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1. O0uue moJ10:KeHUs

1.1. Hacrosimee Ilonmoxkenne paspaborano B coorBercTBUM ¢ KoHcturymued Poccuiickoi
®enepanun; PeaepanbHbIM 3aKoHOM OT 27.07.2006 r. Ne149-03 «O6 nndpopmanmu, HHPOPMALMOHHBIX
TEXHOJIOTUSAX | 0 3ammre nHpopMarmm» (¢ u3M. Ha 08.08.2024r.), ®enepanbabiM 3akoHOM Nol52-D3
or 27.07.2006r «O mnepcoHambHbIX naHHBIX» (¢ w3M. Ha 08.08.2024r.), YcrtaBoM OMIKOJILHOTO
00pa3oBaTeIbHOTO YUPEKIACHHUS.

Ilpu cocraBnenun yureHo «llojoxeHne o6 0COOEHHOCTSIX 00paOOTKH MEpPCOHAIBHBIX JAHHBIX,
OCYyILIECTBIsIeMON 0€3 HCIOIb30BaHUS CPEACTB aBTOMAaTHU3aLMW», yTBepxkaeHHoe IlocTaHoBieHHEM
IIpaButensctBa PO Ne 687 ot 15.09.2008r, «TpeboBaHus K 3aliuTe NMEPCOHAIBHBIX JAHHBIX IPU HX
00paboTke B MH(POPMAIIMOHHBIX CHUCTEMaX MEePCOHAIBHBIX JaHHBIX», YTBEpXkAeHHbIe [locTaHOBIEHNEM
IIpaButensctBa PO Ne 1119 o1 01.11.2012r.

1.2. Hannoe IlomokeHue ompenensieT OCHOBHBIE TpPeOOBaHUS K 3amuTe, 0OpabOTKe, MOPSIKY
MIOJIyYEHUS, XpPaHEHUs, UCIOJb30BaHUsl U IMepefadyd MEePCOHAIbHBIX JAHHBIX COTPYAHHMKOB JIETCKOI'O
caja, a TaKKe OTBETCTBEHHOCTh 3a HApyLUIEHHE HOPM, PErylupyromux oO0paOoTKy M 3alluTy
MEPCOHATBHBIX JAHHBIX B IOIIKOJIEHOM 00Pa30BaTEIIEHOM YUPEKICHHH.

1.3. I[lonoxeHue ycTaHaBINBAET OCHOBHBIE MOHSTHS U COCTAaB MEPCOHANIBHBIX IaHHBIX pAOOTHUKOB B
JOY, pernameHTupyeT (OpMHpPOBAHHE U BEACHUE JIMYHBIX JIEJ, OMpeNeNseT MpaBa U OOSI3aHHOCTH
pabOTHUKOB IO 3aIIUTE MEPCOHATIBHBIX TaHHBIX, a TAK)KE 00S3aHHOCTH COTPYIHUKOB IO 00ECIIEUEHUIO
JIOCTOBEPHOCTH MEPCOHATIBbHBIX IaHHBIX.

1.4. llensto Hacrosimero IlomokeHust sABnseTcs oOecmeyeHWe 3allMThl IpaB U CBOOOA
MEIaTOTHYECKUX PAOOTHUKOB W OOCIY)KMBAIOIIEr0 IepCOHana Npu 0O0pabOTKEe HX MEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE 3alUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JTMUHYIO TailHYy.

1.5. Ilpu ompenenennu oObeMa M CONEPKAHUS MEPCOHATBHBIX JAHHBIX pAOOTHHUKA aIMHHHUCTPAIIHS
JOY pyxoBoactByercss Koncturtynumeinn Poccuiickoir ®epepanuun, PenepanbHbIMM 3aKOHAMH U
HacTogmuM IlojroxxeHreM.

1.6. IlepcoHanbHble AaHHBIE OTHOCATCS K KaTeropuu KoH(pUAeHIMadbHOH HHpopmanuu. Pexum
KOH(QHUIEHIIMATFHOCTH TEPCOHATIBHBIX JAHHBIX CHHUMAETCS B CIydasX OOE3WYMBAHUS WIH TI0
UCTEYEHHUHU 75 JIeT CpoKa XpaHEeHUs, €CIIM HHOE HE ONPEeAETICHO 3aKOHOM.

1.7. Hacrosiee IlonoxeHue sBIsSE€TCS BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM akTtoM JIOV,
00s13aTeNIbHBIM I UCHIOJHEHUSI BCEMH pabOTHHKAMHU, UMEIOIIUMH JTOCTYI K MEPCOHAIBHBIM JaHHBIM
COTPYJHHUKOB JIOIIKOJBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

2. OcHOBHbIE MOHATHSA U COCTAB NMEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvhvie OaHnmvie - m00ass HHGPOpPMAIMs, OTHOCSIIASACS K OIPEICICHHOMY WM
oTIpeNieIIeMOMy Ha OCHOBaHHMHU Takoi MH(pOpManuu (HU3NIEeCKOMY JIUILY, B TOM YHCJIE €ro (hamuius,
UMs, OTYECTBO, TOJ, MeCAl, JaTa M MECTO pPOXIEHHUs, a TaKkKe aJpec, CeMeWHOe, COLHUAIbHOE,
HMMYIIECTBEHHOE TOJIOKEHHE, 00pa3oBaHue, mpodeccusi, J0X0abl U Ipyras nHopmaIus.

2.2. [lepconanvhvle Oannvle pabomuuka - 3To uHPOpMaIms, HeoOxoaumas 3aBeaytomiemy JJOY B
CBSI3W C TPYIOBBIMH OTHOIICHUSIMH M Kacarollascs KOHKpETHOro corpyanuka. [lox mHbopmammen o
pabOTHHKE MOHMMAIOTCS CBeIeHHs O (akTax, COOBITUSX U OOCTOSATENIBCTBAX JKU3HU DPAOOTHHKA,
MO3BOJISIONINE HICHTH()UIIUPOBATh €r0 JUYHOCTh. [lepcoHanbHbIC NaHHBIE PaOOTHUKA COAEPIKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO y4eTa paOOTHUKOB - INYHOM JIeJie PaOOTHHKA.

2.3. Obpabomxa nepcoHaIbHbIX OAHHBIX — ITO JACUCTBUA (OTEpAIMK) C MEPCOHATBHBIMY JTaHHBIMH,
BKJIIOYast cOOp, CHCTEMATHU3aLMI0 M HAKOIJICHHUE, XpaHEHHe, YTOUHEeHHEe (OOHOBICHHE M HW3MEHEHHE),
WCITIOJIb30BaHUE M PACIIPOCTPAHECHHE (B TOM YHCJIE Iepeada) MepCoHAIBHBIX TaHHBIX.

2.4. Pacnpocmpanenue NepcoOHANbHbIX OaHHbLIX - JEHCTBUSA, HalpaBlICHHbIE Ha Mepegady
MIEPCOHATBHBIX JAHHBIX OINPEJICICHHOMY Kpyry I (mepenadya MEepCOHANBHBIX JaHHBIX) WJIA Ha
O3HAKOMJICHHUE C MEPCOHATBHBIMH JaHHBIMH HEOTPAHUYEHHOTO KPYTa JIMII, B TOM YuClie 0OHApOI0BaHHE
MEPCOHANBHBIX JIAaHHBIX B CPEICTBAX MaccoBOW HH(MOpMaIuu, pasMelieHue B HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WM MPEJOCTaBICHUE JOCTYIA K MEPCOHATBHBIM JaHHBIM KaKUM -JINO0
HHBIM CIIOCOOOM.



2.5. Ucnonvzoeanue nepconanbHulX OaHHbIX - ACUCTBUS (ONEpamnyu) ¢ NepCOHANBHBIMU JTaHHBIMH,
coBepiaembie JIOY B 1ensax NpuHIATHS PEIICHUNA WA COBEPILICHUS UHBIX AECHCTBUH, TOPOKIAIOIIUX

IOPUINYECKHE TIOCIEACTBHS B OTHOIICHWH paOOTHMKA WIM JPYTHX JHI JHOO0 WHBIM 00pa3zom
3aTparuBaroNIMX MpaBa U CBOOOABI paOOTHUKA WM IPYTHX JIHII.

2.6. ObwedocmynHvle nepcoHalvhvlie OaHHble - TIEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JMIl K KOTOPbIM IpEIOCTaBIE€H C corjacus paOOTHHKA MM Ha KOTOpPbIE B COOTBETCTBUHU C
(dbenepanbHBIMU 3aKOHAMHU HE PACcTIPOCTpaHsIETCsl TpeOOBaHUE COOIOICHUS KOH(DUIEHIIUATEHOCTH.

2.7. B cocTaB nepcoHaNbHBIX JaHHBIX paboTHHKa JIOY BXOAAT:

*  aHKETHBIC U Ouorpaduyeckue JaHHBIC;

* oOpazoBaHue;

*  CBEJIEHUS O TPYIOBOM M OOIIEM CTaXkE;

*  CBEJEHHS O COCTAaBE CEMbH;

*  TIaCTIOPTHHIE TaHHBIC;

*  CBEJEHUsS O BOUHCKOM Yy4YeTe;

*  CBelIeHUs O 3apabdOTHOH IIaTe COTPYAHUKA;

*  CBEJEHUS O COLMAIBHBIX JbIOTaX;

*  CIICIHAIBHOCTE;

*  3aHMMaeMas JI0JKHOCTb;

*  aJpec MecTa JKUTEJIbCTBA U TesedOoH;

¢ MecTo paboThI MM y4eObl WIEHOB CEMBH M POJCTBEHHUKOB,

e cozep)KaHHE TPYAOBOTO JI0rOBOPA;

*  TOMJIMHHHUKH U KOTIUU MPUKA30B;

*  JIMYHOE JIeJI0 U TPYJAOBask KHUKKA COTPYAHUKA;

*  OCHOBAaHHS K IPUKA3aM;

*  MaTepuajbl MO MOBBIIIEHHIO KBaTU(UKALMKA U MEPEHOArOTOBKE COTPYAHHMKA, €ro aTTecTaluH,
CIIY>KEOHBIM pacciie1I0BaHHsM.

2.8. Jluunoe neno paborHuka JIOY HaX0oAUTCSA B JOKYMEHTAIIMH J1€JIONPOU3BOIUTEIIS U COCTOUT U3
CJICIYIOMINX TOKYMEHTOB:

*  aHKeTa;

*  aBrobuorpadus;

*  KOIUH JIOKYMEHTOB 00 00pa30oBaHUM;

*  xaprouka ¢popmsl T-2;

*  KOmus IpuKasza o nmpuéme Ha padoTy;

*  TPYIOBOW JOTOBOD;

*  JIOKyMEHTBI, CBSI3aHHbIE C T[IEPEBOJIOM U TMepeMenieHneM paboTHHKA (KOMUU TMPUKA30B,
3asBIEHHUS PaOOTHUKA U T.11.);

* BBIMHCKU (KOMHMM) W3 JOKYMEHTOB O IPUCBOCHHUU IIOYETHBIX 3BaHUIl, YYEHOW CTEINeHH,
HarpakJIeHUH TOCY/IapCTBEHHBIMU HATPaaMH;

*  KOIUU HArpaJHbIX JHCTOB;

*  aTTeCTAlMOHHBIC JHUCTHI;

*  KOIUH MPHUKA30B O MOOIIPEHUSX, B3bICKAHUSX;

*  3asBJCHUE paOOTHHKA 00 YBOJIILHEHHH;

*  KOmus IpuKasza o0 YBOJIbHEHUU;

* 3asBieHHE paboTHHKA 00 o3HaKomiieHHHU ¢ JokymeHTamu JIOVY, ycTaHaBIMBAIOIIMMHU MOPSAIOK
00pabOTKM MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAaKXKE O €ro IMpaBax M OO0S3aHHOCTAX B ITOU
00JjacTy;

*  JIpyrue JOKYMEHTBI, HAXOXK/ICHHUE KOTOPBIX B IUYHOM Jieie OyIeT MPU3HAHO 11eJIeCO00pa3HbIM;

* B JIMYHOE JeJI0 pabOTHUKA JOLIKOJBLHOTO 00pa30BaTEIbHOIO YUPEXKICHUS BKIIIOYAETCS TaKXKe
OIUCh BCEX JIOKYMEHTOB, HAXOSAIINXCA B JIETIe.

2.9. Pa3menienne Ha OQUIMAIBHOM caiite Qororpaduii pabOTHHKOB, BHJIEO C pPaOOTHUKAMH
COTPYIHHUKHU pPa3peliaoT MyTeM MPEeJOoCTaBICHHs corjacus Ha oOpabOTKY MEpPCOHAIBHBIX JAaHHBIX B
JIOILIIKOJIBHOM 00Pa30BaTeIbHOM YUPEKICHUH.

2.10. [lepconanbubie qaHHble pabdoTHuka 1OV sBusroTCS KOHPHUICHIMAILHON HHOpMAaIen
U HE MOTyT OBIThb HCIOJB30BaHbl COTPYAHUKAMH JOMIKOJBLHOTO OOPa30BAaTENbHOTO YUPEKACHHUS B
JUYHBIX ENSIX.




3. Iopsaaok nosryyeHus, 00padoTKHU U Nepeavyu NePCOHAIbHBIX IaHHBIX pa00THUKOB

3.1. ITox 06paboTKOI TIEpCOHANBHBIX JaHHBIX paboTHuka IOV moHMMaeTcs moiydyeHue, XpaHeHue,
KOMOMHUpOBaHME, Nepeada WiK J00e APYroe UCHOIb30BAHNUE MEPCOHATIBHBIX JaHHBIX COTPYJHHKA
JOIIKOJIBHOTO 00pa30BaTEIFHOTO YUPEIKICHHUS.

3.2. B niensix obecnieueHus npas U cBOOOJI YEI0OBEKA U IPpAXKIaHUHA IPU 00padOTKE MEPCOHAILHBIX
JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATHCS CleIyIomue o0uIe TpeOOBaHuUs:

3.2.1. Ilonyuenue, xpaHeHue, KOMOMHHpOBAHUE, Nepelaya WIM JI000e Jpyroe HCHOJIb30BaHUE
MEPCOHANBHBIX MJaHHBIX paboTHHka JIOY MOXKET OCYIIECTBISATHCS HWCKIIOYUTENBHO B IEISAX
obecrieueHHs COOITIOICHHSI 3aKOHOB U UHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B
TPYAOYCTPOICTBE, OOYYEeHMH U TMPOJABIKEHUU IO CiIyxO0e, obecriedyeHus JUYHOM Oe30macHOCTU
COTPYIHUKOB, KOHTPOJISI KOJIMYECTBA M KAaueCTBAa BBHIOJIHIEMON pabOThl M 00€CIeYeHUsI COXPAaHHOCTH
UMYIIECTBA.

3.2.2. Ilpu omnpeneneHun obbeMa M COAEpKaHUs, 0OpabaTHIBAEMBIX IE€PCOHAIBHBIX JIAHHBIX
pabotauka 3aBenyromuii JIOY momken pykoBojcTtBoBaThecsi Konctutynueit Poccuiickoit deneparum,
TpynoBbIM KOJIEKCOM U MHBIMHU (eiepaIbHBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbpHble JaHHbBIE paOOTHHKA IMOJIy4alOTCs y HEro camoro. Eciu mepcoHanbHbIe
naHHele coTpyaHuka JIOY BO3MOXXHO MONYYUTh TOJNBKO y TPETbed CTOPOHBI, TO PAOOTHUK JOJKEH
OBITH YBEIOMJICH 00 9TOM 3apaHee, U OT HETO JOJDKHO OBITh MOJTyYeHO MUChMEHHOE COTIIacHe.

3.2.4. 3aBenyronuii TOMKOJIBEHBIM 00Pa30BaTEIbHBIM YUPEKIEHHUEM TOJDKEH COOOIIUTh paOOTHHUKY
0 LEJIAX, MPEeanojJaraéMblXx MCTOYHHUKAX M CHOCO0axX IMOJYyYeHHs NEPCOHAIBHBIX JAHHBIX, a TaKXkKe O
XapakTepe MOoUIeKAIMX MOTYYSHUIO IEPCOHATBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a COTPYJHHKA 1aTh
IIMCbMEHHOE COIJIACUE Ha UX IOTyYeHHE.

3.2.5. He nomyckaercss moiydeHne M oOpaboOTKa MEpCOHaJbHBIX NaHHBIX padotHuka J[OY o ero
MOJUTUYECKUX, PEJIUTHO3HBIX M MHBIX YOEKACHUSAX U YaCTHOW JKU3HHU, a TAKXKE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIUHEHUSAX HIU €ro Mpo(COIO3HON NESATETBHOCTH, 3a HCKIIOUCHHEM CIy4aeB,
MPElyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoi denepanuu.

3.2.6. PaGoTonarenp HE MMEET MPABO MOJTy4YaTh U 00pabaThIBaTh MEPCOHANBHBIC TaHHBIE PaOOTHHUKA
O €ro 4IEHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSIX WIM €ro Mpo(COO3HOM [eATeNIbHOCTH, 32
UCKJIIOUEHUEM CIIy4aeB, IPETyCMOTPEHHBIX (heiepanbHbIMU 3aKOHAMHU.

3.2.7. Ilpu npuHATHM pEeLICHUH OTHOCUTEJIBHO PaOOTHHUKA HA OCHOBAHUM €0 IIEPCOHAJIBHBIX TAaHHBIX
HE JIONMYCKAeTCs HCIIOJIb30BaHME JAHHBIX, TIIOJIYYEHHBIX MCKIIOYHTEIBHO B Ppe3ylbTaTe HX
aBTOMaTU3MPOBAHHOM 00PaOOTKH MM AJIEKTPOHHOT'O IOIYYEHHUS.

3.3. [IpuHiunb! 06paboTKH EPCOHABHBIX JTaHHBIX pa0oTHUKOB JIOY':

*  3aKOHHOCTH LieJied U cr1oco00B 00pabOTKM NEPCOHATIBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHS IeJiell 0OpabOTKM MEepCOHANBHBIX NaHHBIX ILEJSM, 3apaHee ONpeNeJICHHbIM U
3adBJICHHBIM MpU cOOpe MEepCcOHANbHBIX JAaHHBIX, a TakXke IOJHOMOYMsM paOOTHHUKA,
OCYIIECTBISIONIETO0 00padOTKY MEePCOHANBHBIX JaHHBIX;

*  COOTBETCTBMsSI oObeMa M XapakTepa 0OpaOaThIBa€MbIX IMEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM EPCOHANBHBIX TaHHBIX LEIIM 00pa0OTKH EPCOHANBHBIX TaHHBIX;

*  JIOCTOBEPHOCTH ME€PCOHAJIBHBIX JAaHHBIX, MX JIOCTATOYHOCTH JJs uesned o00paboTkw,
HEIOMYCTUMOCTH OOpa0OTKM TIEPCOHANBHBIX JIaHHBIX, HW30BITOYHBIX 10 OTHOLICHHIO K IEINsM,
3asBJICHHBIM NIPH COOpE MEPCOHATIBHBIX 1aHHBIX;

*  HEJIONMyCTUMOCTH OOBEIMHEHMs CO3JaHHBIX JUIsi HECOBMECTHMBIX MEX1y coOoil wnenei 0a3
JTaHHBIX MH()OPMAITMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B cimy4asx, HENOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHUH, B COOTBETCTBHU
co ct. 24 Koucturyuuu Poccuiickoii ®denepanuu BO3MOXXKHO IOJIyueHHE M 00pabOTKa JaHHBIX O
YaCTHOM JKM3HU PabOTHUKA JIOIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEXKIEHHS TOIBKO C €ro MUChbMEHHOTO
COTJIACHSL.

3.5. K 006paboTke, mepepade ¥ XpaHCHHUIO MIEPCOHATBHBIX JIAHHBIX PAO0OTHHKA MOTYT UMETh JIOCTYII
COTPYIHHUKH JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS.

3.6. Mcnosnp30BaHNe NEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHU C IIEJISIMH,
OIpeNIeIMBIIMMH UX ToiydyeHue. llepcoHanbHble JaHHbIE HE MOTYT OBITh HCIOJB30BaHBI B IIETISAX
INPUYMHEHUS] UMYIIECTBEHHOI'O UM MOpPAJIBHOIO Bpejia rpaxJaHaM, 3aTPyAHEHUs peaju3aluy IpaB U
cBoOox rpaxnaaH Poccuiickoit denepaunu. Orpannyenue npas rpaxaad Poccuiickoit denepaunn Ha
OCHOBE MCII0JIb30BaHMsI HHPOPMALMU 00 UX COLMAILHOM MPOUCX0XKICHUH, O PACOBOH, HALIMOHAIBHOM,




S3bIKOBOM, PEJINTMO3HOM M MApTUWHON INMPUHAJICKHOCTH 3aIPEICHO U KapaeTcs B COOTBETCTBHM C
3aKOHOAATEILCTBOM.

3.7. Ilepenaya mepcOHAIBHBIX JAaHHBIX PAOOTHHKA JOIIKOJBHOTO O0pPa30BaTENBHOTO YUPEKICHHUS
BO3MOXXHa TOJIBKO C corjacusi pabOTHUKA B CIydasX, IPSMO MPEeTyCMOTPEHHBIX 3aKOHOATEIbCTBOM
Poccuiickoit denepanuu.

3.8. [Ipu_nepenadye mepcoOHANBHBIX JAaHHBIX paboTHUKa 3aBeaytonwii JIOY nomkeH cobiaronaTh
ciesyromye TpeOoBaHus:

*  He coo0IlaTh MepCcOHANbHbIE JaHHBbIE PAOOTHHUKA TPEThEe CTOpoHE 0e3 MUCHMEHHOTO COTJIACHUs
pabOTHUKA, 32 HCKJIIOYEHHEM CIIyyaeB, KOTJa 3TO HEOOXOAMMO B LENSAX MPEAYyNpPExACHUS Yrpo3bl
KHU3HU U 3JI0POBbI0 paOOTHHUKA, a TAK)KE B CIyJasiX, yCTAHOBICHHBIX (efiepaabHbIM 3aKOHOM;

*  He cooOuiaTh NepcoHalIbHbIE JaHHbIE pA0OOTHUKA B KOMMEPUYECKUX LENsIX 0€3 ero MiCbMEHHOTO
COIJIacus;

*  IpeaynpeauTh JUL, MOTy4YaroluX MepCOHalIbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3THU JaHHBIE
MOTYT OBITh HCIIOJIb30BAHBI JIUIIb B LEJSAX, AJS KOTOPHIX OHU COOOIICHBI, U TPeOOBATh OT ATUX JIUIL
MOJATBEPKJIEHUSI TOTO, YTO 3TO MIpaBWiio cobmoneHo. Jluma, mosiydaromue nepcoHajabHbIE JaHHBIE
paboTHHKa, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(UACHIMAIBHOCTH). [laHHOE MOI0KEeHUE He
pacnpocTpaHseTcss Ha OOMEH NEepCOHAIbHBIMHM JaHHBIMU PaOOTHUKOB B TOPSAKE, YCTaHOBICHHOM
benepaabHBIMU 3aKOHAMU;

* pazpemlaTb JOCTYyll K TEPCOHAJbHBIM JAaHHBIM pPaOOTHUKOB TOJIBKO  CIIELMAJIBHO
VIOJTHOMOYEHHBIM JTUIAM, OIpeaeleHHbIM npuka3zoMm mo JJOY, mpu 3ToM yka3aHHBIC JHIA JTOJKHBI
UMETh MPaBO MOIY4YaTh TOJBKO T€ IMEPCOHANbHBbIE IaHHbIE PAOOTHUKA, KOTOpbIE HEOOXOIUMBI IS
BBITIOJTHEHHSI KOHKPETHBIX ()yHKIIHIA;,

* He 3ampaliuBaTh MH(GOPMALMIO O COCTOSHUM 3/10pOBbS PaOOTHUKA, 32 HCKIIOYEHHEM TeX
CBE/ICHUH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIOJHEHUS PAOOTHUKOM TPYAOBOU
byHKINH,

* TepelaBaTh TMEPCOHANBLHBIC HaHHBIE PAOOTHUKA MPEICTABUTEISM PAOOTHUKOB B TMOPSJIKE,
YCTAaHOBJIEHHOM TpyAOBBIM KOJEKCOM, M OrpaHWYMBaThb 3Ty HHMOPMALMIO TOJBKO TEMHU
NEPCOHATBHBIMU JIaHHBIMU Pa0OTHUKA, KOTOpbIE HEOOXOAMMBI [UIs BBIOJHEHUS YKa3aHHBIMHU
MPEICTAaBUTEISIMU UX (PYHKLIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PAOOTHUKA (B TOM YHCIE M B KOMMEPYECKUX LIEIX) 3a
npeaensl JIOY 3aBenyromuil 1eTCKUM CajoM HE JTIOJDKEH COOOIIaTh 3TH JIaHHBIE TPEThE CTOpOHE 0e3
NUCBMEHHOTO coryiacusi paOOTHHKA, 3a HMCKIIOYCHHEM CIlydaeB, KOTJa 3TO HEOOXOIMMO B HENSAX
NPEeIyNpexXIACHNUs yrpo3bl JKU3HHU M 310pOBbI0 pabOTHHMKA WJIM B CIy4asX, YCTAaHOBJIEHHBIX
denepaabHBIM 3aKOHOM.

3.10. [lepenaya  mepcoHanbHBIX  JaHHBIX  pabOTHHMKA B  Mpeaerax  JIOMIKOJIBHOIO
00pa30BaTENILHOTO YYPEXKICHHUS OCYIIECTBISETCS B COOTBETCTBHHM C JIOKAJBHBIMH HOPMATHBHBIMU
aKTaMU yUpPekKJACHHUS.

3.11. He nonyckaercs oTBedarb Ha BOIPOCHI, CBA3aHHBIE C Iepelayedl IepCOHAIBHON
uHpopMaluu 1o Teneony Ui Gaxcy.

3.12. Bce Mepsl KOHOUACHIMAILHOCTH TIpH cOope, 00paboTKe M mepeaadn NepPCOHANBHBIX JaHHBIX
COTPYIHHUKA PACHpPOCTPaHSIOTCA KaK Ha OyMakHble, TaK U Ha 3JEKTPOHHBbIE (aBTOMATU3MPOBAHHbBIC)
HOCHTETTN HHPOPMAITUH.

4. ®opMupoBaHue U BeJeHHe JUYHBIX e padoTHukos 10Y

4.1. Jluunoe nmeno pabOTHHKA JOIIKOJIBHOTO OOpPa30BaTEIBHOrO yUpekACHHs (opMHUpyeTcs mocie
W3JIaHus IpHUKa3a o ero npuéme Ha padoTy.

4.2. llepBoHayaJIbHO B JIMYHOE JIEJO TPYNNUPYIOTCS JOKYMEHTBI, COAEpIKAIIME MEPCOHATbHbIC
JaHHbIe PAOOTHHKA, B OPAJIKE, OTPaKAIOIIEM Ipolecc NpruémMa Ha paboTy:

*  3asBIICHHE PaOOTHHKA O TpUeMe Ha paboTy;

*  aHKeTa;

* aBrobuorpadus;

*  XapaKTepUCTHKA-pPEKOMEHIAIHS;

*  KOMUs IpHUKa3a o npuéme Ha paboTy B JOLIKOJIBLHOE 00pa30BaTEIbHOE YUPEKICHHE;

* pacnucka paboTHHKa 00 o3HaKOMJIeHHU C¢ JokyMeHTamu IOV, ycTaHaBIUBAIOLUIUMU MOPSIOK
00paboOTKM TEPCOHANBLHBIX JAHHBIX PAOOTHHKOB, a TaKke 00 ero mpaBaXx W OOS3aHHOCTSIX B ITOH
0051acTH;




* pacnucka paboTHHKa 00 O3HAKOMJIGHHHM €ro ¢ JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH
JIOIITKOJIBHOTO 00Pa30BaTeNIbHOTO YUPEXKICHUS; BHYTPEHHSSI OMHCh.

4.3. Bce MOKyMEHTBHl JMYHOTO Jefia MOAIIMBAIOTCA B OOJOXKKY 00pasla, YCTaHOBJIEHHOTO B
JIOLITIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUM; Ha OOJIOKKE TOJDKHBI OBITh (hamMuiusi, UMs, OTYECTBO
COTPY/IHHUKA.

4.4. JluyaoMy Jleny TIpHCBauBaeTCs HOMEpP, KOTOPBIA (DUKCHpYyeTCS B JKypHalle ydeTa JIMYHBIX eIl
Homep nmuHOTO nena COTpyAHMKA JETCKOTO Cajia MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOKKH
nena.

4.5. K ankere B JMYHOM Jeje mpukieuBaetcs ¢otorpadus paboTtHuka (6e3 TOJOBHOTO ybOOpa)
dbopmara 3x4.

4.6. B nmunom nene paborauka JIOY Bemercss BHYTPEHHSSI ONMKCH, KyJa 3aHOCATCS HAMMEHOBAHMUS
BCEX MOJILIUTHIX JOKYMEHTOB, /JIaTa X BKIIOYCHHS B JI€TI0, KOIUYECTBO JTUCTOB, a TAKXKe JaTa U3BATHUS
JOKYMEHTa W3 Jiela C YKa3aHHeM JIMIa, HW3bSBIICTO JOKYMEHT, W TNPUUMHY HU3BATHA. B ciydae
BPEMEHHOTO U3BATHS JOKYMEHTa BMECTO HETO BKJIA/bIBACTCS JIMCT-3aMEHUTENb. V3bsATHE JOKYMEHTOB
U3 JIMYHOTO JieJla TPOW3BOAMTCS WCKIIOYHTEIBHO C pPa3pelieHus] 3aBEAYIOIIErO JJIOMIKOJIbHBIM
00pa30BaTeNIbHBIM  yUpPEXKJICHHEM. BHYTpPEeHHs ONMCH MOJMHUCHIBACTCA JENONPOU3BOAUTENIEM, C
yKa3aHUEM J]aThl COCTABIICHHSI.

4.7. Bce 1OKyMEHTHI, IOCTYHAIOIIME B IMYHOE JIEJI0, PACIIONIATAIOTCS B XPOHOJIOTUYECKOM TMOPSIIIKE.

4.8. He momryckaercst BKIIFOYATh B JJMYHOE JIEJIO JOKYMEHTHI BTOPOCTEIICHHOTO 3HAYCHHSI, HMCIOIIHEC
BpeMeHHble (10 10 neT) cpoku XpaHEHHs, HApUMEP, CIPABKM C MECTa JKUTEJIBCTBA, O COCTOSHUU
3JI0pOBbSI, O CEMEHHOM IMOJIOXKEHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOAIIUTHIX B JIMYHOE €0 pabOTHHKA JOMIKOJIBHOTO 00pa30BaTEeIbHOTO
YUpEXKIEHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jejia, MPEACTaBISIOMUM co00it
nepevYeHb BOIPOCOB 0 OMOrpaduyeCcKuX JTaHHBIX COTPYIHHMKA, €r0 00pa30BaHUH, BHITIOJHIEMON paboTe
C Hayaja TPYAOBOW JEATEILHOCTH, CEMEHHOM MOJIOKEHUH, MECTE MPOIMUCKU WM MPOXKHUBAHUS U T.IL.
AHKeTa 3amoJiHAeTCS pPaOOTHUKOM CaMOCTOSITENIBHO Tpu OQOpMIICHMHM TpuemMa Ha pabdoTy B
JOUIKOJIBHOE 00pa30BaTeIbHOE YUPEIKIACHHUE.

4.11. [Tpu 3amonHeHUN aHKETHI paOOTHUK JOJDKEH 3aloJIHATh BCe ee rpadbl, Ha BCE BOIPOCHI
JaBaTh TOJHBIC OTBETHI, HE JOIMYCKAaTh HMCIPABICHUA WIM 3a4epKUBaHUS, MPOYEPKOB, IMOMAPOK, B
CTPOTOM COOTBETCTBHUH C 3aMHUCSAMHU, KOTOPBIE COIEPKATCA B €T0 JIMYHBIX TOKyMeHTax. OTpuliaTeIbHbIe
OTBETHI B rpadpax aHKEThI 3aMUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.

4.12. Ilpu 3amonnenuu rpadel  «OOpa3oBaHue» CcIAEAYeT NPUMEHATb  CICAYIOUIUE
(bOpPMYIHMPOBKH B 3aBUCUMOCTH OT TOTO, KAKOH JIOKYMEHT UMeeTcsl y paOOTHHKA:

*  «BBICILIEEY;

*  (HENOJHOE BBICIIEEY;

*  «CpeaHee CrenHaIbHOeY;

*  (HENOJHOE CpPEIHEe).

4.13. B rpade «bawmxaiinme poACTBEHHUKH» TEPEUMCISIOTCS BCE WICHBI CEMbU PaOOTHHKA
JIOY ¢ yka3zaHueM CTENEeHM pOJACTBa (OTel, MaTh, MYX, JK€Ha, CbIH, JI04b, POJAHbBIE OpaT U cecTpa),
Janee TEpPeUMCISIOTCs ONHM3KUE POJCTBEHHUKH, IMPOXKUBAIOIIME COBMECTHO C PaOOTHHUKOM.
VYka3bpIBaroTcs (haMuInst, IMs1, OTYECTBO U JIaTa POXKACHUS KaXKOTO WICHA CEMBH.

4.14. B rpade «Bwmonnsemas pabora ¢ Hayanga TPYAOBOM NESITEIBHOCTH» OTPAKAIOTCS
cBeZleHHsI 0 paboTe B CTPOrOM COOTBETCTBUU C 3alUCSIMU B TPYAOBOM KHUXKKE. B TpynoByro
JeSITeIbHOCTh HE BKJIIOYAETCS BpeMsi ydeObl B 00I1e00pa30BaTeNbHBIX MIKOJAaX, NPOQpecCHOHATBHO-
TEXHUYECKUX U JIPYrMX NPUPABHEHHBIX K HUM Yy4eOHBIX 3aBelleHUsX. Bce 3amucu mpou3BoAsTCS B
XPOHOJIOTUYECKOM TOPSIIKE.

4,15, AHKeTa TOAMKUCHIBACTCS JIUIIOM, NPUHUMAEMbIM Ha padoTy, W JEJOMPOU3BOIUTEIEM
JOUIKOJIBHOTO 00pa30BaTENbHOTO YYPEKICHHS TOCIE CBEPKU CBEICHUH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMU IOKYMEHTAMH U 3aBEPSAETCS MEYATHIO.

4.16. ABroOuorpaduss - JOKYMEHT, COJEp)KallMi ONHCAaHWE B  XPOHOJIOTUYECKOMH
MOCJIEJIOBATENILHOCTA OCHOBHBIX ATAINOB KU3HU U JeATeNbHOCTH mpuHuMaemoro B JIOY paborHuka.
ABToOuorpadus cCocTaBIsSeTCs B IPOU3BOJILHON opme, 63 TOMapOK M UCIIPABICHUI.

4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JOJIKHBI ObITh OCBEIIEHBI B aBTOOHOrpaduu:

*  (amumus, UMsi, OTYECTBO;

*  YHCII0, MECSAILl U TOJ POXKACHHUS,




* IOoJlyueHHoe o0Opa3oBaHMe (I/€, KOIZla, B KakUX Yy4yeOHBIX 3aBEJEHUSX, [0 Kakou
CHELUATbHOCTH);

e BpeMs Hauaja TPYJIOBOH JIEATEIbHOCTH;

*  TPUYMHBI IEPEX0/a Ha IPYroe MecTo paboThl;

*  OTHOUICHHE K BOMHCKOW 00S3aHHOCTH, BOWHCKOE 3BaHUE;

*  HaJU4ue NPaBUTEIbCTBEHHBIX HArpaj, MOOIPEHUH;

*  CBEJIEHHUS O CEMEHHOM TOJIOKECHNHU B OJIN3KUX POJICTBEHHUKAX;

*  J1aTa COCTaBJICHMs aBTOOMOrpaduu U JIMYHAS NOJIUCH COCTaBIIEMOrO.

4.18. ABtobuorpadus, cocraBneHnas npu npueme B JIOY, He mouiexxut koppektuposke. [1pu
HEOO0XOAMMOCTH BHECEHMs] W3MEHEHMH WM JONOJHEHUH, OHM (PUKCHPYIOTCS Ha OTAEIBHOM JIUCTE,
MOJNUCHIBAIOTCS PaOOTHHUKOM C YKa3aHHEM JaThl U MPUOOIIAIOTCS K NMEpBUYHOM aBToOHOrpaduu. B
ciiyyae OOJBIINX M3MEHEHHH OMOTrpauuecKuX AaHHBIX paOOTHHKA OT HETO MOXKET ObITh 3aTpeOoBaHa
oOHOBJIEHHas1 aBTOOUOrpadusl.

4.19. ABroOmorpadust  He  3aBepseTcsl  MOAMUCAMH  3aBEIYIOIIEr0  JOUIKOJIBHBIM
00pa30BaTEILHBIM YUPEKICHUEM WIIH TICUATHIO.

4.20. Konun  noxymeHToB 00  o0pa3oBaHMM  3aBEpAIOTCA  JIMYHOM  MOJIMCHIO
JEIOTIPOU3BOAMTEINS MOCTIE CBEPKH UX C TIONIMHHUKAMH JOKYMEHTOB.

4.21. JlnuHoe neno BeleTcs Ha MPOTSHKEHUHU BCEH TPyNOBOH aedTenbHOCTH paboTHuka JIOV.
V3meHeHHs, BHOCHMBIE B JIMYHOE JEJI0, JOJDKHBI OBITh ITOATBEP)KACHBI COOTBETCTBYIOIIUMHU
JTOKYMEHTaMH.

4.22. Jlenonpoun3BoauTeNh TPUHUMAET OT IPHHUMAEMOTO Ha paboTy pabOTHHUKA JOKYMEHTHI,
NpOBEpPSAET MOJHOTY WX 3AMOJHEHUS U IPABHIBHOCTh YKa3bIBAEMBIX CBEICHUH B COOTBETCTBUH C
IPEIbSBICHHBIMU UM JTOKYMEHTAMHU.

5. Y4eT u XpaHeHHe NMEPCOHATbHBIX JaHHBIX PA00OTHUKOB

5.1. JluuHble nAena, B KOTOPBIX XpaHATCS MEpCOHANbHBbIC AaHHbIE paboTHUKOB JIOVY, sBIsAIOTCS
JOKYMEHTaMU «/l7151 BHYTpPEHHETO M0JIb30BaHUS.

5.2. JInuHOE N1€710 PETUCTPUPYETCS, O YEM BHOCUTCS 3anuch B «OKypHan y4éTa JUUHBIX JEI».

XKypHan copepkut caeayromue rpadsoi:

*  TIOPSAKOBBIM HOMEp JIMYHOTO JIeNa;

*  ¢amwmius, UM, OTYECTBO PAOOTHHUKA JIOIIKOJIBHOIO 00Pa30BaTEIbHOIO YUPEKICHUS;

*  JlaTa MOCTaHOBKHU JIejia HA y4eT;

*  Jara CHATHUA JeJa C yyera.

5.3. JIuyHbIe qena pacnoaraloTcs B MOPSAKE COTIIACHO UX HOMEpaM JH00 B an(aBUTHOM HOPSIIKE.

5.4. Ilocne yBoJIbHEHMs pPaOOTHHKA JOUIKOJIBHOI'O 0Opa30BaTEIbHOTO YUPEXKIEHUS B JIMYHOE JAEII0
BHOCSITCSI COOTBETCTBYIOLIME JIOKYMEHTHI (3asBJIEHUE O PACTOPKEHUU TPYLOBOTO JOrOBOpa, KOS
IpHKa3a O PacTOPKEHHUU TPYIOBOIO JOTOBOPA), COCTABIAETCS OKOHUYATENIbHAsl OIMHUCh, CaMO JINYHOE
neno oopmisieTcs U nepeaaeTcs A XpaHEHUs!.

5.5. JIuyHble [nena COTPYIHUKOB, yBOJeHHbIX u3 JOVY, XpaHiATcd B apxuBe JOLIKOJIbHOI'O
00pa30BaTENILHOTO YUPEKICHHS B aI(paBUTHOM MOPSIJIKE.

5.6. He nonyckaercs:

*  coO0maTh NEpPCOHAIbHBIE JaHHbIE PAOOTHHKA TPETbEH CTOPOHE 0€3 NMHUCbMEHHOTO COTIJIACHs
paOOTHHKa, 3a HCKIIOYEHUEM CIIy4yaeB, KOIJa 3TO HEOOXOIMMO B ILENSIX HpPeAyNpeXICHHs yrpo3bl
KHM3HU U 3/10pOBbI0 paOOTHHKA, a TAaKXKeE B CIydasX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoit
denepaunu;

* cooOuiaTte NepcoHajbHbIE JaHHbIC PAaOOTHHKA B KOMMEpPYECKHX LENsAX 0e3 ero IMUCbMEHHOIO
COrJIacus;

*  3ampanMBaTh HHMOPMALUIO O COCTOSIHUU 370POBbsl PAOOTHHUKA JIETCKOTO €a/ia, 33 UCKII0UEHHEM
TeX CBEACHUH, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOKHOCTH BBIMIOJHEHUS PAaOOTHUKOM TPYHOBOM
byHKIHH.

5.7. locTyn K TEPCOHAJIBHBIM JAaHHBIM paOOTHHKOB pa3peliaeTcss TOJIBKO  CIIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, NPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO IOIYy4aTh TOJBKO Te
nepcoHajabHble AaHHble paboTHMka JIOY, KoTopsle HEOOXOAMMBI MJisi BBIIOJIHEHUS KOHKPETHBIX
G yHKIIHA.

5.8. Bce mMepbl KOH(DUICHIMATBHOCTH MPH YU€Te U XPAaHEHHUU MEPCOHATBHBIX JAHHBIX COTPYIHHKA
pacnpoCcTpaHsOTCS KaKk Ha OyMa)kHble, TaK M Ha 3JIEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCUTEIU
uHpOpMaLIUH.




5.9. XpaHeHne nepcoHaNbHBIX TaHHBIX JIOJKHO MPOUCXOIHUTD B MOPSIKE, UCKIIOYAIOIIEM UX YTpaTy
WJIM UX HEIIPAaBOMEPHOE UCIIOJIb30BAHUE.

6. JocTyn K nepcoHaJbHBbIM JaHHBIM pa0doTHUKOB JJOY

6.1 . BHyTpeHHUI 1OCTYI (IOCTYI BHYTPH JOIIKOJIBEHOTO 00Pa30BaTEILHOTO YUPESIKICHU).

6.1.1. [IpaBo ocTyIa K NEpCOHAILHBIM AJaHHBIM padorauka JIOY uMmeror:

6.1.2. I[lepedyenn Juil, UMEIOMIMX JOCTYI K TMEPCOHATBHBIM JIAHHBIM DPAOOTHUKOB, OMPENENseTCs
MPUKA30M 3aBEAYIONIETO U MHUCHMEHHOTO 00s3aTeNbCTBA O HEpasIallleHHH MEPCOHAIBHBIX JTaHHBIX
PabOTHHUKOB.

6.2 . BHeunwmii noctyr.

6.2.1. K w4yumcimy wmaccoBbIX TmOTpeOUTENEd TEPCOHANBHBIX JAaHHBIX BHE JOIIKOJBHOTO
00pa3oBaTEeNIbHOTO  YYPEXKICHUS MOKHO OTHECTH TOCYIHapCTBEHHbIE U  HErocyJlapCTBCHHBIE
(YHKIIMOHATBHBIC CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJBbHBIE OpraHbl MMEIOT JOCTYN K HHQOpMAIMK TOIbKO B cdepe cBoeit
KOMIIETCHITUH.

6.2.3. Opranuzauuud, B KOTOpPbIE COTPYOHUK MOXKET OCYILECTBIATH MEPEUUCICHUS JIEHEKHBIX
CpeacTB (CTpaxoBble KOMIIAHWH, HETOCYAApCTBEHHBIC TEHCHOHHBIE (DOHIBI, OJaroTBOPHUTEIBLHBIC
OpraHM3aIlii, KPEIWUTHBIC YYPEXKIEHHUS), MOTYT TMOJYYHTh JOCTYNl K TIEPCOHANBHBIM JIaHHBIM
pabOTHHKA TOJILKO B CIIydae €ro MIChbMEHHOTO pa3penieHusl.

6.2.4 . [lepenaya mepcoOHAIBHBIX JaHHBIX cOTpyAHUKA JIOY ApYrUM OpraHu3alusM:

* CBeACHUS O paboTalOIIEM COTPYIHUKE WIH YXKE YBOJEHHOM MOTYT OBITh TPEIOCTABICHBI
JpYToi OpraHu3aIui TOJIBKO C MTUCHbMEHHOTO 3apoca Ha OJaHKE OPraHU3AIH, C IPHIOKEHUEM KOTIHH
HOTapHAJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHUKA;

*  TepcOoHAIbHBIC JaHHBIE PAOOTHUKA JETCKOTO Ca/ia MOTYT OBITh MPEAOCTABICHBI POJCTBEHHIUKAM
WJIU YJIeHaM €T0 CEeMbH TOJBKO C TMCBMEHHOTO Pa3pelIeHUs CaMOro COTPYIHUKA.

* B ciyyae pa3Boja ObIBIIas cympyra (Cympyr) HMEIOT TpaBO OOPATUTHCS B JOIIKOJIBHOE
00pa3oBaTelIbHOE YUPEKICHUE C MUCHMEHHBIM 3allpOCOM O pa3Mepe 3apaOO0THOM IIaThl COTPYAHHKA
6e3 ero cornacus (YK P®D).

7. 3ammTa nepcoHaANbHBIX JaHHBIX padoTHUKOB JOY

7.1. Tloxg yrpo30il Wi ONMACHOCTHIO YTpaThl NMEPCOHANBHBIX JAHHBIX MOHUMACTCS CIMHUYHOC WIIU
KOMIUIEKCHOE, PealIbHOE WIH MOTCHIIMAIFHOS, aKTUBHOE WJIM TTACCUBHOE MPOSBICHUE 37I0YMBIITUICHHBIX
BO3MOKHOCTEH BHEIIHUX MJIM BHYTPEHHHX UCTOYHUKOB YIPO3bI CO3/1aBaTh HEOIArONPHUSITHBIC COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIIEe BO3ACHCTBHE Ha 3alUINaeMyI0 HHHOPMAIIHIO.

7.2. Puck yrpo3bl IOOBIM WH(POPMALMOHHBIM pecypcaM CO3JAIOT CTUXHHHBIE OCICTBHSI,
IKCTpPEMAIIbHBIC CUTYaIlUU, TEPPOPUCTUUCCKUE JEHUCTBUS, aBapUU TEXHUYECKUX CPEACTB W JIMHHUU
CBSI3U, pyrue OOBEKTHBHBIC OOCTOSATEIIBCTBA, 4 TAKXKE 3aWHTEPECOBAHHBIC W HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHHUU YTPO3bI JIUIIA.

7.3. 3ammMra TEPCOHAJBHBIX JAHHBIX MPEICTABISAECT COOOW JKECTKO pPErjaMEHTHPOBAHHBIA U
JTUHAMHYCCKH-TEXHOJIOTHUECKHIA ~ TMPOILeCC,  NPEAyNPEeKTAIONMi  HApyIIeHHe  JAOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(DHUICHIIMAIBHOCTH TIEPCOHATBHBIX JIAHHBIX U, B KOHEYHOM CYETE,
00eCIeYnBarOIHA JTOCTATOYHO HAICKHYIO 0€30MacHOCTh HH(OPMAIIMH B MPOIIECCe YIPABICHISCKON U
MIPOU3BOJICTBEHHOH JIEATEILHOCTH JOMIKOJIBFHOTO 00Pa30BaTEIbHOTO YUPEKICHHS.

7.4. 3amuTa nepcoHaIbHBIX JAaHHBIX PA0OOTHHKA OT HEITPABOMEPHOTO MX MCITOJIb30BAHUS HIIH YTPATHI
noikHa ObITh oOecriedeHa 3aBenyromuM JIOY 3a cuer cpeACTB AOUIKOJIBHOTO 00pa30BaTEIHHOTO
YUPEKICHUS B TIOPSIIKE, YCTAHOBICHHOM (heiepallbHBIMU 3aKOHAMHU.

7.5. "Buympennan 3aujuma’'.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHHMPOBAHHOTO JIOCTyNla K MEPCOHAJIBbHBIM JTaHHBIM
SIBJIICTCSA, KaK MMPaBUIIO, IIEPCOHAN, paOOTAIONINI ¢ TOKyMEHTaMH 1 0a3aMu JaHHBIX. PeriamMenranus

JOCTyNa TepcoHaNa K KOH(QUICHIIMAILHBIM CBEJICHUSM, JIOKyMEHTaM W 0a3aM JTaHHBIX BXOIHT B
YHCIIO OCHOBHBIX HANpPAaBICHUN OPraHU3allMOHHON 3aluThl WH(GOpPMAUKM M TpeAHA3HAYCHA IS
pasrpaHUuEHHUs  TIOJHOMOYHMHA  MEXKAY aIMHHUACTpAllMed ©  CICHUAIMCTAMU  JIOIIKOJIEHOTO
00pa30BaTEIILHOTO YUPEKICHHS.

7.5.2. [nsa obecrneuyeHus BHYTPEHHEH 3allMTHl TNEPCOHAJBHBIX JIAHHBIX paboTHHKOB JIOY
HE00X0AMMO COONIOIATh PSA MEpP:

*  OrpaHWYCHUE W PeriIaMEHTalusl COCTaBa PaOOTHUKOB, (YHKIIMOHAIBHBIC 005S3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PUICHIINATHHBIX 3HAHHIA,




* cTporoe m30upaTenpHOe U 00OCHOBAHHOE paclpeiiesieHue JTOKYMEHTOB U MH(POPMAIUU MEXKIY
pabOTHUKAMU JETCKOTO cajia;

*  pamnHMoHAIBHOE pa3MelieHHue pPabodnx MeCT pPabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCH OBl
OECKOHTPOJILHOE MCIIOJIb30BAaHKE 3alUIACMOI HH(OPMAIIHUH;

* 3HaHHE PaOOTHUKOM JOIIKOJIBEHOTO 00pa30BaTEIBHOTO YUPEKICHUS TPEOOBAHWNA HOPMATHBHO-
METOJIMYECKUX TOKYMEHTOB I10 3alIUTe WH()OPMAIIMK U COXPAHEHUU TallHbI;

* HaJIWYMe HEOOXOJIWMBIX VYCIOBHH B TIOMEIIEHUH IS PadOThl C KOH(QUICHIIMATHLHBIMA
JOKYMECHTaMH 1 0a3aMH JaHHBIX;

*  OMpeJeNiCHWE W peryIaMEHTAIMsl COCTaBa PaOOTHHKOB, MMECIOIIMX TPaBO JOCTyma (BXOaa) B
MOMEIICHUE, B KOTOPOM HAaXOJUTCS BBIUUCIIUTEIIbHAS TEXHHUKA,

e OpraHu3aiys NopsaKa YHUUTOXKCHHUS WH()OPMAIIHH;

*  CBOCBPEMCHHOE BBHISBICHHE HApYyIICHUS TPEeOOBAaHUI pa3pelIUTEeNbHOM CHCTEMBI JIOCTYIA
paboTHHKAMU;

*  JIMYHBIC JIeJla MOTYT BBIIaBaThCS ACIOMPOU3BOAUTENIO (CEKpETapro) TONbKO 3aBenyromuM JJOY
U B HCKIIOYHTCIBHBIX CIIyYasX, MO MUCBMEHHOMY pAa3pelICHUIO 3aBEAYIOMICTO JACTCKUM CaloM, -
PYKOBOAMTENIO CTPYKTYPHOTO TOJpa3feiieHus (HampuMmep, MpPU TOATOTOBKE MATEpHUalIoB IS
aTTecTaluu pabOTHHKA).

7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYIHHUKA HA HIEKTPOHHBIX HOCUTEISX.

Bce manku, coneprkaniyue nepcoHaIbHBIC JaHHBIC COTPYAHHKA, TOJDKHBI OBITH 3aIIUIICHBI TTApOJIeM,
KOTOPBII cOOOIIaeTCss PyKOBOIUTENIO CIYXKObI yIpaBlIeHUs] NEPCOHAJIOM U PYKOBOJUTENIO CIIYKObI
MH(OPMAIIMOHHBIX TEXHOJIOTHI.

7.6. "Buewnss 3aumquma'"

7.6.1. [Tox MOCTOPOHHUM JIUIIOM TTOHUMAETCS JF000€ JIMI0, HE UMEIOIIEe HEeTOCPEACTBEHHOTO
oTHomIeHus: K nestenbHocTH JIOY, mocetutenu, paOOTHHUKH APYTUX OPTaHHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue WA HE JMOJKHBI 3HATh pachpesesieHne (QpyHKIUH, pabdodre MpOIECChl, TEXHOJIOTHIO
cocTaBlieHus, 0(hOpMIICHHS, BEJICHUS M XPaHEHUsI JOKYMEHTOB, JIMUHBIX JeN U pabodynx MaTepuaioB y
JIETIOTIPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jns  oOecneueHMs BHEIIHEH 3alllMThl NEPCOHAIBHBIX JIAHHBIX COTPYAHHKOB JIOY
HE00X0aMMO COOJIFOAATh PSAI MEp:

*  TIOPSAJOK MpHEMa, y4eTa U KOHTPOJIS ACATSIbHOCTH ITOCETHTENCH;

*  TOPSAOK OXpPaHbl TEPPUTOPHHU, 3JAHMA W TIOMEIICHWH JOIIKOJIBHOIO 00pa3oBaTEeIbHOTO
YVAPEXKIICHUS;

*  TpeOoBaHUA K 3alUTe HH(OOPMALIMY IPU HHTCPBBIOMPOBAHUH M COOECEIOBAHUSIX.

7.7. Bce nuna, CBS3aHHBIE C TTOTydYeHUEM, 00pabOTKOM ¥ 3alUTON NMEPCOHATBHBIX TAHHBIX, 00s3aHbI
MOJIKCATh O00S3aTEIbCTBO O HEpas3MIAIICHUH IIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB JIOIIKOJLHOTO
00pa30BaTEILHOTO YUPEKICHHS.

7.8. Kpome Mep 3aliuThl IEPCOHATBHBIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOATEILCTBOM Poccuiickoit
deneparuu, 3aBSAYIONIHIA TOMKOILHBIM 00pa30BaTEIBHBIM YUPEIKICHUEM, a TAKIKE COTPYIHUKH MOTYT
BbIpa0aThIBATH COBMECTHBIC MEPHI 3aIUThI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

8. IIpaBa u odsiz3anHOCTH padoTHHKOB JJOY 10 3a1MTE MX MEPCOHAJTBHBIX JAHHBIX

8.1. 3akpemieHue mnpaB pabOTHHKA, PETIAMEHTHPYIOIIMX 3allUTy €ro INEepCOHANbHBIX JaHHBIX,
o0ecreynBaeT COXPaHHOCTh MOJTHONW U TOYHOU MH(POPMAIIUU O HEM.

8.2. PabGoTHHMKM JOJIKHBI OBITH O3HAKOMJIEHBI IO/ PACHHUCKYy C JOKYMEHTaMH JOIIKOJIBHOIO
00pa30BaTEIILHOTO YUPEXKACHUS, YCTAHABIUBAIOIIMMHU MHOPSAO0K 00pabOTKH MEpPCOHAIBHBIX JIaHHBIX
pPabOTHHKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOW 00JIaCTH.

8.3. PaboTHuKk JIOLIKOJIBHOTO 00Pa30BaTENIbHOTO YUPEXKICHUs 00s3yeTcs PeAOCTaBIIsATh
MepCOHAIbHbBIE TAHHbIE, COOTBETCTBYIOIINE JEHCTBUTEILHOCTH.

8.4. PaOOTHHK MMEET MPaBo:

*  Ha NOJHYIO0 HH(OPMALIMIO O CBOUX MEPCOHANIBHBIX JaHHBIX U 00pabOTKe ATUX JAHHBIX;

*  cBOOOJHOrO OECIUIATHOTO JOCTyNla K CBOMM IIE€PCOHAIBHBIM JaHHBIM, BKJIOYas IPaBO Ha
MOJIy4yeHUe KOMUM JI000i 3amucH, coaepkalieil nepcoHalbHble TaHHble paOOTHHKA, 32 UCKIIOYCHHEM
CJy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAaTeNIbecTBOM Poccuiickoi denepanuu;

*  Ha OIpejeNicHUe CBOUX MPEACTaBUTENCH Ul 3alIUThI CBOMX IEPCOHATIBHBIX JIaHHBIX;

* JIOCTya K OTHOCSIIMMCS K HEMY MEIUIMHCKAM JIaHHBIM C TIOMOUIbIO MEIMIUHCKOTO
CHeIHMaJIMCTa M0 CBOEMY BBIOOpY;




* TpeOoBaTh MCKIIOYUTH WM HMCIPABUTH HEBEPHBIC, HETIOJHBIC MEPCOHAJBHBIC JaHHBIC, TaKXKe
JaHHbIe, 00paboTaHHBIC C HAPYIICHUEM TPEOOBAHUI;

*  1pu oTkasze 3aBeayrouero JOVY UCKIIIOUNTh WU UCIIPaBUTh NEPCOHAIbHBIE TaHHBIE PA0OOTHUKA
MMEET MPaBo 3asiBUTh B MUCHbMEHHON (pOpMe 3aBEIYIONIEMY O CBOEM HECOTJIACUU C COOTBETCTBYIOLIUM
00OCHOBaHHMEM TaKOT'O HECOTIIACHS;

* TepcOoHANbHBIE JAaHHBIE OIIGHOYHOTO XapakTepa pabOOTHUK JETCKOTO caJa HUMEeT IMpaBo
JOTIONTHUTD 3asIBJICHHEM, BBIPAYKAIOIINM €0 COOCTBEHHYIO TOUKY 3pEHHUS;

* TpeOOBaTh M3BEIICHHUS 3aBEAYIOIIMM JETCKHM CaJoM BCEX JIMI, KOTOPhIM paHee ObLIn
COOOIICHBI HEBEPHBIC WJIM HEMOJHBIE IMePCOHAbHBIE JaHHBIE Pa0OTHUKA, 000 BCEX MPOM3BEICHHBIX B
HUX UCKITIOUEHUSX, UCIIPABICHUSAX WU IOTIOTHEHUSIX;

* o0OxanoBaTh B cyne JroOble HENpaBOMEpHBbIE ACUCTBUI WM Oe3MeiCTBUS 3aBEIyIOIIETO
JIOIITKOJIBHBIM 00pa30BaTeIbHBIM YUPEKIECHUEM MPU 00pabOTKE U 3aIIHUTE €ro NePCOHANBHBIX TaHHBIX.

8.5. B memsix obecrieueHust IOCTOBEPHOCTH NEPCOHATBHBIX JTAHHBIX paboTHUKHU JIOY 00s3aHBbI:

* 1pu odopmIeHUH Ha PAaOOTy NPEACTaBIATH JOCTOBEPHBIC CBEACHHS B TOpsAKe U 00BEME,
MpeycCMOTpEeHHOM HacTosmuM [lonoxkenneM u 3akoHonatesbcTBOM Poccuiickoit deneparuu;

* B CIy4yae U3MEHEHUS CBOMX MEPCOHATBHBIX JAHHBIX, COOOIIATh 00 3TOM 3aBEAYyIONMIEMY AETCKUM
cazioM B TeueHue 10 quen.

8.6. PabotHuku craBsaT 3aBeayromero JIOY B u3BeCTHOCTh 00 HM3MEHEHUM (DaMUINH, HUMEHH,
OTYECTBA, MAAaThl POXKICHHSA, YTO IMIOJNydaeT OTPaXCHWE B TPYJOBOH KHIIKKE HAa OCHOBAaHHUH
MPEICTABICHHBIX JOKYMEHTOB. [Ipm HE0OXOIMMOCTH W3MEHSIOTCS JaHHbIe 00 0oOpa3oBaHUH,
npodeccuu, CennaIbHOCTH, MPUCBOCHUH HOBOTO paspsija U Ip.

8.7. B mensx 3ammThl YacTHOM >KM3HHM, JTUYHOW W CEeMEHHOW TalHbI PAOOTHUKU HE JOJDKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha 00pabOTKY NEPCOHAJbHBIX JAHHBIX TOJBKO C HX COIJIACHUS,
MOCKOJIBKY 3TO MOYXET MOBJI€Yb MPUUYNHEHNE MOPAILHOTO, MAaTEPHAILHOTO Bpe/a.

9. OTBEeTCTBEHHOCTH 32 pasrjalieHue KOH(QUAeHINATbHOI HH(POPMALNH, CBA3AHHOMU C
NMEePCOHATbHBIMU JAHHBIMH

9.1. Ilepconanvnhas omeemcmeeHHoCMb - OTHO U3 TIABHBIX TpeOOBaHWH K OpraHU3alUd
(YHKIIMOHUPOBAHUS CHUCTEMBI 3alllUTHI TEPCOHAIBHOM WHGOpPMAIMU M 00s3aTEIbHOE YCIIOBHE
obecrneyeHust 3HPEKTHBHOCTHU ITON CHCTEMBI.

9.2. 3amura npaB pabOTHUKA, YCTAHOBIICHHBIX 3aKOHOAATEIHCTBOM P® u Hactosmum [lonoxenuem,
OCYIIECTBIISICTCS CYJOM B LIEJISAX MMPECEUEHUSI HEPABOMEPHOTO UCTIOIB30BAHMS TIEPCOHATBHBIX JIAHHBIX
pabOTHHKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPaB W BO3MEIICHHS MPHUYMHEHHOTO yIiepOa, B TOM YHCIIe
MOPaJIBHOTO BpEJIa.

9.3. Kaxxaplii COTPYAHHK JOIIKOIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHUS, MTOTYIAIOMUN 11T padoThI
KOH(UCHITMAIBHBIA TOKYMEHT, HECET €IWHOJIUYHYI0 OTBETCTBEHHOCTHh 3a COXPAaHHOCTh HOCHUTENS U
KOH(HUICHIIMAIBHOCTh HH(DOpMAITUH.

9.4. Jluma, BUHOBHBIE B HApyIIEHUH HOPM, PETYIUPYIOIIUX TOIXy4YeHHE, OO0pabdOTKYy H 3aIluTy
MEPCOHANBHBIX JAaHHBIX Pa0OTHUKA, HECYT AMCHMILUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPakIaHCKO-
MIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (efiepaibHBIMU 3aKOHAMU Poccuiickoi
denepalui.

9.5. 3a HeuWcHOMHEHNE WM HEHAJIeKAIee UCTIOTHEHUE PAOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX Ha
HEro oOO0s3aHHOCTEH TI0 COOJIOJCHUIO YCTAaHOBJICHHOTO TIOpsAAKa pabOThl CO CBEICHHUSAMHU
KoH(puaAeHIIMaNBHOTO XapakTepa 3aBeayomuii JJOY BrpaBe NpUMEHSTh MPEAyCMOTPEHHBIE TPYyI0BBIM
KOJIEKCOM JIUCUUILIIMHAPHBIEC B3bICKAHUS.

9.6. JlomkHOCTHBIE JMIIa, B OOS3aHHOCTh KOTOPBIX BXOAUT BEJACHUE TIEPCOHATBHBIX JaHHBIX
COTpyOHUKA, O0O0s3aHBI O00ECIEYUTh KAXKIOMY BO3MOXKHOCTH O3HAKOMJICHHSI C JOKYMEHTaMH U
MarepuajgaMu, HETMOCPEACTBEHHO 3aTparuBalOlMMU €ro ImpaBa MW CBOOOABI, €CIM HHOE HE
MPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B MPEIOCTABICHUUM COOpPAHHBIX B yCTAHOBJICHHOM
MOpPSIIKE JTOKYMEHTOB, JIMOO HECBOCBPEMEHHOE IIPEAOCTABICHUE TaKUX JIOKYMEHTOB WJIM WHOM
nH(pOpPMAIIUY B CIIyYasiX, IPEAYCMOTPEHHBIX 3aKOHOM, JTHOO MPEIOCTABICHNUE HETIOJHON WK 3aBEIOMO
JIO)KHOW WH(GOpPMAIUU - BIICYET HAJIOKEHUE Ha JODKHOCTHBIX JIMI] aJIMUHHCTPATHBHOrO ImTpada B
pasmepe, onpenensiemoM Kogexcom 00 a/MHHUCTPATHBHBIX IPABOHAPYIICHUSX.

9.7. B cootBercTBUU ¢ ['pakIaHCKUM KOAEKCOM JIMIlAa, HE3aKOHHBIMU METOAaMHU IOJIY4YHBIINE
WH(OPMAIINIO, COCTABISIIONIYIO CIY)KEOHYIO TaiiHy, OO0s3aHBl BO3MECTUTh MPHUYUHEHHBIC YOBITKH,
MPUYEM TaKas ke 00s13aHHOCTh BO3JIaracTcsl M Ha paOOTHUKOB.



9.8. YronoBHasi OTBETCTBEHHOCTb 3a HapyIIEHHE HENPUKOCHOBEHHOCTH YAacCTHOW XHU3HU (B TOM
quciae HE3aKOHHOe COOMpaHWe WIM paclpoCTpaHEHUE CBEIEHUH O YacTHOM JKM3HM JIMIA,
COCTaBJISIIOLLIETO €ro JIMYHYI0 WU CEMEiHYI0 TaliHy, 0e3 ero coriacusi), HEMpaBOMEPHBIM OCTYN K
OXpaHsieMOH 3aKOHOM KOMIIBIOTEPHOH HH(pOpMaIK, HENpaBOMEPHbIM OTKa3 B MPeAOCTaBICHUU
coOpaHHBIX B YCTaHOBJICHHOM IOPSAJKE JOKYMEHTOB U CBEICHUU (€CIM 3TU JIE€SHUS NMPUUUHUIN BPEX
IpaBaM M 3aKOHHBIM HHTEPECAM TIpaXJIaH), COBEPIIECHHBIE JIMIIOM C HCIOJIb30BAHUEM CBOETO
CIIY’)keOHOTO TMOJIOXKEHHUsI Haka3bIBaeTcs IITpadom, JuOO0 JUIIEHUEM IpaBa 3aHUMAaTh OIpe/eJICHHbIE
JOJDKHOCTH WIJIM 3aHMMAThCsl OTPENIETICHHON JIeATEeNIbHOCThIO, MO0 apecToM B cooTBeTcTBHU ¢ YK
Poccuiickoit ®enepanuu.

9.9. HenpaBoMepHOCTb €ATENLHOCTH OPraHOB TOCYAApCTBEHHOM BIACTH U OpraHU3alyii o coopy u
HCIIOJIb30BAHHIO IEPCOHAIBHBIX JAHHBIX MOKECT OBITH YCTaHOBJICHA B CYZ[C6HOM MopsJIKeE.

10. 3ak/04YuTeIbHBIE MOJIO0KEHUS

10.1. Hacrosimee [lonoxeHue siBisieTcs: JIOKabHBIM HOpMaTUBHBIM akToM IOV, npuHumaercs Ha
O61eM cobpanun pabOTHUKOB, corjacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMUTETOM U yTBEpKaaeTcs (JInbo
BBOJUTCS B IEUCTBUE) MPUKA30M 3aBEIYIOIIETO JOIIKOIHHBIM 00pPa30BaTEeIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHHs U JOMOJIHEHHUs, BHOcUMble B Hactosiniee [lonoxkenue, opopmisitoTcss B
MUCBEMEHHOM (hOpMEe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.

10.3. TlomoxeHHMe NPUHUMAETCS HA HEONPENCICHHbId CpOK. V3MEHeHus M [ONOJHEHMS K
[NonosxeHuto MPUHUMAIOTCS B MOPSAKE, MpeaycMoTperHHoM 11.10.2. Hactosmero [lonoxeHus.

10.4. Tlocne npunsTus Ilonoxxenus (WM W3MEHEHWHW W JOMOJIHEHUW OTACIBHBIX IYHKTOB H
pa3zenoB) B HOBOW peAaklMK MPEAbIIyIasi pelaKkiis aBTOMAaTUYECKU YTPAUMBAET CUTTY.

Coenacosano c IIpoghcoroznvim komumemom

Ilpomoxkon om 02.09. 2024 2. Ne 1
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