PACCMOTPEHO VTBEPXJIAIO

HA NEJarornyeckoM cosere Jinpexrop
[Tporoxoa Ne 4 MBOY«bypannckas COIL» TMP PT
or 24\% 2018 rona s Z2n VBM.Y1amos
Mpaxaz Ne 2\S ot %6 \%, 2018 rona
IoJ0:xeHue

0 MMopsiAKeE OﬁpﬁﬁOTKI/I N 3allIMTBI NEPCOHAJTBHBLIX TaHHBIX paﬁoTHI/IKOB

1. O01mue MoJI0KeHU .

11. Hacrosmee [lonoxeHne B COOTBETCTBUU C  3aKOHOJATEIBCTBOM
Poccuiickoit ®@enepaunu B 00JacTH 3aIlIUTHl MEPCOHANBHBIX TAHHBIX OINPEAEHAET
nopsiAOK  OOpabOTKM M 3alIUTBl  MEPCOHANBHBIX JaHHBIX paboTHHKOB MBOY
«bypaunckas COIL» (nanee umenyembie «PabOTHUKI).

12. Hacrosmee Ilonoxenue pazpaborano B coorBercTBUM ¢ KoHcturynuein
Poccuiickonn ®enepanuu, Tpynoeim  Kopaekcom Poccuiickon ®enepanuu,
®enepasibHbIM 3aKOHOM «O MEpPCOHANBbHBIX JAHHBIX», UHBIMU (heJepaIbHbIMU 3aKOHAMHU.

1.3. IlepconanpHble aaHHble PaOOTHHUKOB OTHOCSATCS K KOH(HAEHIUAIBHOU
uHpopmaluu (ciyxkeOHOM TaitHe).

14. JleiictBue Hacrosimiero I[lojoskeHust HE pacHpoOCTpaHSETCS Ha OTHOIICHUS
BO3HUKAIOINE npu 00paboOTKE TMEpPCOHAIbHBIX JaHHBIX, OTHECEHHBIX B
YCTAHOBJIEHHOM TIOPSIIKE K CBEIEHUSAM, COCTABISIOIIMM TOCYAAapCTBEHHYIO TaliHY.
3amuTa NEepCOHAJbHBIX  JaHHBIX PaOOTHMKOB OT HX  HENPaBOMEPHOTO
UCIIOJIb30BaHUsl MJIM yTpaThl oOecneunBaercs PaboTonmarenem 3a cueT ero CpeicTB B
MOPSIAKE, YCTAHOBICHHOM TpynoBeiM kojekcoMm Poccuiickoit @enepaniuu U WHBIMHU
dbenepanbHBIMU 3aKOHAMM.

15. PaboTHMKM W UX MNpPEACTABUTENN JOJDKHBI OBITh O3HAKOMJEHBI  MOJ
pocnuch ¢ HactosuuM IlonmoxeHuem, a Takke C UX MpaBaMU U O0A3aHHOCTSAMHU B
obsactu 00pabOTKH M 3aLUTH IEPCOHANBHBIX JaHHBIX PaOOTHUKOB.

1.6. Osznakomiienne PaboTHHKOB U UX mpeacTaBuTeneil ¢ HacTosamuM [lomoxxeHnem
o0ecreynBaeTcsi COTPYIHUKOM, OTBEUAIOIIMM 32 BEJIEHUE KaJpPOBOTO JEIONPOU3BOACTBA
YUPEXKICHUS.

2. O0pa0oTKa NEepCOHANBbHBIX JaHHBIX Pa0O0THHKOB.



2.1. Ilepconanpupie nanHble PaboTtHuka - uHpOpMauus, HeoOXoaUMAas
PaGoronarento B CBSI3W C TPYIOBBIMH OTHOIICHHUSMU M KAacarlolasicsi KOHKPETHOTO
PaboTHuKa.

K mnepconanpupiM pgaHHBIM PaboTHuka oTHOCATCS ero GamMuinus, HuMS,
OTYECTBO, CBEIEHUS, COJAEpXalIMecs B JOKYMEHTaX, YIOCTOBEPSAIOMIMX JUYHOCTH
PaGoTHuka, TpymOBOW KHWIKKE, CTPAaXOBOM CBHJIETCIBCTBE TOCYAapPCTBEHHOTO
NEHCHOHHOTO CTpPaxOBaHMs, JOKYMEHTaX BOHMHCKOTO YydeTa, JJOKyMEHTax 00
obpa3zoBaHuU, KBadudHUKAIUU UIAM  HAJIUYUU  CHCIUANbHBIX  3HAHUH,
UACHTU(DUKAIIMOHHBI HOMEp HaJOroIJIaTeNbIINKa, HHas wuHpopMmamus (CBeIeHus,
cooOmienusi, naHHble), HeoOxoammas PabGotomatento B CBSI3HM C TPYAOBBIMHU
OTHOUIEHUSIMU B COOTBETCTBUU C JECUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu 1 Kacaromiasics KOHKpeTHOro PaboTHuUKa.

2.2. OOpaboTKa MepCcoHATbHBIX JaHHBIX PaOOTHUKOB - NEeWCTBUS (omeparuu) ¢
NEepCOHAJbHBIMU JaHHBIMH, BKJIO4Yas cOOp, CHUCTEMaTU3alMI0, HAKOIUJICHUE,
XpaHeHUe, yTouHeHUe (OOHOBIEHUE, U3MEHEHHE), NCIIOJIB30BAaHUE, paclpocTpaHeHue (B
TOM 4YHCIIE Tepenady), oOe3luuyuBaHHe, OJIOKMPOBAHWE, YHUUTOXKEHHE WIH J1000€
Jpyroe UCMoIb30BaHUE MEPCOHATIBHBIX JaHHBIX PaboTHUKA.

PacnpocTpaHeHue NEpCOHANBHBIX JaHHBIX - JACHUCTBHUS, HANpPaBICHHBIE Ha
nepefadyy NEpPCOHAIBHBIX JaHHbIX PaOoTHHMKa ompenesneHHOMY Kpyry Jul (mepenada
NEPCOHAJBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHWE C TMEPCOHAIBHBIMU JAaHHBIMU
HEOTrpaHMYEHHOI'0 Kpyra JHI], B TOM 4ucjie OOHapOo/I0BaHUE MEPCOHAIBHBIX JAHHBIX B
cpeicTBax ~ MaccoBod  HMHpopMauuM,  pasMeuieHue B HMH(OpMalKOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WIM MPEIOCTaBIECHUE JOCTylla K IE€PCOHAIBHBIM
JaHHBIM KaKUM-JTHOO HHBIM CIIOCOOOM.

Hcnonb30BaHuE MEPCOHAJBHBIX JaHHBIX - JeicTBUA (omepamuu) cC
MepCOHaNbHBIMM JaHHbIMU PabOoTHuKka, coBepiaembie PabotonareneM B Hensix
NPUHATHAS PpEIIEHUA MJIW COBEPIICHUS MWHBIX JEUCTBUM, NOPOXKIAKIUX
IOpUAUYECKHUE TOCIEeACTBUS B OTHouleHMHu PabotHuka, 1ub0 UHBIM 00pa3zoM
3aTparuBarolIUX Mpasa U cBo00 61 PaboTHHKA.

brnokupoBaHre mepCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3AllMM, HAKOIUICHUS, HCIOJb30BaHUS, PAaCIpPOCTPAHEHHSI IEPCOHAIBHBIX
naHHbIX PaboTHUKA, B TOM UHCIIE UX MTEpElauH.

YHUYTOKEHNE NEPCOHAIBHBIX JaHHBIX - JEHCTBUA, B pE3YyJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTbH COJEpXaHUE TMEpPCOHAJIbHBIX JaHHBIX PaOoTHHKa B
MH(GOPMALIMOHHONW CHCTEME TIEePCOHAJbHBIX JaHHBIX WIM B pe3ylbTaTe KOTOPBIX
YHUUTOXAIOTCA MaTepUaIbHbIe HOCUTEH NEPCOHAIBHBIX IAHHBIX.

OO6e3nuurBaHuE TEPCOHAIBHBIX JIaHHBIX - JEHUCTBUS, B PE3YJIbTaTE KOTOPBIX
HEBO3MOYKHO OIPEACINTh MNPUHAJICKHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY
PaboTHuKky.

2.3. O6paboTka NEpPCOHANBHBIX MaHHBIX PabOTHHMKA MOXET OCYIIECTBISATHCS
UCKIIIOUUTENIbHO B IEJSIX OOecredeHus] COOII0JEHUsI 3aKOHOB M HMHBIX HOPMATHUBHBIX
IPABOBBIX AaKTOB, COJAEHCTBUsA PaboTHMKaM B TpydoycTpoWcTBe, OOY4YeHHH U
MIPOJIBUKEHUHU TIO CIIyx)0e, obecriedeHus JIUUHOU Oe3omacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA W KauecTBa BBIMNOJHAEMON paboThl M 0O0ECledYeHUus COXPAHHOCTH
UMYIIIECTBA.

24. Tlpu onpeneneHuu ooObeMa U cofepkaHusi 00padaThIBa€MbIX MEPCOHATBHBIX
nanHblx PabotHuka Paboromarens pykoBoacTtByercs Koucturymueit Poccuiickoi



®enepauun, Tpynoseim Kogekcom Poccuiickoit @enepannn u uHbIMUA  (heepaabHBIMU
3aKOHAMHU.

2.5. Bce nepconanbHbie JaHHbIe PabOTHUKA clieayeT nmofydaTh y Hero camoro. Ecnu
NepCcoHANIbHbIE JaHHble PaOOTHHKA BO3MOXKHO MOJIYYHTH TOJBKO Yy TPEThEH CTOPOHBI,
PaboTHUK nomkeH OBITH YBEJAOMIIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh
MOJIy4eHO MUCbMEHHOE corjiacue. Pabotoaarens J0JKeH coOOmMUTh, PabOTHUKY O
HeNsIX, MOpeAnojaraéMblX HCTOYHHMKAX M CHoco0ax IMOJIydeHHUsT MepCOHaIbHBIX
JAHHBIX, a TAKXKE 0 XapaKTepe MOAJIeKaIIUX MOJTYUYEHUIO IEPCOHAIBHBIX TAHHBIX U
nocCJeICTBUSX OTKa3a PaboTHHKA 1aTh MUCbMEHHOE COTJIacHe Ha UX MOJy4YEHUE.

YBenomiienne PabGoTHHKa 0 HEOOXOAMMOCTH 3ampoca Y TPeThel CTOPOHBI €ro
IIEPCOHANBHBIX JAHHBIX, a TaKXe I[OJYyYEHHE COOTBETCTBYIOUIETO COTJIACUS
PabGoTHuka oOecreduBaeTCsl CIEHUATNCTOM, OTBEYAIONIMM 3a BEJIEHHE KaJpOBOTO
nenornpousBoacTBa Komurtera o6pazoBaHus.

2.6. PaGoTtonaTenp He MMeeT IpaBa MOJy4yaTb M oOpalaThiBaTh MEPCOHAJBHBIC
naHHble PabOTHHMKAa O €ro NOJMTUYECKHX, PEJIUTHO3HBIX U HHBIX YOEXKICHUSIX U
YaCTHOM JKM3HU. B ciydasix, HENOCPEIACTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYAOBBIX
OTHOILIEHUM, B COOTBETCTBUU cO craTheil 24 Kouctutyuum Poccuiickoit ®denepanuu
Paboronatens BmpaBe mnojydaTb M o00palaTbhiBaTh JaHHbIE O YacTHOM >KU3HU
PaboTHUKA TOJIBKO € €r0 MMCbMEHHOT'O COIJIACHSI.

2.7. PabotonaTens HE WMMeEET IpaBa MOJy4daTh U 00pabaThiBaTh MEPCOHAILHBIC
naHHble PabOoTHUKA O €ro ujieHCTBE B OOUIECTBEHHBIX OOBEJUHEHUSAX HUIU €ro
npo(cor03HOM  AEATENBHOCTH, 3a MCKIOYEHHUEM  CJIy4yaeB, MPEeAyCMOTPEHHBIX
TpynossiM KogekcoMm Poccuiickoit @eaepaniuu wiv MHBIMU QeaepalbHBIMU 3aKOHAMM.

2.8. llpm nmnpuHATAM pEIICHUN, 3aTparuBaloOlIUX HHTEpechl PaboTHuKa,
PaboTonaTens He UMeET MpaBa OCHOBBIBATHCS HA MEPCOHANIBHBIX JAaHHbIX PaOoTHHKA,
NOJYYEHHBIX UCKJIIOUUTEIBbHO B pPE3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKU WM
AIIEKTPOHHOTO ITOITYYEHHS.

2.9. Ilpu mepenaue nmepcoHambHBIX AaHHBIX PaboTHMKOB PabGoTomarens qoiKeH
cOOII01aTh CleyIoIINe TPeOOBaHUS:

— He coo0marh TepcoHaldbHbIE aaHHble PaboTHHKa TpeThell cTOpoHE 0e3
MUCbMEHHOro corjacus PaboTHuKa, 3a HCKIIOUYEHUEM CIIy4dyaeB, KOIJa 3TO
HEOOXO0MMO B LEJSIX MPENYNPEXACHUS YIPO3bl )KU3HU U 340pOoBbi0 PaboTHMKA,
a TakXke B JPYrux clyyasx, NOpeayCMOTPEeHHbIX TpydoBBIM KOIEKCOM
Poccuiickoii @eaepanuu Wik UHBIMU (heiepaTbHbIMU 3aKOHAMM;

— He coo0uiaTe nepcoHanbHble NaHHble PaOOTHHKA B KOMMEpPYECKUX LENsAX 0e3 ero
NMCBMEHHOTO COTJIACHS;

— MOpeaynpeauTh Jull, NOJYyYaroUINX MepcoHalbHbIe JaHHble PaOOTHHKA, O TOM, UTO
TH JAHHbIE MOTYT OBITh MCIIOJIL30BaHbl JIUIIb B IEJSAX, JUISI KOTOPBIX OHHU
cooOmeHbl, U TpeOOBaTh OT 3TUX JHUI[ HNOATBEPXKIEHHUS TOTO, YTO ITO
npaBuio cobmogeHo. Jluna, nonyyaronme nepcoHaibHble TaHHble PaboTHHKA,
00s13aHBI  COOMIOATh PEKUM CEKPETHOCTH (KOH(UICHIIMATLHOCTH). JlaHHOE
MOJIO)KEHWE HEe pacHpoCTpaHseTcss Ha OOMEH NEepCOHAIbHBIMU JaHHBIMU
PaboTHukoB B moOpsaKe, ycTaHOBIEHHOM TpynoBeiM KojekcoM Poccuiickoii
denepannu 1 UHBIMU (PeiepaTbHBIMUA 3aKOHAMY,

— paspemaTrbh JOCTYN K MEPCOHATBHBIM JTaHHBIM PaGOTHHUKOB TOJIBKO CIEIUAIBHO
YIIOJIJHOMOYEHHBIM JIMLIaM, ONIpeesIeHHbIM HacTosuM llonoxenuem. IIpu atom,
yKa3aHHbIC JIMIA JOJDKHBI MMETh IPAaBO II0Jy4aTh TOJIBKO TE€ IIE€PCOHAJIbHBIC



nanHsle PaboTHHKa, KOTOpble HEOOXOAMMBI JUIS BBIMOJHEHUS KOHKPETHBIX

dynKumi;

— He 3ampamuBaTh HWHQOpMAIMI0 O COCTOSHMM 310poBbsi PaboTHuka, 3a
UCKIIFOUYEHUEM TEX CBEJECHHUH, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOMXHOCTH
BbITIOJIHEHUS PaOoTHUKOM Tpy10BOM PYyHKIMY;

- MepenaBaTh MepcoHaNbHble naHHbie PaboTHuka mpeactaBurensiMm PaboTHHKOB B

MOPSJIKE, YCTAaHOBIIEHHOM TpynoBeiM KoJekcoM Poccuiickont denepaunv 1 HHBIMU

denepanbHBIMU 3aKOHaMH, W OTPAaHUYMBATH STy HMHQPOPMAIMIO TOJBKO TEMHU

NEPCOHATBHBIMU JTaHHBIMH PaboTHHKa, KOTOphIE HEOOXOIUMBI JJISi BBHIMOJIHEHUS

yKa3aHHBIMH MPEACTABUTEISAMU X (QYHKIUH.

2.10. IlepconanbHble JaHHbIE PAOOTHUKOB XpaHATCA Kak Ha OyMaXKHBIX
HOCHTEJISIX, TAK U B AJIEKTPOHHOM BHJIE B JOKAJIBHOW KOMIIBIOTEPHOU CETH.

2.11. K cneuuanbHO YNOJIHOMOYEHHBIM JIUIAM, KOTOPBIM pa3pelieH AOCTYyI K
HNEpCOHANBHBIM JaHHbIM PaOOTHHKOB, oTHOCSATCA: JIMpeKTop, 3aMECTUTEIN IUPEKTOpA.
Nuple PabGoOTHUKM MOTYT MOJYYUTh JOCTYIl K TI€PCOHAJIBHBIM JIAaHHBIM JIPYTUX
PaGoTHukoB Ha ocHoBaHuu mpukaza [lupekropa. [Ipu 3TOM yka3aHHbIE B JaHHOM
NYHKTE JIUI[a UMEIOT MPaBO MOJydYaTh TOJIBKO T€ MEpCOHAIbHBbIC JaHHble PaboTHUKA,
KOTOpble HEOOXOIUMBI JJIsi BBIMIOJTHEHHUS KOHKPETHBIX (QYHKIUMWA. YKazaHHbIC JHIA
00s13aHbl COOJIOATh PEXUM KOHPUACHIMAIBHOCTH M HE pasrialmiarb MEepPCOHAJbHBIE
naHHble PaOOTHUKOB, 3a MCKIIOUEHUEM CJIy4daeB, IPEIyCMOTPEHHBIX TpyaoBbIM
kosiekcoM Poccuiickoit denepariuu win gpeaepaabHBIMU 3aKOHAMHU.

3. IIpaBa Pa0oTHMKOB B Le/siX 00eCleYeHUS 3alIUThHI MePCOHAJbHBIX JTAHHBIX,
xpansmmxcsa y PaGoroaaress.

3.1. B nensax oOecrnedeHusi 3alMThl TMEPCOHATBHBIX JAHHBIX, XPAHSIIIUXCS Y
Pab6oronarens, PaboTHUKHM MMEIOT MpaBo Ha:

- TonHy UHPOpPMAIMIO 00 HMX MEpPCOHAJIBHBIX MAaHHBIX M 00Pa0OTKE HSTHUX
JTAHHBIX;

- CBOOOJHBIN OeCIUIaTHBIM JOCTYN K CBOUM NEPCOHAIbHBIM JaHHBIM, BKIIIOYAs
IpaBo Ha TMOJydeHHE KOMUU JI000# 3amucH, cojeprKaileil NmepcoHalbHbIE JaHHBIC
PabGoTHuKka, 32 UCKITIOUEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX (hellepaibHbIM 3aKOHOM;

- ONpeJelieHWe CBOMX MpPEJCTaBUTENCH s 3alUThl CBOUX IEPCOHATBHBIX
JTAHHBIX;

- JOCTYIT K OTHOCSIIMMCS K HHUM MEIUIIMHCKUM JTaHHBIM C TIOMOIIBIO
MEIUIIMHCKOTO CIEeHUATIMCTa IO UX BBIOODY;

- TpeboBaHue 00 HCKIIOYEHUHM WM HCHPABICHUM HEBEPHBIX WJM HEMOJHBIX
NEPCOHANBHBIX JaHHBIX, a TaK)Ke JaHHBIX, 00paOOTaHHBIX C HApYIICHHEM TPeOOBaHUH
TpynoBoro konekca Poccuiickoit @enepanuu uiau uHOro ¢eaepanbHoro 3akoHa. Ilpu
oTkaze Paboronarenss MCKIIOYUTh WM UCHPABUTh MEPCOHANbHBbIE AaHHble PaboTHHKa
OH MMEET MPaBO 3asiBUTh B MUCbMEHHOM (opme PaboTonmarento o cBoeM HECOTJacuu C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM Takoro Hecorjacusa. IlepcoHanbHble OaHHBIE
OIIEHOYHOTO XapakTepa PaOOTHUK MMEET MpaBo JOMOJHUTH 3asBJICHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBaHre 00 u3BemieHun PaboronmaresneM BceX JIMI, KOTOPBIM paHee ObLIM
COOOIIIeHbl HEBEPHBIC WJIM HEMOJHBIE MEepCOoHalIbHbIE JaHHble PaboTHHKa, 000 Bcex
MIPOM3BEICHHBIX B HUX MCKJIIOYEHUSX, UCIIPABICHUSAX WM JIOMOJHEHHSIX; 00KaT0BaHUE



B Cyl JIOOBIX HEMpaBOMEpPHBIX JeiicTBui unu Oe3neiictBus Paboronmarens mnpu
00paboTKe U 3alIUTE €r0 NEPCOHATBHBIX JaHHBIX.

3.2. PaboTHUKM HE AOJKHBI OTKa3blBaThCsl OT CBOMX IIpaB Ha COXpPAaHEHUE U
31Ty TalHBI.

4. OTBETCTBEHHOCTH 32 HAPYLIICHHE HOPM, PeTryJIMPYIOIIUX 00pa00TKY M 3a1HUTy
MEePCOHAJILHBIX IAHHBIX PA00OTHUKA.

4.1 .Jluuma, BUHOBHBIE B HAPYUIEHHUH HOPM, PETYIUPYIOUIUX MOJy4YEHHE,
00pabOTKy ¥ 3allUTy MEePCOHANBHBIX JaHHBIX PabOTHHMKA, NPUBIEKAIOTCS K
JUCHUIUIMHAPDHOW W MATEPUAJIbHOW OTBETCTBEHHOCTH B TMOPANKE, YCTAHOBJIECHHOM
TpynoBeiM kosekcoM Poccuiickoit ®denepaniu U UHBIMU (PefepaabHBIMU 3aKOHAMHM, a
TaKKe€ IPUBIICKAIOTCA K TPAXKIAHCKO-IIPABOBOM, AAMUHHCTPATUBHOW M YTOJOBHOM
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (peiepaabHBIMU 3aKOHAMM.

4.2. B cnydae pasriaiieHus CTaBIIMX W3BECTHBIMU PaOOTHUKY B CBSI3U C
HUCIOJHEHUEM UM TPYJOBBIX OOS3aHHOCTEW MEPCOHAIBHBIX JaHHBIX JIPYroro
PaGotHuka, TpynoBoi noroBop ¢ PaOoTHMKOM, JONyCTUBIIMM pasrjallicHue
CITyK€0HOU TaiHbI, MOKET OBITh PACTOPTHYT 10 MHULIMATUBE PaboTonaTens.



