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1. O06mue noJIoKeHHust

1.1. Komekc THKHM M CIyKeOHOro MOBEACHHA pabOTHHKOB B MAJIOY «Jletckuit camx Ne355
KOMOMHHPOBAHHOTO BH/A C TAaTAPCKUM A3BIKOM BOCIIHTAHHS M 00yuerHs» MOCKOBCKOro paiioHa
r Kasamm» (nanee - Koxekc) paspaboTaH B COOTBETCTBHH ¢ MOJ0KeHHAMH KOHCTHTYIMH
Poccuiickoit @enepanny, Tpyr1oBOro KOACKCa Poccuiickoit ®enepanuu, GenepanbHOro 3axoHa
ot 25 nexabps 2008 roma Ne 273-®3 «O npOTHBOAEHCTBHE KOPPYIILANY, HHBIX HOPMATHBHBIX
NpaBOBBIX aKTOB POCCHHCKOH denepaunn, ¥ OCHOBAaH Ha OBIIENPA3HAHHBIX HPABCTBCHHBIX
NPUHIMIIAX M HOPMaX POCCHACKOro ob1iecTBa U rocy1apeTaa

12. Komekc mpencrasiser coboil CBOA 00muX NpodecCHOHATBHBIX NPUHIMIOB H IIpaBUII
OBELCHHMS, KOTOPHIMH HAUIEXUT PYKOBOACTBOBATHCH BceM pabOTHHKAM HE3aBUCHMO OT
3aHUMaeMOM JOJIKHOCTH.

1.3. Kamplii paGOTHMK JOJDKCH MPHHAMATL BCE HEOGXOMMMBIE MEpBl Ui COOIONCHHS
nonokennit Kojekca, a Kaxipli rpaxlaHuH Poccuiickoit denepauny BIpaBe OXKUAATH OT
paGOTHHKA [10BE/IEHAS B OTHOLICHHAX C HUM B cooTBeTcTRHH ¢ mosokeHuamH Kojexca.

1.4. Kozmexc CIyXAT QyHIaMEHTOM JUIA dopmupoBanus  padoUKX B3aUMOOTHOIICHUH B
OpraHu3aliH, OCHOBAHHbIX Ha OGIIENPHHSATEIX HOPMAX MOpaJIM i HPAaBCTBEHHOCTH.

1.5. Kopexc mmpu3BaH IOBBICHTD 3 eKTUBHOCTD BBIIOTHCHUA pabOTHHKAMH CBOMX TPYJOBBIX
oGs3aHHOCTEH. 3HAHHE U cOOMmoIeHne paboTHHKAMHU monoxkeruit Koziexca ABISETCA OJUHUM M3
' KpUTEpHUEB OIEHKH Ka4ecTBa X npodecCHOHATBHON JeATEEHOCTH | TPY/AOBOH AHCIUILTHHEL

2. OcHoBHBIE 00513aHHOCTH, TPHHIHTIbL
H MPABHIIA CTY/KeOHOT0 TMOBE/IEHHs paloTHUKOB

2.1. JleaTeNbHOCTh OpraHM3aliy U €€ pabOTHHKOB OCHOBBIBACTCA HA CIIe/IyIOIIMX TIPHHIAIIAX
npoecCHOHATBHON STHKH:

— 3aKOHHOCTb;

— mpohecCHOHATU3M;

— HE3aBHCHMOCTB;}

— 106pOCOBECTHOCTD;

— KOH(HICHIHAIBHOCTD]

— HHGOPMHUPOBAHKE;

— 5¢)(heKTUBHBII BHYTPEHHHH KOHTPOIIb;



— CIIPaBeJIMBOCTE;

— OTBETCTBEHHOCTB;

— 00BEKTHBHOCTb;

— JIOBEpHE, YBAXKEHHE U J0OpOXkKeNaTeIbHOCTh K KoJI1eram 1o padore.

2.2. B coorBercTBuM co cratkei 21 TpymnoBoro kojaekca Poccuiickolt ®enepanuu pabOTHUK
00s3aH:

— 10OpPOCOBECTHO HCIIOJHATH CBOM TPYIOBBIE O0S3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYAOBLIM
JIOTOBOPOM;

— co0Jr0/1aTh paByIIa BHYTPEHHETO TPYAOBOIO PACIOpsIKa;

— ¢c00J1101aTh TPYAOBYIO JUCIUTLIHHY;

— BBINOJIHATE YCTAHOBJIEHHELIE HOPMBI TPYJa;

— coOmogath TpeOoBaHUs IO OXpaHe TpyAa U obecrevyeHHIO 0€30I1aCHOCTH TPY/a;

— OepexHO OTHOCHTLCS K UMyluecTBY paborojareins (B TOM 4YHMCIE€ K MMYIIECTBY TPETHHUX JIMIL,
Haxozsuemycs y paboronarens, ecid paboTofare/b HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh
3TOTO UMYLIECTBA) U JPYTUX paOOTHHUKOB,;

— He3aMe/UTHTEILHO COOOIMTh paboTomaTtento JHOO HENOCPeICTBEHHOMY pPYKOBOJHUTEIIO O
BO3HHUKHOBEHHH CHTYaIldH, MPEACTABIAIOLICH yrpo3y KH3HHM M 3J0POBbIO JIKOJEH, COXPAHHOCTH
uMmymecTBa paboTtomarens (B TOM YHC/IE€ HMYIIECTBA TPEThHUX JIMIl, HaXOIAIIerocs y
paboroaares, eciin paboToaTeNh HECET OTBETCTBEHHOCTD 38 COXPAHHOCTh 3TOI0 HMYLIECTBA).
2.3. PaloTHHKH, CO3HABAs OTBETCTBEHHOCTD Iepe]] paskJaHaMH, OOILECTBOM H IOCYyAapCTBOM,
IPU3BaHbL:

— MCXOJMTh M3 TOr0, YTO IpHU3HaHHe, COONIOJEeHHE M 3aluTa IIpaB M CBODOJ HYEIOBEKa M
rpakJIaHWHA ONPEIEIAIOT OCHOBHOMN CMBICII M COIEP/KaHUE NEATEIbHOCTH OpraHH3alliH;
—cobmonare Koncrturyumioo Poccuiickoit ®enepanmmn, 3akoHOmaTenbcTBO —PoccHiCKOM
Genepanuu u PecnyGnauku TaTtapcraH, He JomycKaTh HapylIEHHE 3aKOHOB H HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB MCXOMS M3 MOJHTHYECKOH, SJKOHOMHYECKOH Lenecoo0pasHoCTH
71100 M0 MHBIM MOTHBAM;

— obecneunBats 3G GeKTUBHYIO pabOTy OpraHu3alliy;

— OCYLIECTBIISATH CBOIO JEATENbHOCTh B Ipelenax IpeaMera M Leledl  JeATeTbHOCTH
OpraHu3aluH;

—IPH  MCIOJIHEHMH TPYAOBBIX OO0f3aHHOCTEH HE OKa3blBaTh IIPEITOYTCHHS KaKUM-THOO
NPO(EeCCHOHATBHBIM MM COIMAIBHBEIM TPYNIaM M OpraHM3alusaM, OLITh HE3aBHCHMBIMH OT
BIIMSIHUS OT/IEJIBHBIX MPaXKIaH, NpopecCHOHATBHBIX UM COLHAIBHBIX IPYIIN H OpraHu3alHii;

— MCKJIIOYATh JEHCTBHSA, CBS3aHHBIE C BIHSHHEM KaKUX-THOO JHMYHBIX, HMMYIIECTBEHHBIX
(bUHAHCOBBIX) M HHBIX HHTEPECOB, NPENATCTBYIOIMX I0OPOCOBECTHOMY HMCIOJIHEHUIO HUMH
JIOJDKHOCTHBIX 00s13aHHOCTEH

— co0moaaTe 6ecmpHCTPacTHOCTh, HCKITFOUAKOIIYIO BOZMOKHOCTD BJIMSIHHS HA HX JESTEJIBHOCTD
peLIeHHH MOJUTHYECKHX ITapTHii ¥ 00IeCTBEHHBIX 00beIMHEHHUH;

~ co0JIr01aTh HOPMEI TPOGeCCHOHATBHOM ITUKU M IIPaBHIIa JEJIOBOTO MOBEICHHS;

— IPOSBJIATE KOPPEKTHOCTh H BHUMATEIBHOCTh B OOpAllEHHH ¢ TPaKAaHAMH U JIODKHOCTHBIMH
JTHLAMH;

— NIPOSIBJIATH TEPIMMOCTh M yBakeHHe K OObIMasM M TPaJMIHAM HapoJoB Poccuu u JApyrux
roCyJapcTB, YYMTBIBATH KYJIBTYPHBIE H HHBIE OCOOCHHOCTHM PpasIMYHBIX 3ITHHYECKHX,
COLMATIBHBIX ~ TIpymn  H  KoHGpeccHil,  cnocoOCTBOBaTb  MEXHAIHOHAIBHOMY  H
MEKKOH(ECCHOHAIILHOMY COTJIacHIO;

— BO3/ICPKMBATECA OT TOBEJEHHS, KOTOPOE MOTJIO Obl BHI3BaTh COMHEHHE B JJOOPOCOBECTHOM
MCIIOJIHEHNH PabOTHHKOM TPYIOBBIX 00s3aHHOCTEl, a TaKkKe H30eraTh KOHQIMKTHBIX CHTYALHH,
crnoco0OHBIX HAHECTH YIepO ero permyTaliy WK aBTOPUTETY OpraHH3allHH,;

— HE HCIOJIb30BaTh JIOJDKHOCTHOE TIOJIOKEHHE Ul OKa3aHHWs BIMSAHHS Ha JIeITEIbHOCTh
rOCYIapCTBEHHBIX OPraHOB, OPrAHOB MECTHOTO CaMOYINpaBJIeHHUs, OPraHU3alUH, 1OKHOCTHEIX
JIAI] ¥ TPaXKJIaH [IPU PeIIeHHH BONPOCOB JIMYHOTO XapaKTepa,



— BO3/ICPIKUBATECH  OT ITyOJNMYHBIX BBICKA3bIBAHHH, CYXAEHHH M OIECHOK B OTHOIICHHH
JeATEIbHOCTH OpPraHU3alliy, PyKOBOJUTENS OPraHU3alliH, €C/IH 3TO He BXOAMT B JOJKHOCTHBIE
00s13aHHOCTH PabOTHHKA;

—co0moaTh YCTaHOBJIGHHBIE B OpraHU3allMM IIpaBHJA IPEJIOCTABIEHHS  CIIYKeOHOMH
MHGOPMAIHK U ITyOIUYHBIX BEICTYIUICHHIH;

— YBaKUTEIbHO OTHOCHUTHCH K J€STeIBbHOCTH IMpe/ICTaBUTeNIeH Cpe/ICTB MacCoBOM HMHGpOpMAaIUK
no uHGOpMHpOBaHHIO o0uIecTBa 0 paboTe OpraHU3allii, a TAK)Ke OKas3blBaTh COJEHCTBHE B
TOJIy4E€HHH JJOCTOBEPHOH MH(POPMALIHH B YCTAaHOBJICHHOM IOPSAIKE;

— [IPOTUBOIEHCTBOBATD NPOSBICHUSAM KOPPYNUUH U IPEANPHHUMATE MEPHI IO €€ MPOQHIAKTHKE
B IIOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM O IPOTUBOAEHCTBUU KOPPYILIUH;

— IPOSIB/IATE IIPH HMCIIOJHEHHH TPYAOBBIX 00s3aHHOCTEH 4YECTHOCTb, OECHPUCTPACTHOCTL H
CIpaBeJIMBOCTh, HE JONYyCKaTh KOPPYNLHOHHO OMNAcHOTO MOBeIEHHs (IIOBEIEHHS, KOTOpOe
MOJKET BOCHPHHHMATBCSI OKPY’KAIOIIMMHU Kak obelnaHue MM MpeUIosKeHHe a4y B3ATKH, Kak
corjacHe NMPHHATH B3SATKY WM Kak Npock0a o Jade B3ATKH JHOO KaKk BO3ZMOYKHOCTH COBEPIINUTH
MHOE KOPPYIIIHOHHOE [IPaBOHAPYIIEHHE).

2.4. B mensx npoTHBOAEHCTBHSA KOPPYIIHH pabOTHHKY peKOMEH/IyeTCs:

— yBeIOMJIATHL paboTozares, OpraHbl NPOKypaTypbl, MPaBOOXpaHUTEIbHBIE OpraHbl 0060 Bcex
ciyudasx oOpaileHus K paOOTHHKY KakuxX-1uOO JIMI B LENAX CKJIOHEHHS K COBEPLIEHHIO
KOPPYIILIMOHHBIX IPaBOHAPYLIEHUI;

—HE€ II0OJy4aTh B CBA3M C HCIIOJIHEHHEM TPYAOBBIX OO0sA3aHHOCTEH BO3HAIPAXKAEHHUS OT
bu3nYecKUX M IOpPUIMYECKHX IHI (TIOJAapKH, ACHEXKHOE BO3HATPAXKIEHHE, CCYIbl, YCIYTH
MaTepHaIbHOrO XapakTepa, IIJIaTy 3a pa3BI€YCHHdA, OTIABIX, 3a IOJIb30BaHHE TPAHCIIOPTOM H
MHBIE BO3HATpa)K/IeHU);

— [IpUHAMATL MEphl [0 HEJONYIIEHWIO BO3HUKHOBEHMS KOH(DIMKTa MHTEPECOB H
YPeryJIMpOBaHUIO BO3HUKIIMX CIIydyaeB KOH(IMKTa HHTEPECOB, HE AOIYCKAThb IPH UCIIOJIHEHHH
TPYZIOBBIX 0O0A3aHHOCTEH JHMYHYIO 3aHHTEPECOBAHHOCTh, KOTOpas IPUBOAUT HJIH MOXKET
IPUBECTH K KOH(IMKTY HHTEPECOB, YBEJOMIISTH O BOZHHMKLIEM KOH(IMKTE MHTEPECOB MM O
BO3MOYKHOCTH €r0 BO3HHKHOBEHHS, KK TOJIBKO €My CTaHeT 00 3TOM H3BECTHO.

2.5. PabGotHuk MoxeT oOpabaTeiBaTh H Iepe/laBaTh CIyXKeOHyI0O HH(QOpPMAIHMIO IpH
COOMIONEHHH IEHCTBYIOIMX B OPraHU3aliyd HOpM U TpeOOoBaHMii, IPHHATHIX B COOTBETCTBHH C
3aKoHoAaTenbcTBOM Poccuiickoit @enepanu.

PaGoTHMK 00s3aH IPHHHMATh COOTBETCTBYIOLIME Mepbl IO 00ECHEUCHHIO 0€30IacHOCTH H
KOH(QHICHIHAIEHOCTH HHGOpPMALMK, 33 HECaHKIHOHMPOBAHHOE pasrjalleHHe KOTOPOH OH
HEeceT OTBETCTBEHHOCTh MM (M) KOTOpas cTajga M3BECTHA €MY B CBH3H C HCIOJHCHHEM HM
TPYAOBBIX 00s3aHHOCTEH. .

2.6. PaboTHHK, HaIEJIEHHBIH OpraHM3alMOHHO-PACIIOPAAUTEIbHEIMHE IIOTHOMOYHAMH IO
OTHOIIEHHIO K JpyruM pabOTHHKaM, JO/DEEH CTPEMHThCS OBITh i HHX 00pasioM
npodeccuorain3Ma, Oe3ynpeyHoit penyTaluH, cioco6cTBoBaTh YOPMUPOBAHUIO B OPraHH3aIHH
ymbo ee moapasmeneHuH OnmaronmpustHOro Uit pdexkTHBHOH  paboThl  MOpalbHO-
IICUXOQJIOTHYECKOT0 KINMATa.

2.7. PabOTHHK, HaIeICHHBIH OpPraHH3alMOHHO-PACIOPAIMTEIbHBIME IIOJHOMOYHSMH 110
OTHOLIEHHIO K JAPYrUM paOOTHHKaM, NIPH3BaH:

— NPUHMMATh MeEpsl 110 TMpPEeIyNpEeXASHHI0 KOPPYNIHH, a TaKXKe MEphl K TOMY, 4TOOBI
[OJYHHEHHbIE eMy pabOTHHKH He JOMYCKaJId KOPPYIIMOHHO OIIACHOrO MOBEIEHHs, CBOUM
JMYHBIM IIOBEJEHHEM [10/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH M CIPaBeVINBOCTH;

— He JIONYCKATh CIy4aeB NPHHYXKIEHUS PaOOTHHKOB K YYacTHIO B I€ATEIEHOCTH MOJIHTHYECKHX
napTuif, 06IIeCTBEHHBIX 00BEJHHEHHH H PEIMTHO3HBIX OPraHH3aluii;

—B Ipejaeiax CBOMX [OJHOMOYMH INPHHAMATh MEpbl [0  IPEJOTBPAILCHHIO  HIIH
YPeryJIMpOBaHHIO KOHGINKTa HHTEPECOB B CIy4Yae, €C/IM €My CTaI0 H3BECTHO O BO3HUKHOBECHUH
y paboTHHKA JIWYHON 3aMHTEPECOBAHHOCTH, KOTOpas MNPHBOJUT MM MOXET IPHUBECTH K
KOH(JIHMKTY HHTEPECOB.



3. PekomeHaaTe/IbHbIE Y THYECKHE IpaBHJjIa MOBEJCHHUSHA paﬁo’rﬂmcos

3.1. B cBoem noseseHHH pabOTHUKY HEOOXOIMMO HCXOIUTh U3 KOHCTHTYIIHOHHBIX MOJIOKEHHI
0 TOM, 4TO YeJIOBEK, €ro IpaBa ¥ cBOOObI ABJIAIOTCA BBICILIEH LEHHOCTBIO M KaXK/IbIH rpaK1aHUH
HMeEET NpaBO Ha HENPUKOCHOBEHHOCTh YAaCTHOW JKM3HH, JIMYHYIO U CEMEUHYIO TaifHy, 3alluTy
YeCTH, JOCTOMHCTBA, CBOETO 100POro HMEHH.

3.2. B cBoeM noseneHHH paOOTHUK BO3/IEPKHBAETCH OT:

— mo6oro BHIa BHICKA3bIBAaHUH M JEHCTBHH JHCKPUMHMHAIMOHHOIO XapakTepa IO MpU3HAKaM
10J1a, BO3pacTa, packl, HATHOHAIBHOCTH, A3bIKA, MPaXKAaHCTBA, COLMAIBHOTO, HMYIIIECTBEHHOTO
HIIH CEMEHHOTr0 MOJIOKEHHUS], TOJUTUYECKUX UM PEUTHO3HBIX NIPEIIOYTEHUH;

—rpybocTu, nposBieHuH npeHeOpeKUTeILHOr0 TOHA, 3aHOCYHBOCTH, IPEIB3SATLIX 3aMeydaHuil,
[IpeIbSBIICHAS HEIPaBOMEPHBIX, HE3aC/yKEHHBIX 00BHHEHHUIA;

— YI'PO3, OCKOPOUTEIBbHBIX BEIPDAXKEHUH HITH PEILTHK, AeHCTBU, IPENATCTBYIOMHX HOPMAIEHOMY
00IIeHHIO HITH TPOBOIMPYIOMHX IPOTHBOIPABHOE [IOBE/ICHHUE;

— [IPUHATHS MM, KYpPEHHS BO BpeMs CIIy)KeOHBIX COBellaHui, Oecell, MHOro CiIyXeOHOro
o0IIeHus ¢ rpaKIaHaMH.

3.3. PaGoTHHKHM IIpU3BaHbI CIOCOOCTBOBATH CBOMM CIIy)KeOHBIM IOBEIECHHEM YCTAHOBIICHHIO B
KOJIJIEKTHBE JIEJIOBBIX B3aHMOOTHOLIEHUH U KOHCTPYKTHBHOTO COTPY/JHUYECTBA JAPYT C APYTOM.
PaGoTHHKH TOKHBI OBITh BEXUIUBBIMH, 100POXKENATEIbHBIMH, KOPPEKTHBIMH, BHUMATE/IbHBIMH
1 IIPOSIBIISITH TEPIIUMOCTD B OOIIEHHH C IPaKIaHAMH U KOJUIETaMH.

3.4. Buemmnuit Bua paGoTHHKA IIPU UCIIOJHEHHH UM TPYIAOBBIX 00sf3aHHOCTEH B 3aBHCHMOCTH
OT YCTIOBHH TPYIOBOH NESTEIBHOCTH JOKEH CIIOCOOCTBOBATH YBaXKMTEIBHOMY OTHOIICHHIO
rpaxJaH K OpraHu3aliy, a TaKKe, IPH HEOOXOJUMOCTH, COOTBETCTBOBATH OOIIENPHHATOMY
JIeJIOBOMY CTHITIO, KOTOPBIN OTJIHYAIOT CAEPIKAHHOCTD, TPATHIIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTDH 32 Hapymenue nosoxxennii Kogexca

4.1. Hapymenue paCoTHHKaMH mnosokeHHH Hacroswmero Kozekca NOIIEKHT MOpAILHOMY
OCYXKIEHUIO Ha cOOpaHHsAX (COBEIAHMAX, KOH(EPEeHIHsX), a B CiydasX, MpelyCMOTPEeHHBIX
(enepaTbHBIMU 3aKOHaMH, HapylueHue monoxkeHui Kozxexca Bieuer npuMeHeHHe K paOOTHHKY
MEp IOPUAUYECKOH OTBETCTBEHHOCTH.

42. Cobmogenue pabGoTHukoM mnonoxeHuit Koaekca yunTeiBaeTCs 1NpH  Ha3Ha4e€HUH
NOOLIPeHUH, MpH HAJIOKEHHH JUCIMIUIMHAPHBIX B3BICKAHHMH, a TaKkKe TIpH OLEHKE
3 ¢exTHBHOCTH ero JesTeIbHOCTH.

4.3. HapylueHue npaBusl aHTHKOPPYIILIMOHHOIO MOBEAEHUS BJIE€YET NPOBEACHHE CIy:KeOHOro
pacciieZIoBaHus 110 00CTOATENBCTBAM BO3HHKHOBEHHS KOPPYIILIHOHHO-0IIACHON CUTYaIHH.

4.4. PaGoTHHKM B  3aBUCHMOCTH OT TSKECTH COBEpPIIEHHOIO IPOCTYIIKA HECYT
JUCLHILUIHHAPHYO, aIMMHHCTPATHBHYIO,  TPaXIaHCKO-TIPaBOBYIO " YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH € 3akoHOaaTebeTBoM Pocceulickoil denepanui.

4.5. Ecnn paGoTHHK He yBepeH, Kak He0OXOJMMO IOCTYIIHThL B COOTBETCTBHM C HACTOSIIAM
KonmekcomM, oH momkeH oOpaTHTbCcs 3a KOHCYJIbTalUMeld (pa3sbsiCHEHHMAMH) K CBOEMY
HEMIOCPEICTBEHHOMY pPYKOBOJIMTENO 1HOO B KaJpoOBOE MM HOPHIMYECKOE I[10Jipa3Jie/IeHHe
opraHm3auuu, MO0 K JODKHOCTHOMY JIHIly, OTBETCTBEHHOMY IO TNpOQHIIAKTHKE
KOPPYNUMOHHBIX H HHBIX IIPaBOHAPYIICHHUH.



