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IMOJIO)KEHHUE
0 0/ZKHOCTHOM MHCTPYKIIHH Pab0THHKOB
MYHHIHIATBHOTO GI0/DKETHOTO JIOMIKOIBHOTO 00pa30oBaTeIbHOTO YpekICHUS
«Jlerckuii can «Bopobymmex» c. Pycckuii AkTann

1. O0mue MoJI0KEHHS

1.1. Hacrosimee MONOXeHWE O JOIDKHOCTHOM HMHCTPYKIMH DaGOTHHKOB (nanee - MOJIOYKEHHE)
MYHHIUIIAIBHOTO OHODKETHOrO JOIIKOIBHOTO o6pa3oBaTenbHOro ydpekuenus «Jlerckui can
«Bopobymek» c. Pycckuit Axraun (nanee — neTckuit can) pa3paboTaHO B LEJSIX PETYIHPOBAHUS
B3aMMOOTHOLICHHH MEXy pPAOOTHHKOM B paboTOATEIEM.
1.2. HacTosimee MOJNIOXEHHE ONpE/ENseT OCHOBHEIE TpeGOBaHHS K CTPYKType M CONCPKAHMIO
JIOJPKHOCTHOM MHCTPYKIMM DPaGOTHHKOB [ETCKOrO caja, a TaKke K IpOoUeaype pa3paboTKH
JIOJDKHOCTHBIX HHCTPYKLMM, MOPSIKY HX IPUHATHS, YTBEPKACHUS, BHECCHHA B HUX JIOTIOJIHEHUH U
HM3MCHCHHUH.

2. TloHATHE JO/KHOCTHOH HHCTPYKIHH
2.1. JlomKHOCTHas MHCTPYKIHs pabOTHHKA JETCKOTo caja (manee - MODKHOCTHAS HHCTPYKIMS) -
OCHOBaHHBIM Ha  HOpPMax  3aKOHOJATEIBbCTBA opuIManbHBI  NPaBOBOM  JIOKYMEHT,
peraMeHTHPYIOIHMH OpraHA3alHOHHO-NIPABOBOE  MOJIOKEHHUE paboTHHKa JETCKOTo caja, €ro
06S3aHHOCTH, IPaBa, OTBETCTBEHHOCTh, 00ECTIEYNBAIONINH YCIIOBUS UL €ro s dexTrBHON pabOTHI
TIpH OCYIIECTBICHHH M TPYIOBOH IEATEIbHOCTHA COTTIACHO 3aHUMAaeMO# TOJDKHOCTH
2.2. JIOWKHOCTHAs WMHCTDYKLWs SBJISETCS HOPMATHBHBIM JIOKAIBHBIM aKTOM JETCKOTO cala,
peryIMpyIOIKM OTHOIIEHHs B PaMKaXx JETCKOTO Caja, CONCepKalliM 0611e00s3aTeNnbHBIE IPaBUIIA
IIOBEJICHHs UIsl BCEX HIIM HEKOTOPHIX YYaCTHHKOB 00pa3oBaTelbHBIX OTHOIIEHHH, PaCCIUTAHHBIM
Ha HEOJHOKPATHOE IPUMEHEHHE, YTBEP/KIEHHBIM PHKA30M 3aBE/YIOMIEro IETCKOro caja.
2.3. JIO/DKHOCTHAs MHCTPYKLHS COCTABIISETCS MO KaXJIOH [ITAaTHOM JOJDKHOCTH JIETCKOTO caja ¥
06BsABIseTcs PabOTHHKY TOJ PACIHCKY TPH 3aKIIOYEHHH TPYAOBOTO JIOrOBOpa, a TakKe pH
TepeMeleHH: Ha JPYTyio JODKHOCTh H TIPH BPEMECHHOM HCIIOIHCHHH 00s13aHHOCTEH 10
JIOJDKHOCTH.
2.4. Jlo/KHOCTHAs MHCTPYKIMS pa3pabaTbiBacTCs MCXOAS U3 33121 1 (GyHKIHH, BO3JIOXKEHHBIX Ha
KOHKPETHOTO paGOTHHKA, B COOTBETCTBHH CO INTATHBIM PACIHUCAHHEM, [TpaBunaMu BHYTPEHHETO
TPYIOBOTO pacmopsjKa JeTCKOro cania, ¢ cobmonenreM Konctutynuu Poccuiickort ®eznepanuy,
TpynoBoro kozekca Poccuiicko#t Denepaliii i HHBIX HOPMAaTHBHO-TIPABOBBIX aKTOB.
2.5. OCHOBOH s pa3paGOTKH NOKHOCTHBIX HHCTPYKIMH SBISIOTCS «KBamuduxanmoHHBIE
XapaKTEePUCTHKH JIOJDKHOCTeH —pabOTHHKOB o6pasoBanusy EqMHOrO  KBaIM(HUKAIHMOHHOTO
CIIpaBOYHMKA JOJDKHOCTEH pYKOBOAMTENeH, CHEIMATMCTOB H - CIyXKalluX, YTBEPKIEHHOTO
IIpuka3zoM MEHHCTEPCTBA 3APABOOXPAHEHHS M COLMAIBHOTO PasBATHS Poccuiickoi ®enepanuuu OT
26 aprycra 2010 r. Ne 7611.

3. TpeGoBanus, NpebsB/seMble K CTPYKType H COACPKAHHIO JOJZKHOCTHOH HHCTPYKIHH
3.1. JIomKHOCTHAsi MHCTPYKIHsI COCTOMT U3 CIEAYIOIIHX pa3/IcIOB.
- oOmnmme noJ0XKEHUS
- JIOJDKHOCTHEIE 0053aHHOCTH
- 1mpaBa




- OTBETCTBEHHOCTh

- B3aMMOOTHOLIECHHS, CBSI3H IO AOJKHOCTH

3.2. B pa3zpene «O06mue n0I0KEHUSI»:

- ycraHaBimBaercs cepa AEATETBHOCTH JAHHOTO CIEIHATHCTA;

- YCTaHABIMBAETCS IOPSIOK €ro Ha3Ha4YeHHs U OCBOOOXKIEHHS OT 3aHUMAEMOM I0JDKHOCTH;

- yCTaHaBIHMBAeTCS 3aMEIMIEHHUE 10 JODKHOCTH BO BPEMSI OTCYTCTBHS;

- ompelensioTcs  KBamMpUKAUMOHHBIE TpeOoBaHHMs  (TpeOOBaHMs, MpEABSBISEMBbIE K
00pa30BaHMI0 W CTaxy paboThl), IMOJYMHEHHOCTh CIEIHAIHCTA M JIOJDKHOCTHBIC JHIA,
KOTOPBIMH OH PYKOBOJIHUT;

- MEPEYMCIAIOTCS MpaBOBBIE aKThl M HOPMATHBHBIE JOKYMEHTBI, KOTOPBIMH JOJDKCH
PYKOBOZCTBOBATHCS CIIEIMATHCT B CBOEH JIEATEITHHOCTH.

B pasmen moryr OBITH BKIIOYEHB! Jpyrue TpeOOBaHHA W IOJIOKEHHS, KOHKPETH3HUPYIOLIHME H

YTOYHSIOUIME CTATyC AODKHOCTHOTO JIMLA U YCJIOBHUS €T0 JIEATELHOCTH.

3.4. Pasmen «JIoKHOCTHBIE OOS3aHHOCTH» COAEPXHT IEpeYeHb OCHOBHBIX  (yHKIHH

JIOJDKHOCTHOT'O JIMIIA, 4 TAKXKE YKa3hIBAIOTCS O0S3aHHOCTH JO/KHOCTHOIO JIMIIA, BO3jIaraeMble Ha

HEro, ykaseiBaeTcss (opMa ero y4acTus B YIpPaBJICHYECKOM IIporecce (PYKOBOIHMT, yTBEPXKIAeT,

obecrieunBaeT, IOArOTABIMBAET, PAaCCMATPHBAET, MCIONHAET, KOHTPOJIMPYET, COIJIACOBBHIBAET,

[IPEACTaBIISET, KyPUPYET U T.1.).

3.5. Pasmen «IIpaBa» COOEpXUT TII€pedeHb IIpaB, MPEJOCTABISAEMbIX CHCLHATHCTY IS

BBIIOJIHEHHS BO3JIOXKEHHBIX HA HETO QYHKIUH U 00S3aHHOCTEH.

3.6. B pasmene «OTBETCTBEHHOCTH»  YCTAHABIMBAKOTCA  BHIbI  OTBETCTBEHHOCTH 32

HECBOEBPEMEHHOE M HEKA4ECTBEHHOE BBINOJIHEHHECTIEIMATHCTOM JODKHOCTHBIX O0A3aHHOCTEH H

HEHCIIOJIb30BaHHe IPEOCTaBICHHBIX €My IIPaB.

3.7. Pasnen «B3aumooTtHOmeHus. CBS3H MO JOKHOCTH» COIEPIKUT IEPEUYEHD JODKHOCTHBIX JIUII,

C KOTODHIMH CIEIMATMCT BCTyNaeT B CiyXeOHble B3aHMOOTHOIIEHHS M 00ecrevYMBaeTCs

uHpOpMAaIMe, yKa3bIBAIOTCS CPOKH MOJyYeHHs M IPENOCTaBIEHHsS MH(QOpMAUWH, ONpeeseTcs

MOPSIOK ITOJIITHCAHUS, COITIACOBAHUS U YTBEPKIEHHS IOKYMEHTOB.

3.8. OOs3aTeNbHBIMH PEKBU3UTAMH JOKHOCTHOM MHCTPYKIMH SIBJISIOTCS:

- monHoe HanMmeHoBaHue MBJIOVY;

- 3aroJIoBOK K TEKCTY;

- BH3BI COIVIaCOBAHHUS;

- TOAMHUCH, IpU(} YTBEPKICHHS.

4. Tlopsaok pa3paGoTKH, COIIACOBAHHUS, yTBEPKICHHS H BBEICHHS
B iefiCTBHE JO/KHOCTHOH HHCTPYKIHH

4.1.JIomKHOCTHAs HMHCTPYKIMS pa3pabaThiBaeTcs 3aBeAyIONIMM JIETCKOTO caja JHbO0 JIHMIOM,
YIOJHOMOYEHHBIM 3aBEJyIOLIMM JEeTCKOro caiaa. B ciydae ecid JOJDKHOCTHas HHCTPYKIHS
pa3pabaThIBaeTCs JIMIIOM, YIIOTHOMOYEHHBIM 3aBE/IyIONIMM JIETCKOIO Cajia, TO OHA MOJNHCHIBACTCS
pa3paboTUUKOM.
4.2. JIomKHOCTHAas HMHCTPYKIMS IIOCI€ pa3palOTKH mepenaeTcs B NPOYCOIO3HBIA KOMHTET
TIepBHYHOM MPOGCOIO3HON OpraHU3aliy, NPE/ICTABISIONINH HHTEpeCk GOMBIIMHCTBA paGOTHHKOB
JeTckoro cazna (manee - mpo(Ccoro3Hb KoMHTeT). IIpod)coro3HBI KOMHTET B CPOK HE MO3ZHEE
necaty paboYMX JHEW CO HA MOJIyYeHHs AODKHOCTHON MHCTPYKIIMH OCYIIECTBIISET COITIaCOBaHHE
JOJDKHOCTHOM MHCTpYKIMH. B ciydyae ecnu mpod)Coro3HBI KOMHTET HE COIJIACEH C TEKCTOM
JOIDKHOCTHOM HMHCTPYKIMH JHOO0 BHOCHT IIPEUIOKEHHS IO €ro COBEpPIICHCTBOBAHHUIO, TO
3aBeIyIONIEMY JETCKOrO Cajia HalpaBIsSeTcs MOTHBHPOBAHHOE MHEHHE. 3aBEIyIOLIMH AETCKOro
caja MOXET COIVIAaCHThCS C HHM JIMOO 00si3aH B TEYEHHE IATH [HEH MOocCje IOJyYeHHs
MOTHBHPOBAaHHOTO MHEHMS TIPOBECTH JIOINOJHHMTEIbHBIE KOHCYIBTAllMH C MPOQCOIO3HBIM
KOMHTETOM B IENISIX JOCTHKEHHS B3aUMOIIPHEMIIEMOTO PEIIEHHS.
I[Ipu He JMOCTHKEHHH COIJIaCHsi BO3HHKIIKE Pa3HOTNIAcHsi OQOPMIISIOTCS IPOTOKOJIOM, IIOCHIE Yero
3aBeJIyIOLIMM JETCKOrO Cajia HMEET IPaBO YTBEPAUTH JOKHOCTHYIO HHCTPYKIHIO.




5. YTBepKaeHHe JOKHOCTHOH HHCTPYKIHH
5.1. 3aBeAylOmIM#i JETCKOTO Caja yTBEPXKJaeT NODKHOCTHYIO HHCTPYKIHIO myTeM H3IaHus
COOTBETCTBYIOIIETO IPHKa3a.
5.2. B mpukase B 06s3aTeIbHOM NOPAIKE yKa3bIBAFOTCA:
- jara BBeJEHHS JODKHOCTHOM MHCTPYKIMH B NCHCTBHE!
- yka3aHue 00 03HAKOMJIECHHH PaGOTHHKOB C JIOJDKHOCTHOM HHCTPYKIMEH ¥ CPOKH JUIs 3TOr0;
- daMuIHH H JODKHOCTH JIAL, OTBETCTBEHHBIX 32 COOIOIeHHE JOJDKHOCTHOM MHCTPYKIIHH,
- WHBIE YCIIOBHSL.
5.3. YTBepXIeHHbIE JODKHOCTHBIE HHCTPYKIHH MOIIEKAT 00s3aTeNbHONM  PErMCTpallid B
COOTBETCTBMM C TpeOOBaHMAMH JENONPOM3BOACTBA B JCTCKOM caly C [PHCBOCHHEM HM
HOPSAIKOBOTO HOMEpA.

6. O3HaKoM/IeHHe PaGOTHHKOB € J0JKHOCTHOR HHCTPYKIHEH
6.1. OzmakomyieHHe pabOTHHKA AETCKOro caja ¢ JIOJDKHOCTHOM MHCTpYKIHeH B 00s3aTelbHOM
TIOpSIKE OCYIIECTBJISAETCA MPH IOCTYIUICHHH Ha paGory B gerckmii can. O3HaKOMIICHHE
OCYIIECTBIISAET 3aBEIYIOLIMA JCTCKHM CajlOM. [ociie o3HAKOMJIEHHS PabOTHHK IPOCTABIACT HA
JIOJKHOCTHOM MHCTPYKIIUH 03HAKOMHTEJIbHYIO BH3Y - C HHCTpYKIMeH 03HaKOMIIEH, J1aTa, MOAIHACE.
6.2. OsmakomiieHue pabOTHHMKA OETCKOro cama ¢ JIOKHOCTHON MHCTPYKLHEH B 00s3aTebHOM
IOpsi/IKE OCYIIECTBISIETCS TPU MEPEBOAC paboTHMKA HA APYTYIO HODKHOCTb HMJIM BPEMCHHOM
nepeBojie Ha Apyryio paboty. O3HaKOMIEHHE OCYIICCTBISCT 3aBeryrommil aerckoro cana. Ilocie
03HAKOMJIEHHS PabOTHHK IPOCTABIACT HA JIO/DKHOCTHOM MHCTPYKIMH O3HAKOMMTEJIBHYIO BH3Y - €
MHCTPYKIHEH 03HAKOMJICH, JlaTa, MOIHUCE.
6.3. TpeGoBaHHUs, yCTAaHOBJICHHBIE B JIOJDKHOCTHOM MHCTPYKIMH, JEHCTBATENBHBI C TOTO MOMEHTA,
xorja paboTHHK OBLI C HEW 03HAKOMIIEH.
6.4. B ciydae ecmu paGOTHHK JETCKOTO Cajia OTKa3bIBACTCSA pacrlucarhed B O3HAKOMJICHHH HIIH
TOJIy4eHHH JOJDKHOCTHOM MHCTPYKLMH, JAHHBIH OTKa3 (uKCHpyeTCs myTeM COCTABJICHHA aKkTa B
NPUCYTCTBHH HE3aWHTEPECOBAHHBIX cBuzerenieil. B akTe Taxke QuKcHpyeTcs GakT 03HAKOMIICHHS
paGOTHHKA C COAEPKAHHEM NODKHOCTHOH MHCTPYKIMH B uHOM (opMe (JOKHOCTHAS MHCTPYKIHS
3aUHTHIBAETCS BCIYX 3aBEIyIOLIMM JETCKOTO Cajia).
6.5. Jlna Ttekymed paGoTel C MOUIMHHHMKA JIOJDKHOCTHOM HMHCTPYKIIMH CHHMAlOT 3aBCPCHHYIO
KOIIHIO, KOTOPYIO BBIIAIOT pabOTHHKY JIETCKOTO caza, paGoTaionieMy B IaHHOH JIOJDKHOCTH.

7. BHeceHre H3MEHEHHH B 10/KHOCTHYI0 HHCTPYKIHIO
71. BHeceHHe W3MEHEHHH B JO/DKHOCTHYIO MHCTDYKIHMIO OCYIIECTBJISETCS B CICAyIOIIHX
clIydasx:

71.1. B CBS3M C HM3MEHEHHEM OOs3aTelbHBIX YCJIOBHH TPYAOBOTO JOroBOpA. Yka3aHHas
npoleaypa HPOBOAMTCS B COOTBETCTBHH C tpeGoBanussMu TpyroBOro Kozekca PD
(paboTHHMK HOIDKEH OBITH HE MO3JIHEES, YeM 32 2 Mecsna 0 MPeanoaraéMoro U3MEHEHUS
mucbMeHHO yBenomyien.Ilocne momydeHus: paOOTHHKOM COTJAIICHHS HA POIOJKEHHE
TPYJOBBIX OTHOLICHHH, BHOCSTCS H3MEHEHHS B JIOJDKHOCTHYIO HMHCTPYKIIHIO).

7.1.2. Tlpu W3MEHEHHH OpraHH3alHOHHBIX ycioBuit Tpysa, 6e3 U3MEHEHHs Tpy0BOH (QyHKIHMH
paboTHHUKA.

7.2. 3aBedylommii AETCKOTO Caja WM JIMIO, YNOJIHOMOYCHHOE MM, COCTaBJISET JOJDKHOCTHYIO
MHCTPYKIMIO B HOBOM PEAKIMK, KOTOpas COIIacoBBIBACTCS H yTBEPHKAAETCS B COOTBETCTBHHU C
TpeGOBaHHSAMH, YCTAHOBICHHBIMH pa3zieiaMi 4 u 5 macrosmmero ITonoxeHus. O3HAKOMIICHHE
pabOTHHKA € JODKHOCTHOW HHCTPYKIHEH OCYIUECTBIACTCH B COOTBETCTBHH C TpeOOBaHHIMH,
YCTaHOBJIEHHBIMH Pa3/IeioM 6 HACTOSIIETO MOJIOKEHHUS.

8. XpaHeHHe 10KHOCTHBIX HHCTPYKIHH

8.1. JIO/IKHOCTHbIE MHCTPYKIIMH XPaHATCH B COOTBETCTBHH C IpPaBHIAMH, yCTaHOBJICHHBIMA B
IlepeyHeM THIOBBIX YIPAaBICHYECKHX apXHMBHBIX JOKYMEHTOB, obpasyromuxcs B Iporecce
JeSTETHHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpPaB/ICHUA H OpraHu3aluH,
yTBEpKIEHHBIM pHKa3oM MUHKYIbTYpEI Poccuu OT 25.08.2010 Ne 558.
8.2. JIO/DKHOCTHBIE MHCTPYKIMH PaGOTHHKOB JETCKOrO Cajia MOJIeXKAT MOCTOAHHOMY XpaHCHHIO
B JIETCKOM Cajly B TEYEHHE TPEX JIET MOCIIe UX 3aMEHbI HOBBIMH.

3




