«IIpuHATO» «YTBepxKIaI0»

[Temarornyeckum COBETOM 3asenytomuiit MAJIOY -
MAJIOY- «/letckuii cam No 272 «Jlerckuit cag Ne 272
potokoa Ne 1 I''A. Baduna
oT «28» aBrycra 2024 rona BBeneHo B nelicTBHE IPUKA30M

Ne 83 -0 oT «02» cents10ps 2024 rona

«CorsacoBaHo»

C y4eToM MHEHHUS poAUTENeH Per.Ne
(3aKOHHBIX MPEACTABUTENEH ) BOCTUTAHHUKOB

ITporoxon Cosera ponurenei Ne 2

02.09.2024 17/2024

ﬂ,OKyMeHT nognuncaH
9NEeKTPOH HOW NoAnNuCbHIO

Ot «27 » asrycra 2024 rona

CepTudmkat: 00AA8909B869FB98304640CD 1851085440
Bnapenew: Baduna Nysenb AHacosHa
DeiicteuteneH ¢ 14-01-2025 go 09-04-2026

ITosi0:xeHne 0 popMUpPOBAHUM, BeleHUHM, XPAHEHUH W NMPOBepKe JUYHBIX JieJ] BOCMHTAHHMKOB
MyHHUIIMIIaTbHOTO ABTOHOMHOI'O JIOIIKOJIBHOTO 00pa3oBaTeIbHOI0
yupexaenus «Jlerckuii cag No272 KOMOMHUPOBAHHOTO BHIA
C TaTapCKUM SI3bIKOM BOCIUTAHUS U 00y4EHUS»
Coserckoro paitona r. Kazanu

1. O01mue nmoJioKeHusl.
1.1. Hacrosimee monoxxkeHne O (GOPMUPOBAHUU, BEACHHHM, XPAaHEHWU U TPOBEPKE IUYHBIX JIEJ
BOCIIUTAHHUKOB MYHUIUIIATBHOTO aBTOHOMHOI'O JOUIKOJIBHOTO 0Opa30BaTEIbHOTO yUPEKICHUS
«etrckuit cam Ne272 kOMOMHHMpPOBAaHHOTO BHUJA C TaTapCKUM SI3BIKOM BOCHHUTAHHUS U OOYUEHUSD»
CoBerckoro paiiona r. Kazanum (manee Ilomoxenue) paspaborano IlomokeHue paspaboTaHo B
COOTBETCTBHH C:
- ®eaepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanumy;
- @enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-@3 «O mepcoHanIbHBIX JAaHHBIX» (C U3MEHEHUSIMH U
JTIOTIOJTHEHUSIMH )
- mpukazoM MunoOpHayku oT 31.07.2020 Ne 373 «O6 yrtBepxkaenuu Ilopsnka opraHuzanuu u
OCYIIECTBIICHHUS 00pa30BaTEIbHOMN ACATEIHHOCTH 110 OCHOBHBIM 00I111€00pa30BaTeIbHBIM MPOrpaMMaM -
00pa30BaTeNbHBIM MTPOrPaMMaM JOUIKOJIBLHOTO 00pa30BaHUSY,
- mpukazoM Munobpuayku ot 15.05.2020 N 236 «O06 yTBepkaeHUU MOPsIKa IpremMa Ha 00ydeHue 1o
00pa30BaTeIbHBIM MIPOrPaMMaM JAOUIKOJIBHOTO 00Pa30BaHUS;
- mpukazoM MunoOpaaykn ot 28.12.2015 Ne 1527 «OG6 yrBepxknenun Ilopsimka W ycrmoBuid
OCYILIECTBJICHHUS] ~ MepeBoja  OOydalomuMXcss M3 ~ OJHOM  OpraHu3alud,  OCYIIECTBIISIFOIIEH
00pa3oBaTENbHYIO JEATENBHOCTh 10 O0pa3oBaTENbHBIM IMPOrpaMMaM JIOIIKOJIBHOTO 00pa3oBaHUs, B
JIpyrue OpraHu3ally, OCYHIECTBIAIONIME O0pa30BaTelIbHYIO0 MAESITENbHOCTh IO 00pa3oBaTeIbHBIM
porpaMmmaM COOTBETCTBYIOILIETO YPOBHs U HarpaBieHHOCTH» (B pea. [IpukazoB Munnpocseuienus PO
ot 21.01.2019 N 30, ot 25.06.2020 N 320);
- mpuka3oM PocapxuBa ot 31.07.2023 Ne 77 «OO0 yrBepxnenun [IpaBun opraHuzanuu XpaHeHus,
KOMILUIEKTOBAaHMS, YUeTa U HUCIIOIb30BaHUs TOKyMeHTOB ApxuBHOro (onma Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B IOCYJApPCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIpaBJiCHUs U
OpraHM3aIHIX»
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- [IpaBrwitamu nnpuemMa B YupekJIeHHE.

C LIEJIbI0 PErIaMeHTalUU PaboThl C IMYHBIMHU JIeJIaMU BOCIIUTAHHUKOB MyHHUIMIIaIbHOTO aBTOHOMHOTO
JOUIKOJIBHOTO 00pa3oBaTesibHOro yupexkaeHus «Jlerckuit cay Ne272 KOMOMHMpPOBAHHOTO BHIA C
TaTapCKUM SA3BIKOM BOcIUTaHMs U 00yueHus» Coserckoro paiioHa r. Kazanu (manee - Yupexzaenue) u
OIpeeIIeT MOPSAAOK JISHCTBUIA BCEX KaTEropuil COTPYAHHUKOB YUpPEeXKIEHHs, YIaCTBYIOIUX B paboTe ¢
JUYHBIMU JI€JTaMH.

1.2. Hacrosmee [lomokeHue peraamMeHTHpyeT paboTy C JHMYHBIMH J€JaMH  BOCHHTAHHHKOB
VupexaeHus W OOpenesseT MOpAIOK JEeUCTBUUA BCEX KaTEropuil COTPYIAHUKOB YUPEKICHUS,
YUYacCTBYIOUIMX B pabOTe C JINYHBIMH JICTIaMH.

1.3. JluyHoe neno BOCIUTAHHUKA IMPEACTaBISeT cOO0OW MHOMBUAYaNbHYIO manky (¢aiiia), B KOTOpoil
HaXOJATCS TOKYMEHTBI MJIM UX 3aBEPEHHBIE KOIIUU.

1.4. JluyHoe pneno BeneTcs Ha KaKJIOT0 BOCIMTAHHUKA YUYPEKIEHUS C MOMEHTa 3a4UCIICHUS B
VYupexneHne M A0 OTUUCICHHS BOCIUTAHHUKA B CBA3M C IPEKPALEHUEM OTHOIIEHUH MEXIy
VYupexneHueM U poauTeIs MU (3aKOHHBIMU NPEACTABUTEISIMU).

2. [lopsinok (popMupoOBaHUS JMYHOIO /€J1a MPU 3a4YHCIEHUN BOCIIUTAHHUKA
2.1. JluyHoe peno QopMUpYyeTCs OTBETCTBEHHBIM JIMIIOM TIpH 3a4MCICHMM BOCHUTAHHUKA B
Yupexnenue.
2.2. B nu4HO€ 71€710 BOCIUTAHHUKA BKIIFOUAIOTCS CIEIYIOLIUE JOKYMEHTBI:
- 3asIBJICHUE POJUTENEH (3aKOHHBIX IIPEACTaBUTENIEH ) BOCIUTAHHMKA O IIpUEME B YUpEKJICHUE;
- corjacue poauTeneil (3aKOHHBIX MpeICTaBUTeNel) BOCIUTAHHUKA Ha 00pabOTKY WX MEPCOHAIBHBIX
JTAHHBIX U NIEPCOHAIBHBIX TAHHBIX BOCIIUTAHHUKA;
1. O0wue moJI0KEeHUs
- KOIIUS CBUJAETEILCTBA O POKJACHUM peOeHKa JT1M00 MHOM JOKYMEHT, KOTOPBIH NOJATBEPKIAET POJICTBO
WJIM 3aKOHHOCTB IIPE/ICTABIICHUS IPAaB BOCIIUTAHHUKA;
- KONUS CBHUJIETEIbCTBA O PETUCTPAIlMM BOCIUTAHHMKA IO MECTY J>KUTENbCTBA (MpeObIBaHUS) Ha
3aKpEIUICHHOW TEPPUTOPHUH - JUISl AETEN, TPOKUBAOIIUX HA 3aKPEIJIECHHONW TEPPUTOPHH;
- KOIUS JOKYMEHTa, TOATBEPKIAIOIIETo MpaBo 3asiBUTENs Ha rpedsiBanue B Poccuiickoii denepannu, -
JUTSI FHOCTPAHHBIX TpakJlaH WIIK JIUI O3 Tpak/1aHCTBa;
- KOIKS MEAUIMHCKOTO 3aKJIFOUEHUS - IS IeTe, KOTOPBIE MOCTYIAIOT B Y UpEXkKI€HUE BIIEPBBIE;
- corjacue poauTened (3aKOHHBIX IpeAcTaBUTelei) Ha o0ydyeHue 1O  aJalnTUPOBAHHOMN
o0pa3zoBaTeNbHON IMpOrpaMMe JOUIKOJBHOIO 00pa3oBaHUS HAa OCHOBAHMHU 3aKIIIOYECHHUS ICHXOJIOTO-
MEIUKO-TIEIarOTHIECKON KOMUCCHUU - IS IETEH C OTPAaHMYCHHBIMUA BO3MOKHOCTSIMU 310poBhs (OB3);
- IpUKa3 O MpueMe Ha oOyueHue 1o 0opa3oBaTeIbHOM MporpaMme JOUIKOJILHOI0 00pa30BaHMs;
- 10oroBOp 00 00pazoBaHWM MO OOpa3oBaTEIBHBIM IMPOTPaMMaM JOIIKOJILHOTO OOpa30BaHUS MEXKIY
YupexaeHueM U poaAuTeIsIMH (3aKOHHBIMU MPEACTABUTEISIMU ) BOCITUTAHHHKA;
UHBbIE TOKYMEHTBI, NPEACTAaBICHHbIE POJUTENISIMU (3aKOHHBIMH MPEJICTABUTENSAMHU) BOCIMTAHHUKA T10
coOCTBeHHOW wuHULIKMATUBE. llepeyeHb HOKYMEHTOB, NPEACTABICHHBIX POJIUTENSIMHU (3aKOHHBIMHU
IIPEJICTAaBUTENISIMA) BOCIUTAHHMKA JIONOJHUTENIBHO, BHOCUTCS UMM COOCTBEHHOPYYHO B 3asiBJICHHE O
npueMe B YupexxJIeHue.
2.3. PonuTenu npenocTaBisiOT OPUTHHAIbBI JOKYMEHTOB J1J1s1 CHATHS Konuil. Eciu oHu Ha H”HOCTpaHHOM
SI3bIKE - TO BMECTE C HOTAPUAJIbHO 3aBEPEHHBIM IIEPEBOIOM.
2.4. Konuu JOKYMEHTOB 3aBEPSIFOTCS MOANMCHI0 OTBETCTBEHHOTO JIMIA U [1€YaThI0 Y UpEKICHUS.

3. llopsaaok BeieHUsI U XPaHEHUs JIMYHBIX eI
3.1. ®opmupoBaHKE JUYHOIO JEJIa BOCHIUTAHHUKA OCYIIECTBIIET OTBETCTBEHHOE JIUILIO, HA3HAYEHHOE
IIPUKA30M YUpEeXKICHUS.
3.2. JluyHoe neNo JOJKHO HWMETh HOMEpP, COOTBETCTBYIOIIMKA HOMEpPY B KHUTE y4deTa JBHKEHUS
BOCIIUTAaHHUKOB
3.3. JInuHOE A€o0 JOJKHO COAEpKaTh BHYTPEHHIOK ONMUCHh TOKYMEHTOB
3.4. 3anucu B TMYHOM JieJie HEOOXOAMMO BECTH YETKO, aKKYPaTHO, (PHOJIETOBBIMH (CHHUMM )
YepHUIaAMH.
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3.5. O0mue cBeneHUS O BOCHUTAHHUKE KOPPEKTHPYIOTCS MO MEpe M3MEHEHHs NaHHBIX. B Teuenue
y4eOHOro roja B JIMYHOE €0 BOCHUTAHHMKA MOTYT JOMOJHHUTENbHO J00aBIATHCA OKYMEHTHI (MX
KOTIUH):

- IOTIOJTHUTEILHOE COTJIallleHue K JOrOBOPY Ha 00y4YeHHUE;

- 3as{BJCHHE pOJUTENeH (3aKOHHBIX MpEACTaBUTENeH) pedeHKka O mnpuemMe Ha oOydeHHe IO
JIOTIOTHUTETIBHBIM 00pa30BaTeNbHBIM IPOTPaAMMaM;

- IOTOBOP Ha OKa3aHUE IUIATHBIX JIOTIOJIHUTENBHBIX 00pa30BaTEIbHBIX YCIIYT.

3.6. JIuunblie nena BOCOUTAHHUKOB KaXI0W Iyl JOPMUPYIOTCS B OAHY Manky. B manky
BKJIQ/IBIBAETCS CIIMCOK TPYIIBI B aj(haBUTHOM MOPSJIKE C yKazaHHEM HOMEpa JIMYHOTO JIea.

3.7. Jluunble nena pacroararoTcs B Marnke B aI(paBUTHOM MOPSIJIKE.

3.8. Ilanku ¢ TUYHBIMH JeJIaMH XPaHATCS B KAOMHETE 3aBEAYIOICH.

3.9. Bblgaua NUYHBIX A€ BOCIUTATENSIM (WJIM OTBETCTBEHHOMY JIMILY) JJisi paOOThI OCYILECTBISETCS
3aBEYIOLIEH YUpEKICHUEM.

5.3. Jloctyn K MeCTy XpaHEHUs JMYHBIX JIeJl BOCOUTAHHUKOB MPEIOCTABISIETCS TOJNBKO 3aBEAYIOLIEMY
JIOY, oTBETCTBEHHOMY JHUILY 332 (HOPMHUPOBAHKE, BEICHUE M XPAHEHUE JIMYHBIX JIe7T BOCIIUTAHHUKOB.
5.4. JlocTyn K JUYHBIM JejlaM BOCIIUTAaHHUKOB MOYKET MPEAOCTaBIATHCS M0 CIYKEOHONH HaJT0O0HOCTH
pabotHukam JIOV (cTapiieMy BOCHMTATEINO, METOJUCTY), B COOTBETCTBUHU C MPUKA30M PYKOBOIAMTEIS
yupexaenus. [Ipu mpegoctaBieHnn JOCTyHa cOOM0Iar0TCs TpeOoBaHus, ycTaHOBIeHHbIE [lonokennem
00 o00pabotke mnepcoHanbHbIX gaHHBIX JIOY. Ilpu Bo3BpaTe NWUYHOrO Jela BOCHUTAHHUKOB
OTBETCTBEHHBII 3a BEJCHUE JIMYHBIX JIel 00s3aH B MPUCYTCTBUH JIMIA, TEPENAIONIETO JTOKYMEHT,
MIPOBEPUTH COCTAB U COXPAHHOCTh JOKYMEHTOB JIMYHOTO JIeJIa.

5.5. Ilpu BBIOBITHM BOCIHMTAHHHUKA U3 YUPEXKICHHUS KOMUU JOKYMEHTOB, MPEABSBICHHBIX POIMTENIEM,
(3aKOHHBIM TMIpPEACTABUTENEM) MJI1 JUYHOTO Jella MOXKET OBITh BBIAAHO POAUTENSM (3aKOHHBIM
IPEICTAaBUTENSAM) 110 HUX 3asBJIEHUIO. Bblgaya Komui JOKYMEHTOB POJUTENSAM (3aKOHHBIM
MPEJICTABUTENSIM) OCYILECTBISIETCS 3aBeayroulel VYupexkaeHueM T1ocjie Uu3JaHusl Mpukaza o0
OTYMCIICHUHU.

4. Ilops10K MPOBEePKM JUYHBIX €]
4.1. KoHTpOJIb 32 COCTOSTHUEM JIMYHBIX J€J1 OCYIIECTBIISETCS 3aBEAYIOIIEH Y UpExKIECHUEM.
4.2. IlpoBepka JIMYHBIX J€J BOCIIUTAHHUKOB MPOXOAUT B Hayajie ydyeOHOro rojga. B HeoOXoaumbix
ClIydasx IMpOBEpKa OCYILECTBIISIETCS BHEIJIAHOBO, ONIEPATUBHO.
4.3. llenu 1 0OBEKT KOHTPOJIS - MPaBUIIBHOCTh OOPMIIEHUS JINYHBIX /1€ BOCHUTAHHUKOB Y UpEKICHUS.
4.4. T1o nToram MpoBEpKH COCTABIISIETCS CIIPaBKa C yKa3aHUEM 3aMe4aHui (IIpU HAINYMU 3aMevaHuil).

5. HOpﬂ)IOK APXUBHOI'0 XpPaHEHUS JIUYHBIX JI€JI BOCIUTAHHUKOB

5.1. IIpu oTymcieHun BOCIUTaHHUKA JJIs IOJydyeHus: oOpa3oBaHUs B popMe CEMEHHOT0 00pa30BaHUs
JUYHOE JIEJI0 HE BBIJACTCS, a MepeaeTcsl Ha XpaHeHue B apxus J[OVY.

5.2. JIuuHble nena OTYNCICHHBIX BOCIIUTAHHUKOB (32 UCKITIOUEHHUEM JIMYHBIX J1e7T BOCTUTAHHUKOB,
OTYHCJICHHBIX B IMOPSAAKE IEPEBOJIA B IPyryUe OpraHU3aIiy, OCYIIEeCTBISIONINE 00pa30BaTEIbHYIO
NesTeNbHOCTD) nepenatorcs B apxuB IOV, rae XxpaHarcs B TeUEHUE TPEX JIeT.

6. 3akI04NTENbHBIE I10JI0KEHHA
6.1. Hacrosimuuii JOKanpHBIM aKT BCTYNAaeT B CHUJIY C MOMEHTa €ro YTBEP)KIEHUS PYKOBOJIUTEIIEM.
JleiicTByeT 10 HACTYIUIEHHs HOBOTO JIOKAJIBHOIO HOPMAaTHBHOTO aKTa.
6.2. N3meHeHuss M JONONHEHUs B Hactosuee IlonoxeHue NpUHUMAOTCS B COOTBETCTBUM C
JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.
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