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1. O01ue moJI0KeHu .

1.1. Hacrosimee TNONOXEHUE SBISETCS JIOKAJHHBIM HOPMATHUBHBIM aKTOM, pa3paboTaHO JUis
MYHHUIIUTIATBHOTO aBTOHOMHOTO 0011e00pa30BaTeNbHOTO YUPEKICHHS TS A€TEH JOMIKOIBHOTO U
MJaauero mkojabHoro Bo3pacra «IIporumuasust Ne 29» Coserckoro paiiona r. Kazanu (nanee -
IIPOrUMHAa3usl) B COOTBETCTBUU U BO ucnoiHeHue 4. 1 cr. 23, 24 Koucrutynuu Poccuiickoit
Oenepannn, DepepaibHoro 3akona ot 27.07.2006 r. Ne 152-03 «O mepcoHANIBHBIX JaHHBIXY,
@enepanpHoro 3akona ot 27.07.2006 r. Ne 149-03 «O6 wHbopmammu, MHPOPMATUOHHBIX
TEXHOJIOTUSAX W O 3ammTe WHpopmanumy, PenepanbHbiii 3akoH oT 29.12.2012 Ne273 «O6
oOpazoBanun B P®y», momoxenwii rmaBsl 14 TpymoBoro konekca Poccuiickoit ®expepanuu,
[ToctanoBnenust IlpaButenbctBa Poccuiickoit @enepamuu ot 01.11.2012 1. Ne 1119 «O6
YTBEP)KJACHUM TpeOOBaHMH K 3alllUTE€ MEPCOHANbHBIX JAHHBIX NpU UX 00paboTke B
MH(OPMALIMOHHBIX CUCTEMaX MEPCOHAJBHBIX JAHHBIX» U PEryIUPYET OTHOIICHMS, CBSI3aHHBIE C
00paboTKOIl MepcoHaNbHBIX JAaHHBIX C UCHOJIb30BAaHUEM CPEACTB aBTOMATHU3aIMH, B TOM YHCIIE B
MH(OPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETIX, WM 0€3 NCIOJIb30BaHUs TAKUX CPEJICTB.

1.2. llenplo TIONIOKEHHS SBISICTCSI 3aIUTa TEPCOHATBHBIX JaHHBIX pPaOOTHUKOB OT
HECaHKIMOHUPOBAHHOIO JIOCTYIa, HEPABOMEPHOI'O UX UCIIOJIb30BAHUS WU YTPATHI.

1.3. Tlopsiiox BBOJIA B IeHICTBHE 1 MI3MEHEHUS TTOJIOKEHUS:

- HacToslIee TMOJOXKEHHEe BCTYMaeT B CHUIy C MOMEHTa €ro YTBEPXKIEHUS AUPEKTOPOM
MIPOrUMHA3UU U IEUCTBYET OECCPOUHO, IO 3aMEHBI €T0 HOBBIM TOJI0KEHUEM.

1.4. Pexum KOHPHUAEHUUATLHOCTH TEPCOHAJbHBIX JaHHBIX CHUMAaeTCs B CilydasX WHX
00e3MYMBaHNs U MO0 MCTEYEHHH 75 JIeT cpokKa UX XpaHEHHs] B COOTBETCTBUU C YTBEPKIEHHOM
«HomeHKknaTypol 1em» NporuMHAa3u1, €CIIM MHOE HE OIIPEJENICHO 3aKOHOM.

2. IloHsiTHE M COCTAB MEPCOHAJIBHBIX TAHHBIX.

2.1. TlepconanpHbIe NaHHBIE paOOTHUKA — MH(POpMaIUs, HEOOX0aUMass pabOTOIATENIO B CBSI3U C
TPYAOBHIMH OTHOIICHUSIMH M Kacaloliuecs KOHKpeTHoro paboTHuka. [lom wHpopmanumeit o
pabOTHHUKAX MOHUMAIOTCS CBEICHUS O (haKTaX, COOBITUAX U OOCTOSTEIHCTBAX KU3HU PAaOOTHHUKA,
MO3BOJISIONINE UIACHTH(GUIIMPOBATH €r0 JINYHOCTb.

2.2. B coctaB nepcoHaNbHBIX TaHHBIX PAOOTHUKA BXOJIAT:

- aHKETHBIC ¥ OHOoTrpadUECKue TaHHbIC;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

- CBEJICHHS O COCTABE CEMbH;

- MaCTIOPTHBIC JJAHHBIC,

- CBEJICHUSI O BOMHCKOM YUETeE;

- CBEJICHUS O 3apabOTHOM TUIaTe COTPYTHHKA,

- CBEJICHUS O COIMAIBHBIX JIbIOTAX;

- CIICIUAIILHOCTH;

- 3aHUMaeMasi JI0JKHOCTB;

- HaJTU4YKe CyTUMOCTEH;

- aJipec MecTa >KUTEIbCTBA;

- ToMaIlHui TenedoH;

- MECTO pabOThI U Y4eObl YICHOB CEMBHU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIECHU B CEMbE;

- coJiep’KaHKe TPYIOBOIo J0TOBOPa;

- COCTaB JICKJIAPUPYEMbIX CBEJICHUI O HAJTMYUU MaTePUAIBHBIX IEHHOCTEH;

- coZiepKaHue JIeKIapaliu, MoJaBaeMOi B HAJIOTOBYIO HHCTICKITHIO;

- MIO/UTMHHUKU U KOTIMH MPUKA30B 10 TUYHOMY COCTaBY;

- INYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBaHMsI K MPUKA3aM IO JIMYHOMY COCTaBY;



- Jenma, CoOJep)Kallhue MaTepuaibl 10 TOBBIICHUIO KBAaTH(PHUKAIMKM W IEPernoAroTOBKe
COTPYIHUKOB, X aTTECTAIlUH, CITY>KEOHBIM pacciel0OBaHUsIM;

- KOITUU OTYETOB, HAMPABIIIEMbIE B OPTraHbl CTATUCTUKH.

2.3. JlaHHbIE JOKYMEHTHI SIBJISIOTCS KOH(HICHIMATbHBIMH, XOTS, YYUTHIBask UX MAacCOBOCTb H
€IMHOE MECTO O0pabOTKM M XpaHEHHUS - COOTBETCTBYIOUIMHA TpHU( OrpaHHUYEHHUS HA HHUX HE
CTaBHTCSI.

3. O0paboTka NepcOHANbHBIX JAHHBIX.

3.1. Ilon 06paboTKON MEPCOHANBHBIX NaHHBIX PAOOTHHMKA MOHMMAETCS MOJIY4YE€HUE, XPAaHEHUE,
KOMOMHHpOBaHUE, TMepefadya Wik Jo0oe JIpyroe MCIOJb30BaHUE TMEPCOHATBHBIX JaHHBIX
paboTHHKA.

3.2. B memsax oOecriedeHus: mpaB U CBOOOJI 4YENOBEKAa M TpakJIaHWHA pabdOTOJaTeNh M €ro
MIpPEeICTaBUTENN MpU 00pabOTKE MEepCOHANbHBIX JaHHBIX paOOTHHKA 00s3aHbBl COOIIOJAThH
cienyromme oomue TpeOoBaHus:

3.2.1. O6paboTKa MepcoOHANBHBIX TAHHBIX PAOOTHHUKA MOKET OCYIIECTBISATHCA UCKIIOUUTEIBHO B
nemnsx obecreueHus COOMIOCHUST 3aKOHOB W MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJACUCTBUS
pabOTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHUN M TPOJIBIKCHHH TO CIYkOe, 00ecTieueHus JTMIHON
0e30macHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA M KauyecTBa BBHIMIOJHAEMOW pabOTHl U
obecreueHnsi COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompenenennn oO0beMa W coAepKaHUs 0O0pabaThIBAEMBIX TEPCOHATBHBIX TAaHHBIX
paboTHHKaA paboToaaTeNb JODKEH PykoBoscTBOBaThes KoHctutynueit Poccuiickoii deneparumy,
TpynoBeim Koznekcom u uHbIMU (eiepalibHBIMU 3aKOHAMMU.

3.2.3. TlonydyeHue nepcoHaIbHbBIX JAaHHBIX MOYKET OCYHIECTBIISITECA KaK MYTEM MPEICTABICHUS UX
caMUM pabOTHUKOM, TaK U IyTE€M IOJIyYE€HUSI UX U3 UHBIX HCTOUYHUKOB.

3.2.4. TlepcoHanbpHbIE AaHHBIE CIEAYyET MOJy4YaTh y HEro camoro. Eciii mepcoHanbHbIe JaHHBIE
paboOTHUKAa BO3MOXHO IOJYYUTh TOJIBKO Y TpPEThed CTOPOHBI, TO PAOOTHUK [OJDKEH OBITh
yBeOMJIEeH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh TMOJY4Y€HO MHCbMEHHOE COTIJIacue.
PaboTonarens momkeH cOOOMUTh pAOOTHHUKY O MENISX, PEANoIaraéMbIX HCTOYHHKAX M CITOCO0ax
MOJIyYeHUsI TMEepPCOHAIBHBIX JAHHBIX, a TaK J>K€ O XapakTepe IMOJUIekKANX [OIYYCHUIO
MEPCOHANBHBIX JAaHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHKA JaTh NMHCbMEHHOE COTJjlache Ha UX
MOJIy4eHHUE.

3.2.5. Paboronmatenb He HMEET MpaBa NOJdy4yaTh M 00pabaTbiBaTh MEPCOHAIbHBIC JaHHBIC
paboTHUKA O €ro MOJMTUYECKUX, PEIIUTHO3HBIX M HHBIX YOEXKICHHUAX U YacTHOW Ku3HU. B
Cllydasix, HEMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIEHUI JaHHBIE O YAaCTHON
KU3HU paboTHUKA (MHQOpMAIHS O KUIHEACITETbHOCTU B cpepe ceMeWHBIX OBITOBBIX, JTUYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJTy4eHbl U 00paboTaHbl paboTOAATENEM TOJNBKO C €r0 MUCHMEHHOTO
corjacusi.

3.2.6. PaGoronmatenp He HUMeEET IMpaBO IMOJy4yaTh M 00pabaThiBaTh IEPCOHAIbHBIE TaHHBIC
paboTHUKa O €ro 4YJIeHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSAX WU €ro mnpodCcoro3HOM
NEeSITEeNbHOCTH, 32 UCKIIIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

3.3. K o0OpaboTke, mepenaye U XpaHEHHUIO IMEPCOHANBHBIX JAaHHBIX PAOOTHUKA MOTYT HMMETh
JOCTYI CJEAYIOLINE COTPYIHUKH:

- IUPEKTOP IPOrUMHA3HH;

- 3aMECTUTEINN AUPEKTOPA;

- IETONPOU3BOIUTEND;

- COTPYAHUKH OyXTalTepHH.

3.4. Vcnonb30oBaHuE NEPCOHAIBHBIX AAHHBIX BO3MOYHO TOJIBKO B COOTBETCTBUU C IEJISIMHU,
ONPEICTUBIINMU UX MOJTyYEHUE.

3.4.1. IlepconanpHble J[AaHHbIE HE MOTYT OBITh WCIONB30BAHBI B LEISIX MPHUYUHEHUS
UMYIIECTBEHHOTO M MOPAIBHOTO BpeAa TpakKIaHaM, 3aTPyTHEHHS peaau3allid MpaB U CBOOOL
rpaxknan Poccuiickoit @enepanuu. OrpanudeHue npas rpaxziaH Poccuiickoit ®enepaunu Ha
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OCHOBE HCIIOJIb30BaHMsT HMH(OpManu 00 HX COLMAIBHOM IPOUCXOKICHUH, O PACOBOW,
HallMOHAJIbHOM, A3bIKOBOM, PEJIUTHO3HON U NAPTUMHOW IIPUHAJICKHOCTH 3aIIPEICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

3.5. Ilepenaua nepcoOHATBLHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTiacus pabOTHUKA WK B
Cllydasix, IpsMO MPEJyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

3.5.1. Ilpu mepenade mepCOHAIBHBIX NaHHBIX PaOOTHHMKA pabOTOHAaTeNb JOJDKEH COONI0aTh
clleAyIoImue TpeOoBaHus:

- He cooOIIaTh NepCcoHANbHBIEC JaHHBIE PA0OTHUKA TPEThEel CTOpOHE 0€3 MUCHMEHHOTO COTJIAacCHs
pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B IEISX MPEIyNPERKACHHUS YTPO3bI
KU3HU U 37J0POBbI0 paOOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJIEHHBIX (eZepalbHbIM 3aKOHOM;

- He cooOlIaTh MEepCOHANbHbIE JaHHbIE pA0OTHHUKA B KOMMEPYECKHX LIEAX 0€3 ero MuCbMEHHOIO
corjacus;

- TpeayNnpeauTh JIMILI, MMOJTYYaloLUUX IepCOHANIbHbIE JaHHble PaOOTHHKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBbITh UCHOJIB30BaHbI JUIIb B LENIX, A KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX
JIUI TOJATBEPXKJIEHUSI TOTO, YTO 3TO MpaBWJIo coOmozeHo. Jluia, mosyyarolue MnepcoHalbHbIE
NMaHHBIE PabOTHUKA, 00s3aHBI COOMIOAATh PEXKUM CEKPETHOCTH (KOH(UACHIIMATHHOCTH). J[aHHOE
MOJIOKEHHUE HE PAcIpocTpaHseTcss Ha 0OMEH NMepCOHAIbHBIMU JITaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMU;

- pazpemiatb JOCTYIl K [EPCOHAJIbHBIM JAaHHBIM PpPaOOTHUKOB TOJBKO  CIIELHUAIBHO
YIOJHOMOYEHHBIM JIMIIaM, OIpPEAETICHHBIM MPHUKA30M [0 OpraHu3allii, NMpPH 3TOM YKa3aHHbIE
JUIA JOJDKHBI UMETh MPaBO IMOJIYy4aTh TOJIBKO T€ MEpPCOHAlbHbIE JaHHbIE paOOTHHKA, KOTOpPHIE
HEOOXOMUMBI JIJIs1 BEITIOJTHEHUSI KOHKPETHBIX ()YHKITHIA;

- He 3ampamuBaTh MHQOPMAIMIO O COCTOSHUHU 370POBbsi paOOTHHKA, 32 HCKIIOYEHHEM TeX
CBEICHMI, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTU BBIMIOJIHEHUSI PAOOTHUKOM TPYIOBOM
byHKINH;

- mepenaBaTh IEpPCOHANbHbIE IaHHbIE PAOOTHHMKA NPEACTaBUTENSIM pAaOOTHUKOB B TMOPSIKE,
ycraHoBiieHHOM TpynoBeiM KojekcoM, M orpaHuyuBaTh 3Ty HHPOPMAIUIO TOJBKO TEMHU
MEePCOHAIBHBIMU JIaHHBIMU pPAa0OTHUKA, KOTOpble HEOOXOIMMBI Ui BBIMOJHEHUS YKa3aHHBIMHU
MIPEICTaBUTENSIMH UX (PYHKIIHUH.

3.5.2. Ilepenaya mnepcoOHaNbHBIX NAHHBIX OT JEpKaTeasi WJIM €ro IMPe/CTaBUTENCH BHEUIHEMY
MOTPEOUTENI0O MOXKET JIOMYCKAaThCs B MHUHHMAIIbHBIX 00bE€Max M TOJBKO B LESIX BHIOJHEHUS
3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOMN MPUYMHE COOpa 3TUX JTaHHBIX.

3.5.3. Tlpu mnepenaye mepcoOHANbHBIX JAaHHBIX Pa0OTHHKA MOTpeOUTENsIM (B TOM 4YHUCIIE U B
KOMMEpUYECKHX LENsIX) 3a Ipelesibl OpraHu3anuu paboTojaTesib HE JODKEH COOO0IIaTh ATH
JaHHbIE TPETheil CTOpoHE 0e3 MUCHPMEHHOIO COrjlacusi pabOTHUKA, 332 MCKIIIOUEHUEM CIydaesB,
KOT/Ia 3TO HEOOXOAUMO B IEJSAX MPEAYNPEKACHUS YIrPO3bl )KU3HHU U 37J0POBbI0 paOOTHUKA WIIH B
CllydasiX, yCTAaHOBJICHHBIX (heiepaIbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(DUICHIIMATEHOCTH MPU cOOpe, 00paboTKe U XpaHEHUHU MePCOHATBHBIX TaHHBIX
COTpYIOHHMKA  pPACIpPOCTPAHSIOTCS Kak Ha  OyMaKHble, TaK M Ha  DIIEKTPOHHBIE
(aBTOMATU3MPOBAHHBIE) HOCUTETU HH(MOPMAITUH.

3.7. He nomyckaeTcsi 0OTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeadyeil mepcoHanbHoi nHpopManuu
1o tenedoHy UK Qakcy.

3.8. XpaHeHue MNEepCOHANbHBIX JAHHBIX JIODKHO MPOUCXOJUTH B MOPSIKE, MCKIIOYAIOIIEM HX
yTpaTy WA UX HENPaBOMEPHOE HUCIIOIb30BaHHUE.

3.9. Tlpu mpuHATUU pelICHUM, 3aTParuBaIOIINX MHTEpechl pabOTHHKA, pabOTOATENb HE MMEET
MpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JAHHBIX PAa0OTHHMKA, MOJYUYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTaTe MX aBTOMATU3MPOBAHHONW OOpaOOTKU WU AJIEKTPOHHOrO moiyueHus. Pabotonarens
YYUTBIBACT TUYHBIE KauecTBa pabOTHHKA, €r0 JOOPOCOBECTHBIN U A(h(hEKTUBHBIN TPY/I.



4. I[OCTyl'I K IePCOHAJTBHBIM JaHHBIM.

4.1. BHyTpeHHuU# 1ocTyn (AOCTYI BHYTPH IPOTHMHA3HH).

4.1.1. IIpaBo gocTtyma K epcOHaIbHBIM JAaHHBIM COTPYAHUKA UMEIOT:

- IUPEKTOp IPOTUMHA3UH;

- 3aMECTUTEIH IUPEKTOPA IPOTUMHA3HH;

- caM pabOTHHK, HOCUTEIb JAHHBIX.

- Ipyry€ COTPYAHUKHU OpPraHU3allii IPU BBIIIOJHEHUH UMU CBOUX CIIY’KEOHBIX 00S3aHHOCTEH.
4.1.2. Ilepedenp ull, UMEIOIIUX JOCTYIN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OINpPEAEIAETCS
MIPUKA30M JAUPEKTOPA IPOrMMHA3HUHU.

4.2. BHemHuit JocTym.

4.2.1. K uncny maccoBbIX NOTpeOUTENed NEepCOHANbHBIX JAHHBIX BHE OPraHU3allid MOXHO
OTHECTHU TOCYJapCTBEHHBIE U HETOCYIapCTBEHHbIE (PYHKIIMOHAIbHBIE CTPYKTYPHI:

- HaJIOTOBBIE€ UHCIIEKIUY;

- IPaBOOXPAaHUTENbHbBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbIe areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- MIOJIpa3/ielIeHNs] MyHUIIMITAJIbHBIX OPraHOB YIIPaBJICHHUS;

4.2.2. Hag3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JIOCTYN K WH(OPMAIMU TOJBKO B cdepe cBoeH
KOMITETEHITUH.

4.2.3. Opranu3zanui, B KOTOPbIE COTPYIAHHK MOXKET OCYIIECTBISATHh MEPEUUCICHUS ICHEKHBIX
CpencTB (CTpaxoBble KOMIIAHUU, HETOCYAAPCTBEHHbIE MEHCHOHHBIE (POHIbI, OJIarOTBOPUTEILHBIE
OpraHu3aliy, KpPEeIUTHBIE YUPEKICHHs), MOTYT MOJYYUTh JOCTYN K IMEPCOHAIBHBIM JTaHHBIM
paboTHHUKA TOJIBKO B ClIydae ero MMCbMEHHOTO pa3peuieHusl.

4.2.4. Ipyrue opraHu3aiuu.

Ceenenust o paboTaroIieM COTPYAHUKE WM yXKE YBOJEHHOM MOTYT OBITh MPEJOCTaBIEHBI IPYTroi
OpraHu3aliy TOJbKO C MMCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3aliH, C MPUI0KEHHEM KOIHU
HOTapuaibHO 3aBEPEHHOIO 3asIBJIICHUS PaOOTHHKA.

[lepconanbHble NaHHBIE COTPYIHHKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM HIIM UYJICHAM
€ro CEMbH TOJIBKO ¢ MTUCBMEHHOIO Pa3peleHusl CaMOro COTPYIHHKA.

B cnyuae pa3Boja ObiBlias cympyra (Cympyr) HUMEIOT MpaBO OOpaTUThCS B OPraHU3alUI0 C
MMUCbMEHHBIM 3aIIPOCOM O pa3zMepe 3apabOTHOM ATkl COTpYyIHUKA 6e3 ero coriacus. (YK PD).

5. 3ammTa nepcoHaJIbLHBIX JaHHBIX

5.1. ITox yrpo30ii Wi ONMACHOCTBHIO YTPATHl MEPCOHANBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE HIIH
KOMIUICKCHOE, peajlbHOe WM NOTCHIWAIbHOE, aKTHMBHOE WJIM IIaCCHBHOE NPOSIBICHUE
3JI0YMBIIUICHHBIX BO3MOKHOCTEH BHEUIHMX WM BHYTPEHHHX HCTOYHHKOB YrpO3bl CO3/aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh AECTAOMIM3MpYIOIIEe BO3/ACHCTBHE Ha 3alUIIAEMYIO
HH(pOpMaIIHUIO.

5.2. Puck yrpo3sl m00bIM HMH(OPMAIMOHHBIM pecypcaM CO3[al0T CTUXUHHBIE OeacTBuS,
SKCTpEMalIbHbIE CUTYAIH, TEPPOPUCTHUECKUE JIEHCTBUS, aBapUU TEXHUYECKUX CPEACTB M JIMHUHN
CBSI3U, Jpyrue  OOBEKTHUBHBIE  OOCTOATENbCTBA, a  TaKXKe  3aUHTEPECOBAaHHBIE U
HE3auHTEPECOBAHHbIE B BOSHUKHOBEHHUHU YIpO3bl JIMLIA.

5.3. 3ammrta NEepcOHANbHBIX JAHHBIX TPEICTABIsAET COOOM JKECTKO pEeriaMeHTHPOBAaHHBINA U
JMHAMUYECKH TEXHOJOTHYECKU TMpolecc, MNPeAyNpexIalouid HapyleHHe IOCTYHMHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(PUICHIIMATBHOCTH MEPCOHANBHBIX JTAHHBIX U, B KOHEUHOM
cueTe, 00€CHEeUMBAIOMIMKA JOCTATOYHO HAAEKHYI0 0€30MacHOCTh HMH(OpManmuu B Ipolecce
YIIPaBJIEHYECKOH U IPOU3BOICTBEHHOM EATEILHOCTH MPOTMMHA3UU.



5.4. 3ammra nepcoHANbHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS WIH
yTpaThl JOJDKHAa OBITH oOecredeHa paboTojaTesieM 3a CYeT €ro CpeAcTB B TOPSIKE,
YCTaHOBJICHHOM (pe/IepalbHbIM 3aKOHOM.

5.5. «BHYTpEHHSA 3a1IUTAY.

5.5.1. OCHOBHBIM BMHOBHMKOM HECAaHKLHOHUPOBAHHOIO JIOCTyNa K IE€PCOHAJIbHBIM JaHHBIM
SBJIIETCA, Kak I[IpaBWJIO, I[IE€PCOHA], paboTalolMil ¢ JOKyMEHTaMM U 0a3aMu JIaHHBIX.
Pernmamenrarnus poctyna nepcoHana K KOH(GHUICHIIMATBHBIM CBEICHUSAM, JOKYMEHTaM W 0a3am
JAHHBIX BXOIHMT B YMCJIO OCHOBHBIX HANpPAaBICHUH OpPraHU3allMOHHOW 3alIUTHl MH(POPMAIH H
IpelHa3HayeHa Ui pa3srpaHUYeHUs IOJHOMOYMH MEXIy PYKOBOAMTEIEM M CHEHUAINCTaMU
IIPOrUMHAa3UH.

5.5.2. lna oOecrieueHNH BHYTPEHHEW 3alllUThl IEPCOHANBHBIX JaHHBIX PaOOTHUKOB HEOOXOMMO
coOo1aTh s Mep:

- OTpaHUYEHUE U peryiaMeHTaIs COCTaBa PAOOTHUKOB, (PYHKIIMOHAIbHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(UICHIIUATLHBIX 3HAHUH;

- cTporoe u30upareinbHOEe U 0OOCHOBAHHOE paclpesielieHHe JOKYMEHTOB M MH(POPMAIUH MEXITY
pabOTHHKAMU;

- palMOHAJIbHOE pa3MelleHHe padouyux MecT pabOTHUKOB, MPU KOTOPOM MCKIIIOYANIOCh Obl
OECKOHTPOJILHOE HCI0JIb30BAHUE 3alllUIaeMoi HH(POpPMAaLINK;

- 3HaHuWe paOOTHUKOM TpeOOBaHUN HOPMATUBHO — METOJAMYECKUX JIOKYMEHTOB IO 3alluTe
nH(pOPMAaLIUK U COXpPAaHEHUU TalHBbI;

- Hajguuue HEeoOXOAMMBIX YCIOBUH B TMOMENIEHWH s paboThl C KOH(MUIEHIHMATBLHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

- OpraHu3alys NopsaKa YHUUTOXKEHUS HHPOpMAIIHH;

- BOCHIHTATEIbHAS U Pa3bsICHUTEIbHAS padoTa C COTPYAHHUKAMH MO HPEIYNPEKIECHUIO YTpPaThl
LIEHHBIX CBEJICHUN MpU paboTe ¢ KOH(DUICHIIMATBHBIMU JOKYMEHTAMH;

- He JOIycKaeTcs BblJaya JIMYHBIX JEN COTPYAHUKOB. JIM4yHBIE Jena MOTYT BbIIaBaTbCAd Ha
pabourie MecTa TOJIBKO IUPEKTOPY, [NIABHOMY OyXTaluTepy U TO B UCKIIOUUTEIbHBIX CIydasX.
5.5.3. 3ammTa nepcoHaIbHBIX TaHHBIX COTPYIHHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce mamku, conepskamiye nepcoHajbHbIE HaHHBIE COTPYAHHKA, MOJDKHBI OBITh 3alUILEHBI
apoJjem.

5.6. «BHemuas 3amuTay.

5.6.1. [ns 3amuthl KOH(PHIACHIHAIbHOW HH(POpMAIMM CO3MAOTCS  IIeJICHAINIPaBJICHHBIC
HEOIaronpusTHbIE YCIOBUS WU TPYIHONPEOJOIHMMBIE MPEMSITCTBUS s JIUIA, MBITAIOMIETr0oCs
COBEPUINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U oBlIajeHue nHdopmanuei. Llenpio u pesyiabTatoMm
HECaHKIMOHUPOBAHHOIO JOCTyNa K HH(GOPMALMOHHBIM pecypcaM MOXET OBITb HE TOJbKO
OBJIaJICHUE IICHHBIMU CBEJICHUSIMU U UX MCIOJIb30BaHUE, HO M UX BUAOU3MEHEHUE, YHUUYTOKEHUE,
BHECEHUE BUpYCa, MOAMeHa, (haabCUpUKAIUs COIepKAHUSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlog mOCTOPOHHUM JIUIIOM TOHMMAaeTcs 000e JIHI0, HE MMEIIee HeMoCPEACTBEHHOTO
OTHONICHUS K JEATEIbHOCTU MPOTUMHA3UU, MOCETUTENH, PAOOTHUKU JPYTUX OPraHU3alMOHHBIX
cTpykTyp. [locTopoHHue nuia He TOJDKHBI 3HATH pacrpeaeieHue QyHKIU, pabodne Mpouecchl,
TEXHOJIOTHIO COCTaBIICHUS, OQOPMIICHUS, BEACHHUS M XPAHEHUS [TOKYMEHTOB, Jel U padoumx
MaTepHUAIIOB JEJIONPOU3BOIUTEINS.

5.6.3. lns obecriedeHusi BHEIIHEH 3allUThl MEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB HEOOXOIMMO
coOoIaTh psiji Mep:

- IOPSIOK ITPUEMA, YIETa U KOHTPOJIS IEATEIBHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEeXUM MPOTUMHA3HH;

- TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAJIN3AINH;

- IOPSII0OK OXPAHbI TEPPUTOPHH, 3/1aHUH, IOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHuUs K 3aIIUTe MHGOPMAIIMK TPU UHTEPBHIOMPOBAHUU U cOOECeT0BAHUSIX.

5.7. Bce numa, cBsi3aHHBIE C MOJIydeHHEM, OOpaOOTKON M 3alIUTON MEepCOHANBHBIX JAaHHBIX,
00s13aHBI OJIIMCATH 003aTEIBCTBO O HEPA3IJIAIEHUH NTEPCOHANBHBIX TAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH IepCOHATIbHBIE TAHHBIE 00€3TUYUBAIOTCSI.



5.9. Kpome wMep 3amuThl IEPCOHAIBHBIX JAHHBIX, YCTAHOBJIECHHBIX 3aKOHOJATEILCTBOM,
paboTonarenu, paOOTHUKH U UX TPEACTAaBUTEIN MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPBI 3l ThHI
MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

6. IIpaBa u o0s13aHHOCTH PA0OTHHKA.

6.1. 3akperuieHre mnpaB paOOTHUKA, PETJIAMEHTUPYIOLIUX 3alUTY €ro MEepCOHAJIbHBIX JaHHbIX,
o0ecrieynBaeT COXpPAaHHOCTh IMOJIHOW U TOYHOW WH(POPMAIIMU O HEM.

6.2. PaGOTHUKHM U MX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMIICHBI ITOJT PACTIMCKY C JJOKYMEHTaMH
OpraHu3alliuy, YCTaHABIMBAIOIIUMH TOPSIIOK 00pabOTKH MEPCOHAIBHBIX AaHHBIX PAaOOTHUKOB, a
TaKkke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOU 001acTH.

6.3. B mensx 3amuThl NEpCOHAIBHBIX JAHHBIX, XpaHSIIUXCS y paboroaaresns, pabOTHUK HUMEET
paBo:

- TpeOOBaTh UCKITIOUCHHUS WU HCIIPABJICHUS HEBEPHBIX HITM HETOTHBIX MIEPCOHATBHBIX TAaHHBIX.

- Ha CBOOOJHBIN OECIIATHBIA JOCTYN K CBOMM II€PCOHAIBHBIM JAaHHBIM, BKIIOYas IMPaBO Ha
MOJTy4eHHUE KOTUI JTF000H 3amucH, CoIeprKalllei nepcoHaIbHbIE JaHHBIC,

- MEpPCOHATBHBIE TAHHBIC OIIEHOYHOTO XapakTepa JOTOJHHUTH 3asSBICHHUEM, BBIPKAIOINIMM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIIPEAETATh CBOMX MPEICTABUTEIICH IS 3alIUTHI CBOMX TIEPCOHABHBIX TAHHBIX;

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TailHBI.

6.4. PaGoTHuK 00s13aH:

- mepemaBath  pabOTONATENI0  WJIM  €r0  MPENCTABHTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyaoBBIM KOJEKCOM
PO.

- CBOEBPEMEHHO cO00IAaTh paboToaaTENI0 00 U3MEHEHHH CBOMX MEPCOHABHBIX IAHHBIX

6.5. PaboTHUKM cTaBAT paboTOAaTENs B M3BECTHOCTh 00 M3MEHEHUH (paMIIINKM, UMEHH, OTYECTBA,
JaThl POKJIEHUS, YTO MOJy4YaeT OTpaKEHUE B TPYAOBOM KHIDKKE HA OCHOBaHHUH IMPEJICTaBICHHBIX
nokyMmMeHTOB. [lpm HeoOXOAMMOCTH W3MEHSIIOTCS JaHHble 00 oOpa3oBaHuu, Mpodeccu,
CHeIHaIbHOCTH, TPUCBOEHUU HOBOT'O pa3psiia H Ip.

6.6. B mensx 3amuThl YacTHOM JKHM3HH, JIMYHOM M CEMEWHOW TalHBI PaOOTHUKUA HE JOJIKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 0OpaOOTKy MEPCOHATBHBIX JAHHBIX TOJBKO C MX COTJIacws,
ITOCKOJIbKY 3TO MO>KET MOBJIEYb IPUUUHEHUE MOPAJILHOTO, MAaTEPUAILHOTO Bpe/a.

7. OTBeTCTBEHHOCTh 3a pasrjamieHue KOH(pUIeHUUAJIbHOH HHPOPMALNM, CBI3AHHOH C
MePCOHATbHBIMYU JAHHBIMH.

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJIHO W3 TJIABHBIX TpeOOBaHMII K OpraHHU3alluu
(YHKIMOHUPOBAHUST CHCTEMbI 3allUThl MEPCOHATBHON HHMOpMAK U 00s3aTeIbHOE YCIOBHE
obecrieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. Opuauueckue u pu3nYecKue JIUia, B COOTBETCTBHH CO CBOMMH MOJTHOMOYHUSIMU BIAJACIOIINE
uHbOpMaIMe O TpaxKJaHaxX, MOJIYYalolle M HCIOJIB3YIOIIUE €€, HECYT OTBETCTBCHHOCTH B
COOTBETCTBUH C 3aKOHOAATesbcTBOM Poccuiickoit deaepannu 3a HapylleHHE peXuUMa 3allUThI,
00pabOTKU U MOPsAJIKA UCIIOIB30BaHUS ITON UH(DOPMAIIHH.

7.3. PykoBOIuTENb, pa3pelIaroliuii AOCTYN COTPYIHHKAa K KOH(HUICHIHAIBHOMY JOKYMEHTY,
HECeT NePCOHATIbHYIO OTBETCTBEHHOCTh 3a JIAaHHOE pa3pelieHHe.

7.4. Kaxnpli COTPYAHMK OpraHu3alluy, TMOJy4YarolMi Uit paboThl KOH(UIEHIMATbH I
JOKYMEHT, HECeT eAMHOJMYHYI0O OTBETCTBEHHOCTh 332  COXPAaHHOCThb  HOCHUTENS H
KOH(HUIESHIINATBHOCTh HH(DOPMAIHH.

7.5. Jluna, BUHOBHBIE B HApYIIEHUH HOPM, PETYIMPYIOUIMX MOJydeHHEe, 00pabOTKy M 3aluTy
NEPCOHATBHBIX TAaHHBIX PaOOTHHKA, HECYT JAUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, I'PaXKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepabHBIMU 3aKOHAMH.
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7.5.1. 3a HeucCHOJHEHHME WM HEHAJJIESKaAIlee HWCHOJHEHHE pabOTHUKOM IO €ro BHUHE
BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEH MO COOMIOCHHMIO YCTAaHOBJICHHOTO MOpsaKa paboThl €O
CBEIEHUSAMH  KOH(UICHIMAIBHOTO  XapakTepa  paboTomaTenb  BIOpaBe  NPUMEHSTH
npenycmorpernsie TpynosiM KoekcoM qucuuIuimHapHbIe B3bICKAHHS.

7.5.2. JIoMKHOCTHBIE JIMIA, B 00A3aHHOCTh KOTOPBIX BXOJUT BEJIECHUE IEPCOHAIbHBIX JaHHBIX
COTpYIHHMKA, 0Os3aHbl OOECHEeUNTh KaXJAOMY BO3MOXHOCTb O3HAKOMJIEHHUSI C JOKYMEHTaMu M
MaTepuallaMHi, HETOCPEACTBEHHO 3aTParvBalOUIMMM €ro MpaBa M CBOOOJBI, €CIM HMHOE He
IIPEelyCMOTPEHO 3akoHOM. HemnpaBomepHbIi 0OTKa3 B NPEAOCTaBICHUM COOpaHHBIX B
YCTaHOBJIEHHOM IMOPAJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJIOCTABIECHUE TaKUX
JOKYMEHTOB WJIM WHOH wWHGOpMAlMU B CiIy4asX, IHPELyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABJICHUE HENOJHOM MM 3aBEIOMO JIOKHOW HMH(OpMalMM — BJIEYET HAJIOKEHUE Ha
JOJKHOCTHBIX JIMII aJIMUHUCTpPAaTUBHOrO mTpada B pa3Mmepe, ompexaensiemoMm Kopekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B cootBerctBUU ¢ I'paknanckuM Kopexcom nuia, HE3aKOHHBIMU METOJaMH TMOJTY4HBILIHE
MH(}OPMaLIHIO, COCTABIISIOUIYIO CIY)KEOHYIO TaifHy, 00s13aHbl BO3MECTUTh IPUUYNHEHHbIE YOBITKH,
MpUYEM Takas ke 00s13aHHOCTb BO3JIaraeTcsi 1 Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HAapyLIEHHE HEMPUKOCHOBEHHOCTHU YAaCTHOM KHU3HU (B TOM
Ylclie HE3aKOHHOe coOupaHHe WM pacHpoCTpaHEHUE CBEACHMW O YacTHOW >KM3HHM JIUIA,
COCTaBJIISIIOLIET0O €ro JIMYHYIO WIH CEMEIHYIO TaiiHy, 0e3 ero corjiacusi), HeMpaBOMEPHBIN JOCTYI
K OXpaHsIeMO# 3aKOHOM KOMIBIOTEPHOH MH(POPMAINH, HETIPABOMEPHBI OTKa3 B MPEIO0CTABICHUN
COOpaHHBIX B YCTAHOBJICHHOM TIOPSIIKE JOKYMEHTOB W CBEJCHUH (eCIIHM dTH JACSHUS MPUIHHUIH
BpeJ MpaBaM U 3aKOHHBIM MHTEpecaM I'paxk/iaH), COBEpIICHHBIE JIULIOM C UCIOJIb30BaHUEM CBOETO
CIIy)KEOHOTO TIOJIOKCHHSI HakasbpiBaeTcs 1mrpadoMm, JMOO JMIICHHEM TIpaBa 3aHUMAaTh
OIpe/ieNIEHHbIE JIOJDKHOCTH WJIM 3aHUMATbCs OIPEIEICHHOM NesATEeIbHOCThIO, MO0 apecToM B
cootBercTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTh HESITEIBHOCTH OPraHOB TOCYAAPCTBEHHOM BJIACTH M OpPraHU3alMil 10
cOOpy M HCIHOJB30BAaHUIO TEPCOHANBHBIX JTaHHBIX MOXET OBITh YCTAHOBJIEHA B CyAE€OHOM
HOpsTIKE.



