Ilpunsro S
neJlarorHYeckKuM COBETOM ekrop MBOY X COLL No 5»
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Ilosokenne 00 apxuse
MYHHUHNAJIBHOr0 010/17KeTHOro 001e00pa3oBaTe/IbHOIO YUpeKIeHHs
«Cpenusisi 00meoopaszoBare/ibHas mwKoja Ne 5»
YHCTONOABCKOr0 MyHHUHNIABLHOTO paliona Pecnybankn TaTtaperan

1. O6mue noJiokeHust

1.1. Tlonoxenune 06 apxuBe (nanee - [lonoxenune) MBOY «Cpennsis
obuieoOpa3zoBarenbHas wkosa Ne S5» YHUCTOMONBCKOrO MYHHLHMIAJIBLHOIO paloHa
PecnyOnuku Tatapcran (nanee - 1kosa) pa3paboTaHO B COOTBETCTBHH € IOJAITYHKTOM
8 nynkra 6 [lonoxenus o @PenepajbHOM apXMBHOM AareHTCTBE, YTBEPKAEHHOIO
Vkazom Ilpe3unenra Poccuiickoit @enepauuu ot 22 utonst 2016 r. Ne 293.

1.2. ApxuB 1IKOJbI CO3Ja€TCs Ha I[paBax CTPYKTYPHOIrO [OApa3iAesieHHus,
OCYILECTBIISIOLIEr0 XpaHEeHHE, KOMIUJIEKTOBAHUE, yueT W MCIIOJIb30BaHHE JOKYMEHTOB
ApxusHoro ¢onja Poccuiickoit Penepaunu, 10KyMEHTOB BpeMeHHbIX (cBbilie 10 jer)
CPOKOB XpaHeHHsl, B TOM YHCJIE 110 JIMYHOMY COCTaBy, 00pa3oBaBILUXCs B 1€ATE/ILHOCTH
IIKOJIBI, @ Tak)Ke MOJArOTOBKY JOKYMEHTOB K Iepejaye Ha IOCTOSHHOE XpaHeHHe B
roCy/1apCTBeHHbIH (MyHULUNANbHbBINA) apXUB, HCTOYHUKOM KOMIUJIEKTOBAHHS KOTOPOIoO
BBICTYIAeT LIKOJIA.

1.3. ApXuB WIKOJIbI B CBOEH J€ATEJbHOCTH PYKOBOJACTBYeTCs DeaepaibHbiM
3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit Penepaunn»,
3aKOHAMM, HOPMATUBHBIMHU MPaBoBbIMU akTamu Poccuiickoi Menepaunu, PecnyOinku
TaTtapcran B cdepe apXMBHOro jeja M JAeJI0MNPOU3BOJCTBA, MPaBHIaMH OpraHU3alun
XpaHEeHHsl, KOMIIJIEKTOBAHMS, y4eTa W UCIOJIb30BAHUS JOKYMEHTOB ApPXMBHOr0 (hoH/1a
Poccuiickoit ®Penepauuu M ApyrMX apXHUBHbIX JIOKYMEHTOB B TIOCY/apCTBEHHbBIX
opraHax, OpraHax MeCTHOrO CaMOYIpaBJIEHUsI W OpraHu3alusx, JIOKaJbHbIMH
HOPMATHBHBIMHU aKTaMH FOCY/1apCTBEHHOIO OpraHa.

2. CocTaB 10KYMEHTOB apXHBa WIKOJIbI

2.1.  ApXHB LIKOJIbI XPaHHT:

a) JIOKYMEHTbI IMOCTOSIHHOIO W BpeMeHHbIX (CBbile 10 jieT) CpOKOB XpaHeHHsl, B
TOM 4YHCJIe JIOKYMEHTbl [0 JIMYHOMY cocTaBy, oOpa3oBaBllMecs B JI€ATEJbHOCTH
LLIKOJIBI;

0) JMOKYMEHTbI NOCTOSSHHOIO XPAaHEHHMsl M JIOKYMEHTBbI I10 JIKYHOMY COCTaBy
¢doHa(0B) OpraHu3aLMii - MPeAeCTBEHHUKOB (ITPH HX HAJIMYHH);

B) apXUBHbIE (POH/IbI TMYHOIO MIPOMCXOKACHHS (IPU UX HAJIMYKH),

r) ¢GoH moJib30BaHus (apXxuBa) (IpH HAJIUYKH),

1) CIpPaBOYHO-TIOMCKOBBIE CPeACTBA K JOKYMEHTaAM M YYETHbIC JOKYMEHTbI
ApXxHBa LIKOJIbI.
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3. 3agaum apxuBa MKOJIbI

3. K 3amauam ApxuBa HIKOJIBI OTHOCSITCSL:

3.1. Opranuzanus XpaHEHHs] JTOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH
pazznenoM 2 nanHoro IlonoxeHus.

3.2. KommekToBaHue ApXHBa IIKOJIBl JOKYMEHTaMH, OOpa30BaBIIMMHCS B
JESITEIbHOCTH IIKOJIBI.

3.3.  Y4er JOKYMEHTOB, HAXOSIINUXCS HA XPAaHECHUH B APXHUBE IIKOJIBI.

3.4. UHcnonp3oBaHHE JOKYMEHTOB, HAXOMSAIIMXCS HAa XpaHEHUU B ApXuBe
IIKOJIBI.

3.5. TloxaroroBka u CBOEBpEeMEHHas Imepefada JTOKyMEHTOB ApXUBHOTO (oHAA
Poccuiickorn  depepanum  HA  NOCTOSIHHOE  XpaHEHHME B TOCYAapCTBEHHBIN
(MyHMLIMTIATBHBIN ) apXUB.

3.6. Mertoauueckoe pyKOBOJACTBO U KOHTPOJIb 3a (OpMHUPOBaHHEM U
oopmiIeHHEM i€ B CTPYKTYPHBIX MOJPA3ACICHUSAX LIKOJBI U CBOEBPEMEHHOM
nepenayeit ux B ApXuB LIKOJBI.

4., OYHKUMUA ApPXMBA IIKOJIbI

4. ApXMB LIKOJBI OCYHIECTBIISIET CAeAYIOIUE QYHKLINU:

4.1. OpranHuzyeTr npueM JTOKyMEHTOB MOCTOSIHHOTO M BpeMeHHbIX (cBbimie 10
JE€T) CPOKOB XpaHEHHs, B TOM YHUCJIE IO JIMYHOMY COCTaBy, OOpa30OBaBIIMXCS B
JESATEIbHOCTH IIKOJIbI, B COOTBETCTBUU C YTBEPKACHHBIM IPAPUKOM.

4.2. Bexer y4yer 1OKyMeHTOB U (DOHIOB, HAXOIAMINXCS HA XpaHEHUU B ApXHUBE
IIKOJIBI.

4.3. [TlpeacraBnser B ToCyJapCTBEHHBIH (MYyHUIIMTIAIBHBIN) apXWB y4YETHBIC
cBelleHnsd 00 o00beMe M COCTaBE XpAHAIIMUXCA B AapPXUBE IIKOJBI JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanum U JpYyruX apXUMBHBIX JOKYMEHTOB B
COOTBETCTBUU C TOPSAIKOM IOCYAApCTBEHHOIO y4eTa JOKYMEHTOB ApXUBHOTO (poHIa
Poccuiickon ®denepanum.

4.4. CucremMaTu3upyeT U pa3MeIaeT JOKyMEHTBI, OCTYNAIOIINe Ha XpaHEHUE
B ApXUB LIKOJIbI, 00pa30BaBUIMECS B XO/I€ OCYIECTBICHUS ACSITEIbHOCTH LIKOJbI.

4.5. OcymecTBisieT MOJTOTOBKY U MPECTABIISACT:

a) Ha pacCMOTPEHUE U COTJIACOBAHUE PKCIEPTHON KOMHCCHM LIKOJbl ONMUCU el
MOCTOSIHHOTO XpaHEHHUsI, BpeMeHHBIX (cBbilIe 10 JeT) CpOKOB XpaHEHUs, B TOM YHUCIE
M0 JIMYHOMY COCTaBy, a TakK€ aKThl O BBIJEJIECHUU K YHUYTOXKEHHUIO apXHWBHBIX
JOKYMEHTOB, HE MOJJIEKAIIUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIPABUMBIX TOBPEXKICHUSIX APXUBHBIX IOKYMEHTOB;

0) Ha YTBEpXJACHHE HKCIEPTHO-TPOBEPOYHON KOMHCCHUU (PeaepanibHOTO
roCyJapCTBEHHOTO apXMBa WM YHOJHOMOYEHHOTO OpraHa HCIOJIHUTEIbHOW BJIACTH
cyobekTa Poccuiickoit @enepanun B chepe apxuBHoro aena (gaiee - DIIK apxuBHOro
YUPEKIAEHUS) OIUCH AEJI MOCTOSIHHOTO XPAHECHMUS;

B) Ha corjacoBaHue OIIK apXMBHOro ydpexaeHus WIH TOCyAapCTBEHHOTO
apxuBa cyobekta Poccuiickoit ®enepanuy (MyHUIIUIIATBLHOTO apXuBa), B CiIy4yae
HAJIEJIEHUS €r0 COOTBETCTBYIOIIMMH IMOJTHOMOYHSIMH, OIHMCH JI€JT IO JINYHOMY COCTaBY;

r) Ha conacopanue OIIK apXWBHOro ydpexaeHus WIH TOCyAapCTBEHHOTO
apxuBa cyobekta Poccuiickoit denepanuu (MyHUIUIIATBLHOTO apXuBa), B CiIy4yae
HAJIEJIEHUS] €r0 COOTBETCTBYIOIIMMH MOJHOMOYMSIMHU, aKThl 00 yTpare JOKYMEHTOB,



aKTbhl O HEMCIPABUMBIX MOBPEKICHUSAX apXUBHBIX JOKYMEHTOB;

1) Ha YTBEPXKICHUE PYKOBOJMUTEIIO IIKOJIBI OMKUCH JIeJl MTOCTOSIHHOTO XpaHEeHMUS,
OMKUCH BpeMEHHbIX (cBbIIe 10 JEeT) CpOKOB XpaHEHHs, B TOM YHUCJE OMHCH e IO
JUYHOMY COCTaBY, aKThl O BBIJCJICHUM K YHUYTOXKEHUIO apXUBHBIX JOKYMEHTOB, HE
NOJJIeKANIMX XPAHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIPABUMbIX
MOBPEXKJICHUSIX apXUBHBIX JIOKYMEHTOB, YTBepxKJeHHbIe (cormacoBanHbie) DK wnm
roCyJIapCTBEHHBIM apXuBOM cyObekTa Poccuiickoii ®Denepanuu (MyHULMTATBHBIM
apXHWBOM) B CIIy4ae HAJIEJIEHUS €r0 COOTBETCTBYIOIIMMU MOJHOMOYHUSMH.

4.6. Opranmzyer Tmepenady AOKyMeHTOB ApxuBHOro (oHma Poccuiickoi
denepanny Ha MOCTOSSHHOE XPAaHEHHUE B TOCYAAPCTBEHHBIN (MYHULIUITAJIbHBIN) apXUB.

4.7. Opranusyer W MPOBOJMUT IKCIEPTU3Y LEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBpime 10 1€T) CpOKOB XpaHEHHMs, HAXOAAIIMXCS HAa XpaHEHUU B APXHBE IIKOJIBI B
HesiX 0TOopa TOKYMEHTOB ISl BKIIIOUEHHs B cocTaB ApxuBHoro ¢onna Poccuiickoi
Qdenepany, a TaKXKe BBISBICHUS JOKYMEHTOB, HE MOJICKAIIUX JajJbHEUIIeMy
XPaHEHHUIO.

4.8. TlpoBoaWUT MEPOIPHUATHS MO OOECHEYEHHIO COXPAHHOCTH JIOKYMEHTOB,
HaXOJSIIINXCS Ha XPAaHEHUU B ApXUBE LIKOJIBI.

4.9. Opranuzyer HHGOPMHUPOBAHHE PYKOBOJCTBA W PAOOTHUKOB IIKOJBI O
COCTaBE U COJICPKAHUU JOKYMEHTOB APXHBa IIKOJIBI.

4.10. MadopmupyeT monbp3oBaTesiell Mo BOIIPOCaM MECTOHAXOXKICHUS apXUBHBIX
JOKYMEHTOB.

4.11. Opranusyer BblJady JOKYMEHTOB M Jel Uil padoTbl B YUTAJIbHOM
(IpPOCMOTPOBOM) 3aJi€ UJIU BO BPEMEHHOE 0JIb30BAHHUE.

4.12. UVcmonHseT 3ampochl IOJB30BAaTENCH, BbIIACT AapXHUBHBIC KOMHHU
JOKYMEHTOB, apXUBHBIE BBIMUCKU U APXUBHBIE CIIPABKHU.

4.13. BeneT y4eT UCIOIb30BaHUS JJOKYMEHTOB APXHUBa IIKOJIBI.

4.14. Coznmaer QoHI TMOAB30BaHMS ApXHWBa IIKOJIBI W OPraHU3YET €ro
HCIIOJIb30BaHHUE.

4.15. OcyIecTBIsSIeT BEICHHE CIPAaBOYHO-TIOMCKOBBIX CPEACTB K JOKyMEHTaM
ApXuBa LIKOJIBI.

4.16. YyacTByeT B pa3pabOTKE JOKYMEHTOB IIIKOJIBI 1O BOMPOCAM apXHWBHOTO
JIeJ1a U JEJOIPOU3BOICTBA.

4.17. Oka3pIBaeT METOAMYECKYIO MOMOIIIb:

a) chnyx0e JeTompou3BOJICTBA IIIKOJbI B COCTABJICHUM HOMEHKJIATyphl eI,
(dbopmupoBaHUM U 0POPMIIEHUU AECIT;

0) CTPYKTYpHBIM TOApPA3JCICHUSIM W pabOTHUKAM IIKOJbI B TOATOTOBKE
JOKYMEHTOB K epefadye B ApXUB IIKOJIbI.

5. [IpaBa apxuBa HIKOJIbI

5.1. ApXuB LIKOJIBI UMEET MPABO:

a) MPEACTaBIATh PYKOBOJCTBY IIKOJBI MPEIJIOKEHUS 110 COBEPLICHCTBOBAHHUIO
OpraHu3ali XpaHEHUs, KOMIUICKTOBAHMS, y4eTa M HCIIOJb30BaHUS apPXUBHBIX
JIOKyMEHTOB B APXHBE IITKOJIBI;

0) 3ampammBaTh B CTPYKTYPHBIX TMOAPA3ACIICHUSIX IIKOJIBI  CBEJICHUS,
HE0OXOouMBbIe 17151 paOOThI ApXHBa IIKOJIHI,

B) /1aBaTh PEKOMEHAIMU CTPYKTYPHBIM MOAPA3ACICHUSIM IIIKOJIBI TI0 BOIIPOCAM,



OTHOCSIIUMCS K KOMITIETEHIIUU ApXHBa IIKOJIbI;
r) uHGOPMUPOBATh CTPYKTYpPHBIE MOAPA3ACICHUS IIKOJBI O HEOOXOAMUMOCTH
nepeaadyr JOKYMEHTOB B APXUB IIKOJIbI B COOTBETCTBUU C YTBEPKJICHHBIM I'paPUKOM;
J) MPUHUMATHh ydacTHe B 3acefaHusix LleHTpanbHON 3KCIEpPTHO-TIPOBEPOUYHOM
koMuccuu npu degepaibHOM apxXxuBHOM areHTcTBe, DIIK apXuBHOTO yupeKaeHUs.



