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I. O0mue NoJI0KeHH

1.1. Tlomoxenue 06 skcreprHoii komuccuu (nanee — [lonoxenne) MBOY
«Cpennsisi o0weobpa3oBaTenbHas wkojga Ne 5» YHCTOMOIBEKOrO MYyHHUMIIAIBHOIO
paiiona PecnyOnuku Tartapcran (Jajzee - 1IKojia) pa3paboTaHO B COOTBETCTBHH ¢
noanyHkroM 9 nynkra 6 Ilonoxenus o @PenepaibHOM apXHBHOM areHTCTBE,
yTBepkaeHHoro Ykazom Ilpesuaenta Poceuiickoii ®enepaunn ot 22 uions 2016 r. Ne
293.

1.2. DkcneprHas KOMHCCHs opraHusauuu (nasee - DK) cospaercs B LensX
OpraHu3alMyd | TIPOBECHUSI METOANYECKOH M MPaKTHYeCKOH padoThbl MO KCIEpTH3E
[IEHHOCTH JOKYMEHTOB, 00pa30BaBIIMXCA B JA€ATEIbHOCTH LIKOJIBI.

1.3. DK saBasercss COBELIATE/]bHBIM OpPraHoM IIpd PYKOBOAMTE/E LUKOJIbI,
CO3/JIaeTCs MIPUKA30M LIKOJIbI U AeHCTBYET Ha OCHOBAHUH JIaHHOTO MOJIOXKEHH.
| 1.4. Tlepconanbhbiii coctaB DK . onpejensercs MNPUKa3oM pPYKOBOJIWTEA
. LIKOJIBL

B cocra DK BkitoualoTcs: rnpeacenareslb KOMHCCHH, CEKpeTapb KOMHCCHH,
MpeACTaBUTEIH CIIyKObl J1€NONPOM3BOJACTBA M APXHBA, OCHOBHBIX CTPYKTYPHBIX
Mmojpasje/ieHHid  WIKOJbI, TOCYJapCTBEHHOrO  WJIM  MYHHIMIAIBHOIO  apXuBa,

\ MCTOYHMKOM KOMILUIEKTOBaHHMs KOTOPOI'O BBICTYIAeT IIKOJa (M0 COrJIacOBaHHIO).
[Npencenarenem DK HazHauaeTcst OZIMH M3 3aMECTHTEJICH PYKOBOAMTES LLIKOJIbI.

1.5. B cBoeii pabore DK pykoBoactByercs @PeaepajibHbiM 3aKOHOM OT
22.10.2004 Ne 125- ®3 «O6 apxuBHOM aeje B Poccuiickoi dejepaunny, 3aKOHaAMH U
MHBIMH HOPMATHBHBIMU [MPaBOBbIMH akTtamu Poccuiickoi @elepaunu, npabBuIamMu
OpraHM3alMi XpaHeHWs, KOMIUIGKTOBaHMs, ydyeTa M HCIOJIb30BAHUA JIOKYMECHTOB
ApxusHoro (onga Poccuiickoii denepanuu W JApyruX apxuBHBIX JIOKYMEHTOB B
rOCYZIapCTBEHHBIX OpraHax, OpraHax MECTHOrO CaMOyIpaBjieHHs W OpraHu3alusX,
3aKOHAMH M MHBIMH HOPMATMBHBIMU [IPaBOBBIMH aKkTaMu cyObekToB Poccuiickoi
Menepan B 00/JaCTH apXMBHOrO Jiejia, JIOKAJIbHBIMM HOPMAaTHBHBIMH aKTaMH
rOCyAapCTBEHHOI'0 OpraHa.

2. ®Oyuxkunu DK
2.1. DkcrnepTHas KOMHCCHS OCYLLECTBISET CeAYIOUne Py HKLHH:
2.1.1. Opranusyer exeroiHblii orbop jen, o0pasyrolMXCs B JAeATEIbHOCTH
[LIKOJIbL, ISl XPAaHEHHSI U YHHUTOKEHHMS.
2.1.2. PaccmaTpuBaeT U NpUHUMAET PELLIEHUS O CONIaCOBAHUH!
a) onuceil Jen TMOCTOSHHOIO XPaHeHMs YNPaBIEHYECKOM M MHbBIX BHIOB
JIOKYMEHTALHH;
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0) T1TepeyHs TPOEKTOB/OOBEKTOB, IMpPOOJIEM/TeM, Hay4YHO-TEXHHUUYECKas
JOKYMEHTAIMS 110 KOTOPHIM MOAJIEKHUT Mepejaye Ha MOCTOSHHOE XPaHEHHUE;

B) OMUCEH /eI 10 JIMYHOMY COCTaBY;

r) onucel Jen BpeMeHHbIX (cBbimie 10 J1eT) CpoKOB XpaHEHMUS;

J1) HOMEHKJIATYphI J1€J1 ITKOJIbL;

€) aKTOB O BBIJIEICHUH K YHUYTOKEHHIO JOKYMEHTOB, HE MOJJIeKAaIINX
XPaHEHUIO;

) aKTOB 00 yTpaTe 10KYMEHTOB;

3) aKTOB O HEHUCTIPABUMOM MOBPEXKACHUU ApXUBHBIX JOKYMEHTOB;

M) TMpeUIokKeHUd 00 YCTaHOBJIEHUU (M3MEHEHHMH) CPOKOB XpaHEHUs
JOKYMEHTOB, HE MPEAYCMOTPEHHBIX (MPEAyCMOTPEHHBIX) MEPEUYHSIMU THUIIOBBIX
apXUBHBIX IOKYMEHTOB, a TaKXKe MEPEUHSIMU JTOKYMEHTOB, 00pa3yIOIIMUXCs B IIpoIecce
NEeATEABbHOCTH (heepalbHbIX OPraHoOB TIOCYIAapCTBEHHOW BJIACTH, HWHBIX TOCYJap-
CTBEHHBIX OpraHoB Poccuiickon @enepanyu U nMoJABEAOMCTBEHHbBIX UM OpraHu3alnil, ¢
YKa3aHHEM CpPOKOB HX XpaHEHHUS, C TNOCIEAYIOIIMM NPEACTAaBICHHEM HX Ha
cornacoBanue L[DIIK npu Pocapxuse.

K) MPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX AKTOB U METOJIMYECKUX JOKYMEHTOB
LIKOJIBI IO JIEJIONPOU3BOACTBY U ApXUBHOMY JCITY.

2.1.3. ObGecrnieuynBaeT COBMECTHO CO CTPYKTYPHBIM MOAPA3CICHUEM IIKOJIBI,
OCYUIECTBISIIOIIMM XPAaHEHHE, KOMIUIEKTOBAHHE, YYET U MCIOJb30BAaHUE apXUBHBIX
JOKYMEHTOB (Jajee - apXWB WIKOJIbI) MpenacraBieHne Ha yreepxkaeHue OIIIK
cornacoBaHHbix OK onucell Jen MOCTOSSHHOTO XPAaHEHMs YNPaBIEHYECKOW M WHBIX
BUJIOB JOKYMEHTAllMW, MEpEeYHEl MPOEKTOB, MpoOseM (TeM), HayYHO-TEXHUYECKOU
JOKYMEHTAIMU, OJIeXKaIIeH nepeiaye Ha MOCTOSIHHOE XpaHEHHE.

2.1.4. OOecreynBaeT COBMECTHO C AapXMBOM WIKOJbl MPEACTABICHHE Ha
cornacopanue OIIK unu rocynapcTBeHHOro (MYHMIIMIIAIBLHOIO) apXxuBa, B cllydae
HAJIEJIEHUSI €T0 COOTBETCTBYIOIIMMH IOJHOMOYMSIMH, coryiacoBanHble DK onmcu nen
10 JIMYHOMY COCTaBy, HOMEHKJIATypy A€ IIKOJIbI.

2.1.5. OOecrieunBaeT COBMECTHO C AapXMBOM IIIKOJBI TIPEICTABJICHHE Ha
cormacoBanue OIIK akToB 00 yTpare MOKYMEHTOB, aKTOB O HEHCIPaBUMBIX
MOBPEKICHUSIX apXUBHBIX TOKYMEHTOB.

2.1.6. CoBMECTHO C apXHUBOM IIIKOJIbI, CIIYKOO0U JIEIONPOU3BOJICTBA U KAJAPOBOU
CIIy00U Opranu3yeT ajisi pabOTHUKOB IIKOJIbl KOHCYJIbTAllMU MO BOMPOCaM paboThI €
JOKYMEHTaMH, OKa3blBAET UM METOAMYECKYIO MOMOIIb, YYaCTBYET B IMOJTOTOBKE U
MIPOBEJICHUN MEPOTPHUSTUM 1O MOBBIIICHUIO UX KBAM(PUKAIUH.

1. IIpaBa JK

3.1. 9K umeert npago:

3.1.1. /laBaThb peKOMEHIALMU CTPYKTYPHBIM TMOJPA3ACICHUSIM U OTIACIbHBIM
pabOTHHMKAM IIKOJIBI MO BOIMpOCaM pPa3pabOTKHM HOMEHKIJIATYp Aed U (HOPMUPOBAHUS
1€ B JIEJIONPOU3BOJICTBE, SKCIEPTU3BI IEHHOCTH JOKYMEHTOB, PO3bICKAa HEAOCTAIOIIUX
JIe TIOCTOSIHHOTO CpOKa XpaHEHUs U JIeJ MO0 JIMYHOMY COCTaBy, YIOPSIOYCHUS U
oopMIIeHUS TOKYMEHTOB ISl TIEpe/ladu B apXUB IITKOJIBI.

3.1.2. 3anpammBarh y pyKOBOJUTENIEH CTPYKTYPHBIX MMOPA3ACIICHUI:

a) TNHChbMEHHbIE OOBSICHEHHUS O TPUYMHAX  YTpaThl, TMOPYH WA
HECAaHKIIMOHHUPOBAHHOTO YHHUUYTOXXEHHUSI JOKYMEHTOB TIOCTOSIHHOTO U BPEMEHHBIX
(cBoime 10 51eT) CPOKOB XpaHEHHUsI, B TOM YUCJIE JOKYMEHTOB M0 JUYHOMY COCTaBY;
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0) IpenyoKEeHUsT W 3aKJIIOUEHUs, HEOOXOIMMBbIE /Jisl ONPEIENIEHUS CPOKOB
XPaHEHUS JOKYMEHTOB.

3.1.3. 3acnymmBaTe Ha CBOMX 3aCEIaHMIX PYKOBOIUTEIEH CTPYKTYPHBIX
NOJPA3IEIICHNH O XOJ€ IOATOTOBKM JTOKYMEHTOB K I€pelade Ha XpPaHCHUE B apXWB
IIKOJIBI, 00 YCIIOBUSIX XpaHEHUs U OOECIEYEHHUS] COXPAaHHOCTH JOKYMEHTOB, B TOM
yuciie ApxusHoro ¢ponaa Poccuiickoit denepanum, 0 npuuuHaX yTpaThl JOKYMEHTOB.

3.1.4. Ilpurnamate Ha 3acenanuss DK B KayecTBE KOHCYJIBTAHTOB M HKCIIEPTOB
Mpe/ICTaBUTENICH HAYUHBIX, OOIIECTBEHHBIX U UHBIX OpTaHU3aIUH.

3.1.5. He mnpuHMMarh K pacCMOTPEHHIO U BO3BpamiaTh Ha J0pabOTKY
NOKYMEHTBI, NOATOTOBJICHHBIE C HApPYLUICHUWEM MPABUJI OpraHU3aluy XpaHEHUS,
KOMIUIEKTOBaHMUS, yd4eTa MW HCIOJb30BaHUS JOKYMEHTOB ApxuBHOro (¢oHaa
Poccuiickonr ®Pepepaumyn M APYTMX ApXUBHBIX JIOKYMEHTOB B T'OCYIAapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIPABJIEHUS U OPTaHU3ALHIX.

3.1.6. UudopmupoBaTh PYKOBOACTBO IIKOJBI IO BOMPOCaM, OTHOCSIIMMCS K
koMriereHuu OK.

4. Opranmsanus padorsl JK

4.1. 9K B3aumogeictByeT ¢ cooTBercTBYtomer DIIK apxuBHOro yupexaeHus,
a TaKKe C COOTBETCTBYIOLIUM T'OCYIapCTBEHHBIM (MYHHUIIUIAIBHBIM) apXUBOM.

4.2. Bomnpocsl, oTHOcsAmuecs K kommereHiuu OK, paccmaTpuBaroTcs Ha ee
3aceflaHusgX, KOTOpbIe MPOBOJATCS MO Mepe HeoOxoammoctu. Bcee 3acemanus DK
MPOTOKOJIUPYIOTCS.

4.3. 3acemanue DK u npuHATHIE pENIEHNS CYUTAIOTCS PABOMOYHBIMH, €CJIU Ha
3acelaHuM MPUCYTCTBYET 00Jiee MOJOBUHBI €€ COCTaBA.

4.4. Pemenus DK npuHUMArOTCA MO KaXJAOMY BOMPOCY (IOKYMEHTY) OTAEJIBHO
OOJILIIMHCTBOM TOJIOCOB NPHUCYTCTBYIOIIMX Ha 3aCeNaHMM WICHOB KoMmuccuu. llpu
pa3lIeJICHUH TOJI0COB IIOPOBHY PEIICHHE MPUHUMAET npencenarens JK.

4.5. Bepnenue nenonpousBoacta [IOK Boznaraercs Ha cekpetaps LIOK.
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