MNHNCTEPCTBO OBPA30BAHNA N HAYKW PECMYBJINKWN TATAPCTAH

MPNKA3

ot 30 mapTa 2012 r. Ne 1877/12

OB YTBEP)XAEHUW MOJIOXKEHWNSA O NOPALKE OBECMEYEHNS YYEEHOW
JINTEPATYPOI OBLLIEOBPA30BATEJIbHbLIX YYPEXXIAEHUW PT, MOPAOKA
YYETA BUBJINOTEYHOIO ®OHIA YYEEHOM NUTEPATYPbI

OBLLLEEOBPA30OBATEJIbHOIO YYPEXOEHWA

B cooTBeTCTBUM CO CcTaTbaAMM 29, 55 3akoHa Poccunckon ®egepaumm oT 10.07.1992 Ne
3266-1 "O6 obpa3zoBaHun", pacnopsi>keHmnem lMpasutenbcTea Poccuinckon depepaunn ot
21.07.1997 Ne 1022-P, B Lenax ontuMmnsaumnmn obecnevyeHns ydebHonm nutepaTypon
obuieobpazoBaTenbHbIX y4pexaeHuin Pecnybankn TatapctaH MPUKA3bIBAHRO:

1. YTBEpPOUTSL:

Mono>xeHune o nopsiake obecnevyeHns yyebHonm nutepaTtypon obieobpazoBaTenbHbIX
yupexneHunm Pecnybnnkn TaTapcTaH (npunoxxeHune 1);

Mopsapok yyeTa 6bubnnortevyHoro oHaa y4ebHonm nutepaTypbl 0buieobpa3oBaTesibHOro
yypexageHus (npunnoxeHue 2).

2. CekTopy y4ebHO-MeToAM4YEeCKOro cConpoBoXxaeHns obpasoBaTesibHOro NpoLecca
(MoTbirynnmd [1.H.) goBecTn HacToawmnn Npnkas oo ceegeHns pykosoanTenenm oTaesnos
(ynpaBneHuin) obpasoBaHms NCNOJHNTENIbHBIX KOMUTETOB MyHULMMaAbHbIX 0bpa3oBaHnn
Pecnybnnkun TaTapcTaH.

3. PekoMeHOoOBaTb pyKoBOAUTENAM OTAEN0B (ynpaBseHnn) obpa3oBaHUs NCMOJTHUTESbHbIX
KOMUTETOB MyHUUMManbHbIX 06pa3oBaHnin Pecnybnnkn TaTapcTaH AOBECTU HACTOALWMNNA
Mpuka3 po ceeneHns obueobpasoBaTesibHbIX YYpPEXAEHUNA.

4. Mpun3HaTb yTpaTmBWwnM cuny MNMpuka3 MnHuctepcTea obpa3oBaHus n Haykn Pecnybnunku
TaTapcTaH oT 12.01.2012 Ne 102/12 "O6 yTBepxaeHun Nono)xxeHns o nopsagke
obecnevyeHuns yyebHonm nutepaTypon obuieobpasoBaTenbHbIX yupexaeHun PT, NMopagka
yyeTa bubnmorteyHoro coHaa yyebHom nuTtepaTypsbl 0buieobpa3oBaTesibHOroO
ydypexaeHums".

5. KoHTpoJib 3a ncnosiHeHneM Hactosuwero lNpunkasa BO3JIOXKUTb Ha 3aMeCcTUTeNs
MuHucTpa A.K.3nHHYypoBa.

N.0. MUHNCTPa



A.N.TTOMNHOB

MpunoxeHune 1

YTBEep>xneHo

Mpukasom
MuHncTepcTBa
obpa3zoBaHua 1 Hayku PT

oT 30 mapTa 2012 r. Ne 1877/12

NOJTIOXKEHUE
O NOPALKE OBECMEYEHWS YYEEHOW JINTEPATYPOW

OBLLEOBPA3OBATEJIbHbIX YYPEXXOEHWIA PECNYBJINKW TATAPCTAH

1. OBLUME NOJTIOXKEHUA

1.1. HacTtosawee NonoxxeHne o nopsaake obecnevyeHns y4ebHon nutepatypon
obuieobpa3zoBaTenbHbIX yuYpexaeHun Pecnybnmkmn TaTapcTaH (ganee - MonoxeHue)
pa3paboTaHO B COOTBETCTBUM CO CTaTbaAMU 29, 55 3akoHa Poccuiickon ®depgepaunn ot
10.07.1992 Ne 3266-1 "O6 obpa3zoBaHun", pacnopsi>xeHmnem lMpaButenbcTBa Poccninckon
denepaumm ot 21.07.1997 Ne 1022-P n ycTaHaBAMBaeT nopsaok obecnedeHus yyebHom
nnTepaTypon obweobpasoBaTenbHbIX y4pexxaeHunn Pecnybnnkn TaTapcTaH (ganee -
MopsanoK) U OCHOBbLI B3aUMOOTHOLEeHU obweobpa3oBaTesibHbIX yHYpexxaeHnn (oanee -
YypexpeHus), otaenos (ynpasseHunin) obpaszoBaHnUsa NCMOJIHUTESIbHLIX KOMUTETOB
MyHMUMNaNbHbIX 06pa3oBaHun Pecnybnukn TaTapcTaH (ganee - MyHuumnanbHble
opraHbl), MuHuctepcTBa obpasoBaHua U Hayku Pecnybnnkn TaTapcTaH (nanee -
MuHucTepcTBo), MHCTUTYTa pa3BnTusa obpasoBaHus Pecnybnuku TaTapcTaH (oanee -
NHCTUTYT) B 4acTn obecnedeHns obuieobpasoBaTenbHbIX yupexxaeHunm Pecnybnnkmn
TaTapcTaH y4ebHoM nnTepaTypor B COOTBETCTBUN C defepasibHbIMU N pernoHasibHbIMU
rnepeyvyHsammn y4yebHom nuTepaTypbl, PEKOMEHA0BAHHOW (A0OMNYLIEHHOW) K NCNOJIb30BaHUIO B
obpa3zoBaTenbHOM npoLlecce B 06pa3oBaTe/bHbIX YYPEXAEHUAX, Peann3yroLLnx
obpa3oBaTenbHbIE NporpaMmbl 0bLLero obpa3oBaHUsa U UMEKLWNX FOCYAapPCTBEHHYO
aKKkpeanTauuio (oanee - PepepasnbHble U PervMoHanbHble NEPEYHN).

1.2. ObecnevyeHne rocyfapCcTBEHHbIX N MyHULMMANbHbIX YupexxaeHnn Pecnybnmnku
TaTapcTaH y4ebHoOM nnTepaTypon B COOTBETCTBUN C Ba3NCHbLIM y4ebHbIM NaaHOM
OCYLLEeCTBAAETCS 3a CHeT cpeacTB pecnybnnkaHckoro 6iog)xeta, MyHULMNANbHbIX
610>KeTOB, MHbLIX MCTOYHUKOB, HE 3anpeLleHHbIX 3aKOHOAaTeNbLCTBOM POCCMACKON
®epepaumn n Pecnybnunkm TaTapCTaH, a Tak)Xe Ha OCHOBaHUKU PernameHTa obecneyvyeHmns
yyawmxca y4ebHonm nutepaTypon (MpunoxkeHue).



1.3. HopMaTUBHBLINA CPOK NUCMONb30BaHUS Y4ebHON NnTepaTypbl COOTBETCTBYET CPOKY
nencTeunsa pegepasnbHbIX FOCyAapCTBEHHbIX 06pa3oBaTesibHbIX CTaH4aPTOB.

2. MOPSAOK OBECMEYEHNSA YYEEHOW JINTEPATYPOM

OBLLEOBPA30OBATEJIbHbIX YYPEXOEHW PECMYBJINKN TATAPCTAH

NoPAOOK
YYETA BUBJINOTEYHOIO ®OHIA YYEEHOM NUTEPATYPbI

OBLLIEOBPA3OBATEJIbHOIO Y4YPEXOEHWA

1. OBLUME NOJIOXKEHNA

B opmumnanbHOM TEKCTE OOKYMEHTa, BUAMMO, gonyuleHa oneytaka: NHCTpykuma ob yyeTte
bubnnoTteyHoro oHaa 6nubnmoTek obuweobpasoBaTesibHbIX YYPEXAEHUA YTBEP)KOEHA
Mpuka3om MuHkynbTa Poccum ot 02.12.1998 Ne 590, a He Mpukazom MunHobpaszoBaHua PP
oT 24.08.2000 N. 2488.

1.1. HacToawwmn Mopsigok yd4eTa bubnmoteyHoro oHaa y4ebHom nutepaTypsl
obuieobpazoBaTesnibHOro y4pexgeHns (ganee - Mopaaok y4yeTa) ycTaHaB/AMBaEeT npaBuia
yyeTa bubnnoteyHoro poHaa y4ebHom nutepaTypbl U OCYLLECTBAAETCHA B COOTBETCTBUM C
NHcTpyKkumen ob yyete bubnnotevyHoro poHaa 6ubnmotek obpasoBaTesbHbIX
yypexaeHuin, yteepxxaeHHon MNpunkaszom MuHucTepcTea obpasoBaHna Poccnnckom
depepaumm oT 24.08.2000 Ne 2488.

1.2. BubnunoTeyHbln poHAO y4ebHoM nnTepaTypbl YYHUTLIBAETCS U XPAaHUTCA OTAENbHO OT
OCHOBHOro 6ubnnoTevyHoro oHaa 6UbnnoTekn obLLeobpaszoBaTENLHOINO yYpeXaeHNs
(nanee - Y4ypexxgeHue).

1.3. YyeT 6ubnnoTedyHoro hoHaa y4ebHom nuTepaTypbl OTparkaeT NocTynjeHne B hoHA,
BblObITUE N3 hoHOa, BEIMYNHY BCero poHaa y4ebHom nutepaTypbl U CAY>XUT OCHOBOW Ans
obecnevyeHns COXpaHHOCTM (hOHAA N KOHTPOIA 3@ Ha/IMYMeEM 1 ABUKeHneM y4yebHon
nnTepaTypsbl.

1.4. YyeT 6ubnnoTedyHoro coHaa y4ebHom nuTepaTypbl OCYLLECTBAAETCA AOKYMEHTaMW:
"KHunra cymmapHoro ydyeta" (nanee - KCY), "KaptoTeka yyeTa y4yebHon nutepaTypbl”,



"TeTpalb yyeTa y4ebHbIX MaTepnasioB BPEMEHHOIO XapakTepa", 3/IeKTPOHHbLIM (hOHA0M
yyebHom nuTtepaTypsbl (ganee - 0YN).

1.5. Y4yeTy nognexkaT BCe BUAbl y4ebHON NuTepaTypbl, BKAIOYEHHbIE B BUBANOTEYHbIN
¢oHA.

2. YYET ®OHJA YYEEHOWN NUTEPATYPbI

2.1. K gpoHay yyebHoOM nutepaTypbl OTHOCATCS:

BCe y4ebHuKuy;

y4yebHble nocobus;

MaTeMaTudeckune Tabnuubl;

C60PHUKN yNpaKHEHWIA N 3a4aV;

NPaKTUKYMbl;

KHUrn ana 4TeHns;

XpecToMmaTuu.

2.2. YyeT 6ubnunoteyHoro poHaa y4ebHNKOB A0SKEH CnocobCTBOBATb UX COXPaHHOCTH,
npasuabHOMY (hOPMMPOBAHUIO 1 LLeNEBOMY UCMOJIb30BaHUIO. Bce onepauum no yvyeTy
nponseogatcs 6ubnnorekapem, CTOMMOCTHbIN y4eT BegeTcs byxrantepuen otaena
(ynpaBneHunsa) obpa3zoBaHUSA NCNOSHUTENBLHOMO KOMUTETA MyHUUMUNAALHOro o6pa3oBaHms
nnn byxrantepuen YupexneHus. CBepka gaHHbIX bubnuoTtekn n byxrantepum
NMPON3BOANTCS eXerogHo.

2.3. YyeT y4yebHukoB ocyuwecTtsnaeTca B KCY, kKoTopas BeoeTCcs B TPeX YacTax:

1 yacTb. MNoctynneHune B hoHA. Mocne nonyyeHns y4ebHNKOB 3anucbiBaeTcs obuiee
KOJINYECTBO U CTOUMOCTb, C 065i13aTeNbHbIM YKa3zaHUeM HOMepa 1 AaThbl
CONpPoOBOAUTESIBHOIO OOKYMeHTa. HoMep 3anucm exxerogHo HadymHaeTca ¢ Ne 1 n nget no
nopsgKy MocTynaeHun.

2 4acCTb. BbibbITME U3 POHAA. 3aNUCbIBAOTCA HOMEpPA aKTOB Ha CNMcaHue y4ebHNKOB C
yKa3aHueM AaThl YTBEPXKAEHUS aKTa 1 06L1ero Koan4ecTBa CnUCaHHbIX y4ebHMKOB Ha
o6y cymmy. Hymepaums 3anmceit o BbiObIBLUNMX U3AaHUAX U3 rofia B rofl NpoAoJiXKaeTcs.

3 YacTb. ITorn yyeTta gBmxeHnsa GOHAO0B. 3annUcbiBalOTCA UTOMW ABMXXEHUS hoHOa
y4yebHnKOB: obulee KONMYeCcTBO NOCTYMNUBLLUNX Y4eOHUKOB Ha 00LLYO CyMMY 3a TeKyL Ui
ron. Obuiee KonM4ecTBO BbIObLIBLLNX Y4eOHUKOB Ha 06LLYy0 CyMMY 3a Tekywuin rog. Obulee
KONMYecTBO y4ebHMKOB, COCTOALWMX Ha y4eTe Ha obulyto cymMy Ha 1 sHBaps
nocaeaytoLlero roga.

KCY no y4ebHmnkam xpaHnTcsa B bubnmoteke noCcToAHHO.

2.4. NHamBnAayanbHbIN (FPynnoBon) y4eT y4ebHNKOB OCYLLLECTBAETCA B KapToTeKe yyeTa
y4eBbHMKOB, Ha KaTaNOXXHbIX KAapTOYKax CTaHAAPTHOro pasmepa.

Ha KapTouyke yka3biBaeTca bubnvorpacuyeckoe onncaHme yyebHmka, ceeieHuns o
KOJIN4YeCcTBe MOCTYMNUBLLUNX YH4EOHMKOB C YKa3aHUEM LieHbl, PerucTpaLUnoHHbIN HOMep.



Ecnmn y4ebHUK nocTynaeT HEOAHOKPATHO U HE MMEET OT/INYUS, KpOMe rofa U3haHus u
LeHbl, TO BCE MOCTYMJIEHUS 3aHOCATCS Ha €AUHYIO KapToyKy. Ecin xe B y4ebHuke
BHECEHbI AOMOJIHEHNS U U3MEHEHUS, TO Ha HEro 3aBOANTCSA HOBAas KapToYkKa.

KapToukn pacCcTaBAslOTCS B YHYETHYIO KapTOTeKy Mo KjlaccaM, a BHYTPU KNacCoB - Mo
npeamMeTaM U no andgaBuTy amMuanini aBTOPOB UK 3arfaBun.

KapTo4Ykn Ha CnMCaHHble Y4EOHUKM N3 KAapTOTEKN y4eTa y4eOHUKOB 1U3bIMaloTCA Cpasy Xe
nocsie NoAnMcaHnsa akTa o BblObITUN.

YT106bI perynmpoBaTb NocC/e0BaTeNIbHOCTb PErMCTPALIMOHHOIO HOMepa, PeKOMeHOyeTCs
BeCTU "XKypHan perncrtpaunm y4eTHbIX KapToyek 6ubamoteyHoro ooHaa WKOMbHbIX
y4ebHMKOB" no obpa3uy: HoMep No NopsOKy, Ha3BaHWe, KOJIMYECTBO, LiIeHa OAHOro
3K3eMmrifpa, HoMmep 3anucu B KCY.

2.5. YyeTy noanexat BCe BUAbl y4ebHNKOB 1 y4ebHbix nocobuin. Pabo4yne TeTpaan,
AnpakTnyeckne matepuansl, Tabnmubl, NPONNCK ABASIOTCA JOKYMEeHTaMu BPEMEHHOIr 0
xapakTepa. Nx y4eT nponssoaunTcs B "TeTpaamn y4eTa LOKYMEHTOB BPEMEHHOIO
XapakTtepa".

2.6. B3aMeH yTepsiHHbIX WU UCMOPYEHHbIX YY4EOHNUKOB NPUHUMAOTCS aHaI0r NYHbIE
yyebHuKkn.

Y4yebHUKK, yTEePSHHbIE U MPUHATbLIE B3aMEH, YYUTbLIBAOTCA B "TeTpaaun yyeTa YTepsAHHbIX
y4ebHUKOB U UX 3aMEHbI".

2.7. Y4yeT BbIbbITUS y4ebHMKoB. CrnncaHne y4ebHMKOB NPOBOAMNTCS HE pexxe O4HOro pa3a B
ron. CnucaHHble y4ebHnKkn caatotcs B MakynaTypy. CnncaHHble y4ebHUKM, Haxogawmecs
B XOpoLleM COCTOSAHUM, MOTYT BblAaBaTbCs ydallmMMca 0aa NOAroTOBKU K dK3aMeHaM U
nepepnaBaTbCA AJ19 UCMNOSb30BaHMSA B KabnHeTax.

Ha kaxabln Bug cnucaHusa ("Betxue", "YcTapesLwiuve no cogep>aHuwo", "YTepsaHHble
YyntaTenaMmmn", "XuweHune") CocTaBNsaeTCHa akT B 2 dK3eMNasapax, KOTopbI NognuncbiBaeTcs
KOMUCCUEN N yTBep)XOaeTcsa pykopoanTenem YupexageHusa. OOnH sK3eMnnap akta
NoaneXXuT xpaHeHuto B bubnnoTteke, Apyron nepepaeTcs non pacnmncky B byxrantepuio,
KOTopasi Npon3BOAUT CnucaHme ¢ banaHca YypexxaeHns yKa3aHHOW B akTe CTOMMOCTMU
y4ebHNKOB.

2.8. YyeT Bblaauun y4ebHnkoB. bubnmnotekapb BolgaeT y4ebHukn yuntenam | - Il knaccos,
KslaccHbIM pykoBoauTensm |V - X| knaccoB nan y4nTensam rno COOTBETCTBYIOWEMY
npeameTy. Konm4ecTBO 3K3EeMNAAPOB BblAaHHbLIX Y4EOHUKOB 0TMeYaeTcs B ocobon
TeTpaan nan opMynsapax ydalierocs.

Y4eOHUKM BbIAAIOTCA YYaLMMCA Ha rog.

2.9. Kaxxgoe YupexaeHne BefeT y4eT COCTOAHUSA N ABMKEHNSA (DOHAO0B B hopmaTe DDYJI.
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