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[Ipunoxenne 1

YTBepxaeHo
npHKa3oM MuHucTepcTBa
obpa3zoBanus u Hayku PT

O INLIBe /L /7

MOJIOKEHUE O MOPSIIKE
OBECIIEYEHUS YYEBHOMU JIUTEPATYPOU
OBIIEOBPA30OBATEJIBHBIX YYPEX/IEHUN PECITYBJIMKHA
TATAPCTAH

1. OBIIIME ITOJIOXXEHUA

1.1. Hacrosimee Ilonoxenue o nopsiake obecriedeHus yueGHOH JIMTEpPATypOH
obmeobpasoBaTenbHbIX  yupexaenuii Pecry6nuku  Tarapcran  (nanee -
Ilonoxenue) pa3paboTaHO B COOTBETCTBHM CO CTaThaMu 29, 55 3akoHa
Poccuiickoii  ®@enepaumu ot 10.07.1992  Ne3266-1 "O6 o6pazoBaHun",
Pacniopsbkenunem IlpaBurensctBa Poccuiickoit ®enepanum ot 21.07.1997 Ne 1022-
P W  yCTaHaBIMBaeT TOpPSANOK oOecriedeHuss y4yeOHOM JMTepaTypoit
0b1eoOpa3oBaTeNbHbIX yupexkaeHuii Pecry6muku Tarapcrtan (nanee — ITopsiox)
M OCHOBBI B3aHMOOTHOILIEHHK 00LIe00pa30BaTeNbHBIX YUYpEXKIeHHN (naee —
Yupexaenus), oTenoB (ynpasieHuii) 00pa30BaHHsl UCTIOTHUTENBHBIX KOMHTETOB
MYHULUNAIBHBIX ~ oOpazoBaHuuii  PecnyGnuku  Tarapcran  (manee  —
Mynuuunansheie opransl), MuHHCTEpCTBa 00pa3oBaHWs W Hayku PecryGimmku
Tarapcran (namee — MunucrepcetBo), HHCTHTYyTa pasBuTus 0Opa3oBaHHS
Peciy6nuku  Tatapcran (manee — MHCTMTYT) B yacTH  obecredyeHws
o0meoOpa3oBaTeNbHbIX  yupexaeHui  PecryGmuku  TarapctaH — y4eGHOI
JIATEPATypoOil B COOTBETCTBUM C (eNiepabHbIMH M PETHOHAJIBLHBIMH IIE€PEYHIMH
y4eOHOM JUTepaTyphl, PeKOMEHIOBAHHOM (IOMYINEHHOH) K MCIIOJb30BAHHIO B
00pa3oBaTeNbHOM Tpoliecce B 0OPa30BATENBHBIX YUYPEKIEHHSIX, PeaTU3yIOLIHX
oOpasoBaTelbHBIE  TIPOrpaMMbl  00LIEro  0o6pa3oBaHUS M MMEIOLIUX
roCyJlapCTBeHHYIO akkpeautanuio (nanee — Denepanshsie M PeruoHanbHble
NIEPEYHH).

1.2. OGecreuyenre rocynapCTBEHHBIX W MyHHIHMIAIBHBIX YUpeXKIeHHit
Pecy6nviku TarapcTaH y4eOHO# JMTepaTypoii B COOTBETCTBHH C Oa3HMCHBIM
Y4€OHBIM TJIAHOM OCYIIECTBIISETCS 32 CUET CPEJCTB PECITYOIUKAHCKOTO OIOIKeTa,
MyHHLHUNAIBHBIX ~ OIO/KETOB,  MHBIX  MCTOYHHKOB, HE  3aNpelIeHHBIX
3aKOHOZAaTeNbCTBOM Poccuiickoit ®enepanuu u Pecry6iuku Taraperan, a Taioke
Ha OCHOBaHMM Pernamenra obecnieueHHs ydalmiuxcs y4eOGHOM JUTepaTypoit
(ITpunoxenwue).

1.3. HopmaTuBHBIH  CpOK  HCIOJNB30BaHUS  y4eOHOM JIATEepaTypsl
COOTBETCTBYET CPOKY NEHCTBHS (eepabHBIX TOCYIapCTBEHHBIX 00Pa30BaTeIbHbIX
CTaHJapTOB.



2. TIOPAJZIOK OBECITEYEHMSI YYEBHOM III/ITEPALFYPOVI
OBILIEOBPA3ZOBATEJIbHBIX YUPEX JEHUN
PECITYBJIMKU TATAPCTAH

2.1. Komnerenuus YupexaeHus.

2.1.1. Yuurens:
aHATU3MPYET HEOOXO0IMMOE KOJIMYECTBO y4eOHOM JINTEpaTyphl, 0OecreuyrBaromeii
peanusanuio y4eOHOro IUlaHa YUYpeXIeHHS C YYETOM IPEEMCTBEHHOCTH II0
BepTUKAIM (MPeeMCTBEHHOCTh oOyueHust ¢ 1 mo 11 KI.) W TOpH30OHTAIH
(IeTTOCTHOCTh  y4eOHO-METOAUYECKOIO  KOMILIEKCa: nporpaMma, y4eOHWK,
METOJMYECKOe I0COOMe, NMAAKTHYECKHe M pa3aTo4YHble MaTepHaibl (nanee -
YMK)) B cOOTBeTCTBMM ¢ 00pa3oBaTeNbHOM MPOrpaMMoili  YupexaeHus,
KOJIMYECTBOM yYallMXcsi, U (GOpPMHpPYeT MOTPeOHOCTh B y4eOHOM jHTepaType Io
CBOEMY IPEIMETY; '
CIICZIUT 33 COCTOSIHUEM Y4eOHOM JIUTepaTyphl 110 CBOEMY IIPEMETY;
o0ecreyrBaeT COOTBETCTBHE MCIIOJIb3yeMOW y4eOHOM JuTeparypsl (enepalbHbIM
roCy/1apCTBEHHBIM 00pa3oBaTeIbHbIM CTaHJapTaM, ®enepanbHbIM I/I
PernoHanbHbIM nepevHsim;
BHOCHT MPE/UIOKEHHSI 00 yTBEPXKIECHUU Ha MeJaroru4eckoM COBeTe YupexXIeHHs
MepeyHsi y4eOHMKOB IO CBOEMY IIpeIMeTy, HEOOXONMMBIX JUIs pealu3alHu
00pa3oBaTeIbHOM MPOrpaMMBbI Ha ClieIYFOI|H YIeOHBIH ro;
CBOEBPEMEHHO  TMPOXOJUT KypCOBYIO IMOJATOTOBKY [0 IMPENOJABAHHMIO B
COOTBETCTBHUH C 3asiBJIeHHBIM Y MK.

2.1.2. KnaccHslif pyKOBOIHMTEI:
y4acTByeT B Bblla4ye W MpUEMKe y4eOHOH JuTepaTypbl U3 OubaHoTeYHOro (oHma
YupexneHnus;
NpOBepsieT HAWYKWEe KOMILIEKTa y4eOHOM JIUTepaTypsl y KaXIOro ydallerocs
KJiacca;
UHQOPMUDYET pOAWTENel ydYalmuxcs O MepedHe HEoOXOIMMOH  y4eOHOM
JUTEPaTyphl, BXOJAMIIEH B KOMIUIEKT Y4Yallerocs NaHHOIO Kiacca, KOJIMYECTBE
y4eOHOH JITepaTypbl, UMeIoLIelCs: B OUOIHOTEKE; OTBETCTBEHHOCTH POIHTENEH 3a
COXPaHHOCTh y4eOHOH TUTepaTyphI;
COJICHCTBYET MEPBOOYEPENHOMY OOECIIEUEHHIO Y4eOHOM JIMTEpaTypoil ydaiquxcs
M3 COLMaJIbHO  HE3AIIHWIIEHHBIX CEMEW ITyTeM BBISBICHHUS TAKHX Y4YalluXCs,
COCTaBJICHUSI U NPEIOCTABJIEHHUS IOUMEHHBIX CITUCKOB YYHUTEJSAM-IIPEAMETHUKAM H
oubnroTexapro.

2.1.3. bubnuorekaps:
MPOBOAUT aHaNK3 OuOAMOTeuHOro (oHHa yd4eOHOW JUTEepaTypsl Ha ero
COOTBETCTBHE peallU3yeMoi YUpexIeHHeM 00pa30BaTelIbHOM IPOrpaMMe;
dopmupyer mnotpeGHOCTE VupexaeHHs B ydeGHOM JMTEpaType; COCTaBISET
COBMECTHO C 3aMECTHTE]IeM JHUPEKTOpa 1o y4eOHo# pabore 3aka3 Ha y4eOHYyIO
JIMTEPATypy H MPEJICTABIISET €ro Ha yTBEPXKAEHHE PYKOBOIUTEIIIO;



FOTOBUT OTYET Y4pexJeHus o6 obecriedeHHH y4eOHOW JIMTEpaTypoil Ha HOBBIH
Y4eOHbIA TOJ ¥ O NMOCTYIJIEHHH y4eOHO# JTHTepaTyphl B GMOIMOTEYHBIH (GOHI B
COOTBETCTBHH C 3aKa30M;

CoCTaB/sieT 0a3y JaHHBIX M3JIMIIHEH y4eOHOW JIUTepaTyphbl M0 YUpEKICHHUIO s
BKJIIOYEHUSI B MyHULIMINIAIBHBIA U pecyOIMKaHCKHH OOMeHHBIE (DOH/IBI;
MH()OPMHUPYET NeJaroroB 0 HOBHHKAX B 00J1aCTH y4e6HOrO KHUTOU3IaHHUSL,
MPOBOJUT MEPOTNPUATHS, HAIpaBJIEHHbIE HA BOCIHTAHHE y yYalMXCs OEpexHOro
OTHOLIEHHs K y4eOHOM suTepaType (MPOBOJUT KOHKYPCHI MEXIy KJIaccaMH Ha
Jy4lIyl0 COXPaHHOCTh y4eOHOH JIUTepaTypbl, y4acTBYeT B KJIACCHBIX dYacax H
APYTUX MEPOTPHUATHSAX, NOCBALICHHBIX Oepe)XKHOMY OTHOIIEHHIO K KHHMIaM, B TOM
YHCIIe K y4eOHOM IMTepaType, OpraHu3yeT MeJIKHil PEeMOHT y4eOHOM JIuTepaTyphl).

2.1.4. 3amecTHTeNb pyKOBOAUTENS YUPEXKIEHHS 110 YIeOHO-BOCIIUTATELHOM
pabore:

KOPPEKTHPYET OOpa3oBaTeNIbHYI0 NporpaMMmy YupexJeHHs B COOTBETCTBHH
(enepanbHBIMM  rOCYJapCTBEHHBIMH  O0pa3OBaTENbHBIMM  CTaHAAPTAMH U
UMeromMMCcs GOHIOM yueOHO#H JTUTepaTyphl;

OCYLIECTBJISIET KOHTPOJb 3a OOECIeYeHHEM YYHTENSIMH IPEEMCTBEHHOCTH
00y4enus no Beptukanu (¢ 1 mo 11 ki) u ropusontamu (uenoctHocts YMK -
nporpamMma, y4eOHUK, METOAMYEeCKOe MOCOOWe, MUIAKTHYECKHE M pa3JaTOuyHbIe
MaTepHualibl) B COOTBETCTBHHU C 00pa30BaTeIbHOM IPOrpaMMoii YupexaeHus;
KOHTPOJIMPYET ODECIEYEeHHOCTh yJaluxcsl y4eOHOM JTUTepaTypoli B COOTBETCTBHH
¢ yrBepXJeHHbIMU YMK;;

OpraHu3yet paboTy IO COCTaBJIEHUIO NIepedHs y4eOHOM JIMTepaTyphl, 3aKa3bIBaeMOH
Ha CIeIyrOUMi y4eOHBIH ron ais peanu3aluud oOpa3oBaTeNbHONW IMPOrpaMMbI
© YupexaeHus,

OpraHusyer paboTy C MNeNaroru4ecKMM KOJUIEKTHBOM M0 W3YYEHHIO W aHAIIH3Y
DenepanbHbIX U PernoHaibHbIX epeuHeii;

KOHTPOJIIMPYET COOTBeTCTBHE peanmusyemoro YMK Vupexnenus y4eOHBIM
nporpammam, ®OesiepanbHbIM U PernoHanbHBIM NIEpeYHsIM;

(opMupyeT 3asBKy Ha TOBbIIICHHE KBATUDHKALUK YIUTeNIeH TI0 H3YYEHHIO HOBBIX

YMK.

2.1.5. PykoBoautenb YUpexaeHus:
HECET OTBETCTBEHHOCTh 3a KOMIUIEKTOBAHHME, IIOJIHOE HCIIOJIb30BAHUE U
COXPaHHOCTh (OHIa y4eOHO# JTUTEpPaTypBhI;
YTBEPXKIAeT CIHUCOK y4eOHOM JUTepaTypbl, HEOOXONMMOM JUISl pealu3aluu
00pa30BaTeIbHOM NPOrpaMMbl Y UpesKIeHus;
pa3pabaTbiBaeT M yTBep)KJaeT HOPMATHBHO-TIPABOBYIO 6a3y IO y4eOHOMY
KHUT000OECTIEYEHHUIO B paMKax CBOEM KOMIIETEHIHH;
YTBEPIKJIaeT 3aKa3 Ha y4eOHYIO JIUTepaTypy Ha CleIyIOLIii yueOHbIi roj ¢ y4eToM
MHOT'OKaHaJIbHOTO (PMHAHCHPOBAHMS;
3alMIIaeT rnepell MyHHUMNANbHBIM OPraHOM 3aKa3 Ha 3aKynKy Yy4eGHOi
JIMTEPATyphl HAa CPE/ICTBA PECITYyOIIMKAHCKOTO H MYHHIIMIIAILHOIO GIOIKETOB;



ONpEeZeNI€T W KOHTPOIMpPYeT TMOPSNOK obecreyeHUs:  ydaiquxcs y4eOGHO¥
JIMTEPATYypPOM, B T. Y. U3 COLHAIIBHO HE3AILUILEHHBIX CEMEA.

2.2. KomnereHuusi MyHHUHNAABLHOIO OPrana

2.2.1. MeronucT, OTBETCTBEHHBII 3a 0becIieyenne yue6HOl TMTepaTypoii:
NPOBOJUT aHAJIU3 HOBUHOK Y4eOHO# JTUTepaTyphI;

OKa3plBA€T INPAKTHYECKYI0 M KOHCYJIbTAaTUBHYIO IIOMOLIb aJIMHHHCTPALUU
TMONIBEIOMCTBEHHBIX  YUpex/IeHuH, OuOIMOTeYHbIM pabOTHMKaM MO BOMpPOCAM
yuera, IMONOJHEeHHs (OHIOB yueOHOH JMTepaTypbl M (DOPMHUPOBAHMS 3aKa30B,
COXPAaHHOCTH (OHIa y4eOHOH JMTepaTypsl, OpraHM3allMM  MepONpHSITHIA,
HaNpaBJICHHBIX HAa (OPMUPOBAHME Y YHAIUXCsi OEPEKHOTO OTHOIMIEHHUS K y4eOHOI
JTUTepaType - B COOTBETCTBHH ¢ ab3auem 7 myHkra 2.1.3. Hactosimero [Tonoxxenus.
BHOCHUT IIPE/UIOXKCHHsI MPH pa3paboTKe NMPOEKTOB HOPMATHBHO-IIPABOBOM 6a3bl 1O
00ecreueHHIo yJaIuxcs y4eOHOM JTUTepaTypoii;

OCYIIECTBJISIET KOHTPOJIb 3a IEATEIbHOCTHIO MOABEIOMCTBEHHBIX YUpPEXIEHHH MO
y4eTy OubnuoTeuHbIX GOHIOB yueOHOI THTEepaTyphl B COOTBETCTBHH ¢ ITopsiikom
ydera OuONMOTEYHBIX (OHIOB y4eOGHOM JMTepaTypsl 00IIe0OPa30BaTENBHOIO
yupexaeHus (mpuioxenue 2);

OpraHu3yeT U3y4eHue HOPMAaTHUBHBIX JOKYMEHTOB no y4eOHOMY
KHHTOOOECTIEYEHUIO M 03HAKOMIICHHE C HUMH PYKOBOJHUTEJNIEH I0BEIOMCTBEHHBIX
YupexneHuii;

OCYIIECTBJIAET KOHTPOJIb 32 NEeATEIbHOCTHIO MOABEIOMCTBEHHBIX YUpPEXIEHHH 10
obecrieyeHuIo y4eOHOH JTUTepaTypoil ydaluxcs, TOM YHCIE W3 YHCIA COLMATBHO
HE3alMINEHHBIX TpPYyNI HaceleHHs, 3a ¢opMupoBaHHeM ¢GoHaa y4ebOHOM

JIATEPaTYPHI;
MPOBOJUT aHANU3 OOECTEYEHHOCTH IOJBEJOMCTBEHHBIX YUpexaeHHi ydueGHOI
JINTEpPaTypoW;
noBomutr DenepanbHble U PerMoHanbHbIE TE€pPeYHM O IOJBEJOMCTBEHHBIX
YupexneHui;

(opMupyeT CBOAHBIH MyHHLMNANBHBIA 3aKa3 YupexaeHHii MyHHIHMNATBHOIO
opraHa Ha y4eOHYIO JIMTepaTypy H IpeJCTaBIseT ero B MUHHCTEPCTBO; »
JAOBOAMUT N0 NOABEHOMCTBEHHBIX YUpeXIeHUW CBeJEHHS O HAUMEHOBAHHSAX H
KOJIMYECTBE 3K3EMIUISIPOB Yy4eOHOH JUTepaTypbl, NpPUOOPETEHHOH 3a cuer
pecnyOIMKaHCKUX U MyHHLHIIAJIBbHBIX CPEJICTB;

pacmpezienseT y4eOHyI0 JIMTepaTypy IO IIOABEAOMCTBEHHBIM YUpEXICHHSIM B
COOTBETCTBHHM C UX 3aKa3aMH;

OCYILIECTBJIIET METOAUYECKOE COIIPOBOXICHHE AEATEILHOCTH IIOABEIOMCTBEHHBIX
Yupexnenuii no obecredeHUI0 yue6HOM TUTEpaTypoii;

OKa3bIBAa€T METOAMYECKYIO IOMOIUbL IIOABEJOMCTBEHHBIM YUpeXIEHHSM IO
BHEJIDEHHIO M HCIIOJIb30BaHUIO DJIEKTPOHHOrO (hoHMa y4eOHOI uTeparyphl (nanee
- DOV

OpraHM3yeT NPE3CHTAlHI0O HOBOM y4eOHOW M METOAWYECKOW JIMTepaTyphl Ha
COBELIAHUAX NeJarOrH4eCKUX pabOTHUKOB MO[BEJOMCTBEHHBIX Y UpPEKICHHUI.

2.2.2. PyKOBOJMTENb METOIMYECKOMN CITy)KOBI:



OpraHM3yeT CEeMHHapbl C 3aMECTUTEISIMH PYKOBOIMTEIEH I10BEIOMCTBEHHBIX
YupexIeHuil 1o BompocaM o0ecIedeHHs MOIBEJOMCTBEHHBIX YUpexIeHHil
y4eOHO# TUTepaTypoii U ee COXPaHHOCTH;

OCYIIECTBISIET KOHTPOJb 3a W3JaHHEM B MOJBEIOMCTBEHHBIX YUpeXIEHHUIX
mpHKasa 00 yTBEpXIEHWM TepedHs y4eOHOM JIMTepaTypbl, IUIAHHPYeMOH K
UCTIOJIb30BaHHUIO B 00pa30BaTeIbHOM MPOLIECCE;

dopmupyer GaHk naHHBIX MyHHIMIATBHOrO OpraHa IO  HCIIOJNB3yeMBIM
00pa3soBaTeNbHBIM MPOrpaMMaM, Y4eOHHUKAM U yIUTENSIM, UX PealH3yIOLiM;
(opMHpyeT CBOIHYIO 3asBKy Ha IOBBIIIEHHE KBAIH(MHUKALHH OTBETCTBEHHBIX
METOIUCTOB M OubaroTekapeii no BHeapenuo DYDY JI;

OCYWIIECTBIISIET OPraHU3alldi0 M KOHTPOJIb 3a HH(POPMAIHOHHLIM ObecreueHueM
YupexIeHui 1o BOIpocaM yuyeOHOro KHUr0o0eceYeHuUS;

OCYIIECTBJISICT KOHTPOJIb 3a ()OPMHUPOBAHHEM CBOJHOTO 3aKa3a MyHHIHIATEHOTO
opraHa Ha y4eOHyIO JIUTepaTypy B COOTBETCTBHH C 3aKa3aMH I1OBEOMCTBEHHBIX
Y4pexneHui.

2.2.3. PyKoBOIHTEh MyHHIHIIAIBHOIO OpraHa:

KOOpIMHUPYET paboTy 1o o6ecrneyeHHI0 MOABEAOMCTBEHHBIX —YUpeXIeHHUIH
y4eOHO# TuTepartypoii;

YTBEp3K/laeT 3aka3 MyHHIMIIAIbHOrO OpraHa Ha y4eOHYIO JIATepaTypy;

BHOCHT NPEIJIOKEHHS B IPOEKT Or0/KeTa MyHHIIUNIAIBHOTO OpraHa Ha o4epe/HOi
rof Mo (MHAHCMPOBAHMIO 3aKYNOK Y4YeOHOW JMTepaTyphl, He BOIIEIIIEH B
nepeveHs Js 3aKka3a MUHHCTEPCTBa;

KOOpIMHHPYeT paboTy 1O OpraHM3alM¥ MEpONpPHATHH, HaNpaBlIeHHBIX Ha
BOCIIUTAHUE y YYallMXCsi OEpeXkHOro OTHOIIEHHS K y4eOHOW JuTepaType - B
COOTBETCTBUHM ¢ ab3aueM 7 myHkra 2.1.3. Hacrosimero ITonoxenus.

2.3. Komnerenunss Munucrepcersa

2.3.1. CtpykrypHoe noppasneienie MUHHCTEPCTBA, OTBETCTBEHHOE 34
obecnedeHue y4eOHOM JTUTEPATyPOIi:

pa3pabaThbiBaeT M yCOBEPUICHCTBYET HMEIOLIYIOCS HOPMATHBHO-TIPABOBYIO a3y 110
o0OecneyeHuro y4eOHOM JIMTepaTypoii;

aHAU3UPYET OTYeThl MyHHMUMNANBHBIX OPraHOB IO OOECNEYEHHOCTH Y4eGHOI
JUTEPATYPOX Ha HA4YaJlo y4eOHOro roja;

(opmupyeT cBONHEIN 3aKka3 MHHHCTEPCTBA MO JaHHBIM MyHHUIMIATBHBIX OpraHoB
Ha y4eOHyIO JIMTepaTypy H TIpPeJCTaBIseT PyKOBOAMTENI0 MUHHCTEpCTBA Ha
YTBEPXKJICHHUE;

PYKOBOZHT co3aianreM DD YJI u KOOpIMHUPYET ero BHeAPeHHe B MPAKTHKY paboThI
YupexneHuii,

OpPraHU3yeT KOHTEHTHOE HAIOJHEHHE U MYIbTH()YHKIHOHAIBHOE HCIOJIB30BaHHUE
DV,

OKa3bIBa€T  NPAKTUYECKYI0 M  KOHCYJbTAaTHBHYI0 IIOMOIIb  METOIHCTaM
MyHHIHIaNbHBIX  OPraHOB W VY4YpeKIEHHSM 1O BONPOCaM, CBS3AHHBIM C
obecrieyenreM y4eOHOI IUTepaTypoii;



2.3,
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BHOCHT TNpPEMIOXKEHUs: B MpPOeKT OropkeTa MUHHCTEpPCTBA Ha  ClEAYIOIIMIA
KaJleHIapHbIH TOA MO ()HHAHCHPOBAHHMIO 3aKyNKH y4eOHOW JHMTepaTypsl U
Yupexnenuii;

OCYHIECTBJIIET KOHTPOJIb 3a MCIOJIHEHHEM I[IOCTABIIMKAMHU OOS3aTENILCTB 110
roCy/lapCTBEHHBIM KOHTPAKTaM Ha ITIOCTaBKY y4eOHOM JIMTEPaTyphI;

KOOpIMHUPYET paboTy MyHMUMNANbHBIX OPraHOB IO MCIOJIB30BAHMIO Y4eGHOI
JIUTEPaTypHlI;

AHAJIM3MPYET, KOPPEKTUPYET C y4eTOM HTOTOB HHBEHTApU3allMM  3aKa3
MyHuuunansHoro oprana Ha y4eGHyIO JTUTEPATYPY;

FOTOBHUT 3asIBKH, TeXHHYECKOE 3a/[aHMe JUIsi TIPOBE/ICHHs] KOHKYPCOB Ha IMOCTABKY
TOBAapOB M YCIYT, CBS3aHHBIX C oOecreyeHHeM y4eOHOH JHMTepaTypoi, MPOeKThI
FOCY/IapCTBEHHBIX KOHTPAKTOB M JIOTOBOPOB C IOCTABIMKAMH HAa3BaHHBIX TOBAapOB
U YCIIYT B COOTBETCTBHH C 3aKOHO/IaTEIECTBOM; :

2.3.2. PykoBoaurens MUHHCTEPCTBA:

yTBepXIaeT PernonanbHelii nepedeHs y4eOHOM JIUTEpaTyphb;

YTBEpXJaeT 3aka3 MHUHHCTEPCTBA Ha y4eOHYIO JIUTepaTypy Ui 3aKylKH 3a CYeTr
CPEJCTB peciyOIUKaHCKOTO Or0IKeTa;

3aKJIFOYAeT TOCYNAapCTBEHHbIE KOHTPAKThl M JIOTOBOPHI Ha IIOCTaBKY yd4eGHOM
JIUTepaTyphl.

Komnerenuuss MacTHTyTa

Hay4Ho-npenonaBatenbCckuii cocTas:

OpraHusyeT paboTy 10 O3HAKOMJICHHIO C HOBOM y4eGHOM JMTepaTypoil yuuTeneii-
NPEMETHUKOB M CHELHAMCTOB (METOAMCTOB) MyHHIMIANBHBIX OPraHoB,
anpoOaly HOBBIX yU4eOHBIX U3IAHUI;

IPOBOJUT MOBBILLIEHHE KBaJIU(DUKAITAH CIELUATMCTOB (MeToaHCcTOB)
MyHHIMIaNbHBIX  OpraHOB M GuOnHOTeKapedl VYupeieHHWH 10 Bompocam
obecrieueHus y4eOHOI JIUTEPaTypOii;

pa3pabaTbBaeT METOAUYIECKHE PEKOMEHIALNH ISl TIeIarOTMYecKiX PaGOTHHKOB O
nopsiZike BbIOOpa yue6HO# tuTepatypsl pu GOPMHUPOBAHUH 3aKa3a;

MPOBOJMT MOHUTOPHHT y4eOHON JIMTEpaTyphl, HCIIONB3YEMOM B YUPEXICHHUSX;
A2CT OSKCHEPTHYIO OLEHKY MPH MOATrOTOBKE K H3JaHHUIO y4eOHOW JIMTepaTyphl
PETHOHAJIBHOTO TEePEYHS;

OKa3bIBA€T MOMOIIL METOAUCTaM MyHHUIMIANBHBIX OPraHOB IO BHEAPEHMIO B
CHCTeMy 00pa30BaHMs U UCIIOJIb30BAHHUIO Y4€OHMKOB HOBOTO ITOKOJICHHS,
Y4acTBYyeT B pa3pabOTKe MEPONPHUATHH, HANPABICHHBIX HA BOCIUTAHHUE Y YYAIAXCS
OepexxHOro oTHOMmEHMsI K y4eGHOM JHTepaType, B COOTBETCTBHH C ab3ameM 7

‘myHKTa 2.1.3. Hactosimero ITonoxeHus.

3. O BBIBOPE YUEBHOM JIMTEPATYPBI, UCITIOJIL3YEMOI B
OBPA30BATEJILHOM ITPOLIECCE



3.1. Bpibop yueOHON JHTEpaTypbl, HCIONB3YEMOW B 06pPa3OBaTENHHOM
Npouecce, OCYIIECTBISIETCS B COOTBETCTBHHM CO CIHCKOM Y4eOHOMW JIHTEpaTyphl,
OTpENIENICHHBIM YUpPEeXI€HHEM, COCTAaBIEHHBIM B COOTBETCTBHU ¢ PeiepalbHBIMU
U PermoHanbHbIMU MepeyHsIMH.

3.2. Cnucok y4eOHOH IHMTEepaTyphl SIBISETCS 00sA3aTebHBIM NPHIIOKEHHEM K
00pa3oBaTeNbHON MporpaMme YupexIeHusl.

3.3. Cnucok y4eOHO# MTepaTyphl (Hajiee — CIHUCOK) SIBISETCS JOKYMEHTOM,
OTPaXaloIlMM TepevYeHb MpOrpamMM, pealu3yeMbIX YUpeXXJeHHEM B TEKYIIEM
y4eOHOM romy, M HX oOOecle4eHHOCTh y4eOHOM nuTepaTypoil. CIHMCOK HMeer
Clelylollue pasjielbl: Kiacc, NpeaMer, ydyeOHas MporpaMma, HaWMEHOBaHHE
y4yeOHHKa.

3.4. VYupexneHue BIIpaBe pealU30BBIBATH IMPOrPaMMbl, PEKOMEHIOBaHHbIE
MunucrepctBamu o6pasoBanust 1 Hayku Poccuiickoit ®enepauuu u Pecry6muku
Tarapcran wu obGecrneyeHHble ydeOHOM muTeparypoii u3 @enepanbHBIX U
PervonanbHbBIX nepeyHeii.

3.5. Ilpu opramusanuu y4eOGHOro mpolecca peKOMEHIyeTcs HCIONb30BaTh
y4eOHyI0 TMTEpaTypy U3 OJHOMN MpeIMETHO-METOAMYECKOM JTMHUHM (IHAIAKTHIECKOM
CHUCTEMBI JUIsl CTYIIEHU 00pa3oBaHMs ).

3.6. PykoBomurensiMu  YupexaeHuil — obecreuyuBaeTCs ~— COOTBETCTBHE
pealM3yeMbiX 00pa3oBaTeNbHBIX MPOrpaMM TpeGOBaHHAM K  CONEPKAHHIO
00pa3oBaHus s JaHHOTO THHA (BHIA) OOIIEOOPA30BATENHHOrO YUPEXKIEHHS M
YPOBHs 00pa3oBaHMSI.



[Tpunoxxenue

K [Tonoxenuro o nopsiake obecneyeHus
y4eOHO# TuTepatypoi
obmmeoOpa3oBareNbHbIX yupexaenuit PT,
YTBEpPXKICHHOMY NpUKa3oM MuHHCTEpCTBA
obpa3oBanus u Hayku PT

o130 D3I Ne 1F2Y/

PersiamenT obecnieyeHHsl y4aluxcsl y4eOHOH JTHTEpPaTy PO

Ha ypoene Munucmepcmea

Ne Cpokn
Meponpusitue
n/n peajH3anuu
1. O3HakoMJIeHHE PYKOBOIHUTENEH MyHHIIMIIAIBHBIX OPraHOB Jlo 15 saBaps
ylpaBJieHUs! 00pa3oBaHHEM H HH(POPMAIIMOHHO-METOJHYECKUX TEKYIIEro roaa
neHTpoB (nanee — UML) ¢ npoekramu eepaibHbIX EpedHe
y4eOHHMKOB Ha IPEJCTOSIIN y4eOHBIH roJI, pa3MEIEeHHbIMH Ha CaiiTe
MunucrepcTBa 06pa3oBanus u Hayku PO www.mon.gov.ru.
C60p MyHHIIUTIAILHBIX 3aKa30B Jo 25 ¢epans
TEKYIIEro roaa
B DopMHpOBaHHE PECITyOIHKAHCKOTO 3aKa3a Ha YYeOHUKH Ha Jlo 5 mapra
IIPECTOSIUN Y4eOHBIH 1o TEKYIIEro roia
3. Opranusanus 3aKynKd y4eOHHKOB; IIPOBEIEHHE KOHKYPCOB Ha 1o 15 anpens
COPTHPOBKY, XpPaHEHHE U JI0CTABKY Y4EeOHHKOB TEKYyIIEro roja
4. Pacnipesienenne yueOHHKOB B COOTBETCTBHH C 3aKa3aMu Jlo 10 mas Tekymero
MYHHIIMIIAIATETOB (COCTaBIICHHE pa3HAPSIOK B pa3pese roja
MYHHMLMIIAJIUTETOB)
& Osnakomienue qupekTopoB U MetoauctoB UMI] pacnipeenenrem Jlo 15 mas Tekymero
y4eOHHKOB roja
6. Opranun3sanys HHBEHTAPU3AIMH IKOJIBHBIX (OHIO0B yueOHOIH Jlo 10 urons
JUTEPaTyphI TEKYIIEro roaa
i O6HoBIEHHE pecyOIMKaHCKOro 0OMEHHOT0 GOHIa yYeOHUKOB Jo 25 urons
TEKYIIEro roaa
8. Opranusanus oOMeHa H3JHIIKaMH Y4eOHOH JINTEPaTyphl MEXKILY Jlo 20 aBrycra
00pa3oBaTeIbHBIMH YIPEKICHHIMH U MyHHIUIIATHTETAMH TEKYIIEro roaa
g B cBs3u ¢ BHeapennem DDVII:
* paspaboTka MH()OPMAHOHHO-CIIPaBOYHOTO deMenTa D®YII; | 25 mapra 2012 T.
* opraHu3aiys 00y4eHHUS OTBETCTBEHHBIX CIEIMAIHCTOB U Maii-urons 2012 1.
KOHTPOJIb €T0 MPOXOXKICHHS;
*  OCYIIECTBJIEHHE KOHTPOJIS 32 CBOEBPEMEHHBIM H 20 aBrycra 2012 r.
Ka4eCTBCHHBIM HAIlOJHEHHEM JIEKTPOHHBIX (OpM.
10. | KoHTponb 3a IeATETbHOCTBIO IOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 | [I0CTOSHHO
OpraHHU3alHIo Mpolecca obecrneyeHus yueOHO# IuTeparypoi




Ha ypoene MyHuyunaibHo20 opzana

Ne
i Meponpusitne Cpoxn peanu3zanuu
11. | O3HakOMJIEHHE IUPEKTOPOB 00pa30BaTENbHBIX YUPEKIACHUH U Jo 15 auBaps
cneuranucto UMLI ¢ npoektamu enepanbHbiX nepeuHeil yueOHMKOB Ha TeKyLIero roaa
NpeACTOALMH y4eOHbIH roj, pa3MelleHHbIMU Ha caiite MUHHCTEpPCTBa
o6pa3zoBanus U Hayku P® www.mon.gov.ru.
Co6op 3aka30B 00pa30BaTeIbHBIX YUPEIKACHHH U 00CYKIEHHE MPOEKTa
MYHHLMIAJIBHOIO 3aKa3a Ha y4eOHHUKH Ha MpeACTOALMH YueOHbIi roa Ha Jlo 10 despans
COBEILAHHUSAX C AUPEKTOpPaMH TEKYILEro roaa
12. | ®opMHpoBaHHE MYHHLIMNATBLHOTO 3aKa3a Ha yYeOHUKH Ha MPEACTOAIIHIM Jo 15 despans
y4eOHbI# roJ M npeaocTaBieHre B MUHHCTEPCTBO TEKyLLIero roja
13. | Opranu3aums npoBeieHUs NeaarorHyeckx COBETOB 00pa3oBaTeIbHbIX Jlo 15 mapra Tekyuiero
YUPEXKIEHHH MO BOMPOCcaM MpUBeIeHHs 00pa30oBaTebHbIX MPOrpaMM roaa
(cruckoB y4yeOHMKOB B HHX) B COOTBETCTBHE MMEIOLMMCS (hOHAaM y4eOHOM
JIUTEpATyphl M 3aIUIAaHUPOBAHHBIM K 3aKyNKe yueOHUKaM
14. | Opranusauus npoBeJeHHUs: POAUTENbCKUX COOpaHHiA, 3ace1aHui 1o 15 mas Tekyiuero
POAUTENILCKMX KOMUTETOB M COBETOB POJUTENEH ydYaLUXCs U roxa
MH(POPMHPOBaHHMS HX M0 BOMpocam obecrieueHus y4eOHOM TuTepaTypoii
15. | Pacnpenenenune yueGHUKOB B COOTBETCTBHH C 3aKa3aMH 1IKoJ (coctaBiende | JIo 31 mas Tekyuiero
pa3Haps10K B pa3pe3e 00pa3oBaTe/IbHbIX YUPEKIEHHH Ha OCHOBaHHH roga
MYHHLIMNAJIbHBIX Pa3HApPsI0K)
16. | O3HaKOMJIEHHE TUPEKTOPOB 0OPa30BATENbHBIX YUPEIKIAEHHH Jlo 10 urons Tekyuiero
pacnpenesieHHeM yueOHHKOB MeKay 00pa3oBaTeIbHbIMH YUPEKACHUIMH roaa
17. | MHBeHTapu3auMs WKOJIbHBIX GOHIOB y4eOHOM JINTEpaTyphbi Jlo 10 uroHs Tekyuiero
rojaa
18. | O6HOBNEHHE 0OMeHHOTO poHAa Y4eOHHKOB MyHHLIMIIAJIUTETA Jlo 20 uroHs Tekyuiero
roaa
19. | O6MeH u3nHLIKaMK y4eOHO#H TUTepaTypbl MEXIy 00pa3oBaTe/IbHbIMH Jo 20 aBrycra
YUPEXKACHUSAMH TEKYILEero roaa
20. | OpraHu3auus npueMa rnocTynarollei yueoHoi iuteparypsbl Jlo nonHoro
NOCTYTUICHHS
21. | Opranusauus TenepoHHON «ropsyel JUHUM» U1 npuemMa obpalleHui C 15 aBrycra no
rpakaH Mo Bonpocam obecnieyeHus: y4eOHOM TuTepaTypoit 1 okTa6ps Tekyiero
roga
22. | OpraHu3auus MeponpuUsTHiA N0 GOPMHPOBAHHUIO Y yUYALIMXCS OEPEKHOro [TocTrosiHHO
OTHOLUEHHUS K yueOHOH auTepaType
23. | B cBa3u c BHenpenuem DDOVYII:
* opraHM3auMs KBaTM(GUUMPOBAHHON KOHCY/IbTALIHOHHOM MOMOILLH [TocrosiHHO
O6uOAHMOTEYHBIM PabOTHUKAM M METOIUCTAM;
®  CBOEBPEMEHHOE HAIpaBJIEHUE OTBETCTBEHHBIX CMELIHAIUCTOB Ha Maii-utons 2012 r.
00y4eHHe U KOHTPOJIb €ro MPOXOXKAECHHS;
*  OCYLIECTBJIEHWE KOHTPOJIS 33 CBOEBPEMEHHBIM M KaU€CTBEHHBIM 20 aBrycta 2012 r.
HaroJHEHUEM YIEKTPOHHBIX HopM.
24. | KoHTpOJIb 32 N€ATENIBHOCTBIO IO/DKHOCTHBIX JIMLL, OTBETCTBEHHBIX 3a [TocTrosiHHO
OpraHM3aLMIO npoLecca odbecneyeHus yueOHOMH TMTepaTypoi, B
MyHuuMnanpHOM opraHe U 00pa3oBaTesIbHbIX YUPEKICHHSIX
25. | KoHTposib 3a 1eATeIbHOCTBIO METOJIMCTOB W OHOIHOTEYHBIX PAGOTHHKOB ITocTosiHHO
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Ha ypoeHe YupescoeHuu

Ne Cpokn
Meponpusitue
n/n peaH3anuu
26. | O3HaKOMJIEHHE MeAaroruuyeckux U OUOIMOTEYHBIX paOOTHHUKOB C Jlo 20 ssaBapst
npoekTaMu ¢eepaibHbIX epeuyHel y4eOHUKOB Ha MPEACTOSIIUM TEKYIIero roaa
y4eOHBIH roJl, pa3MelIeHHBIMU Ha caiiTe MuHUCTEpCTBA 00Opa30BaHUs U
Hayku PO www.mon.gov.ru.
OO6cyxaeHue NpoeKTOB 3aKa30B Ha YYEOHUKH Ha MPEACTOSIIHI Jlo 1 deBpans
y4eOHBIN IoJ] Ha MeJaroruyecKuX CoOBeTax TEKYIIEro roaa
27. | ®opMHpOBaHHUE 3aKa3za 00pa30BaTEIbHOIO YUPEKIACHHUS HA YUCOHUKH Jlo 5 deBpas
Ha MpeICTOAIMN y4eOHBIN IO/ ¥ NpelocTaBieHue B MyHHIIMIIABHBIA | TEKYIIEro rojaa
opras
28. | [IpoBeneHue negarornyeckKux CoBeToB oOpazoBaTenbHbIX yupexaenuit | Jlo 15 mapra
10 BOTIpOCaM NpHUBEIEHHUS] 00pa30BaTEIbHBIX MPOrpaMM (CITHCKOB TEKyINEero roaa
y4eOHHKOB B HMX) B COOTBETCTBUE UMerOIIMMCs poHaaM yueOHOM
JIMTEPATypPhl U 3aIVIAHMPOBAHHBIM K 3aKyTIKe yueOHHKaM
29. | IlpoBeneHue poauTenbckuX — cobpaHuii, 3acemanuii  poautenbckux | Jlo 15 mas
KOMHTETOB M COBETOB POIMTENEH y4allMxcs M MH()OPMHPOBaHMA HX M0 | TEKYINEro rojaa
BOIpocaM obecrieueHus yueOHOU JIuTepaTypoi
30. | VHBeHTapu3anus MKOJIbHBIX POHIOB yUeOHOU JTHTEpaTyphl Jo 10 urons
TEKYIEro roaa
31 OobHoBneHHEe 0OMEHHOTO POoHIa Y4eOHHKOB 00pa3oBaTeibHOro Jlo 20 uroHs
yUpeKAEHHUS TEKyIIEro roja
32. | OGMeH U3MHIIKaMH y4eOHOH JINTepaTyphl MEXIy 00pa3oBaTe/lbHbIMU Jo 20 aBrycra
YUpEeXKACHHAMHU TeKyIIIeFO roga
33. | Ilpuem noctynatomeit yueOHOH TUTEpaTyphl Jlo nonHoro
HOCTYTUICHHUS
34. | Opranu3amnus NOCTaHOBKH MMOCTYMAOUICH JIUTEPATYPHI HA yUET B Teuenue 5 nuei
35. | Opranu3zanust MEpONpUSATHI 0 GOPMUPOBAHUIO Y yUYAIIUXCS [TocTosiHHO
OepeXHOro OTHOLIEHUS K yueOHOH TuTeparype
36. | B cBs3u ¢ BHenpenueM DDV II:
* opraHu3aiys KBaIM(GHUIIMPOBAHHON KOHCYIbTAIIHOHHOM [ToctosiHHO
noMoIM OUOIHOTEeYHBIM PAOOTHHKAM;
* CBOEBPEMEHHOE HAllpaBJIEHHE OTBETCTBEHHBIX CIIEIUAIUCTOB Ha | Maii-uromnb 2012 1.
o0y4yeHHe ¥ KOHTPOJIb €0 MPOX0KICHHUS;
*  OCYLIECTBJIEHHE KOHTPOJIS 32 CBOEBPEMEHHBIM M KayecTBeHHbIM | 20 aBrycra 2012 r.
HAlOJHEHUEM JJIEKTPOHHBIX (OpM.
37. | KoHTpoub 3a NeSTeIbHOCTHIO JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 IToctostHHO
OpraHu3alHIo Npolecca odecreyeHus yuyeOHOM JTUTepaTypoii B
VYupexneHuu
38. | KonTposp 3a 1esTeIbHOCThIO OHOIHOTEYHBIX paOOTHHKOB ITocTrostHHO

t




[Tpunoxxenune 2

YTBepxaeHo
IIPUKA30M MHHHCTepCTBa

00pasoBaHus U HAyKH
o1 3L LAUOMNe /5 f 7 ///(

HNOPSANOK YYETA BUBJIMOTEYHOI'O ®OHJIA
YYEBHOMH JIMTEPATYPBI OBIIIEOBPA30BATEJLHOIO
YYPEXJIEHUSA

1. OBIIIME TTOJIOXEHUA

1.1.  Hacrosumii Tlopsnok ydera Oubimorednoro ¢onga ydeGHOIM
JUTEpaTypsl  00LieoOpasoBaTeNnsHOro yupexaeHus (nanee — Ilopsnok ydera)
yCTaHaBIMBAaeT NpaBHia y4yeTa OuOIMOTeYHOro (oHaa y4eOHOM NHMTEpPaTyphl U
OCYIECTBISETCS B COOTBETCTBUH ¢ MHCTpyKIMei 06 ydyere 6ubnuoreynoro ¢ponia
6ubnroTek  0OpazoBaTeNBHBIX  yYPEXIEHWH, YTBepXkJIeHHOH IIpuKasom
Munncrepctsa obpasoBanus Poccuiickoit ®enepaiyu ot 24.08.2000 No 2488.

1.2. bubnuoreunsiii poHa ydeOHON JIHMTEpaTyphl YYHMTHIBAETCS M XPAHHTCS
OTAEJIBHO oT OCHOBHOT'O O6uOIHOTEYHOTO donma OoubnuoTexu
00111e00pa3oBaTeNLHOTO yupexaeHus (qanee — YupexaeHue).

1.3. Vyer Oubnnoreunoro ¢oHaa y4eGHOH JMTepaTypsl OTpaXkaer
nocrymieHde B (oHA, BbIObITHE M3 (OHMA, BENWYUHY Bcero (oHIa y4eGHOIM
JIATEPAaTYpbl M CIYXXHT OCHOBOM JUlsi OOecred4eHHs COXPAaHHOCTH (OHIA U -
KOHTPOJIS 32 HAJIMYHEM M JIBHXKEHHEM y4eOHOM JIUTEpaTyphl.

1.4. Vyer GuGnuoreuHoro ¢oHa y4eGHOM JIUTEpaTyphl OCYIECTBISAETCS
noxymenTamu: "Knura cymmapHoro ydera" (manee — KCY), "Kaproreka yuera
y4eOHO# suteparypel”, "TeTpane ydera yd4eGHBIX MaTepHAIOB BPEMEHHOTO
XapakTepa", 3JIeKTPOHHBIM (OHIOM y4eGHOM uTepatypsl (nanee — IOV II).

1.5. Vuery momnexar Bce BHABI y4eOGHOW JHTEpaTypbl, BKIIOYEHHBIE B
OubnnoTeyHsIi GoH.

2. YYET ®OHJIA YUYEBHOU JIMTEPATYPhI

2.1. K ¢onny yueOGHOM TUTEPATYPHI OTHOCSTCS:

- BCE y4eOHHUKH;

- y4yeOHbIe mocobus;

- MaTeMaTH4eCKue TaOJIHUIbI;

- COOpHUKH ynpaXxHEHHH U 33713y,

- IPaKTHKYMBI;

- KHUTH JUIS YTE€HHS,;

- XpECTOMATHH.

2.2. Yyer 6ubnuoteyHOro (onga y4e6GHHKOB HOIKEH CIOCOGCTBOBATH HX
COXPaHHOCTH, NPaBHUIBHOMY ()OPMHPOBAaHHIO U L€JIEBOMY HCIIONB30BaHMIO. Bee



ONEpaLMU M0 Y4YeTy IPOU3BOAATCS OMOIMOTEKapeM, CTOMMOCTHBIM y4YeT BeIeTCs
Oyxranrepueit oraena (ympaBlieHHs) OOpa30BaHHUS HCIOJHUTEILHOTO KOMHTETA
MYHULIMNIAIBHOTO 00pa3oBaHus Wiu Oyxrantepueid YupexnaeHus. CBepka JaHHBIX
OMOIMOTEKU U OyXTranTepru MPOU3BOIUTCS €XKETrOIHO.

2.3. VYyer yuebHukoB ocyuiectBisiercsi B KCY, xoTopas Bemercs B Tpex
4acTsX: ;

1 gacte. [Toctynnenue B pouna. Ilocne nomydyeHus yueOHHUKOB 3alUCHIBAETCS
of11lee KOJUYECTBO M CTOMMOCTB, C 00sI3aTeNIbHBIM yKa3aHHEM HOMepa U JIaThl
COMPOBOAMTENBHOIO JoKyMeHTa. HoMmep 3amucu exerogHo HauuHaetcs ¢ Ne 1 u
UJIET M0 MOPSAIKY NOCTYIUICHHH.

2 4qactb. BriObiTHe M3 (oHIa. 3anuchIBalOTCS HOMEpa aKTOB HAa CIUCaHHE
y4eOHUKOB C YyKa3aHHEeM JaTbl YTBEPXKACHHs aKTa M OOIIero KoJU4ecTBa
CIIMCaHHBIX y4yeOHUKOB Ha oO0lryr0 cymmy. Hymepammsi 3amuceéi o BBIOBIBIIUX
U3JIaHUSAX U3 IoJia B O/ MPOJOJIKAETCS.

3 yvacte. Utoru ydyera nBukeHUs GOHIOB. 3alUCHIBAIOTCS UTOTH JBHKEHUS
¢dboHna y4eOHMKOB: OO0llee KOJMYECTBO TMOCTYNMHUBIIUX YYEOHHKOB Ha OOIIyIO
CyMMy 3a TeKyumui roa. Obmiee KOJIM4eCTBO BHIOBIBIIMX Y4eOHHUKOB Ha OOLIYIO
CyMMy 3a TeKyuui roa. Obiiee KonMuecTBO y4eOHMKOB, COCTOSIIMX Ha y4eTe Ha
o01ryto cymMMy Ha | ssHBaps MocJeAyIoIero roja.

KCYVY no yyebHukam XxpaHuTcsi B OUOIHOTEKE TOCTOSHHO.

2.4. VnauBunyanbHbli (TpyNmoBOi) ydeT y4eOHMKOB OCYIIECTBIISIETCS B
KapTOTeKe y4yeTa y4eOHMKOB, Ha KaTaJOXKHBIX KapTOYKaxX CTAHIapTHOTO pa3Mepa.

Ha xaprouke yka3piBaeTcs OubOiuorpaduveckoe onucaHue ydeOHHKa,
CBEICHHSI O KOJMYECTBE IIOCTYNHUBIIMX YYEOHHKOB C YKa3aHHEM ILIE€HBI,
pErucTpallMOHHBIA HOMEP.

Ecinu y4eOHUK mocTynaeT HEOAHOKPAaTHO U He UMeEeT OTJIHYHSA, KpOME roja
U3J1aHUs U LIEHBI, TO BCE MTOCTYIUIEHUS 3aHOCITCS Ha eIMHYIO KapTouKy. Eciu ke B
y4eOHHMKE BHECEHBl [OTOJIHEHHS U W3MEHEHHs, TO Ha HEro 3aBOJMTCS HOBas
KapTouKa.

KapTouky paccTaBisilOTCS B YYETHYIO KapTOTeKy IO KjaccaMm, a BHYTPHU
KJIaCCOB — IO MpeAMeTaM U 1o andaBuTy GpaMUIni aBTOPOB HITH 3arjaBHii.

Kaprouku Ha cnucaHHble Y4YyeOHMKM W3 KapTOTEKH YydeTa Yy4eOHHKOB
U3BIMAIOTCS Cpa3y JKe MOcJie MOAMUCAaHUS aKTa O BBIOBITHH.

YT00BI perynupoBaTh IOCIENOBATENIBHOCT PETHCTPALMOHHOTO HOMEDA,
pexoMeHyeTcs BecTH "JKypHall perucTpaluu Y4eTHBIX KapTo4eK OHOJTHOTEIHOro
¢oHna MKONBHBIX Y4eOHMKOB" 1O 0Opasily: HOMep IO TOpSAAKY, Ha3BaHHE,
KOJIMYECTBO, II€Ha OJHOI0 3K3eMIusipa, Homep 3anucu B KCVY.

2.5. Y4ety momyexaT Bce BHIbI YyYEOHHKOB M y4eOHBIX MocoOuii. PaGoune
TETPaaH, IUAaKTHYECKHE MaTepHalibl, TaOJIULIbI, TPOMUCH SBJISIOTCS JOKYMEHTAMU
BpeMeHHOro xapakrepa. Mx y4er nmpousBonutcs B "TeTpaau ydera TOKYMEHTOB
BPEMEHHOI0 Xapakrepa'".

2.6. B3ameH yTepsHHBIX WM HCIOPYEHHBIX YYEOHHKOB NPUHHUMAIOTCS
aHAJIOTUYHbIE YYEOHHUKHU.

Y4eOHHKH, yTepsiHHBbIE M PUHATHIC B3aMeH, y4uThiBaloTcs B "TeTpanu yuera
YTEPSIHHBIX Y4eOHUKOB M MX 3aMeHBI".



2.7. Vuer BbiObITHs y4e6HUKOB. CriMcaHue Y4eOHUKOB MPOBOJHUTCS HE Pexe
oxHoro pasza B roi. CnvcaHHble y4eOHHKH CHAIOTCA B MaKyiaTypy. CHHCaHHbIE
Y4EOHHKH, HaXOMSALIMECS B XOPOIIEM COCTOSHHH, MOTYT BbIIABaThCs YYaIHMCS
JUISl IOJITOTOBKH K 3K3aME€HaM M IepeaBaThCs IS HCIOJIb30BaHHs B KaOMHeTax.

Ha xaxnpii Bua cnucanus ("Berxume", "Ycrapesume mno copepxanuio”,
"VrepsiHHble vutatensmu”, "XuieHue") COCTaBIAETCH aKT B 2 SK3eMIUIIPAX,
KOTOPbIi ~ MOANMKMCBHIBAETCS KOMHUCCHEH ¥ YTBEPXKIAeTcs pPyKOBOMHTEIEM
Yupexenust. OIHH 3K3eMIUISIp aKTa TOUIEXHT XpaHeHuIo B OubnuoTeke, Apyroi
nepefaeTcss MoJ PacCIUCKy B OyXrajiTepuio, KOTOpas MpPOM3BOIMT CIIMCAHUE C
Oananca YupexieHus yKa3aHHOW B aKTe CTOMMOCTH y4eOHHKOB.

2.8. Yuer Bbinauu yueOHHKOB. brOinoTekaps BeaeT yueGHUKH yauTemsm -
Il xnaccos, kmaccHeIM pykoBoxutensiM IV-XI KiaccoB MM y4HTENsIM 110
COOTBETCTBYIOLEMY MpeaMeTy. KonryecTBO 3K3eMIUIIPOB BBIIAHHBIX Y4€OHUKOB
OTMeYaeTcs B 0co00M TeTpaay Wik GopMyIisipax y4amierocs.

Y4eOHUKHU BBITAIOTCS yYalllMMCs Ha IO,

2.9. Kaxnoe YupexJeHHe BeleT yd4eT COCTOSHHMS M JBUKEHHS (POHIOB B
¢dopmare DOV
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