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IMono:xeHue 00 opraHnu3annu padoThl € 3JTEKTPOHHBIM )KYPHAJIOM.

1. O0miue 1moJIoKeHus.
1.1.  Hacrosimee  monoxenue 00  opraHu3anuud  pabOTbl  C  DJJEKTPOHHBIM  JKYpPHAJIOM
B MYHHUIIUTIAILHOM O10/DKETHOM 00111e00pa3oBaTebHOM yupekaeHnn «Cpeasis 001eo00pa3oBaTebHas
mkona Ne49» Hoo-CaBunoBckoro paiiona r.Kazanu (nanee — IlonoxkeHue) pa3paboTaHO B COOTBETCTBUU
¢ ®enepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-P3 «O6 oOpazoanuu B Poccuiickoit @enepanum».
1.2. IlonoxxeHue onpeaenseT mpasuiia padoThl U €JUHbIE TPEOOBAHUS MO BEACHUIO JIEKTPOHHOTO JKypHaja
B MBOY «Cpennsis obmeoopazoBatenbHas mkoia Ne49y (manee — [llkomna).
1.3. DOnexTpoHHBIM XypHajoMm (nanee — D)K) Ha3zpIBaeTCsi KOMILUIEKC MPOrpPaMMHO-AMIMapaTHBIX CPEJCTB,
BKJIIOUAIONIUI 0a3bl JaHHBIX W CpeAcTBa JOCTylna M paboThl € HUMHU (IPOrpaMMHO-alNapaTHYIO
UHQPaACTPYKTYpPY, CEPBUCH NHOPMAITMOHHOTO B3aUMOAECHUCTBHUSA).
1.4. DnexTpoHHBIH THEBHUK — paznen DK, mpeactaBistomuil co60i WHAMBUAYATU3UPOBAHHYIO BBIOOPKY
naHHbIX U3 XK 0 Xo7e u pe3ynbTaTax 00ydyeHUsi KOHKPETHOTO YUeHUKa.
1.5. DK — cpeacTBo MHAMBUAYaTBHOTO yde€Ta pe3ylIbTaTOB OCBOCHHS 0Opa3oBaTeNbHBIX mporpamm. OH
OTHOCHTCSI K y4eOHO-II€Jarorn4eckoi TOKyMEeHTaluu. AKKYpaTHOE, TOUHOE U CBOEBPEMEHHOE BEJICHHUE €ro
00s13aTenbHO I Kakaoro cotpyaHuka Illkonsl, B 06s3aHHOCTH KOTOpOoro BXoauT padbota ¢ XK. Jloctym k
NEPCOHAIBHBIM CTPAaHUIAM JHEBHUKAa MMEIOT PpOJIUTENN (3aKOHHbIE IIPENCTaBUTENIN) OOydaromerocs,
oOyuaromuiics, agmuauctpauus Hlkonsl (qupextop IlIkossl, 3amecTuTeny qUpPEKTOpa), yUUTENs, KIACCHbIE
pyKoBoOAUTENH; agMUHKUCTpaTop K.
1.6. ITpuniunamu pabotel ¢ XK sABIAIOTCS:
- coOroieHue Mpas U cBOOO] y4aCTHUKOB 00pa30BaTENbHbBIX OTHOLICHUH;
- IOCTOBEPHOCTh U MOJIHOTA HH(pOopMaLuH, coaepxkaiueiics B 9K;
- yHU(UKauUs JaHHBIX, cojepxamuxcs B DK, u nokymeHTHpoBanHo nHpopmanuu IlIkomsr;
- 3alllUTa JAHHBIX, coaeprkamuxcsa B XK, oT HenmpaBOMEpHBIX U POTHUBONPABHBIX JEHCTBUH.
1.7. Benenue 31eKTpoHHBIX (HOpM yueTa 0Opa3oBaTeIbHON AEATENBHOCTH U PE3YyIbTAaTOB 00pa3oBaTeIbHON
nearenbHOCTH (D)K) sABIsIETCS COCTaBHOM 4acThio PabOTHI MO BEJACHUIO HJIEKTPOHHOIO JOKYMEHTOO0OpOTa B
[IIxomne.
1.8. DK sBnsercs yacTbro HHPOpMAIMOHHOM crucTembl LIIKOTbI.
1.9. ®yHkunoHMpoBaHHME M HcCHOJB30BaHME OXK OCYIIECTBISIETCS B COOTBETCTBUU C JEHCTBYIOLIUM
3akoHo iaTesbecTBOM P®D, B ToM unciie @eaepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX).
1.10. OrtBercTBeHHOCTh 3a (yHKIMOHUpoBaHME OXK U KOHTPOJIb 3a MPaBWIBHOCTBIO €ro BEACHUS
BO3JIararoTcs Ha aupekropa LIKoasl 1 TEXHUYECKOTrO ClIeUaInCTa.

2. Haznauenue 9K
DX ucnonb3yercs A pelieHus CIeayIomuX 3a1au:
2.1. Co3naHue/BBOJ, CHUCTEMAaTH3allMsl, HCIOJIb30BAaHME M XpaHEHHE [aHHBIX O XoJie 00pa3zoBaTelIbHOMN
nearenbHOCTH B LlIkouie, B TOM 4ncie 00 yCreBaeMOCTH U MOCEIAEMOCTH yYaIuXcsl.
2.2. Oopmienue uHpopMaImy, XpaHsiieics B 6a3e JaHHBIX, B BUJIE TIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.
2.3. OO0ecrieueHne OMEpPaTUBHOTO JIOCTyMa pOJUTENel (3aKOHHBIX MpeIcTaBuTeNel) oOydaromerocs,
oOyuaromerocsi, anamuauctpauuu lkonsr (aupexkropa Ilkonbl, 3amecTUTeNneil IUpEKTOpa), yduTenei,
KJIACCHBIX PYKOBOJHUTENEH K OTMETKaM 3a Bech MEpUOJ BEACHMS XKypHala M0 BCeM IpeaMeTaM B Jtoboe
BpeMs.
2.4. ABTOMaTu3anus co3gaHusi OTYETHOM TOKYMEHTAMU YUUTEIEH U aIMUHUCTPALIUH.
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2.5. CaoeBpemeHHOe HH(pOpPMHpOBAaHHE poauTelell (3aKOHHBIX MPEACTABUTENCH) MO  BOIpPOCaM
yCIIEBAEMOCTH, HHANBHIyAJIbHBIX PE3YJIbTATOB U MOCEIIAeMOCTH UX JETEH.

2.6. UndopmupoBaHre ydanmxcsi 0 Xoae 00pa3oBaTeIbHON AEATEIBHOCTH MTOCPEACTBOM JaHHBIX B D)K.

2.7. Kontpoisb 3a peanuzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM YUCIIE YUeT:

- IIPOBEJICHHBIX 3aHATUH;

- IOMaITHUX 3aJJaHuii 1 00beMa Harpy3Ku Ha 00y4aromuxcs;

- pe3ybTaTOB OCBOCHUS 00pa30BATEIBHOM MPOTrPaMMBbl yHalTUMHCS (YCIIEBAEMOCTbD);

- IIOCEIAEMOCTH 3aHATHN Y4aIUMHUCS;

- TMHAMHKH yCTICBAEMOCTH Y4YaIlIUXCS,;

- peanu3aiuu 00pazoBaTEIbHON IPOTrPaMMBbI.

3. IIpaBuna padotel ¢ XK
3.1. Bengenue DK 00s3aTenbHO I KQKJIOTO TEIarora, KIACCHOTO PyKOBOAMTEIS, a TAKKe TeX PaOOTHUKOB
Ikobl, B UbH (PyHKIIMOHATIbHBIE 00S13aHHOCTHU 3TO BKIIIOUYEHO.
3.2. TloanepkaHue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaluu, XpaHsuieiicss B 0a3e naHHbeix DK, sBisercs
00s13aTeTHLHBIM.
3.3. Vuer peanuzanuu oOpa3oBaTENbHBIX MPOTPaMM U OCYIIECTBICHHS] OOpa30BaTEIbHOU ACSITEIBHOCTH
BEJIETCS BCEMU Tefarornaeckumu pabotarukamu [1Ikosr.
3.4. Pacmpenenenue 3aHATHH O MpeaIMeTaM M 3aKpeIUIEHHE HUX 3a YYUTENSIMU OCYIIECTBISETCS Ha
OCHOBAaHUU Y4eOHOTO IUIaHA U pacIpe/ieleHHs MeJarornueckoi Harpy3KH.
3.5. Broa B DK nmar npoBeneHUs 3aHATHUNA B COOTBETCTBUH C PACIIUCAHUEM 3aHATHI, TEM YPOKOB, 3aJJaHHBIX
JOMAITHUX 3aJlaHui, OTMETOK OOy4JaloImuXCsi U CBEICHWH 00 OTCYTCTBHHM Y4YaIIMXCS Ha ypoKax
OCYILIECTBIISIETCS] YUUTEIISIMU €XKETHEBHO.
3.6. Buecenne B D)X umHbopmanuu 06 oTMeTkax oOy4yaroUUXcs M CBEACHUH O NMPUCYTCTBUH/OTCYTCTBHH
YYaImxcs JOJHKHO MPOU3BOIUTHCS B IEHb MPOBEACHUS 3aHATHS HE no3aHee 17:30.
3.7. lllkona rapaHTHpyeT yd4allUMCd W HUX POJIUTENSIM (3aKOHHBIM MPEACTAaBUTEISIM) BO3MOKHOCTh
OTIEPATHBHO IMOJIy4YaTh HH()OPMAITHIO O TEKYIIEH yCIIeBaEMOCTH | IMOCENIaeMOCTH yJarierocs depes3 XK.
3.8. Ilpu Bempennn DK kaxapIM megarorom (y4uTesaeM) JIOJDKHO COOMIOAThCS €AMHOOOpa3ue 3armoTHEHUS
KYpHAJIOB B YaCTU TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUHU C pabouell MporpaMmoi MO MpPeaMeTy),
BBICTaBJICHHBIX OTMETOK, IIPOIYCKOB YPOKOB U 3alKCEN O TOMAaIllHEM 3aJJaHHH.
3.9. Tlonp3oBarensm DK 3amperniaeTcs nepenaBaTh CBOM NMEPCOHAIBHBIE PEKBU3UTHI AocTymna K XK mpyrum
JUAM.
3.10. Corpynnukam IlIkosbl 3anpeniaercs aomyckarh yqamuxcs [koisr k padote ¢ XK.

4. IlpaBuia BeICHHS y4eTa yCIIEBAEMOCTH M TIOCEIIAEMOCTH yUaIIXCs
4.1. PaboTta y4uTeNs MO BEJACHHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH YYaIlleroCsl OCYIIECTBIIACTCS B paszelie
«KnaccHbli KypHaI».
4.2. YuuTenb B COOTBETCTBUHU C pACHUCAHUEM 3aHATUUA BHOCUT B DK creayrouiyde AaHHBIE: TEMY YpPOKa;
OTCYTCTBHE YYalIUXCs; OTMETKU yJalllUXCsl; JOMAIIHEe 3a/laHue.
4.3. Yuutenp BHOCUT B DXK y4eTHYIO0 3amuch O MPOBEACHHOM 3aHATHH IO (akTy B JEHb MPOBEICHUS.
[Tpou3BOIUTE 3aMUCh YPOKOB 3apaHee HeOMYCTHMO.
4.4. Yuurtens, 3aMEHSIONIUNA OTCYTCTBYIOILIETO YUHUTENs, HA BpeMs (AaTy) 3aMeHbl oiydaeT goctyn k DX Ha
CTpaHUIIE OTCYTCTBYIOIIETO YUUTENS U 3aIll0JIHAET €r0 B YCTAHOBIEHHOM IMOPSIKE.
4.5. Yuet pe3ynbTaToOB YCIEBAEMOCTH YUaIIUXCS:
- pe3ynbTaThl y4eOHOUW JesATENbHOCTH OIEHHBAIOTCS HAa OCHOBAHMU YCTHBIX OTBETOB (BBICTYILICHUH)
y4YaluXxcsi, THCbMEHHBIX PaboT, MPaKTUYECKOM NESTEIbHOCTH YUaIluXCs;
- OTMETKH 3a YCTHbIE€ U NMUCHBMEHHBIE OTBETHI BBICTABIISIIOTCSA B KOJOHKY 3a TO YHMCJO, KOT/Aa IMPOBOJUIIACH
pabora;
- B KJIETKax Ui OTMETOK YYWTEIb UMEET MPaBO 3aMUCHIBATH TOJBKO OJUH W3 CIEAYIOUIMX CUMBOJIOB: «2»,
3B», «4», «5», «H». OtmeTky «1» (equHHIy) HE BBICTABISIOT. [IOMyCTUMO CTaBUTh HECKOJIHKO OTMETOK B
oIHy rpady;
- TOpU KOHTPOJIBHBIX MEPOIPUATUSAX, MPOBOAMMBIX YUYUTEIEM B COOTBETCTBUU C TEMaTHYECKUM
TUTAHUPOBAHUEM, OOS3aTENBHBIM YCIOBUEM TPOBEIECHUS KOHTPOJIS SIBIISETCS BBICTABICHHE OTMETOK BCEM
y4YalIuMcsl, TPUCYTCTBYIOMINM Ha ypoke (MCKIIoYas cllydau, KOT/Ia YJalluiicss JOJTroe BpeMsi OTCYTCTBOBAI
0 YBOXXHUTEIBHOU MpUYHHE (HampuMep, 1o 00JIe3HU), MOATBEPKACHHON COOTBETCTBYIOIINMH JTOKYMEHTAMHU);
- OTMETKH BBICTABIISIOTCA B Tpade Toro JHs, KOraa MPOBOIUIACh JaHHAs padoTa;
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- OTMETKH 3a MHCBMEHHYIO pabOTy IMPOCTAaBIAIOTCS B CPOK He Oosiee Tpex paboumx JHEH ¢ MOMEHTa ee
HaIMCaHUs y4alluMUcs;

- OTCpOYKa BBINOJHEHHUS YyYalUMHCS 3aJaHus (Hampumep, OOydyalomMWCsS NpPUIIET Ha 3aHATHS IOCIE
JUTUTENhHON 00s1e3HU) (hukcupyercs: B DK cuMBOJIOM (—); B JIIGKTPOHHOM JTHEBHHKE yUaIIeroCcsi CHMBOJIOM
(-), K KOTOPOMY HEOOXOIMMO HaKucaTh KOMMEHTapuil;

- BpeMs, 3a KOTOpOE YUallMiics JOJDKEH JTUKBUIAMPOBATH 33/I0JDKCHHOCTb, HE MPEBBIIACT OJHOW y4eOHO
HEJeNu IpHU yCIOBUU IpucyrcTBus ydamerocs B Illkosne, B TedeHHe KOTOPOM pe3yibTaThbl OLICHUBAHUS
OTCPOUYEHHBIX 33/1aHU JJOJDKHBI ObITh BbICTaBJIEHBI yuuTenaem B D)K.

4.6. Yuet nocemaeMoCcT! y4aluuxcs:

- YUUTENb 0053aH Ha KQXKIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX yUaIUXCs;

- IpY OTCYTCTBUU YYAIlIETrOCsl Ha YPOKE yUUTENb IpocTaBiseT «H»;

- ydJamgecs, MMEIOIINE MEIUIMHCKYI0 CIPaBKy 00 OCBOOOXKIEHHH OT (M3NYECKUX HArpy30K, ITOJDKHBI
IIPUCYTCTBOBATh HAa YpOKaxX (PU3HUECKOMN KyJIbTYpbl U BBIIOJIHATH UHAUBUyaIbHbIE 33 JaHUS.

4.7. OopmieHure TeMbI ypoKa:

paboTa yuuTenss MO BEICHUIO Y4eTa BBIMOJIHEHUS Y4YEOHbIX MpPOrpaMM M TIPOBEACHHBIX 3aHITHH
ocCylIlecTBIseTCs B paszjesne « TeMbl ypoKoB U 3a/laHUs»;

- B Hayajge ydeOHOro roja Yy4YuTelb BHOCHUT TEMaTHUECKOE IUIAHMPOBAHHWE IO MpEeAMETy B pas3aen
«[InanupoBaHue ypokoB» Ha CpPOK OT OJHOM ydeOHOW ueTBepTH A0 roja. Eciym yduTenb HCIHBITHIBAET
TPYAHOCTH NPU BHECEHUU B JKypHAJI TEMATUYECKOTO IJIAaHMPOBAHMS, OH MOKET 3alOJIHUTH (ailn Microsoft
Excel nmo ycranosnenHoit popme u nepenatsb anmuauctpatopy 2K st umnoprupoBanus B 9XK;

- yauTenb BHOCUT B DK ydeTHYI0 3alKch O TEME ypoKa 1o (pakTy B A€Hb MPOBEICHUS;

- yaeTHas 3anuch B DK 0/KHA COOTBETCTBOBATH TEME MPOWIEHHOTO HAa YPOKE MaTepHara.

4.8. JlomarrHee 3aJjaHHE:

yuuTtesb BHOCHT B D)K nHpopmaruio o JoMairHeM 3aJlaHud B IHb POBeACHUS 3auaTus 10 17:30;

- B rpade «/lomarniHee 3aganue» (pUKCHpPYET coJiep>KaHue 3a/laHusl, CTPaHMIIbI, HOMepa 3a/1a4 U Y paKHEeHHH
C OTpaXeHUEM Crlenu(PUKN JOMAaIIHEeH padOTHI (TIOBTOPHTH..., COCTABUTH IIJIaH, TAOIHILY, BOIIPOCHI U T. I1.);

- odopMiser aoMallHee 3aJaHuEe TBOPYECKOIO XapakTepa, HalpuMmep, CAeIaTh PUCYHKH, HamlucaTh
COouMHeHue, B rpade «/lomamHee 3amanHue» cienyromum obpazoMm: «TBopueckoe 3aJaHue: BBINOJHHUTH
PHUCYHOK K CKa3Ke...»;

- BHocHT 3anuch «MHauBuayansHoe 3anaHue» B rpady «JlomaliHee 3ajaHue», €M MpeylaraeT yJalumces
WHIVBUAYaJIbHBIE 3a0aHUS,

- HE 33J1aeT IOMaIllHEee 3aJaHie U BHOCHT B 1oJie «/lomamHee 3aganue» 3anuce «He 3agaHo»;

- HE 33J1aeT JOMAIllHEE 3aJaHuE M10CJIe KOHTPOJIBHBIX MEPOIIPUATHM, Ha KAHUKYJIBI.

4.9. BeIcTaBlIEHHE UTOTOBBIX OTMETOK:

- YUHTENb BBICTABISET OTMETKHU 33 OTUETHBIN niepuo ydamumcs B pasznen XK «l'ogoBas oTMeTKay;

- B KOHIIC OTYETHBIX NEPHOJOB BBICTABIIACT OTMETKM YYalIMMCS 3a YETBEPTh, IOJYroAWe, oI B CPOKH,
omnpeneneHHsle AupekropoM IlIkosbl, HO He T03/1Hee YeM 3a JjBa JIHS 10 OKOHYaHUs y4eOHOIro epuosa;

- JU1s1 OOBEKTUBHOM aTTecTalui 00y4aroUIMXCs 3a YETBEPTh YUUTellb 00s3aH BHICTaBUTh B DK He MeHee Tpex
OTMETOK, a JUIsi aTTeCTallMy 3a IOJIyroJue — HEe MEHee IATH OTMETOK ¢ 00sf3aTesIbHbIM y4eTOM KadyecTBa
3HaHUI 00yUaIOIIMXCs 110 MUCbMEHHBIM, J1a00paTOPHBIM U MPAKTUUECKUM paboTaM.

5. @yHKUUHU U JeATEIbHOCTh NoJb3oBarenend DK
5.1. ITonw3oBaTrensamu DK SBISIOTCS:
- agmuHUcTparms [komsl: mupexrop [1Ikonbl, 3aMecTUTEIN AUPEKTOPA;
- TIe1arory;
- KJIaCCHbIE pYKOBOJUTEIH;
- nucneTdep o0pa3oBaTeIbHON AEITETbHOCTH;
- axMuHucTparop IXK;
- pabOTHUKU MEAUIIMHCKOU CTyXObI [1IK0IBI;
- CTIEUAINCT KaapoBOil ciryk0bl LIIKOIBI.
5.2. Yyamuecs W WX POTUTENH (3aKOHHBIE TMPEACTABUTENH) SIBISIOTCS IMOJIb30BATEISIMU DIIEKTPOHHOTO
JTHECBHUKA.
5.3. Jupextop 1Ikonbl yTBEpKIacT:
- y4eOHBIi MJ1aH He To3/Hee | ampesnst MpeAnIecTBYIONIEro y4eOHOro ro/a;
- TeIaroru4ecKyl0 Harpy3ky Ha 4eTBepTh (MOJIyrojwe/ydeOHBI Toj) HE TMO3JAHEE YeM 3a JIBE HEeJeNd J0
Hayajia yyeOHOTO NMepHoa;
- pactiucaHue 3aHATHI Ha y4eOHBIN Mepro/I He TIO3THEE YeM 3a OJIHY HEEII0 JI0 ero HaJaua;
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- CIIMCOYHBIN cocTaB yuanuxcs knacco LlIkomsl He mo3nHee 31 aBrycra;

- CIIMCOK KJIACCHBIX PYKOBOJUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupekropa Llkomnsl mo yueOHOM paboTe:

- OCYUIECTBJIIET HENOCPEACTBEHHOE PYKOBOACTBO CUCTEMOM paboThI 110 BesieHUIo DK

- [0 OKOHYAaHUM Y4YEOHOro roja MOJy4aeT y aJMUHUCTparopa Komuu O)K Ha 3JIEKTPOHHOM HOCHUTENE
nH(pOpPMAIINU — ONITUYECKOM JIUCKE TI0 KJ1accam;

- IPOBEpPEHHBbIE Ha Pab0TOCTIOCOOHOCTH TBepAble Konuu DK 3ameyarbiBaeT B KOHBEPTHI, 3aBEPSET HOAINHUCHIO,
pacmupoBKO MOAMUCH U TATOM;

- OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE pACIIMCAHMSI M YIETOM 3aMEUICHHBIX
U IPOIYLUIEHHBIX YPOKOB (3aHATUI).

5.5. TexHuueckue CrenuaiIucThl:

- CBOEBPEMEHHO IPENOCTABIISIIOT JUCIIETYEPY 00pa30BaTEIbHOTO YUPEXKACHUsS JaHHbIE JUIsl 3anonHeHus JDXK:
cxeMy OOy4eHHsI, CHHCOK M3y4aeMbIX AUCHUIUIMH (IIPEIMETOB) U Ka)XJOTO KJIacca/TPYIIbI, CBEACHUS O
nepruoax 0Oy4eHHs U aTTeCTaluy  T. [I.;

- 10 OKOHYaHHUH YeTBEPTEN U MOJIYrOJuil COCTaBISAIOT OTUYETHI IO paboTe yuuteneit ¢ DK;

- 10 OKOHYaHWH y4eOHOTO Toja KOHTPOJHUPYIOT pacriedaTky naHHbix D)X ¢ pesynpratamm 0oOydeHHS B
y4eOHOM 1oAYy (WMTOTOBBIMH OTMETKaMH) IO KjaccaM W TMPaBWIBHOCTh HX OQOPMIIEHUS KIACCHBIMU
PYKOBOJIUTEISIMH;

- THOPMUPYIOT MEJarOroB O BBISIBJIEHHBIX OLINOKaX, JOMYLIEHHBIX UMU IIpH padoTe ¢ DK

- OCYIIECTBISIOT KOHTPOJIb 3a peanuzarueit ®I'OC HOO, OO0 u COOQO; 3a BBITIOTHEHHEM YUeOHBIX TIIAHOB;
MIPOTHO3UPOBAHUEM XOJa, Pa3BUTUS U PE3YyIbTaTOB 00pa30BaTENIbHON JEATENbHOCTH IO KJlaccam;
MPaBHIBHOCTRIO BeleHUS JJK; CBOEBPEMEHHOCTHIO OTPAKCHUS B JKypHAJle pPACHUCAHUs; 3allOJTHEHHEM
KypHaJa 1megaroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK M Pe3yJIbTaTOB 3aHATHI; HATOIHIEMOCTHIO
OTMETOK; OTPaKEHHEM IOCEIIAEMOCTH 3aHATHI; CBOEBPEMEHHBIM 3aIIOJIHEHHEM pa3ziesia JOMAIIHUX 3aJaHuil;
COOTBETCTBUEM JIOMAIIIHUX 33JaHUN TPeOOBAHUAM 10 COJIEPKaHUIO U 00BEMY.

5.6. Yuurens (megarorndeckuii paboTHUK):

- orpaxaeT B DK xo1 oOpa3oBaTenbHOM JAEITEILHOCTH B COOTBETCTBUH ¢ 00pa30BaTEILHOM MPOrpaMMO U
Y4€OHBIM IIJIAHOM;

- ©KeJHEBHO BHOCHUT B XYPHAaJl CBEIECHHUS O 3aHATHUSAX IO MpeaMeTy (TeMax YpOKOB, 3aJaHHBIX JOMAaLITHUX
3a/IaHMSIX);

- orieHUBaeT 3(PPEKTUBHOCTh M PE3YIBTATUBHOCTh OOYYCHHS YYAIIUXCS IO MpeaMeTy (Kypey, mporpamme),
YUUTHIBAs OCBOCHHE 3HAHUM, OBJIAJICHHME YMEHHUSIMH, pa3BUTHE OMbITA TBOPUYECKOW JESATETBHOCTH,
M03HABATEILHOTO MHTEpeca yJaluxcs;

- BHOCHUT JlaHHBIE 00 YCIEBAEMOCTH Y4YalUXCsl, CBOEBPEMEHHO IPOCTABISET MOJyYCHHbIE YYCHUKAMHU
OTMETKH, B TOM YHUCJI€ YETBEPTHBIE (IIOJIYr0/I0BBIE) U F0/I0BHIC;

- OTMETKHU 32 MHCbMEHHbIE pa0OThI BHICTABISET B CPOKH, NMPEAYCMOTPEHHbIE HOPMAaMHU UX MPOBEPKH, HO HE
Mo3/JHee TpeX JAHEW ¢ MOMEHTA MPOBEICHUs paboThI;

- 3aHOCUT CBOEBPEMEHHO JIaHHBIE O MOCEIAEMOCTH yJaIllUXCsl, BBIMOJIHEHUU JOMAIIHUX 3aaHHIi;

- 3amosiHAeT DK Kak 3aMenaromuii yaurtenb (BBOAUT JaHHBIE O MPOBEACHHOM YPOKE) B YCTAaHOBIEHHOM
MOPSIIKE MIPHU OCYIIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOAUTEIIHN:

- KOHTPOJIUPYIOT aKTyaJlbHOCTh HWH(poOpManuu o0 yyalmxcsi, POOUTENAX M CIHCKaX CBOEro Kiacca H
MH()OPMUPYIOT JUCTIETYEpa 00Pa30BATEIBHOTO YUPEKICHHS O JTFOOBIX N3MEHEHHUSAX, BHECEHHBIX B KYPHAI;

- QHATTU3UPYIOT YCIIEBAEMOCTh U MOCEIIAeMOCTh YPOKOB yUaIllUMHCS CBOETO KJlacca;

- KOHTPOJMPYIOT CBOEBPEMEHHOCTb 3allOJJHEHMsS M BHECEHHUs MeJaroraMy JaHHBIX 00 yCHeBaeMOCTH U
MOCEUIaeMOCTH yJaluxcsi cBoero kinacca B 9XK;

- uHGOPMHPYIOT poauTeneil 00 yCIeBaeMOCTH U IMOCEIIAeMOCTH JieTe TMOCPEICTBOM  OTYETOB,
chOopMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM 4HcIie 1o 3ampocaM poIuTeNei;

- 3HAKOMST Y4YalllUXCsl U UX POAMUTENEH C HOPMATUBHBIMU JIOKyMEHTaMH, JOKAIbHBIMU aKTaMu |
WHCTPYKIUSMU, PETIAMEHTUPYIOIIMMH MOPSI0K UCTIONIb30BaHus DK;

- IIPEJOCTABIIAIOT 10 OKOHYaHUM Ka)KJOW YETBEPTH 3aMECTHTENIO JUPEKTopa Mo yueOHOM paboTe oTyeThl 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YYalIHXCsl KJlacca,

- OpPraHM3yIT OINEpaTHBHOE B3aMMOJICHCTBUE MEXIY yJallUMHCS Kilacca, MX POTUTENSIMU (3aKOHHBIMHU
MpeICTaBUTENSIMH ), aAMUHUCTpanuei [lkomsl u megaroramu ¢ moMoribo 3XK;

- KOHTPOJIUPYIOT €XKETHEBHO PerucTpannio (hakra NprUCyTCTBHUS/OTCYTCTBUS yYalllerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 0Opa30BaTENBHOTO YUPEKICHHS:
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- BBOJUT M KOHTPOJUPYET akTyalbHOCTh AaHHbIX ydamuxcs Ilkonsr (D. W. O., ron poxkaeHus, MOJL,
KOHTAKTHbIE JTaHHbIE, NOOaBleHHE (PU3MUECKOTO JIMIA B TPYNNy «YUYCHUKW», HA3HAYCHUE YYETHBIX JaHHBIX
JUTSl BXOJIa B JICKTPOHHBIN JTHEBHUK) (pazaen XK «YueHukmn»);

- BBOJUT ¥ KOHTPOJIUPYET aKTYaIIbHOCTh JAHHBIX O POJAUTENSIX (3aKOHHBIX IpeacTaBuTeNsX) yyamuxcs (. 1.
O., crenieHb poACTBa, KOHTAKTHBIC JJAHHBIE, A00aBIeHNe (pru3nyecKoro juna B rpynny «Poaureni», mpuBs3ka
poIuTeNs K MpOQUITI0 YIeHUKA, HA3HAYCHUE YYETHBIX JaHHBIX JUIS BXOJa B SJIEKTPOHHBINA JHEBHUK) (pa3/ieibl
OK: «Duszndeckue JInIay, «Y4eHUKN);

- BBOJUT U KOHTPOJIUPYET AaKTyaJbHOCTb JaHHBIX O JBWKeHMM yuamuxcs (pasgen DX «Ilpukassl o
JBIDKEHUSIX KOHTHHTEHTa»), AJIEKTPOHHBIA TEPEeBOJ YYAlIMXCS W3 KJIACCa/TPYNIbl B KIACC/TPYNIy Ha
OCHOBaHUU NpHKa30B nupekTopa [Ikosr;

- popmupyer B DK crnimcku knaccoB (pazmen DK «Knacco»);

- hopmupyeT B DK crivicku y4eOHBIX TPy B paMKkax kinacca/mapamiend (pasaen DX «[pynmnsl o0ydeHus»),
OTpa)kaeT U3MEHEHHUS B CIIUCKaX IPYIMI (3a4KCIEHHE, BEIOBITHE, IEPEBOJT YUALIUXCS);

- BBOJUT JAaHHbIe U1t popmupoBanus B XK yueOHoro miana (pazznen DX «YueOHbl 11any);

- Ha3HAyYaeT Yy4yuTeJIeH ™0 TMpeaMeraMm Jjisi KaKJIO0TO KJacca/TPyIibl B COOTBETCTBUM C Y4e€OHBIM
pacnucaHueM;

- HACTpaumBaeT CXeMbl OOy4eHHs NJs HadyaJbHOM, OCHOBHOW M cpeaHei mkoibl (pasgen DK «I'paduk
00yueHus»): CIIUCOK U3y4aeMbIX AMCLUUILUINH (MIPEIMETOB) IS KaXJ0To Kiacca/Tpylibl, EpHoj 00ydeHus,
MEepHUO/] aTTECTAlH, KAHUKYIIbI, ydeOHasl Heelsl, HepPEeHOCHl TPa3AHUKOB;

- Gopmupyer B DK CHUCOK KIaCCHBIX PYKOBOAMTENEH U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX (pazaen DK
«Ha3naueHue KIacCHBIX PYKOBOIUTENCH);

- 3anotHsAeT rpaduk 3x3aMeHoB (pasnen XK «'paduk 3Kk3aMEeHOBY);

- BBOJWT JIaHHBIE 00 OpraHu3aIiy 3aMeH npenoaaBareneit (pasaen DX «3amena mpenoiaBarenein»);

- 3aloJIHAET TeMaTudeckue IulaHupoBaHus mno npeameraM (pasgen XK «KanenmapHo-Temaruueckue
IUTaHbBI»);

- pacnpenenser yueOHyI0 Harpy3Ky COTJIaCHO yueOHOMY MJIaHy B COOTBETCTBUH C YTBEPKACHHBIMU CIICKaAMH
YUHTENeH-TTPEAMETHUKOB, KJIacCOB, yueOHBIX Tpynil (pa3aen DX «PacnpeneneHue Harpy3Kku»);

- BBOJUT JaHHble U GopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACIIMCAHMS 3aHATHN Ha ydeOHBIN
niepuo (4eTBEpTh, modyroaue, rona) (pazaen XK «Pacriucanue 3aHATHNRY).

5.9. Anmunuctpatop IXK:

- 3aKpBIBaCT MPEABIAYIINN y4eOHBIH TOJ, OTKpHIBA€T HOBBIM y4eOHBIM TOJ (YCTaHOBKA/TIEPEBOJI B HOBBIM
yaeOHnbIii Ton1 — pazaen DK «Hactpoiika mporpammey, oapasnen « Tekynuil yaeOHbIN To1»);

- Ha3HayvaeT nojp3oBateneid DK, To ecTh Ha/lesIeT npaBaMu JA0CTYIA IPU OTKPHITUU HOBOTO y4eOHOIO rojia B
COOTBETCTBUU C YU€OHBIM IIJIAHOM, paclucaHueM, npukazamu aupekropa Llkosr;

- YCTaHaBIIMBAET pacnucaHue 3B0HKOB (paznen DK «Pacnucanue 3BOHKOBY);

- IpeAOCTaBJISIeT JIOTUHBI U Taposu A gocrtyna k DK (queBHUKY) (paznen DK «DPusnyeckue Iuian);

- obecrieunBaeT B3auMoaericTBre DK U CMEXKHBIX CUCTEM, BBITIOJIHIET PE3EPBHOE KOMMMPOBAHKUE TAHHbIX;

- KOHCYNIBTUPYET noJib3oBatenei DK mo Borpocam pabOThI C HUM;

- OCYILECTBJISIET TeXHUYECKoe oOcmyxuBanue JJK, B TOM yuclie ycTaHaBIUBaeT OOHOBIECHUS! KOH(UTYpalIlnu;
€XKeITHEBHO MPOBOJUT PE3epBHOE KOMHpOBaHHE 0a3 JaHHBIX; YAAlseT MOMEUYEHHbIE O0OBEKThI; HACTPAUBAET
(cunxpoHusupyer) ngaHHble Mexay OXX u snekTpoHHeIM gHeBHHMKOM (pasgen XK «Hacrtpoiika
CUHXPOHM3AINH TAHHBIX));

- ocymiectBigeT agmuHucTpupoBanue XK (paznen DK « AIMUHUCTPUPOBAHUEY);

- pa3rpaHMYMBAaET IMpaBa JOCTYIA MOJIb30BaTENIe B COOTBETCTBHM C IEJSIMHM U 3aJauaMu 00pa3oBaTeIbHON
JeATeNbHOCTH U yueOHOH Harpy3ku nenaroros (pasaen 9K «Hactpoiika nonb3oBateneit v mpasy).

5.10. PaGoTHMKN MeTUIMHCKOM cyx0b! LIIkobI:

- 3aM0JIHSIOT B Hayalsie ydeOHOoro roja pasnen «JIucT 310poBbs»: CBeleHHsI 00 aHTPOIIOMETPUUYECKHUX JaHHbIX
oOyyaromuxcs, Ipymnne 370pOBbs, MEAULMHCKON Tpymme A 3aHATHH (QU3HMUecKod KynbTypoil, HoMepe
Heo0Xx0AMMoM yueOHOM MebemnH, a TaKkKe METUIIMHCKIE PEKOMEHIAlNH;

- 00ecneunBaloT aKTYaJIbHOCTh AaHHBIX pa3zaena DK «JIuct 310poBbs» B TeUeHHE TOAA.

5.11. Cneunanuct KagpoBo# ciayXObl BBOAUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX:

- 0 Telaroru4eckux cotpyaHukax lIkonsl: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBOI, HA3HAYCHHUE JOIKHOCTH
(OCHOBHOI1 U 10 COBMECTUTENBCTBY), MPUBs3Ka K rpymmne «Corpyaaukm» (pasaenst DK «Duznueckue Jumay»,
«[Ipuem Ha paboTy», «YBoJIbHEHUEY, «KaapoBsie nepemenieHus», «COTpyTHUKNY);

- CIIUCKU cOTpYAHUKOB IIIKOJIBI, MX JOKHOCTH, B TOM YHCIIe pyKOBOAUTENEH, Tpaduk padboTsl (pazaensl DK
«[logpaznenenusy, «lomkHoctuy, «I'paduxu paboTeD»).
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5.12. Cekperapb (pedepeHT) ocymiecTBiseT (popMupoBaHUE MPUKA30B O JBIKCHUU YYalUXCs (3a4UCIICHUE,
BBIOBITHE, OKOHYAHUE y4eObl, MEPEBOI B IPYro¥ KIacc/Tpymimy).

5.13. Vuamuecs Llkoasl 1 X poauTenn (3aKOHHBIE MPEACTABUTENN) UMEIOT CIIEAYIOIINE BO3ZMOKHOCTH IIPU
M0JIb30BaHHUHU HJIEKTPOHHBIM THEBHHUKOM:

- OJTy4aroT UH(OPMAIIHMIO O TOMAILTHUX 331aHUSX;

- MOJTYYArOT JJaHHBIE 00 yCIIEBaEMOCTH 00yJaroIuXCs (BBICTABICHHBIX OTMETKAX).

6. [IpaBa nmonw3oBareneit 3K
6.1. Bce mosb3oBarenn DK MMEIOT MpaBO MCIOIb30BaThb €ro B €XKEIHEBHOM pexuMme. MckitoueHuem
SBIISICTCSL TIPOBEJCHUE TEXHUYECKUX paboT, KOTOphIE MOTYT HPOBOJUTHCS B CPOK HE 0o0jiee CYTOK C
YBEIOMJICHHEM I10JIb30BaTENIeH 3a HEeJIeNo 10 Hadasia paboT.
6.2. KnaccHele pyKOBOIHMTEIM HMEIOT NPaBO WHPOPMHUPOBATH POAUTENICH O COCTOSIHMM YCIEBAaEMOCTH M
MOCEIAaeMOCTH UX JISTeH uepe3 0TYeThl, chOpMHUPOBAHHBIC HA OCHOBE MaHHBIX DK, M0 HEOOXOMMOCTH.

7. OTBETCTBEHHOCTH MoJib3oBarenei 9K
7.1. Bce monb30BaTeny HECYT OTBETCTBEHHOCTbD:
- 3a HapymeHue TpeboBannii denepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O nepcoHambHBIX JaHHBIXY;
- pasriameHue CBOMX YYETHBIX JaHHBIX (JIOTHH, apoJib);
- HapylieHwe TpeOOBaHWH HOPMATHBHBIX IPABOBBIX JIOKYMEHTOB, B TOM WYHCJI€ JIOKAJIBHBIX AaKTOB
Y MHCTPYKIIHH, OTIPEICISIFOIINX MOPSAI0K UCTIONb30BaHus DK B COOTBETCTBUM C 3aKOHOIATETTHLCTBOM PO.
7.2. Qupextop llIkosiel HEeCceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KJIEHHE Y4YEOHBIX IJIAaHOB, IJIaHA
pacnpeziesieHus NeAarornyeckoil Harpy3ky U y4eOHOTro pacliCcaHusl.
7.3. 3amecTUTeNb TUPEKTOPA MO yueOHOI paboTe HECET OTBETCTBEHHOCTD:
- 32 CBOEBPEMEHHOCTh (POPMUPOBaHUS yIeOHBIX TIAHOB, IJIAHA PACTIPEIEICHUS MeIarOTMYeCKON HAarpy3KH U
y4eOHOTO paclrCaHus;
- pacmeydaTky COOTBETCTBYIOLIUX pa3aesioB DK B koHIE yueOHOTro rojia u X opopMIICHHUE.
7.4. Anmunuctpatop 2K HECeT OTBETCTBEHHOCTD:
- 3a OecniepeboitHoe GpyHKImoHUpoBaHue XK, 6a3 TaHHBIX U CMEXHBIX CHCTEM CBSI3H;
- BBIMIOJIHEHUE PE3EPBHOTO KOTTMPOBAHUS TaHHBIX;
- HAMOJIHEHUE U aKTYalbHOCTh 0a3bl JaHHBIX paOOTHUKOB L1IKOIbI.
7.5. TexHuueckui cenuaiuctT U aiMUHUCTpaTop 2K HECYT OTBETCTBEHHOCTb:
- 3a CBOEBpeMeHHOe coxpaHeHue konuii XK Ha 3eKTpOHHOM HocuTese HHPOpMAIUK (ONTHYECKOM JHCKE) U
pacrneuyaTky J0KyMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX;
- coOTBeTCTBHE yueTHBIX 3anuceit DK ¢akxtam peanuzanuu o0pa3oBaTeabHON AEITEIbHOCTH;
- MPaBUJIHLHOCTHIO UCTOJIb30BaHus DXK.
7.6. Yuurens (1megaroru) HeCyT OTBETCTBEHHOCTD:
- 32 CBOEBPEMEHHOCTb BHECEHHS, JIOCTOBEPHOCTb M aKTYaJbHOCTh JIAaHHBIX 00 YyCIIEBa€MOCTH
Y TIOCELIAEMOCTHU YYaIUXCS;
- eXeHeBHOe 3anojiHeHue JK;
- YCTpaHEHHE BBISBJICHHBIX OIIMOOK MU BeaeHuu IXK;
- COXpaHHOCTb CBOMX PEKBU3HUTOB JOCTYIA, HCKIIOYAIOIIYIO MOAKIIOUEHUE TTOCTOPOHHHUX.
7.7. KitaccHble pyKOBOJHUTENN HECYT OTBETCTBEHHOCTD:
- 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTb M aKTYaJlbHOCTh JIAaHHBIX 00 YyCIIEBaeMOCTH
Y TIOCEIIAEMOCTH YYaIUXCS;
- IOCTOBEPHOCTh U aKTyaJbHOCTh CITUCKOB Kiacca M uHpopmanuu o0 ydammxcs u ux poautensax (©. U. O.,
HOMep TenedoHa, aipec MEKTPOHHOU OUTHI);
- CBOEBPEMEHHOE WH(POPMHPOBAHUE POJUTENCH O COCTOSIHUM YCIIEBAEMOCTH M TOCEIIAeMOCTH UX JeTel
nocpeactsoM XK
- TMpeAOoCTaBICHHE IO OKOHYAHWM YUeOHBIX YeTBepTeH (IOJIyrOAMii/TO/la) 3aMECTUTENI0 AUPEKTopa IO
y4eOHOi1 paboTe 0TYETOB 00 yCIIeBaeMOCTH M MOCEIIAEMOCTH YJaIIuXcsl Kjlacca.
7.8. ucnetuep 0Opa30BaTENBHOTO YUPEXKIEHHS HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBIH BBOJI U
MoJJIep>)KaHue B aKTyalbHOM COCTOSHHM JaHHBIX ydamuxcs IlIkonbl, pacmucaHue 3aHSATHIA, OTpaKeHHE
JIBUKCHHSI YUalIuXCsl, BEJCHHE KypHalla 3aMeH, aKTyaJIbHOCTh OTYETa T0 3alOJIHEHHUIO KypHalia TelaroraMu.
7.9. PaboTHHKN MeTUIIMHCKOW CayXObl ILIKOJBI HECYT OTBETCTBEHHOCTHh 32 CBOEBPEMEHHOCTH 3aIOJHEHHS
paznena «JIucT 370poBbsS» U aKTyaTbHOCTH JAHHBIX B HEM.
7.10. Crenpanuct KaJpoBOM CIIy>KObI HECeT OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJb 32 aKTyaIbHOCTBIO
JAHHBIX O COTPYAHHUKAX, YYACTBYIOIIHUX B 00pa30BaTEIbHOM IS TEIHHOCTH.
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8. OTueTHBIE EPUOABLI U XPaHeHHe HHPOPMATUHT
8.1. OTueTsl Mo YCIeBaeMOCTHU U MOCEIAeMOCTH CO3/IAl0TCS B KOHIIE YETBEPTH, MOTYrOaus U y4eOHOTO roja.
8.2. Otuer o 3anonHeHu IK 1 HAKOIIJIIEMOCTH OTMETOK CO3/1a€TCS €KEMECSIUHO.
8.3. Ilo 3aBepuieHHMH OTYETHOTO Mepuoja (YETBEPTH, MOJIYTOJUsl, Y4EOHOTO roja) UTOrOBBIE BEIOMOCTH
pacreqarsiBaroTCsA Ha OyMa)KHOM HOCHUTENIE, 3aBEPSIOTCS MOJIMCIMHE MEAaroroB, KIaCCHBIX PYKOBOJUTENEH,
3aMECTHTENsI TUPEKTOpa 10 y4eOHO-BOCIIUTATEILHOM paboTe, AUPEKTOpA.
8.4. Tlo oxoHYaHWH Yy4eOHOTO TOJa WTOTOBBIC BEIOMOCTH TIPOIIMBAIOTCS, IPOITHYPOBBIBAKOTCS,
OTICUATBIBAIOTCS M CIAOTCS B APXUB JIJISl XPAHCHUS B YCTAHOBIICHHOM TTOPSIITIKE.
8.5. Ilo oxoHwyanuu ydyeOHOro rojga mosnHas Bepcuss XK mepeHocUTCs Ha  DIEKTPOHHBIM
HOCHTEIb HH()OPMAIIUN — ONTHYCCKUN JTUCK, OTICUYATHIBACTCS, 3aBEPSICTCS TIOITUCHI0 3aMECTUTEISI TUPEKTOPA
0 Y9eOHO-BOCIIUTATEIEHON paboTe M pacmm(pOBKON IMOJIMKUCHA W XPAHUTCS B apXUBE B YCTaHOBJICHHOM
MOPSIIIKE.
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