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Tonoskenne 0 10/KHOCTHON HHCTPYKUHH PAGOTHHKOB
MYHHUHNAILHOTO OI0/KE€THOTO I0MIKOJILHOTO 00PAa30BaATE/ILHOI0 YUPeKIeH st
«/lereknii can «bepeska» 3aHHCKOro MyHHUMIAILHOTO paiiona PT

1. OGume noJ10:KeHnst

1.1 Hacrosutee Ilonosxenue o J0IKHOCTHOM MHCTPYKIMM pabOTHUKOB (nalee
Ilonosenne) MyHULMUNAILHOTO GI0/UKETHOrO  JIOMIKOJIBHOTO  06pa30BaTe/IbHOTO
yupexaenns «Jlerckuit can  «bepeska» (aanee MbBJOVY) paspabortaHo B wesx
pery/iMpoBanys B3aUMOOTHOILEHHH Mexk Ty pabGOTHHKOM U paboTOAATENIeM.

1.2 Hacroauee onoxenne onpeneisieT 0CHOBHble TPeGOBaHUS K CTPYKTYpe H
COJICPKAHMIO JIOJDKHOCTHOH HHCTPYKIMK paboruukos MBJIOY, a Taike Kk mnpouenype
pa3pabOTKU J0MKHOCTHBIX WHCTPYKIHIT, HOPSIKY HX [PUHSATHS, YTBEPIK/ACHUS, BHECEHHS
B HUX JIOTOJHCHUH U U3MEeHeHU.

2. HousiTHe J0/5KHOCTHOH HHCTPYKUHH

2.1 Jlomxnocrnas wuerpykuus — pabornuka MBJIOY (manee — JlomkHocTHas
MHCTPYKLMS) — OCHOBaHHLIH Ha HOPMAxX 3aKOHOJATENLCTBA OQHLMAIbHBI NPaBOBOH
JIOKYMEHT, perlaMeHTUPYIOIUHH OpraHu3allOHHO — I[IPaBOBOE I[OJI0KeHHe paboTHHUKA
MBJIOY, ero 06a3aHHOCTH, [1paBa, OTBETCTBEHHOCTh, 00ECIEYMBAIOLIHUIT YCIOBUS TS €ro
ShdexTnBHON  paboTBl  PM  OTCYTCTBUM MM TPYAOBOI  J€STEILHOCTH COIJIACHO
3aHUMAEMOMH 10JKHOCTH.

2.2 JlomKHOCTHAS MHMCTPYKLMS SIBISCTCS HOPMATHBHBIM JIOKAILHBIM aKTOM
MBJIOY,  peryimpyioumy — oTHomenus B pamkax  MBJIOY,  coxepiatuum
00Lieoba3aTe/IbHble  TIPABUIa [OBEJICHHS /U BCEX WM HEKOTOPBIX YYACTHUKOB
00pa3oBaTeNbliblX  OTHOWCHMH, PACCUMTANHBIM  HA  HEOJAHOKPATHOE  [pHMEHeHHe,
YTBEPIK/IEHHBIM NPHKa3zom 3ase/iytoiero MbJ10VY.

2.3 JloMKHOCTHAS HHCTPYKIMS COCTABIACTCS 10 KAKAOH LITATHOR IO/KHOCTH
MBJIOY u obbsiBisiercsi pabOTHUKY 1101 PAaCIMCKY MPH 3aKAIOYEHUH TpPY/0BOTO
1I0TOBOpa, & TaKKe [pHU  [IepeMelleHnd Ha JIPYIYIo JOIKHOCT W [PH BPEMEHHOM
MCTIOHEHUH 00S3aHHOCTEH 110 J0JIKHOCTH.



[image: image2.jpg]2.4. JIoIDKHOCTHAss WHCTPYKLHS pa3pabarbiBaeTcsi HMCXOLS M3 3afad |
(yHKImit, BO3MOXEHHBIX Ha KOHKPETHOrO pabOTHUKA, B COOTBETCTBHH CO IITATHBIM
pacrucanueM, IlpaBumamu BHyTpeHHero Tpymosoro pacnopsaka MBJOY, c
cobmonennem Koncrutynun Poccmiickoit  ®epepaunn, TpymoBoro —Kozekca
Poccuiickoit Denepauun u MHBIX HOPMAaTHBHO-IPaBOBBIX aKTOB.
2.5. OcHoBoit juin  pa3spaloTKu  JOMKHOCTHBIX — MHCTPYKIHMH  SABIAIOTCA
«KpanupukauuoHHble XapaKTEPUCTHKH OJDKHOCTeHl paGOTHMKOB 0GpPA30BAHMS»
EnuHoro  xBanMQuUKaIHOHHOTO — CNpaBOYHWKA  JOIDKHOCTEH — pyKOBOAHTENeH,
CIIEUMANNCTOB M CIyXalWxX, yTBepxaeHHoro IIpukazom MmuHHCTEpCTBA
3[paBOOXPaHEHHs M COLMATLHOTO pa3BuTus Poccuiickoit ®enepanuu ot 26 aBrycra
2010 r. Ne 761n.

3. TpeGoBanus, npeabsiBisieMble K CTPYKTYpPe H COAEPKAHUIO 10KHOCTHON
HHCTPYKIHH.
3.1. IomKHOCTHAS HHCTPYKIUAS COCTOMT M3 CTISAYIOIINX Pa3/esioB:
OG1ue TONOXKEHHS
JIOIDKHOCTHBIE 00SI3aHHOCTH.
— Ilpasa.
OTBeTCTBEHHOCT.

— BsaumooTHOmeHHUs. CBs3H 110 HODKHOCTH.

3.2. B pasgene «O61iue HONTOKeHUM»:

— YCTaHABIMBAETCS Cepa AeATENLHOCTH NaHHOTO CTIELUAINCTa;

— YCTAaHABIMBACTCS TOPANOK €ro HasHA4YeHWs M OCBOGOKZEHHA OT
3aHMMAEMOH JOIDKHOCTH;

— YCTaHaBJIMBAETCSA 3aMelIeHHe 10 IODKHOCTH BO BPEMsI OTCYTCTBHS;

— ONpesieNsIoTCs KBaJTH(QUKALHOHHBIE TpeGoBaHHs (Tpe6oBanus,
npenbsaBigeMble K 00pa30BaHMIO M CTaxy paboThI), MOAYUHEHHOCTh CIEIHANHCTA U
JIOMKHOCTHBIE JTHIIA, KOTOPBIMH OH PYKOBOJIAT;

— MepPeYMCIISIOTCS MPABOBbIE aKTHl H HOPMATHUBHBIE JOKYMEHTEI, KOTOPBIMU
JIOTDKEH PYKOBOJICTBOBATBCS CIEIMATHCT B CBOCH €S TEIHOCTH.

B pasgen Moryr ObiTh BKIIOHYEHBI Apyrue TpeGOBaHMS M TONOMKEHHUS,
KOHKPETH3UPYIOIIKE M YTOUHSIONIME CTATYC MOMKHOCTHOTO JIMIA M YCIOBHS €ro
JIeATENLHOCTH.

3.4. Pasnen «JIoMKHOCTHBIE OOS3aHHOCTH» COHEPXKHT IepedeHb OCHOBHBIX
(byHKIHIT TOMKHOCTHOTO JIMIA, a TakKe YKa3bIBAIOTCS OOS3aHHOCTH JOJKHOCTHOIO
JMIa, BO3JTaraeMele Ha Hero, ykaspiBaercs (opMa ero y4acTHs B yIpPaBIEHYECKOM
Tpouecce (pykoBOIHT, YTBEpPIKAAET, obecreunBaer, TIO/IrOTaBIINBAET,
paccMaTpMBaeT, HCIONHAET, KOHTPONHMPYET, COIVIACOBBIBAET, IIPEACTABIISET,
KypHpYyeT ¥ T.1.)

3.5. Pasmen «IIpaBa» COMEPXMT TiepedeHb TNpaB, MNPeAOCTaBISEMBIX
CIIeLUAIICTY JJIsl BBIOJTHEHUs BO3TOKEHHBIX Ha Hero GyHKUMiA 1 0653aHHOCTEH.

3.6. B pasgene  «OTBeTCTBEHHOCTH»  YCTAHABIMBAKOTCS  BUIBI
OTBETCTBEHHOCTH 33  HECBOGBPEMEHHOE U  HEeKaueCTBEHHOE  BBIIONHEHHe
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[image: image3.jpg]CHIELUATICTOM JOJKHOCTHBIX 06S3aHHOCTEH M HEUCIIONB30BaHKe TIPENOCTABICHHBIX
€My npas.

3.7. Paspen «BsaumooTHOWme N, CBA3H MO JOKHOCTHY» COAEPIKHT TIepedeHb
JO/DKHOCTHBIX ~ JIML, C KOTOPBIMH  CHNELHATMCT BCTynaeT B  CilyxeGHble
B3aHMOOTHOWICHHs W obecrieunBaercs MHpOPManuel, = yKasblBAIOTCS  CPOKH
TONy4eHHs. W IPeJOCTaBlIeH s WHGOPMAIIH, ONpEeJeNsIercs NOPsNOK MOANHCAHHS,
COTTIACOBAHHSA M YTBEPIKIEHHS JOKYMEHTOB,

3.8. O6s3aTebHBIMU PeKBH3UTAMH [{OIKHOCTHOM HHCTDPYKIIMH SBJISIOTCS:

— nonHoe HaumeHoBaHne MBJIOY;

~ 3aroJloBOK K TEKCTY;

— BH3BI COTJIACOBAHNS;

~ TOANUCH, TPU( YTBEPXKIASHNSL.

4. Ilopsitox pa3paGoTKH, COTIACOBAHNSA, YTBEPAIEHHS U BBEICHHs B AeHCTBHE
HOJKHOCTHOM MHCTPYKIHH

4.1. JlomxHocTHas MHCTpyKuus paspaGaTbiBaetcst 3aemyiomum MBIIOY
b0  JIMIOM, YNONHOMOYEHHBIM 3aBemytommm MBJIOY. B ciydae, eciu
JlomwxHocTHAs — MHCTPYKums — paspaGaThiBaeTcsi — HNOM,  YIOMHOMOYEHHBIM
saefytouum MBJIOY, To oHa noanucsIBaeTest paspaboTHHKOM.

4.2, JIOWKHOCTHAs HMHCTPYKUHMA TOCTe paspaGOTKM TMepemaeTcs B
1po)eoro3HEIi KOMUTET MepBHYHON NIPO(COI3HON OPraHHM3aLH, PeCTABIAIOLIHI
uHTepecs! GonbuntcTBa paGoTHukoB MBJIOY (nanee — mpod)cOlo3HbIH KOMHUTET).
Ipodcotosnblii KOMUTET B CpOK He MO3ZHee AecATH paboumx AHelH co AHA
nosy4enns JIOIKHOCTHOH MHCTPYKIHMH OCYIIECTBIAET COTIacoBanue JJoIKHOCTHON
MHCTpYKIMH. B ciyvae, ecmu mpodcoiosHblii KOMHTET He COIIACEH C TEKCTOM
JlomKHOCTHOH — MHCTPYKUMH MO0  BHOCHT  TPEIOKEHHS 110 ero
COBEpPLICHCTBOBAHMIO, TO 3aBefyromemy MBJIOY nanpasisercs MOTHBUpPOBaHHOE
muenue. 3apenyrommit MBJIOY MoxkeT cormacuthes ¢ HuM b0 06S3aH B TeueHue
TIATH JIHEH I10CTIe MOTyYeHUs MOTHBHPOBAHHOTO MHEHHS TIPOBECTH JOTIOTHUTE LHbIE
KOHCY/IBTallMd ¢ MpO(COIO3HEIM  KOMHUTETOM B ILENAX  JOCTHIKEHHS
B3aUMOTIPHEMIIEMOTO PeIleHH .

Ilpu  HeZOCTWXEHWHM COrMacksi BOSHHKIUME PA3HOTJIACHS O(OPMISIOTCS
IPOTOKOIOM, mocjie dyero 3asenyioumit MBJOY wnmeer mpaBo yTBepauTh
JIOmKHOCTHYIO HHCTPYKIHIO.

5. YrBepxkaenne J05KHOCTHOH HHCTPYKIHH

5.1. Basenyromuit MBJIOY yrsepkiaeT JOMmKHOCTHYIO HHCTPYKIHMIO TIYTeM
M3/laHHs COOTBETCTBYIOMIErO MPHKa3a.

5.2. B mpukase B 0Gs3aTeNbHOM NOPS/IKE YKA3HIBAKOTCA:

- nata BBe/IeHus JIOIKHOCTHON MHCTPYKUMH B [IeHCTBHE;

- yKasanue 06 O3HaKOMIeHUM paGOTHUKOB ¢ JIOJKHOCTHOH MHCTpYKuMeil 1
CPOKH VISt 3TOTO;

- GaMuIHK ¥ IOIDKHOCTH JHLY, OTBETCTBEHHBIX 3a COBMoeH e JIOMmKHOCTHOM
HHCTPYKLIMH;

- MHBIE YCIIOBHS.
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[image: image4.jpg]5.3. VrBepxknentsle [IOIKHOCTHBIE MHCTPYKIMH IOMEXAT 06A3aTeNbHON
PErHCTpalii B COOTBETCTBHM ¢ TpeGoBaHusmu Jenompoussonctea B MBJIOY ¢
TPHCBOGHHEM UM TIOPSIKOBOrO HOMeEpa.

6. 03uakomiienne paboTHHKOB ¢ JIo/IZKHOCTHOH HHCTPYKUH el

6.1. Osnaxomienue paborauka MBJIOY ¢ JIo/KHOCTHOW HMHCTpYKUMEH B
00s3aTeNbHOM NOPSAKE OCYIIECTBIACTCA NPH MOCTYIUIeHHH Ha pabory B MBJIOVY.
Osnakomnenue ocymecTsisier 3asemyiomuii MBJOY. Ilocne 03HAKOMIEHHS
pabotHEK npocTapiseT Ha J[OIDKHOCTHOH MHCTPYKIMH O3HAKOMHTENIBHYIO BH3Y - C
MHCTPYKIHEH 03HaKOMIIEH, J1aTa, MOAMHCE.

6.2. O3paxomierre pabotHuka MBJIOV ¢ JIo/DKHOCTHOM MHCTpYKUHEH B
06s3aTeIbHOM TIOPSZIKE OCYIUECTBISETCS IPH MepeBoje paGOTHHKA Ha APYryro
JIOJUKHOCTh HJIM  BPEeMEHHOM IepeBoje Ha Jpyrylo pa6oty. OsHakoMieHHe
ocymectsiser 3apeaytomuit MBJIOY. TTocie o3HakoMiIeHHs paGOTHHK MPOCTaBIIseT
Ha JIO/KHOCTHOM HMHCTPYKIMM O3HAKOMHTENBHYIO BH3Yy - C HMHCTPYKIHUeH
03HAKOMJIEH, JaTa, HOAIHUCh.

6.3. TpebGopauus, ycraHoBieHHble B  JIOMKHOCTHOW  MHCTPYKLHH,
JIEHCTBUTEIIBHBI C TOrO MOMEHTa, KOr/ia paboTHNK ObUI C Hel 03HAKOMIIEH.

6.4. B cmyyae ecmu paboruuk MBJIOY OTKasbIBaeTCs pacnucatses B
O3HaKOMIIEHMH WIM TNOoJydeHHH JOIDKHOCTHOM MHCTPYKLHHM, IaHHBIM — OTKa3
(buKCHpyeTCs ITyTeM COCTABNEHHMS aKTa B IPHCYTCTBAM HE3aHHTEPECOBAHHBIX
ceusieteneif. B akre Takke duxchpyercs (akT 03HAKOMIEHHs pabOTHHKA C
comepkanreM J[ODKHOCTHOH —HMHCTPYKIMH B HHOH  ¢opme  (JlomkHOCTHAS
MHCTPYKIMS 3a4UTEIBAETCS BeilyX 3aBenytomuM MBJIOY).

6.5. Jina Tekymeil paGoThl C MOMIMHHHKA IOMKHOCTHON WHCTPYKUMU
CHUMAIOT 3aBEPEHHYIO KOMNHMIO, KOTOpYHO BhIAaloT paGorHuky MBIOY,
paboTaronemMy B JaHHOH JOJKHOCTH.

7. Buecenue n3Menennii B JI0KHOCTHY 0 HHCTPYKUMIO

7.1. Buecenne u3MeHeHuit B JJOIDKHOCTHYIO HHCTPYKIIMIO OCYUIECTBISETCS B
ClIeyIOMMX CITy4dasX:

7.1.1. B cBA3U ¢ H3MEHEHHEM 00s3aTENBHBIX YCIOBHH TPYIOBOrO JIOrOBOpPA.
VkaszaHHas Ipoleaypa NPOBOAMTCA B COOTBETCTBHM ¢ TpeGoBanusMu Tpymosoro
konexca P® (pabGorHuk JomkeH OBITH He IIO3JHee, 4YeM 3a 2 Mecsma g0
IpEearoNaraeMoro M3MEHEHHs ITMCbMeHHO yBemoMieH. Ilocnme —momydeHus
pabOTHHKOM COIJIAUIEHHs HA MHPOJO/DKEHHE TPYAOBBIX OTHOIICHHH, BHOCSTCS
n3MeHeHns B JIODKHOCTHYIO HHCTPYKLHIO).

7.1.2. npu U3MEHEHHH OPraHM3AaLMOHHBIX YCJIOBHH Tpyxa, 0e3 U3MEHeHHs
TPYA0BO GYHKIMH pabOTHHUKA.

7.2. 3aenyromunii MBJIOY unu JuMi0, YIONHOMOYEHHOE MM, COCTaBiseT
JIO/DKHOCTHYIO MHCTPYKUMIO B HOBOH peJaKuuH, KOTOpas COINacOBBIBACTCS H
YTBEPXKJAeTCA B COOTBETCTBHMH C TPeGOBaHUAMH, yCTAHOBICHHBIME pa3jenamMu 4 u 5
nacrosiero [Tosoxenns. O3HakomieHue paboTHuka ¢ JO/DKHOCTHOM HHCTPYKLUMEH
OCYIECTBIIAETCS. B COOTBETCTBUM ¢ TPeGOBAaHMAMHU, YCTAHOBICHHBIMU pasienoM 6
Hacrosero ITonoxenus.
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[image: image5.jpg]8. XpaHenue 10 IKHOCTHBIX HHCTPYKUHI

8.1. JlomKHOCTHBIE MHCTPYKUMH XPAHSATCH B COOTBETCTBHH C TpPABHJIAMH,
YCTAaHOBJIEHHBIMA B IlepedHeM THIIOBBIX yNpaBIEeHYECKHX apXUBHBIX JOKYyMEHTOB,
06pasyloluxcs B MpOLEcce JNEATeNbHOCTH IOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO ~ CaMOYNpAaBIECHWS M  OPraHW3alWH, YTBEpPXKIEGHHBIM  [PHKA30M
Munkyasrypst Poccun ot 25.08.2010 Ne 558.

82. JlomkHOCTHBlE HHCTPYKUMM paGotamkoB MBJIOY  moamexar
MOCTOSIHHOMY XpaHeHHto B MBJIOY B TeueHne Tpex JIET MOCIe MX 3aMEHB! HOBBIMH.




