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Ionoxenne
0 3aLNTe, XpaHeHHH, 00paboTke n nepejaaye NepcoHAILHBIX AAHHBIX pabOTHHKOB
rocyAapcTBEHHOro 610/17KeTHOro 0611e00pa3oBATEILHOIO Y IPEAICHHS
«Kaszanckas kagerckasi miona-unrepuat nvenn Ieposi Coserckoro Coio3a b. K.
Kysnenosa»

Hacrosiee [lonoxeHne paspaboTaHo B COOTBETCTBHHU cO CT. 24 KoHCTUTYLHH P® or
12.12.1993r. (¢ M3MEHEHMAMH M JOMOJTHEHUsIMHU), ['paXkIaHCKUM KOJCKCOM P® ot
26.01.1996r. No 14-®3 (¢ usMeHeHusMiA 1 pononHenusmu), Tpyaoseiv Koxgexcom ot
30.12.2001r. No 197-®3, denepanbhbiMyu 3akoHamu ot 27.07.2006r. Ne 149-D3 «O6
uHopMaLK, HHOOPMALMOHHBIX TEXHOJIOTHSX M O 3alluTe uHboOpMaun», OT
27.07.2006r. Ne 152-D3 «O nepcoHanbHbIX JTaHHBIXY.

Hacrosmee ITonoxkeHnue pacnpocTpaHsieTcss Ha BCeX COTPYJAHHKOB, H BCC pabOTHHUKH
JOJDKHBI OBITH 03HaKoMIIeHbI ¢ HTUM [lonoxeHneM Mo poCHHUCh.

1. O6mue MOJT0NKEeHHSI

1.1.  TlepconanbHble  JaHHble  pabOTHMKA — — uHpopmaLysl, HeobxoxuMas
pabortonareo (J{upekTop WKOIbI) B CBA3M C YCTAHOBICHHEM TPYIOBBIX OTHOILIEHHUH H
Kacalolasics KOHKpeTHoro paborHuka. OHHM BKMOYAlOT B ceOs: ONO3HABATC/IBHBIC
nantble (OUO, nata U MecTo poskieHus, Tpynopas Ouorpadus pabOTHHKA, baxThl
Guorpaduu); IHUYHbIE XaPAKTEPUCTHKKH PabOTHUKA (TPKAAHCTBO, HATHUUE HAYHHBIX
TpYZOB, M300peTeHuil W T.JI.); CBEACHMS O CEMEHHOM IOJOKEHHH; COCTaBe CEMBH,
COIMATIBHOM  TIOJIOKEHHMM; CIYyKEOHOM TIOJIOKCHHH; HaBbIKax; O buHaHCOBOM
nojoxenun. K npesocTaBiseMbIM TI€PCOHAIBHBIM - TaHHBIM pabOTHUKA OTHOCHTCS
nHbopMalus, cojepkaaics B TPYAOBOH KHUXKKE, B CTPaXOBOM CBHICTCIIBCTBE
FOCY/IAPCTBEHHOIO  MEHCHOHHOIO  CTPaXOBaHUS; uHdopmanus 00 00pa3oBaHHH,
kpanudukannm; HHOopMalKs MeAHIMHCKOIO XapakTepa, uH(pOpMaIHUs B JOKYMEHTaX
BOMHCKOTO y4eTa M B APYrHMX JOKyMEHTaX, KOTOpbIE CONepXKaT AaHHbIC, HeOOXOUMBIE
paboTONATENIO B CBA3HM C TPYAOBBIMH OTHOLICHUAMH.

1.2. O6paborka nepcoHalbHbIX JaHHbIX pabOTHUKA OCYIIECTBISETCS B LEsX
obecriegenns coOIONEHNS 3aKOHOB U IPYrHX HOPMATUBHO-TTPABOBLIX AKTOB.

1.3. Pa6oromareib BIIpaBe MpoOBEpsTh NepCcoHabHbIC TaHHbIC paOOTHHUKOB C LEJIBIO
hopMHUpOBaHUs KaJIpOBOr0 pe3epna.

1.4. Tlpu npueme Ha paboTy, 3aKIOUEHHH TPYAOBOTO JIOTOBOPA, 3aII0JIHEHHH
AHKeTHBIX AaHHBIX paboroaaresh He HMeeT MpaBo Mnolydarh H 00001aTh HHHOPMALHIO
0 PEUIUO3HbBIX, TOJIMTHYECKUX U JIPYTUX yOexIeHIsIX paboTHHKA.

1.5.  Bce nepconasbHble AaHHble paboTHHKa paboTOAATENb NOIYHACT TOJIBKO OT HETO
camoro.

1.6, PaGoroparens mosydaer u 06paGaThiBacT AaHHbIe O HACTHOH KI3HH paboTHHKa
TOJILKO € €ro MUCBMEHHOTr0 Corjacus.

1.7.  Tlosyuars nepcoHasibible jAankbie PabOTHAKOB HA OCHOBAHWH 3aKOHA MOI'YT:
Hasiorosbie opratbl, Ilencuonnpiii dong P®, MOHI COUMATLHOTO CTPAXOBAHI PO®,
Dejepanphas MHCHEKIUs Tpyaa. McnosnbioBanue NEpCOHANIBHBIX AAHHBIX paboTHHKa
JIONMYCTHMO TOJNBKO B COOTBETCTBHHM C UEJSIMM, OINpPEAC/IHBIIMMH  HX [10JIy4eHHE.
[Mepenaya repcoHanbHBIX JaHHbIX PAOOTHHKA BO3ZMOXKKHA TONLKO € coryiacust pabOTHHKA,
eClIM MHOE HEe TPE/YCMOTPEHO 3aKOHOAATEIbCTBOM.
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|.8.  Pabortozarens WmeeT mpaBo cobupaTh EPCOHATBHYIO  HH(pOpPMAIHIO,
CO/IePIKALLYIOCS B IOKYMEHTaX, MPeA0CTaBIeHHbIX paOOTHHKOM TIPH IpUeMe Ha padoTy.
1.10. [lannoe IlonoxkeHwe mnpeqoTBpalaeT HECAHKIMOHUPOBAHHBIA JOCTYM K
uHGOPMAIMH, €€ MPOTHBONPABHOE KOINMpOBaHHE, HCKAKEHHE, HCIOIb30BaHUe
[peIHaMEPEHHOT0  PACTIPOCTPAHEHUsT HEIO0CTOBEPHON HH(pOpMALUK, HUCIOIb30BAHHE
MH(OPMALIMK B TPECTYITHBIX M KOPBICTHBIX LIEISX.

2. [TopsiI0K XpaHeHusl, HCHOJAL30BAHUSI H TIEPEIaYH NePCOHATbHBIX JaHHbBIX
paboTHHKa

XpaHeHHe NepCOHANIBHBIX JaHHBIX JA0KHO HCKIIIOUYATh UX YTPATy WU UX HENPaBUIbHOE
HCIOJIb30BaHMeE.
2.1. XpaHenue, Bbljlaua TPYA0BbIX KHHKEK (11y0IMKaThl TPYA0BBIX KHUIKEK); XpaHEeHHe
JHYHBIX €] paDOTHUKOB U MHBIX AOKYMEHTOB, OTPa)KalOLIUX MepcoHalIbHbIe JaHHbIE
paGoTHHKA, BO3MAralOTCs Ha pPYKOBOIMUTENs, JeNONPOU3BOAUTENSS WU pPabOTHUKOB
OyXrajitepHHu.
2.2. [lepconanbHble AaHHble PAOOTHUKOB BMeCTe ¢ HEOOXOAUMBIMU IOKYyMEHTaMH
OCTalOTCsl y paboropaTens WM JMLA, OTBETCTBEHHOro 3a OGOpMIIEHHE MpHeMa H
XpaHEHHs! THYHBIX JIe]l COTPYIHUKOB.
2.3. Paboroparens oOecrneunBaeT XpaHEHHE MEPBUYHBIX AOKYMEHTOB, CBSA3aHHBIX C
006paboTKOM TOKYMEHTALIMU 110 YueTy TpyAa, KaApoB U OIUIaThl Tpy/a B opranu3aiud. B
6_\-'XFE;U'ITC]JI-H-‘I XpaHAaTcs JOKYMEHTBI MO Y4YeTy HUCITOJIB30BaAHMA paﬁoqero BpEMEHH H
pacyeToB ¢ MepCOHAIOM I10 OIljlaTe Tpyaa.
2.4. Ilpu mnepeiade MNEpPCOHANbHBIX JAHHBIX paOOTHHKA pabdOTOMATENb JOIDKEH
cobmonaTh ciaemyromue TpedoBaHus:
2.4.1. He coobOmaTe MepcoHaJbHbIC JAaHHble paboTHMKA TpeTheH cTOpoHe 0e3
NUCLMEHHOrO corsacks pabOTHHKA, 3a HCKIIIOYEHHEM CllydaeB, KOrja 3T0 HeoOX0AuMO
B LleNsX NpeynpexIeHus yrpo3bl XKH3HU U 3[0POBbIO PaDOTHHKA, @ TAKXKE B CIyHasX,
yCTaHOBIEHHBIX (hejiepanbHbIM 3aKOHOM;
2.4.2. He coolbuIaTh NepCOHATBHBIC JaHHbIEe PA0OTHHKA B KOMMEPYECKHX LeJIsX 0es ero
MTUCHMEHHOIO COrJIacusl.
2.4.3. llpenynpeauTs JIML, MOJAY4alOUIMX NEPCOHAIbHBIC JaHHbIC palOTHHKA, O TOM,
YTO 3TH JaHHble MOryT ObITb MCIIOJB30BAHBI JIHLIL B LEJISX, JUIs KOTOPBIX OHH
coobuienpl, ¥ TpeboBaTh OT ITHX JIHI MOATBEPKACHHS TOTO, YTO ITO MPaBHIO
cobmoeno. Jluua, noyuaronide [epcoHajibHble JaHHble paboTHHKA, 00s3aHbI
COOMIONIaTh PEKUM  CEKPeTHOCTH (koH(HUAEHIHAIBLHOCTH). JlaHHOE TONOKEHHE He
pacnpocTpansercs Ha 06MeH MepCOHANBLHBIMM JaUHLIMH PA0OTHHKOB B TOPSKE,
YCTAHOBAEHHOM (pe/lepalibHbIMK 3aKOHAMM,
2.4.4, Paspewath J0CTYN K MEPCOHANBHBIM JaHHLIM PAOOTHHUKOB TONBLKO CHEUHATBHO
YIOJIHOMOYEHHBIM JIUIIAM, TTPH 9TOM yKa3aHHbIE JIML@A JOJDKHBL HMETh 11PABO TOTYHaTh
TONBKO T€ NMEePCoHaIbHbIe JaHHble paboTHHKA, KOTOPbIC HEOOXOAMMBI JUIS BBITIOIHEHHS
KOHKPETHBIX (DYHKIIMIA;
2.5.  [llepenaya nepconaibHbIX JaHHBIX pabOTHHKA B [PECIAX OpraHH3aiiii:
2.5.1. Paborogarens npejpocrapiser HHPOPMALMIO U UHBIC CBEICHHS, r-leoﬁxo;mmuf
JUISE TIPOBEPKM NPABMIILHOCTH MCUUCIICHHS! | YIIAThl HAJIOrOB, 00s13aTe/ILHBIX TUIATEKEH
B rOCYJapCTBEHHYIO OIO/KETHYIO CHCTEMY; MOKYMEHTbI O MJIATEHKECTOCOOHOCTH;
CBEJICHUS O YUCICHHOCTH, cocTase paboTalolIMX, 3apaboTHOM T1aTe U yCaoBHsX TPy/a,
0 HaNMUMK CBOGOAHBIX PAGOUMX MecT; J0KYMEHTBI 00 OraTe HaJoroB 1o TPEOOBAHHIO




opraHoB BJIACTH YIPABJICHHS, NPaBOOXpaHUTEILHLIX OpPraHoB, IOPUANYECKUX JTHI,
UMEIOLIIMX Ha 9TO MpaBo.
252, llpenocrasiasiemasi MHQOpPMaLHs MOKET ObITh YCTHOW HJIM NMUCbMEHHOH, BO

BTOPOM ciydae — 3aBepeHa nevyaTnlo U noAnucsI My onpeieneHHbIX JIHLL.

3. O6s3aHHOCTH PabdOTOAATE/ISI MO XPAHEHHIO M 3alUTe NEePCOHATBLHBIX JaHHBIX

paboTHHKA

3.1. Paboroaarens obecneunmBaeT 3alIUTy TMEPCOHAIBHBIX AAaHHBIX paboTHMKa OT

HeNPaBOMEPHOI'0 MX HMCIIOJIb30BaHMs WJIM YTpaThl 3a CYeT COOCTBEHHBIX CPE/CTB B

[opsiaKe, yCTAHOBICHHOM (he/iepabHBIM 3aKOHOM.

3.2. Paboroxarens 3HAKOMHUT pabOTHMKA IOJ POCIHUCHL CO BCEeMH BHYTPCHHHMH

JOKYMEHTaMH, KacaloluMucs ropsiika o06paboTku, nepegaun NnepcoHalbHbIX JaHHBIX

pabOTHHUKOB, O NpaBax u 00A3aHHOCTSX B 9TOH 001TaCTH.

3.3. Paboroaarens obecriedMBaeT HOCTYN K TEpPCOHATBHBIM [aHHBIM pabOTHHKA

TOMBKO YIIOJHOMOYEHHBIM JIMLAM.

3.4. 3anpemaercs oOpaborka HHpOpMALMM B MNPUCYTCTBUM HHBIX JIHI, KpOMe

MMEIOLIMX [IPABO J0CTYIA K MEePCOHATBHBIM JaHHBIM paboTHHKA. PyKOBOANTEb XPAHUT

JOKYMeHTHl (Tpy/10Bble KHWKKH B ceiide); pexoMeHayeTcs npu o0paboTke MaHHBIX €

MOMOLIBIO KOMITBLIOTEPa 3aKpbIBATH 11aposieM (aiibl, IMEIOLIKHe IePCOHATBHBIC JIAHHBIC.

4. llpaBa paGoTHHKOB HA 3AUIHTY MEPCOHAJIBLHBIX JAHHBIX
4.1. Cornacro ¢1.89 TK P® paGoTHHKH UMEIOT MPaBo Ha:
4.1.1. Tloanyro nHdopManmio 06 UX MepCOHANbHBIX JaHHBIX 1 00pabOTKe ITHX JIaHHBIX;
4.1.2. CpoboaHblil OecniaTHbIH JOCTYN K CBOMM IEPCOHATBHBIM TaHHBIM, BKIHO4Yas
NpaBo Ha MOJy4eHHe KONMH JToO0H 3amucH, cojepikalled MepeoHallbHbIE NaHHBIC
paGOTHMKA, 32 UCKJIIOUEHHIEM CITydaeB, MPe/lyCMOTPEHHBIX (e/epalbHbIM 3aKOHOM;
4.1.3. OnpenesieHne CBOMX MpeACTaBUTEseH [ 3allMThl CBOMX MEPCOHATBHBIX
JaHHBIX;
4.1.4. Jloctynn K OTHOCALUMMCS K HHM MEIAHOMHCKMM JIaHHBIM C  T[TOMOLIBIO
MeIMIIMHCKOrO CIeHaincTa 110 UX BeiOOpy;
4.1.5. TpebGosauue 00 MCKIIOUEHHHM MM HCIPABJICHHM HEBEPHBIX HIIH HCTOJIHBIX
MepcoHabHEIX JIAHHBIX, @ TAKKe JNaHHBIX, 00pabOTAHHBIX ¢ HAPYIICHHEM TpeboBaHHUH
TK P®. [Npu orkaze paborojaTesis HCKIIOYATL M HCTIPABHTD NEPCOHATLHBIC TaHHBIC
paboTHMUKA OH MMEET [paBo 3asBUTh B MUCHMEHHOM (opme paboTonareinio 0 CBOEM
HECOrIackM ¢ COOTBETCTBYIOLMM 0OOCHOBAHMEM TAKOI0 HECOTIIACHS,
4.1.6. TpebGopanue 06 M3BEIeHNH PAGOTOJATEIEM BCEX JIHLL, KOTOPBIM patiee Obuin
COOBILEHB! HEBEPHBIC MIIM HENONHbIE MepCOHANbHbIE JaHHble paboTHHKA, 000 Beex
NPOU3BEACHHBIX B HUX UCKITIOYEHHSX, HCITPABJICHUAX HIIH JIOTIOTHEHHSX,
5. OTBETCTBEHHOCTHL PAGOTOAATENSI H JIHI, OCYHIECTBISIOIMY padory ¢
MEPCOHANLHBLIMH IAHHBIMH
5.1.  Paboruuk obs3an:
- 3uath Ilepeuenn cpeaenuii Konduaenumaibioro xapaktepa 8 FBOY «Kasanckas
kazjetckas wkosa-unrepnat um. I'epost Coserckoro Coiosa b.K.Kysueuosa»
- XpaHuThL B TalHe M3BECTHbIC eMy KOH(MACHIMANbHbIE CBEACHHUS, HHPOPMHPOBATH
pykoBosuTeas O (hakTax HapylieHus ropsaka oOpaiieHus ¢ KOH(QHICHIHAIbHBIMH
CBEICHUAMM, O CTABLIMX €My W3BECTHBIM IMONbITKAX HECAHKIIMOHHPOBAHHOTO A0CTYIIa K
uHpopMayn;









