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O01mme noJIoKeHUs.
Hacrosmee mosoxxenue pa3padboTaHo B COOTBETCTBHM ¢ DeepaabHBIM 3aKOHOM OT 29.12.2012
Ne273-®3 «OO6 oOpazoBannu B Poccuiickoit ®Penpepauumn», YcraBom MyHHIMOATBEHOTO
OIOKETHOTO JOUIKOIBHOTO obOpazoBaTensHOro yupexaeHus «Jllerckmii cax «B.Crspme» c.
B.Crspie A3HakaeBCKOT0 MyHHUIIMIIaIbHOTO paiioHa PecnyOmmkm TatapcraH (nmanee mo TEKCTy -
VYupexxaeHue), 1 periiaMeHTUpYeT AesiTebHOCTh O01Iero coopanus pabOTHUKOB Y YpeKICHHSI.
Oo0mee coopanue paboTHHKOB YupexaeHus (fnanee OO1iee coOpaHue) SBISCTCS KOUIETHATBLHBIM
OpTraHOM YIIpaBIIEHUS Y UpEKICHUEM.
Hensto gesrensHocTH OOmIero cobpanusi sBIAeTCsl 0OIee PYKOBOACTBO YUPEKICHUEM B
COOTBETCTBHH C YUPEIUTETHHBIMHU, IPOTPAMMHBIMH JJOKYMEHTAMH U JIOKATBHBIMH aKTaMH.
B cBoeit gesarenmsHOcTM OOmee coOpanme pykoBojactByercs KoHcturynmer Poccuiickoit
Oenepanuu u Pecniyonuku Taraperan, Konsenuueit OOH «O mpaBax pebeHka», (enepanbHbIM
3aKOHOAATEIhCTBOM, 3aKOHOAaTenbcTBOM PecmyOmmku Tarapcran B cdepe oOpazoBaHus u
COLMAJIBHOM 3aIUThL, YCTABOM YUpEKJIeHUs U HacTosuM IlonoxeHuem.
B cocraB OOmiero coOpaHUsi BXOISAT BCE COTPYAHUKH, AJISI KOTOPBIX YUpPEXKICHHE SIBISACTCS
OCHOBHBIM MECTOM pa0OTEHI.
Ob6miee coOpanme M30MpaeT M3 CBOETO COCTaBa IpemcemaTeNst U cekperaps OOmero coopaHus
CpOKOM HamsaTh JeT. llpeacemarens M CEKpeTapbh BBIOJIHSIOT CBOM  OOSI3aHHOCTHM Ha
OOIIECTBCHHBIX HAYaIax.
3acemanuss OOmero coOpaHHus SBIAIOTCS OTKPBITHIMA: HAa HHX MOTYT TIPUCYTCTBOBAThH
MMPEACTABUTCIIU YUYPCAUTEC/IA, a TAKXKC 3aMHTCPCCOBAHHLIC MPEACTABUTCIIM OPraHoB MECTHOI'O
caMOyIpaBJIeHUsI, 00IIECTBEHHBIX 00bCTUHCHHIA.
Obmee coOpanue pabOTaeT B TECHOM KOHTAKTE C afMHUHHCTpAIMEH, KOJJIETHAILHBIMA OpTaHaAMU
YIPABJICHUSI Y UPEXKICHHUS.

l. 3agaum O01ero coopanust
HestensHocTh OOIIEro coOpaHus HalpaBiieHa HA PEeIIeHe CIISTYIONNX OCHOBHBIX 3a1a4:

- COJEHCTBUE PACIIMPEHHIO KOJJIETHAJIbHBIX, AEMOKPATHYECKUX (OPM ympaBieHHUs YUpEKIACHUEM,
Pa3BUTHUIO MHULIMATUBEI TPYAOBOTO KOJUIEKTHBA Y UPEKICHUS;

- BbIpa0OTKa KOJUICKTUBHBIX PEIICHUH AJIS OCYILECTBJICHMS €IMHCTBA JEHCTBUH BCEro TPYAOBOIO
KOJJIEKTHBA U Ka)KJOr0 €ro uieHa:

- BbpIpa0OTKa OOIMMX MOAXONOB K pa3padOTKe M peaju3aludd CTPATETrHYeCKUX JOKYMEHTOB
YupexaeHust;

- ompeJesieHre TepCIeKTUBHBIX HalpaBlieHHd B 00JacTH OXpaHbl TPYa, MOKapHOW 0€30MacHOCTH,
aHTI/ITeppOpI/ICTH‘IeCKOﬁ 3alIUIIICHHOCTH, CO6JHO,Z[CHI/IH CaHUTAPHO- TUHTUCHUYCCKHUX HOPM U IIPpaBUJI;

- oObeOgMHEHHWE  yCWIMH  KOJUIEKTMBa  PaOOTHUKOB  Ha  NOBbIIeHHE  3()()EKTUBHOCTH
00pa30oBaTeIbHOTO IIpolecca, Ha YKPEIUIGHWE W Pa3BUTHE MaTepHalbHO- TEXHUUYECKOW Oa3bl
YupexaeHus;

- paspemreHue npoOiIeMHbIX (KOH(QIUKTHBIX) CUTYallMi C Y9aCTHHKaMU 00pa3oBaTellbHOTO Tpoliecca
B IIPEJIEIIax CBOE KOMIIETCHIIUH.

1. Komnerenuun O01ero coopanust
Onpenernser NepcrneKTUBHBIE HAPaBIeHNs (YHKIIMOHUPOBAHUS U Pa3BUTHS Y UpEKICHUSI.
[IpuauMaer pemieHne o0 HEOOXOIMMOCTH 3aKIIOUEHUS C aaMUHHCTpanued YdpexaeHus
KOJUIEKTUBHOTO JIOTOBOpA.
[IpuHUMAaET TEKCT KOJJIEKTUBHOIO JOTOBOPA, BHOCUT MU3MEHEHUS U JOMOJIHEHUS B KOJIJICKTUBHBIN
JIOTOBOD.
Braocur mnpemiokeHUs 3aBeAyIOMEMy O BHECEHHHM HW3MCHCHHMHA B TPYAOBBIC OTOBOPHI C
pabOTHUKAMH.
[IpuHUMaeT npaBmiIa BHYTPEHHETO TPYAOBOTO PACTIOPSIAKA.
[IpuHuMaeT noKalbHbIE HOPMATUBHBIE aKThl Y UPEKICHUS, KOHKPETU3UPYIOLIUE HOPMBI TPYIOBOTO
3aKoHoarenbcTBa Poccuiickoit denepauuu.
BrocuT npeioxkeHuss YUpeauTeInto o BOMPocaM YiydileHUsT PYHKIMOHUPOBAHUS Y UPEIKICHMS,
COBEPIICHCTBOBAHMS TPYJOBBIX OTHOIICHHNA W YCJIOBHH TpyAa pabOTHHKOB, B TOM YHCIE IO
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BOMpOCaM OXpaHbl W OE30MAaCHOCTH YCIIOBHH 00pa3oBaTeNbHOTO Ipoliecca W TPYAOBOH
JeSITeIbHOCTH, OXPAHBI )KU3HU H 3[J0POBbsl BOCIUTAHHUKOB U Pa0OTHUKOB YUpEKACHUS.

Coznaer mpu HEOOXOAMMOCTH BpPEMEHHBIE M IOCTOSHHBIE KOMHCCHHU ISl PEIICHHS BOIMPOCOB,
oTHeceHHBIX HacTosmuM [lonoxenneM k kommneTeHunu OOIIETo cOOpaHusi, U yCTaHABIMBAET WX
MIOJTHOMOYHSL.

3acmymuBaeT WHQOPMANMIO 3aBEAYIOMIETO YUPEXACHWEM, WHBIX OTBETCTBEHHBIX JIHII O
BBITIOJTHCHHUH pernreHnid O0Iero coopanws.

Ocy1ecTBisieT OOIECTBEHHBII KOHTPOJIb 32 pabOTOH aJMUHUCTPALNN YUPEKIECHHS 10 CO3JaHHIO
HEOOXOIMMBIX YCIIOBHHA JJISI OXpAHBI M YKPEIUICHHs 3/I0OPOBBS, CO3MaHUIO OE30IMaCHBIX yCIOBHH
TpyZa.

OcymecTBinsieT OOLIECTBEHHBI KOHTPOJbL 3a paboTOll agMHUHUCTpalMU YUpeXAeHHEM IO
MaTepUaTbHO-TEXHHYECKOMY 00ecledeHnio 00pa30BaTEeNbHON AESITeIHbHOCTH, O00O0PYIOBAaHUIO
MTOMEIIEHUH B COOTBETCTBHH C YCTAaHOBJICHHBIMU HOPMaMHU U TPEOOBAHUSIMH.

3acaymmBaeT OTYETHl OpaKkepaKHOH KOMHCCHH IO BONPOCAM CO3JaHHs HEOOXOAMMBIX YCIIOBHH
JUTSL OPTaHM3AINH TUTAHUS BOCIIUTAHHUKOB Y UPEKIACHUS.

PaccmaTprBaeT WTOTOBBIE MOKYMEHTHI KOHTPOJIBHO - HAI30pHBIX OPTaHOB O pe3ylbTaTax
KOHTPOJIBHO - HAI30PHBIX MEPOTPHUSATHHA, TPOBOJNMBIX B OTHOIICHUH Y UPEXKICHI; 3aCTyIIIHBACT
3aBeAyIOIIEr0 YUpe:KACHUs O pealu3allid KOMIUIEKCa Mep IO HCHOJHEHHI0 TpeOoBaHUN
MIPEITUCAHNN, BRIJAHHBIX IO PE3yIbTaTaM KOHTPOIbHOHAI30PHBIX MEPOTIPUSITHIA.

W3bupaet npencraButeneil pabOTHUKOB YUPEKISHHSI B KOMUCCHIO TT0 TPYIOBBIM CIIOPaM.

PaccmarpuBaer u npuHUMaeT YcraB YUpexIeHUs, U3MEHEHUS B HETO;

[Mpuanmaet [Tonoxenne 06 OOIeM coOpaHH KOJUIEKTHBA Y YPEKICHUS.

3aciiynIMBaeT €XEroAHBIH OTYET 3aBEAYIOLIEro YUpexJAeHHEeM O pesyibTarax paboTel U
NEPCHEKTUBAX PA3BUTHUS Y UPEKICHUS.

1. OpraHuzanus 1esiTeJbHOCTH U npoBeaeHust O01ero coopanus
Oo6mee codpanue MPOBOAUTCS IO MEpe HEOOXOAMMOCTH, HO HE pexe 2 pa3 B TOJ.
OO0mee coOpaHue cyMTaeTcss MPABOMOYHBIM, €CIM Ha HEM IMpPHCYTCTBYeT He MeHee 2/3 oT
CIIMCOYHOT'0 KOJMUECTBAa PAOOTHUKOB YUPEIKICHUSI.
Paboroit Obmiero codpanus pyKOBOAWT IIpencenareib, KOTOPBI OPraHU3yeT ero JeATeIbHOCTb,
uHpopmupyer wieHoB OOmiero coOpaHUs O TMPEACTOSIIEM 3acelaHMd He MeHee 4dem 3a 10
paboumMx JHEH 10 ero MPOBEACHUS, ONPEICNIACT MOBECTKY JHS, KOHTPOJIHPYET BBIMOJIHECHUE
pemenuii. Jlo n3bpaHus npeacenaTens, ero (pyHKIIUU BHITOTHSAST 3aBEAYIONIHA Y IperKICHIEM.
[Ipencenarens OTKpBIBaeT U 3akpbiBaeT Obmiee coOpaHue, PEeIOCTaBIAET CIOBO €r0 yJYacTHHKAM,
obecrieurBaeT cOONIOJICHHE perjaMeHTa, KOHTPOJIUPYeT 0O0CTAaHOBKY, BHIHOCHT Ha TOJIOCOBaHHE
BOITPOCHI IOBECTKH JTHSI, TIOJIITMCHIBAET MPOTOKOI OOI1Iero codpanusi.
HestenpHOCTh OOIIEr0 COOpaHMs OCYILIECTBIISIETCS 110 IPUHATOMY Ha Y4eOHBIN IO TUIaHYy.
Jns Bepenus Tekymux aen OOmiee coOpaHre n30HpaeT U3 CBOETO COCTaBa CEKpeTapsi, KOTOPBIH
o0ecrieuynBaeT MPOTOKOJIIMPOBAHHE 3ace/IaHNl, BeieHHe JoKyMeHTanuu O0ero coopanus.
Pemenne O6mer0 CO6paHI/I$I IMPUHUMACTCA OTKPBITHIM I'OJIOCOBAHUEM, U ABJISACTCA IIPABOMOYHBIM,
€CIIM 3a HEero MporojiocoBajio OOJBITMHCTBO OT (PAaKTHYECKH NPUCYTCTBYIOIIMX Ha COOpaHHU.
[lepenaya npaBa roJlocOBaHMs OAHUM y4acTHUKOM OOIero coopanus Apyromy 3amperiaeTcs.
[TpoTokos 00 UTOrax roJ0COBaHMS MOIJICKHUT MPUOOIIICHHUIO K IPOTOKOIY COOpaHUSI.
Bcee pemenus OO1iero codpanust TOBOJAATCS 10 CBEIEHHUS TPYIOBOTO KOJUIEKTHBA YUPEKICHUS He
HO3/IHEE, YeM B T€UCHHUE 5 JHEH TOoCIie MPOLIE/IIero 3ace aHHs.
Pemrenne o mpoBemeHun BHeouepenHoro OOmero coOpaHus BIpaBe NPUHSTH: 3aBEIYIOLIHH,
npo(COIO3HBI KOMUTET, MHUIMATUBHAS TPYINa, COCTOSAIIAs HE MEHEe YeM M3 OJHOW TPEeTH OT
YHCJIEHHOT'O COCTaBa PA0OOTHUKOB Y UPEIKICHHS.
ITo tpebGomanuio mpodcoro3Horo komureTa W (WMM) YKa3aHHBIX JIMIl Ipeacenaress OOmiero
coOpanus 00s13aH B Cpok He Oonee 15 mHelr co3Bath OOmiee coOpaHue, CO31MaB Ui €ro
NpOBeIeHHUsI HEOOXOJUMBIE YCIIOBUSI.
[oBectky aust OOmiero codpaHus (GOPMHPYIOT OpraHbl WM JIMIA, TPUHSBIINE PEIICHUE O €ro
co3biBe. [Ipu 3TOM apyrue opraHbl WM JIMIIA BIPaBe BHOCUTH B ITOBECTKY JHS ISl PACCMOTPEHUS
OOuM coOpaHreM ApyTrue BOIPOCH.

IV.  OrteercrBenHocTs OG1IEr0 cCOOpaHus
O011ee coOpaHue HeCeT OTBETCTBEHHOCTD:



- 3a coOMro/IcHUE B TIPOIIECCE OCYIECTBIICHUS IEATETLHOCTH 3aKOHOIaTeNhcTBa PD;

- 32 COOTBETCTBUC TIPUHATHIX PEIICHUN JICHCTBYIOMIEMY 3aKOHOJATEIBLCTBY M JIOKAILHBIM
HOPMATUBHBIM aKTaM Y UpEKJICHUS;

- 33 KAueCTBEHHOE M CBOCBPEMEHHOE BBITIOJIHEHHWE TUIAHOB M PENICHUH, B TOM 4YHCIE
HAMpPaBJICHHBIX HA COBEPIICHCTBOBAHUE JCSITECIBHOCTH Y UPSIKICHNUS;

- 332 KOMIICTCHTHOCTh IPUHUMAEMBIX PEIICHUH.

V. JesonpounsBoacTeo O0mero coopanus

6.1. 3acemanus O6iero cobpanus 0hOPMIAETCS IPOTOKOIOM.

IIpotokon OOmero codpaHus COCTaBISAETCS HE TO3MHEE 3 JHEH IMocie ero mpoBeAcHHWS. B mpoTokoire

Oo6mero coOpaHus YKa3bIBaIOTCA: JaTa MPOBEASHHS COOpaHMS:

- KOJMYECTBEHHOE MpHUCYTCTBUE (0TcyTcTBHE) Ha OOIIEeM cOOpaHHH YWIEHOB TPYIOBOTO KOJJICKTHBA;

- mpuraamennsie ymna (P.1.0., 1omKHOCTD);

- BOIpOCHI moBecTku AHs OOmiero codpanus;

- BBICTYHAIOLIHE JIHILIA;

- X0 00CyKIeHHS BOIIPOCOB;

- TIpeAJIOKEHUs], PEKOMEHJAINHU U 3aMedanust WieHoB O01ero coopanus;

- BOIIPOCHI, TOCTaBJICHHBIC HA FOJIOCOBAHUE U UTOTH TOJOCOBAHUS 110 HUM;

- TIPUHSATHIC PEIICHMUS.

6.1. IIporokonsl 3acemanuii O6Iero coOpanus, ero pemeHus ohopmisiorcs B «KHUIy IpOTOKOIOB
3acemannii  OOmero coOpaHus paOOTHUKOB YUpPEKIEHUS», KaXKIBIA TMPOTOKON TIOAMHMCHIBACTCS
mpejceaaTeneM 1 CeKpeTapeM.

6.2.  Hywmepauus nporokosnoB O61ero codpanus BeAETCs OT Hauaia yueOHOro roja.

6.3.  Kuwmra nporokosno OOIiero coopanus BXOIUT B HOMEHKIATYPY JeJ, MepeaaeTcs Mo akry (mpu
CMCEHE PyKOBOJUTEIIS, Tiepeiade B apXuB).

6.4. Kuamra mnporokonoB OOmEro cobpaHuss HyMepyeTcsi IOCTPAHWYHO, IPOIIHYPOBBIBAETCH,
CKPETUISICTCSI ITOIITUCHIO 3aBEAYIOIIETO U TICYaThi0 Y Upei ICHHSL.

V. 3aKII0YnTeNbLHEIE T0JI0KeHUS
7.1. i3MeHeHuUs U IOMOJHEHHS B HACTOSIIEE MMOJI0KEHHE BHOCATCS OGIIUM cOOpaHueM ¥ IPUHUMAIOTCS
HA €T0 3aCEIaHuM.
7.2. TlonoxeHue NEUCTBYET 10 MPUHATHS HOBOTO IMOJIOKEHHMS, yTBEpKAeHHOro Ha OOmeM coOpaHuu B

YCTaHOBJIEHHOM 1o






