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IHOJIO)KEHUE
0 paboTe ¢ IepPCOHAILHBIMH JAHHBIMH PAGOTHHKOB
MKY «Ynpasenne 06pasosanust Mo THATEILHOIO KOMHTETa
Enaly:kcKkoro MyHnuunansuoro paiionay»

1. O6mne nososkenust

1.1.  Hacrosmm ITomoxeHuem ONPEZETIACTCS TMOPANOK IIOJNydYeHHs,
O0pabOTKH, XpaHeHHWs, Ilepefaud U  JEOGOro JIPYTOro  HCITOJIE30BaHUS
TIEPCOHATIPHBIX NAHHBIX PaOOTHHKA, @ TAKXKE BEIEHHUS €T0 JIHIHOTO Jelia (B ciyyae,
KOIZla OHO BEZIETCST) B COOTBETCTBUH C TPYIOBBIM 3aKOHOATENECTBOM POCCHITCKOll
Qeneparum. ‘

1.2. Hacrosiee Tonoskenue pa3paGoTaHo B COOTBETCTRHH G Konctutynueit
PO, TpymosemM komexcoMm P®, Ha ocHOBanuu QenepancHoro 3akoma «O
IIEPCOHATBHBIX  AHHBIX» OT 27.07.20061.Nel152-D3, «O0 wuHbOpManuy,
MH(QOPMAIIOHHBIX TEXHOJOTHSIX U O 3aIIIHTe uHpopMarmm» ot 27.07.2006r Ne149-
D3 4 WHBIMH HOPMATHBHBEIMH aKTaMH, JCUCTBYIOIIUMY Ha TEPPUTOPHH
Poccuiickoit ®enepanun.

1.3. B macrosmiem Ionosxenuu OyZyT MCIIONB30BATECS CIEYIOIIHE TEPMUHBI
Y OIIpENEeNICHHS:
Pabothuk — Qusmueckoe smro, cocrosmee B TPYMOBBIX OTHOIIEHUSAX C
paboTonareem. |
IlepconanpHble faHHBIe PaGOTHHIKA — MH(QOpMaIusI, HeoOXOMUMas PaGOTONATENIO
B CBASH C TPYAOBBIMHM OTHOLICHHSAMH M KACAOLIAACS KOHKPETHOTO paboTHHKA
(cBenenust o (akTax, COOBITHAX M 06CTOATENBCTBAX YACTHOMN JKU3HN).

O6paboTKa MEpCOHATBHBIX MAHHBIX paboTHHKa - TIOIydYeHWe, XpaHEHHE,
KOMOWHHMpPOBaHHE, Iepenada WiId JEo0oe APYroe HCIONIB30BaHUE TIEPCOHANBHBIX
JAHHEBIX pabOTHHKA.

3amura epCcoOHaIbHBIX JAHHEIX PabOTHHKa — HesTENBHOCTE PaBOMOYHELX
JHMI[ 0 OOECHEYEHHWI0 C IOMOILIBIO JIOKAJIBHOLO PETYJIUPOBaHUS TOPSIKa
00pabOTKH IEpPCOHANBHBIX MAHHBIX W OPraHU3allIOHHO-TEXHUYECKUX  Mep
KOHQUIEHIMANEHOCTA HHGOPMALMH O KOHKPETHOM pabOTHHKE, II0Jy4eHHO
paboTonaTerneM B CBSI3M C TPYIOBBIMU OTHOLICHHSIMIL

Koupunennuansuas  mapopmarms — 510 WHQopMalus (B
AOKYMEHTHPOBAHHOM WM 3IEKTPOHHOM BHIE), JOCTYH K KOTOPOH OrpaHHYHBAETCS
B COOTBETCTBHUM C 3aKOHOAATEILCTBOM PD.
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2. Coop, 00padoOTKa M 3aLIUTA IEPCOHAIBHBIX JAHHBIX PA00OTHHKA

2.1. IlepconanbHble TaHHbIE PAOOTHUKA OTHOCATCA K KOH(UIECHUIMATbHOU

uH(pOpMaIH, TO €CTh
HOPAZIOK PadOThl C HUMH PErJIaMEHTHPOBAH JICHCTBYIOIINM 3aKOHOJATEIHCTBOM
P® u ocymecTBisieTcs ¢ COOMIOAEHIEM CTPOTO OMPENIEIeHHBIX MMPABUII M YCIIOBUH.
JlanHbie TpeOboBaHMs ycTaHOBIEHHI CT. 86 TpynoBoro konexkca PO u He noanexar
M3MEHEHHIO, WCKIIOUCHUIO, TaK KakK SIBISIOTCS OOS3aTeNbHBIMU JJII CTOPOH
TPYAOBOTO OTHOIIICHUSI.

2.2.B uemsix oOecriedeHus MpaB M CBOOOJ 4YeNOBEKa M TIpakAaHWHA
paboTofareib U €ro  MpeACTaBUTENM TpH 00pabOTKe TEPCOHAIBHBIX JaHHBIX
paboTHUKa 00s13aHbI COOTIONATH CIEIYIOLINE O0IIe TPeOOBaHUS:

2.2.1. O6paboTKa NMepcOHATBHBIX JAHHBIX PAOOTHHUKA MOKET OCYIIECTBISATHCS
UCKITIOYMTEFHO B IENsAX OO0ecredeHuss COONIOJICHHWST 3aKOHOB W HMHBIX
HOPMAaTHBHBIX TPAaBOBBIX AKTOB, CONEHCTBUS pabOTHHKAM B TPYIOYCTPOMCTBE,
OoOy4eHHH W TPOJIBM)KEHHH TIO CIyXOe, oOecredeHus JMYHOW Oe30MacHOCTH
pPabOTHUKOB, KOHTpPOJsI KOJMMYECTBA M KA4yeCTBA BBITIONHIEMONW pabOTHI |
obecrieyeHusl COXPaHHOCTH HMMYIecTBa paboTojarensi, pabOTHHKAa W TPETbUX
L,

222 1lpu onpeaeneHun oObeMa U colepkaHus, 0OpadaThIBAEMbIX

NICPCOHATBHBIX JTAHHBIX
paboTHHKa paboTojaTeNlb JOJDKEH pPYKOBoACTBOBaThesi Kouctutymmeir PO,
TpynossiM kosiekcoM PD 1 unbiMu denepaibHbIMU 3aKOHAMH;

2.2.3. Bce mepcoHanbHBIE JaHHbIE PaOOTHUKA ClIEAyeT MOIy4aTh JMYHO Yy

pabotauka. Ecin
NepCOHANbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO TIOJIYYUTh TOJNBKO Y TpeTben
CTOPOHBI, TO PAOOTHHK JIOJIKEH OBITh YBEIOMJICH 00 3TOM 3apaHee 1 OT HETro JIOJKHO
OBITh TOJy4CHO THCBMEHHOE cornacue. Paboromarenps MODKEH COOOIIUTH
pabOTHUKY O MEJsIX, NPEANoiiaraéMbIX HCTOYHUKAX M CHOCO0axX MONy4YeHHUs
NEPCOHANBHBIX JAHHBIX, XapaKTepe MOMISKANINX TOIYYSHUIO TEePCOHATBHBIX
TaHHBIX (HarpuMep, opopMIICHHE 3aIipoca Ha MPEeKHEe MeCTO padoThl pabOTHHUKA
B LIENSAX BBIICHEHHS €ro Mpo(ecCHOHambHBIX KauecTB; 3ampoca B ydeOHOE
3aBeJIEHUE O MOJJIMHHOCTH JAOKyMEeHTa 00 0Opa30BaHMU M T.IL.) U MOCIEICTBUSIX
OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacue Ha UX TOJTyUYCHUE;

2.2.4.PaboromaTtens HE WMEET TMpaBa IMoilydaTb W  00pabaThiBaTh

NIepCOHATBbHBIC TaHHBIE PA0OOTHHUKA O
€ro TOJIUTUYECKUX, PEJIMTHO3HBIX W WHBIX YOSXKICHHMAX M YaCTHOM Ki3HU. B
ClTy4yasiX, HETIOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOILICHUH, B
cooTBeTCTBUU cO ctaTheil 24 Koncrurymuu PO paGoronatens BIpase moirydaTh U
0o0pabaTbIBaTh TaHHBIC O YACTHOM KU3HU PaOOTHHKA TOJHKO C €ro MUChMEHHOTO
corjacus;

2.2.5. Pabotomarenr He WMeEET TMpaBa IMOMy4aTb W 0OpabaThIBaTh

TIEPCOHABHBIC JAHHBIC PA0OOTHHKA O
€ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIWHECHUAX WIH €ro Mpo¢COr3HON
JeSITETPHOCTH, 32 WCKIIOYCHHEM CJIy4daeB, MPETyCMOTPEHHBIX (eaepaabHbIM



3aKOHOM;
2.2.6.1lpy mpuHATAM pElICHUM, 3aTparuBalOUIUX HHTEpEChl pabOTHHKA,
paboTosiaTeNb HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOITYYEHHBIX
AIIEKTPOHHO WIH B pe3yJbTaTe UX aBTOMaTU3UPOBAHHON 00pabOTKH.
2.3. Ilpu nocTyruieHu Ha paboTy paOOTHUK MPEJOCTABISAET IEPCOHATBHbIE
JaHHbIE 0 ce0e B TOKyMEHTUPOBAHHON (hopme. A UMEHHO:
— MacHopT WM UHOW JOKYMEHT, YI0CTOBEPSIOLINI JTMYHOCTD;
— TPYZIOBYIO KHMUXKKY, 33 HCKIIFOYEHUEM CITy4aeB, KOIr/ia TPYJOBOM JOrOBOP
3aKJII0YaeTCsl BIIEPBbIE WM PAOOTHHK MOCTYNAET Ha pabOTy Ha yCIOBUSX
COBMECTUTEIILCTBA;
— CTPaxoBOE CBUIETENBCTBO I'OCYIAPCTBEHHOTO MEHCUOHHOTO CTPaXOBaHMUS;
— JTIOKYMEHTBI BOMHCKOT'O Y4eTa - JIIsl BOeHHOOOS3aHHbBIX U JIUILI, TIOIEKALIUX
NPU3bIBY HA BOEHHYIO CIIYXO0Y;
- JIOKyMEHT 00 00pa3oBaHuU, 0 KBATU(UKAIIMU WIIM HAJTUYUU CIIEUATIbHbIX
3HAHWMHU TIPH MOCTYIJICHUU Ha padoTy, TPeOYIOIIYIO CTICUATBbHBIX 3HAHUHN WIH
CHELUATBHON TTOJITOTOBKH;
— B OTHEJBHBIX CJydasiX C Y4eToM cheuupuku padoThl JIEHCTBYIOUIMM

3aKOHO/ATENILCTBOM ~ PD MOXKET  MpeaycMaTpuBaTbCcs  HEOOXOJUMOCTh
OPEIBSBICHUS MPHU 3aKIIOYEHUH TPYAOBOTO JIOTOBOpAa  TOTIOJTHUTENBHBIX
JOKYMEHTOB  (Hampumep,  MEIMIMHCKOE  3aKiIioueHue  JUid  JIMI B

BO3BpaTe 10 18 yieT; Muis 1l 3aHATHIX Ha TSDKENbIX paboTax v paboTax ¢ BPEeAHBIMU
U (WIM) OmacHeIMU YCIOBUSMHU TpyJla, a TaKkKe Ha pPadOTax, CBSI3aHHBIX C
IBUKEHUEM TPAHCIIOPTA).

24. 3anpemnraercs TpeboBaTh OT JIMIA, IOCTYMAIONIETO Ha padoTy,
JOKYMEHTbl TMOMHMO TIPEAYCMOTPEHHbIX TpynoBbIM KoaekcoM P®, uHbIMU
dbenepanbHpIMU  3aKoHaMH, YkazamMu IIpesupenta PD u mocraHOBICHHSAMU
[IpaButenscTBa PO.

25. Ilpu 3akiIrO4eHHH TPYJIOBOTO JIOTOBOpAa M B XOJ€ TPYIOBOM
JESITETbHOCTH MOXKET BO3HUKHYTHh HEOOXOJIMMOCTbD B MIPEIOCTABICHUN PAOOTHUKOM
JOKYMEHTOB:

0 BO3pacTe JICTEN;

0 OEpEeMEHHOCTH JKEHIIMHBI;

00 MHBAJINIHOCTH;

0 IOHOPCTBE;

0 COCTaBE CEMbH;

0 JIOXO/JI€ C TPEIBIAYIIEro MecTa padoThI;
- 0 HEOOXOMMOCTH YX0/1a 32 OOJBHBIM YJICHOM CEMbH;
- Mpouue.

2.6. Tlocme Toro, kak OyJaeT MPHUHATO pEIIeHHe O TpuemMe paboTHHMKA Ha
paboTy, a TakkKe BIOCICJACTBUM B TMPOLECCE TPYAOBOW JEATETBHOCTH K
JOKYMEHTaM, COJIEpKAIllUM TIePCOHANILHBIE JTaHHbIE PaOOTHUKA, TaKkke OyIyT
OTHOCHUTBCS:

- TpYJIOBOM JOrOBOP U MPHUKA3 O IpUeMe Ha paboTy;
- IPUKA3bl O MOOUIPEHUSIX U B3bICKAHUSIX;



- PUKAa3bl 00 M3MEHEHUH YCIIOBUI TPYIOBOTO IOTOBOPA;

- KapToyka YHU(PUIIUPOBAHHON ¢opmbl T-2, yTBEp)KIACHHAS IMOCTAHOBICHHEM
I'ockomcTtara Poccun ot 05.01.2004 Ne 1;

- IpyTHe TOKYMEHTBL.

2.7. Ecrn nepcoHasbHbIE JaHHbIE PAOOTHHKA BOSMOYKHO MOJYYUTh TOJIBKO Y
TPEThEN CTOPOHBL, TO PAOOTHUK JIOJKEH OBbITh YBEAOMJIEH 00 3TOM HE MEHEE YeM 3a
TpU paboOuuX JHA M OT HErO JIODKHO ObITh MOIYyYEHO MUCBMEHHOE coriacue (iMoo
MMCHMEHHBINA 0TKAa3), KOTOPOE PaOOTHHK JOJDKEH J1aTh B TEUEHHUE TISITH PA00UMX JTHEH C
MOMEHTA TOJTy4eHusI OT pabOTOIaTe sl COOTBETCTBYIOIIETO YBETOMIICHHS.

B muceMeHHOM yBenoMIleHHH paboTOaaTelNhb TOHKEH MMOCTaBUTh paOOTHHKA B
M3BECTHOCTh O TIOCJTEACTBUSX OTKa3a B Jade WM COIJIacusi Ha TMOMyYeHHE
TIEPCOHAJIBHBIX TaHHBIX, BKITFOUAs OTKA3 B IPHEME Ha padoTy.

2.8. Jluma, momydJarolue TepcOHaJbHbIC JaHHbIE paOOTHHUKA, OOS3aHBI
COOJTIOIATh PEKUM  CEKPETHOCTH (KOH(PUACHIIMAILHOCTH). JlaHHOE TTOJIOKEHUE HE
pacrpocTpaHseTcss Ha 0OMEH MepCOHATLHBIMU JaHHBIMU PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM (he/IepaTbHBIMU 3aKOHAMU.

2.9. 3ammuTa TEepPCOHANBHBIX JaHHBIX pabOTHUKA OT HEMPAaBOMEPHOIO HX
MCTIONTb30BAHMS WITH YTPATHI
nomwkHa ObITh oOOecrieueHa paboTomaTesieM 3a CYeT €ro CpeACTB B IOPSIIKE,
yCTaHOBJICHHOM TpynoBbIM KogekcoM PD, uabiME (eepaabHbIMHU 3aKOHAMHU.

2.10. PaGOTHUKM W WX TIPEICTABUTENU JOHKHBI OBITh O3HAKOMJICHBI IO
paciucKy ¢ JOKYMEHTaMH OpraHu3alliy, YCTAHABJIMBAIOIIMMHU TOPSIOK
00pabOTKU TMEPCOHABHBIX NAHHBIX PAOOTHUKOB, & TaKXe OCBEJOMJICHBI 00 HX
npaBax ¥ 00s3aHHOCTSIX B ATOM 001aCTH.

2.11. PaOOTHUKYM HE JTOJKHBI OTKA3bIBATHCS OT CBOMX MPaB Ha COXpaHEHUE U
3amuTy TaiHbel. Eciim  TpynmoBom goroBope OyAeT coiepikaTbhesi HopMa 00 OTKase
pabOTHMKAa OT JAHHOTO MpaBa, TO B 3TOH YAaCTH TPYAOBOM JOTOBOp OyAeT
CUMTATHCS HEIEWCTBUTEIBHBIM.

2.12. Pabotonatenu, paOOTHUKA ¥ HMX NPEACTABUTEIN JIOJDKHBI COBMECTHO
BBIPA0ATHIBATh MEPHI 3AIUTHI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

3. XpaHeHHe NEPCOHATBHBIX JAHHBIX PA00OTHUKA

3.1. Ceemenuss 0 pabOOTHHKAX OpraHU3alMd XPAHATCS Ha OYMa)KHBIX
HOCHUTENISIX B TIOMEIICHUH OT/ieNa KaapoB. J[Jis 3TOro MCHoib3yIOTCs CIIeUaIbHO
o0opynoBaHHbIE MKAQbl W CEUPBI, KOTOPHIE 3AMUPAIOTCS W OMNEUATHIBAIOTCA.
CBenenuss o0 paOOTHMKAxX pacmonararorcs B andaBuTHOM mopsiake. Kirod ot
mkapoB U ceiida, B KOTOPBIX XPAHATCS CBEACHUS O pabOTHUKAX OpraHU3aIlvy,
HAXOUTCS y CIICIMAINCTA OT/ENa KaJpoB, a TPH €€ OTCYTCTBHUH — Y JUPEKTOpA.
JlnuHple nena YBOJCHHBIX PA0OTHHKOB XPAHSTCS B apXWBE OTIENa KaJpOB B
anQaBUTHOM TOPSIIKE.

3.2. KoHkpeTHbIe OO0S3aHHOCTH IO XPAaHCHHUIO JIMYHBIX JIe7T PabOTHUKOB,
3aMOJIHEHUIO, XPAaHCHHIO

W BbIIade TPYAOBBIX KHIDKEK (IyOJWUKAaTOB TPYMOBBIX KHIDKEK), WHBIX
JIOKyMEHTOB, OTPaKAIOIINX MEPCOHATLHBIC TaHHBIE PaOOTHUKOB, BO3JIATalOTCS
Ha pa0OTHWKA OTIAeTIa KAJAPOB M 3aKPEIUBIIOTCS B TPYAOBBIX JOTOBOpax,



3aKJIF0YaEMbIX C HUMH, U JTOJDKHOCTHOW MHCTPYKLIHH.

33.B OTHOILIEHUH! HEKOTOPBIX JIOKYMEHTOB JNENUCTBYIOIINM
3akoHOAaTenbcTBOM PD MOryT OBITH  yCTAaHOBJIEHBI MHBIE TPEOOBAHMS XPAaHEHUS,
4yeM mnpeaycMoTpeHo HactosiiuM [lonokennem. B Takux ciydasx cliemyer
PYKOBOZCTBOBATHLCS MpaBUJIaMH, YCTaHOBJICHHBIMU COOTBETCTBYIOLIUM
HOPMATHUBHBIM aKTOM.

34.Ceenenuss o0 paOOTHHKAX OpraHU3alMd MOTYT TaKXe XPaHUThCS Ha
AIIEKTPOHHBIX HOCUTENSAX, JOCTYI K KOTOPBIM OrPaHUYEH MapoJieM.

3.5. Paboronarens oOecrieunBaeT OrpaHWYEHHE JOCTyNa K MEPCOHABHBIM
JAHHBIM PAOOTHUKOB JIMLIAM, HE YIOJIHOMOYEHHBIM 3aKOHOM JIM00 paboTonartenem
JUIS1 TIOTYYEHUsI COOTBETCTBYIOIIMX CBEJICHUN.

3.6. Jloctynm K TmepCOHANBHBIM JaHHBIM pPaOOTHUKOB 0€3 CIeNUaIbHOTO
paspelieHrss UMEIT pabOTHUKM, 3aHMMAIOIIME B OpPTraHM3alldu CIEAYIOIIHe
JOJIKHOCTHU
- HAYaJIbHUK;

- 3aMECTUTEITh HaYaJTbHUKA
-CIICIMATIMCT OT/IENa KaIpPOB;
- [JIaBHBIN OyXxranrep.

3.7. Ilpu mony4eHUH CBEIECHUM, COCTABIISIOIIUX MEPCOHANBHBIC TaHHBIC
paboOTHUKA, YKa3aHHbIC JMIA JOHKHBI KMETh IMPAaBO TMOJIy4aTh TOJIBKO TE
NepCOHANbHbIE JaHHbIE PAOOTHHUKA, KOTOpPbIE HEOOXOMUMBI JUISl BBIMOJHEHUS
KOHKPETHBIX (DYHKITUH, 3a]TaHUH.

4. Ilepena4ya nepcoHAJbHBIX JAHHBIX PA0OTHHKA

4.1. Ilpu nepenaye nepcoHANbHBIX TAHHBIX PA0OTHUKA PabOTOATEND
JOJIKEH COOIOIATh CIEaYyIoINe TPEOOBaHMS:

4.1.1. He cooOmiath repcoHaabHbIe JaHHBIE PA0OTHUKA TPEThEH CTOPOHE
0€3 MMCHbMEHHOTO corjlacus pabOTHHKA, 32 UCKITIOYEHUEM CITy4aeB, KOTAa 3TO
HEOOXOIMMO B LIEJISIX TIPEAYIPEKICHNUS YTPO3bl )KU3HU U 37I0POBBIO paOOTHHKA, a
TaKOKe B CIIy4YasiX, yCTAHOBIICHHBIX (pe/iepaibHbIM 3aKOHOM (HAIpUMep, HECUACTHBIN
CJTydaii Ha IMPOU3BOJICTBE 00S3bIBACT PAdOTOAATENS TP HEOOXOIUMOCTH
JOCTaBUTh MOCTPAAABILIETO B YUPEKIACHHUE 3/IPABOOXPAHEHNUS, HEMEIJICHHO
POUH()OPMUPOBATH POJICTBEHHUKOB TIOCTPAIABIIIETO, a TAKKE HAIPABUTh
coOOIIIeHrEe B OpraHbl M OpraHu3alyy, onpeeneHusie TpyaossiM kogekcom PO
(ct. 228 TK P®), unpiMu (enepaabHBIMU 3aKOHAMU; O CITY4asix OCTPOTO
OTpaBJIeHUsI PabOTOATEIH COOOIIAET B COOTBETCTBYIOIIHIA OPraH CAaHUTAPHO-
SIUJIEMHUOJIOTHYECKOT0 HAZ[30pa).

VYuutsiBas, uro Tpynosoit konekc PO He ornpenenser Kpurepuu CUTyaruii,
MIPEJICTaBIISIOIINX
YIpO3y KU3HU WIH 37J0POBBI0 PAOOTHHUKA, PA0OTOIATENh B KaXKIOM KOHKPETHOM
Cllydae JIeJIaeT CaMOCTOSITENIBHYIO OLICHKY CEPhe3HOCTH, HEMUHYEMOCTH, CTETIEHH
Takoil yrpo3sl. Eciu xe nmuio, oOpatusIieecs ¢ 3alpocoM, HE YIOJTHOMOUYEHO
deneparbHBIM 3aKOHOM Ha MOTy4YSHUE MTEPCOHATLHBIX JAHHBIX PA0OTHUKA, JTHOO
OTCYTCTBYET ITMCbMEHHOE COTiacue pabOTHUKA Ha MPEAOCTABICHUE €T0
MIEPCOHAITLHBIX CBEJICHUI, JTN0O, 0 MHEHUIO Pa0OTOAATEs, OTCYTCTBYET yrpo3a



KU3HU WK 37I0POBBIO paOOTHHKA, paboTONaTeNlb 00s13aH OTKa3aTh B
MPEJOCTABICHUN EPCOHATBHBIX TaHHBIX JIMIYy. JIuily, oOpaTuBIIeMycs ¢
3aIIpOCOM, BBIIAETCS MIMCbMEHHOE YBEJOMIIEHHE 00 OTKa3€ B IPEAOCTABICHUN
MEPCOHANIBHBIX JAHHBIX;

4.1.2. He coo0miarek nepcoHaibHble JaHHbIE pa0OTHUKA B KOMMEPYECKHUX

Hessix 0e3 ero MUCbMEHHOTO COTJIACHs;

4.1.3. [lpegynpeauts JinL, MOMYYAIOIIUX MEPCOHANBHBIE JaHHbIE PAOOTHHKA, O
TOM, YTO 3TH JJaHHBIE
MOTYT OBITb HCIOJB30BAHBI JIMIIL B LENSAX, Ui KOTOPbIX OHHM COOOIIEHBI, U
TpeOOBaTh OT ATUX JIUI] MOATBEPKACHHS TOT'0, YTO 3TO MPABUIIO COOIIOACHO;

4.1.4.OcymecTBisaTh Nepenady IMEepPCOHATBHBIX JaHHBIX pabOOTHHKA B
npezaenax ogHoro padoTojaTens B COOTBETCTBUU ¢ HAacTosKUM [lonoxenuem;

4.1.5.Pazpemiath JOCTYIl K MEPCOHATIBHBIM JITAHHBIM PAOOTHHUKOB TOJBKO
CHELUATbHO YIOJHOMOYEHHBIM JIMLaM, MPU 3TOM YyKa3aHHbIE JIMLA JOJKHbI
UMETh MPaBO MOJIy4yaTh TOJIBKO T€ NMEPCOHAJbHBIE JTAaHHBbIE PAOOTHHKA, KOTOpbIE
HEOOXOUMBI [T BHITIOTHEHUSI KOHKPETHBIX (DYHKIUH;

4.1.6. He 3anpamuBath HHQOPMAITUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 32
UCKIIFOUEHHEM TEX CBEJICHHUH, KOTOpPBhIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOM (DYHKIMU (Hampumep, JOMYCTHMO OOpallieHue
3a MH(pOpMAILIMEN O COCTOSHUM 37I0pPOBbsi OEPEMEHHOM KEHIIMHBI MPU pEIICHUU
BOIIpOCa O IiepeBofe €€ Ha JApYyryro paboTy, HCKIIIOYAIOIIYyI0 BO3JEHCTBHE
HEeOJaronpUATHBIX TEXHOT€HHBIX (PaKTOPOB);

4.1.7.IlepenaBaTh MEpCOHAIbHbIE JaHHBIE PAOOTHHKA IPEACTaBUTEISM
pPabOTHUKOB B TOPAJKE, YCTAHOBJICHHOM TpyHOBBIM KOJEKCOM M HACTOSILUM
[TonoxxeHneM, U OorpaHUYMBATH 3Ty MH(OPMAIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU
JAHHBIMU pabOTHUKA, KOTOpble HEOOXOAWMMBI Il BBIMOJIHEHUS YKa3aHHBIMU
NPEICTaBUTENAMU UX QYHKLUH.

4.2. JlanHble TpeOoBaHMs ycTaHOBICHHI CT. 88 TpymoBoro koaekca PO u He
HOAJIEKAT W3MEHEHMIO, WCKIIOYEHHUIO, TaK KaK SBISIOTCA 00s3aTeIbHBIMU IS
CTOPOH TPYZIOBBIX OTHOLLICHUH.

5. O6s13aHHOCTH Pa0OTHUKA ¥ padoToaaTe/ist
51 B memsx oOecrnedeHrsi AOCTOBEPHOCTH TEPCOHAIBHBIX JTaHHBIX
pabOTHUK 00sI3aH:

5.11.Tlpu mpueme Ha pabOTy MPENOCTaBUTH PAOOTOAATENIO TMOJHBIE U
JIOCTOBEpPHBIC JaHHBIE O cebe;

512.B ciy4ae, W3MEHCHHUS CBEICHUMN, COCTABIIIOIIMX IIEPCOHAIHLHBIC
JIaHHbIE PAa0OTHWKA, HE3aMEUIMTEIHFHO MPEIOCTaBUTh JAHHYI0 WH(OpPMAIUIO
paboromarero.

5.2.Paboronarens 00s13aH:

5.2.1. OcymiecTBISITh 3aIUTY MEPCOHATBHBIX TAHHBIX PAOOTHHKA;

5.2.2. ObecrnieunTh XpaHEHUE TIEPBUIHON YUETHON TOKYMEHTAINH 10 yYETY
TpyZla ¥ €ro OIiaThl, K KOTOPOW, B YACTHOCTH, OTHOCSITCS JIOKYMEHTHI 10 y4YETy
KaJJpOB, JOKYMEHTBI TI0 YUYETY HCIIOJIb30BaHUs pabodero BpEMEHH W PacdeToB C
paboTHUKaMHU MO0 orwiate Tpyda W ap. llpm STOM TepcoHanbHBIC TaHHBIC HE



JOJDKHBI XPAHUTBCSA JOJbIIE, YeM STO OIpPaBJaHO BBIIOJHEHHUEM 3ajad, MJis
KOTOPBIX OHU COOMPANINCh, WIIH JIOJIBIIIE, YeM ATO TpeOyeTcsi B MHTEepecax JIHII, O
KOTOPBIX COOpaHbI JaHHBIC;

5.2.3. 3anonHeHue TOKYMEHTAlMH, COJieprKallleldl NMEepCOHAJbHbIE JIaHHBIC
paOOTHHKA, OCYIIECTBISATh B COOTBETCTBUM C (hOpMaMU TMEPBUYHON YyUETHOU
JOKYMEHTAIIMH 110 YUYeTy TPYy/la U €ro OIlIaThl

5.2.4. Ilo mucbMeHHOMY 3asiBIEHUIO paOOTHMKA HE MO3[HEE TPeX JTHEH co
IHA TIOJAa4d OSTOrO  3asBICHHS BBIAABATH IOCICTHEMY KOIMHH JOKYMEHTOB,
CBSI3aHHBIX ¢ paboToi (KOMMM TpHKa3za O TMpueMe Ha padoTy, MPUKA30B O
nepeBofax Ha JIpyryro paboTy, Tpukaza o0 YBOJbHEHHMH C  PaOOTHI:
BBIITMCKYU M3 TPYJOBOH KHIDKKHU; CIIPABKU O 3apabOTHOM I1ate, mepuoe padoThl y
naHHoro paboromarens u japyroe). Komum TOKYMEHTOB, CBSI3aHHBIX C pabOTOM,
JOJDKHBI OBITh 3aBEPEHBI HAJJICKAIINM 00pa3oM U MPEAOCTaBIAThCS PaOOTHUKY
0e3BO3ME3IHO;

5.2.5. Bectu yder nepeaud NepCOHAIbHBIX JaHHBIX PAOOTHUKA TPETHbUM
JWIIAM ITyTE€M BEACHUSI COOTBETCTBYIOIIETO KypHalsla, OTPAXKAIOIIETO CBEACHUS O
NOCTYIUBIIIEM 3ampoce (KTO SBISETCS OTIpaBUTENEM 3ampoca, JaTa ero
MIOCTYIICHHUS paboTOIaTEeNI0), IaTy OTBETA Ha 3arpoc, Kakas IMEHHO MH(opMarys
Obula mepemaHa JMOO OTMETKY OO0 OTKaze B €€ TPEeAOCTaBICHUH, JIHOO
OTPaHMYMBATHCS TOMEIICHUEM B JIMYHOE JElI0 pPaOOTHUKA BBIMUCOK, KOIHI
JOKYMEHTOB Y T.I.. OTPAXAMOIIUX CBEICHUS O TIOCTYIHUBIIEM 3alpoce W
pe3ysbTaTax ero pacCMOTPEHUS,

5.2.6. B mnemsax obecriedeHrsi COXpaHHOCTH JOKYMEHTOB IO JIMYHOMY
COCTaBY YBOJBHSIEMBIX PAOOTHUKOB B Ciy4yae PEOpraHu3aluyd M JIHUKBUIAINH
OpraHM3allii, a TaKXKe COIMATIbHON 3alMIIEHHOCTH TPak[IaH, BBITOIHSIIONINX
paboTy 1O TPYIOBOMY JOTOBOPY, BKJIIOUATh B CBOM YUPEAUTEIbHBIE JOKYMEHTHI
NpaBWiia y4eTa M COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy, a TaKKe
CBOEBPEMEHHOM Mepeiay UX Ha TOCYJapCTBEHHOE XPaHEHUE MPHU PEOpraHr3aIluu
WIK JIMKBUJAIMU opuandeckoro nuna (pacnopstkenue IlpaButensctBa PO ot
21.03.1994 Ne 358-p «O06 obecrieueHUH COXPAaHHOCTH IOKYMEHTOB IO JIUYHOMY
COCTaBY»);

5.2.7. B ciaywyae peopraHuzalvdy WIM JUKBUAAIMA OpPTaHU3AIMH Y4€T U
COXpPaHHOCTh JIOKYMEHTOB IO JHMYHOMY COCTaBy, MOPAJIOK Mepelayd MX Ha
rOCyJapCTBEHHOE XpaHEHHWE  OCYIIECTBISITh B COOTBETCTBUM C MpaBHJIaMH,
MPEAYCMOTPEHHBIMU YIPETUTETbHBIMU TOKYMEHTAMU.

6. IlpaBa paGoTHUKOB B LeJISIX 3aIIIUTHI EPCOHAIBHBIX TAHHBIX

6.1. B niemsix obecrieyeHns 3amuThl IEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS
y paboTtomaressi, paOOTHUKH UMEIOT TIPABO HA:

6.1.1. TTonayro nabopMaIHio 00 MX MEPCOHATBLHBIX JAHHBIX U 00paboTKe
ATHUX JAHHBIX, B YACTHOCTH paOOTHHUK MMEET MPABO 3HATh, KTO U B KAKUX LIEJISIX
WCTIONB3YET WU UCTIONB30BAJT €T0 MEPCOHAIBHBIC JaHHBIC;

6.1.2. CBOOOIHBINM OECIUIATHBIM AOCTYII K CBOMM IIEPCOHAIBHBIM JIAHHBIM,
BKJIIOYAsl MIPABO Ha MOJIy4EHHE KOMUM JIFOOOM 3amucH, coieprKaliell epcoHAIbHbIC
JlaHHBIE paOOTHUKA, 33 UCKITIOUYCHUEM CITyYaeB, MPEAYCMOTPEHHBIX (eaepaabHbIM



3aKOHOM;

6.1.3. Onpenenenue npeAcCTaBUTENCH Ui 3allUThl CBOMX IMEPCOHAIBHBIX
TAaHHBIX;

6.1.4. JlocTym K OTHOCSIIIIUMCS K HUM MEAUIIMHCKUM JTaHHBIM;

6.1.5. TpeOoBaHue 00 WCKIIOYEHUM WIA WCIPABICHUA HEBEPHBIX WM
HETIOJIHBIX TIEPCOHATBHBIX ~ JAaHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C
HapyuieHueM TpeOoBaHuil Hacrosimero Kopekca. Ilpu oTkaze paboronatens
UCKITIOYUTh WM WCIPaBUTh TEPCOHANBHBIC JaHHBIE PAOOTHUK HMEET MpPaBO
3agBUTh B THCBMEHHOW ¢opmMe paboTodaTet0o O CBOEM HECOTJacHH C
COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOro Hecoriacus. [lepcoHanbHbIE TaHHBIC
OLICHOYHOTO XapakTepa paOOTHUK WMEET MpaBO JOIMOJHUTH 3asBICHUEM,
BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHUS;

6.1.6. TpeGoBanue 00 u3BEIICHHH PaOOTOJATENEM BCEX JIUI, KOTOPHIM
paHee ObuUIM COOOIICHBI HEBEPHBIC WJIM HETOJHBIE TMEPCOHANBbHBIC TaHHBIE
paboTHHKa, 000 BCeX MPOU3BEICHHBIX B HUX MCKIIOUEHUSIX, UCTIPABICHUIX WU
JOTIOJTHEHUSX;

6.1.7. OGxayoBaHue B cCyJ JIIOOBIX HEMPAaBOMEPHBIX NEHCTBUNA WU
OesneiicTBusl paboromaTenss mpu 0OpabOTKE M 3alUTe €ro MNEPCOHATBHBIX
TaHHBIX.

7. OTBEeTCTBEHHOCTH 32 HApYlLlIEeHHEe HOPM, PeryJTHPYIONIUX MOJyYeHue,
00padoTKy M 3a1IUTY NEPCOHATBHBIX JAHHBIX PA0OTHUKA

7.1. Jluua, BUHOBHBIE B HAPYUIEHUU HOPM, PETYJIUPYIOUIUX MOJTy4YeHUE,
00paboOTKy M 3alllUTy MEePCOHAIBHBIX JAHHBIX PAOOTHUKA, MPUBJIEKAIOTCA K
TUCIUIUIMHADHONW W MaTepHaJlbHOW  OTBETCTBEHHOCTH B MOPSJIKE,
ycTaHoBlIeHHOM TpynoBbiM koaexkcoM P®D u uHbiME (enepanbHbIMU 3aKOHAMM,
a TakKe TMPUBIEKAIOTCA K TPaKIAHCKO-TIPABOBOM, aJIMHUHUCTPATUBHOU H
YrOJIOBHOM OTBETCTBEHHOCTH B TIOPSAJKE, YCTAaHOBJICHHOM (henepaibHbIMU
3aKOHAMH.

7.2. HenpaBoMepHBIil 0TKa3 paboTojaTesss UCKIIOYUTh WM UCIPABUTH
nepcoHaJbHBIE JaHHBIE PA0OTHHKA, a TaKXKe JI000€ MHOE HapYyIICHHE IpaB
paboOTHHMKA Ha 3alUTy MEPCOHANTBHBIX JAHHBIX BIEYET BO3HUKHOBEHHUE Y
paboTHUKA TIpaBa TpeOOBATh YCTPAHEHUS HAPYIICHUS €T0 MPaB U KOMITICHCAINH
MPUYMHEHHOT'O0 TAKUM HApYIIEHUEM MOPAJIbHOTO Bpe/a.

8. 3akiounTeIbHbIE MOJI0KEHUS
8.1. Hacrosimiee [lomoskeHne BCTyMmaeT B CHITy C MOMEHTA €r0 YTBEPIKICHUS
HA4aJIbHUKOM
VYnpasnenue odpazoBanus McnonHutenbHOro komurera Enmadyxckoro
MYHHUIMITAIBHOTO PaliOHa
8.2. Hacrosimee [onmoxxenre TOBOAUTCS 10 CBEECHUS BCEX paOOTHHKOB
MEPCOHAIIBHO MOJT POCIIHC.



