J10 €ro NpoBEJACHUS;

- OpraHu3yer MOATrOTOBKY U IPOBEIECHHUE 3aCEAAHNUS;

OIpeAesieT OBECTKY JHS;

KOHTPOJIUPYET BBIIOJHEHUE PELICHUH.

4.3. estenprocts Cobpanust MB/IOY ocymiecTBisieTcst o MPUHATOMY Ha y4eOHBIH TOJ IUIaHy.
4.4. Pemienue o npoBeieHMH BHeouepeaHoro CoOpaHus BIpaBe NPUHSTH:

- 3aBegyrommit MBIOVY;

- MHMLMATHBHASA TPYIIa, COCTOALIAs HE MEHEe 4eM M3 OJHOM TpeTH OT YMCIEHHOIO COCTaBa
pabotHukoB MB/IOVY;

4.5. TTo TpeboBaHUIO yKa3aHHBIX JIHII 3aBEIYIOIIUNA 00sf3aH B CPOK He Oozee 15 mHeil co3BaTh
Cobpanue, co3aB It €ro MPOBEICHHSI HEOOXOAUMBIE YCIOBUSI.

4.6. IToBectky nHs CoOpaHus (HOpMUPYIOT OpraHbl WM JIMIA, NPUHSBLIME PELIEHHE O €ro
cospiBe. Ilpu sTOM apyrue opraHel WIM JIMIA BIpPaBe BHOCUTh B IIOBECTKY JHS JUIS
paccmotpenus CobpaHueM Apyrue BOIPOCHI.

4.7. Opransl (1una), cospiBaroimye CodpaHue, COBMECTHO C 3aBEYIOIEM OIPEACISIOT:

- 1aTy, MecTO 1 Bpemsl nposerienus Cobpanus;

- IOPSIIOK COOOMIeHUsT paboTHUKAM 0 npoBerernn CoOpaHus;

- mepedyeHb HMH(oOpManuu (MaTepuaioB), MpPEICTaBIseMON pabOTHMKAM NpU MOATOTOBKE K
nposeneHuto Codbpanus.

B cooOmiennn (06bsBneHnn) o nposeaeHu CobpaHus yKa3bIBatOTCS:

- Jarta, MecTo u Bpems nposeneHuss Cobpanus;

- BOIIPOCHI, BKJIIOUYEHHbIE B MMOBECTKY JHA CoOpaHus;

- NOPSAJOK O3HAKOMJIEHUS] paOOTHUKOB ¢ MH(pOpMaIiel (MaTepruaiaMu) K MOBECTKE JIHS.

5. Opranusanus nposenenusst Coopanus

5.1. Peructpauus yuacTHUKOB CoOpaHMs MpPOBOJUTCS C ILEJIbIO JOCTOBEPHOIO Yydera
yuacTHUKOB CoOpaHus, mojcuera ux oOLIEro 4ncia, yCTaHOBJICHUs HAJIU4Yus KBOpyMa JJIs €ro
IPOBEICHUS; UCKIIIOYEHHS] BO3SMOXHOCTH yyacTus B CoOpaHMM NOCTOPOHHUX JIULL.

5.2. Peructpammro ydactHHKOB CoOpaHUS TPOBOAMT CEKPETapb, KOTOPBIH JIOKJIAbIBAET
Co0paHHI0 O YUCIEHHOM COCTaBE 3apETUCTPUPOBAHHBIX YYaCTHUKOB, HAJTMUYUU WM OTCYTCTBUU
KBOpYMa.

5.3. CoOpaHue cuuTaercsi MPaBOMOUYHBIM, €CIH B €ro paboTe MPUHUMAIOT ydyacTHe HEe MeHee
nosioBuHBl pabotHukoB MBJIOY. Ha nepBom 3acenanuu yue6Horo rojga CoOpanus n3dbupaercs
CeKpeTapb CO CpPOKOM Ha OJuH yueOHbI Toa. B xozxe 3acemanusi CoOpaHusi ero cekperapb
BEJET NPOTOKOJ, B KOTOPOM YKa3bIBae€TCs IOBECTKA JHS, KpaTKOe CoJep)KaHue TOKiIaja
BBICTYMAIOUINX, XOJA OOCYXIEHHS BONPOCOB, MOPSJOK W HUTOTM TOJIOCOBaHMSA, HPHUHATOE
pemienue. [IpoToko moAnuchBaeTCs 3aBEAYIONIUM U CEKPETApEM.



5.4. B HazHayeHHOE BpeMs 3aBEAYIOUIMHA OOBSBISET €ro Hayajlo U IPEJOCTaBISIET CIOBO
CEKpeTaplo, IPOBOAUBILEMY PETUCTPALIMIO YIACTHUKOB.

5.5. Ecnu HAa  MOMEHT OKOHYAHHUsI PETUCTPAllMi KBOPYM HE cOOpaH, OOBSBIsIETCS
uHas pgara nposeneHuss CoOpanusi. Takoe CoOpaHue MNPOBOAUTCS 1O TOBECTKE JIHS
HECOCTOSBIIETOCS COOpaHus, €¢ M3MEHEHUE HE JI0IYCKACTCH.

5.6. Ilo npeanoxenuto 3aBeaymomero CobOpaHue U30MpaeT CYETHYIO KOMHCCHUIO B COCTaBE HE
MeHee 3 YeNoBeK. 3aBeayIOIni OTKPBIBAaeT M 3aKkpbiBaeT CoOpaHue, MPeaoCTaBIsIeT CIOBO €ro
y4acTHUKaM, 00ECIIeunBaeT COONI0ICHUE PETIaMeHTa, KOHTPOJIUPYET 0OCTaHOBKY, BBIHOCUT Ha
rOJIOCOBAaHUE BOINPOCHl IIOBECTKH JIHSA, YTBEPXKACHHUS IPOTOKOJIOB CHETHOM KOMMCCHH,
noAnuceiBaeT mporokos Cobpanusi.

5.7. llpuHATHE pEUIeHUH MO BOMPOCAM MOBECTKU THS M YTBEpPXKICHHS JOKyMeHTOB CoOpaHus
OCYIIECTBIISICTCSI MYyTEM OTKPBITOTO T'OJIOCOBAHUS €ro yYaCTHUKOB MPOCTHIM OOJBIIMHCTBOM
rosocoB. [lepexaya npasa rojaocoBanust OJHUM ydacTHUKOM CoOpaHus ApyromMy 3arpeniaeTcs.
5.8. ITo TpeGoBaHMIO HE MEHEe OJHOW TpeTH ydacTHUKOB COOpaHMs 1O OTIEIBHBIM BOMIPOCAM
MOBECTKU JIHS IPOBOAUTCS TaliHOE FOJIOCOBAHUE.

5.9. TpeboBaHue O MPOBEIACHHM TATHOTO TOJOCOBAHHS MPEIbSABISETCS B NMUCBMEHHOM BHJIE
opranuzaropam CoOpaHusi HE MEHee ueM 3a 5 JHel 70 Havana padoThl.

5.10. bronieteHs /Ui TalfHOTO TOJIOCOBAHUS COJIEPKUT CIICAYIONINE TaHHBIE:

- moaHoe HauMmeHoBanne MBJIOVY;

- MecTo u faty nposeneHus Cobpanus;

- (GOpPMYJIHPOBKY KaXJOTO BOIIPOCA, IIOCTABICHHOTO HAa TOJIOCOBAaHHME, BBIPAKEHHOE
bopMyITUpOBKaMH «3a», «IIPOTUB» U «Bo3Aepxkaics». [Ipu mojcuere roiocoB Mo HTOram
TOJIOCOBaHUS, OCYIIECTBISIEMOM NPU MOMOIIM OIOJJIETCHEH, YYUTHIBAIOTCS W 3aCUUTHIBAIOTCS
rojoca Mo T€M BOMNPOCaM, MO KOTOPHIM TOJIOCYIOIIMM OTMEUYEH TOJbKO OJUH M3 BO3MOXKHBIX
BapHaHTOB rojiocoBanus. Ecii OIOIIETEHb 3alONHEH ¢ HapyIIEHHEM 3TOro TpeOOBaHMS, OH
MPU3HACTCS HENEHCTBUTENIBHBIM, M TO0JIoca IO COAEPXKAIUMCS B HEM BOIIpocaM He
yuuThBaloTcs. Ecimm ke OroyuleTeHb A TOJIOCOBAaHHS COAEPIKUT HECKOJIBKO BOIPOCOB,
MOCTaBIICHHBIX HA TOJIOCOBAHUE, HECOOIIOJCHUE YKAa3aHHOTO BBIIIE TPEOOBAHMS B OTHOLICHUU
OTHOTO WJIM HECKOJIBKAX BONPOCOB HE BIIEYET 3a COOOW TpU3HAHHS OIOJICTEHS
HEICWCTBUTEIHHBIM B IIEJIOM.

5.11. Ilo uroraM roJIoOCOBaHMsI CUETHAsi KOMHCCHUSI COCTAaBJIAET MPOTOKOJ, MOJANMKUCHIBAEMBIN €€
yneHamu. Ilocne yrBepxkieHuss mnporokosa CoOpaHueMm OroJuleTeHH JUIsI TOJOCOBaHMS
OIIeYaThIBAIOTCS U MPHOOILAIOTCA K MaTepuaiaM coopanus, xpansmumces B MBJIOVY.

5.12 IIpoTokos 06 UTOrax roJOCOBaHUS MOAJEKUT MPHUOOILIEHHIO K TpoTokoiry CoOpaHusi.

5.13. HUtorn ronocoBanust ornamairotcss Ha CoOpaHuu, B XOJ€ KOTOPOTO MPOBOJUIIOCH
rOJIOCOBaHUE.
5.14. Pemenuss CoOpanusi m0oBOASTCS 10 CBeleHUs TpyaoBoro kosuiektuBa MBJIOY nHe

MO3HEE, YEM B TEUEHHE 5 THEN NOCIE MPOIIEIIEro 3aceJaHusl.

6.0TBeTcTBeHHOCTH O01IET0 COOpaHus

6.1.0011ee coOpaHue HECeT OTBETCTBEHHOCTD:

- 3a COOJIIOZICHUE B MPOIECCe OCYIIECTBIEHUS JEATEIHLHOCTH 3aKOHOAaTeNbcTBa Poccuiickoit
®denepanuu;

- 32 COOTBETCTBUE NPHUHSTHIX PEHICHUNA JIEHCTBYIOIIEMY 3aKOHOAATENbCTBY, JIOKAIbHBIM
HopMaTuBHBIM akTaM MB/IOV;

- 3a KayeCTBEHHOE€ M CBOEBPEMEHHOE BBHINOJHEHUE IJIAHOB M pEIIeHUWH, B TOM YHCIE
HaIpaBJICHHBIX HAa COBEpILIEHCTBOBaHME AesiTenibHOCTH MBJIOY;

- 32 KOMIETEHTHOCTh IPUHUMAEMBIX PELICHUH.

7. lenonpounssoacteo Codpanus.

7.1. 3acenanus Cobpanusi 0popMIIIOTCS TPOTOKOJIOM.

7.2 IIporokon CoOpaHus coCTaBsIeTCs HE TTO3/IHee 3 THEH MocIie ero 3aBepiieHus. B
MPOTOKOJIE YKa3bIBAIOTCS:
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- 1aTa MPOBEICHUs] COOpAHHUS,

- KOJINYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YIEHOB TPYJOBOI0 KOJUIEKTUBA;

- npurnamennsie juna (PUO, 1omKHOCTS);

- BOIIPOCHI TIOBECTKH JHS;

- BBICTYIIAIOLIME JINLIA;

- X071 00CyKI€HUs BOIIPOCOB;

- IPEIJIOKEHUS, PEKOMEHAAINN U 3aMEYaHUsI WICHOB TPYA0BOI0 KOJIJIEKTUBA U MPUTJIALIEHHBIX
ML

- KOJIMYECTBO I'0JIOCOB, OJIAHHBIX «3a», «IIPOTUB» U «BO3AEPAKAJICI» IO KAKJOMY BOIIPOCY,
IIOCTaBJIEHHOMY Ha F0JIOCOBaHME;

- pelleHue.

7.3. IIpoTOKOJIBI TOUCHIBAIOTCS 3aBEYIOIUM U cekperapeM CoOpaHusl.

7.4. B cmyuae oOHapyXeHHUs1 OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO U3JI0XKEeHUS (DaKTOB B
npotokosie CoOpanus, yduacTHUK CoOpaHus Brpase TpeOOBaTh OT 3aBEIYIOLIET0 €ro U3MEHEHHUS.
B cBoro ouepenp, 3aBeyronuil 00513aH IPUHATH MEPHI 110 BHECEHUIO B IIPOTOKOJ
COOTBETCTBYIOLMX U3MEHEHUI YTOUHEHUH, a TaKXKe C/eIaTh COOTBETCTBYIOIEE COOOIIEHNE
cnenyromemy CoOpaHuio, BHECS JAHHBIN BOIIPOC B €r0 MOBECTKY JHSI.

7.5. Hymeparust mpoTOKOJIOB BEAETCS OT Havyasla yueOHOro roja.

7.6. Knura nporokonioB CoOpaHusi HyMepyeTcs IOCTPAHUYHO MPOIITHYPOBBIBAETCS, CKPETUIAETCS
noanucelo 3aseayromero Mb/IOY u neuarsto MBJIOY.

7.7. Kaura npotokosnos CoOpanust xpanutcs B genax MBJIOY nepenaercs no akty (npu cMeHe
PYKOBOJUTEIIS, IIepejaue B apXUB).
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