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HOJ’IO)KeHI/Ie 0 nopﬂzuce BCACHUSA JIMYHBIX /1€JI paﬁoTHHKOB
1. O01mue noJ1o:keHu s

1.1. Hacrosimee IlonoxkeHne o MOpsIKEe BeIEHHUsS JHMYHBIX 7€l paOOTHUKOB OpraHu3alluu,
OCYILECTBIISIOLIEH 00pa3oBaTeNIbHYIO JIeATeNBbHOCTh, pa3padOTaHO B  COOTBETCTBUM C
OenepasibHbIM  3akoHOM Ne  273-®3 ot 29.12.2012 «O6 o6OpazoBanuu B Poccuiickoit
®enepanun» ¢ u3MeHeHusMu oT 23 Mas 2025 roga, denepanbHbIM 3aKOHOM OT 27.07.2006 Ne
152 «O nepcoHanpHBIX JaHHBIX» ¢ U3MEHEHUsAMU OT 8 aBrycra 2024 roga, Ykasom IIpesunenta
or 30.05.2005 Ne 609 «OO6 yrBepxkaeHun IlomokeHHsT O NEPCOHAIBHBIX JaHHBIX
roCyJapCTBEHHOTO ciyxamero Poccuiickoit ®denepanuy M BEJECHUU €ro JIMYHOTIO JEla» C
u3MeHeHusMu oT 10 oktsa0ps 2024 roma, Tpynoseim Konexcom Poccuiickoit deneparuu,
KonnektuBubsiM noroBopom, Ycraom MBOVY «bonbmiekokysckas COIl», ocymiecTBistomen
00pa30BaTeNbHYIO JESTEIbHOCTD.

1.2. Jlannoe IlonokeHue ompenenseT MOPSAOK BEACHUS JUYHBIX JeJI TeJaroroB M HWHBIX
COTPYAHUKOB M paOOTHHUKOB ILIKOJIBI, ONpPEAEsieT NOPsI0K (GOPMHUPOBAHUS, yUeTa U XpaHEHHUS,
BbIJIa4YM JINYHBIX JI€J BO BPEMEHHOE I0JIb30BAHUE, @ TAK)KE OTBETCTBEHHOCTD, IPaBa paOOTHUKOB
U TUpEeKTOopa 00pa3oBaTeIbHON OpraHU3alH.

1.3. Hacrosimiee Ionoxenue yTBepkIaeTcs MPUKa30M IO IIIKOJIE U SBISETCA 005S3aTeIbHBIM IS
BCEX KaTeropuil NeAarorn4eckux U Apyrux COTPYAHUKOB IIKOJIBI.

1.4. Benenve MMUHBIX JeN NEAAroroB U COTPYAHUKOB IIKOJIbI BO3JIAraeTcsi Ha CHELMAIUCTA 110
KaJ[paM OpraHu3aluy, OCyIeCTBIAIOIENH 00pa3oBaTebHYIO JeSTEIbHOCTD.

1.5. JlmaHoe neno — OCHOBHOW JOKYMEHT IEPCOHAIBHOTO YyueTa, COJAEpXalluii HamOosee
MIOJIHBIE CBE/IEHUS O paOOTHUKE 00pa30BaTEIbHOM OpraHU3alMy U ero TPYJOBOH JEATEIbHOCTH.
B nuuHOeE 110 BHOCSTCS CBEJIEHUs, CBSI3aHHbIE C TOCTYIUIEHHEM Ha padoTy U YBOJIbHEHUEM.

1.6. CBenenusi, copeprkaliuecs: B IMUHOM JIesie, OTHOCATCS K KOH(UACHIMATBLHONW HH(pOpMAIINH,
MMEIOT OTPAaHUYEHHBINA JOCTYII U PA3TJIAIIEHUIO HEe TOJIekKaT.

1.7. JIuuHOe 11e710 BesleTcsl B TeUEHUE BCEro Neprojia paboTsl paboTHHKA.

1.8. Benenne HeCKOJNbKHMX JMYHBIX JI€] OJHOTO pabOTHHKA 0Opa30BaTEIbHON OpraHU3alii He
JIOITYCKaeTCl.

2. Ilopsinok popMupoOBaHUS JMYHBIX A€ COTPYAHHKOB



2.1.

@opMHUpOBaHUE JMYHOTO Jeja MeNaroroB M COTPYAHHUKOB 00IIe00pa3oBaTeNbHON

OpraHu3aIlMy TPOM3BOAUTCS HEMOCPEACTBEHHO IIOCIe MpuUeMa B 00IIe00pa3oBaTeIbHYIO
OpraHM3aIMI0 WU T[epeBoJa IMEAaroroB W COTPYIHUKOB W3 JPYyrod o00pazoBaTebHOMN
OpraHu3aIiy.

2.2. B cooTBeTCTBUM C HOPMATUBHBIMU JOKYMEHTAMU B JINYHBIE JI€JIa TIEaroroB U COTPYAHUKOB
OpraHu3aIiy, OCYIIECTBIIIONICH 00pa30BaTEIbHYIO JACITCIBHOCTD, BKJIAJABIBAIOTCS CIICIYIONINE
JIOKYMEHTBI:

JIJIs TIe1aroros.:

3asBIIEHUE O MIpHEME Ha paboTy;

3asIBJICHHE O COTJIaCHH Ha 00pabOTKy MEePCOHATBHBIX TAaHHBIX TE/1arora;

cupaBKka O Hamuuuu (OTCYTCTBHM) cyaumMoctd W (wim) ¢akra YroloBHOTO
IpecieI0BaHusl, BBIJAaHHOTO COOTBETCTBYIOIINM OPTaHOM MPABOMOPSIKA;
aBToOMoOrpadus;

aHkeTta (npuioxkenue Ne 6);

KOIUU IOKYMEHTOB 00 00pa3oBaHuy;

KOIUU IOKYMEHTOB O KBAIH(PHUKAIIH,

KOIIMU aTTECTAl[MOHHBIX JIUCTOB (MPU HAIUYHH);

KOIIUU JIOKYMEHTOB O HarpaXAeHU! (IIpyU HAIUYUK);

XapaKTePUCTHKH, PEKOMEHIaTeNIbHbIC TIICbMa (TIPH HATWYHHN);

MpHUKa3 o IpueMe Ha padoTy;

IIPUKa3 O NEPEBOJIE HA UHYIO JODKHOCTD (IIPH HAJTMYUHN);

JIOJIKHOCTHAS! MHCTPYKLHUSA (JOJKHOCTHBIE MHCTPYKIIMM C MOMEHTA Ha3HAUY€HHUs HA BCE
JIOJKHOCTH);

TPYZAOBOH JOroBOp (C MOCIEAYIOLIUM BKJIIOYEHHEM JOMOJIHUTEIbHBIX COIJIAIIEHUH K
TPYJIOBOMY JIOTOBODY);

3aKIJIIOUEHUE €XKEr0JHOTO METUIIMHCKOTO OCMOTPAa,

crpaBka 00 0053aTeIbHOM MICUXUATPUIECKOM OCBHIETEIHLCTBOBAHUU.

JU1ga paOOTHHUKOB:

3asiBJICHUE O MTpUEME Ha padoTy;

3asBJIEHUE O COTJIACHM Ha 00pa0OTKY MEPCOHAIBHBIX TAHHBIX M€/1arora;

copaBKka O Haiauuuu (OTCYTCTBMM) cyauMocTd U (win) ¢akra YrojloBHOTO
NPeCIIeIOBaHuSs, BBIIAHHOTO COOTBETCTBYIOIIMM OPTaHOM ITPABOTIOPSI/IKA;
aBroOuorpadus;

ankera (mpuinoxenue Ne 6);

KOIHHU JOKYMEHTOB 00 00pa30BaHuuy;

KOMNHHU JOKYMEHTOB O Harpa)JeHuH (IIpy HAJIM4UK);

XapaKTepUCTUKH, pEKOMEH1aTeNIbHbIE MHCbMa (TTPH HATUYHHN);

MpUKa3 o puemMe Ha padoTy;

IIPUKAa3 O MEePEeBO/JIe Ha UHYIO JODKHOCTH (IIPH HAJTMYUHN);

JOJDKHOCTHASI MHCTPYKIHUS (IOJDKHOCTHBIE MHCTPYKIIMMA C MOMEHTA Ha3HAuEHHs Ha BCe
JIOJ>KHOCTH);

TPYAOBOM JOTOBOp (C MOCIEAYIOUUM BKJIIOUYEHHEM JOMOJIHUTENBHBIX COTJAIICHUH K
TPYIOBOMY JIOTOBODY);

3aKIJIIOUYEHUE €KEr0JHOT0 METUIIMHCKOTO OCMOTPa,;

crpaBka 00 00s13aTeTbHOM IICUXHATPHUECKOM OCBHUIETEILCTBOBAHHH.

Paboromarens ohopMIISIET:

TPYZOBOH JOTOBOP B JIBYX IK3EMILIAPAx;
IpUKa3 o mprueMe Ha padoTy (0 mepeMelieHu  Ha ApyTrue JOHKHOCTH);



- muHyto KapTouky Ne T-2 (XpaHUTCS B JIMYHOM JIEIie);
- JIOJDKHOCTHYIO HHCTPYKIIMIO B JIBYX 9K3EMILIAPAX.
PaGoTonarens 3HAKOMMUT:
- ¢ HOPMAaTHBHO-TIPAaBOBBIMH  JOKyMeHTamMH mmkojbl (YcraBoMm, KoiieKTHBHBIM
noroopowm, IlpaBunaMu TpyoBoro pacopsiika u Jip. J0KaJdbHbIMH aKTaMH);
- C JIOJDKHOCTHOM MHCTPYKLUEH;
- IPOBOJUT BBOJHBIM HMHCTPYKT@X, HMHCTPYKTaXX IO OXpaHE TpyJAa, HUHCTPYKTAX IO
IPOTHBONOXAPHOW OE30MaCHOCTH.
2.4. IlepBuuHoe opopMIIEHHE JTMYHOTO Jejia IPelyCMaTpUBAcCT:
® [IPUCBOCHME JIMYHOMY JIeJIy HOMEpA COINIACHO KYPHAIY yueTa JUUYHBIX JIeJl (IPUIIOKEHUE
Ne 1);
® [IPOCTaBJIEHHME HAa OOJIOXKKE JIMYHOTO Jeina (mpuioxeHne Ne 2) cieayommx peKBU3UTOB:
UHJAEKC Jena (B COOTBETCTBHM C HOMEHKIATYpod nen  o0rieoOpa3oBaTesbHOM
OpraHu3aliy; I0JIHOE HAauMEHOBaHHE OOIIe00pa30BaTeIbHON OpraHu3aluy; HOMEp
JMYHOTO Jiena; paMUIIHs UMSI OTYECTBO paOOTHHKA B UMEHUTEIBHOM MAEXKe; TaThl — FOJT
Hayaja M ToJl OKOHYAHHUs BEACHHS JIeNIa; KOJIMUECTBO JIMCTOB; CPOK XPaHCHHS);
® [IOMEUICHHWE JIOKyMEHTOB, IIOUIeKALIMX XPAHEHUI0O B COCTaBEe JIMYHBIX JIeJ, B
XPOHOJIOTUYECKOM IOPSAIKE:
- BHYTPEHHSS ONUCH JIOKYMEHTOB Jiena (mpusoxenue Ne 3);
- JIMYHBIN JIUCTOK 110 Y4eTy KaapoB (mpuiioxeHue Ne 5);
- 3adBJICHHE O IIpUEMeE Ha paboTy;
- IPYKa3 O MpuemMe Ha paboTy;
- TPy/10BOM JOrOBOp;
- JIOTOBOp O TIOJIHOW MaTepUaIbHOM OTBETCTBEHHOCTH (€cCiin
pabOTHUK — MaTepUAIbHO OTBETCTBEHHOE JIUIIO);
- XapaKTEpUCTUKU U PEKOMEHAATEIbHbIE TUChMA;
- coryiacue Ha 00pabOTKy MepCOHAIbHBIX TaHHbIX.
2.5. JIucThl JOKYMEHTOB, IOMEILIEHHBIX B JIMYHOE J€J10, IOJIEkKAT HyMEPaLUH.
2.6. C nenbto obecrieyeHus HaJIeXallel COXpaHHOCTH JIMYHOTO JIeJla IeJaroroB U COTPYAHUKOB
o0mieo0pa3oBaTeIbHON OpraHU3alMu U yJn00CTBa B OOpallEeHMH C HUM INpU (POPMHUPOBAHUU
JIOKYMEHTBI MOMEIIAI0TCA B OTHENbHYIO Hanky. [Ipu yBoiabHEHHMH paOOTHUKA MPOLIMBAIOTCA
HUTKaMH U CIIAIOTCS B apPXUB.
2.7. BHYTpeHHss ONKMCh JOKYMEHTOB, HMMEIOLIMXCS B JMYHOM JieNe, JOJDKHA COAEp)KaTh
CBEICHMSI O TOPSIKOBBIX HOMEpaxX, HAUMEHOBAHUSAX JIOKYMEHTOB JeJla, KOJUYECTBE JIMCTOB,
JlaTax BKJIIOUEHHS JOKYMEHTOB B JIMYHOE JI€J0 M U3BATHUS U3 €A, a TAKKE KEM U3bIT JOKYMEHT
Y 110 KaKOW ITPUYMHE.
2.8. BHyTpeHHsIsI OMHUCh COCTABISAETCS HA OTAEIBHOM JIUCTE MO YCTaHOBIEHHOM (opme. JIucTo
BHYTpPEHHEH OMUCU HYMEPYIOTCS OTAEIBHO.
2.9. Ilpu noAroTOBKE JMUHBIX €N K Mepe/laue Ha XpaHeHHe K BHYTPEHHEH ONUCH COCTaBIIAETCS
UTOTOBasl 3allMCh, B KOTOPOH yKa3bIBaeTcsl HUppaMu U NPOMHUCHI0 KOJIMYECTBO BKIIOYEHHBIX B
Hee JIOKyMEHTOB U KOJIMYECTBO JINCTOB J€Na.

3. Tlopsinoxk BeaeHusl JIMYHBIX [eJI MeIaroroB M COTPYAHHMKOB OPraHU3alHU,
OCyLIeCTBJISIONIEH 00pa30BaTeIbHYIO 1eATeJIbHOCTh
3.1. JIuuHoe 1eno MeaaroroB M COTPYAHHUKOB 001Ie00pa3oBaTeNbHON OpraHU3alliu BEIETCS B
TEUEHUE BCETO Mepuoja padoThl KaKJOTro Mejarora M COTPYJIHHKA B 00IIe00pa3oBaTeIbHON
OpTraHHU3aIIH.
3.2. JlanpHe#ee BeICHHE JUYHOTO Jejia MEJaroroB U COTPYAHHKOB 0O0IIeo0pa3oBaTeIbHON
OpTraHM3aIy MPelyCMaTPUBACT MOMEIIEHHE B JIEN0 JOKYMEHTOB, 00pa3yIoIINXcs B Mpoliecce
paboueil JesTeNbHOCTH U UMEIOUINX 3HaYeHHE JIsl TPYIOBBIX OTHOILIEHUH:

- JIOTIOJTHEHHE K TUYHOMY JIUCTKY 10 YUYETy KaJapoB;

- JIONOJIHUTEJIBHBIE COIVIALIEHU K TPYAOBOMY JI0TOBODPY;



- KONHUH NPHUKA30B 110 JUYHOMY COCTaBY, KOTOPBIC KacaroTCs MEAaroroB M COTPYAHUKOB
00111e00pa30BaTeNbHON OpraHNu3aLuy;

- OT3BIBBl JIOJDKHOCTHBIX JIMII O TMIEAarore M COTPYAHHUKE o00meo0pa3oBaTenbHON
OpraHH3aluy;

- KONHUH JOKYMEHTOB O TOBBIIICHHH KBaIH(DUKAIINY;

- KOIHUH cepTU(PHUKATOB, TPAMOT;

- JIUCT — 3aBEpUTENb Jera (COCTaBIAIOT IPH cadye JUYHOTO Jeia B apXUB);

- MHBIC JJOKYMEHTHI.

4. lopsaaok y4éra M XpaHeHHMsl JHYHBIX JeJ MeIaroroB M COTPYAHMKOB OPraHU3aLMU,
OCylIeCTBJISIONIE 00pa30BaTe/IbHYIO 1€ TeJIbHOCTh

4.1. XpaHeHHEe U YUET JIMYHBIX JI€]1 [Ie1aroroB U COTPYIHUKOB OPraHU3alliy, OCYLIECTBIIAIOIEN
00pa30oBaTeNbHyI0 JEATeIbHOCTh, OPTaHU3YIOTCS C LEIbI0 OBICTPOTro U 0E30IINO0YHOr0 MOUCKA
JUYHBIX JIe7, 00eCredYeHuss MX COXPAaHHOCTH, a Takxke oOecredeHHus KOH(PUIACHIMAIbHOCTH
CBEICHMI, COIepKalINXCs B JOKYMEHTaX JIMYHBIX JIE)I, OT HECAaHKIMOHUPOBAHHOTO JJOCTYTIA.

4.2. JInunble fena COTPYIHUKOB XPAHATCS Y IUPEKTOPA IIKOJIBI.

4.3. TpynoBbie 1 MEAUIIMHCKIE KHIKKH XPAHITCSA OT/IEIBHO B ceiide.

4.4. JlocTyn K TUYHBIM JI€JIaM TIEAaroroB U COTPYIHUKOB 00IIe00pa30oBaTEIbHON OpraHu3aluu
UMEIOT TOJBKO JUPEKTOp 0O0IIe00pa3oBaTeIbHON OpraHu3aly JUO0 3aMECTUTENH IUPEKTOpa
IIPH UCTIOJTHEHUU 0053aHHOCTEH JUPEKTOpa 001meo0pa3oBaTeIbHON OpraHu3aluy.

4.5. Cucrematuzanusi JHMYHBIX JeNl TEAaroroB M COTPYJHUKOB OOIIe00pa3oBaTeabHON
OpraHu3aIyu MPOU3BOIUTCS B alIDaBUTHOM MOPSIIKE.

4.6. JIuunble nena mneaaroroB U COTPYJIHUKOB 00IE00pa30BaTENbHON OpraHU3aluy, UMEIOIINX
roCyJJapCTBEHHBIC 3BaHUSA, IPEMHUH, Harpaibl, YYCHbIC CTECIICHN U 3BAHUS, XPAHATCS MMOCTOSIHHO,
a OCTaJIbHBIX COTPYIHUKOB — 75 JeT ¢ rojaa yBOJbHEHHUS pabOTHUKA (B COOTBETCTBUM C
[lepeuHem TUMOBBIX YNPABIEHYECKUX JOKYMEHTOB).

5. Iopsi10Kk BbIIAYM JIMYHBIX /IeJI BO BpeMEeHHOe M0JIb30BaHue

5.1. Beimava nu4HbBIX 1€l (OTHENBHBIX JOKYMEHTOB B COCTaBE JIMYHOTO JIeJia) BO BPEMEHHOE
MIOJIb30BAHKE TPOU3BOINTCS C pa3pelieHnus AUPEKTOpa 001meo0pa3oBaTeIbHOW OpraHU3any 110
3asBJICHUIO COTPYIHUKA OpraHU3allii, OCYLIECTBISIOMEH 00pa30BaTeIbHYIO AE€ATEIbHOCTb.

5.2. Pabora (o3HaKOMJIEHHWE) C JIMYHBIMU JIeJJaMH  [EJaroroB M  COTPYJHUKOB
0011e00pa30BaTeIbHOM OpraHn3aluy MPOU3BOAUTCS B IPUEMHOM TUPEKTOpa.

5.3. ®@axT BbIIaYM JIUYHOTO Jesia GUKCUPYETCS B KOHTPOJIBHOM JKypHalle.

5.4. U3baTue OTIENbHBIX JOKYMEHTOB M3 JIMYHOIO Jefla MPOM3BOJIUTCS C pa3pelieHust
JIUpeKTopa o01eo0pa3oBaTeIbHON OpraHnu3anuu ¢ 0(hOpMIICHHEM COOTBETCTBYIOIIEH 3allUCH B
nociaeqHux 2 rpadax BHyTpeHHeH onucu. [Ipu BpeMEeHHOM H3BATHM JIOKYMEHTa Ha €ro MecTO
(Memny JIUCTaMHu COCECAHHUX I[OKYMCHTOB) BKJIAABIBACTCA CIIPABKA-3aMCCTHUTCIIb C YKa3aHHUEM
JaTbl M MPUYUH H3BATHS C MOJMHUCHIO JIMIA, BBIJABIIErO JOKYMEHT, M IOANUCHIO JIMIA,
MIOJTYYHBILIETO €TO0 BO BPEMEHHOE ITOJIb30BaHHE.

6. OopmireHue JIMYHBIX JeJI TIepe] ciaveil B apXuB
6.1. OcopmiieHne TMYHBIX JIeN JUIs Iepelaui B apXUB MPOU3BOAMUTCS CHEIMAIMCTOM 10 KaJpam
o0m1eo0pa3oBaTeabHON OpraHU3alui. JTa Mpoleaypa BKI0YaeT:

- NOAIMBKY (IIEpEIIET) Aena;

- yTOYHEHHE HyMepalluy JINCTOB JIeTIa;

- COCTaBJICHUE JINCTa-3aBepuTeNs (mpuiioxkenue Ne 7);

- cocramieHue (yTOUHEHNE) BHYTPEHHEH OTHCH;

- BHECEHME YTOUYHEHMH B PEKBHU3HTHI JHUIIEBOI 0OJI0XKKH JIena.
6.2. Jluct-3aBepuTens Jena JMODKEH MOJMHCATh €ro COCTaBHTENb, HPU 3TOM JETaeTcs
pacm@poBKa JODKHOCTH M TOIMMCH, NPOCTaBisieTcss Aara. B mporecce HCMOIb30BaHUA
apXHWBHBIX JOKYMEHTOB B JICTE-3aBEPUTEIIC JIEINAIOTCS COOTBETCTBYIONIME OTMETKU. Ecim memo



HOJIINTO O€3 JKMCTa-3aBEepUTeNls, TO €ro ClIelyeT HaKIEUTh Ha BHYTPEHHIOIO CTOPOHY OOJIOKKU
Jena.
6.3. C nenpio obecreyeHns: COXpaHHOCTH JIMUHBIX JIE]1 PEKOMEH Ty €eTCsl:

- 00BenUHATh MHAWBUIYAIbHBIC JIMYHBIC Jiefla YBOJICHHBIX COTPYIHHKOB B OJHY OOJIOKKY
(0OBeAMHEHHOE JIeJI0) C TAKUM PacueToM, 4ToObl 00beM Jena (Toma) He mpeBbiman 250
JUCTOB (ITyTE€M CIIMBKU MAaTE€PHUAIOB MHAWBUIYAIbHBIX JIE] [0 FOJaM YBOJIbHEHNU);

- pacrojaraTh Marepuaibl MHIUBUIYaJIbHBIX €] B Ipejesax Jena (TomMa) B an(paBUTHOM
nopsiake  (modamMuiIbHO),  OTAENSAS ~ MaTepHaibl, OTHOCSIIMECS K  pPa3HbIM
UH/MBUYaJIbHBIM JI€J1aM, YUCTBIM JINCTOM OyMaru ¢ yka3aHHEM Ha HeM (paMUIIMH,
UMEHH U OTYECTBA COOTBETCTBYIOIIETO YBOJEHHOTO TIeJarora M COTPYAHHKA
00111e00pa30BaTeIbHON OpraHnu3aLuy;

- cHa0XaThb Kaxaoe OObEIUHEHHOE JeN0 (TOM) BHYTPEHHEH OINHUCHIO C MEpPEeUUCIICHHEM
(damMunuii, UMMEH M OTYECTB M yKa3aHHMEM HOMEpPOB CTpaHMI, B Ipeienax KOTOPBIX
PAacIoIoKEeHbl COOTBETCTBYIONIUE TOKYMEHTHI.

6.4. Ilepenaya TMUHBIX J€J1 B apXUB OCYILECTBIIAETCS HE MO3JHEE TPEX JIET MOCIe 3aBEepIICHUS
UX B JIEJIONPOU3BOJICTBE.

6.5. JluuyHble fena TMeNaroroB M COTPYAHMKOB 0O0mIe0O0pa3oBaTelbHON OpraHu3aluy,
3aKOHUYEHHBIE Jienonpou3BoAcTBoM 110 1 sHBapsa 2003 roxa, xpausarcs 75 net, nocie 1 sHBaps
2003 roga — 50 ner.

7. OTBeTCTBEHHOCTH
7.1. Tlegaroru u COTpYIHUKH OOIIC00pa30BATEIbHON OpraHu3aluu 00s13aHbI CBOEBPEMEHHO
NPECTaBIIATh JUPEKTOPY CBEACHUS 00 M3MEHEHUSX B TIEPCOHAIBHBIX JIAHHBIX.
7.2. Paboronarens oOecrieunBacT:
- COXpaHHOCTh JIMYHBIX JIeJ TIEJaroroB M COTPYIJHHKOB 00I1e00pa3oBaTe/IbHOM
OpTraHH3aInH;
- KOHOQUICHIMAIBHOCTh CBEJCHHUW, COACPXKAIIMXCS B JIMYHBIX Jejax IeJarorop M
COTPYIHUKOB.

8. [IpaBa paGoTonareisa u padoTHHKA
8.1. lnsa obecrievyeHUs 3allUThl MEPCOHANBHBIX JAaHHBIX, KOTOPbIE XPAHATCSA B JIMYHBIX Jelax
MEJaroroB M COTPYIHUKOB 0O0I1€00pa30BaTeIbHOW OpraHU3allid, IENarord W COTPYAHUKHU
0011eo0pa3oBaTeIbHON OpraHU3aIlii UMEIOT MPaBo:
- TIOJIYYHUTh TOJIHYI0O HH(POPMAIMIO O CBOMX TMEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITHUX
JAHHBIX;
- MOJIYUHUTh CBO6OI[HI)II>1 JOCTYII K CBOMM NI€PCOHAJIIBHBIM JJAHHBIM;
- TOJYYUTh KONMHU JOKYMEHTOB, XpaHSIIMECS B JIMYHOM Jelie U COJAepKaliue
NEPCOHAIBbHBIC TAHHBIC.
- TpeboBaTh HCKIIOUEHHUS WM KCIPABICHUS HEBEPHBIX W HEMOJHBIX MEPCOHAIBHBIX

JTAHHBIX.
8.2. PaboTonarens umeeT npaso:
- 0o0pabatbIBaTh MepPCOHANIbHbIE JTaHHbIE NeaaroroB u COTPYJIHUKOB

00111€00pa30BaTEIbLHOM OPraHU3aIliH, B TOM YHCIIC U Ha DJIEKTPOHHBIX HOCUTEIIAX;

- 3alpOCUTh OT IMEJaroroB M COTPYIHHKOB 0O0IIe00pa30BaTEIbHOW OpraHU3aI[id BCHO
HEOOXOIMMYI0 MH(OPMAITUIO JUIS BEICHHS JIMYHBIX NI U OOpaOOTKU MEpCOHATIBHBIX
JAHHBIX.

9. 3ak/II0YUTEeIbHbIE MOJI0KEHHU S

9.1. Hacrosiiee [TomoskeHne o mopsiike BeIeHUS TUUHBIX A€l pAOOTHUKOB SIBJISIETCS JTOKATbHBIM
HOPMAaTUBHBIM aKTOM, MPUHUMaeTCs Ha [legarormaeckoM coBeTe IIKOJIBI U yTBEpKIaeTcs (JIN00
BBOAWTCS B  JEHCTBHE) TMpPHKA30M  JUPEKTOpa  OpPTaHU3AlHMH,  OCYIIECTBISIOLIECH
00pa3oBaTeNbHYIO IeATEILHOCTD.



9.2. Bce u3MeHeHHsI W JOTOJHEHUs, BHOCUMBIE B Hacrosiiee [lomoxkenune, ohopMIsaOTCs B
NUCbMEHHOW (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoi
denepanuu.

9.3. IlonoxeHue o MOPSAKE BEACHHS JHMUHBIX JIeJI PAOOTHUKOB 00pa30BaTEIbHON OpraHU3aluu
NPUHUMAETCS Ha HeompeneieHHbll cpok. M3menenus wu nonosnHenuss k Ilomoxenuto
IPUHUMAIOTCS B MOPSJIKE, IPeTycMOTpeHHOM 11.9.1. Hactosuiero [lonoxenus.

9.4. Tlocne npunsatus I[lonoxxeHust (WM U3MEHEHUW W JOMOJHEHUW OTACIBHBIX IYHKTOB H
pa3/esioB) B HOBOM peAaKkuy NpeblAy1as peJaklys aBTOMaTUYECKU yTPAaunBaeT CUILY.

[Tpunoxenne Nel
K MOJIOKEHHIO O MOPSIKE BEICHUS
JUYHBIX J1e]T paOOTHUKOB
KypHas y4era JIMYHBIX eI



Ne | JTara @amunus, | Taben | Homwkuoc | Ctpykty | Jlara  u | Hara u | [Ipumeu
odopmit | mms, b- HBIH | Th p-HOE HOMED HOMED a- HUe
n/ | e- HUS | OTYECTBO | HOMep | (mpodec- | moapasn | mpukasza | mpukasza
I | JUYHOTO | Iejgarora cus, e-nenue | (pacnops- | (pacmopsi-
nena u crenuaib KEHUS) O | )KEHHUs) O
COTPYJIHU -HOCTb) npueme npeKpaie-
Ka nejarora nejarora | HUH
u u (pacropxe-
COTpYIHU COTPYJIHU | HUM)
Ka Ka Ha | TPYJOBOTO
paboty JI0TOBOpa ¢
Me1aroromMm
u
COTPYJIHUK
oM
(yBOJIBHE-
HUHN)
112 3 4 5 6 7 8 9




[Tpunoxenue No2
K MOJIOKEHHIO O MOPSIKE BEICHUS
JUYHBIX JIe]T paOOTHHUKOB
00.10:KKa JTUYHOTO JeJIa

doHpa Ne
Onwucb Ne
(Ha3zBaHuMe 0Opa30BaTEILHON OpraHU3AIINHN )
JIMYHOE JEJIO Ne
(3aroJIoBOK jeina)
Jlata Hayajma
Jlata okoHUaHUs
Ha JIMCTaxX
XpaHUTh Jer
doHpa Ne

Onuncb Neo




OIINCb

[Tpunoxenue No3

K ITOJIOKCHUIO O TOPSAAKE BEACHU A
JIMYHBIX OCJI pa6OTHI/IKOB

JOKYMCHTOB, UMCIOIIUXCA B IUYHOM JI€JIC

Ne HazBanue Hara KonuuectBo
H/ II AOKYMCHTAa BKIIFOUYCHUA JIUCTOB
JTIOKyMEHTa B
JIUYHOE JIEJI0

[ara
NU3BATUA
JIOKyMEHTa

Kem wu3paT ®M 1O
KaKOM IpUYUHE

Hroro: IOKYMEHTOB

(mmdpamMu ¥ IPOIUCHIO)

KomnyecTBO THCTOB BHYTpeHHeﬁ OIMINCH

OTBETCTBEHHEBIN 3a
KaJIpOBBIM  ydYerT:

« » 202 roma

(undpamu 1 MPOINUCHIO)

(moamuce)




©.1N.0.

[Ipunoxenne Ned

K ITOJIOKECHHUIO O MOPAAKE BEACHUA
JIUYHBIX ACI paGOTHI/IKOB

JIOKHOCTH

JInunoe gemo Ne

Jlara o3HakoMJIEHHs TeJarora
U COTpYAHUKA C JIMYHBIM
JIeJI0M

Tloanuce
COTPYIHUKA

neaarora

u

OtMmeTKH,
3aMeYaHus

npuMecdyaHus,




JIMYHBIA JIUCTOK M0 y4YeTy KaJpOB

1. ®amunus

[Tpunoxenue No5

K ITOJIOKCHUIO O TOPSAAKE BEACHU A
JIMYHBIX OCJI pa6OTHI/IKOB

Nwmsa

OT14ecTBO

2. Ion

3. Tox, uncio u MecsI pOXKIACHUS

4. Mecto poxaeHus

(ceno, nepeBHs, ropo, paiioH, 001acTh)

5. I'paxxgancTBO

6. O0pa3zoBaHue

HazBanune ®akynbreT | o
y4eOHOT0 W MOCTYIUIEHUSI
3aBEIEHUsS U €ro | OTAeJIeHue

MCCTOHAXOXIACHUC

T'on
OKOHYaHHUA
WJIU yX0/1a

Ecnu HE
OKOHYMII,
TO C KaKOI'o

Kypca
yIen

Kakyro
CIEIHNAIbHOCTD
HOJTyYUIT B
pe3yJipraTe
OKOHYaHUS
yueOHOro
3aBE/ICHNUS,
yKa3arb Ne
TUIUIOMa WU
yI0CTOBEPEHUS

7. Kaknmu HWHOCTPAaHHBIMU A3bIKAMU BJIAACCTC




(unTaeTe U NEPEBOAUTE CO CIOBAPEM, UUTAETE U MOXKETE OOBACHATHCS, BlIaJieeTe CBOOOTHO)

8. YueHas cTeneHb, y4eHOE 3BaHHE

9. Kakue nmeere Hay4YHbIE TPYABI U U300PETEHUS

10. Breimonusiemass paboTa ¢ Hayajia TPYIOBOW ACSITENHLHOCTH (BKJIIOYAs y4eOy B BBICIIUX U

CPEIHMX  CIHEIHAIbHBIX Y4YeOHBIX 3aBEJCHHUSAX, BOEHHYIO CIyk0y #  pabory 1O
COBMECTHUTENbCTBY)
Mecsu u rox JloJKHOCTE € yKa3zaHMEeM Y4YpekAeHus, | MecToHaxox/1eHue
NOCTYIUIEHUS | yXoza OpraHM3aly, MPEANPUATHS, a TaKXKe | yUpEeKIeHHS,
MUHHUCTEPCTBA (BEIOMCTBA) OpraHu3aluy,
IPEITPUSITHS

11. IIpeObiBanue 3a rpanuiiei (padboTta, ciyxeOHas KOMaHAMPOBKA, TIOE3/IKA C JAeeraiuei)

Mecsn u ron B kakoii ctpane [lenp mpeObIBaHUS 3a
c KaKoro | o Kakoe IpaHMLIEH

BPEMEHHU BpeMs

12. YyacTue B BHIOOPHBIX OpraHax

Mecro BbIOOpHOTO | HasBanue BwiOOpHOTO | B KauectBe koro | ['ox

oprasa oprasa BbIOpaH nu30paHusi | BBIOBITUSA

13. Kaxkne nMeere IIPaBUTEIILCTBEHHBIE Harpasl
Korpa n keM HarpaxaeH

14. OtHoweHne K BOMHCKUM 0053aHHOCTSIM " BOMHCKOE 3BaHUE

Cocras




Pon Bolick

(KOMaHIHBIN, MOIUTUYECKUH, AIMUHUCTPATUBHBINA, TEXHUYECKUH U T. 11.)

15. CemeliHoe HOJIOKEHUE B MOMEHT 3aII0JTHEHUA JIMYHOTO JINCTKA

(4IeHBI CEMbH, C YKa3aHUEM BO3pPAacTa)

16. Jomamuunii azpec

17. 06513}/1-005 CBOCBPCMECHHO HU3BCUIATH 000 BCceX HU3MEHEHUIX JaHHBIX, BKIIOYCHHBIX B JIMIHBIN
JIMCTOK 110 YYCTY KaJApOB.

« » 202  rona




AHKETA

[Tpunoxxenue Neb
K TTOJIOKECHHIO O TIOPSIKE BEACHHUS
JMYHBIX JIe]T paOOTHUKOB

damunug

4098

OT14ecTBO

[ara poxneHus

1. I'pasxx1aHCTBO (€CIM M3MEHSUIH, TO YKAXKHUTE,
KOTI'Jla ¥ 10 KaKoW pUYHHE)

2. OOpa3oBaHue, y4eHas CTeleHb (Korma u
Kakue yueOHbIE 3aBeJICHUS OKOHUWIIH, HOMEpa
qUTUIOMOB). CIIeIMabHOCTh M KB (DUKAIIHS
10 TUTUIOMY

3. Kakumu HHOCTpaHHBIMH

si3pIKaMu  HapoJioB Pocculickorn ®Denepanunu

A3BIKAMH H

BJaJic€Te W B KAKOW CTENCHH (YUTaeTe W
MOJKETEe OOBSICHATHCS, BIIAZCETe CBOOOIHO)

4. BrmonHsemas paboTa ¢ Havaja TPYIOBOM
paboTy 10 COBMECTUTEIILCTBY )

JIeSITEJIbHOCTH (BKJIIOYasi BOCHHYIO CIYXkOy U

Mecsi u ron

MNOCTYIUICHHUA | yXOHda

JIOJDKHOCTR € yKa3aHHEM YUpekKICHUS,
OpraHu3aluy, TPSINPUITH, a TaKKe
MUHHCTEPCTBA (BEIOMCTBA)

MecToHaxoxaeHue
YUpeXKICHUS,
OpraHu3alvi,
MPETPUSITHS

5. Bamm Onu3kue poJCTBEHHUKH (3K€HA, My, OTell, MaTh, OpaThsi, CECTPHI)

Crenenb damunus, nms, | T'on Mecro pabotsl, | Anpec MecTa
poxctsa OTYECTBO POXKIEHHUS | JOJKHOCTD KUTEIbCTBA

6. JomamHuit azapec u HOMeEp TenedoHa
7. [Taciopt 15RI051 JIOKYMEHT, €ro 3aMEHSOILNN
(HOMep, cepusi, KEM U KOI'/la BblJIaH)

8.  JlomonmHWTENbHBIE  CBEAEHUS, KOoTopble Bbl  kemaere  cooOmmth 0  cebe




10. Ha kaxoii ypoBeHb 3apruiatel Bsl paccuntsiBaere?

« » 202  ronpa

(TOKHOCTD OTBETCTBEHHOTO 32 KaJPOBBINA YUET) (moamuck)
(pactmpoBKa MOIITUCH)



[Tpunoxxenue Ne7
K TTOJIOXKECHHIO O TIOPSIKE BEACHHUS
JMYHBIX JIe]T paOOTHUKOB

JIMCT-3ABEPUTEJIb

nesa Ne
B nmenme mpomuTo W IPOHYMEPOBAHO
JIUCTOB
(unpamu 1 mpoNUCHIO)
¢ Ne mo Ne , B TOM 4HCJIE:
JTUTEPHBIC HOMEPA JIUCTOB
MIPOITYIIIEHHBIE HOMEpa JIUCTOB
+ JIMCTOB BHYTPEHHEHN OIMKUCH JIUCTOB

Ocobennoctu  ¢usuveckoro cocrostaus U | Homepa nuctos
dbopmupoBaHus rena

OTBETCTBEHHBIN 3a
KaJIpOBBIM yueT

(moamnuce)
(pacumnpoBKa MOIIUCH)

« » 202 roaa




