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IHonoxenue

0 IKOJbHOM 0MO01M0Te4HOM (poHIe YUeOHUKOB, MOPsIAKe ero (popMUPOBAHMS, YUeTA,
HCI0JIb30BAHUSA U 00ecniedyeHHs COXPAHHOCTH
MBOY - Craposwpunckas COLI ToassyuHCKOro MyHUIMNAJIbHOTO paiiona PT

1. O6uue nosoxkeHUs

1.1. Jannoe Ilonoxenue pazpaboTaHo B cooTBeTCTBUU ¢ PenepabHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoanmnu B Poccuiickoit @enepanum» ¢ m3meHeHusiME oT 2 uroist 2021 rona,
@3 ot 29.12.94 Ne 78-®3 «O O6ubnamoreunom xaene» B penakuuu ot 11 mrons 2021 r., [Ipukazom
MunucreperBa KyabTypbl Poccmiickoit ®@enepammu ot 8 oxTs6ps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsnka ydera JOKYMEHTOB, BXOISIIMX B CocTaB OuOIMoTeyHoro (oHma» ¢
u3MmenenusmMu Ha 2 ¢epans 2017 ronma, IluceMom MuHuctepcTBa 00pa3oBaHHUS U HayKu
Poccuiickoit ®@enepanmu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucmonb30BaHNHM y4EeOHHUKOB B
o0pa30BaTeILHOM TIPOIIECCe», a TaKkKe YCTaBOM 0OOpa30oBATENbHOW OpraHHM3aIlii U JIPYTHMH
HOPMAaTUBHBIMU  NIPaBOBbIMM  akTamMu  Poccuiickonn  @enepauuu, periiaMeHTHPYOIUMU
JeSITeNIbHOCTh OpPraHU3alui, OCYIIECTBISIIOIINX 00pa30BaTEeIbHYIO I€ATEIbHOCTb.

1.2. Hacrosmiee [Tonoxenue o mkoiasHOM OnbimoredHoM done (nanee — [lomoxkenue) onpeaenser
MOpANOK yuyeTa OubnuoTeuHoro ¢oHIa W MexaHU3M (DOpPMHUpPOBaHHS, COXPAHHOCTH U
MPEIOCTaBlIeHUsT B TIOJb30BaHUE YYEOHUKOB, Y4YEOHBIX TOCOOMIA, Y4eOHO-METOTUYECKIX
MaTepuajioB OOyYarOIIMMCSl 00pa30BaTEIbHOM OpraHU3aluM (Jajee — IIKOJa), OCBAaUBAIOIIUM
OCHOBHBIE 00pa3oBaTelIbHBICE TPOrpaMMbl B Tmpenenax (eaepalbHbIX TOCYAAPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKe 3aKpelisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON e TEILHOCTH.

1.3. ITonsTus, ucnonb3yemsie B [lonoxenun:

Yueonuk — yuebnoe uznanue, coaepskaiiee CHCTEMaTHYECKOE M3JI0KEHNE yUeOHOU TUCIUTUIUHEI,
COOTBETCTBYIOIIIEE YUeOHOM porpaMmMe U OQUIIHATBHO YTBEPKICHHOE B Ka4eCTBE IaHHOTO BUJA.
MoskeT ObITh IPE/ICTABIICH B EYATHOM U 3JIEKTPOHHOM (opMme.

Yueonoe nocooue — yuyeOHoe wu3naHuWe, MOMONHSIIONIEE WM 3aMEHSIONIEE YACTUYHO, WIIH
MOJTHOCTBIO YUEOHUK, OUIIMATIFHO YTBEPKICHHOE B KAUECTBE JJAHHOTO BUIA.

Pabouas mempaos — yueOHOe TocoOMe, HMeEIolee OCOOBIM NUIAKTUYECKUW —ammapar,
CIOCOOCTBYIOIINNA CAMOCTOSATEIHLHON paboTe 00yuaromerocsi Haj, OCBOCHHEM y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYNHOCTH MaTEpPHAJIOB, B TIOJHOM 00BEMe
o0ecreunBaIIUX MpernoJaBaHie JAHHON TUCIHMIUIMHBI (aTiackl, KOHTYPHBIE KapThl, OYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUM, CIIpaBOYHBIC M3/IaHUs, pabouue MporpaMMBbl U T.1.).
Cpeocmea o0Oyuenuss u e6ocnumanusa — JPyTU€ HWCTOYHUKUA y4eOHOW uH(MOpMaIuHy,
MIpeIoCTaBIIIeMble 00YYarOIIMMCsI B X0J1e 00pa30BaTeNbHON e TEIbHOCTH.

1.4. Ilempro Hacrosimero IlomokeHust SBISETCS CO3MaHME YCIOBHW JUII MaKCHUMaJIbHOTO
obOecrieueHrss ydeOHON JUTEpaTypoll OOYYaIOIIMXCSl IIIKOJIbI, IOBBIIMICHHE OTBETCTBEHHOCTH
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MeIarOTMYECKOT0 KOJUICKTHBA M CEMBH 3a IPAaBUIIBHOE, PAIlHOHAILHOE UCIIOIh30BAHNE IIKOIBHBIX
Y4eOHHKOB, OpraHu3anus padoThl cpeau OOyYarolIUXCsl M WX POAUTENICH 10 BOCTHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YIYCOHUKY.

1.5. Yuer noKyMEeHTOB OMOIMOTEYHOro (POHJA SBISICTCS OCHOBOW OTYETHOCTH M TUIAHHPOBAHUS
JeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEUCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBaHne GoHIa YHeOHMKOB H NMOPSIOK yueTa (poHAa yueOHOI JIuTepaTypbl
2.1. KowmmekroBanue yueOHOTO (poHIa OMOIMOTEKH IIKOJIBI MPOUCXOIUT Ha OCHOBE €XKETOJTHO
yTBepkaaeMbix DepepanbHbIX NepedHell yueOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAaHHUIO TIPU
peanu3ali  MMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAHMTAlMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayajabHOI0 00IIEro, OCHOBHOI'O OOIIEro, CpeJHEro o0IIero oopa3oBaHus, IepeyHe opraHu3auii,
OCYILLIECTBISIOUIMX BBIIYCK Y4eOHBIX NMOCOOWH, KOTOPbIE JOMYCKAIOTCA K HCIOJIb30BAHUIO IIPH
peanu3ay UIMEIOLUX roCcy1apCTBEHHYIO aKKpeIuTaluio 00pa3oBaTelbHbIX IporpaMM. ExxeroqHo
yTBEp)KIaeTcs IiepeueHb y4eOHMKOB M yU4eOHBIX TOCOOUIT 00pa3oBaTeNbHOIN OpraHu3aluy.
2.2.  OOpa3oBarenbHasi OpraHU3aIMs CAMOCTOSTENIbHA B BHIOOPE M ONIPEICIICHIH:
* KOMIUIEKTa Y4YeOHUKOB, Yy4eOHBIX IOCOOMH, Y4eOHO-METOAMYECKMX MAaTepHalloB,
o0ecTeYnBaOIIUX MPEToIaBaHie yueOHOTO MpenIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIS);
« cpenctB oOyueHuss M BocnuTaHus. BpiOop cpeactB oOydeHHsT U BOCHUTAHUS
orpexaenseTcs crnenudukon coaepx)aHus U GOpMON OpraHM3aluUd 00pPa30BATEIHLHOU
JeSITeTbHOCTH.
2.3. Tlomonnenme ydeOHOTO (PoHIA ObOECIEUMBACTCS 3a CUET CPEACTB (eAepaibHOTO,
pPErMOHANIbHOI0, MYHUIMNAIBHOrO Oro/pkeToB (cT.35, 1.2 depepanpHoro 3akoHa «OO6
obpazoBanun B Poccuiickoii @enepauuun»); HHBIX HMCTOYHHKOB, HE 3aIlpPELICHHBIX
3aKOHOJATeIbCTBOM P®D, B T.4. 0G€3BO3ME3IHOIO IMOXXEPTBOBAHUS (PU3HMUECKUMH H/UIIH
IOPUINYECKUMU JINLIAMH.
2.4. B mensx obecrnieyeHus o0ydyaromuxcs y9eOHUKaMu, Y4eOHBIMU TOCOOMSMH HIKOJIA
MOJKET B3aMMOJICHCTBOBATh C IPYTMMHU 001Ie00pa30BaTeIbHBIMU OpraHU3alnsIMU paiioHa,
VYnpasieHuem o0pa3oBaHHUs.
2.5. HemocpencTBeHHOE pPYKOBOJCTBO UM KOHTPOJIb pabOTBl TO CO3JaHHUIO U
CBOEBPEMEHHOMY  IONOJHEHUIO OMONIMOTeYHOro (GoHJa IIKOJBHBIX  Y4EOHHMKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTENbHON OPraHU3aIIH.
2.6. Jlomyckaercs HCIONB30BaHME YYEOHO-METOAMYECKMX KOMIUIEKTOB, BXOJSIIUX B
denepanbHblii MepeuyeHb y4eOHUKOB, COTJIacOBaHHBIX Ha IlemarormdyeckoM coBere u
YTBEPIKIIEHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.
2.7. Jlnsa >ddextuBHONH opraHu3anu 00pa30BaTEIBHOW NESTEIHPHOCTH HCIONIB3YETCs
y4e0HO-MeToIn4ecKoe obecneueHne 3 OTHOM MPeAMETHO-METOMYECKON JTMHUH.
2.8. Ilpomecc paborel mo (opmupoBaHuio (GoHAA YUIEOHOH JUTEpaTyphl BKIIOYAET
CJIEYIOIINE ATAlbI:
* paboTa Temarorm4eckoro KojulekTuBa ¢ DenepaiabHBIM IEpeYHEM  y4eOHUKOB,
PEKOMEH/IOBAaHHBIX (JIOMYIIEHHBIX ) K UCTIOIB30BaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIIX;
* IOATOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOIb30BaHUIO B HOBOM Y4€OHOM TOJ1y;

* IpenocTaBlI€HHE CINHCKa Yy4uyeOHMKOB IlemarormueckomMy cCOBETYy Ha COIVIACOBaHHME U
YTBEPXKICHHUE;



2.15.

* JIMarHOCTUKAa YpPOBHSA O0OECHEUEeHHOCTH O0OydJarouuxcss Yy4yeOHOW JHMTepaTypoil Ha

CJ'IGI[yIOH_II/Iﬁ y‘-Ie6Hblf/'I rog B COOTBETCTBHMHM C KOHTHMHICHTOM OGy‘IﬁIOH.[I/IXCH, COCTaBJICHUC

MEPCIIEKTHBHOTO TIJIaHA KOMIUICKTOBAHMSI y4eOHOTO POH/a;

* odopmiieHne 3aka3a y4eOHUKOB M Y4eOHBIX MOCOOUN B COOTBETCTBHH C YTBEP)KIECHHBIM
CIUCKOM Y4eOHHKOB U TUIAaHOM KOMILIEKTOBAHUS;

* IPOBEJCHME AyKIMOHA M 3aKJIIOYEHHE JOrOBOpa C IOCTABIUUKOM O 3aKyIKe y4eOHOM
JUTEPaATYpHI;

* IpHEM U y4eT BHOBb ITOCTYNHUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.

2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

bubnuoteunsii HOHI MIKOIBHBIX YUeOHUKOB YUUTBIBACTCS U XPAHUTCS OTIACIBHO
OT OCHOBHOTO (hOH/Ia IIIKOJILHOM OMOIMOTEKH.

K 6uonuomeunomy ponoy yueonoit tumepamypet (yaeobnomy QoHIy) OTHOCSATCS
yueOHUKH, y4yeOHble mocoOus, opdorpaduyeckre cioBapu, MaTeMaTUYECKHE
TaONMUIIBI, COOPHUKHM YHPRXKHEHUH W 3alad, MPaKTUKyMbl, KHUTH JIJIS YTCHHS,
XpecToMaTuu, pabdo4yre TETPajH, aTiiackl, KOHTYPHbIC KapThl B IE€YaTHOM U
DIIEKTPOHHOM  BHUJE,  COAEp)KaHHE  KOTOPBIX  OTBeYaeT  TpeOOBaHHUAM
rOCyJIapCTBEHHBIX 00pa3oBaTEeNbHBIX CTaHJapTOB, 00eCcTIeYynBarOIINX
IPEEMCTBEHHOCTh ~ W3yUYEHHs] JUCHMIUIMH W  CHCTEMAaTU3MPOBAHHBIX  I10
00pa3oBaTeNbHBIM 00JIACTSIM.

JlokyMeHThI, BKJItO4aeMbie B (poHa OubnmuoTeku, mapkupytotcs. [Ipu 3tom moryt
OBITh MCIIOJIH30BAHBI IITEMIIENIN, KHIKHBIC 3HAKU, WHIMBHIYaJIbHBIC MITPUXOBBIC
KOJIbI, IPYyTUE BUJIBI MAPKHUPOBKH.

JIOKYMEHTHI MOCTYIalT B OMOJIIMOTEKY M BKJIIOYAIOTCS B OMONIHMOTEUHBIN QOHT B
pe3ysbTaTe MOCTaBKU 003aTENBHOTO AK3EMIUIAPA, MOKYIKHU (TIOAMUCKH, OOMEeHa,
JApCHUs, TOKEPTBOBAHMS, KOIMUPOBAHUS OPUTHHAIOB M3 (OHAA OMOTHMOTEKH).
JIOKyMEHTBI, IOJrOTOBJICHHBIE K NIpUeMy B OMOIMOTEYHBIN (POH, TIOJBEPratoTCs
NIEPBUYHON 00paOOTKE U UHANBUIYAIBHOMY YUETY.

JIOKyMEHTbl MPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiIajHasd,
aKT), BKIIOYAIOLIUM CITUCOK MOCTYTIJICHUH.

[Tpuem nOKyMEHTOB, IOCTYIAIOIIMX B ONOIMOTEKY 6€3 NepPBUYHBIX IOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBe (00s3aTeNbHBIE SK3EMIUIPHI, JEMO3UTHBIE 3K3EMILIAPHI
MEKYHAPOJHBIX OpraHu3anui, 0€3B03Me3/JHBIC MOCTYIICHUS U3 HEU3BECTHBIX U
AQHOHUMHBIX UCTOYHHUKOB), OPOPMIISIETCS aKTOM O MPHEME JIOKyMEHTOB.

[Ipyem NOKYMEHTOB, MOCTyNAIOUIMX B OMOINOTEKY OT IOPUANYECKOT0, (PU3MUECKOTO JIUIa B BUJIE

Japa ¢ yYKa3aHMEM €ro Ha3HaueHWs JUld IONOJHEHHs OubimoredHoro (onpa, odopmisercs
JIOTOBOPOM IOKEPTBOBAHMSI B COOTBETCTBUU C I'paxknanckum kogekcom Poccuiickoit @enepanun

(ct. 574, 582).
2.16.

2.17.

[Ipuem [OKyMEHTOB OT 4YHTaTesled B3aMEH YTEPSHHBIX U TNPU3HAHHBIX
PaBHOLICHHBIMH YTpaue€HHBIM, 0()OPMIIIETCS aKTOM O MpUEME TOKYMEHTOB B3aMEH
YTEepSHHBIX. B akTe ykaspiBaeTcsi (amuuiusl, HHUIHAIBI YATATEINs, CBEICHHUS 00
YTEPSHHBIX M3JIaHUSAX (PETUCTPALlMOHHBIA HOMEp, KpaTkoe Oubiauorpaduueckoe
ONKCAaHWE W3/aHus, II€HA) CBEIEHUS O TMPHUHATHIX M3MaHUAX (KpaTkoe
oubnuorpadguueckoe OmMHMCaHUE M3AAHUSA, 1I€HA), TMOANMUCH YHUTATeNs U
NPUHUMAIOIIEH CTOPOHBI.

Yuér OubnauoreuHoro ¢oHaa y4eOHOW IUTEpaTypbl OTpa)kaeT IOCTYIUIEHHE,
BbIObITHE, OOLIyI0 BeNWYMHY (OHAA YUYEeOHMKOB, U CIYXUT OCHOBOH €ro



2.18.

2.19.

2.20.

2.21.

MPaBWJIBHOTO (OPMUPOBAHMS, IIEJEBOTO UCIHOJIb30BaHUS U  COXPAHHOCTH,
OCYIIECTBIICHUS] KOHTPOJIS 32 HAJTHMYHUEM U JIBU)KEHUEM Y4eOHHKOB.

[Ipoiecc ydera OubamoredyHoro ¢oHAa YUYEOHHKOB BKIIOYACT: IIPHEM,
HITeMIIeJIeBaHUE, PErHCTPAlUIO TOCTYIUICHHs, paclpeleieHusl Mo Kiaccam,
BBIOBITHS, 8 TAKXKE MMOBEACHUE UTOTOB JIBIKEHUS (POHJIA M €TO MTPOBEPKY.

Bce oneparuu 1o y4ety npou3BOAATCS 3aBEIYIOIINUM OHOIMOTEKON, CTOMMOCTHBIN
y4er BemeTcs Oyxrantepuei, oOcmyxuBaromieil mkony. WHBeHTapu3anus
yueOHOro (oHJa M CBEpKa JaHHBIX OUOIMOTEKM W OyXraiTepuu MPOBOTUTCS
€XKeroJiHO.

VY4er yueOHOU JIUTEepaTyphl OCYLIECTBISECTCS IPYHIIOBBIM CIIOCOOOM U BEAETCS B
«Kuure cymmapuoro yueray (manee - KCY) u (unm) snexkrponHom Bume. KCVY
y4eOHUKOB XpaHUTCS B OMOJIMOTEKE MOCTOSIHHO.

KCYVY coCTOUT U3 Tpex YacTeu:

Yactp 1. Iloctynnenue B GoHa. B 3Ty yacTh 3amuchiBaeTcst o01iee KOJIMYECTBO MOCTYIHBIIUX

y‘-Ie6HI/IKOB U MX CTOMMOCTh C 00SI3aT€IIbHBIM YKa3aHueM HOMEpa M AaTbl COIIPOBOJUTCIIBHOTO

nokymenTta. Homep 3anucu exxeronno HaunHaetcst ¢ Ne 1 ¥ uié€r no nopsiiky nocryruieHuid. Yactb

2. BruIObITHE M3 (1)OHI[a. B »To# yacTtH 3anmmchIBarOTCS HOMCpa aKTOB Ha CIIMCAHHUC y‘le6HI/IKOB C

YKa3aHuEeM JaTbl YTBCPIKIACHUA AKTa U 0611_[61"0 KOJIN4YCCTBa CIIMCAHHBIX y‘le6HI/IKOB Ha 06H_IYIO

cymmy. Hymepanius 3anuceit 0 BRIOBIBIINMX W3/IaHUSAX U3 roJia B roJ1 mpoaosnkaercs. Yactes 3. Utorn

ydeTa IBMKEeHUs GOHOB. B TpeTheil 4acTH 3ammuchIBalOTCs UTOTH ABMKEHUS (poHIa yueOHUKOB:

« o01mIee KOJIMYEeCTBO MOCTYNUBIINX YYeOHUKOB 32 TEKYIIUH T0Jl, HA CYMMY;

« oO1iee KOJIMYECTBO BbIOBIBIIMX YUEOHUKOB 3a TEKYIIUH TO/1, HA CYMMY;

. o6mee KOJINYCCTBO yLIC6HI/IKOB, COCTOAIIUX HA YUCTC Ha 1 sIHBaps IMOCJICAYOUICTO roaa,

Ha CyMMYy.

2.21.

2.22.

2.23.

2.24.

2.25.

WuauBuyanbHbli (IpynnoBoil) yueT y4eOHUKOB OCYILECTBIISICTCS B KAPTOTEKE yyeTa
y4eOHMKOB Ha KaTaJIOXKHBIX KapTOuKax CTaHJAapTHOro pasmepa. Ha kaprouke
YKa3bIBa€TCsl PETUCTPALlMOHHBIA HOMeEp, Oubnunorpaduyeckoe onucaHue y4yeOHMKa,
CBEJIGHUS O KOJIMYECTBE IMOCTYNMBIIMX Y4YEOHMKOB C YKa3aHueM LeHbl. Ilpu
HEOJHOKPAaTHOM TMOCTYIJICHHH Y4eOHHMKa, HEe HUMEIOIeM OTJIWYMH, KpoMme Trona
W3JIaHUSl U LIEHBI, BCE IOCTYIUICHUS 3aHOCATCSA Ha €IUHYIO KapTouKy. Eciom xe B
y4eOHUKE BHECEHBI IOTIOJHEHHS U U3MEHEHMSI, TO Ha HETro 3aBOJIUTCS HOBasl KapTOUKa.
KapTouku paccTaBisitoTcsi B yUeTHYIO KapTOTEKY I10 KJ1accaM, a BHYTPH KJIACCOB — 10
npeameram. [locne crincanust Bcex yueOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
VY4eTHble KapTOUKU YUEOHUKOB PETUCTPUPYIOTCS B «OKypHaie perucrpanuu y4eTHbIX
KapTouek OMOIMOTeYHOro (oHAa IIKOJIBHBIX YYEOHHUKOBY», KOTOPBIA BeIeTcs IO
o0pa3ily: HoMep o HOPsIJIKY, Ha3BaHue, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.

VYyery mojiexxar Bce BUABI YYeOHMKOB M Yy4yeOHBIX mocoOuii. Paboune terpanm,
JUJAKTUYECKUE MaTepuaibl, TaOJMIbl, MPOMHCH, KOHTYpPHBIE KapThl, aTachl
ABIIAIOTCS TOKYMEHTaMU BpEMEHHOr o xapakrepa. Mx yuet npousBoaurcs B « Terpaau
ydera JOKYMEHTOB BPEMEHHOTO XapaKTepay.

Ha npuHATBIX NEpPBUYHBIX YYETHBIX JOKYMEHTaX IPOM3BOAMTCS  3alllCh,
MOJTBEPKIAIOIIAsA, YTO MOCTYNUBIINE JOKYMEHTHI IPUHATHI B OMOINOTEUHbIN (HOHIT
Kak B 00BEKT 0c000 IIEHHOTO ABMKMMOro umymectsa (fganee - OLIJIN) mnu kak B
00BEKT UHOTO JBMKUMOTO UMYIIECTBA.

[lepBuuHble y4eTHbIE JOKYMEHTBI, IOJATBEpXAarolie (akT MOCTyIIICHHUS,
nepesaroTcsl B OyXraiaTepuio Ui BKIIOUEHHUS B yueT OubnnoTedHoro GpoHa.



2.26. ExxexkBapTanbHo, Tipu yciaoBuu u3MeHeHus coctaBa OILIJIM, cBexpenust o0 obOmem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKITFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHIA,
KaK 00BEKT 0CO00 IIEHHOTO JBMYKMMOTO UMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.

2.27. B3aMeH yTepsiHHBIX HJIM WCIOPYCHHBIX YYCOHWKOB NPUHUMAIOTCS JIPYyTrUe KHHTH,
HEOOXOUMBIC IIKOJIe. YUEeOHUKHU, YTePSHHBIC U MPUHATHIC B3aMEH, YYUTHIBAIOTCS B
«Terpagu ydera KHHT W JPYTrUX JIOKYMEHTOB, NMPHHATBIX OT YHUTaTe]eld B3aMeEH
YTEPSHHBIX».

2.28. YueT BKJIIOYACT PETUCTPAIIUIO TTOCTYIICHUS IOKYMEHTOB B OMOIMOTEUHbIN (DOHI, UX
BBIOBITUSL M3 (DOH/IA, UTOTOBBIE JAaHHBIE O BEMUYHHE (00beMe) BCero OMOIMOTEUHOTO
¢doHI1a ¥ eT0 MOoAPa3IeNoB, CTOMMOCTH (hoHA.

2.29. OcHOBHBIE TPEOOBAHHUS, TPEIBIBIAEMbIC K YUETY OMOINOTEeUHOro oHA:

*  TOJHOTA M JOCTOBEPHOCTh YYETHON MH(POPMAITUY;

*  ONEpPaTUBHOCTb;

¢ JIOKyMEHTHpPOBaHHOE 0(hOpMIICHUE KaKIOTO MOCTYIUICHHSI B (DOH]T ¥ KQXKIOTO BBHIOBITHS U3
donma;

*  COBMECTHUMOCTh TMpHEMOB M (opM yueTa, HUX HAASKHOCTh NPU HapaICTHHOM
WCIIOJIb30BAaHNUH TPAJAULIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTHUH y4eTa;

*  COOTBETCTBHE HOMEHKJIATYpHI IMOKa3aTelell ydera (OHIA aHAJOTHYHBIM ITOKA3aTeIsIM
roCcy1apCTBEHHOU OMOTMOTEYHON CTATHUCTUKH.

3. [lopsinok BbIIa4YU U BO3BPATa Y4eOHUKOB

3.1. Tlopsimok momb3oBaHusl yueOHO# nuTepaTypoii onpezaensercs [lonoxenunem o 6ubamoreke,
[IpaBuinamu nonb30BaHus 0MOIMOTEKON U NaHHBIM [lonokeHuneM.

3.2. K oOyuaromumcsi, OCBaMBaIOIIUM OCHOBHBIE OOpa3oBaTelIbHBIC MPOTPAMMBI B Mpelenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOydyaromuecs, OCBaHWBAIOIIME MPOTpaMMy HA4aIbHOTrO OOIIero oO0pa3oBaHUs;
oOyyJaromuecsi, OCBaWBAIOIIME MPOTPAMMy OCHOBHOTO O0OIIEro oOpa3oBaHUS; *
oOyuJaroluecs, 0CBauBaOIIKe IPOrpaMMy CPeTHEr0 00IIEro 00pa3oBaHMUs.

3.3.  IlIxona 6ecruraTHO oOecneunBaeT 00YJIarOIUXCsl YIeOHUKaMH, YIeOHBIMH 1 Y4eOHO-

METOJIMYECKUMH TMOCOOUSAMU B COOTBETCTBUHU C (pelepalibHbIM IEepeYHEM YUeOHHUKOB,

PEKOMEH/IOBAaHHBIX (JOMYIICHHBIX) K HCIONb30BAHUIO TMPU peaau3aliil HUMEOIIUX

aKKpeIUTAIMI0 00pa30BaTENbHBIX MPOTPAaMM HAYAIBHOTO OOIIEro, OCHOBHOTO OOIIETO,

cpenHero oOmero oOpa3zoBaHusi B mpenenax  (eAepalbHbBIX — T'OCYJIapPCTBEHHBIX
oOpazoBarenbHbIX cTaHAapToB. OOecrieueHrne OOy4YalOMMXCA YKa3aHHBIMUA H3JaHUSMU

OCYIIECTBIISIETCS 3a CUYET U3JaHUM, HMMEImMXcsi B (OHAE MIKOIbHOW OUOIHOTEKH.

bubnunoreunsiit poHA €XKEroIHO MOMOIHIETCS HEOOXOAUMBIMU YYeOHUKAMU, YI€OHBIMHA U

y4e0HO-METOTMYECKUMHU TIOCOOHSIMH.

3.4. VYuyeOHas nuTepaTypa HCIONb3yeTCs HE MeHee 5 JeT, HO MPU COOTBETCTBUU

®denepabHOMY cTaHIapTy U DeepallbHOMY MEPEUHI0 YYCOHHKOB MOXKET MCIIOIh30BATHCS

no 10 nmer (muceMo MwunucTepcTBa oOpa3zoBanust u Hayku P® ot 08.12.2011r. Ne M/I-

1634/03).

3.5. VY4eOHukwH, yuyeOHBIC TOCOOHS U YU4COHO-METOIUYCCKHE MaTepHaIbl, HEOOXOIUMBIC

oOydaromuMcst JUIsi OCBOEHUSI y4eOHBIX MPEIMETOB, KypCOB, AUCIMILIAH 3a MpeaenaMu

(benepanbHBIX TOCYJAPCTBEHHBIX O0pa30BaTENbHBIX CTAaHIAPTOB, POAUTENH (3aKOHHBIE

MPeICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.



3.6. JleraM-WHBaIuAaM U JETAM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS,
oOydJarormuMcss Ha JIOMy TI0 OCHOBHBIM 00IIeo0Opa3oBaTeIbHBIM IMpPOTpaMMaM  C
HCIOJIb30BaHUEM JTMCTAHIIMOHHBIX 00pAa30BaTENbHBIX TEXHOJIOTUN HA MEPUOJ MOTYUYCHHS
00pa3oBaHMs YUEOHUKH MTPEJOCTABIAIOTCS B MOJIb30BaHUE OECILIATHO.

3.7.  YueOuuku, yueOHble mocoOusi M y4yeOHO-METOAMYECKHEe MaTepuaisl (paboune
IPOTrpaMMbl, MOYPOYHOE IUIAHUPOBAHHE, METOAMYECKHE MOCOOMsS W T.I.) AJS JIMYHOTO
MOJIb30BAHUS YUHTENSl HIKOJIBI MPUOOpETAIOT camMocTosTeNbHO. Eciau paHHble U3gaHUS
UMEIOTCS B HANUYUU B QoHJe OUOIMOTEKH, YUUTENs: 00ECIECUUBAIOTCS UMU B €MHUYHOM
9K3eMILIsApe OecIIaTHO.

3.8.  VYueOHuku, yuyeOHBIE UM Y4ECOHO-METOAMYECKHE ITIOCOOWS MPEAOCTaBISIOTCS
00yYaroImuMCsl IKOJIBI B JINYHOE MOJIb30BAHKE TI0 OJJHOMY KOMILIEKTY CPOKOM Ha OJIUH T'0Jl
HE3aBUCHMO OT TOrO, Ha KakoW CpoK OOydueHHs OHU paccuuTaHbl. BTOpoil KOMIUIEKT
y4eOHHUKOB MOXKET OBITh BBIAH I10 3asiBIICHUIO POAUTENICH B CBSA3H C yXYIICHUEM 3/I0POBbS
00y4aroIerocs Npyu HaTMYUU CBOOOIHBIX SK3EMILISIPOB B OUOIHNOTEKE.

3.9. Ilepen wnawamom y4eOHOTO Trofa OuONHMOTEKaphb BBIJACT YYEOHHMKH Ha KIIacc
KJIACCHBIM pykKoBoauTensiM 1-11 kmaccoB mo rpaduky, YTBEpKIECHHOMY JUPEKTOPOM
IKoJibl. Beigaua yueOHOM TuTepaTyphl KJIAaCCHBIM pyKOBOAUTENSIM (ukcupyercs B « Kuure
BbIJIa4X y4EeOHUKOBY U TIOATBEPIKIAETCS TOAMUCHIO KJIACCHOTO PYKOBOIUTEIIS.

3.10. OOyuwaromuecsi HIKOJBI TONYYAOT YYeOHMKH M ydeOHble mocoOust u3 ¢oHaa
OMONIMOTEKH y KIACCHBIX PYKOBOJIUTENEH B Havaie yueOHoro roja. Beiaya yueOHUKOB 1
y4eOHBIX MOCOOMU poaMTesiM 1-X KiIaccoB M oOydarommmcs 2-9 KinaccoB (GUKCHPYETCs
KJIAaCCHBIMU PYKOBOAMTENsIMH B «BemomocTu Bblmaum M Bo3BpaTa Y4YeOHHUKOB» U
MOATBEPKIAETCs IMYHOU MOMUCHIO OJTHOTO U3 poauTeneit o0yuaromierocs B 1 kiacce, a BO
2-11 xmaccax — JMYHOW MOANKCHIO oOydaromierocs. «BemomocTu BeIaun W BO3BpaTa
y4eOHHMKOBY» XpaHsTcsa B Oubnmoteke. KimaccHple pykoBomutenu 1-11 ximaccoB mpoBOasT
Oecey-MHCTPYKTaX OOYYalOIIUXCS CBOEr0 Kiacca HW WX pojauTeneidl  (3aKOHHBIX
IIpeJCTaBUTENEl) O MpaBHIaX MOJIb30BaHUS yUCOHUKAMHU.

3.11. B wMcKIIOYMTENbHBIX Cllyyasx oOywaromuecs (JIOJUKHMKHM, BHOBb NMpPHUOBIBLIME, a
Takxke 1 noarotoBku k OI'D m EI'D, Ha nerHee oOydeHue) MONMy4aroT YYEOHUKH Yy
oubnnorekaps. YueOHuku ansg noarotoBku k OI'D u EI'D olyuwaronmumces 9-x u 11-x
KJIaCCOB ¥ BHOBH MPUOBIBIIAM BBIIAIOTCS TOJBKO NMPHU HATMYWHU UX B OnOimoreke. Beinava
HE0OXOUMBIX Y4eOHUKOB Ha JIETHUM Nepuoj (pUKCUpyeTcsl B YUTATENbCKUX (HopMyIsipax
[OJT JINYHYIO MOANUCH O0YYarOIUXCS.

3.12. Y4eOHuKM MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIE paHee. B
Te4YEeHUE OJIHOW HeJeNu oOydaroliuecs JOJKHBI MPOCMOTPETh BCEe YUEOHHKH U yueOHbIe
1ocoOusi, BbIIaHHBIE UM B JIMYHOE oJIb30BaHue. [Ipu oOHapysxeHnH 1e(heKTOB, MEIAOIINX
BOCHPUATHIO Y4eOHOT0 MaTepHaia (OTCYTCTBUS JIMCTOB, IOPYU TEKCTA) 00yUarOIIUICs UIn
€ro poauTenu (3aKOHHBIC MPEICTABUTENN) MOTYT 0OpaTUThCS B OMOJIMOTEKY ISl 3aMEHBI
ero JpyruM. Y4eOHUK MOXKET ObITh 3aMEHEeH IpU ero Hanu4uu B Gouae 6udianorexu. 1o
UCTEYCHUH YKa3aHHOTO CpOKa NPETeH3MM IO BHEIIHEMY BHUJAY W KauecTBY YydeOHMKa
OUONIMOTEKON HE NPHUHHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHApYyXEeHHblE Ae(eKTh B
CllaBaeMbIX YUeOHHKAX HECET TOT 00yUYaIOMIUKACS, KOTOPBI MMH ITOJIb30BAJICS.

3.13. B koHIle y4eOHOTO TO/1a ¥ TIPH Mepexojie 00yJaromerocss B TeYeHUe y4eOHOro rojia
W3 IKOJBI B JAPYTYIO 00pa30BaTENbHYIO OpraHU3aIMI0 yUYeOHUKH, ydeOHBbIe MocoOus,
paboune TeTpag W y4eOHO-METOAWYECKHE MaTepHallbl, MPEJOCTABICHHBIE B JINYHOE
MOJIb30BaHKE O0YYaIOIIUXCsl, BO3BPAIIAIOTCS B OMOINOTEKY IIKOJIBL. B ciaydyae mopuu uim



yTepu Yy4eOHHKA, Y4EOHOTr0 WM Y4eOHO-METOIUYECKOTO MOCOOHsS, MPEIOCTaBICHHOTO
oOyyJaroriemMycsi B JUYHOE TOJIb30BaHUE, POAUTENN (3aKOHHBIC MPEICTABUTENN) O0sS3aHBI
BO3MECTHUTH YIIepO U BEpHYTh B OMOJIMOTEKY HOBBIN YUCOHUK.

3.14. OOyuaromuecs BBITYCKHBIX KJIACCOB IEPe/I MOJYyYCHHEM JOKyMEHTa 00 OKOHYaHHUH
IITKOJIBI 00513aHbI MMOJTHOCTHIO PACCYUTATHCS ¢ OMOIMOTEKOH (110 00XOAHOMY JTUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE y4eOHOrO Troja OCYIIECTBIAETCS IO Tpaduky,
COCTaBIICHHOMY 3aBEAyIOLIe OMONMOTEKOW M YTBEPKACHHOMY IHUPEKTOPOM IIKOJBI.
[Tpuem y4eOHUKOB IPOU3BOAUTCS:

ot oOyuaromuxcs 1 — 8, 10 k1accoB - KJIaCCHBIMU PYKOBOJUTEIISIMH;

ot oOyuatomuxes 9 u 11 kmaccoB - 3aBenyromniet OMOINOTEKON COBMECTHO C KIIACCHBIMH
pykoBonutensamMu. KiaccHbiil pykoBonutens obecnieunBaet 100% sBKy 0Oydaroniuxcs
CO BCEMH Y4EOHUKAMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecss 00s3aHbl CAaTh YYCOHHMKHM B IIKOJBHYIO OHOJMOTEKY B COCTOSHHH,

COOTBETCTBYIOIIEM €IMHBIM Tpe60BaHI/I5IM IO UX HUCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0UOIHOTEeYHOr0 hoHIa

4.1. Cpok UcCIoNIb30BaHUs yUeOHNKA HE MEHee TS TH JIeT.

4.2. BeiObITHE yueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUYHHAM:

BETXOCTH ((PU3UUECKHI U3HOC);
YCTapenoCTH MO COJEPKaHUIO;
yTepe (C yKa3aHHueM KOHKPETHBIX OOCTOSATENbCTB yTEPH).

B akre o BbIOBITUM (DUKCHUPYIOTCS CBEIEHUS 00 yuyeOHMKaX, MCKJIIOYa€MbIX TOJIBKO IO OJHOMU

IIPUYMHE.

4.3.

44.

4.5.

4.6.

4.7

Crincanne y4eOHMKOB IPOBOIUTCS HE Pexe OXHOro paza B roj. Ha kaxaprii Buj
cinucanus («Berxue», «YcTapeBlue MO COAEPKAHUIO», «YTEPSHHbIE UUTATEISIMUY)
COCTaBJIACTCSI aKT B 2-X OHK3EMIUIIpaX, KOTOPBIA IOJNMCHIBAETCS KOMHUCCHEH U
YTBEpPXKJIAeTCs TUPEKTOPOM IIKOJIbL. OJUH 3K3EMIUISp aKTa XpaHUTCS B OHOIMOTEKE,
JIpyroi mepenaercs 1moj paciucKy B OyXraJTepHio, KOTopasi IPOU3BOJUT CIIMCAHUE C
OayaHca LIKOJIBI YKa3aHHOM B aKT€ CTOMMOCTH Y4eOHUKOB. CHHCaHHBIE IO aKTy
Y4€OHUKH CHAIOTCS B COOTBETCTBYIOUIME OpraHM3alMd IO 3ar0TOBKE BTOPUYHOIO
ChIpbs. JIeHbI'M OT CAauM y4eOHMKOB BHOCATCS] HA PACUETHBIN CUET IIKOJIBI.

BriObiTHEe yueOHUKOB M3 GoHAa OMOIMOTEKH 0hOpPMIIIETCS aKTOM 00 MCKIIFOUEHHH U
OTpa)kaeTcs B KHHUI'€ CYMMapHOIO yyeTa, a TaKKe B KapTOTeKe yuyeTa y4yeOHUKOB.
BbiObITHE y4eOHBIX MaTepHajoB BPEMEHHOIO XpaHEHHs] MPOM3BOJIUTCS B KOHIE
KaJICHJapHOTO ToJa IO AakTy C YKa3aHHWeM MpPUYUHBL «MaTepuaj BpPEMEHHOTO
XpaHEHUS».

AKTBHI Ha CIMCaHHWe Y4YeOHWKOB BH3UPYIOTCS WICHAMH KOMHCCHH IO COXPAaHHOCTH
($oHI0B. 3aBU3UPOBAHHBIC AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIIKOJIBI.

CrimcaHHble TO aKTy YYEOHHMKH MOTYT OBITh WCIIONB30BaHBI JIJISI HM3TOTOBIICHUS
JUIaKTUYECKOTO MaTepuana, Uil pEecTaBpallMOHHBIX pPabdOT WM TMepelaroTcs
OpraHu3alsM 10 3aroTOBKE BTOPCHIPhS. YacTb Y4eOHUKOB, HAXOIAIIUXCS B
YAOBJIETBOPUTEIILHOM COCTOSIHUM, ITOCII€ CITUCAHUSI MOXKET BBIJaBaThCsl 00yUYaIOLUMCS
JUTSL TIOJITOTOBKH K DK3aMEHaM, IepeaBaThes B ydeOHbIe KAOMHETHI FITH HCIIOJTB30BAHbI
JUTS. PEMOHTA IPYTHX YIEOHUKOB.

. XpaHeHue CIUCAHHBIX YUeOHUKOB BMECTE C JEMCTBYIOIIMMU 3aIpelaeTcsl.



5. YdeT UTOroB ABHKEeHUs1 OUOJIMOTEedHOro (hoHIA

5.1. Utoru neuxenwust (POHIOB MOABOJIATCS B KHUTE CYMMapHOTo y4deTta oubaunorednoro ¢poxa (wim
JIPYrOM PETrHCTpe CYMMapHOTO y4eTa, NPHHATOM B OHOJMOTEKE) Ha OCHOBAHHMM JIaHHBIX
CYMMapHOT'0 y4eTa O MOCTYIUICHUH U BBIOBITUH JIOKYMEHTOB.

5.2. UtoroBple JaHHBIE UMEIOT YEThIpE 00s3aTEIbHBIX TOKA3aTels: COCTOSIO Ha Hadallo roja,
MOCTYITHJIO 3a T'0JI, BEIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. IToroBple TaHHBIC IO AJICKTPOHHBIM
CCTCBBIM YI[EUICHHBIM I[OKYMCHTaM HpeIICTaBJISIIOTCSI CJIGI[YIOH_II/IMI/I IIOKa3aTCJIsIMAU y‘IeTHBIX
€IMHHUII: COCTOSUIO HA HAYaJIO ToAa, OPOPMIICHO B JOCTYII B TEYCHHE TOJa, JOCTYI MPEKPAIICH B
TeYEeHHeE T'0J1a, COCTOUT Ha KOHEI] I'oja.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 PoHIAa
6.1. Obs3arenbHas MHBEHTApU3ALKs IPOBOJUTCA B CISAYIOIINX CIydasX:

* IIPU CMEHE MaTepHaJIbHO OTBETCTBEHHOIO JIMIIA;

*  TIpHY BBIABICHUH (HAKTOB XHUILEHHS WM TOPYU JOKYMEHTOB;

* B CIIy4ae CTUXHHHOTO Oe/ICTBUS, ITOKapa MITH APYTHX YPE3BbIUAHBIX CUTYallni, BBI3BAHHBIX
HKCTPEMaJIbHBIMU YCIOBUSAMU;

« 1pu nepenaye Gonna ONOINOTEKN MK €€ YaCTH B apECHIY;

* IIpU peOpraHu3alvy U JMKBUIALUU OUOIHOTEKH.

Jli1st mpoBeIeHNS TIPOBEPOK TUPEKTOPOM 00pa30BaTEeIbHON OpTaHU3aIH Ha3HAYACTCS KOMUCCHS, B
COCTaB KOMUCCHH JOJDKEH BXOJUTH MPEICTABUTENb OyXTaITEPHH.
6.2. [IpoBepka (oHa B IITITAHOBOM MOPSAKE OCYIIECTBIISIETCS! OJMH pa3 B 5 JeT.
6.3. [IpoBepka Bcero (hoH/IA WITH €0 YaCTH 3aBEPIIACTCS COCTABICHUEM aKTa O PE3yJIbTaTax
MIPOBEICHUS MPOBEPKH HAINYHS JOKYMEHTOB yu4eOHOTO (HDOH/IA U IPUIIOKEHHEM K HEMY
CHMCKa JOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTaHOBJIEHHOM npuuuHe. B axte
(UKCUPYIOTCS CBEIEHUS O KOJUYECTBE:

*  JIOKyMEHTOB y4eOHOro (oH/a 1o JaHHbIM y4eTa;

*  JIOKYMEHTOB, UMEIOIINXCS B HAIMUUH;

*  JIOKYMEHTOB, OTCYTCTBYIOLIMX B OMOIMOTEYHOM (OHE 10 HEYCTAaHOBJICHHOW npuuuHe. B
aKTe TaKXe yKa3bIBalOTCsS HOMEP U JIaTa aKkTa O MPOBEJCHUU NPEeAbIAYyIIEeH TPOBEPKU. AKT C
MPUJIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIONIMX IO HEYCTAaHOBJIICHHOW NpPUYHHE,
MOJIMCHIBACTCS TpeCenaTeNieM MW WICHAMH KOMHCCHH W YTBEP)KAAETCS JUPEKTOPOM
IITKOJIBI.

6.4. ITpu BBISIBIICHUH B ITPOIIECCE MPOBEPKH (DOH/IA OTCYTCTBYIOIINX JOKYMEHTOB U HEBO3MOKHOCTH
YCTQHOBJICHUsSI BHHOBHBIX JIMI[ YOBITKM 110 HeJIOCTauye CIUCBHIBAIOTCS B COOTBETCTBUU C
JeUCTBYIOIUM 3aKOHOAATEIbCTBOM.

7. 1eJIONPOU3BO/JACTBO B OPraHU3anum y4eTa 0udauoTeynoro gpounaa

7.1. Opranuzanusi paboThl C JOKYMEHTaMH MO y4eTy OMOIroTeyHOro (oHJa OCYIIECTBIAETCS 110
MpaBHUJIaM BEICHUS JETIOMPONU3BOICTBA.

7.2. OCHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIETCS YUET, ITOJICKAT MOCTOSTHHOMY XPaHEHHUIO
KaK JIOKyMEHTBI CTPOToil oT4eTHOCTH. [lOoCTOSHHO, 110 JMKBHOANMKA OMOIMOTEKH, XPAaHATCS
pEerucTpsl HMHAUBUAYAJIbHOIO M CYMMapHOTO YyyeTa JOKyMEHTOB OubnuoreuHoro ¢oHnaa
(perucTpanoHHble KHUTH, HHBEHTAPHbIE KHUTU, KHUTU CYMMapHOTO y4eTa, YYeTHBIH Katajor u
KaTajoru).



7.3. B cooTBercTBUM C TpaBWIaMHM OpraHU3alUU TOCYJApCTBEHHOIO AapXHBHOTO Jela
YCTaHABIIMBAIOTCS CJENYIOUIME CPOKM XpAaHEHUs JOKYMEHTOB, OOeCrneuyMBarolUX YYeT U
COXPaHHOCTb (POH/IOB:
*  COIPOBOJUTENIbHbIE JOKYMEHTHI (HaKIaJHble, CUeTa, OMUCH, CIUCKA Ha MOCTYHAIOUIYIO
JaUTepaTypy) — 3 roaa;
* TPUXOJHBIC aKTHl HA JHUTEPATYpy, MOIYUYECHHYIO OECIIaTHO WM 0€3 COMPOBOIUTEIIBHBIX
JIOKYMEHTOB, — 3 T0/a;
¢ KHUTA y4eTa JUTePaTyphl, YTePSIHHOW YMTATEISIMU U IPUHITON B3aMEH, — 3 TO/1a;
* QaKThl Ha CHOUCAaHWE KHUT U TEPHOJMYECKHX H3JaHWH, YyYETHbIC KApTOUYKH, KHIIKHBIC
dbopMyIIApBI CIUCAHHBIX H3ganuii — 10 neT.
7.4. Tlo ucre4eHUH CPOKOB XPAHEHHS YUCTHBIC JOKYMEHTHI MOAJIEKAT YHHUTOKEHUIO B
YCTaHOBJICHHOM IOPSIIKE.
7.5. Jlo okoHYaHHWs OdYEpeNHON TPOBEpKH (OHIA XPaAHATCS aKThl O pe3ylbTaTax
MIPOBEJICHUS TIPOBEPKU HATTUYHS JOKYMEHTOB OMOIHOTEYHOTO (hOH A,

8. ObecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOT0 GOHIA MIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHOa OOECIeUMBACTCS CO3JAHUEM ONTHMAIBHBIX YCIOBHHA XpaHEHUS U
WCIIOJIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHON MX OT MOPYH M XHUICHHH.
8.2. XpaHeHue y4yeOHMKOB OCYILIECTBIISIETCS COIJIACHO JEUCTBYHOIIMM WHCTpyKUMSIM IO OXpaHe
TpyZAa U MoXapHOH 6€301acHOCTH.
8.3. ®oHJ1 yUeOHHKOB PACIIONaraeTcsl M YIYUTHIBAETCS OTICIIBHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTH 32 OPTaHHU3AIMIO COXPAaHHOCTH (DOHa yUeOHUKOB BO3JIaraeTcs Ha TUPEKTOpa
LIKOJIBI ¥ 3aBEIyIOIEero OnbInoTeKoi.
8.5. OTBETCTBEHHOCTh 3@ COCTOSHUE U COXPAHHOCTh BBIJAHHBIX YUEOHHUKOB B TEUEHHE y4eOHOIo
roga HecyT oOydaroluecs, MoJib3yrommecs 3TUM (onaoM. OHM ke, IpuU HEO0OXOAMMOCTH,
OCYILLECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu uiaM mopud y4yeOHMKA POAMTENN (3aKOHHBIE MPEJICTABUTENN) BO3MEILAIOT
HaHECEHHBIN yIiepd B COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOIATEIIECTBOM.
8.7. B nenax KOHTpOJIA 32 COXPAaHHOCTBbIO YUEOHHKOB OOydaromMMucs 2 pas3a B rof (CEHTAOpb U
anpesnb) OMOIMOTEKOM MPOBOJATCS BHIOOPOYHBIE PEWIBI 1O MPOBEPKE COCTOSHUS yUEOHHMKOB.
CBeznieHus 0 pe3yibTaTax peijia JOBOISATCS J0 KIACCHOTO PyKOBOAMTEINS, IPH HEOOXOTUMOCTH 10
3aBy4a 1o YBP. 1o pe3ynbraram npoBepku COCTaBIAETCS aKT.
8.8. Kputepun mo mpoBepke COCTOSHUS YIYCOHUKOB:

*  HaJM4Me 3alMCHU O MPUHAJIEKHOCTH yueOHUKa o0yJarolemMycs;

¢ HaJIMYME BCEX YUEOHWKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

* Hajnuuue o0JIOXKEeK Ha yuyeOHMKaX;

* BHEIHUWH BHUJ y4eOHHKA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, TOPE30B, pBAaHBIX

CTpaHULl, TOBPEX/ICHUH NEPEIUIETOB B yUeOHUKAX);
* s | —4 xnaccoB - HaIU4Ke 3aKIJIaJ0K.

9. IlpaBujia MoJib30BaHUA Y4eOHMKAMU JIUIs1 00YYAKOIINXCSI U POAUTEIei
9.1. ObGyyaronuecss UMEIOT MPaBO MOJIy4aTh yUYEOHUKH, MPELYCMOTPEHHBIE 00pa30BaTEIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 (PoHga OMOIMOTeKH OecIIaTHO.



9.2. YueOHUKH BBIIAIOTCS O0YYarOIIMMCS CPOKOM Ha OJIUH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOH CPOK
0o0yueHMsI OHHM paccuuTaHbl, 0€3 MpaBa neperadyu U nNpoJaxku. Bo3Bpar yueOHUKOB rapaHTUPYETCs
POIUTENAMU (3aKOHHBIMU ITPEJCTABUTEIISAMN ).

9.3. YueOHMKM MOTyT OBITh BBIJaHbl KaK HOBBIE, TaK U MCIIOJIb30BaHHbIE paHee. [IpoOiemsl
HEXBATKU YYEOHHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIA (OHJ MIKOJI pakioHa (001acTHOTO
LIEHTpA).

9.4. OOGyyaromuecst TOJDKHBI MOANMCATh KAXAbIM YYEOHUK, MOJTYYEHHBIH W3 (POHAA HIKOIHHON
O6ubnmoreku (y4eOHBIN TO11, paMUIHsL, UM, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOTHUTENIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKax HeNb3s MUCATh, PUCOBATh, 3aTU0ATh U BBIPHIBATH CTPAHUIIBI U T. .

9.7. OGOyuaromuecsi 00s3aHBl BO3BpAIlaTh IIKOJbHBIC YYEOHUKH B ONPATHOM BHIE, IIO
HEO0O0XOIUMOCTH PEMOHTHUPOBATh UX.

9.8. Y4ueOHUKHU JODKHBI BO3BpALIaThCs B OMOIIMOTEKY B YCTAaHOBIIEHHBIE CPOKU B KOHIIE Y4eOHOTO
roja, 0 JIETHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kitaccoB) 00si3aHBI pacCUUTATHCS C OMOIMOTEKON 1O MCTEYCHUH CpPOKa
oOyueHus (10 MOJTy4YEHHs aTTecTaTa).

9.10. O0yuaromuecs, BEIOBIBAIOIINE B TEUCHUE YUEOHOT0 ro/1a, 00s13aHbI CAaTh YUeOHUKHU Mepe]]
MIOJIyYEHHEM JIOKYMEHTOB.

9.11. B cityuae nopuu uiam yrepu yueOHUKOB oOydaronuecs 00s3aHbl BO3SMECTUTh UX HOBBIMU WIIN
PaBHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIINM ONOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTb IIOJYUYEHHBIX UIKOJIbHBIX Y4YEOHUKOB HECYT Kak
oOydJaromuecs, Tak ¥ UX POJUTEH (3aKOHHBIC MPEICTABUTEIH).

10. Tpe6oBaHus K HCMOJIL30BAHUIO H 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromiuecs 00s13aHbI OEpPEKHO OTHOCUTHCS K yUeOHUKAM, HE JIOMyCKaTh UX 3arpsi3HEHUS U
MOpYH, IPUBOMALINX K MOTEepe MHGOPMAIMH, YXYIMIAIOUINX yI10009YUTaEMOCTh, YCIOBUS YTEHUS
(moTepst AJIEMEHTOB H300pa)K€HUsl, MATHA, LAPANMHbI, OTCYTCTBHE OJHOW WM Oojiee CTpaHUIl,
CKJICMBaHUE CTPAHUII M TIOBPESKIACHNWE TEKCTa WM WJUTIOCTPALlMil TIPU pacKpbIThH, Aedopmarius,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Ilpu ucnonb3oBaHUM Yy4yeOHMKA MEpPBOrO Troja, OH JOJDKEH OBITh CAaH B UHIKOJbHYIO
O6UOIMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, IIEJIbIM, 0€3 OBPEKICHUN U MTOTEPTOCTEN KOpellIKa,
yIJIOB TeperieTa, 6e3 OTphIBa IeperuieTa oT 0JIoKa.

10.3. Ilpu ncnonp30BaHuU yuyeOHUKA BTOPOTO-TPETHET0 T'0/1a, OH JIOJKEH OBITh C/1aH B IIKOJBHYIO
OMONMMOTEKYy B XOpOIIEM COCTOSHHHM: YHCTHIM, IIeJIBIM, JIOMYCKAlOTCS HE3HAYUTEIbHBIE
MOBPEXICHHSI: MOTYT OBITH HEMHOT'O TIOTPETaHbl YTOJIKH MEeperieTa, KOPEemoK (HO He MOPBaH).
10.4. Ilpu ucnonp30BaHUM y4yeOHMKA YETHIPEX-ISTH JIET, OH JOJDKEH OBITh CIAaH B LIKOJIBHYIO
OMONIMOTEKY B YAOBJIETBOPUTEIEHOM COCTOSIHHH, MPUTOIHBIM JUISl TATbHEHIIETO MCTIONb30BaHUS:
YHUCTBIM, JOMYCKAETCs HaJIpbIB Kopeuika (He Oosee 1 cM. OT Kpas) M mepemsieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. IIpu ucnonb30BaHUM yuyeOHMKA ILECTH JIET U OoJiee, OH JOJDKEH ObITh CAAH B LIKOJIBHYIO
O6uONIMOTEKY B YAOBIETBOPUTEILHOM COCTOSIHUHM, MPUTOJHBIM JJIS TaIbHEHIIEr0 UCIIONIb30BaHUS:
YHCTBIM, JIOMYCKAaeTCs HaApbIB Kopemika (He O6ojee 2-3 ¢M OT Kpasi) M IeperieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHus! TOJKHBI ObITh aKKYpaTHO CKJIEEHBI TPO3payHON OyMarou, 1nbo HIMpoKUM
MPO3pPaYHBIM CKOTYEM.



11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI 1esiTeIbHOCTH

11.1. IupekTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPTaHMU3AIMIO Pa0OTHI IO CBOCBPEMEHHOMY
MOTIONTHEHUIO OMOMMOTeYHOro (POHJA MIKOJMBHBIX YYEOHHKOB, oOOecredeHrue OOyJaroIuxcs
y4eOHUKaMU, Y4eOHBIMU IOCOOUSMHU, YUeOHO-METOJUYECKMMH MaTepualaMu, CpelCcTBaMu
00y4eHHs U BOCIIUTAHUS.

11.2. 3amectuTenb IUPEKTOpa MIKOJABI 10 y4eOHO-BOCHUTATEIBHOW paboTe omnpeaersieT
MOTPEOHOCTh HIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOLIUX MPOrpaMMaM OOYYEHHsI, OCYIIECTBIISIOT
KOHTPOJIb 32 WCIOJb30BAHHWEM II€JarOTHYeCKUMHU pabOTHHKaMH B Xo0Je 00pazoBaTeIbHOM
NESITENbHOCTH YYEOHHMKOB, YYEOHBIX MOCOOMH ¥ y4eOHO-METOJAMYECKUX MAaTepUaloB B
COOTBETCTBUM CO CIIMCKOM, OIpPEAEJICHHBIM IIKOJIOW, COBMECTHO C YUYHMTEISIMU M 3aBEAYIOUIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 3a BBHIOJHEHUEM O0YYaloOUINXCs €AUHBIX TPeOOBaHUN MO
HCIOJIb30BAHUIO U COXPAHHOCTH YYEOHUKOB.

11.3. KitaccHbie pyKOBOJIUTENN HECYT OTBETCTBEHHOCTD 32 BOCUTAHHE Y 00YyYaIOIIUXCs OEpEeKHOTO
OTHOIIECHHU K Y4eOHOM KHHUTE, 32 COCTOSIHUE YYEOHUKOB M yUeOHBIX TOCOOMH 00yUaroluxcsi CBOETO
KJIacca B TeYCHHE yU4eOHOT0 ToJ1a, CBOCBPEMEHHYIO BbIIady (cavy) Y4eOHUKOB, yUEHBIX M yIeOHO-
METOJIMYECKUX MOCOOUH B OMOIUOTEKY B COOTBETCTBUU C IpaUKOM, YTBEPKACHHBIM JUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromumii OGMOTUOTEKONW HECET OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH WMH(pOpMaluu 00
00eCre4eHHOCTH y4eOHUKaMHU, YYEOHBIMU MOCOOUSMU U Y4eOHO-METOJMYECKHUMH MaTepHhaaaMu
00yYaroImuxcs IMKOJbI, 32 OPraHU3alUI0 padOTHl OMOIMOTEKH 10 BIa4€ W BO3BPATy YUCOHHKOB,
y4eOHBIX TOCOOMH W Y4eOHO-METOAMYECKUX MATePUAIIOB OOYYaIONUMUCS, 32 COXPAaHHOCTh
OoubnmoTeyHoro GoHaa yueOHOM TUTEepaTypHI.

11.5. Pomurenu (3aKOHHBIC TMPEACTABHTEIN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPAaHHOCTbH MOJTYYEHHBIX YUE€OHUKOB, YUEOHBIX MOCOOUN 1 y4eOHO-METOAMUYECKUX MAaTEPUAIOB U
BO3MEUIAIOT UX yTPaTy WIH MOpUy OMOIHUOTEKE IIKOJBI.

11.6. OGyyaromuecst HeCyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YYEOHMKOB, Y4EOHBIX MOCOOUN M
y4e0HO-METOIUYECKIX MaTEPHUAJIOB, MOJIYYCHHBIX U3 (POHAA NTKOIBHON OUOIHOTEKH.

12. 3aka04YuTeNbHBIE MOJI0KEHUS

12.1. Hactosmee IlonoxxkeHnue o mkoapHOM OMOIMOTEYHOM (DOHIE, mopsake ero GopMUPOBAHHUS,
yueTa, MCII0JIb30BaHMsI U 00eCIeUeHUs] COXPAHHOCTH SIBJISETCS JOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHumaercs Ha [legaroruyeckom coBeTe MIKOJBI M yTBepxkaaeTcst (160 BBOAUTCS B JIEHCTBHE)
MIPUKA30M JUPEKTOpa OpraHU3all1, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO JESTEIbHOCTD.

12.2. Bce u3MeHeHMs M JONOJHEHHUs, BHOCUMBbIE B Hactosuiee [lomoxenue, odopmisiorcs B
MMCbMEHHOM (hopMe B COOTBETCTBHH JEHCTBYIOINM 3aKOHO1aTenbcTBOM Poccuiickoit denepanuu.
12.3. Tlonoxenue o O6ubmmoreyHoMm ¢GoHAE 00pa30BaTENbHONW OpraHM3allUK MPUHUMAETCS Ha
HEONPENENEeHHbIN CpoK. M3meHeHus u pononHeHus K IlosiokeHuro NMpUHUMAKOTCS B MOPSIKE,
npexycMoTpeHHoM 11.12.1. Hactosimero [lomoxenus.

12.4. Tlocne npunsatus [lonoxenus (MM KW3MEHEHUH M JIONOJHEHWM OTIENIbHBIX IYHKTOB U
pa3zenoB) B HOBOW peJaKkIluy MpeIblIyIas pelakliis aBTOMaTUYECKH yTpauuBaeT CUITy.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

