Ilpunsro
TEArOrHYECKAM COBETOM
npoTokos Ne 1

ot «18» asrycra 2022r.

Ilonoxenne o OMOJIMOTEKE

MBOY «llkona Nel» Baxurosckoro paiiona r Kazauu

1. O0mue moJ1oKeHus

1.1. HMaunoe IMosiokenne 0 wKoabHOH GubanoTexe 00pa3oBaTEIbHOM OpPraHU3aIMK
paspaboTaHo B cooTBeTcTBHH ¢ DenepansHbM 3akoHOM Ne 273-@3 ot 29.12.2012 «O06
obpasosanuu B Poccuiickoit @enepaim» B peaakuuu ot 25 momsa 2022 roxa u @3 or
29.12.94 Ne 78-03 «O Oubnuoreunom nene» B peaakimu ot 11 urons 2021 roga, ¢ yaerom
MenepamsHoro 3akoHa or 25 moms 2002 r. Ne 114-03 «O mnpoTHBOAEHCTBHH
IKCTPEMHCTCKOH ACATENBHOCTHY C H3MeHeHnaMH Ha 14 mronsa 2022 roza, a Takke Ycrasa
00meo0pa3oBaTelbHOM OPraHW3alMM M JPYTHX HOPMATHBHBIX IHPAaBOBBIX aKTOB
Poccuiickoit Demepaiyy, periaMEHTHPYIOMUX AEATEIBHOCTh 00Ieo0pa3oBaTeIbHBIX
OpraHH3aLHi.

1.2. Jlannoe Ilonoxkenne o Oubimorexe mkomsr (manee - Ilonmoxenme) obOo3HauwaeT
OCHOBHBIC IPHUHLIAIIBL, 3a1a9H H (YHKIHH OHOIMOTEKH B 00Pa30BaTE/IbHOM YUPEKICHHH,
OnpeJersieT OPraHu3aLuIo AEITENbHOCTH, YIIPABICHHE, TIOPSA/I0K NOJIb30BAHHS MIKOIbHOM
OHONMMOTEKOM, a TaKkKe PperiaMeHTHPYeT IpaBa M OOA3aHHOCTH IOJIb30OBaTENEH |
pabOTHHKOB OHOMHOTEKH 00meo0pa3oBaTeIbHON OpraHHu3alHH.
1.3. Hacrosmee ITonoxeHre periaMeHTHpPYET paboTy u OazucHbie GyHKipu OHOIHOTEKH
00meoOpa3oBaTeIbHOM OPraHH3aHK, KOTOPast CIIoco0CTBYET (POPMHPOBAHUIO KYJIbTYPBI
JIAYHOCTH Y4YAUIHXCSA TIKOJIBI H TI03BOJIAET TIOBBICHTH 3((PEKTHBHOCTh HHPOPMALIHOHHOTO
o0CIyKHBaHHA y4eOHO-BOCITHTATETbHOH JEATeNbHOCTH.
1.4. Hacrosmee [lonoxeHue ABIACTCA ITOKATBHBIM HOPDMATHBHBIM AKTOM IOKOJBI H
OTIpeNeNsieT YPOBEHb TPeOOBaHMI K OHOMHOTEKE KAaK K CTPYKTYPHOMY ITOJPa3/IEIICHHIO
00meoOpa3oBaTETBHOH OpraHu3alHy.
1.5. IlIkonpHas OGHOMHOTEKA SBIAETCA CTPYKTYPHBIM MOAPA3IAEICHHEM 00pa3oBaTebHON
OPraHM3alMH, YJYAaCTBYIOIIMM B Yy4YeOHO-BOCIHMTATCIBHOH JEATENBHOCTH B LEMX
obecrieyeHHss TpaBa yYACTHHKOB OOpa30BATENHHON JEATETHHOCTH Ha OECILIaTHOE
TI0JTb30BAHHE A OubIHOTeYHO-HH(OPMAITHOHHBIMH pecypcaMm.
1.6. bubnuoreka mocTynHa ¥ OecruiaTHa Ui YATATENed: ydalluxcs, yYUTENeH U
apyrux paboTHUKOB LLKoNbI. Y I0BIETBOPSET 3alPOCHl POAMTENICH HA JTUTEPATYPY
H HMHQOpPMAIMIO TO TMeJaroruke u OOpa3oBaHHMIO € YYETOM HMMEIOIUXCA
BO3MOKHOCTEH. Opranmsamus OOCITyKMBAaHHS YYaCTHHKOB 00pa30BaTEIbHOrO
MPOLIECCa MPOU3BOAMTCS B COOTBETCTBHH C TIPABIJIAMH TEXHHKH 0€30IIaCHOCTH



1.7. B cootBerctBHM ¢ (emepambHbIM _3akOHOM «O IPOTHBOAEHCTBHH
skcTpeMuCTCKOi AearensHOCTH» N 114-D3 ot 25 miona 2002 rona B WKONbHOM
OuOMMOTEKe 3anpemieH0 pacnpoCTPaHEHHWEe, MPOHM3BOACTBO, XpaHCHHE H
UCIIOJIb30BaHKE JIMTEPATYPhI SKCTPEMHUCTKOM HAIPaBJIEHHOCTH.

1.8. 3akoH ompenenser SKCTPEMHCTCKHE Marepualibl Kak IpeHa3HAYEeHHBIE I
o0HapomoBaHusA AOKyMeHTH, 100 uHpOpManKA Ha HMHBIX HOCHTEILX,
NPHU3BIBAIOIIHAE K OCYLIECTBJIEHHIO OKCTPEMHCTCKOM JEATENbHOCTH JHbO
000CHOBBIBAIOIIHE WM ONMPABIBIBAIONIHE HEOOXOAMMOCTh OCYIIECTBJICHHUS TaKOM
JIEATEIHOCTA, B TOM YHCJIE TPYJAbl PYKOBOAUTENIEH HAIMOHAI-COLMATHUCTCKOM
paboueit mnaprum ['epmanmm, ¢ammcrckoii napruum Hranmum, nyOnukanmum,
00GOCHOBHIBAIOIME WIM ONPAaBJBIBAIONIME HANMOHATBHOE M (WJIH) pacoBoe
IPEBOCXOACTBO JIMO0 ONpaB/IbIBAIOIINE IPAKTHKY COBEPIIEHMSA BOSHHBIX UIIH HHBIX
IPECTYIUICHHH, HAMPABJICHHBIX HA TOJIHOE WM YaCTHYHOE YHHYTOXKEHHE KaKOM-
b0 ITHHYECKOH, COLHMAIBHOH, PAcOBOHM, HAIMOHAJIBHON WM PEIMTHO3HOM
rpynnel. IIpu 5TOM K 9KCTPEMHCTCKOH AEATENBHOCTH 3aKOH OTHOCHT, NOMAMO
IIPOYEro, «MacCoBOE PACIPOCTPAHEHHE 3aBEAOMO IKCTPEMHCTCKHX MAaTEPHANIOB, &
PaBHO MX M3rOTOBJIEHHE WM XPaHEHHE B IENAX MacCOBOI0 PacIpOCTPAHEHUA», a
TakXxe (PUHAHCHPOBAHHUE M «UHOE COACHCTBUE» ITHM JICHCTBHAM.

1.9. 3aBenyromas GHOIMOTEKOH COBMECTHO C 3aMECTHTEINIEM IMPEKTOPA 110 YBP He
pee OAHOro pasa B TPU MeCALA MPOBOIMT CBEPKY MMeErommxcs B (HOHAAX
6ubnuoTexu TOKyMeHTOB ¢ DenepaibHbIM CIIMCKOM SKCTPEMHCTCKHX MAaTEpUAJIOB,
W3bIMaeT ux U3 GoHaa OuOIMOTEKH.

1.10. B coorBercTeuu ¢ QemepaisHbiM 3akoHoM PO ot 29.12.2010 Ne 436 «O
3alMTe JeTel OT HH(OpPMAIMHK, MPUYUHSIIOMEH BPEI UX 3M0POBBIO H Pa3BHTHION,
denepansabiM 3akoHOM 0T 29.07.2013 Nel35-®3 «O BHeceHHWH H3MEHEHHH B
crarbio 5 Gepepanproro 3akona «O 3aumTe AeTei 0T HH(OPMAIHH, TPHUHHAIOIIEH
Bpell MX 3J0POBBI0 M Pa3sBHTHIO». 3aBeaylomas OHOIHOTEKOH BBIBISET M
MCKJIIOYAET M3 OTKPBITOTO JOCTyNa OTAena OOCITyKMBAHMs YYalIMXCs NEYaTHbIC
M3JAHHUA, COOTBETCTBYIOIIME 3HAKy HH(pOpManwoHHOM mpoxykmuu 16+, 18+.
1.11. llenn mKonbHOM OHONMMOTEKH - (popMHpOBaHHE OOMEH KyIbTYPhI JTHYHOCTH
00y4alomuxcs Ha OCHOBE ycBoeHHs DefepalbHbIX roCyapCTBEHHBIX 00pa30BaTeNBHBIX
crangapros (PI'OC), comepkanusa 0OmEOOPa30BATENBHEIX POrPaMM, HX ajanTali K
JKHU3HH B 06]]ICCTBC, CO31aHHE OCHOBBI IJII OCO3HAHHOI'O Bmﬁopa H IOCICAYHOIICTO
OCBOEHHA  NPO(ECCHOHANBHBIX  00pa3’oBaTENbHBIX  MPOTPaMM,  BOCIHTAHME
[PaXKIAHCTBEHHOCTH, TPY/AOMIO0HS, YBaXKEHHS K MPABaM H CBOOOJAM YENI0BEKa, HOOBH K
okpykarome# npupone, Poxume, cembe, (OPMHPOBAHHE 370POBOrO 0Opasa XKH3HH.
1.12. BubmHoTeKka PyKOBOCTBYETCS B CBOEH AeATeNbHOCTH ITomOKeHHEM O MIKOMBHOH
6uOIHMOTEKE, (heepaTbHBIMM 3aKOHAMH, YKa3aMH H pacnopsikeHusmu IIpesmpeHTa
Poccuiickoii (enepaliy, NOCTAHOBICHHSIMH M PAcTOpMKEHMAMH [IpaBHTENBCTBA
Poccuiickoii Defiepalii M HCIIOJHHTENbHBIX OpraHoB cyObexToB Poccufickoi
(denepanyy, PEMIEHHAMH COOTBETCTBYIOLIETO OpPraHa YIpPaBICHHs O0pa3sOBaHHEM H
YcraBom 00meo0pa3oBaTeIbHOM OpraHu3al(HH.

1.13. B nomemenui 6ubmmoTeku pasmemaercs DenepanbHbLid CIIMCOK IKCTPEMHUCTCKOM

THTEPATYPHl, YTBEPHKIEHHBIA (elepanbHbIM OPraHOM  HCTIONHMTEIIBHOH — BIACTH,



3aIPEImEHHOM K PachpoCTpaHeHH0 Ha Teppuropuu Poccmiickod Denepanu.
1.14. TTopsinox mocTyna k Gubymoteunsv Gorgam u ApyroH OudmoTeuHOH HHpOpMaLHH,
JIepeveHb OCHOBHBIX YCIIYT M YCIIOBHS X TIPEAOCTABICHH OMOIMOTEKAMH OTPEAEIIIOTCS
B INpaBunax 0JIb30BAHHS * OMOIHOTEKOH.
1.15. Obmeobpa3oBaTenbHas OPraHU3alMA HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTH H
Ka4ecTBO OuOIHOTEYHO-UH(POPMALTHOHHOTO obcnyXHBaHHA OHOIHOTEKH.
1.16. Opranusamess 0OCITy)KHBaHHA YYaCTHHKOB 0Opa30BaTENbHOH JAEATEIBHOCTH
IPOHM3BOAHTCA B COOTBETCTBHM ¢ MPABHIAME OXPAHBI TPY/a ¥ TOKAPHOH 6€30MaCHOCTH,
CAaHUTAPHO-THTHEHWYECKAMH TPEOOBAHHAMH M HOPMAMH.

2. 3apauu OubanoTeKnU:

2.1. Obecneyenne y4eOHO-BOCTIMTATENBHOM JEATEBHOCTH H  CaMOOOpasOBaHM

yuYaImuxcs U NE/IaroroB 00meobpa3oBaTeabHOM OpTaHU3aLMH.
2.2. OGecrneyeHHe y4acTHHKAM 00pa3oBaTEbHOH NEATENHHOCTH — O00y4YaromHuMes,
meJaroraMm, pOAMTENsAM (3aKOHHBIM MPEACTABHTENIAM) YdYamMxXcs —— JAOCTyna K

HH()OPMAIMH, 3HAHUAM, HIAEAM, KyJIbTYPHBIM LIEHHOCTSM IIOCPEACTBOM HCTIOIb30BAHHA
Ooub o TeyHO-HHPOPMALMOHHBIX PECYPCOB HA PA3IHYHBIX HOCHTEIAX:

o OymaxkHOM (KHIKHBIH QOH, (POH TIEPHOTHISCKHX H3TAHUMH);

« mudposom (DVD -gucku);

e KOMMYHHMKATHBHOM (KOMITBIOTEPHBIC CETH) H HHBIX HOCHTEISX.
2.3. MOpPMHPOBAHHE Y YMTATENIEH HABBIKOB HE3ABHCHMOIO OMOIMOTEYHOrO [10JIb30BATEIA:
00yueHHe ) TI0JTE30BAHHIO KHUTOH.
2.4. BocruTaHKe KyJbTYPHOIO H IPaskJaHCKOTO CAaMOCO3HAHMS, ITOMOIIE B COLHATU3ALHH
00yyaromeroc, Pa3sBUTHU ero TBOPYECKOTO MOTEHIHAIA.
2.5. DOPMHPOBAHHME HABBIKOB HE3ABHCHMOIO OMOIHOTEYHOTO TOJb30BATENLL: 00y4eHHE
MIOHCKY, otbopy u KPUTHYECKOH OIIEHKE HHPOPMALUH.
2.6. COBEpPIIEHCTBOBAHKE TIPEOCTABIAEMBIX OHOMMOTEKOH YCIIYT HA OCHOBE BHEIPEHUA
HOBBIX HH(DODMAIIMOHHBIX  TEXHOJIOTMM ¥  KOMIIbIOTEpH3aEH  OHOIHOTEYHO-
HHPOPMAIMOHHOH AeATeNbHOCTH, (hopMUpoBaHHe KOM(OPTHOH OHOMHOTEUHOH CPEmBI.
2.7. BecrnaTHOE TPEIOCTABICHHE IIKOJBPHHKAM B I0JIb30BAHHE HA BPEMS TONYYCHHA
00pa3oBanus yueOHUKOB U yueOHbIX noco6uit H3 GubmMoTeUHOTO (OHAR.

3. OcHoBHbIe PYHKUHMH WIKOJIbHOM OHOIHOTEKH

s peanu3anuu OCHOBHBIX 3a1a4 HIKOJTbHAS OuOIMoTeKA:
3.1. OcymecTBaser OCHOBHbie (yHkupH OuOmMoTeKH —  OOpasoBaTenbHas,
uH(OPMAIHOHHAS, KyJIbTypHas.
3.2 dopMupyeT dboun OuOIHOTEYHO-HH(OPMAITHOHHBIX pecypcos

00meo0pa30BaTeIbHOM OPraHH3aLHH!



KOMIUIEKTYET YHHBEpPCAIbHbIA (OHI Y4CeOHBIMH, XY/I0KECTBCHHBIMH, HAYYHBIMH,
CIPaBOYHBIMH, TIEJATOTHYECKAMH W HAYYHO-TIONMYJIAPHBIMH JOKYMEHTAMH Ha
TPaAMIHOHHBIX H HETPAJAHIIHOHHBIX HOCHTEIX HHpOpMaImy, yuuTsiBas OenepansHbii
CIIMCOK JKCTPEMHCTCKOM JIMTEPATyphl, 3ampelieHHOM K pACIpPOCTPAHEHHIO Ha
Teppuropud Poccuiickoi ®Penepaimu, yTBepKIEHHBIH DeneparbHBIM  OpPraHOM
HCIIOJTHUTEIbHOU BJIACTH,

nononHAeT GoHI HHPOPMAMOHHBIMH pecypcamu ceTd VHTepHeT, OazaMu u OaHKaMH
JAHHBIX APYTHX YHYPEKICHHH U OpraHu3aliHii;

OCYIIECTBIIAET Pa3MEIIEHHE, OPTAHH3ALHIO H COXPAHHOCTh JOKYMEHTOB.

3.3. Cozgaer HHPOPMALMOHHYIO MTPOAYKILHIO:

OpPraHM3yeT M BEIeT CHpaBo4HO-OMOnmorpadmyeckuii  anmapar:  KaTalorH
(andaBUTHBINA, CHCTEMATHYECKUI), KAPTOTEKH (CHCTEMATHYECKYI0 KAPTOTEKy CTAaTeH,
TEMaTHYECKHE KAPTOTEKH), OJJEKTPOHHBIM KaTajor, Oassl JaHHBIX NO NpOodHIo
00meo0pa3oBaTeIbHOH OpraHH3alHH;

pa3padaTbiBaeT pekoMeHaaTenbHble OuOmuorpaduyeckue nmocodusa (CHUcKH, 0030pbl,

YKa3aTeH | T.IL);
obecneunBaeT HH(HOPMHUPOBAHHE TIONIB30BaTENEH 00 HHPOPMALMOHHOM MPOLYKIIHH.

34. OcymecTtBiset muddepeHIpoBaHHOE Oub O TEYHO-HH(OPMAIIHOHHOE
00CTy)KHBaHHE 00YYAFOTIHXCH:

o0CNy>KUBaHHWE YHATATENEH HA ADOHEMEHTE, B YATATTBHOM 3aJI€;

NPEeJOCTaBIET HH(POPMAIMOHHBIE PECYPCHI HA PA3lH4YHBIX HOCHTENAX HA OCHOBE
H3yYECHHS UX HHTEPECOB H HH(POPMAIMOHHBIX MOTPEOHOCTEH;

CO3/1AET YCAOBHSA ISl PEATH3ALNH CAMOCTOATEIHOCTH B 00YYEHHH, MTO3HABATE/ILHOM,
TBOPYECKOH NEATENFHOCTH C OIIOPOH HA KOMMYHHKAIHIO,

CIOCOOCTBYET Pa3sBHTHIO HABBIKOB CaMO0Oy4YeHus (y4acTHe B CETEBBIX OJIMMITHANAX,
TENEKOMMYHHUKAIMOHHBIX MIPOEKTAX B CHCTEME JHCTAHIHOHHOTO 00y4YeHHS);
OpraHu3yeT OOy4eHHe HaBbIKAM HE3AaBHCHMOIO OHOIMOTEYHOTO MNOIB30BATENA H
norpeburess HHPOPMALMK, COAEHCTBYET HHTETPALMHM KOMIUIEKCA 3HAHWH, YMEHHMH H
HABBIKOB Pa0OTHI ¢ KHHTOH H HHMOPMAIHEH;

OKa3plBaeT MH(POPMANHOHHYIO TOJAEPXKKY B PELICHHH 33]a4, BO3HHKAIOMIHX B
npouecce HX y4eOHO#, caM000pa30BaTEIbHON U OCYTOBOH JIEATEIBHOCTH;

OpPraHM3yeT MAacCOBBIE MEPONPHUATHS, OPHEHTHPOBAHHBIE HA pAa3BHTHE OOMEH, U
YHTATEIbCKOM KYJIBTYPbI IMYHOCTH, COAEHCTBYET PA3BUTHIO KDHTHIECKOTO MBILIICHHUSL.

3. OcymecTsiser nrddepeHLEPOBAHHOE OHOITHOTEUHO-HHPOPMALIMOHHOE
00CTyKHBaHHE MEAATOTHYECKHX PAOOTHHKOB:

BeIABJIIET MH(POPMAIMOHHBIE TTOTPEOHOCTH H YAOBIETBOPAET 3aIpPOCHI, CBA3AHHBIC C
00y4eHHeM, BOCITHTAHUEM U 3]0POBBEM JIETEH;



e co3gaer 0aHK meAarorH4eckod HH(GOPMALMH KAK OCHOBBI €IMHOM HH(OPMALHMOHHOH
cykOb1  00mme0Opa3oBaTeIbHOM — OpraHHM3al(HH,  OCYIIECTBIAET  HAKOIUICHHE,
CHCTEMATH3AIMI0 HH)OPMALIMH N0 TIPEIMETaM, pa3fenaM H TeMaMm;

e CrIOCOOCTBYET MPOBEACHHIO 3aHATHE 110 (HOPMHUPOBAHHIO HHPOPMATHOHHOM KyJIbTYPBI.

3.6. OcymecTBiseT muddepernEpoBaHHOE OoubmoTeYHO-HHPOPMALIHOHHOE
o0cTyKHBaHHE POAUTENEH (MHBIX 3aKOHHBIX IPEICTABHTENEH) 00y JarOIHXCs:

¢ YIOBJIETBOPSAET 3ampOCHI IOJIB30BATENICH W WHOOPMHPYET O HOBBIX IOCTYIUIEHHAX B
OubnmoTeky;
e KOHCYTBTHPYET IO BOIPOCAM Y4EOHBIX H3JAHHH y4alHXCs IIKOJIBL
3.7. OcymiecTBiseT BBEACHHE HEOOXOOWUMOM JTOKYMEHTALHH MO y4eTy OHOMMOTEYHOro
doHma u OOCTY)XKHBAHHIO YHTATEICH B COOTBETCTBHH C YCTAHOBICHHBIM IOPSAKOM.
3.8. IIpoBOAWT NOMyMAPH3ALHKIO THTEPATYPHL C IIOMOLIBI0 HHAHBHAYAJIbHBIX, TPYIIIOBBIX
M MaccoBBIX (opm padoTsl (Oeces, BHICTABOK, OHOIHOrpaduaeckux 0030poB, 00CyKACHHH
KHHT, YHMTAaTeIbCKHX KOH(EPEHILHH, IHTEPaTypHBIX BEYEPOB, BHKTOPHH H Jp.).
3.9. OOecneunBaeT COOTBETCTBYIOIIHH  CAHHUTAPHO-TUTHCHHYECKHH DPEXKHM H
OaronpusATHEIE yCIIOBHSA pi6) v 00cTyKHBaHHA YHTATENEH.
3.10. TIlpoBogMT H3yY€HHE COCTOAHHA YHTATENBCKOTO CHpoca (CTENEHH ero
YIOBJIETBOPEHKS) C LENBI0 (POPMHPOBAHHSA ONTHMAIBHOTO COCTaBa OHOIMOTEYHOTO
¢donpa.
3.11. CucremaTH4ecKH HHPOPMHPYET dHTATENeHd O JEATENBHOCTH IIKOJIBHOM
OHOMMOTEKH. .
3.12. ®opmupyeT OGHONHMOTEUHBIH AKTHB, MPHBJIEKAET YHTATENEH K y4acTHIO B pabore
COBENIATENILHOIO OpraHa — OHONHOTEYHOr0 COBETA W AKTHBA  YHTAaTENICH.
3.13. O6GecneunBaeT TpeOyeMBIii PEXKHM XPAHEHHA M COXPAHHOCTH OHOIHOTEYHOrO
donma, cormacHo KOTOpPOMYy XpaHEHHE Y4YEOHMKOB OCYIIECTBIIETCS B OTACIBHOM
MOMEIIECHUH.
3.14. OpranmsyeT paboTy 1o coxpanHocTH OuOIMoTeHOTO (poHa 06ImE0Opa30BATEIBHON
OpraHH3alHH.

4, Opranu3auus AesiTeJJbHOCTH OUbIHOTeKH

4.1. bubmmoTeuHo-HH(POPMALMOHHOE OOCIY)KMBAHHE OCYIIECTB/SIETCS HA OCHOBE
OHOMMOTEYHO-MH(POPMALMOHHBIX ~ PECYPCOB B COOTBETCTBHH ¢  (DeepalbHBIMH
rOCY/JapCTBEHHBIMH 00Pa30BATEIBHBIMH CTaHJAPTAMH, Y4EOHBIM H BOCIHTATENHHbIM
IUTAHAMH IIKOJIBI, TIPOTPAMMAMH, TIPOEKTAMH H IUIAHOM PAabOTHI MIKOJIBHOH OMOIHOTEKH.
4.2. CrioHCOpCcKasi MOMOLIb, MONy4eHHas OMONMMOTEKOH B BH/IE LENEBBIX CPEACTB Ha
KOMIIIEKTOBaHHE (DOHJA M 3aKyNKy OOOpYJAOBaHHs, HE BJEYET 33 COOOH CHIKCHH
HOPMATHBOB M (M) aGCOMOTHBIX pasMepoB GHHAHCHPOBaHMs U3 OlO/KeTa. JleHEKHBIE
CPeACTBA 3a CHAHHYI0 OHWONMOTEKOH MakyJarypy PpacxoAyloTCs Ha YIy4IICHHE
MATEPHATBHO-TEXHHUECKOH 6a3bl GHOMMOTEKH, MOAIKMCKY TPO(ECCHOHATBHBIX H3/[aHHH,
KOMIUIEKTOBAHHE tdonza JIOKYMEHTOB.



43. OOmeoOpazoBaTenbHas OpraHM3alMs CO3Ja€T YCIOBHA IS COXPaHHOCTH
anmapaTypHl, obopynoBaHus H HMyIIECTBA HIKOTBHOM OHOHOTEKH.
4.4, OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh MW KAYECTBO KOMIUIEKTOBAHHSA OCHOBHOIO
(oHaa OHOMHOTEKH, KOMILIEKTOBaMHE y4eOHOro (JOHIa B COOTBETCTBHH ¢ (peAepaTbHbIMU
TIEPEYHAMH Y4YEOHHKOB W Y4eOHO-METOAMYECKHX H3JaHHH, CO3JaHHE HEOOXOMMMBIX
YCIIOBHH 718 JEATENbHOCTH OHOMMOTEKH HECET NHPEKTOP HIKOJBI B COOTBETCTBHH C
YceraBom obmeoOpasoBaTebHOM OpraHU3aLHH.
4.5. Pexum paboTel OHMONMMOTEKM ONpEAENAETCS IEeJaroroMm — OHOIMOTEKapeM B
COOTBETCTBHH C NpaBWIAMH BHYTPEHHET0 pacmopsnka o0meoOpa3oBaTenbHOR
OpraHU3aIHH.

4.6. I1pu onpeneneHuH pexcumMa padoTsI OHOITHOTEKH MPEyCMaTPHBAECTCA BBIICICHHE!

e JBYX 4acoB pabo4ero BPEMEHH €XKEJHEBHO HA BBIIONHEHHE BHYTPHOHOIMOTEHYHOH
paboTsr;
e OJHOTO pPa3a B MECSL — CAHHTAPHOTO [JHS, B KOTOPBIA 0OCIY>KMBAaHHE MOIb30BATEIECH
HE MPOU3BOIUTCH,
e HE MEHEE OJIHOTO pa3a B MECAL — METOAHYECKOTO JHS.
5. Opranu3zauus, ynpasJ/jieH’e U IITATbI

5.1. Obmee pyxoBOACTBO OHOMHOTEKOH H KOHTPOIIb 33 €€ JEATEIbHOCTBIO OCYIIECTBIISAET
JHPEKTOP IIKOJIbI, KOTOPIH YTBEPXKAAET HOPMBI H TEXHOJOTHYECKHE TOKYMEHTHI, ILUIAHBI
M OT4eTHl 0 pabore OuOMMOTEKH. J/[UPEKTOpP HECET OTBETCTBEHHOCTH 338 BCE CTOPOHBI
IEATeTIbHOCTH OMOMHOTEK, B MEPBYIO OYepe/b, 32 KOMIUIEKTOBAHHE M COXPAHHOCTH €€
donma, a Tak ke 3a cosganue KOMGpOPTHOH HHPOPMALMOHHOM CPEABl /IS YHTATENEH.
5.2. PykoBoACTBO OMOIHOTEKOM OCYINECTBISET 3aBeAyIONMi OHOMHOTEKOH (Texaror —
OHOIMOTEKAPH ), KOTOPBIM HECET OTBETCTBEHHOCTD B MPEIENAX CBOCH KOMIETCHLIMH TIEPE/L
QHPEKTOPOM  INKOJBI, OOYYAIOIMMUMHECS, WX POJUTENISIMH (MHBIMH  3aKOHHBIMH
NPEJCTABUTEISAMH) 332 OPraHM3alMI0 W PE3YJIbTATH JEATETbHOCTH OHOIHMOTEKH B
COOTBETCTBHH C  (PyHKUMOHAIHBIMH  OOS3aHHOCTAMM,  IPEXYCMOTPEHHBIMH
KBAIM(PHUKANMOHHBIMH ~ TPeOOBaHMSMH,  TPYJOBBIM  JOTOBOPOM M YCTaBOM
00meoOpazoBaTeTbHOM OpraHH3aIHH.
3.3, [Teparor-6ubnuoTexaps (6ubnuorexaps) HA3HAYAETCSA JUPEKTOPOM
00me00pa3oBaTeNbHONW OPraHU3aIHHy, ABJIACTCS WIEHOM MEJarorH4eckoro KOJIEKTHBA H
BXOJHT B . cocTaB NEeAarOTHYECKOTO coBeTa IIKOJIBL.
5.4. Tleparor-6ubnmoTtexaph (OWOIMOTEKaph) OTBEYAET 32 OPraHM3ALMIO PAOOTHI
OMOMHMOTEKM H PE3yIbTATHl €€ AESATENBHOCTH, COCTABIAET TOAOBBIE ILIAHBI W OTYET O
pabore, kKoTopele oOcykmaiorci Ha IlemarormyeckoM COBETE H  YTBEPHKAAOTCA
nupexTopoM. ['010Bo# TwiaH paboTsl OHONHOTEKH ABIAETCA YACTHIO OOMIETO TOAOBOrO
IUIaHA o0meodpa3oBaTeNbHOM OpraHH3aLHH.
5.5. Ha paboTy B OMONHMOTEKY INKOJIBI MPHHAMAIOTCS JIHLA, HMEIONIHE HEOOXOMHMYIO
npo(eCCHOHAIBHYIO TIOATOTOBKY, COOTBETCTBYIOILYIO TPEOOBAHHAM KBATH()HKALMOHHOM



XaPAKTCPUCTHKH TIO JIOJGKHOCTH M IOJYYEHHOH CHENHATBHOCTH, MOATBEPKICHHYIO
JNOKYMEHTaMH 00 o0pazoBaHHH H (nmm) KBaJTH(DUKALHH,
5.6. I'padux paGoTsI INKONBHOH OHMOTHOTEKH YCTAHABIMBAETCA B COOTBETCTBHH C
pacnucanueM paboTel obmeoOpasoBaTenbHOM Opranusaumu. [[Ba uaca paGouero Hs
BBIICIACTCA HA BBIIOJIHEHHE BHYTPH OHOmMOTeuHOH paborel. OpuH pas B MecAl B
oubnmoTexe MIPOBOUTCSA CaHWUTAPHBIN JIEHB.
5.7. llltar 6GMOMHOTEKH M pasMephbl OIIATH TPy, BKIIOYAsA AOIUIATHI M HAXOABKH K
AOJUKHOCTHBIM ~ OKJIaJIaM, YCTaHABIIMBAIOTCA B COOTBETCTBHH C JEHCTBYOIIHMH
HOPMAaTHBHBIMH TPABOBBIMH JOKYMEHTAMH C YY€TOM OOBEMOB H CIOXKHOCTH paboT.
5.8. Tpynosbie oOTHOmIEHHS PAOOTHHKOB OMOMMOTEKM H  06MEO6PA30BATEIHHOMN
OpraHu3alMK PEryIHPYIOTCA TPYAOBBIM JOrOBOPOM, YCIOBHS KOTOPOIO HE MOJDKHBI
TPOTHBOPEYHTh  TPYAOBOMY 3aKOHOJATEIILCTBY Poccwiickoit Qenepauum.
5.9. Tlenaror — GHONHOTEKADh TOJJIEKHT ATTECTALMH B COOTBETCTBHH C MOPAIKOM,
ycraHoByieHHbIM IIpaBurensctBom Poccuiickoii Megepaums, JODKEH YI0BIETBOPATH
TPEOOBAHUAM COOTBETCTBYIONIMX KBANH()MKALMOHHBLIX XApPAKTEPHCTHK, YcraBa u
[Tonoxxenwns.

5.10. bubmuoreuHslid PabOTHHK JOIDKEH CTPOro cobmoaare Hactosuee IlonoskeHue,
NpaBwia W TPeOOBaHHA OXPAaHBI TPYAAa M TOXKAPHOH O€30NMACHOCTH B MOMELICHHH
OubnHOTEKH U B 00IIE00Pa30BATEIBHOM OPTraHU3AIMH.

6. Ilpasa, 00s13aHHOCTH 1 OTBETCTBEHHOCTb PaGOTHUKOB GHOIHOTEKH

6.1. [leparor — OMONHOTEKAPH MMEET IIPABO:
CAMOCTOATENBHO  BHIOHpaTh  (OPMEI, CpeacTBA HM  METOABI  OHOIHOTEUHO-
MH(POPMAIHOHHOT0 00C/Ty KHBaHKS 00Pa30BaTENbHOM H BOCIIHTATEIBHOM JESTENBHOCTH
B COOTBETCTBHH C UEIAMH M 3aJa4aMM, YKA3aHHBIMH B HAcTOAIEM [IONOKEHHHM H
YcraBe 00pa3oBaTebHON OPraHU3aHHY;
NpOBOIUTE B YCTAHOBJICHHOM TOPAAKE (paKyIbTATHBHbIE 3AHATHA, YPOKH H KPYKKH
OuOmHoTeYHO-OHOMHOTPadHIECKHX 3HAHHN ¥ HH()OPMAIMOHHOMH KyIbTYPEL,
ONpe/eNATh HCTOYHHKH KOMIUIEKTOBAHHSA HH(POPMALMOHHBIX PECYPCOB;
H3bIMATh H PEaTH30BBIBATh JOKYMEHTHI H3 ()OHIOB B COOTBETCTBHH C HHCTPYKIHEH 1O
ydety 6ubmmoreunoro ¢omna;
ONpejensaTe B  COOTBETCTBHM C  TIPaBWIAMH  I10JIb30BaHHA  OHOIHOTEKOH,
YTBEPIKACHHBIMH JHPEKTOPOM INKOJBL, H TIO0 COTJIACOBAHHIO C POIHTEIbCKAM
KOMHMTETOM BHJBI H Pa3Mephl KOMIICHCAIHH yiiep0a, HAHECEHHOIO MOIb30BATEIAMH

OHOMHOTEKH;

B3BICKMBaTh B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATENHCTBOM KOMIIEHCAIHIO
ymepba, HAHECEHHOTO IIOTB30BATE/IMH OHOIMOTEKH, 3a HECOBEPIICHHOIETHHX
10J1b30BATENICH OTBETCTBEHHOCTh HECYT 3aKOHHBIE TIPEICTABUTEIIH,

BHOCHTB TIPE/UIOXKEHHA JUPEKTOPY IHKOJIBI M0 COBEPUICHCTBOBAHHIO OIUIATHI TPYH4, B
TOM YHCIIE HaA0aBOK, MOIUIAT M MPeMHPOBaHHA pPabOTHUKOB OHONHMOTEKH 32



*

JIOTIONHUTENBHYIO PabOTy, HE BXOMIAIIYIO B KPYT' OCHOBHBIX 00s3aHHOCTEH paGOTHHKOB
OHONHOTEKH; TO KOMIEHCATHOHHBIM MEPOTPHATHAM, CBS3aHHBIM C BPEIHBIMH
ycnoBusMH TpyAa (OuOnMOTEYHas mNbUTb, NPEBHINICHHE HOPMAaTHBA pPabOTHI Ha
KOMIIBIOTEPE).

y4acTBOBaTh B YIpPAaBICHMH 00meoOpa3oBaTeNbHON OpraHM3alMed B TOPSAJIKE,
OTIPEENAEMOM Y CTaBOM;

HA aTTECTALMIO COITACHO MOPAKY, H3I0)KEHHOMY B COOTBETCTBYIOIIHX HOPMATHBHBIX
akrax [IpaBurensctBa PO.

OBITH TPEACTABJIICHHBIMH K Pas3iHYHbIM (POpMaM IMOOLIPEHHSA, HATPagaM W 3HAKAM
OTIHYHA, TPEAYCMOTPEHHBIM U1 pAOOTHHKOB 00pa30BaHUA M KyJIbTYPEI;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccuiickoit @enepauuu B paborte
OHMOIHMOTEYHBIX aCCOLMALHIA HITH COI030B.

6.2. Ilegaror-6mbnmoTexkaps 00s13aH:

00€ecTIeYHTh MOJIb30BATENAM BO3MOKHOCTh PAabOTHI ¢ HH(POPMALMOHHBIMH PECYPCAMH
OHOIHOTEKH,

HH(QOPMHPOBATH MOTB30BATE/ICH O BHAAX MPEIOCTABISIEMBIX OHOMHOTEKOM yCIIyT;
(bopmupoBaTs (QOHIBI B COOTBETCTBHH C YTBEPXKACHHBIMH (De/IepaTbHBIMH TIEPEYHAMHE
y4eOHBIX H3JaHWH, 00pa3oBaTENBPHBIMH TPOTPaMMaMH  00IEe00pa30BaTEIBHON
OpraHM3alliH, HHTEPECaMH, TOTPEOHOCTAMH M 3alpOCaMH BCEX KATETrOpHH
IOJIb30BATENEH;

COBEPIIEHCTBOBATh  MH(OpMaIOHHO-OMOMOrpaduueckoe u  OubIHOTEYHOE
00cIy’>KHBaHHE ITOJIb30BATENEH;

obecnieyMBaTh  COXPAHHOCTh  HCIOJB30BAHHA  HOCHTENEH WH(POPMALMH, HX
CHCTEMATH3ALHIO, Pa3MEIICHHE U XPAHEHHE;

obecnieyMBaTh PEKHUM PabOTHI B COOTBETCTBHH C MOTPEOHOCTAMH MOJIB30BaTENEH H
paboTo# MKOJIbI,

BECTH JOKYMEHTALMIO OHOHMOTEKH U OTYHTHIBATHCH B YCTAHOBIEHHOM ITOPSJIKE MEPE]
JUPEKTOPOM 001Ie00pa3oBaTeIEHOM OPraHH3aIHH.

6.3. buOnuoreunslil pa0OTHHK HECET OTBETCTBEHHOCTD:

3a cOOMIOZEHHE TPYAOBBIX OTHOINEHHH, PETIAMEHTHPYEMBIX 3aKOHOMATENLCTBOM O
Tpyae, llpaBunmamu BHYTPEHHEr0 TpPYAOBOIO pacrnopsaka B INKOJNE, TPYAOBBIM
JOTOBOPOM. :

3a BBINOJHEHHE (DYHKIMH, MPeycMOTPeHHbIX HacTosmuM [Tonoxkenuem.

33 COXPaHHOCTh OMOMHOTEYHBIX (POHIOB B MOPSJIKE, MPEAYCMOTPEHHOM JEHCTBYIOIHM
3aK0HOJATENBCTBOM Pocchiickor Peneparym.

7. lIpaBa 1 06s13aHHOCTH NoJib30BaTesieH OUbIMOTEKH

7.1. [oJjbp30BaTey IKOILHOM OUOIMOTEKH HMEIOT NIPABO:

NOJTy4YaTh MOJTHYK HH(OpMaLHio 0 coctaBe OubIHOoTeYHOr0 PoHIa, HHPOPMALIHOHHBIX
pecypcax u MmpeaocTaBIgeMbIX OHOTHOTEKOH IIKOJIBI YCITyTaxX;
[I0JTb30BATHCA CIPABOYHO-OHOMHOTrpadHuecKuM annapaTroM OHOIHOTEKH;



* TOJy4aTh KOHCYIbTAIMOHHYIO IIOMOLIb B IOMCKE H BEIOOPE HCTOYHHKOB HH(OPMALMH;
¢ TIOJIy4aTh BO BPEMCHHOE MONB30BAHHE HA A0OHEMEHTE M B YHTAIHFHOM 3aJIe TEYATHBIC
M3/1aHNs, Ay THOBH3YAIbHbIE 1OKYMEHTHI M IPYTHE HCTOYHHKH HH(DOPMALIHH,
* TIPOAJICBATH CPOK MOJIb30BAHKSA JOKYMEHTAMH H JTHTEPATYPOiL;
* YYaCTBOBATh B MEPOTPUATHAX, IIPOBOAUMBIX MIKOTHOH GHOIHOTEKOM;
* o0pamarkcs Ay paspenieHus KOHGIUKTHOMN CHTYAIMH K JHPEKTOPY IIKOJEL
7.2. Ilonb30BaTe MKOILHOM OHOTHOTEKH 00s3aHbI:

* COOmoOAaTH MpaBHIIA MOJIB30BAHAA GHOTHOTEKOIH;

o GEPEKHO OTHOCHTHCS K TIPOH3BE/ICHHAM TIEYaTH (He BBIPBIBATH, HE 3arMOATh CTPAHMIL,
HE JienaTh B KHMIaX MOTYEPKHBAHMM, TIOMETOK), HHBIM JOKYMEHTAM HA Pa3THUYHbBIX
HOCHTE/IX, 000PYyI0BAHHIO, HHBEHTAPIO;

* TONMB30BAaThCA ICHHBIMH H CHPABOYHBIMH JOKYMEHTAMH W JIATEPATYPOH TOIIBKO B
MOMEIIEHUH OUOTHOTEKH LIKOJIbI;

* YOCOMTBCA NpH TMONyYEHHH KHHT B OTCYTCTBHH AE(EKTOB, a NpH oOHapyxeHHH
npouropmupoBath 06 3TOM paGoTHHKA OHOMHOTEKH. OTBETCTBEHHOCTh 34
OOHapy KkeHHbIE NE(EKTHI B C/[ABAEMBIX KHHTAX HECET TIOCIIEIHHAI MOJb30BATENb,

* DacTMChIBATECA B YHTATEILCKOM (OPMynspe 3a KOKAYI0 MNOJYYEHHYIO KHHTY
(ucxmovenue: oby4aromumecs 1- 4 K1acco);

* BO3BPAIIATh KHATH B OHOHOTEKY B YCTAHOBJEHHBIE CPOKH;

* 3aMEHAThH NOKYMEHTHI OMOMMOTEKH B CJTy4ae HX YTPATHI MIIM OPYH WM PABHOLICHHBIMH,
JHOO KOMIIEHCHPOBATh ymiepd B pa3Mepe, yCTAHOBICHHOM NPABHJIAMH [O/Ib30BAHHS
OHOIHOTEKOI,

e TIOJIHOCTBIO PACCHHTATHCS ¢ OMOMTMOTEKOM 1O HCTEYEHHH CPOKA 00yYEHHs MM PabOTHI
B 0011€00pa30BaTENbHOM OPraHH3ALMH.

8. Ilopsinok nMoJib30BaHMsI WKOILHOH GHGIHOTEKOI

8.1. 3ammch OOyyaromuxcs M TENArOrHYeCcKHX pPaGOTHMKOB INKONMEI B OHOIHOTEKY
NPOU3BOAMTCA B HHAMBHIAYa/lbHOM IIOPSJAKE, a pOAHMTENEH (MHBIX 3aKOHHBIX
[peICTaBUTEIICH ) 00yJaroImuxcs — mno [acIopTy.
8.2. [Ilepepeructpamus monb3oBareneil OHONMOTEKH MPOM3BOJMTCH  EIKETOLHO.
8.3. JIoKyMeHTOM, MOATBEPXKAAIOUIAM TIPABO TIONB30BAHHA OHOIMOTEKOH, SBIAETCA

YHTATETBCKHIA hopmyap.
8.4. Unrarensckuit popMynap PHKCHpYET 1aTy BbIAYH TONB30BATEN0 JOKYMEHTOB H3
douna OubHOTEKH o HX BO3BPALICHHS B O6uOIMoTEKY.
8.5. Pabora y4acTHHKOB 00pa30BaTEIbHOM JEATENLHOCTH Ha KOMITBIOTEPE B OHOMHOTEKE
TIPOHU3BOIUTCA B NPHCYTCTBHH negarora - OuOImMoTEeKaps.
8.6. Paspemaercs paboTa 3a OTHUM [IEPCOHAIBHBIM KOMITBIOTEPOM He 60J1ee IBYX YEI0BEK
OJHOBPEMEHHO.

8.7. Tlo Bcem BOmpocam moucka wHGOpMauuKu B ceTH MHTEPHET MOIB30BATENL MOXKET
oOpamarscs K Nearory - OubmoTeKapro.

8.8. 3anpemaercs obpamenue k pecypcam cetd MHTEpHET, MPenoNaralonuM OIIaTy H K



pecypcaM, ykasaHHbIM B (DelepalbHOM CIHCKE 3KCTPEMHCTCKOH —JTMTEPATypBbL
8.9. PaGoTa 3a KOMITBIOTEPOM B YHTAIBHOM 3aI¢ MIKOIBHOM GHOIHOTEKH MPOM3BOAMTCS
COIJIACHO YTBEPAKICHHBIM CAaHMTAPHO-THTHEHHYECKHM TPEOOBAHHUSAM, A TAKXKE MPAaBHIAM
OXpaHbI TPy/Ja H MOKAPHOHN OE30IaCHOCTH.

9. 3ak0uMTE/IbHBIE nbnomemm

9.1. Hacrosmee ITonoxcenue 0 wKkoIbHOU — OubIUOMEKe IBISETCA  JTOKATBHBIM
HOPMaTHBHBIM aKTOM, MPHHUMAaeTcs Ha COBETE IIKOJIBI U YTBEPHKAAETCA (JTMOO BBOAUTCA
B  [EHCTBHE) TIPHKa30M  JHpeKkTopa  00meoOpa3’oBaTebHOM  OpPraHU3aLMH.
9.2. Bce u3MeHEHH U JOTIOHEHMsI, BHOCHMEIE B HacTosmee [Tonoxenue, oopMIIsIOTCS
B IIMCBMEHHOH ()OpPME B COOTBETCTBHH JAEHCTBYIOIIHM 3aKOHOJATENILCTBOM PocCHICKOM
Oenepalmm.

9.3. Ilonoxenune o OuOMHOTEKE 00MEOOPa30BATENBHON OPraHU3alMH NPHHHUMAETCA Ha
HeonpeneneHHblH cpok. M3menenws um jgononHeHHs K [ToNMOXKEHHIO TMPHHHUMAIOTCA B
nopsiJIKe, IPEXyCMOTPEHHOM n92.l. HACTOSIIETO [onmoxenwus.
9.4. Ilocne npuasaThs [lonoxenus (MM H3MEHEHHH H JOTIOJTHEHHH OTIAENTBHBIX MYHKTOB H
pasaenos) B HOBOM pelaKiMK NPeIbIAYINAs PeAaKIHA ABTOMATHYECKH YTPAYUBAET CHITY.

Ilpumeyanue: Jlannoe nonoscenue oesicmeyem 00 O0OHOGNEHUS HOPMAMUBHO-
npaeoeoti 6asvl N0 OAHHOMY HANPABIEHUIO.



