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[. O0rIre TOI0XKEHUS

1. Hacrosmee ITomosxkerue 1mo o6paGoTKe MEPCOHANBHBIX NaHHBIX (manee - [lonojKeHHE)
BOV «Xacanmamxckas OOIIl» paspaGoTado B COOTBETCTBHH € TpyHOBBIM KOZLEKCOM
Poccuiickolt @enepanuu, Koncruryrnuenn Poccuifckoit @enepanun, I'pakaaHCKEM KOLEKCOM
Poccuitckoit  ®enepammm, ®enepambHbld 3axoEoM «O6 uEGOpMAlEM, HHGOOPMAIHOHHIX
TEXHONOTHSIX U 0 3aIuTe HEGopManumy, OenepatbHbM 3aK0HOM «O MepCOHATBHBIX TAHHLX,
ITpasinaMy BHYTPEHHETO TPYIOBOTO pacnopsifika Opranu3arii.
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1.2. Liens paspaboTku ITomoKeHus -~ Ompe/e/icHHe opsaka o0paboTKy MepCOHaIbHEIX NaHHbX
paboruauKoB Opranm3anuy ¥ WHEIX CyOBEKTOB IEPCOHANBHBIX AAHHBIX, IEPCOHATBHBIC NaHHEIE
KOTOPEIX TOJNEXkAT 06paboTKe, HA OCHOBAHKH IIONHOMOUHHE OMEpaTopa; 00CCIEHEHHE 3alU Tl
mpaB u cBOGO HeNOBeKa M TpaxaHuHa, B T.4. paborHuxa Oprapmsaiy, npia 00paboTke ero
IepCOHANBHBIX JAHHBIX, B TOM HHCIIE 3alUThHI [IPIB Ha HENPHKOCHOBEHHOCTH YaCTHOH KM3HY,
JIMYHYIO W CEMEHEYI0 TaliHy, a TaKKe YCTAaHOBIEHHE OTBETCTBEHHOCTH NOJDKHOCTHBIX JIHIL,
MMEIOMIEK JOCTYI K TepCOHATBHBIM JAHHBM, 32 HEBLIIONHEHHE TPeOOBAaHHH HODM,
perynupyromux 06paboTKy 1 3alMUTy NEPCOHANBHBIX JaHHBIX.

1.3. Tlopsaok BBOIA B IeUCTBUE U H3MEHEHHUS [[0N0KeHHS.

1.3.1. Hacrosmee ITonoskeHHe BCTYIIAST B CHJIy C MOMEHTa €r0 YTBEPIKIACHHS IHPEKTOPOM
MBOV «Xacarmanxckas OOIlly» u aelicTByeT 6eccpOUHO, 10 3aMEHBI €I0 HOBbIM [[0TI0KEHHEM.

1.3.2. Bce uamenenus B [1o10xKeHIEe BHOCITCS IIPHKA3OM.

1.4, Bce paboramka MBOVY «Xacammauxckad OOII»  DOIMKHEL OBITH O3HAKOMIJIEHBI C
HacToguruM IlomokeHreM o1 POCIIUCE.

1.5. Pexum KOH(I)I/I,HGHIIHHJIBHOCTH IepCOHANIBHBIX [JaHHBIX CHHMACTCA B Cliydasx Hux
obe3nruuBaHus M II0 HCTSUeHHH 75 JeT CpoOKa HX XpaHCHHA, WA IIPOIJICBACTCA Ha OCHOBaHHKH
3aKJIOUYECHHA BKCHCpTHOfI KOMHCCHH OpTaHHBaIIHH, ECJIF HHOE HEe OIPEACIICHO 3aKOHOM.

II. OcHOBHBIE IIOHATHS ¥ COCTaR TIEPCOHAILHBIX TaHHBIX ])8.6OTHI’IKOB

o 1],
2oL ﬂﬂﬁ [EJIeH HacTOoAIIErO ITomoxenus HUCIIONB3YIOTCS CICAYIOMUE OCHOBHBIC HOH&ITHﬂu.



- NEpCOHANbHBIE NaHHbBIE paboTHUKA - Jro0as MH(OpPMAIHs, OTHOCSINANCS K ONPENEISHHOMY
AJTH OIPENENIeMOMY Ha OCHOBAHMH Tako¥ nadopmanuu padOTHUKY, B TOM 9HCIIE ero (paMuiud,
uMs, OTYECTBO, IOJ, MECAI, Jara H MECTO POXKACHHUH, aIpec, CeMEHHOe, COUHAIbHOE,
HMYIIECTBEHHOE IIOJIOKEHHe, o0pasoBaHue, npodeccHs, MOXOABL, Apyras HHOOpMAalui,
HeoOX01uMasd paboTONATENFO B CBSI3H C TPYIOBBIMK OTHOLICHHSIMHE;

- 00paboTka NEpCOHANBHBIX MAHHBIX - COOpP, CHCTEMATH3AIUSA, HAKOIUIGHHE, XpaHEHHE,
yrouHeHue (OOHOBIEHHE, H3MEHEHWE), WCIOTh30BAHHE, PACIPOCTPAHEHHE (B TOM YHCIE

nepenada), 00e3NuUUBaHUEe, OIOKUPOBAHNE, YHHUTOKEHIE MEPCOHATBHBIX TaHHBIX PAOOTHHKOB
Oprasusanum;

- KOH(i)I/IL[eHIIHaHBHOCTB IIEPCOHATIbHLIX  [aHHBIX - obsi3aTenbHOE IS cOOTIONEHNd
HAa3HAYCHHOTO OTBETCTBEHHOT'O JIHIIA, IIOJYYHBILICTO MOOCTYII K IICPCOHAIBHLBIM HTaHHBIM

pa6OTHI/IKOB, Tp66OBaHHe HE OOIIyCKaTh HX PACIPOCTPaHCHIISL 0e3 cormacus pa60TH1fn<a HIJTH
HHOTI'O 3aKOHHOTI'O OCHOBAHHSI,

- pacipoCTpaH€HHE ICPCOHAIIBHBIX NAaHHBIX - nefcTnus, HarpaBJICHHBIC Ha Iepejady
HOCPCOHAIBHBIX JOaHHBIX pa60THI/IKOB OIIPEOCIICHHOMY KpYIy JIHIT (nepezlaqa TIEPCOHANTBHBIX
ﬂaHHBIX) UIIH Ha O3HAKOMIICHHE C IICPCOHANBHBIMH TAHHBIMH HEOTPAHWYECHHOI'O Kpyra JIHI, B
TOM HHCIIC OGH&pO,ZIOBaHHe IMEPCOHANIBHBIX TAHHBIX pa6OTHI'IKOB B CpeacTsax MacCOBOMU
:vmcpopmamm, pasMEIiCHHUE B I/IH(pOpMaL[HOHHO-TGJISKOMMYHHKaIlHOHHI)IX CETAIX MK
OPEnOCTaBIICHUE NOCTYIIa K IIEPCOHAILHBIM JaHHBIM pa6OTHI/II{OB KaKHM-THOO MHBIM CHOCO6OM;

- HCIIONIE30BAHUE NEPCOHANBHBIX JAHHAIX - JeHCTBHS (OIepanul) ¢ IePCOHaNbHEIMY TaHHBIMY,
COBEpIIAGMBIE [NO/DKHOCTHBIM JuioM Oprasmiaiyy B LelsSX IPUHEATHAS DPElIeHuH WM
COBEpINCHHS HHBIX NeWCTBHH, IOPOXKIAOMINX FOPHIHYECKHE IIOCIEACTBHs B OTHOIICHUH
paboTEUKOB MO0 MHBIM 06pa3oM 3aTparBaroIMX WX IipaBa @ cBOOOIBI MK Mpasa i CBOOOISI
OPYTHX JIHIT;

8 6HOKHpOBaHI/I€ TIEPCOHAIBHEIX NAHHLIX - BPEMECHHOC IIPEKpAICHHE 060pa, cucTeMaru3almi,

HaKOIUICHUS, HCIIOJIB30BAHMA, PacCIpOCTPaAHCHHA IIEPCOHAJTIBHBIX IAHHBIX pa6OTHI’IKOB, B TOM
dICIIC X Iepeaaydm,

- YHUYTOXCHHC IICPCOHANBHBIX HAaHHBIX - JECUCTBUS, B pe3yibTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTD COOmCpKaHue IICPCOHATIBHBIX ~ IMAHHBIX B HH(bOpM&IlHOHHOfI cucTemMme
NIEPCOHAIPHBIX JaHHBIX pa6OTHHKOB HIIF B Pe3YyJIbTaTe KOTOPBIX YHHYTOMKAOTCSI MaTCpHalbHbIC
HOCHUTCIIA IIEPCOHATIBHBIX MaHHBIX pa6OTHHKOB;

- o0e3nmuymrBaHIe IIepCOHAIBHBIX JaHHBIX - I{efICTBHSI, B pE3yapTare KOTOPBIX HEBO3MONKHO
OIIPCHCIUTH NPUHAIJICAKHOCTE IIEPCOHANIBHAIX NAHHBIX KOHKPETHOMY pBﬁOTHHKy;

= 061T_I€I£OCT}7HHBIG TIepCOHAJIbHBIE JaHHBIC - IIEPCOHAIIBHBIC JAHHBIE, NOCTYII HEOTPAHHUYCHHOTO
Kpyra Jiyall K KOTOPBIM MPENOCTaBIICH C COITACH L pa6OTHI/IK8_ TITH Ha KOTOPBIE B COOTBETCTBUH €

beneparbHBIMU 3aKOHaMHU HE PacIpoOCTpaHseTCs TpeboBaHEE cobmroneHns
KOH(DHUIEHIUATHHOCTH.

oy
- HH(QpOpMAaIHia - CBEACHUSI COO6HIGHI/IH JAHHBIC ) HE3AaBHCHMO OT QOPMEI HX II G,E[CTaBHCHHHu.
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- JIOKYMEHTHpPOBaHHAas WHOOpMAIMS - 3a(rKCHpOBarAas HA MaTePHaIBLHOM HOCHUTENE IIyTeM
TOKYMCHTHPOBAHUSI WH()OPMAIHSI C PEKBW3KUTAMH, ITO3BONSIONIMME ONPENEIUTE TaKyio
HHOOPMALHIO WK €€ MATSPHATBHEBIH HOCHTEb.

2.2. B cocraB mepcoHANBHEIX HauHsx pabotHukor MBOVY «Xacammanxckas OOy Bxomst

HAOKYMEHTBI, COmEpXxarque HH(bOpMaHI/HO O TIaCIIOPTHBIX HAHHDBIX, O6paSOBaHHH, OTHOIICHHKH K
BOMHCKOH 065{3&HHOCTI/I, CEMEWHOM TIONOMEHNM, MECTE JKUTENBCTBA, COCTOSHHN 30POBBI, &
TarKe 0 NIPEOBIOYIIUX MECTaX UX pa60T51.



2.3. KoMmIUIeKe JOKYMEHTOB, CONPOBOKIAOMIII IPoLecc 0(hOPMIEHHS TPYIOBbIX OTHOIICHHEH
pabotauka B MBOVY «Xacaumanxckas OOy npu ero nprueme, NepeBOIE U yBOIbHEHIH.

2.3.1. UrdopMamms, IpencraBisiemMas paGOTHHAKOM IIPH HOCTYIUIEHWH Ha paboTy B MBOY
«Xacanmanxckas OOIlly, momKHA HMeTh JOKyMEHTanpHYI0 Qopmy. IIpu 3akimoueHuH
TPYLOBOTO JOTOBOPA B COOTBETCTBHM cO CT. 65 Tpymooro xomekca Poccmbickoit Denepaiuu
AH10, TOCTYTAoIIee Ha paboTy, IPENBIBILET pab0oTONATENO:

- ITaCopT WK HHOM JOKYMCEHT, y,I[OCTOBepf[}OHIHﬁ JI49HOCTD,

- TPYIOBYIO KHEDKKY, 38 HCKIIOUEHWEM CJIydaeB, KOTIa TPYHOBOH MOTOBOpP 3aKIIFOYACTCH
BIIEDPBEIE WK PabOTHHK IOCTYIAET Ha paloTy Ha YCIOBHSIX COBMECTUTENBCTBA, IMO0 TPYIOBasL
KHIKKA ¥ pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH MM 110 APYTHM IPHUAHAM;

- CTPax0BOE CBHACTEIILCTBO I'OCYHAPCTREHHOTO NEHCHOHEOI'O CTPAaXOBAHK,
- DOKYMEHTBEI BOMHCKOT'0 yUeTa - I BOSHHOOOS3AHHEIX U JHII, IIOQJIEKAIIAX BOKHCKOMY YUETY,

- HOOKYMEHT 00 06pa?>OBaHI/IPI, 0 KBEL]II/I(bHKaL[HH N HaAJIUYWH CICHHAJIBHBIX 3HAHUH - IIpu
TIOCTYIIJIICHUH Ha pa60Ty, Tp€6YI01HYIO CrIenalibHBIX SHAHUH UITH CHCHII&JIBHOfI IMOAI'OTOBKH,

- cREIeTeNbCTBO 0 npucBoecHuu MHH (tipu ero manuuuu y paGOTHHKa)M.

2.3.2. Tlpu odopmuennu paborauka B MBOY «Xacammauxckas OOI» paGoTHEHKOM OTZAETA
Ka[pOB 3aIoNHsAeTCs yHApHIMposarHas popma T-2 «JluuHas kapTouka paboTHHUKAY, B KOTOPOH
OTPakaloTCs CIENYIOIIHe aHKeTHRIE U Ouorpaduyeckue TaHHbe paboTHUKA:

- obmme ceemenns (®.M.O. paboTHuKa, HaTa POXKIEHHS, MECTO POXKACHHUSA, IPAKIAHCTBO,
o6pazoBanne, Ipodeccus, cTaxk paboThl, COCTOSIHAE B OpaKe, TACTIOPTHBIE NAHHEIC);

- CBEIEHUS O BOMHCKOM YUETE;

- JaHHBIE O IpUEMe Ha paboTy;

B nmanmsHe#ieM B THUHYIO KapTOYKy BHOCATCH:

- CBETICHHUS O TIEPEBOJIAX Ha APYIYIO padoTy;

- cBeeHus 00 aTTeCTaltu;

- CBEJICHUS O MOBBINEHNHN KBATH(HKAIIHHY;

- cBeieHUs 0 MPOGheCCHOHAIBHON IEePEIOATOTOBKE;

- CBEIeHHA O Harpanax (IOOIIPEHHUSX ), TOUETHEIX 3BAHISX;
- CBeICHHS 00 OTIyCKax;

- CBEICHUS O CONMATBHBIX TaPaHTHIX;

- CBEJIEHUS O MECTE XKUTENbCTBA ¥ KOHTAKTHEIX TenedoHax.

2.3.3. B MBOY «Xacaumauxckas OOILl» co3maroTcsd ¥ XpaHITCS CICIYIOINHE IPYIIIbL
IOKYMEHTOB, COAEpIKAI¥e TaHHBe 0 PaOOTHHKAX B ENMHAYHOM HJIM CBOJHOM BHJIC!

2.3.3.1. JIOKYMEHTHI, COIEp/KAIIME TEepCOHANBHBEIE MAHHBIE PAOOTHUKOB  (KOMILIEKCHI
TOKYMEHTOB, COIPOBOMKIAOIIHAE MPOIECC OQOPMIIEHHS TPYAOBBIX OTHOLICHHH IPH IPHEME Ha
paboTy, mepeBojie, YBOIbHEHHH, KOMIUIEKC MAaTEpHAlIOB IO AHKETHPOBAHHKIO, TECTHPOBAHMIO:
TIPOBENEHUIO coOeceoOBaHui ¢ KAHTHIATOM Ha JOJDKHOCTD; ITOAJIHHHUKY W KOIUH [IPHKA30B II0
JHYHOMY COCTaBy; IMYHBIE N€la W TPYHOBBIE KHEUKKH DAOOTHWKOB; [€J1a, COASpIKallie
OCHOBaHWSA K MpPHUKA3y IO JMYHOMY COCTaBy; [ejia, COICpKaIue MaTepHallbl aTTeCTallhl
paGOTHEUKOB; CIy:XeOHBIX pacCle[OBaHui; CIIPABOYHO-HHGOPMAIMOHHBIH OaHK JaHHBIX IIO



nmepcoHany (KapTOTEKW, >KypHAJIB); IOMIHHEMKE ¥ KOIWH OTYETHBIX, aHATUTHYCCKUX H
CTIPaBOYHBIX MATEpHAliOB, MepeqaBaeMbIX PYKOBOACTBY OpraHu3zalliy, pYKOBOIUTEIIM
CTPYKTYPHBIX TIOApa3IeNeHud; KOMUYM OTHETOB, HATPABIIEMBIX B TOCYJapCTBEHHBIE OpPraHbl
CTATHCTHKH, HAJIOTOBEIC WHCIEKIMH, BBIIIECTOSIIME OPraHbl YIPaBICHUS W JApyrue
YUPEIKICHUA).

2.3.3.2. JIoKyMeHTAlHUs 110 OPTaHMU3AIMH PabOTHl CTPYKTYPHBIX MOAPa3HeNneHuil (ONMOKEHUS O
CTPYKTYPHBIX — MOApasfeleHuaX, JOJDKHOCTHBIE  HHCTPYKIMH  PAOOTHUKOB,  IPHKA3EHL,
PacIOpSKEHHUS, yKaszanus pykoBojcTBa OpraHusanum); JOKYMEHTEI II0 IIAaHHPOBAHUIO, YIETY,
aHAIN3y ¥ OTYETHOCTH B 4acTh paboTel ¢ mepconanom MBOY «Xacaummanxckas OOy,

1. Cbop, 06paboTka U 3arquTa IEPCOHANBHEIX TaHHBIX

(O8]

N HOpﬂJIOK TIOJTY4CHY A IEPCOHAJIBHBIX TaHHBIX.

3.1.1. Bce mepconanpuble panusle paborauka MBOY «Xacammauxckas OOID» crenxyer
TOJIydaTh Y HETO caMoro. ECITH MepcoOHAIbHEIE TaHHbIE pA0OTHHKA BO3MOXKHO IIONYYHTH TOIBKO
y TPEThEH CTOPOHEL, TO PAOOTHHK MOIDKEH OFBITH YBEeZTOMIIEH 00 5TOM 3apaHee i OT HEeTO TOJIXKHO
OBITh TIONYYEHO IMUCBMEHHOE COTIache. JOMKHOCTHOE JHIO0 paboTonaTeNs MOKHO COODIUTE
pabotruky Opramuwsammy O MeJX, MPeroNaraeMbIX HCTOYHHMKAX M CIoco0ax MOTydeHus
IEPCOHATBHBIX JAHHBIX, & TAKXKE 0 XapaKTepe HOIIeKalIuX HOIyYEHHIO IePCOHANBHBIX JaHHBIX
1 TIOCTEICTBHSX 0TKa3a pabOTHHKA J1aTh IIMCEMEHHOE COrNAcHe Ha uX nomyuenuel.
3.1.2. PaboromaTens He HMeEET IMpaBa MonydaTh ¥ 00padaTbBaTh IEPCOHANBHBIC TAHHBIC
pabotuika MBOY «Xacanmanxckas OOIL» o ero pacoBoH, HAHMOHAILHOM MPHHANIEKHOCTH,
TOTUTHYECKHUX B3TIIAAAX, PSIHIHO3HEX Wi QrulocoQCckux YOEKIEHUIX, COCTOSIHUE 30POBb4.,
HHTUMHOM JKH3HW. B Ciiydasix, HEMOCPENCTBEHHO CBSI3AaHHLIX C BOMPOCAaMH TPYHOBBIX
OTHOIIEHHH, B COOTBETCTBHH cO CT. 24 Komcturyimu Poccniicko#i @enepanun padboTonaTems

BIIpaBc IOJIydaTb H 0L1pa6aTBIBaTB JaHHBIE O YACTHOM JKU3HU pa60THm<a TOJIBKO € €TI0
TMHCBMEHHOI'O COTJIaCHs

A

O6paboTka yKa3aHHBIX MEPCOHANBHEIX HaHHBIX paboTHHKOB paboTomaTeneM BO3MOMKHA TOIBKO
¢ ux cornacus mubo 0e3 uX COrNTachs B CIENYIONINX CIydaix:

- [ICPCOHATILHBIC NAHHBIC ABJLIFOTCA 06IHCILOCT_YHHI)H\/IH;

- TIEPCOHAIBHBIC NAHHBIC OTHOCATCA K COCTOAHHIO 3I0POBRBS pa6OTHI’IKa H KX o6pa60:r£<a
HeobOxogmma IJI 3aIlATHI €0 XU3HH, 3J0POBb HJIY HHBIX XHU3HEHHO BaXKHBIX HHTEPECOB o
JKU3HH, 300POBbS UK HMHBIX XKH3HEHHO BAXKHBIX MHTCSPECOB OPYIHX JIKI H TIOJIy4uE€HHE COTIaChi
pa6OTHHKa HEBO3MOXHO,

- 10 TpeOOBAHUIO MOJIHOMOYHBIX TOCYHNAapCTBEHHEIX OPraHOB B CIy4asxX, IPEeIyCMOTPEHHBIX
(benepaybHEIM 3aKoHOM. Y
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3.1.3. PaboromaTens BOpase 00pabaTHIBaTh NTEPCOHATBHBIC TAaHHEIE PaOOTHHUKOB TONBKO C HX
MUCBEMEHHOTO COTTIACHSI.

3.1.4. ITucemenHoe cornacue paboTHuka Ha 00pabOTKy CBOMX IEPCOHANBHBIX NAHHBIX IOJLKHO
BKJTFOYATH B CeOSI:

= (i)aMHJ’II/IIO, UM, OTHECTBO, anmpec CYGEEKTa NEePCOHANIBHBIX HaHHBIX, HOMCD OCHOBHOTO
JOKYMEHTa, YOOCTOBEPSIIOIIETO €0 JIUYHOCTD, CBEAEHUA O JaTS BbhIIA9H YKa3aHHOTO JOKYMCHTA
¥ BBIOABIIEM €T0 OPraHe;

- wavMeHnoBaHue ((pamMuiMiO, MMS, OTYECTBO) M aIpeC ONEpaTopa, MONYUarOMmEro COriacue
cyOBeKTa IepCOHATbHBIX TaHHbIX;

- 1eb 00pabOTKH NePCOHATBHBIX TAHHBIX;



- HEPEUCHb MEPCOHAIBHBIX MAHHBIX, Ha 06pa60TKy KOTOPBIX HaeTcd corjiacue Cy6T>€KTa
TIEPCOHANIBHBIX HAHHBIX,

- NEPEHCHD nercTBul ¢ TIepCOHAIbHBIMHU NAHHBIME, Ha COBEPIIEHHE KOTOPBIX JaeTcsd corjiacue,
o01Iee ONMHECaHue HCIIOJIB3YEMBIX OIIEPaTOpOM crioco0OOoR O6p8.6OTKI/I TICPCOHAIBHBIX MAHHBIX,

- CPOK, B TCUECHHE KOTOPOT'O ﬂeﬁCTByGT coryuacue, a TaKKe IMOPSAa0K €ro OT3hIBA.

CDopMa 3a5BJICHHUSA O COIJlacuu pa6OTHI/IKa Ha o6pa60TKy NEPCOHANBHBIX HaHHBIX CM. B
IPUNIOKCHHI A 1x HaCTOAIICMY [Tonmoxxenuto.

3.1.5. Cornacue paOoTHHMKA He TPeOyeTCs B CIEIYIOITHX CIyUasx:

1) 06paboTKa MepcOHANBHEIX JAHHBIX OCYIIECTBIISETCS HA OCHOBaHHE TpymoBoro kojekca P®
A WHOTO ()elepalbHOro 3aKOHA, YCTAHABIHBAIOIEIO €€ IeNlb, YCIIOBHS MOMYdYCHUA
NEePCOHANBHBIX JaHHBIX H KPYyr CYOBEKTOB, MEPCOHAIBHBIE IaHHBIE KOTOPHIX MOMJEKAT
00paboTKe, a TAKKE OTPEAEIIIOMEro MOTHOMOYHS PaOb0TONATEN,

2) o0paboTka TeEpCOHANBHBIX MAHHBIX OCYIIECTBISIETCS B IENIX HCIOTHEHUS TPYILOBOIO
TOTOROPA;

3) 06pa60TKa NEePCOHANBHBIX MJAaHHBIX OCYINCCTBISIETCS [JISI CTATHCTHHCCKHX WiKH HHBIX
HayUHBIX nenei IIp#A YCIIOBHH 00s3aTenbHOro 00€3THYHBAHMS TIEPCOHAIBHBIX TaHHBIX,

—!-) O6p860TKa NEPCOHATBHBIX NaHHBIX HeoOxouMa IUIS 3alluThl XKU3HH, 310POBhs WJIN HHBIX
KHU3HCHHO BAXHBIX UHTEPECOB paGOTHHKa, €CIIM ITOJIyUEHEE €r0 COrIacua HEBO3MOIKHO.

3.2. llopamox oOpaboTky, nepenadu U XpaHeHUs NePCOHANBHEIX TaHHbBIX.

3.2.1. Paboramk Opragmsa@i IIpegocTaBiseT paboTHHKY OTHena KampoB Oprasu3aiui
nocToBepHBIE CcBemeHus o cefe. Pabormmk oTmena Kagpos OpraHusaiiii  IPOBEPAET
JIOCTOBEPHOCTH CBENEHUM, CBEpsid NaHHbIe, IPEIOCTABIEHHBIE PAOOTHHKOM, C UMEIOIIUMHUC ¥
palOoTHUKA JTOKyMEHTaMH.

3.2.2. B cooTBeTCTBHH €O cT. 86, ri1. 14 TK P® B memnsx obecredeH s Ipas 4 CBOOO 4eI0BeKa U
rpaknanuna qupexTop MBOY «Xacanmanxckas OOLL» (Paboromarens) u ero npecTaBuTeNH

mpu 06paboTKe HEePCOHANBHEIX JAHHBIX PabOTHHKA NOJDKHBI cOONIONATh Cedyrormue OOIie
TpeOOBaHUS:

3.2.2.1. O6paboTka MEPCOHAIBHEIX JAHHBIX MOMKET OCYIHECTBIATHCS MCKIIOYHTETHHO B IEJLIX
obecrieueHns COOMIONEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB, COMCHCTBHA
paGOTHHKAM B TPYNOYCTPOICTBE, 06YIEHUN H MPOABWIKEHIH 10 CIIykOe, obecredeHus THIHOU
6€30MacHOCTH PabOTHHKOB, KOHTPOJS KOJNWYECTBA ¥ KA4eCTBA BRINIONHAEMOH paboOTHl M
o0ecrneueHnus COXPaHHOCTH HMYII[ﬁCTBam.

3.2.2.2. Tlpu ompenenenuu obbeMa W COmepxKAHMSL, 00pabaThBAEMBIX NEPCOHAIBHBIX MTaHHBX
PaGoTomaTeNns JOIDKEH PyKOBOACTROBaThC Konctutynuei Poccuiickoit @enepaniu, TpynoBsM
KojexcoM Poccutickoit @enepayu 1 UHEIME (eNePaTbHBIME saKOHAMHL,

¥UMeeT TIIpaBa OCHOBBIBATHCI Ha IEPCOHAIBHBIX  HaHHBIX pa6OTHHK8., TIONTYYEHHBIX
HUCKIIIOUHUTCIJIBHO B PE3YIbTAaTe HX aBTOMaTHSI'IpOE&HI-IOﬁ O6p860TKH HIH DJICKTPOHHOTO

HOHy‘—IGHPIﬂ[‘g‘l.

yTpaTel obecmeumBaeTcs PaboTomareneM 3a CUET €ro CPEACTB B IOPSIKE, YCTaHOBICHHOM
henepabHBIM saxoroM Y,
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3.2.2.5. PabOTHHKA H WX IPEHCTABHUTENH JOKHBL OBITH O3HAKOMJICHBI IIOJ PACIHCKY ¢

noxymenTamy Oprasmsalyy, yCTAHABIHBAIONIAME TOPAN0K 00pabOTKH IIEPCOHATBHBIX TaHHBIX
g 11

pabOTHUKOB, a TaKKe 00 MX IIpaBax 1 00SI3aHHOCTSIX B 9TOR o6nacTul,



3.2.2.6. Bo Bcex caydasx OTKa3 paOOTHHKA OT CBOMX IIPAB HA COXPAHEHHE W 3AIUTY TalHbI
HeTeHCTBHTeIeH 2,

IV. Ilepenaua u xpaHEeHHE NEPCOHANBHEIX JaHHEBIX

4.1. Tlpu nmepemaue negcomnwbm nmaHEX paGotHuka PaGotomaTens HOMKEH COONIONATH
CITenyrOnTHE TPeOOBAHHI ;

4.1.1. He coolmars mepcoHaNbHbIE NaHHbe paboTHWKA TpeThel CTOpoHE 0e3 MUCHMEHHOTO
cormacust pabOTHHMKA, 33 WMCKIIOUEHHEM CIydaeB, KOTHd OTO HEoOXOmHMO B IMEJX

TPENyIPEeXICHIUS YTPO3BI KH3HE U 3MOPOBBIO pabOTHMKA, & TAKKE B CIIydadx, YCTAHOBICHHBIX
denepabHBIM 3aKOHOM.

4.1.2.

He COO6I.U;8.TL TICPCOHAIIEHBIC HaHHDLIC pa6OTHHI\‘a B KOMMCPUYECKHUX IIEIIIX be3 ero
TIHCBMEHHOI'0O COTJIaCusi. O6pa60n<a IIEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB B IEILIX TIPOOBUIKECHNA
TOBApOB, pa60T, YCIYT Ha PBIHKE IIYTEM OCYILIESCTBICHHMS IIPAMBIX KOHTAKTOB C TIOTECHIHAIBbHBIM
HOTp€6HTCHGM C TOMOIIBIO CPEACTB CBSI3H MHOMYCKACTCSA TOJIBKO C €ro IIPEABAPUTEIIBHOTO
Coriacusi.

4.1.3. Tipenynpe uTh JIMI, MONYYHBIINX TEPCOHAIBHEIE [aHHBIE paOOTHHKA, O TOM, YTO 3TH

JAHHBIE MOTYT OBITH MCIOJIB30BAHEL JIUIIE B HEIX, Ui KOTOPEIX OHH COOOIIEHbL, U TPeOOBATE
OT STHX JIHI[ IIOATBEPKACHMS TOTO, YIO H3TO NpaBmio cobmomeno. Jluma, MOTy9IHBIINE
nepcoHansHbple  HaHHBle — paboTHEKa, 0043aHBI  cOONMIOZATH  PEXHUM  CEKPETHOCTH
(xoudunerunansHocTH). Januoe ITonoxenne He PacpoCTPAHIETCS Ha OOMEH MePCOHAIBHBIME
TaHHBIMI pabOTHAKOB B MOPSIIKE, YCTAHOBICHHOM (heepaibHbIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Hepeaady HepCOHANBHBIX JAHHEX paboTHHKOB B mpenenax OpraHu3aiyi
B COOTBETCTBHH ¢ HacTosimuM llonoxkenueM.

4.1.5. Paspemars OOCTYyI K IIE€PCOHANBHBIM IaHHBIM pPAaOOTHHKOB TONBKO CHELHATLHO
YTIOJTHOMOUEHHBIM JIMIIAM, TIPH 3TOM YKa3aHHBIE JIHIA NODKHEI HMETh IPaBO MOJIy4aTh TOMBKO

Te TepCOHANbHBIE NAHHBIE PAOOTHMKA, KOTOPhIE HEOOXOMMMBI U BBIIONHEHHS KOHKDPETHOH
O yHKIWH.

4.1.6. He sampamusars HEGOPMAIHIO O COCTOSHUY 3[0POBbI PAOOTHHKA, 32 HCKIIFOUCHHEM TEX
CBE/IEHIH, KOTOPEIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BHIIOIHEHHS PabOTHUKOM TPYHOBOH
O yHKIIWH.

4.1.7. TlepemaBarh HepCOHANLHBIE IAHHBIE PAOOTHHUKA IIPEICTABHTENIM PaOOTHUKOB B IOPAIKE,
ycTaHOBJIeHHOM TpymoBeIM Kojekcom Poccuiicko#t ®@enepauus, ¥ OIpaHUYMBATE ITY
YH(OPMAITHIO TONBKO TEMH HEPCOHANLHBIMH NAHHBIME PAOOTHHKA, KOTOPBIE HEOOXOIUMBL [T
BBITTOJTHEHUS YKA3aHHBIMH TIPECTABUTEISIME UX QYHKIVIH.
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4.2. XpadeHue U UCIIOIB30BAHUE IIEPCOHANLHEIX TAHHEIX pa6OTHI/IKOBL“12

'.Lm
o

1. TlepconanbHbe TaHHBIE PAOOTHHKOB 00PAdATHIBAIOTCA U XPAHSITCS B OTJENIE KaJpOB.

4.2.2. TlepcoHanpHEIE JAaHHBIE PAOOTHUKOE MOTYT OBITH HONYYEHHI, IPOXOMUTH ITAIbHEHIITYIO
00paboTKy ¥ mepenaBaThcs Ha XpareHME Kak Ha OyMaKHBIX HOCHTENIX, TaK M B SJIEKTPOHHOM

BH/IE - JIOKATBHOM KOMIIBIOTEPHOM CETH M KOMIBIOTepHON mporpamme «1C: 3apiiara 4 Kaapbi».

4.3, Tlpu MOTyYeHUH IEPCOHANIBHEIX TAHHBIX HE OT PAOOTHMKA (32 HCKIIFOUCHUEM CITYyIaeB, €CIIH
TIEPCOHATIPHEIE ITaHHBIC OpUIHN IIpEeNOCTAaBIICHBI paGOTO,[[aTCHIO Ha OCHOBaHHH Q)eﬂepanhﬂoro
3aKOHa HIIK €CIIM IEPCOHAIBHBIC MAHHBIC SBJDIFOTCS O6IH€,I[OCT)/IIHI>IMI/I) pa60T011aTem> 0
Hagana 0OpabOTKH TAaKMX IIEPCOHANBHEIX NAHHBIX 00s3aH IIPENOCTAaBUTH PabOTHHKY
CIIEIYIOIIYI0 MH(OPMALIHFO:



- HauMeHoBaHue ((haMUIIHs, ¥MS, OTUECTBO) H aIpec OIIEPaTopa HITH €ro MPeICTaBUTENs;
- 11ens 06padoTKU IEPCOHANBHBIX JAHHEIX U &€ IPaBOBOE OCHOBAHUE,
- IIPEAMoJIaraeMble TIOH30BATENH IePCOHANBHEIX NAHHBIX;

- YCTAHOBJICHHBIC HACTOALOIHM (De,fl‘epa.]IBHbIM 3aKO0HOM IIpaBa Cy@BCKTa IIEPCOHAIBHBIX TAHHBIX.

V. JIoCTyT K IepCOHATBHBIM JaHHBIM PAOOTHHKOB

5.1. TlpaBo mocTyna K IepCOHANBHBIM JaHHBIM PA0OTHHKOB HMEIOT:
- mupextop MBOY «Xacanmaunxckaa OOIL»;

- COTPYIHHKH OTIENa KaJpOB;

- COTPYIHUKH OyXTranTepuw;

- HayaIbHUK OTJENA SKOHOMMUECKOH OesomacHocTz (wH(bopMarys o (QakTHYeCKOM MecTe
TPOYKUBAHKS W KOHTaKTHEIE Tene(OHb! pab0THHKOB);

- COTpYIHEKHU cekperapuaTa (MH(OpMAiI 0 (akTIIeCKOM MECTe ITPOXKHUBAHUS U KOHTAKTHBIC
Tene(oHs! pabOTHUKOB);

- HA9aTBHEK OTJENa BHYTPEHHETO KOHTPOIs (IOCTYIl K IEPCOHANBHBIM TaHHBIM PAOOTHHKOB B
X0/I€ TJIAHOBBIX IPOBEPOK);

- PYKOBOIOUTEIM CTPYKTYPHBIX HOI[paBJ_ISJTCHI/If/'I 10 HAIPABICHUIO NCATCIBHOCTH (IIOCT}’TI K
TIEPCOHAIIbHBIM TAaHHBIM TOJIBKO pa6OTHI’IKOB CBOECTO HOJIPEBZ[CHCHI/IE[).

5.2. Pabotauk MBOY «Xacammanxckas OOLLDy mMeeT mpaso:

5.2.1 HonyanL JOOCTYII K CBOMM IICPCOHaIbHBIM JAHHBIM H O3HAKOMIIEHHE C HHMH, BKJIHOHAA
1T

mpaBo Ha Oe3BO3ME3HOE IIONydYeHWE Komui JTro0God 3amucH, COIepKaliell MepCOHAIbHbIE
nTaHHEBIe pabOTHUKA.

5.2.2. Tpebosare oT PaboTomaTtenst yTOYHEHHS, MCKIFOUEHHS WJIH HCIPABIICHUS HEIOIHbIX,
HEBEPHBIX, YCTAPEBINKX, HEIOCTOBEPHBIX, HE3AKOHHO ITOMYyYCHHBIX WA HE SBIISIOMIIX
HeoOxonumMbMu 1g PaboTonaTernid mepcosaibHbIX TaHHBIX.

5.2.3. Tlonygats ot PaboTonmarens

- CBEIEHUs O JIUIaX, KOTOPhIe UMEIOT JOCTYI K HNEPCOHANLHLM JTAHHBIM HIH KOTODBIM MOMKCT
OBITH TPEIOCTABIIEH TAKO JOCTYIL,

- IIEPCUCHD 06pa6aTL]:Baeme NEePCOHAJIBHBIX JAHHBIX U HCTOTHHK HX IIOIYyHCHYA,
- CPOKHA O6pa6OTKH IEePCOHANBHBIX JAHHBIX, B TOM YHCIIC CPOKH UX XPpaHCHI,

- CBEIEHHS O TOM, KaKWe FOPHIWUECKHe TOCNIEeNCTBHS [ cyObeKTa MEePCOHAIBHBIX NAHHBIX
MOYKET TIOBJIETH 32 cO00H 00paboTKa ero NeEPCoOHaNbHbIX TaHHbIX.

5.2.3. Tpe6osaTe m3BemeHHs PaGoTomarenieM BCEX JIAL, KOTOPHIM paHee ObUIH COOOIIEHEI
HEBEpHLIE WM HEMOJHBIE I[EPCOHANBHEIE JaHHBIE, 000 BCEX MPOM3BENCHHBIX B HHX
UCKITFOUEHUSX, HCIIPABIEHIIX UIIH JOTIOIHEHFN.

O6%a10BaTh B YIOJIHOMOUEHHbIA Opraf [0 3aldTe IpaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX
uIM B CyneOHOM TOpSOKE HEMpaBOMEpHLIE AeMcTBHst Wi OesfelicTeus PaboTomaTend NpH
00paboTKe U 3alUTE €0 NEPCOHATBHEIX TaHHbIX.



5.3. KommpoBaTh M JejNaTh BBEIIMCKH I[EPCOHATBHBIX JAHHBIX PAOOTHUKA paspelnacTCs
HCKITFOYHTENLHO B CIYKEOHBIX MENAX ¢ MHCHMEHHOT0 PA3pENIeHHs HAaYaTbHIKA OTIeNIa Ka{pOB.

5.4, Tlepenaua WHpOpPMANKHY TPETheH CTOPOHE BO3MOJKHA TOJBKO NPH ITHUCBMEHHOM COTIACHH
pabOTHUKOB.

VI. OTBEercTBEHHOCTh 3a HAPYLIEHWE HOPM, pPErYIUPYIOIMHX 00paboTKy #  3amfuTy
TIEPCOHATBHBIX JaHHBIX

6.1. Pabormuxu MBOVY «Xacaumawmxckass QOOILl», BUHOBHBIE B HAPYIICHHU HODPM,
PETYNHPYIOIIAX MONydeHHe, 00paboTKy ¥ 3alliTy IEPCOHANBHBIX NAHHBIX PabOTHHKE, HECYT
TUCHUILTHHAPHYIO AIMUHUCTPATHBHYIO, IPAXITAHCKO-TIPABOBYIO HIu YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHHY C heIepPaTHHEIMI 3aKOHAMH.

6.2. Hupextrop MBOY «Xacanmauxckags OOII» 3a mapymesue HOPM, DEryIHUPYROIIHX
monydeHHe, 00pabOTKy W 3aIMTy  [EPCOHANBHBIX  TAHHBIX — paboTHWKa,  HECeT
aIMMHKCTPATHBHYI0 OTBETICTBEHHOCTH coriaceo c¢r. 527 m 539 Kozexca 06
aMUHHCTPATHBHBIX IIpaBOHApyuIeHWsx Poccuiickol Penepanumu, a Takke BO3MEIIACT
paboTHUKY ymep®, NPUUYMHEHHBIH HEMPABOMEDPHBIM  HCIONB30BAHHEM — HHQOPMAIHH,
cofepxaniei mepcoHaTBHBIE NaHHbe paO0THHKA.



