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1. O0mue noJioKeHHU
1.1. Ilempto panHOTO IlONMOKEHMST SIBISETCA 3allUTa TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OT
HECaHKLMOHUPOBAHHOTO JJOCTYIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHMSI MU YTPATHI.
1.2. Hactosmiee [lonoxxenue paspaborano Ha ocHoBaHuu crareit Koncrutyuuu PO, Tpynosoro Koxekca
P®, Konekca 00 aaMUHUCTpaTUBHBIX MpaBoHapymieHusx PO, I'paxnanckoro Kogekca P®, YromosHoro
Konexkca P®, a Ttaxxke @enepanpHoro 3akoHa "OO wuHbopmanuu, uHQOpMATH3ALMK M 3alIUTE
unpopmanuu", @3 ot 27.06.2006r Nel152-D3 ¢ uzmenenusmu ot 08.08.2024r.
1.3. IlepcoHaiibHble JaHHbIE OTHOCSTCS K KaTeropuu KOHQUAECHUUaNbHOW uHpopManuu. Pexum
KOH(UICHIIMATbHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCs B CllydasX 00€3JMYMBaHUS WM 110 UCTEUEHUU
75 et cpoka XpaHEHUs, €CIIM UHOE HE OMPEAEIEHO 3aKOHOM.
1.4. Hacrosmee IlonoxeHne yrBep>xaaeTcs U BBOAUTCS B JIEHCTBUE MPUKA30M U SABJSETCS 00s3aTeIbHBIM
JUISL UCTIOJIHEHUSI BCEMU pa0OTHUKAMU, UMEIOIIMMHU JJOCTYII K IEPCOHAIbHBIM JaHHBIM COTPYIHHUKOB.

2. [loHsATHE M COCTAB MEPCOHAIBHBIX TAHHBIX
2.1. TlepcoHanbHble naHHbIC pabOTHUKA - WHGOpMANUs, HeoOXomumas pabOTOMATETI0 B CBSI3U C
TPYJAOBBIMH OTHOIIECHUSAMH M Kacarolluecs KOHKPETHOro padotHuka. Ilox mHpopMaimeit o paboTHUKAX
MOHUMAOTCST CBENEHUST O (haKTax, COOBITUSX M OOCTOSTENHCTBAX JKU3HM PAOOTHUKA, TO3BOJISIONINE
UJACHTH()HUIIMPOBATH €r0 JUYHOCTD.
2.2. B cocraB nepcoHABHBIX JaHHBIX PAOOTHUKA BXOIAT:
- aHKETHBIC U OMorpaduyecKue JaHHEBIE,
- o0pazoBaHue;
- CBEJICHHS O TPYJIOBOM M OOIIEM CTaxe;
- CBEJICHUS O COCTaBE CEMbHU,
- MACTIOPTHBIC JaHHBIC;
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- CBEJICHUSI O BOMHCKOM y4€Te;
- CBEICHUS O 3apa0OTHOM MIIaTe COTPYAHUKA;

- CBEJICHUS O COLIMANIBHBIX JIbIOTAX;

- CHEUUATbHOCTb,

- 3aHMMaeMasi JOJIKHOCTD;

- HaJIMYUE CYJTUMOCTEM;

- aJpec MecTa KUTEIbCTBA;

- JOMAITHAK TenedoH

- MeCTO pabOTHI WK y4eObl YICHOB CEMbH U POJCTBCHHHUKOB;

- XapaKkTep B3aMMOOTHOIIIEHUN B CEMbE;

- COJZIEpIKaHUE TPYIOBOr0 JOrOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEJICHUN O HAJTMYMU MATEPUAIbHBIX LIECHHOCTEH;

- coJiep KaHue JeKIapalky, MoJaBaeMoi B HaJOTOBYIO MHCIIEKIIHUIO;

- MOJIMHHUKYU ¥ KOMTUHU TIPUKA30B 10 JUYHOMY COCTaBY;

- JIMYHBIE JIea U TPYI0BbI€ KHH)KKU COTPYIHUKOB;

- OCHOBaHMS K MPUKa3aM IO JINYHOMY COCTaBY;

- 7iena, cojieprKaliue MaTepuabl MO MOBBIICHUIO KBATU(UKAIIMY U TIEPETIOATOTOBKE COTPYIHUKOB,
WX aTTECTAIlNH, CITY>KEOHBIM pacCleIOBaHUSIM;

- KOIIMU OTYETOB, HAIIPABJISIEMbIE B OpTraHbl CTATUCTHUKHU.

2.3. JlaHHBIE JOKYMEHTHI SIBISIOTCS KOH(HMICHIMATBHBIMHU, XOTS, YYHTHIBAS MX MAaCCOBOCTb M €IUHOC
MeCTO 00pabOTKH M XpaHEHUS - COOTBETCTBYIONIUHN TpU() OTpaHUYCHHS HA HUX HE CTABUTCS.

3. O6padoTKa NEePCOHATBHBIX JAHHBIX
3.1. Tlom o00paboTKOW MEPCOHATBHBIX JAHHBIX paOOTHUKA TOHMMAETCS IIOJy4YeHHUE, XpaHEHHE,
KOMOMHHMPOBaHHUE, Nepelada WK JIto00e APYyroe MCIoJIb30BaHUE EPCOHATIbHBIX JAHHBIX paOOTHHKA.
3.2. B nensx obecriedyeHus mpaB U cBOOO YeloBeKa U TpakJaHWHA pabOTOdaTeNh U €ro MpeICTaBUTENIN
pu 00pabOTKe MePCOHANBHBIX JAHHBIX PAOOTHUKA 0053aHBI COOJIIOIATH CIASAYIONMNE O0IIHe TPEOOBAHUS:
3.2.1. OGpaboTKa MEepCOHANBHBIX JAaHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS MCKIIOUUTENLHO B LIEJSIX
obecrieyeHus: cOOIIOEHUS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COACHCTBUS PabOTHUKAM B
TPYAOYCTpOiicTBEe, OOyYeHHMM M TPOABM)KEHHUH IO Cchoyx0e, oOecrmeyeHus JUYHOM Oe30macHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBITIOJIHIEMOW pabOThHl M OOECIeYeHUs COXPaHHOCTH
UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun odbemMa M cofepxaHusi o0pabaThIBa€MbIX MEPCOHAIBHBIX JTaHHBIX pPabOTHHKA
paboronatens JOMKeH pykoBojacTBoBaTthbes Koucrutymuedn Poccuiickoit ®enepaunu, TpynoBsiM
Kopnexkcom u nHBIMEU (eniepatbHBIMA 3aKOHAMH.
3.2.3. [lomyyeHne NepCcOHAIBHBIX JAHHBIX MOXET OCYILECTBIISATHCS KaK IMyTEM IMpPeJICTaBICHUS UX CAMUM
pabOTHHUKOM, TaK M IyTeM MOJTYYECHHUS MX U3 MHBIX UCTOYHUKOB.
3.2.4. IlepcoHalibHBIE JaHHBIE CIEAYET MOJIyyaTh y Hero camoro. Eciiu nepcoHanbHble JaHHbIE paOOTHHKA
BO3MOXXHO MOJYYHTh TOJIBKO Y TPEThEe CTOPOHBI, TO pAaOOTHHK JIOJDKEH OBITH YBEJJOMJICH 00 3TOM 3apaHee
U OT HEro J0JKHO OBITh MOJTY4€HO MUCbMEHHOE coryacue. PaboronaTens JOKEH COOOIUTh paOOTHUKY O
HEeNsAX, TMPEANoIaraéMbIX HCTOYHMKAX M CIOCO0axX IIONyYeHHUs IMEPCOHATbHBIX ITaHHBIX, a TaK e O
XapakTepe MOJUIeKALIUX IMOJYyYCHHIO MEePCOHAIBHBIX JAHHBIX M MOCIEACTBUSAX OTKa3a paOOTHHKA JaThb
NUCHbMEHHOE COTJIaCHE Ha MX IOydYeHHE.
3.2.5. PaGotoznarens He UMEET IpaBa MoJyyaTb U 00padaTbiBaTh NEpCOHAIbHbIE JaHHbIE PA0OTHUKA O €ro
NOJUTUYECKUX, PEITUTHO3HBIX M WHBIX YOSKIEHHSX M YaCTHOM >KM3HU. B ciyuasix, HemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLICHUH TaHHbBIE O YACTHOM KU3HU paOOTHHKA
(uH(pOpMaIMs O KHUHEACATETHLHOCTH B cepe cCeMeHHBIX OBITOBBIX, JTUYHBIX OTHOLICHWH) MOTYT OBITh
MOJTY4eHBI 1 00paboTaHbl paboTOMaTENIEM TOJIBKO C €0 MMChbMEHHOTO COTJIACHSI.
3.2.6. Paboronatens He UMEET MPaBo MOJIydaTh U 00pabaThIBaTh MEPCOHANbHbIE TaHHbBIE PAa0OTHUKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WU €ro Npo(COO3HON NEATEIbHOCTH, 3a HCKIFOUEHHEM
CJIy4aeB, NMPelyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.
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3.3. K oOpabotke, mepeaaye M XpaHEHUIO IEPCOHAIBHBIX JAHHBIX PAaOOTHHKA MOTYT HMMETh JOCTYI
COTPYIHUKHU:

- Oyxranrepuu;

- COTPYAHUKH CITY>KOBbI yIpaBICHUS IIEPCOHATIOM;

- COTPY/HUKHU KOMITBIOTEPHBIX OT/IEJIOB.

3.4. Hcnonb3oBaHHe TEPCOHAJBHBIX JAaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUU C IEJSIMHU,
OTIPEICTUBITUMU UX TIOTyYCHHE.

3.4.1. IlepcoHanbHbIE JAHHBIE HE MOTYT OBITh HCIIOJB30BAaHBI B LEAX MPUYMHEHHUS HUMYIIECTBEHHOTO U
MOpATBbHOTO Bpeda TpakKIaHaMm, 3aTPYAHEHHs pealu3allud TpaB M CcBOOOA TpaxaaH Poccuiickoit
Oenepannn. OrpanndyeHue mpaB TpaxkaaH Poccuiickoit denmepanuu Ha OCHOBE HCIIOJIL30BAHUS
uHpopMaIuu 00 MX COIMATLHOM MPOUCXOKACHUU, O PACOBOM, HAIIMOHAIBHOH, S3BIKOBOM, PETUTHO3HON 1
napTUHHON NMPUHAATIC)KHOCTH 3alPELICHO U KapaeTcs B COOTBETCTBUU C 3aKOHOATEIIbCTBOM.

3.5. Tlepenaua mepcOHANBHBIX NaHHBIX PAaOOTHHKAa BO3MOXHAa TOJILKO C COIVIacus pa0OTHUKA WIH B
cITydasix, IpsIMO MPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. IIpu nepenaue mepcoHANbHBIX JAAHHBIX PabOTHUKA pabOTOMATENb TOJKEH COOMIOAATh CIEAYIOLIUE
TpeOOBaHMUS:

- He coo0IlaTh NepCOHANbHbIE NaHHbIE PAOOTHHKA TPEThbe CTOpPOHE 0€3 MHUCHMEHHOTO COTTACHs
paboOTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOI/1a 3TO HEOOXOMMO B LENSIX IPEayNPEeKIAESHUS YIPO3bl )KU3HU

U 3JI0POBBIO pa0OTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (hefiepaabHbIM 3aKOHOM;

- He cooOuarh MEepCOHANbHBIE JaHHble PaOOTHMKA B KOMMEPUECKHUX LENsIX 0€3 €ero NHCbMEHHOTO
coryacus;

- TIPEIYNpPEIUTh JIUL, MOTYYaroIIUX MEPCOHANbHbBIE JaHHbIE pAa0OTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT
ObITh HUCIOJB30BaHBl JIMIIb B LEISAX, I KOTOPHIX OHM COOOIIEHBI, M TpeOOBaTh OT OSTUX JIUI
HNOATBEPKJIECHUSI TOTO, YTO O3TO NpaBWiIo coOiroaeHo. Jluma, monydaronige mNepcOHalIbHBIE JTaHHBIC
paboTHHKa, 00s13aHBI COOJTIOAATH PEKUM CEKPETHOCTH (KOHGUICHIIMATBHOCTH). JlaHHOE MOI0KEHNE HE
pacmpocTpaHseTcss Ha 0OMEH MepCOHaTbHBIMU JAHHBIMU PA0OOTHUKOB B TIOPSIKE, YCTAHOBIEHHOM
dbeneparTbHBIMU 3aKOHAMMU;

- pazpemiaTh JOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIUAIBHO YIOJTHOMOYEHHBIM
JUIaM, ONPEeeJIEHHBIM ITPUKA30M 0 OpraHU3al|H, IPH 3TOM YKa3aHHbIE JIUIA T0JDKHBI KMETh TIPaBo
MOJIy4aTh TOJBKO T€ TIEPCOHANBHBIC HaHHBIE PAOOTHUKA, KOTOpPBbIE HEOOXOAMMBI JJIS BBIOIHEHUS
KOHKPETHBIX (DYHKIINI;

- HE 3ampammBaTh UHPOPMAIMIO O COCTOSHUU 3/I0pPOBbSI PAaOOTHHKA, 3a WCKIIOUEHUEM TEeX CBEIACHUI,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITIOJTHEHHSI pAOOTHUKOM TPYI0BOW (DYHKIINM;

- TepelaBaThb INEpCOHANIbHBIE JaHHbIE pAaOOTHUKA TMPEACTABUTENSIM pPAOOTHUKOB B  TOPSAKE,
ycraHoBIeHHOM TpynoBbiM Kosiekcom, i orpaHUYHBATE 3Ty HH(POPMAITHIO TOJIBEKO TEMH ITePCOHATHHBIMU
JTaHHBIMU PaOOTHHKA, KOTOPHIE HEOOXOIUMBI JJIsI BHITOTHEHUS YKa3aHHBIMU MIPECTABUTENSAMU UX
(GyHKIMIHA.

3.5.2. Ilepenava nepcoHaIbHBIX JAHHBIX OT AEpXKaTeNsl WM €ro MpeACTaBUTENeH BHEIIHEMY OTPEOUTETIO
MOKET JIOMYCKAThCS B MUHUMAIILHBIX 00hEMaX M TOJLKO B IEJISX BBITIOJHCHHSI 33]1a4, COOTBETCTBYIOIINX
00BEKTUBHOI MpUYHHE cOOpa ITUX JTAHHBIX.

3.5.3. Tlpu mepemaye nmepcoOHATBHBIX JAaHHBIX PaOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE U B KOMMEPYECKHX
HEJNSIX) 3a Tpeesibl OpraHu3aluu padoTofaTenb He JOJDKEH COoOOIaTh 3T JaHHBIE TPEThel CTOpoHe Oe3
NUCBbMEHHOr0 corjacusi pabOTHHMKA, 3a HUCKIOYEHMEM CJIy4yaeB, KOTJa 3TO HEOOXOAMMO B LEJAX
NpeIyNPEeXICHUs YTPO3bl )KU3HHU U 3I0POBbI0 PAOOTHHKA WM B CIIydasix, YCTAHOBIEHHBIX (eepabHbIM
3aKOHOM.

3.6. Bce mepbl KoHQUACHIMANBHOCTU MpH cOope, o0pabOTKEe W XpaHEHWH NEPCOHAIBHBIX TaHHBIX
COTPYAHHMKA PAaCIPOCTPAHSAIOTCS KaK Ha OyMa)kHbI€, TaK U HA JIEKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHUTEIH HHPOPMAIIHH.

3.7. He momyckaercs OTBe4YaTh Ha BOMPOCHI, CBS3aHHBIE C IMepeaaueii mepcoHabHON WHGOpPMAIUU 0
tenedoHy Ui hakcy.

3.8. XpaHeHne MepcoOHANBHBIX JAaHHBIX OJKHO MPOUCXOIUTH B MOPSIIKE, UCKIIOYAIOIIEM UX YTPaTy WU
HX HETIPaBOMEPHOE HCI0JIb30BAHHUE.
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3.9. Ilpu npuHATHH PEUICHWH, 3aTParvBalOIIMX WHTEPEChl pPabOTHHKA, padOTOAaTeNh HE MMEET IpaBa
OCHOBBIBAThCSI HA TIEPCOHAIBHBIX JIAHHBIX PA0OTHUKA, ITOJTyYSHHBIX UCKITFOUUTEILHO B PE3yJIbTaTe

UX aBTOMATH3UPOBAHHON 00paOOTKH MM 3JICKTPOHHOTO MOJTydeHus. PaboTonaTenb yIuThIBaeT TUIHBIE
KauecTBa pabOTHHKA, €ro J0OPOCOBECTHHIN U 3((HEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJbHBIM JAHHBIM
4.1. BuyTpeHHMil 1ocTyn (J0CTYyN BHYTPHU OpraHU3alun).
4.1.1. IIpaBo nocTyna K NEPCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:
- TeHepaIbHBIA AUPEKTOP OPraHHU3aAIIH;
- PYKOBOAMTENN CTPYKTYPHBIX IMOAPA3CICHHN 110 HAITPABICHHUIO AEATEILHOCTH (JOCTYI K TUYHBIM
JaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOAPA3IEICHNUS);
- MIPU TEPEBOJIC U3 OJHOTO CTPYKTYPHOTO TOJpa3eieHusi B APYroe, HOCTYN K MEPCOHATBHBIM JIaHHBIM
COTPYIHUKA MOKET UMETh PYKOBOAHUTENh HOBOTO MOIpa3eICHUS;
- caM pabOTHHK, HOCUTEIb JaHHBIX.
- IpyTHe COTPYAHUKHN OPraHU3allMy MPU BHITIOJTHEHUH UMU CBOUX CIYKEOHBIX 00s13aHHOCTEH.
4.1.2. [lepedens aull, UMEIOMIMX AOCTYH K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OMIPEIETSETCS IPUKA30M
TeHEepaTbHOTO JUPEKTOPA OpraHU3aIiH.
4.2. BHeuHuii 10CTYII.
4.2.1. K uucny MaccoBbIX MOTpeOHTENell MEpPCOHANBHBIX AaHHBIX BHE OPraHU3allid MOXXHO OTHECTH
rOCy/IapCTBEHHBIC M HETOCYAaPCTBEHHBIC (DYHKIIMOHAIBLHBIC CTPYKTYPHI:
- HaJIOTOBBIE MHCTIEKIIUH;
- MPaBOOXPAHUTEIIBHBIE OPTaHblI,
- Oprasbl CTaTUCTUKH;
- CTpaxOBBIE€ areHTCTBA;
- BOGHKOMATBhI;
- OpraHbl CONMALHOTO CTPAXOBAHUS;
- ICHCUOHHBIC (DOH/IBI;
- MOApa3IeICHHSI MYHHUITUTIAILHBIX OPTAaHOB YIIPABJICHUS;
4.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl HMMEIOT JOCTYN K uWH(MOpMAIMu TOJBKO B cdepe cBoei
KOMITETEHITHH.
4.2.3. Opranuzanuu, B KOTOpPbIE COTPYIHHUK MOXET OCYIIECTBIATH MEPEUHUCICHUS JECHEKHBIX CPEICTB
(cTpaxoBble KOMIaHWH, HETOCYJapCTBEHHbIE TEHCHUOHHBIE (DOHMABI, OIArOTBOPUTENHHBIE OpPraHU3alWH,
KpPEIUTHBIC YUPEIKACHHS), MOTYT ITOJYIHTh TOCTYI K IMEPCOHATBHBIM JaHHBIM paOOTHHKA TOJIBKO B CITydae
€ro MUCbMEHHOTO pa3pelIeHusl.
4.2.4. Jlpyrue opraHu3aiui.
Cenenusi o paboTarolieM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTAaBICHBI APYrou
OpraHu3aly TOJBKO C THUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aliu, C MPUIOKEHWEM KOIHH
HOTapUAIbHO 3aBEPEHHOT0 3asBIICHUSI PA0OTHHUKA.
[lepconanbHbIe TaHHBIE COTPYJIHUKA MOTYT OBITH MTPEAOCTABICHBI POJCTBEHHUKAM WJIM WICHAM €TI0 CEMbHU
TOJIKO C MTUCHbMEHHOTO Pa3pelIeHHs] CAMOTO COTPYAHHKA.
B cinyuae pa3Boma ObiBIIasi cympyra (Cynpyr) UMEIOT MpaBO OOpaTUTHCSA B OPTaHHU3AIMIO C TUCHMEHHBIM
3ampocoM 0 pazMepe 3apaboTHOM MmiaThl coTpyaHuka 6e3 ero cornacus (YK P®D).

5. 3ammTa nepcoHAJbLHBIX JAHHBIX
5.1. Tlog yrpo3oit WM OMACHOCTHIO YTPAThl TMEPCOHAIBHBIX JAHHBIX IMOHUMAETCA EAMHUYHOE WIH
KOMIUIEKCHOE, peaibHOe WIH MOTEHIIUAIbHOE, aKTUBHOE UJIU MTACCUBHOE MPOSIBICHUE 37T0YMBIIUICHHBIX
BO3MOXKHOCTEH BHEITHUX WJIM BHYTPEHHHUX UCTOYHUKOB YTPO3BI CO3aBaTh HEOIATOMPHUSATHBIC COOBITHSI,
OKa3bIBaTh JIeCTAOMIN3UpPYIOIee BO3ACHCTBHE Ha 3alUIaeMyr0 HHPOPMAIIHIO.
5.2. Puck yrpo3sl 1r00bIM WH()OPMALIMOHHBIM pecCypcaM CO3JIal0T CTUXHUIHBIE OCIICTBUS, IKCTPEeMAalbHbIC
CUTYyalluu, TEPPOPUCTUYECKHE JCHCTBUs, aBapul TEXHUYECKUX CpPEACTB W JIMHUW CBSI3U, JApYyrue
O0BEKTUBHBIE OOCTOSITENTLCTBA, a TAK)KE 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHUU
yrpo3bl JIMILIA.
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5.3. 3ammTa nepcoOHaNbHBIX JAHHBIX MPEICTABISET COOOM JKECTKO PEriiaMeHTUPOBAHHBIN U TUHAMUYECKU
TEXHOJOTHYECKHI Mpoliece, MpeaynpeKIatoni HapyIeHHe T0CTYITHOCTH, 1IeTIOCTHOCTH, JOCTOBEPHOCTH
¥ KOHQUICHIIMATHFHOCTH MEPCOHAIBHBIX JIAHHBIX U, B KOHEYHOM cueTe, 00eCHeUHBAIOIINNA TOCTATOYHO
HAJICKHYIO 0€30MacHOCTh HH(OPMALMK B MPOLIECCe YIPaBIEHYECKONW U MPOU3BOJICTBEHHON EATEIbHOCTH
KOMITaHHH.

5.4. 3amuTa nepcoHaNbHBIX NAaHHBIX PAaOOTHMKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAaHUS WM YTPAThI
JI0JKHA OBITH oOecrieueHa paboToaaTesNeM 3a CUET ero CPEe/ICTB B MOPSAAKE, YCTAHOBIEHHOM (peepaibHbIM
3aKOHOM.

5.5. «BHyTpeHHsIs 3a1mTay.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOI'O JIOCTYyNa K MEPCOHAJIbHBIM JAHHBIM SIBJISETCS, KaK
MPaBUIIO, IEPCOHAN, padOTAIONINI C JOKYMEHTaMH 1 0a3aMu JaHHBIX. PerimamMenTtanus noctymna nepcoHana
K KOH(MUICHIUATBLHBIM CBEICHUSIM, JOKyMEHTaM u 0a3aM JaHHBIX BXOJWUT B YHCIO  OCHOBHBIX
HANpaBleHUN OPraHM3AIMOHHOW 3amMThl WHGOPMAlMU W TpeAHa3HaueHa MJig pasTpaHUyYCHUS
MOJITHOMOYHI MEXTY PYKOBOJIUTESIMHU U CIIEIUATHCTAMH OpTaHU3alluHN.

5.5.2. Jlns obecrieueHuss BHYTPEHHEW 3alllUThl MEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO
coOJro1aTh psia Mep:

- OTpaHUYCHHE U PErJIaMEeHTallHsI COCTaBa paOOTHUKOB, (DYHKIIMOHAIBbHBIE 0053aHHOCTH KOTOPBIX TPEOYIOT
KOH(pHICHIIMAIbHBIX 3HAHUI;

- cTporoe wu3bupaTeNbHOE W OOOCHOBAaHHOE pacIpeleieHHe IOKYMEHTOB U HH(POpMAIUH MEXIY
paboTHHKaMU;

- palMOHaNbHOE pa3MelieHHe pabdoyux MecT pPaOOTHUKOB, NpPH KOTOPOM HCKIIOYAIOCh  ObI
0ECKOHTPOJIBHOE MCIIOJIb30BAHHE 3alUIAeMOi HH(OpMAIIHH;

- 3HaHUE paOOTHUKOM TpeOOBaHUI HOPMATUBHO — METOJUYECKHX JOKYMEHTOB IO 3allUTe HHPOPMAIHU U
COXPAHEHUH TaWHBbI;

- HaJIM4Yue HEOOXOJIMMBIX YCIOBUH B MOMEIIEHUH ISl pabOThl ¢ KOHPUACHIMATBHBIMUA JOKYMEHTAMH U
0a3aMH JaHHBIX;

- OIpeJIeTIeHHE U periaMeHTalus cocTaBa pabOTHUKOB, UMEIOIIMX MPaBo AOCTYyIMA (BX0a) B IOMEIIEHUE, B
KOTOPOM HaxXOJIUTCS BBIYUCIIUTENIbHASI TEXHUKA;

- OpraHu3alus NopsaKa YHUYTOXKEHHUS HHPOpMAaIIHH;

- CBOEBPEMEHHOE BBISIBIICHHE HAPYIICHUS TPEOOBAHUI Pa3pelINTENbHOM CUCTEMBI JOCTYyMa pabOTHUKAMU
Mo/Ipa3ieNIeHNs;

- BOCHHTATeNbHAs U pa3bACHUTENbHAs paboTa C COTPYIHUKAMH TOJpa3AeieHUs] MO MPEAYIPEKICHUIO
yTpaThl IIEHHBIX CBEICHUI MTPU paboTe ¢ KOHPUIECHITUATHLHBIMH TOKYMEHTAMH,

- He JIOMYCKaeTcsl Bblaya JIMYHBIX JIeNl COTPYAHHKOB Ha pabouue Mecta pykoBoauTteneil. Jlnuneie aena
MOTYT BbIJIaBaThCS Ha paboune MecTa TOJIBKO TeHEPATbHOMY TUPEKTOPY, paOOTHUKAM OT/Iea IepcoHaa u
B HCKJIFOUHUTEINIBHBIX CIy4asiX, 10 MUCbMEHHOMY Pa3pelIeHUI0 FT€HEPAIBHOTO JUPEKTOPA,

- PYKOBOAMTEIIO CTPYKTYPHOTO TOApa3AeiieHus. (HampuMmep, MpU TOATOTOBKE MAaTEPHAIOB IS
aTTecTaluy paboTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce manku, copepxaiiye THepcOHaNbHBIE TaHHBIE COTPYAHHKA, TOJKHBI OBITH 3allMIICHBI MapoJieM,
KOTOPBI COOOMIACTCS PYKOBOTUTEIIO CIY>KOBI YIPABJICHUS IEPCOHAIOM H PYKOBOJUTEIIO CITYKOBI
UH(GOPMAIIMOHHBIX TEXHOJIOTHM

5.6. «BHemHss 3amuTay.

5.6.1. JIns 3amuThl KOHGUISHIMATFHOW HH(DOPMAIIMK CO3/IAI0TCS 1IeeHaIlpaBlIeHHble HeOIaronpusTHbIE
YCIOBHSI M TPYAHOINPEOJNONMMBbIE  TPENSATCTBUS s JIMIA,  [BITAIONIETOCS  COBEPIIUTH
HECAaHKIMOHMPOBAHHBIA  JOCTYn U  oBiaaeHue  uHbpopmammeil. ILlenmpto u  pesynbratrom
HECAHKIMOHUPOBAHHOTO JOCTYIA K NH()OPMAIIMOHHBIM PeCypcaM MOKET OBITh HE TOJIBKO OBJIA/ICHUE
HEHHBIMU CBEJCHHUSIMH U UX UCIIOJI30BaHNE, HO U UX BUJOU3MEHEHNE, YHUUTOXKEHIE, BHECEHUE BUpYCa,
noaMeHa, GanbcuduKanus coaepKaHus PEKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Tlo MOCTOPOHHUM JIMIIOM ITOHUMAETCS JIF000E JIMIIO0, HE MMEIOIIEe HeTTOCPEICTBEHHOTO OTHOIICHUS
K JESTEIbHOCTH KOMITAaHUH, IOCETUTENH, PAOOTHUKHU APYTUX OPraHU3aAIMOHHBIX CTPYKTYP.

[TocToponHue nuIa HE TOJDKHBI 3HATH pacnpenenenrne GyHKIui, padboune Mporecchl, TEXHOIOTHIO
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COCTaBJICHUS, OPOPMIICHHS, BEACHUS M XpaHEHHUS JOKYMEHTOB, 1] U pab0ouuX MaTepHalioB B OT/EIE
IepCcoHaIa.
5.6.3. [l obecrieueHust BHELTHEW 3alIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB HEOOXOIMMO COOIIOIATh
psn Mep:
- IOPSIIOK ITPUEMA, YUETa U KOHTPOJIS IEATENbHOCTH ITOCETUTENEH;
- IPOILYCKHOM pEXXUM OpraHu3aluu;
- Y4€T ¥ IOPSAA0K BblIAUU yJOCTOBEPEHMUI;
- TEXHUYECKHUE CPEJICTBA OXPAHBI, CHTHAJIN3ALNN;
- IOPSIIOK OXPaHbl TEPPUTOPHH, 3/1aHUH, IOMEIIEHNH, TPAHCIIOPTHBIX CPEACTB;
- TpeboBaHUs K 3anIUTe HHPOPMAIINH PYU WHTEPBLIOMPOBAHUH U COOECETOBAHMSIX.
5.7. Bce nuna, cBsi3aHHBIE C MOJy4E€HUEM, OOpaOOTKOM M 3alUTOl NMEpCOHATIbHBIX JAHHBIX, O0S3aHBI
HOJIHUCATh 0053aTeNbCTBO O HEPA3IJIAICHUN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.
5.8. I1o BO3MOXHOCTH MEpCOHATIbHBIE JaHHbIE 00€3TUUYHNBAIOTCS.
5.9. Kpome mep 3amuThl NEpCOHAIbHBIX JAAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM, pabOTOHaTeny,
paOOTHUKHU U UX MPEACTAaBUTEIN MOTYT BbIpabaThIBATh COBMECTHBIE MEPHI 3aLUTHI IEPCOHAIBHBIX TAHHBIX
pPabOTHHKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA
6.1. 3akperuieHue 1mpaB pPaOOTHHMKA, PErVIAMEHTUPYIOIIMX 3alIUTy €ro MepCOHAIbHBIX JIaHHBIX,
o0ecreyrBaeT COXpPaHHOCTb MOJIHOW ¥ TOUHOW HH(POPMALIUU O HEM.
6.2. PabOTHHMKM W WX NPEACTABUTENN OJDKHBI OBITH O3HAKOMJICHBI IO/ PACHHCKy C JOKYMEHTaMHU
OpraHu3alK, yCTAaHABIUBAIOIINMU MOPSIOK 00pabOTKH EPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe
00 X TMpaBax ¥ 00s[3aHHOCTSAX B 3TOW 00JIACTH.
6.3. B mensx 3auuThl NepcoOHAIbHBIX JAaHHBIX, XPaHAIIUXCS Y paboToaares, pabOTHUK UMEET MpPaBo:
- TpeOOBaTh UCKIIFOYCHHS I MCTIPABIICHUS] HEBEPHBIX MJIM HETIOJHBIX IEPCOHATBHBIX JAHHBIX.
- Ha cBOOOJHBIN OecIIaTHBIM JOCTYN K CBOMM IEPCOHAJbHBIM JAHHBIM, BKJIIOYas MPABO Ha IOJyYEHHE
KOMHiA 1000 3armucH, coaepikaliei nepcoHaIbHbIe JaHHbIC,
- IEpPCOHAIbHBIC [AHHBIC OLICHOYHOTO XapakTepa JOMOJHUTh 3asBICHHUEM, BBIPAXKAIOIUM €TI0
COOCTBEHHYIO TOUKY 3pEHUS;
- OIIPENENATh CBOMX NPEACTABUTENEH [UIs 3aIUTHI CBOUX MEPCOHAIBHBIX JaHHBIX;
- Ha COXPAHECHUE U 3aAIIUTY CBOEH JIMYHOU U CEMEHHOM TallHBI.
6.4. PaboTHHK 00s13aH:
- mepegaBaTh pabOTONATENI0 WM €ro IMPeICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
IIEpCOHAJIBHBIX JTAHHBIX, COCTAB KOTOPBIX YCTAaHOBIIEH TpPya0BBIM KOIeKCOM PO.
- CBOEBPEMEHHO COO0IIATh paboTOAaTENI0 00 N3MEHEHUH CBOUX MEPCOHATBHBIX JJAHHBIX
6.5. PaboTHUKM cTaBAT paboTonaTeNsl B U3BECTHOCTh 00 M3MEHEHUHW (aMUINU, UMEHH, OTYECTBA, JATHI
POXKICHHMSI, YTO MOJIy4aeT OTPaKEHHUE B TPYJAOBON KHM)KKE Ha OCHOBAHUHU IPEJICTABICHHBIX JOKYMEHTOB.
[Tpr HEOOXOAMMOCTH HM3MEHSIOTCS NaHHBIE 00 00pa3oBaHWH, MPO(ECCHH, CIIEIUATBLHOCTH, MMPHUCBOCHUN
HOBOT'O paspsiia u Ip.
6.6. B ensix 3amuThl 4aCTHOM XKU3HU, JTMYHON U ceMEMHOMN TaliHbl pa0OTHUKHU HE JIOJIKHBI OTKa3bIBaThCsI
OT CBOEro INpaBa Ha 00pabOTKy MEPCOHAJBHBIX JAAHHBIX TOJBKO C HUX COIJIACHS, MOCKOJBKY 3TO MOXET
NOBJIEYb MPUYMHEHHE MOPAIbHOI0, MATEpUAIbHOIO Bpea.

7. OTBETCTBEHHOCTh 32 pasrialleHne KOH(pUAeHIHAJIbHONH HHGOPMAaLUH, CBA3AHHOM ¢
NEePCOHATbHBIMH JAHHBIMHU

7.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJJHO U3 TJIABHBIX TPEOOBAaHUH K OpraHu3auy (pyHKIIHOHUPOBAHHUS
CHCTEMBI 3alllUThl NEPCOHATIBHON MH(OpMaLUK U 00s3aTeNbHOE yClIoBUE obecnedyeHus 3¢(dexTuBHOCTH
TOU CHCTEMBI.

7.2. KOpunndeckue u (u3MYECKHE JMIA, B COOTBETCTBUM CO CBOMMHM IIOJIHOMOYHUSMH BIAJCHOIUE
uHpOpMaLueil o TpakaaHax, MOJydaroliue U UCIIONb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHoAaTeNbcTBOM Poccuiickoit denepanuu 3a HapylIeHWE PEKUMA 3alIUThl, 0OpaOOTKU M MOPsSAKa
UCIIOJIb30BaHUs 3TON MH(POPMAITUH.
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7.3. PykoBOIUTENb, pa3pemiaronivuii JOCTYIl COTPYJAHHMKAa K KOH(PHUIACHIHUAIHHOMY JOKYMEHTY, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IaHHOE pa3pelleHuE.

7.4. Kaxnplif COTpYAHUK OpTaHU3aLUH, TOTyYaroIuii 17151 paboThl KOH(UACHIIUAIBHBIN TOKYMEHT,

HECET €IMHOJIMYHYIO0 OTBETCTBEHHOCTb 33 COXPAHHOCTh HOCUTENS U KOH(PUICHIIMATBHOCTh HH(POPMALIUH.
7.5. Jluna, BUHOBHBIE B HApyLIIEHUH HOPM, PETYIUPYIOIIUX IOIydYeHHe, oO0paboTKy | 3alluTy
IEPCOHANBHBIX JAHHBIX paOOTHMKA, HECYT JUCLUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO, TIpakKJaHCKO-
IPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepanbHbIMU 3aKOHAMH.

7.5.1. 3a HEUCITOTHEHHE WJIM HEHAJJIS)KAIlee NCIIOTHEHNE pa0OTHUKOM T10 €r0 BUHE BO3JI0’KEHHBIX Ha HETO
00s13aHHOCTEH MO COOMIOIEHUIO YCTAaHOBJICHHOTO MOPsiIKa paboThl CO CBEJCHUAMHU KOH(UACHIUATBLHOTO
xapaktepa paboTrojarenb BIpaBe NPUMEHSTH npeaycMorpeHHble TpynoBeiM Konekcom nucuuriivMHapHbie
B3BICKAHHUS.

7.5.2. JIOIKHOCTHBIE JIMLA, B 003aHHOCTh KOTOPBIX BXOJUT BEICHNUE IEPCOHANBHBIX JAaHHBIX COTPYIHUKA,
00s13aHBl  OOECTEYUTh Ka)XJOMy BO3MOXKHOCTh O3HAKOMJICGHHS C JOKYMEHTaMH U MaTepHualaMH,
HEINOCPEJICTBEHHO 3aTParuBalOLIMMHU €ro IpaBa M CBOOOJBI, €CIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHblil 0TKa3 B NpPEJOCTaBIEHUN COOPAaHHBIX B YCTAHOBJIEHHOM IMOPSJIKE TOKYMEHTOB, JHOO
HECBOEBPEMEHHOE IPENOCTaBICHUE TaKUX JOKYMEHTOB WJIM HWHOW uHHGPOpMalUuMu B  CIydasx,
IPEIYCMOTPEHHBIX 3aKOHOM, JINOO MPEJOCTaBIEHUE HETOJIHOW MM 3aBeOMO JIOKHOM MH(pOpMaluu —
BJI€YET HAJIO)KEHHE Ha JIOJDKHOCTHBIX JIMI[ aJIMHHHCTPAaTUBHOrO ITpada B pasMepe, OmpenessieMoM
Koznexkcom 06 aAMUHUCTPATUBHBIX IPABOHAPYIIECHUSAX.

7.5.3. B coorBerctBun ¢ ['paxnmanckum KopekcoM Iuia, HE3aKOHHBIMM METOJAMH IOJIyYHBILIUE
UH(OPMALINIO, COCTABIISIONIYIO CITYKEOHYIO TaliHy, 00s13aHbl BO3MECTHTh IPUUMHEHHBIE YOBITKH, IPUYEM
Takas ke 00s13aHHOCTh BO3J1araeTcsi M Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyIIEHUE HEMPUKOCHOBEHHOCTH YAaCTHOHM XHU3HM (B TOM 4HCIIe
HE3aKOHHOE CcOOMpaHHe WM PacHpOCTPAHEHUE CBEACHUH O YaCTHOW KU3HU JIMLA, COCTABJISIIOLIETO €ro
JUYHYIO WM CEMEHHYI0 TaliHy, 0€3 ero corjiacus), HENMpaBOMEPHBIA JOCTYN K OXpaHsSEeMOH 3aKOHOM
KOMITbIOTEPHOI MH(OpMAIINH, HETIPABOMEPHBIN 0TKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpsIZIKE JTOKYMEHTOB M CBEJIEHHMH (eciM 3TU JesHUs NPUYMHWIA BpeJ MIpaBaM M 3aKOHHBIM MHTEpecam
TpaXkJaH), COBEPLICHHbIC JHUIIOM C HCIOJb30BAHUEM CBOETO CIY>KEOHOTO TIOJIOKEHUS HAaKa3bIBAeTCA
mrpadom, 1100 JUIIEHUEM TIpaBa 3aHUMATh OIPEJeICHHbIE TOJDKHOCTH WM 3aHUMAThCS OIPEeICHHON
NEeSTENIbHOCTHIO, TNO0 apecToM B cooTBeTcTBHU ¢ YK PO.

7.6. HempaBoMepHOCTh J€ATEIBLHOCTH OPraHOB TOCYJAApCTBEHHOH BJIACTM M OpraHu3alnuii mo co6opy u
UCIIOJIb30BaHUIO MIEPCOHANIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

8. 3aki0uuTeIBHBbIE MOJT0KEHUS
8.1. Hacrtosimuii JIOKaJbHBIA aKT BCTYNMA€T B CHUJIYy C MOMEHTa €ro YTBEPKICHHUS PYKOBOIUTEIIEM.
JleficTByeT 10 HACTYIJIEHHS] HOBOTO JIOKaJbHOTO HOPMAaTUBHOT'O aKTa.
8.2. 3meHenus u nonosiHeHus B Hactosee [1onokeHrne MpUHUMAIOTCSI B COOTBETCTBUH C JEHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.
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