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0 10/I’KHOCTHOM HHCTPYKUHH paGOTHHKOB
MAJZIOY «lerckuii cag Ne 70 KOMOMHHPOBAHHOIO BHAa»

1. O6uue noJiokenus
1.1. Hacrosimee IMonoxenne 0 T0KHOCTHO!M UHCTPYKILUU pabOTHUKOB (J1anee
[Tonoxxenne) MAJIOY «Jletckuii cag Ne 70 KOMOWHHPOBAHHOTO BUIa» (nanee —
MAJIOY) pa3spaGorano B uemnsix PEeTyJIMpOBaHMs B3aUMOOTHOLUCHHH MEXIy
paboTHUKOM ¥ paboToaTeneM B JIHIE 3aBeayrouein MAJIOY.
1.2. Hacrosmee ITonoxenue onpenensier 0CHOBHbIE TpeOOBaHHUS K CTPYKType
M CONCPXaHUIO NOJDKHOCTHOM MHCTPYKUMH paboTHukoB MAJIOY, a Takke K
npoueaype paspabOTKH JOKHOCTHBIX MHCTPYKIIHA, NOPSAKY WX MPHHATHS,
YTBEPK/IEHUS, BHECEHHS B HUX JOTOJHEHUH U H3MEHEeHHi.

2. [ToHsiTHE 10/IKHOCTHOMH HHCTPYKIHH

2.1. JIomKHOCTHAS HHCTPYKIIHS paborauka MAJIOV (nanee - JlomkHOCTHAs
MHCTPYKLIKs) - OCHOBAaHHBII HAa HOPMAX 3aKOHOIATEIbCTBA o(HULHATBHBINA PaBOBO
AOKYMEHT, perJaMCHTHPYIOIMH OpraHM3alHOHHO-TIPABOBOE MOJI0XKEHHE pabOTHHKA
MAJIOY, ero o6s3anHOCTH, paBa, OTBETCTBEHHOCTb, 00ECHEYUBAIOIIMN YCIOBHS
JUIsl €ro OOBEKTHBHOH paGOTBI MpPHM OCYIECTBIECHHH UM TPYOBOH JeSITeIbHOCTH
COTJIaCHO 3aHUMaeMOM JOJKHOCTH.

2.2. JTomKHOCTHAsT MHCTPYKLUS SBISETCS HOPMAaTHBHBIM JIOKAJIbHBIM aKTOM
MAJIOY, perynupyromum OTHOLIEHHS B pamkax MAJIOY, conepxaium
obuieobs3aTeNbHble NpaBUIa TOBENEHHUS IS BCeX HIIH HEKOTOPBIX YYaCTHHUKOB
00pa30BaTebHBIX OTHOLUEHHH, PAacCUMTAHHBIM Ha HEOJTHOKpAaTHOE NpHMEHEHHE,
YTBEPXICHHBIM NPUKa30M 3aBenytoueii MAJIOV.

2.3. JIOWKHOCTHas HMHCTPYKUMS COCTABIS€TCA M0 KAKIOH  IITATHOM
JOKHOCTH MAJZIOY u o6bsBnseTcs paGOTHHKY MOX POCIIHCEH IIPU 3aKJIIOYEHHH
TPYZLOBOTO ZI0roBOpa, a TaKXXe NPH NMEepeMELIeHHH Ha APYTYIO JOKHOCTh M IIPH
BPEMEHHOM MCIOJTHEHUH 00S3aHHOCTEN 10 JOJHKHOCTH.

2.4. JIoIKHOCTHAs MHCTPYKUMS pa3pabaThiBaeTcss HMCXOAs W3 3axad W
(YHKLMH, BO3TOKEHHBIX Ha KOHKPETHOrO paGOTHHKA, B COOTBETCTBHH CO LITATHBIM
pacnucanueM, IlpaBunamMu BHYTpEHHETO TpPyZOBOTO pacropsiaka MAJIOY, ¢



coomoaenueM Kouctutyuun Poccuiickoit ®enepanuun, TpynoBoro kojaekca
Poccuiickon @enepanyiu ¥ UHBIX HOPMAaTUBHO-IIPABOBBIX aKTOB.

2.5. OcHoBoW st pa3pabOTKH JOJDKHOCTHBIX MHCTPYKLUMWA —SIBISFOTCS
«KBanndukamoHHbple XapaKTEPUCTUKU JOKHOCTEH paOOTHUKOB 0Opa3oBaHUS»
EnuHoro  kBaliM(UKAaMOHHOTO  CIPAaBOYHUKA  JIOJDKHOCTEH  PYKOBOAMTENEH,
CHEUANIMCTOB M CIyXalluX Mo mpodeccussMm padboOUYMX, KOTOpPHIE YTBEPKIEHBI
(denepanbHbBIM OpPraHOM HCIIOJIHUTENbHON BJIACTH, M MPO(ECCHOHANBHBIN CTaHAApT,
YTBEPKICHHBbIN IpuKa3zoM MuHucTEpCTBA TpyAda M COLMAIbHOW 3amuTtel PO ot
18.10.2013r. Ne544 «OO6 yTtBepxkaeHuU mnpodeccuoHanbHoro cranaapra «llemaror
(memaroruyeckast JAESITENIbHOCT, B cdepe AOLIKOIBHOr0, HAyajJbHOTO OOIIEro,
OCHOBHOTO 00III€T0, CPEeHET0 00111er0o 00pa3oBaHus) (BOCIIUTATEIb, YIUTEND).

3. TpeGoBanusi, npeabABJsieMble K CTPYKTYPe U COAEPKAHUIO T0KHOCTHOM
UHCTPYKIUMN.
3.1. JlomKHOCTHAS UHCTPYKITUSI COCTOUT U3 CIETYIOIIUX pa3/esioB:
- O01111e MOJI0KEHUS
- Jlo;mKkHOCTHBIE 0053aHHOCTH.
- [IpaBa.
- OTBETCTBEHHOCT.
- BzaumooTtHommenus. CBsi3u 10 JOKHOCTH.
3.2. B paznene «O01ue monoKeHus»:
- ycTaHaBiIMBaeTcs chepa AesITENbHOCTH JAaHHOTO CTIEeIMAUCTA;
- YCTaHABJIMBAECTCS TOPSAJOK €ro Ha3HAYeHUsT U OCBOOOXKIEHHS OT 3aHUMAEMOU
TOJIKHOCTH;
- YCTaHABJIMBAETCA 3aMEILICHHE 10 TIOJXKHOCTH BO BPEMS OTCYTCTBHS;
- OTpENENIoTCs KBaIU(PUKAIMOHHBIE TpeOoBaHus (TpeOoBaHUS, MPEIbSIBISEMbIE K
00pa30BaHUIO U CTAXKY PabOTHI), MTOJIYMHEHHOCTD CIICIIUATUCTA U TIOJKHOCTHBIE JIMIIA,
KOTOPBIMH OH PYKOBOJUT;
- TIEPEYMCIISIIOTCA TIPABOBBIE aKThl U HOPMATUBHBIE JOKYMEHTHI, KOTOPBIMHU JTOJKEH
PYKOBOJCTBOBATHCS CIIELIUAIKCT B CBOEH JESITEIBHOCTH.

B pasmen Moryr OBITh BKIIOYEHBI Jpyrue TPEOOBaHHS U TOJOKEHUS,
KOHKPETU3HUPYIOIIHE M YTOUHSIOIIME CTATyC JOJDKHOCTHOIO JIMIA U YCIOBHSL €ro
NEeATEIbHOCTH.

3.4. Paznen «/lomkHOCTHBIE OOSI3aHHOCTHY» COJEPKUT MEPEYEHb OCHOBHBIX
(GYHKIIUN JOMKHOCTHOTO JIUIA, & TAK)KE YKA3bIBAIOTCS O0S3aHHOCTU JTOJKHOCTHOTO
JUIa, BO3JIaraéMble Ha HEro, yKa3bIBaeTcs (hopma €ro y4acTus B YIPaBICHUECKOM
nporiecce (PyKOBOIUT, YTBEPKIaeT, 00ECIIEYNBAET, MOATOTABINBAET, pACCMATPUBAELT,
UCIIOJHSET, KOHTPOJIMPYET, COTNIACOBBIBAET, IPEACTABISAET, KypUPYET U T.11.)

3.5. Pazgen «llIpaBa» coaepXUT TiepeyYeHb TMpaB, MPEIAOCTABISIEMBIX
CIEIUANHCTY JJIS BHITTOJTHEHUS BO3JI0KEHHBIX HAa HETO (PYHKITMH M 00s3aHHOCTEH.

3.6. B pazzaene «OTBETCTBEHHOCTD» YCTaHaBJIMBAIOTCS BUBI
OTBETCTBEHHOCTHM 32  HECBOEBPEMEHHOE M  HEKAYECTBEHHOE  BBIMIOJHEHUE
CHELUUATIMUCTOM JOJKHOCTHBIX 00S3aHHOCTEN U HEUCTOJIb30BaHUE MPEAOCTABICHHBIX
eMy Tpas.

3.7. Paznen «B3anmooTHOmEeHNs. CBSA3U MO JOKHOCTI CONEPKUT NMEPEUCHD
JNOJDKHOCTHBIX — JIMI, C KOTOPBIMU  CHEHHAIUCT BCTYMaeT B  CIIyKEOHbIC



B3aMMOOTHOIIIEHUsI U oOecreyuBaercs UHGOpMaLUel, YKa3bIBAIOTCS CpPOKHU
MOJIYYEHHsI M NPEAOCTABICHHUS] MH(POpPMALUU, ONpEesIeTcs] NOPAIOK MOANUCAHUS,
COTJIaCOBAHMS M YTBEPKACHUS JOKYMEHTOB.

3.8. O0s13aTenbHBIMU pEKBU3UTAMU J{OIKHOCTHON MHCTPYKIIUU SIBISIOTCS:

- mojaHoe HauMeHoBanue MAJIOY;

- 3aT'0JIOBOK K TEKCTY;

- BU3bI COTJIACOBAHUS;

- IOANKCH, TPU( YTBEPKACHUS.

4. Ilopsiiok pa3padoTKu, COrIACOBAHUS, YTBEP KICHUS U BBEICHUS B
AelcTBHE JOKHOCTHON HHCTPYKIMH.

4.1. JlomxHOCTHasT MHCTPYKIUSI pazpabarbiBaeTcs 3aBenyromein MAJIOY
aub0 JIMIIOM, YIOJHOMOYEHHbIM 3aBenyromeit MAJIOY. B ciyuae ecnu
JloJbKHOCTHAsE ~ MHCTPYKIMSL — pa3palaTrhiBaeTcsl  JIMIOM,  YIOJHOMOYEHHBIM
3ageaytoueid MAJZIOY, To oHa noanuchiBaeTcs pa3paboTUNKOM.

4.2. JlomKHOCTHasT HHCTPYKIMSL TOcjie pa3paboTKu  mepefaeTcs B
PO COO3HBIN KOMUTET TIEPBUYHON MTPOQPCOIO3HON OpraHU3aIuu, IPeACTaBISIOMINMI
uHTepechl OonbiMHCTBA padoTHUKOB MAJIOY (nmanee - nmpodCOrO3HBIH KOMUTET).
[Tpodcoro3ubIit KOMUTET B CPOK HE TTO3/THEE JICCATH PabOUYMX THEH CO JHS MOTyUCHUS
JIOJDKHOCTHOW ~ MHCTPYKIIMM ~ OCYIIECTBJISIET  corjlacoBaHwe  J{O/KHOCTHOM
UHCTpYKIMKU. B ciydae ecnu mpodcoro3HbIE KOMHUTET HE COTJIaceH C TEKCTOM
JIOMKHOCTHON MHCTPYKIMH JTMO0 BHOCUT MPEJIIOAKEHUS TI0 €r0 COBEPIIIEHCTBOBAHMUIO,
To 3aBeayromedn MAJIOY HanpaBisieTcss MOTUBUPOBAHHOE MHEHHUE. 3aBeyIOLIas
MAJIOY MOXKET cOorjacuThCcsd ¢ HMM Ju00 00s3aH, B TCUCHHE IIATH JHEH IOCje
NOJIyYEHUSI MOTUBUPOBAHHOTO MHEHUS, IPOBECTH JOTOJHUTEIIbHBIE KOHCYJIBTALIUHU C
po(COI03HBIM KOMUTETOM B LIEJISAX JOCTUKEHUS B3aUMOIPUEMIIEMOTO PEILICHUS.

[Ipy He JOCTMXKEHHWU COTJAcUs BO3HUKIIUE pa3HOIIacHus O(OPMIISIOTCS
OpPOTOKOJIOM, Tocie uero 3asBeAywoomas MAJIOY wuMeer mnpaBo yTBEPIUTH
JIOTKHOCTHYIO MHCTPYKIIHUIO.

5. Y1Bep:xkaenue 01KHOCTHON MHCTPYKIIUA

5.1. 3aBenyromuiit MAJIOY yrBepxaaet J[0mKHOCTHYIO HHCTPYKIIUIO TTyTEM
M3/1aHUsl COOTBETCTBYIONIETO MPUKA3a.

5.2. B npukaze B 0053aTeTbHOM TOPSIKE YKA3bIBAIOTCS

- naTa BBeJACHHUS [[OKHOCTHON MHCTPYKIIMU B JICUCTBUE;

- YKazaHue 00 O3HaKOMJICHHU pabOTHHUKOB ¢ JIOKHOCTHOM MHCTPYKIHEH H
CPOKH JJISI 3TOr0;

- (hammMK 1 TOHKHOCTH JIUII, OTBETCTBEHHBIX 3a cOOMoAeHNE J{0mKHOCTHOM
UHCTPYKIIWH,

- UHbIE YCJIOBHUSI.

5.3. VYTBepxkaenusie J[OKHOCTHBIE WHCTPYKIIMM TOMJIEKAT O00SI3aTEITHHOM
pErucTpaluu B COOTBETCTBUU C TpeOoBaHuUsiMH aenornpou3Bojctea B MAJIOY ¢
MIPUCBOCHUEM UM TMOPSIAKOBOIO HOMEPA.

6. O3nakomJieHue pa0OTHUKOB ¢ [0/2KHOCTHOM HHCTPYKI U
6.1. HeoThemiemoil YacThbIO OJDKHOCTHOM WHCTPYKIIMH SIBISICTCS JICT



O3HAKOMJIEHMS, KOTOPBIA BEAETCS B OPTaHU3ALMHU U CIYXKUT 0KA3aTEIbCTBOM TOrO,
YTO paOOTHUK O3HAKOMUJICA C JOJDKHOCTHOW MHCTPYKIUEH

6.2.03nakominienue pabornuka MAJIOY ¢ JlomKHOCTHOM HMHCTpYKUUEH B
00s3aTEIbHOM MOPSAJKE OCYIIECTBIISIETCS MPHU MOCTYyIJieHnu Ha padoty B MAJIOY.
Osnakomnenue ocymectisier 3aBenyrommui MAJIOY. Ilocne o03HaKOMIICHUS
paboTHUK TpocTaBisieT Ha JOMKHOCTHOW MHCTPYKLIMH O3HAKOMUTEIBHYIO BU3Y - C
MHCTPYKLIMEN O3HAKOMIICH, J1aTa, MOJINUCH.

6.3. O3nakomuenue pabotHuka MAJIOY c¢ JIOJKHOCTHOM MHCTpPYKIUEH B
00s3aTENIbHOM MOPSAKE OCYILECTBIACTCS MpU MEpeBoie padOTHHKA Ha JPYrylo
JIOJDKHOCTh WJIM BPEMEHHOM TIIepeBOJe Ha Jpyryio pabdory. O3HakoMmiieHUE
ocymiectBisieT 3aBenytouuiit MAJIOVY. [locne o3HakomiieHust paOOTHUK MPOCTABISET
Ha JIOJDKHOCTHOM WHCTPYKIIMM O3HAKOMHUTEIBHYIO BU3Yy - C HWHCTPYKLIHEH
03HAaKOMJIEH, /1aTa, MOIHUCH.

6.4. TpeOoBanus, ycTaHOBIEHHbIE B JIOJDKHOCTHOW  HWHCTPYKIUH,
JEHUCTBUTENBHBI C TOTO MOMEHTA, KOT/1a pa0OTHUK ObLI C HEM 03HAKOMIIEH.

6.5. B ciuywyae ecium paborHuxk MAJIOY oTka3biBaeTCs pacnucaThCs B
O3HAKOMJICHUM WJIH TOJy4eHUH J{OJHKHOCTHOM WMHCTPYKUMHU, JAHHBIA OTKa3
¢ukcupyeTrcss TyTeM COCTaBJICHUS aKTa B TMPUCYTCTBHUM HE3aWHTEPECOBAHHBIX
cugeteneil. B akrte Takke Qukcupyercs @akt o3HaKOMIIEHHS pabOTHHUKA C
conepkanreM J{0IKHOCTHON HHCTPYKIMK B HHOU hopme ([lomkHOCTHAS MHCTPYKIIUS
3aYUTHIBAETCS BCIYX 3aBeayromieiit MAJIOY).

6.6. Jlns Tekymed paboThl € MOMJMHHUKA JIOJDKHOCTHOM WHCTPYKLHU
CHUMAIOT 3aBEpEHHYI0 KOIMIO, KOTOpyk BbgaloT pabotHuky MAJIOY,
paboTaroleMy B JaHHOM TOJIKHOCTH.

7. BHeceHue u3MmeHeHUu# B J|OJIZKHOCTHY 0 MHCTPYKIHIO.

7.1. Buecenune usmenenuit B J{0JoKHOCTHYIO MHCTPYKIIMIO OCYILECTBIISETCS B
CIEAYIOIINX CIyYasx:

7.1.1. B CBA3M C MU3MEHEHUEM O053aTENbHBIX YCIOBUN TPYAOBOIO JOTOBOpA.
VYkazanHasi mpoleaypa MpOBOIUTCS B COOTBETCTBMHM ¢ TpeboBaHusiMu TpymoBoro
kojnekca P® (paGoTHuUK momKeH OBITh HE TO37HEe, 4YeM 3a 2 Mecsla 1o
MpEeANoJiaraeMoro  M3MEHEHUs NHUChbMEHHO yBenomJyieH. llocime  momyuenus
pabOTHUKOM COTJIAIIEHUSI HA TMPOJODKCHHE TPYIOBBIX OTHOIICHHWA, BHOCATCS
n3MeHeHHUs B JIOJKHOCTHYIO HHCTPYKIIUIO).

7.1.2. npyu U3MEHEHUH OPraHU3aALUOHHBIX YCJIOBUU Tpynaa, 0e3 H3MEHEHUS
TPyI0BOH (PYHKIIMM pabOTHHUKA.

7.2. 3aenyromas MAJIOY wim au1o, YINOJHOMOYEHHOE MM, COCTaBJISET
JIOJDKHOCTHYIO HMHCTPYKIMIO B HOBOW pENaKUUU, KOTOpas COTrJacOBBIBAeTCS U
YTBEPKIIA€TCSA B COOTBETCTBUU C TPEOOBAHUSAMH, YCTAHOBICHHBIMU pasnenamMu 4 u 5
Hactosiiero [lonoxxenus. O3HakoMieHHEe paboTHHUKA C J{OMKHOCTHON MHCTPYKIIHEH
OCYIIECTBIISIETCSI B COOTBETCTBUU C TPEOOBAHUSMH, YCTAaHOBICHHBIMHU pas3ieioM 6
Hactosero [lomoxenus.

8. Xpanenue /[0/15KHOCTHBIX HHCTPYKUUIA.
8.1. CormacoBaHHyl0 ¥ YTBEPKICHHYIO OJDKHOCTHYI) HHCTPYKITHIO
HYMEPYIOT, IIHYPYIOT, 3aBEPSIOT IE€UYaThl0 YUPEKACHUS W XpaHIT B KaOuHETe



3aBCAYIOIICTO B COOTBCTCTBMU C YCTAHOBJICHHBIM ITOPAOKOM. CpOK XpaHCHUA
JIOJPKHOCTHOM HHCTPYKIHUHU ITOCJIC 3aMCHBI HOBOM IIOCTOSIHHO.



