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IMosoxenue
00 00ueM coOOPAHUN KOJUICKTHBA YUpeKIeHUs
MYHHIUIAJIBHOT0 GI0/IZKETHOTO A0MKOJILHOI0 00pa30BaTEIbHOI0 yUpeKAeH s
JeTcKoro caaa odbmepassusaromero suaa Ne 11 «Mckopka»

1. O0mue moJ10KeHUsT

1.1. Hacrosmee ITonoskenue 06 OBmem coOpanny KOJJIEKTHBA YUpekKICHUs pa3zpaboTaHo Uil
MyHHIUIATLHOTO OMOKETHOTO JIOIIKOJIBHOr0 00pa3oBaTeNbHOTO YYPEeHKICHUs JIETCKOro cana
obmepaseupatomero suga Ne 11 «Mckopka» ByryJIbMHHCKOTO MyHHIMIAIBHOIO —paifoHa
Pecry6nuku Tatapcran (manee — YupexaeHue) B COOTBETCTBMU ¢ (DejiepajbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O6 obpasopanuu B Poccuiickoit ®enepamun”, 3akoHoM PecryOGmuku
Tarapcran ot 22.07.2013 Ne 68 — 3PT «O0 oOpasoBanum», YcTaBoM YUpeKACHHS H
pernaMenTHpyeT JesTenbHocTs Ofiero coGparus paGoTHHKOB Yupeskaenus (nanee - Obmee
cobpanue), BISIOMErocs OJHIM U3 KOJUIErHAIBHBIX OPTaHOB yIIPABIEHHUs Y UPEIKACHUCM.

1.2. B cBoeit nestenpHocTn OOmee cobpanue pykosojctByercs Koncrutynmeidt Poccuiickoit
®enepammn u Pecny6muku Tataperan, Konsenimieii OOH o npasax peGenka, (penepanbHbIM,
PerHOHANBHBIM 3aKOHONATENBCTBOM, aKTaMH OPraHOB MECTHOTO CaMOYNpAaBleHHs B 001acTH
00pa3oBaHys U CONMATBHOM 3aIUThI, YCTaBOM YUpek/IeHUs U HacTOSIIMM [losoKeHneM.

1.3. Iensio mestensHocTH OGImero cobpanust sBisiercs obmee PyKOBOICTBO OpraHu3auueil B
COOTBETCTBHHM C yUPEJAUTEIHHBIMHA, IIPOrPAMMHBIMH JIOKYMEHTAMH H JIOKQJTbHBIMU aKTaMH.

1.4. O6mee cobpanue paboTaeT B TECHOM KOHTAKTE C aJMHHMCTpalHell ¥ HHBIMM OpraHaMH
yIpaBieHus YUpexIeH s, B COOTBETCTBUH C JIEHCTBYIOUIMM 3aKOHOATEIbCTBOM, MO3aKOHHBIMH
HOPMATHBHBIMH aKTaMH M Y CTaBOM Y UpexkIEHHS.

2. 3apaun Odmero codpanus

2.1. learensrocTs OOmero codpanus KOJUIEKTHBA HAlIPaBJICHa HA PeLICHHE CIIEAYIOIHX 3a/1a4:

- opraHuszaius 00Opa30BATEIBHOrO Ipolecca 1 (DMHAHCOBO-XO3SHCTBEHHOH JEATEIbHOCTH
Vupesx/ieHus Ha BBICOKOM Ka4eCTBEHHOM yPOBHE:

- Ompe/eseHHe NEePCIEKTHBHBIX HANPABICHHIT ()YHKIIMOHMPOBAHHUS M PA3BUTHS Y UPEIKICHHUS,
- npuBJedYeHHE OOIIECTBEHHOCTH K PELIEHHIO BONPOCOB Pa3BUTHS Y UPEKIACHNUS;

- CO3JaHME ONTHMAJBHBIX YCIOBHM JUIs OCYILUECTBICHHs 00pa3oBaTeNIbHOro mpolecca,
Pa3BHBAIOLIEH U JIOCYTOBOMH JIESTEIbHOCTH;




—  pelIeHue BOIPOCOB, CBSI3aHHBIX C pa3BUTHEM 00pa30BaTEIbHOM CPebl Y UpexICHUS;

—  pelIeHHe BOIPOCOB O HEOOXOAMMOCTH PETJIAMEHTAllMU JIOKAJBHBIMH AKTaMH OTAEITBHBIX
aCITIEKTOB JICATEILHOCTH Y UPEKICHHS;

—  [OMOIIb aAMUHHUCTPALIN B pa3pabOTKe JOKAIBHBIX aKTOB Y UPEXKICHUS;

-  paspeuieHHe NPOOIEMHBIX (KOH(DIMKTHBIX) CHUTyallMid C y4acTHHKaMU 00pa30BaTEIbHOTO
npolriecca B mpejenax CBOeH KOMITETSHIINH;

—  BHECEHHE IMPEUIOKEHUH 10 BOIPOCaM OXpaHbl U 0€30MacCHOCTH YCIOBHI 00pa3oBaTeIbHOTO
nporecca u TPYAOBOW JIESATEIbHOCTH, OXPaHbl )KU3HU U 3/10POBbSl BOCIIMTAHHUKOB U PaOOTHUKOB
Yupexnenus;

—  MPUHATHE Mep IO 3alIUTEe YECTH, JOCTOMHCTBA U MPOPECCHOHATBHON penyTanunu pabOTHUKOB
VupexneHus, NpeAynpekAeHHEe IMPOTHBONPABHOTO  BMEUIATENILCTBA B HX  TPYAOBYIO
NesITebHOCTD;

- BHECEHHE TpeIoKeHHH 1o QopmupoBanuio (OHIAa OIUIATHl  TPyAa, IOPsJAKa
CTUMYJIUPOBAHUS TPYAa PAOOTHUKOB Y UpeKICHUS;

—  BHECEHHE NPEUIOKEHHI 110 MOPSIIKY M YCIOBHSM IPEIOCTABICHUS COLUAIBHBIX TapaHTUH U
JBTOT BOCIIUTAHHUKAM U paOOTHHKAM B Ipe/esiaX KOMIIETEHIINH Y UpEeKICHNUS;

—  BHECEHHeE IPEUIOKEHUH O MOOLPEHUHN PaOOTHUKOB Y UpexkICHUS;

—  HampaBJICHHE XOJATalCTB, MHCEM B pa3IMYHbIC aJMUHUCTPATHUBHBIC OPraHbl, OOIICCTBCHHBIC
OpTraHU3alK U Jp. MO0 BOIPOCAM, OTHOCSIUMCS K ONTHMH3AINU JCSITEIBHOCTH YUPEKICHHUS U
MOBBIIIICHUS KQUeCTBA OKA3bIBAEMBIX 00pa30BaTEIbHBIX YCIYT.

3. Komnerenuusi O6uero coopanus

3.1. K komnerennuu O01ero cooOpanusi OTHOCUTCS:

- pa3paboTka W TPHUHATHE peErjlaMeHTa JesTeNbHOCTH OOmero cobpaHusi, JOKaJIbHBIX
HOPMAaTHBHBIX aKTOB;

- pa3pabotka u nupuHsATHe [IpaBuin BHYTPEHHEro TPYJIOBOTO pacropsaka YUpexKIeHHs,
W3MEHEHUH U JOMOIHEHUI, BHOCUMBIX B HUX;

- BBIIBIDKEHUE TMIpEICTaBUTENe paOOTHUKOB s ydactuss B KoMmMuccHM TIO BEACHUIO
KOJUIEKTUBHBIX IIEPETOBOPOB M IOATOTOBKE KOJJIEKTMBHOIO JOTOBOPA, KOTOpas CO3MAETCS UL
pElIeHNs BONPOCOB 3aKIKYECHMs, W3MEHEHUS U JIONOJHEHUS KOJUIEKTUBHOIO JIOTOBOpA,
OCYILIECTBIIEHUE KOHTPOJIS BBIIIOJIHEHHSI KOJUIEKTUBHOIO JJOTOBOPA;

- paccMOTpEHHE MTPOEKTa Y cTaBa Y UpeKIEHUS U BHECEHNE U3MEHEHUH U IOTIOJTHEHUH B HETO;
- pazpaboTka W  MPUHATHE  JIOKAIBHBIX  HOPMATHBHBIX  aKTOB  YUpEXKIEHUS,
periIaMeHTHPYIOIUX PAaBOBOE MOJIOKEHUE BCEX YYACTHUKOB 00pa30oBaTEIbHON AEATENbHOCTH, a
TaKKe€ JIOKAJIBHBIX AaKTOB, TPHUHITHE KOTOPHIX HE OTHOCHUTCS K KOMIIETEHIIMU WHBIX
KOJUIETHaJIbHBIX OPTaHOB;

- n30paHue BBIOOPHOTO OpraHa MEpBHUYHOW MPO(COIO3HOW OpraHU3alluud WIM HMHOTO
MIPEICTaBUTEIBHOIO OpraHa paOOTHHUKOB, OIPEAETICHHE YHUCICHHOCTH U CPOKOB MOJHOMOYHUI
KOMUCCHH T10 TPYJOBBIM CHIOpaM YUpexAeHUsI, APYTUX KOMHUCCUMN, CO3/IaBaEMBbIX B YUpPEKICHUU
Y 3aTparvBalolIuX HHTEPECHI BCETO TPYIOBOTO KOJUIEKTHBA, M30paHUE YICHOB;

- BBIIBIDKEHHE PAa0OTHUKOB YUPEKICHUS Ha HarpakJeHHe, B TOM YHCJIE OTPACICBBIMU H
roCy/1lapCTBEHHBIMU HarpajaMu, IpUCBOEHUE UM MOYETHBIX 3BaHMIA;

- 3acIyIIMBaHUE MyOJIMYHOTO JO0KIaa 3aBeayromieil YapexaeHneM, ero 00CyK/IeHHE;

- PacCMOTpPEHHE BOIIPOCOB COCTOSIHUS TPYAOBOW IMCLHILIMHBI M MPUHATHE JAEHCTBUU IO €€
YKPEIUIEHUIO;

- paccMOTpEeHHE BOMPOCOB, CBA3AHHBIX C OE30MACHOCTHIO B Y UPEXKICHUU.

3.2. Ob1ee cobpaHue BBICTYMAET OT UMEHH Y UPEXICHHS B MOPSJIKE U B IIpeesaX KOMIETeHIUH,
YCTaHOBJIIEHHbIX YcTaBoM YupexzaeHus. [lo ocTanbHbBIM BoOIpocaM, HE OTHECEHHBIM K
komnereHuu OOmiero coOpanusi W ycraBa YupexaeHus, OOuiee coOpaHHe HE BBICTYMAeT OT
VMEHH YUPEXKICHHUS.



4. Opranmsanus gesareabHoctu Oomero codopanus

4.1. O61ee cobpanue ABISAETCS NOCTOSHHO JEHCTBYIOIIUM KOJUIETHAIBHBIM OPraHOM YIPaBICHUS
VYupexneHus, 4ieHaMH KOTOpPOTO SABISAIOTCS BCe pAOOTHUKU YUPEXKIEHUS, COCTOAILIUE B
TPYAOBBIX OTHOIIEHUSX C YUPEIKICHUEM.

4.2. Ha 3acemannu OOmiero coOpaHusi MOTYT OBITh NPHUTJIALIECHBI MPEICTABUTEIN YUpeauTes,
OOIIECTBEHHBIX OPraHU3allUid, OPraHOB MYHUIMNAIBHOIO U TOCYAAPCTBEHHOTO YIIPABJICHHUS.
Jluna, npurianieHHble Ha coOpaHMe, IOJIb3YIOTCSI IPAaBOM COBELIATEIBHOIO TI0JIOCA, MOTYT
BHOCHTbH MPEIOKCHUS U 3asBIICHUS, YIaCTBOBATh B OOCYKJICHHH BOIIPOCOB, HAXOMSAIIUXCS B UX
KOMITETEHITHH.

4.3. Pemenue o mepBoM co3biBe O01ero coOpanus MpuHUMaeT 3aBeAyromias Y UpekacHHEM.

4.4. PykxoonactBo OOmmM cobOpanueM ocymiectiser [Ipencenarens, KOTOpwlid u30HUpaeTcs,
MPOCTHIM OOJIBIITMHCTBOM T'OJIOCOB MPUCYTCTBYIOUINX, CPOKOM Ha OJIMH I'0J] C MOMEHTA U30paHusl.
4.5. Ilpencenarens OO6Iero coopaHus:

- OopraHm3yer u maHupyet padory Oomiero coopanus;

- IpelcenaTeNbCTBYET Ha 3acenanusx OO0Iero coopanus;

- pacmpeaensieT 00sS3aHHOCTH Mex 1y wieHamu OO0mero coopanus;

- TOTOBUT MaTepHalIbl U IIPOCKTHI pelieHui 3acenanus O0mero coopanus;

- pmoamnuceiBaet peuieHus O6uero coopanus;

- OCYUIECTBJISICT KOHTPOJIb HaJl UCIIOJHEHNEM peteHuit O01iero coopanus;

- opraHu3yeT HHPOPMHUPOBAHUE BCEX YYACTHUKOB O JiesiTenbHoCcTH O01Iero coopanus;

- TOTOBUT UTOTOBBII OTUET O JesiTebHOCTH OO0IIero coopaHusi.

4.6. Benenue npotokosioB OOIero coopanusi OCYIIECTBISIETCS] CEKpeTapeM, KOTOPBI 30UpaeTcs
MPOCTBHIM OOJIBITMHCTBOM I'OJIOCOB Ha TIEpBOM 3aceqannu O01ero coopanus CpOKOM Ha OJIUH TOJI.
4.7. Cexperappb O0mero coopanwsi:

- okaseiBaer cogeiictBus [Ipeacenarento OOmmero cooOpanus B UCIIOTHEHNUHU €T0 (DYHKITHIA;

- pelaeT OpraHu3alMoOHHbIe BOMPOCHI, CBA3aHHBIE C TOATOTOBKOM U MPOBEACHUEM 3aCeIaHHii
O6miero coOpanus;

- obecrieunBaeT HaJJjexalee COONIOJACHHE NpPOIEAypbl MpoBeneHus 3acenanus OOmero
coOpaHusl, BeJICHUE U COCTABIICHUE TIPOTOKOJIA 3aCEIaHus;

- obecrieunBaeT Hajjexaliee yBenomieHue uieHoB OOmiero coOpaHus O jgare, MecTe
3aceqaHus u 1p.;

- goBoaut pemieHus OO61ero coOpanus 10 BCeX yYaCTHHKOB;

- OpraHM3yeT KOHTPOJIb HUCIONHEHHUS pelleHuii, uHbopMupyeT mnpeacenatens OO6miero
COOpaHHsI 0 XOJI€ UCIIOJTHEHUS PEIICHHIA,

- BENICT Yy4YeT W obecmedynBaeT xpaHeHHe nokymeHTanuu OOmero coOpaHus, MPOTOKOJIOB
3aceJaHnit, OIoJIeTEHEN A1 TOJIOCOBAHUSL.

4.8. Ilpeacemarens u cekperapb OOmEro coOpaHus BBHIIOJHAIOT CBOM OOS3aHHOCTH Ha
0OIIECTBEHHBIX HAYAJIaX.

5. OtBercTBeHHOCTH O01IEro codpanus

5.1. Obmee coOpanue HeCET OTBETCTBEHHOCTH:

- 32 BBIMOJTHEHHE, BBIIIOJIHEHNE HE B IMOJTHOM O00bEME WIIM HEBBIIIOJIHEHUE 3aKPETUICHHBIX 332 HUM
3aJ1ay;

- COOTBETCTBME IPUHUMAEMBIX pEUIEHUN 3aKkoHoAaTenbCcTBYy Poccuiickon ®Penepaunu u
Pecriy6nuku TatapcTas, MoA3aKOHHBIM HOPMATHUBHBIM MTPABOBBIM aKTaM, Y CTaBy Y UpeKIeHHUS,

- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEIICHHI.

6. HenonpousBoacrso Oouiero coopanus

6.1. 3acemanus OGiero codpanust 0GOPMIISIFOTCS TPOTOKOTIOM.



6.2. B kuure npoToKoiI0B GUKCHPYIOTCS:

- JaTa NpOBEACHUS,

- KOJIMYECTBEHHOE MPHUCYTCTBUE (OTCYTCTBUE) WieHOB O01Iero coopanus;

- npurnameHssie (PUO, 1omKHOCTS);

- MOBECTKA JTHS;

- BBICTYTAIONINE JINLIA;

- X0J 00CyXJIeHUsI BOIIPOCOB;

- NPEUIOKEHHS], PEKOMEHJAMK U 3aMe4yaHus wieHoB OOmero coopaHust ¥ MPUTIIAIICHHBIX
JuL;

—  pClICHHE.

6.3. IIpoTokoIbl MOANMUCHIBAIOTCS MpeceaaTesieM U cekperapem OO0riero coopanusi.

6.4. Hywmepanus npoToKoJI0OB BeIeTCsl OT Havajaa y4eOHOTo roja.

6.5. Kuura mpotokosnoB OOmiero cobpanus HymMepyercsi MOCTPAaHUYHO, MPOIIHYPOBBIBACTCH,
CKpPEIUISIETCS TOAMMCHIO 3aBEAYIOIIETO U IMeYaThi0 Y UPErKICHHS.

6.6. Kuura nporokonoB OOmiero coOpanusi XpaHUTCS B JefaX YUPEKICHHUS U MepeaaeTcs 1o
aKkTy (MpH cMEHe PYKOBOJIUTEIS, TIepelaue B apXUB).

7. 3akI0YuTeJbHbIC MOJOKEHUA

7.1. U3menenus u pomoiiHeHUs B Hacrosmiee [lomokenune BHOcsTcs OOmmM coOpaHweM U
MIPUHUMAIOTCS Ha €r0 3aCeIaHHH.
7.2. TlonoxeHue AeMCTBYET 10 MPUHATUS HOBOTO B YCTAHOBJICHHOM MOPSIKE.



