VYrBepxaao:
OV «COILINe7»

Pl eKTOP) A
/ M. Tumepbaera

Hpamma M0JIb30BaHHsI OHOJIHOTEKOMH
1. O6mue nosoxeHust
1.1. Hacrosume IlpaBuia nons3oBanus OMOIMOTEKOH pa3paboTaHbl B COOTBETCTBHHU C
[Tonoxennem o 6ubanoreke MAOY «COILLINe7» r. AnbmeTbeBcka
1.2.  IlpaBuna nonab3oBaHus  OMOMMOTEKOH  —  JOKYMEHT,  (UKCHPYIOLIUiA
B3aMMOOTHOIIEHHS 110J1b30BaTeNs ¢ OMOAMOTEKOH M onpeaenstoumii obmuil nops ok
opranu3anuy o0CITy)KUBaHUS 0JIb30BaTENEH, MOPANOK AocTyna K GoHaam OuOIHOTEK,
npaBa ¥ 00513aHHOCTH T0JIb30BaTE/ICH W OMOINOTEKH.
1.3. IlpaBo cB0GOAHOrO M GeCIUIaTHOTO MOJIb30BaHKsA OUOIMOTEKOH UMEIOT yyaluecs 1
nejaaroru u apyrue paborauxu OV, a TaxKe poauTeN yualuxcs.
1.4. K ycayram mons3oBateneit npenocrapisiorces: Gouja yuyeOHOM, Xya0XKeCTBEHHOH,
CIIPaBOYHOM, HAYYHO-TIOMYJISIPHOM JTUTEPATYPHI IS YUALIUXCS; METOAMYECKOH, HayuHO-
T€1arOrHYecKoi, CIpaBOYHOM JTUTEPATYphI IS [IpenoaBaTeieii:
o KHWIU, NEPUOJMYECKUE W3JaHUA, BHUICO3AMMCH, IEKTPOHHBIE 0a3bl JaHHBIX M
Apyrue;
 crpaBoyHO-OMOMMOrpaduyecKuil anmapar: KaTajJord, KapTOTEKH, CIIPaBOYHO-
Oubamorpaduyeckuii GoH/I, peKOMEHIATEIbHbIC CIIUCKU JTUTEPATYPHI;
o MHIMBHIYyaTbHbIE, TPYIINOBBIE U MACCOBBIE GOPMBI PabOTHI € MOIL30BATEIAMH.
1.5. bubnuoreka obciyxkuBaer noab3opareseit:
» Ha aboHeMeHTe (Bblaya MPOU3BEICHUI TIeUaTH Ha I0M);
e B YHTAIBHOM 3aJle, I/Ie 10J1b30BaTe/l paboTaroT ¢ JOKyMEHTaMHU, KOTOPBIE Ha J10M
HE BBIIAOTCS;
o TIONy4YeHHe YueOHOM JMTEpaTypbl BO BpPEMEHHOE MOJIb30BAaHUE M3 JPYIUX
OubmoTex. )
1.6. Pesxum pabotsr 6ubmmrotexu 8.00- 16.00 (cy6060ta, BOCKpeceHbe —BBIXO/IHO#)
2. [IpaBa, 00513aHHOCTH M OTBETCTBEHHOCTD M0.JIb30BaTe el
2.1. Ilonb3oBarenb UMEET MPaBO:
[Tonb3oBathest  cnemyromumu — OecruiaTHBIMH — OMOIHOTEUHO-UH(POPMAIIOHHBIMU
yCIIyraMu:
e HMEThb CBOOOAHBIA J0cTynm K OubGauoTeuHbiM (oHZaM W HMHQOpPMALMH Ha
Pa3IMYHBIX HOCUTEISAX;
e TI0JTy4aTh JOKYMEHTHI BO BPEMEHHOE I10J1b30BaHUE U3 (oHIa OUOIHOTEKH;
e TMONyYaTh KOHCYJIbTALMM W TPAKTHYECKYI0 MOMOLIL B IOUCKE M BBIOOpE
TPOM3BE/ICHUI TIeYaTH U IPYTUX HCTOYHUKOB HH(POpMAIINN;
e TIPOJJIEBATh CPOK MOJIH30BAHNUS JOKYMEHTAMH B YCTAHOBICHHOM IIOPSALIKE;
o I[OJy4aTh y4EOHWKU U KHUTH 110 OMOIMOTEYHOMY aDOHEMEHTY;
o TI0JIb30BATHCA  CIPAaBOYHO-OMOIMOrpadMUECKUM — ammapaTtoM: KarajioraMu W
KapTOTEKaMH Ha TPaAMLIMOHHBIX U NEKTPOHHBIX HOCHTESX;
 [0JIb30BATHCA CIIPaBOYHO-OMOIMOrpahUIeCcKIM " MH(QOPMALIMOHHBIM
00CITy)KMBaHUEM;
o Tqonydath OuOmMoTeuyHO-OMOMMOrpaguueckue W HMHGOPMALMOHHBIE 3HAHHUS,
HaBBIKM M YMEHHS CaMOCTOSITEJIHOTO T10JIb30BAHUS OMOIMOTEKOM, KHHUTOI,
nHopmanmei;




NPUHUMATh Y9aCTHE B MEPOIIPHITHSIX, IPOBOANMBIX OMOITHOTEKOI;

OKa3bIBaTh IPAKTUYECKYIO MIOMOIb OMOINOTEKE;

TpeboBaTh COOIOJCHUE KOH(PUACHIIMAIBHOCTH JIaHHBIX O HEM U T[epeyHe
YUTAEMbIX UM MaTEepPHAIIOB;

00’xanoBaTh ACHCTBUA OMOIMOTEYHBIX PAOOTHUKOB, YHIEMIISIONIUX €r0 MpaBa, y
nupekTopa OVY.

2.2. Ilonp3oBaTens 00s13aH:

coOro1aTh MpaBUiia MOJIb30BAHUS OMOIMOTEKOM;

OepeXHO OTHOCHUTHCS K KHUTaM, XKypHajiaM U yueOHUKaM, MOJIy4eHHbIM U3 (POHA
oubnuoTekn (He nenaTh B HHUX IIOMETOK, HE BBIPHIBATH CTPAaHHI] U T. I.),
000py0BaHNIO, HHBEHTAPIO;

BO3BpaIiaTh TOKYMEHTBI B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH;

HE BBIHOCUTH JOKYMEHTHI U3 OMOJIMOTEKH, €CITM OHU HE 3allCaHbl B YUTATEIHCKOM
bopmymsipe;

coOroaTh B OUOIMOTEKE TUITMHY U TIOPSIOK;

MOJIB30BAThCSl IIEHHBIMA W CHPABOYHBIMH JOKYMEHTAMH TOJIBKO B UYHUTAIBHOM
3a’e;

OpU TOJYyYEHUU JTOKYMEHTOB M3 OMOIMOTEYHOro (oOHIa MPOCMOTPETh HX B
OubmuoTeke W B ciaydae OOHapyKeHus JAePEeKTOB COOOHUTH 00 3TOM
OubIMOTEeKapI0, KOTOPBIH ClieTaeT Ha HUX COOTBETCTBYIOIIYIO IOMETKY;
pacuCHIBATECS B KHIDKHOM (OPMYIISIpe 32 KaKI0€ MOJTy4eHHOE M3/IaHue (KpoMe
yyamuxcs 1-4 xkjaccoB);

IpH yTpaTe W HEYMBIIUICHHOW TOpYe JOKYMEHTOB 3aMECHHUTH TaKUMHU XKe JIHOO
KONMUSMU WM W3JAaHUSAMH, TPU3HAHHBIMA OHOJUOTCYHBIMH pPaOOTHUKAMHU
PaBHOIICHHBIMHU.

HE HapyIIaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B ()OHJIC OTKPBITOTO JIOCTYTIA;
HE BBIHUMATh KAPTOYEK M3 KaTaJOrOB M KapTOTEK;

MIOJTHOCTBIO PAcCUUTAThCs ¢ OMOMMOTEKON MO HMCTEYCHHWH CPOKa OOYYCHHUS WIIH
paboThl B 00111€00pa30BaTETLHOM YUPEKICHHH.

3. O0s13aHHOCTH OUOJIHOTEKHU
3.1. bubnunoreka o0s3ana:

oOecrieunTh OeCIUIaTHBIM JOCTYN K OMOIMOTEYHBIM (oHAaM M OecriaTHYIO
BBIJIa4y JIOKYMEHTOB BO BPEMEHHOE TT0JIh30BAHHUE;

o0ecrieunTh OMNEepaTUBHOE M KAaueCTBEHHOE OOCIYKMBAaHUE II0JIb30BaTENIEH C
Y4ETOM HUX 3aIIPOCOB;

CBOEBpPEMEHHO HWH(POPMHUPOBATH IOJIb30BaTeIe 000 BCEX HOBBIX BHJIAX
NPEOCTaBISIEMbIX YCIYT;

NIPEIOCTABIISTH B MOJIb30BAHNE KAaTAIOTH, KAPTOTEKH, dJICKTPOHHBIE 0a3bl JaHHBIX,
OCYILECTBIIATH Apyrue (opMbl OMOIMOTEYHOTO HHPOPMUPOBAHNUS;

U3y4aTh MOTPEOHOCTH TOIBh30BaTENCH B 00pa3oBaTeIbHON HHPOPMAIIHNH;
00ecreunTh MoIb30BaTeIe JOKYMEHTAMH B KAHUKYIISIPHOE BPEMS;

NpOBOJIUTH B Hadale Yy4eOHOTO ToJa ©XKETOJAHYI IepeperrucTPaIHio
MOJIb30BaTEIICH;

00eCreunTh COXPAaHHOCTh M PAIMOHATBHOE WCIOJIh30BAaHHE OWMOIMOTCYHBIX
G oHIOB;

IPOBOJIUTH MEIKUN PEMOHT KHUT, IIPUBJIEKAs K 9TOU paboTe akTUB OUOINOTEKH;
croco0cTBOBaTh (HOPMUPOBAHNIO OMOIUOTEKH KaK LIEHTPa pabOTHI C KHUTOM;



e BECTM YyCTHYHO W  HanJHYIl0O  MaccoBO-MH(OPMALMOHHYIO  PaloTy;
OpraHU30BbIBaTh BBICTABKU, OMOIMOrpaduyeckiue 0030pbl, JUTEpaTypHbIE BeUyepa,
UTPBI, TPA3THUKU U IPYTHE MEPOTPUSATHS;

e C03/1aBaTh KOM(OPTHBIE YCIOBUS AJIsl pabOTHI M0OJIb30BATENEH;

e 00ecneuuThb yI0OHBIN peKUM pabOThl OMOJINOTEKH;

e OTYHUTHIBATECA O CBOEH JESATEIBHOCTH B COOTBETCTBHH C llomokeHHEM O
oubnroTeke nepen agMuHucTpanuei OVY.

4. Ilopsinok MoJib30BaHUS OMOJIMOTEKOM
4.1. 3amuch oOydJaromuxcs 00IIe00pa30BaTEIbHOTO YUPEXKACHUS B OHOIHOTEKY
MPOU3BOJUTCSA IO CIHUCOYHOMY COCTaBy Kiacca B HHAMBUAYAIbHOM TMOPSIKE,
MEJaroruyeckux u  Apyrux pabotHukoB OV, poauteneil (MHBIX 3aKOHHBIX
npeJicTaBUTeNei) 00yJaronmxcs 1no nacnopry;
4.2. Ywurarenbckuili (HopMyssip SBISETCS JOKYMEHTOM, TOJATBEPXKIAIONIUM TPABO
ITOJIb30BaHUS OMOJIHOTEKOM;
4.3. Yuratenbckuit popmynsip GUKCUPYET ATy BbIIaYd MOJB30BATENIO TOKYMEHTOB M3
dboHga OMOTUOTEKH.
4.4. Ilpn 3anucH MOJIB30BATENIb JOJDKEH O3HAKOMHUTBLCS C MPABMIIAMH TMOJIb30BaHUSA
OMOIMOTEKOW W TMOATBEPAUTH 00s3aT€NLCTBA WX BBIMOJHEHUS] CBOCHM MOIMUCHIO B
YUTATEIHCKOM (HOPMYIISIpE.
4.5. O6MeH nuTepaTypbl IPOU3BOIUTCS 1O IPpa@UKy paboThl OUOIHOTEKH.
5. Ilopsaok mosib30BaHNMsI A00HEMEHTOM
5.1. Ilonp30BaTens MMEET MPABO B35ATh Ha a0OHEMEHTE BO BPEMEHHOE MOJIb30BAHHUE HE
0osee IByX TOKYMEHTOB OJJHOBPEMEHHO.
5.2. MakcumanbHble CPOKH ITOJIb30BAHUSA JOKYMEHTAMH:

e y4eOHUKH, yU4COHBIC TOCOOUS - yUCOHBIN TOJ;

e HAYYHO-TIOMYJSIPHBIC, TO3HABATENbHAS, XyI0KECTBEHHAs JIUTepaTypa - 1 Mecs;

e TMEPUOIUYECKUE U3AHUs, U3JaHUS TOBBIIIICHHOTO cripoca — 15 qHei.

5.3. Tlonp30Barenu MOTYT NPOJIUTH CPOK MOJb30BaHUS TOKYMEHTAMH, €CIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIB30BATEIICH.

6. Ilopsa1oK MOJIL30BAHUS YUTAJIBbHBIM 32J10M

6.1. JlokyMeHTBI, mpenHa3HAUCHHBIC [Jsi paOOThl B YHUTAJIbHOM 3ajie, Ha JOM HE
BBIJAFOTCS.

6.2. DHIIMKIIONIEINH, CIPABOYHUKH, PEJIKHE, IIEHHbIE U MMEIOIIUECs B €IUHCTBEHHOM
AK3EMILISIPE JOKYMEHTHI BBIJIAFOTCS TOJIBKO JIJIST pa0OTHI B YUTAJIHLHOM 3aJie.

6.3. Uucno 10KyMEHTOB, BbIJABAEMbIX B YUUTAJIBHOM 3aJI€, HE OTPaHUYMUBACTCA.



