[IpundaTo
Ha 061meM coOpaHuy pabOTHHKOB IIKOJEL,
npotokoi Nel ot 29.08.2019 r.

NOJIOKXEHHUE
0 TIOpsKE ydeTa OUOIHOTEYHOro (GOHAa
My HHIHIAIBHOr0 610/DKETHOTO 0011e00pa30BaTe/IbHOTO yIpeHICHNA
«BepxHecumeTcKas CpeaHs o0611eo0pa3oparesbHas IIKOIA CabuHCKOro
MyHHIUIATBHOTO paifona pectyOmuky TarapcTany




1. OOmue mooKeHHs

1.1.  Hacrosmuii [Topsjox ydera Gubnmorednoro ¢onma mxomsr (zamee - ITopsjiox ydera)
yCTaHABIMBAET NpaBWia ydera GHOMHOTedHOro (oHjA y4eOHOH JIMTEpPATyphl M OCYIIECTBIACTCA B
COOTBETCTBHH C JeHCTBYIONmM 3aKoHonaTerbeTBoM PO u PT.

12.  Bubimoreunsii o yaeOHOH TATepaTyphbl YYHTHIBACTCA H XPAHHTCA OTAEIBHO OT OCHOBHOTO
oubnuoreunoro Gouga GHOTHOTEKH IIKOJIBL

13.  Yuer 6u6nuoTedHOTO (OHAA OTPAKAET NOCTYIUICHHE B HOH/L, BHIOBITHE W3 (OH/A, BEIHIHHY
Beero (JOHIA H CITyKUT OCHOBOI JUIsl 00ECTIeueH s COXPaHHOCTH (OH/1a ¥ KOHTPOIIA 32 HAMHEM H
JBHKeHHeM (oHpa.

14. VYyer 6ubGmmorednoro Gonna yueOHOH IMTEPATyphl OCYIIECTBILACTCS NOKYMEHTAMH! "Knura
cymmapHoro yuera" (manee - KCV), "KaproTeka yueta yaeOHOR muTepaTypsl”, NMEKTPOHHBEM (QOHIOM
yueGHOM ymTepaTyps! (nanee - SOV JI).

15. Vuer 6Gubmioreunoro (onma ydeOHOH JMTEpaTypsl OCYINECTBILACTCA NOKYMCHTAMH! "Kuura
cymmapHoro yuera" (manee - KCV), "XypHai ydera u3faHui BpEMEHHOTO XpaHeHwA'", HHBEHTapHbIE
KHUTH.

1.6. YueTy noaiekar Bee BUlbl IHTEPATYPbl, BKIIOUCHHBIC B OHOTHOTETHBIA don.

2. @oux yaeOHOH THTEPATYPBI

2.1. Yaer ¢onaa y4eOHOMH JUTEPATYPHI

2.1.1. K domny yueGHOH IHTEPATYPBI OTHOCATCS:

- BCe y4eOHHKH;

- yueGHbIe TOCOOHU;

- cOOpHYKH yIIpaKHEHWH 1 387134,

- KHHTH I 9TeHHS,;

- XpeCTOMaTHH.

2.12. Vuer GubmoTeudoro GoHIa NOMKEH CHOCOOCTBOBaTE HX COXPAHHOCTH, NPaBHIILHOMY
DOPMHEpOBAHMIO X IENEBOMy WCIONB30BaHMIO. Bce omepamudt IO yHeTy IPOHMSBOJATCH
GUOIMOTEKApeM, CTOMMOCTHBIA ~ ydeT Bemercs —OyXxranrepued Vopasnenus — 00pasoBaHus
HcromauTesHoro komuTeTa CabHHCKOTO MyHHIIAIATBHOrO pationa PT.

2.1.3. VYuer yueGuukos ocymectsigercs B KCY, koTopas BEAETCA B TPEX HaCTIX:

-1 wacte. [locrymienme B ¢ona. [locae momydenus y4eOHHKOB 3allMChHIBACTCH obmee
KOMMYECTBO M CTOMMOCTh, C 0Os3aTellbHBIM YKa3aHHEeM HOMEpa K JaTbl COMPOBOAWTEIBEHOTO
noxyMenTa, Homep 3amuicy exxeromso Hauunaeres ¢ Ne 1 1 HIeT 1o Mopsanxy MIOCTYIUICHHH.

2-1 yacTh., BeiObITHE M3 (OHIA. 3alMCHIBAIOTCS HOMEpa aKTOB Ha CHIHCAHHC yueOHHUKOB C
yKa3aHHEeM JaThl YTBEP)KICHHs akTa W OOIIEro KONMYECTBA CIHCAHHBIX yueOHHKOB Ha 0OIIyI0
cymmy. Hymepars 3armiceii 0 BRIOBIBIINX H3JaHUAX U3 TO/A B IO/l TPOJOIIKACTCA.

3-g uwacte. WTOrm ydera mBIKeHHA (OHIOB. 3alUCHIBAIOTCA HTOTH [IBIKCHU ¢donna
yueOHMKOB: 00IIee KOIMYECTBO IMOCTYMHBIIMX yueOHHKOB Ha OOIIyI0 CymMMy 3@ TEKYIIMH TOJ.
O6Iee KOJMUECTBO BHIOBIBIIMX y4eOHHKOB Ha OOIIYI0 CyMMY 3a TEKYIIMH IOT. OO0mee KOMMYECTBO
y4eOHHKOB, COCTOSIIMX Ha ydeTe Ha OOIIyI0 cymMMy Ha 1 sHBaps mocnexyiomero roaa.KCY mo
yueOHIKaM XPaHUTCA B OUOIMOTEKE ITOCTOSHHO.

2.14. WHIMBUIyabHbI (TPYIIIOBOH) ydeT y4eOHHMKOB OCYIIECTBIIETCS B KapTOTCKE yHeTa
yaeOHMKOB Ha KAaTAIOKHBIX KapTO4KaX CTaHIAPTHOTO pasMepa.

Ha kapTouke ykaspiBaeTcs OuOaHOrpaduyeckoe ONHCaHUE yueOHHMKA, CBEICHHUS O
KOTHHYECTBE [IOCTYIHBITHX yIeGHUKOR C yKA3aHHEM IIEHBI, PETMCTPAIMOHHBIH HOMED.

Eciu y4eOHHK IOCTYIIAeT HEOHOKPATHO ¥ HE MMEET OTIIMYHS, KPOME ro/ia M3[aHHA U IICHBL, TO
Bee TIOCTYILIEHMS 3aHOCSTCS Ha SIMHYHO KapTouky. Ecmm ke B yueOHHKE BHECEHBI HOMONHEHHA H
H3MEHEHHS, TO Ha HETO 3aBOTUTCSA HOBAsA KapTOo4Ka.
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KapTouku paccTaBISIOTCS B YUETHYIO KapTOTEKy II0 KjlaccaM, a BHYTPH KIIacCoB - IO
npeaMeTaM u 1o andaBuTy GaMHITHI aBTOPOB KITH 3arJIaBHH.

KapTouky Ha cIMcaHHBIE y4eOHUKH H3 KapTOTEKH yueTa yueOHHKOB H3BIMAIOTCA Cpasy ke
10CJTe TIOAMTACAHNS aKTa O BEIOBITHH.
2.1.5. Vuery momiekar Bee BUMIBI yueOHMKOB U yueOHBIX TocoOmit. Paboune TeTpaiy, MIaKTHIeCKIe
MaTepHaibl, TAONMITEL, TPONMCH SB/AIOTCA MOKYMEHTAMH BPEMEHHOrO XpaHeHws. HX yder
npousBoutes B "JKypHai yueTa JOKyMEHTOB BPEMEHHOTO XPaHEHHUs .
2.1.6. BsaMeH YTepAHHBIX WM HCTIOPIEHHBIX yueOHUKOB IPHHMMAIOTCS aHATOTHYHEIE YUeOHMKH.
2.1.7. Yuer BoIObITHS ydeOuuKkoB. CrmicaHue y4eOHMKOB IIPOBOIHMTCS HE PeXe OIHOTO pasa B IO
CrmicanHbple yueOHHKH CcaoTcs B Makynatypy. CrucaHHble yd4eOHHMKH, HaXOJUIIIEECS B XOPOLIEM
COCTOSIHHHM, MOTYT BBIIABaThCA YJallUMCS UL MOJIOTOBKH K OK3aMEHaM W IepelaBaThed ULl
HCIIONIB30BAHUS B KaDHHETAX.
Ha xaeit g croicanus ("Berxue, "Verapepiuue 1Mo cofepikaniro', Y TepSHHEIE UMTAaTeIIMK',
"Xumenre") COCTABNAETCS aKT B 2 9K3EMIUIApaX, KOTOPBIH IOMNMCHIBAETCS KOMHCCHEH H
YTBEPIKIAETCS AUPEKTOpoM IIKOJIbL. OIMH 3K3eMIULIp aKTa MOMUIEKMT XPaHEHHIO B bubmioTeke,
JPYTO# TIEpEIacTes TIO] PACTIUCKY B GYXTalTepHIO, KOTOpas IPOU3BOIUT CIIUCAHHE C OaaHCa IIKOIbI
YKA3aHHOM B 8KTe CTOMMOCTH YUeOHHKOB.
2.1.8. Vuer BoyiauM yueOHUKOB, BubmoTexaph BblIaeT yueOHIKY KIACCHBIM PyKOBOIUTELM ¢ 1 10 4
wraccsr. C 5 Kimacca JIMYHO B PYKH ydarmmmcs, KomuuecTBO 9K3EMIULIPOB BBIIAHHBIX y4eOHHKOB
oTMedaeTcs B 0co00i TeTpamy wim GopMyJIspax ydammerocs., Y 4eOHUKY BBIIAIOTCSA yJallaMCs Ha TOL.
2.1.9. Kaxknas MKona BEIET YIeT COCTOSHIS U JBIKeHHs (Gorios B hopmare DDV IL

2.2.MuBenTapuzauus GoHia y9e0HOH IUTEPATYPBI
2.2.1. J{isl IpOBE/ICHNS HHBEHTAPHU3ALMH CO3/[aeTCA KOMHUCCHS B COCTAB KOTOPOH BXOJIAT:
- TUPEKTOP LIKOIIBL,
- 3aMECTHTEIb IMPEKTOPA 0 aIMHHHACTPATHBHO-X03AHCTBEHHOM JaCTH;
- saMecTHTeNs JMpEKTOpa M0 y4eOHO-BOCHHTATENbHOH paboTe, OTBETCTBEHHBIH IO
obecneyeHuI0 yueOHOH THTEpaTypOi;
- mexaror-6u0IMoTeEKaph LIKOIIEI,
- pencenatessb NpodxoMa KOk,
- 6yxranrep Bepxuecumerckoro CIL
2.2.2. [Ipuka3oM 10 IMKOJI€ Ha3HAYAETCS KOMUCCHS 110 HHBEHTapH3alKH.
2.2.3. Yka3bIBaloTCs CPOKH MPOBEICHHs MHBEHTApPU3allMHd W Ha3HA4YaeTCAd OTBETCTBEHHOE JIHIO 33
[IPOBEJICHUE NHBEHTAPU3ALIKUH.
2.2.4. KoMHCcCHs OCyIECTRIIAET CBEPKY QOHA CO CIEMYIOMUMY JOKYMEHTAMH.
- Kmura cymmapuoro ydera 6uGanotednoro ¢ponja yaeOHHKOB;
- AKTHI cricasns (MCKIOYeHHs) y4eOHAKOB B y4eOHO-METOIMYECKUX [I0COOHH;
- JIOKyMEHTEI, YAOCTOBEPSIOIIME BBIIAUy YYeOHMKOB M y4eOHO-METOOMYECKHX nocobuit
qUTATENSIM.
- Haknanusle.
2.2.5. Ha ocHOBaHHH CBEPKH COCTABJIAETCSA aKT O [POBEACHHH WHBEHTApU3AIUH 6ubnuoTedHoro
¢onma yaeOHHKOB OHOIHOTEKH.
2.2.6. Ha 0CHOBAHMHU COCTABJICHHBIX aKTOB COCTABIIIETCS HHBEHTAPHAS BEAOMOCTE.
2.2.7. Tlo wroraM MHBEHTAPH3AIMM COCTABIAIOTCSA AKTHI HA CIIHCAHME, H HM3IACTCH IpHKa3 06
WUTOrax.
2.2.8.Ha ocHoBaHuH IpuKaza 00 HTOrax HHBCHTAPH3ALMH I[POBOAMTCS CIHCAHHEC yueOHOi
JIMTEPATYPhI C YKa3aHUEM IIPUYHH.

2.3.06ecnedenne coOXpaHHocTH 0 hoHAa yueOHOH THTEPATYPhI
2.3.1.00H/ y4eOHHKOB PACIIONATAETCS | YIUTHIBASTCS OTAENBHO OT OCHOBHOTO (oHIA.
2.3.2.XpaHeHne y4cOHAKOB OCYLIECTBIAETCA COMIACHO eeTByiomum MHCTPYKIHAM 10 OXpaHe

TpyZa ¥ I0KapHOH Ge30IacHOCTH.
2.3.3. Yuer ponaa y4eOHUKOB TOKEH CIIOCOOCTBOBATH €T0 COXPAHHOCTH, IPABAIIEHOMY

(OpPMHUPOBAHUIO M HCIIOIB30BAHHMIO.
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2.3.4. CoxpanHocTh (oHOa 00ECIIeUUBAcTCA CO3JaHHEM ONTHMAJILHBIX YCIOBHH XpaHCHHS H
MCIIOJIb30BaHMS yIeOHUKOB, a TAK)Ke OXPaHOH HX OT OPYHM H PaCXHIICHHIH.

2.3.5. OTBETCTBEHHOCTh 3a OPTaHM3aIMI0 COXPaHHOCTH (oHAAa Y4YEOHHMKOB BO3JIATACTCS Ha
pyxosoautens OV u 3aBeqyrommero 6ubmuoTexol (6udmHOTEKAPS).

2.3.6. OTBETCTBEHHOCT 33 COCTOSIHHE H COXPAHHOCTDH BBIIAHHBIX y4eOHHKOB B T€HeHHE ydeOHOro
rofa HECyT KIAcCHBIE PYKOBOJMTENH, YUHUTENS-IPEAMETHUKH, PORUTENH oOydqaromuxcs (Wid
3aKOHHBIE IIPEJICTABUTENH), 0OyJarompecs, nob3ytommecs Gonaom ydeOHOH maTeparypsl. OHH
Ke, IPH HeoOXO0AUMOCTH, OCYIIECTBISIOT PEMOHT.

2.3.7. B ciydae yTepd MM mopud y4eOHMKa POAWMTENH (IMIA HX 3aMEHSIOLIAE) BO3MEIIAIOT
HaHEeCEHHBIH ymepS B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOMATeNbCTBOM (cM.ar. 2.3.8.5.2
ITomoxxeHus).

2.3.8. I'paHHLbI KOMIIETEHTHOCTH Y4acTHUKOB peanusanuu [lonoxenus

2.3.8.1. IupexTop MKOJIBI
2.3.8.1.1 KoOpaMHHpYET IesATeTEHOCTE BCEX YUACTHHKOB I pean3anyy fanHoro IlomoskeHus.
2.3.8.1.2. OBecnieunBaeT yCIOBUS s XpaHEeHHs QoHaa y4eOHOH THTEpaTypsl.

2.3.8.2. KnaccHbie pyKOBOJAHTEIM H yIHTEIA-NPeAMETHUKH

2.3.8.2.1. HecyT OTBETCTBEHHOCTH 32 COXPAHHOCTh YYEOHHMKOB B y4eOHOM IOJy:

- y4HUTeNIs MPEeIMETHHKH (MIOCTOSHHO B TEUEHHE rofia: IPUCYTCTBHE yIeOHHKA Ha KaKIOM YpOke,
€ro COCTOSIHHE);

- KJTACCHBIC PYKOBOIMTENH LISl TONydYeHHs y4eOHUKOB M3 Qonja y4eOHOH JTHTEpaTyphl: CBEPSIOT
CBOZHYIO BEIOMOCTh (JypHal ydeTa BBLIauH yIeOHMKOB IO KiaccaM) IONy4eHHS yueOHUKOB
o6 yyaroIuMuCs 10 IPeAMeTaM IO POCIHCEH CO CIIUCOYHBIM COCTABOM KJacca, EPECIUTHIBAIOT T10
KOJIMYECTRY, CPABHUBAIOT HAUMEHOBAHHS y4eOHMKOB C y4eOHBIM ILIAHOM, CBEPSIOT TOJ H3JaHH:A
yueOHVKA C BBIIAHHBIM 110 CHHCKY (IPETEH3HHU IPEIBABIAIOTCA B TCICHHE TPEX JHel); Ha3HAYaeT
«O6UOTHOTEYHBIA CEKTOP» IS MPOBEPKH Y4eOHUKOB B TEUCHHE MECALA.

2.3.8.2.2. CoeBpeMeHHO HHGOPMUPYIOT 3aB. GHOMMOTEKOH O BEIOBITHH y4alleT0OCs A3 MIKOJIBL.
2.3.8.2.3. KOHTpOTHPYIOT CBOEBPEMEHHOE TIOTyYEHHE M BO3BPAT yUeOHHKOB B O6ubIHoTEKY.

2.3.8.3. 3aBenyromuii 6u6uoTexoil (mexaror-6ubaM0TEKAPE)

2.3.8.3.1. HeceT OTBETCTBEHHOCTD 38 KOMILIEKTOBAHHE, yUET, COXPAHHOCTh B OOMEH yUeOHHKOB.
2.3.8.3.2. Oprammsyer pabory ¢ ¢oHgOM y4eOHHKOB, €ro (HOpMHPOBAHHME, obpaboTky H
CHCTEMATU3MPOBAHHOE XPAHEHHE; BbLIAYy M IpHEM y4YeOHHKOB C HEIOCPENCTBEHHBIM yIaCTHEM
KJIACCHBIX PYKOBOJUTENEH M HHIMBATYAIBHO C yJaIUMHCs (B y4eOHOM IIpoLecce)

2.3.8.3.3. Beger yder mocTynuBIueH y4eGHOM JMTEPATypPE H CIHCAHHE (IO YCTAHOBICHHOW JULA
IIKOJBHBIX 6u6mHoTek (opme), obecreywBaeT MPAaBHJIBHOC XPAaHEHHE H HECET MATepHAlbHYIO
OTBETCTBEHHOCTH 33 COXPAHHOCTH OHOMHOTEUHOTO (poHIa YUeOHUKOB.

2.3.8.3.4. Bexer paGoTy ¢ ydammumucs 10 OepeKHOMY OTHOIICHHIO K Y4eOHOH JHTeparype,
IpeaynpeskaaeT 06 X COXPAHHOCTH H O BO3MEIIEHHH yIIepOa B ClIydac IOTEPH HIlH ITOPIH.
2.3.8.3.5. TIpHHAMAET B YCTAHOBIIEHHOM IOPS/KE MEPBI K BO3MEIIEHHIO yiepOa, IPHIHMHEHHOTO IO
BHUHE UMTaTENEH.

2.3.8.3.6. [To mpUrIalICHHIO KIACCHBIX PYKOBOAHTENICH BBICTYNACT HA POAUTE/IBCKHX cobpanmsax
Ha 37000/ JHEBHYIO TeMy (110 COXPAHHOCTH M OTBETCTBEHHOCTH).

2.3.8.3.7. TIpOBOIHT COBMECTHO ¢ «GHOIHOTEIHEIM CEKTOPOMY peliziel (4 pasa B roj1) 110 NPOBEPKE
COCTOSIHUA y4eOHUKOB.

2.3.8.4.0TBeTCTBEHHBII 32 BbIJa4y JOKYMEHTOB BbIOBIBANMMX YIAHXCH
2.3.8.4.1. KOHTpOIHpYET BO3BPAT JIMTEPATyphl H y4eOHHKOB B OuOIHOTEKY (Yepe3 00X0IHOH JIUCT).

2.3.8.5.PoauTe/IH yq9AmHUXCH KAK 3aKOHHBIE NIPEICTABUTE/H 005I3aHbI:
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2.3.8.5.1. Cnemuth 3a COXPaHHOCTBIO IIONyYEHHBIX Y4eOHMKOB (NIPaBHIIBHOE XpaHEHHE H
HCIIOIB30BaHue y4eOHOH JIUTEPaTyphl);

2.3.8.5.2. Bo3Memars B COOTBETCTBHM C 3aKOHOM M Ha OCHOBaHMM [IpaBHJI IOIb30BaHHA
6ubnmoTeKkoil yiepb, HaHECEHHBI TOCYIapCcTBEHHOMY HMYINECTBY, T.e. ydeOHHMKaM u3 (oHzna
IIKOJBHOM y4eOHOM IHTepaTyphl (€CIH TaKOBOE CIY4YHTCA), TaK Kak SBJIFOTCS 3aKOHHBIMH
Npe/ICTaBUTeIIMH 00yJaroIerocs.

(OcHoBanue: 3akoH «O 6ubmmoreunom nene» Poccuiickas @enepamus @enepanbHbIH
zakoH «O 6GubimoTeunoM Aene» npuHAT locymapcteenHodt Jymoi#23 Hoabps 1994 roma (¢
n3MeHeHuAMH Ha 3 mrons 2016 roma)(penaxuus, nefctBytomas ¢ 3 oxTadps 2016 roxa)

Cratbs 9. OTBETCTBEHHOCTS IOJIB30BaTeNeH OubmoTeK

1. Mons3oraTeny 6uOIHOTEK 00493aHEI COOMIONATE MTPABHJIA IT0JIF30BaHUA OHOMHOTEKAMH.

2. Tlonp3oBarenn OWOMHOTEK, HAPYLIMBIIAE IIPABHIA IIONB30BaHMA OHMONHOTEKAMH H
NpUYMHKBIIHE OubmioTexaM yiepd, KOMIIEHCHPYIOT €ro B pasMepe, YCTaHOBICHHOM IPaBHJIaMH
[ONB30BaHMs OMOMMOTEKAMH, a Taikke HEeCyT HHYK OTBETCTBEHHOCTE B CIIydasx,
IpeIyCMOTPEHHBIX IeHCTBYIOIHM 38KOHOIATEILCTBOM.

3. BsaMeH yTEpAHHBIX HIIM HCIOPYEHHBIX YJeOHHKOB NPHHHMAIOTCS APYTHE KHUIH,
HEOOXOMMMEIE IIKOJTe, YUeOHMK 3aMEHSETCS PpaBHOIEHHBIM WM B3MMAeTCd HOMHHAIbHAL
CTOMMOCTE Y4eOHHKA.

4. Ecii y4eGHHK yTepsiH WM HCIOPYEH YJAIIMMHCH, PONMTENH (JHMLa 3aMEHSIOIINE)
BO3MEIIAOT yineph myTeM IpHOOpeTeHNs PABHOIIEHHOTO yUeOHHKA.

2.3.8.6. [Tosib30BaTe/IH y4eOHUKOB B y4eGHOM JIHTEPATYPhI IKOJIbHOH OH0IHOTEKH 0053aHbI:
2.3.8.6.1. Co6romaTh mpaBHIIa MOTB30BAHMS LUKOIBHEIME yueOHHKaMH U YIeOHOHN IHTepaTypoxH.
2.3.8.6.2. BepekHO OTHOCHTBCA K IIPOU3BENCHHAM [1€HaTH:

- B TCUEHHE CPOKA MONB30BaHHs yUeOHUK MOIDKEH HMETh MPOYHYyIO 00JI0XKKY, 3AIUINAIONIYIO €ro
OT TIOBPEKICHUH H 3arPA3HEHHMN;

- He 6pocaTh y4eOHUKH, He TONBEPraTh HX TPaHCHOpMALHu;

- HE BHIPBIBATh, HE 3aru6aTh CTPAHHUI[BL, HE BKJIA/BIBATL B yICOHUK IIOCTOPOHHHIE IPEIMETHL:
ABTOPYYKH, THHEHKH, KapaHJally | T.IL.;

- He [eNarh B y4eOHHKAX MOMYEPKHBAHHS, IOMETKH KApaHNAIOM HIH PYYKOH (ZOIyCKaeTcs
TOJIBKO TOAIACK YueOHHUKA Ha TUTYJILHOM CTPaHUIle KapaH/IalloM Ml PYyIKOH);

- 6epeys OT MOomaJaH s BOAB! (HOCHTh y4eOHUKH B MOPTHEILIX);

- JlOMa XPaHWTh, yIeGHUKH B OTBEJEHHOM UL HHX MECTE, HEJIOCTYIIHOM [UL MalCHBKHX NETeH H
JOMAIIHUX JKHBOTHBIX, OTAAJICHHOM OT HCTOYHHMKOB OTHS M BJIary;

- He paboTaTh ¢ yqeOHUKAMH IPS3HBIMA PYKaMH — 9TO HE TONBKO 3arps3HUT y4eOHHK, HO H Oynmer
SBJIATHCS IEPEHOCUMKOM Pa3IMIHbIX HHOEKIIMOHHBIX 3a001eBaHMH.

2.3.8.6.3. IIpH nony4eHun TOKYMEHTOB U3 (oHIa y4eOHUKOB:

2.3.8.6.3.1. V6emuThes B OTCYTCTBHHE AeheKTOB, a Py 00GHApyXeHHH TPOMH(POPMHUPOBATE 00 3TOM
KJIaCCHOTO PYKOBOJHTENS X OHOMHOTEKaps, IPUHATE MEPhI /I PEMOHTA:

- peMOHT yuebHuKa (Kiefika) npousBoautcs kieem IIBA u Gymaroi, ecinu 670K KHHIH HOTHOCTHIO
AJIM YACTHYHO OTOPBAH OT OBIOYKH (CYUIMTh KHHI'Y TIOCHE KIEHKH B TEYCHHE CYTOK), 3aTeM, IpH
He0OXO0UMOCTH, IIPOKIEUTH IIPO3PAaYHEIM CKOTYEM;

- pa30pBaHHBIE WM OTOPBAHHBIE JIHCTHI, OTEPTHIE YITIBl IPOKIEHBATh IPO3PAYHBIM CKOTHIEM C
oberx cropon (Gonee moapobGHAs HHCTPYKIHS MO PEMOHTY Y4eOHMKOB M KHHI HMEETCA B
6ubnuoTeke); y4eOHUK, OTPEMOHTHPOBAHHBIM HEKAYECTBEHHO, BO3BpAIIASTCs MAJIA IOBTOPHOTO
PEMOHTA.

2.3.8.6.3.2.Eciu y4eOHWK He MOMWIEKUT DEMOHTY — oOpaTuThcs B OuONMOTEKY HE IO3JHES
CeHT6ps JUIs 3aMeHBI yueOHHKA WIH OTMETKH O HeJodeTax. B konie y4eOHOro roja IpeTeH3nu o
HeJJ04eTax He NIPUMHAMAIOTCS, ¥ BHHA BO3/IaraeTcs Ha 00y4alomerocs.

2.3.8.6.3.3. Pactiucarbcs B CBOJHOM BEIOMOCTH NOJyYeHHS yueOHHKOB 3a NOTyYeHHbIE YUeOHUKH
(ackmoueHne: oOydalommecs 1—4  Ki1accoB, CBOOHYIO  BEIOMOCTH  TOTOBST KIIACCHEIC
PYKOBOJUTEIH);

2.3.8.6.4. Bo3Bpamarh JOKYMEHTHI B IIKOIbHYIO OHOIHOTEKY:



- B YCTAHOBJIEHHBIE CPOKH (Tpaduk craun yaeOHHUKOB B KOHIlE yueOHOro roja il KaxIoro Kiacca
(CpOKH OTOBapHBAIOTCSA C KJIACCHBIMH PYKOBOIUTEIAMH HHIMBHIYAIbHO); NPH BHIOBITHH PaHBIIE
cpoka oOydeHHs — ciaya y4eOHHKOB KIaCCHOMY PYKOBOZMTENIO (B HMCKIFOUHMTENBHBIX CIIydasX:
BONEe3Hb KIACCHOTO PYKOBOAMTEIS HIIH JPYTHE YBaXKHTENIbHBIE IPHUYMHEI OTCYTCTBHS Ha paboueM
MECTE);

- HOBBIE (HEHCIIONL30BAHHBIE) YUeOHUKH, MONYUCHHEIE B Havane y4eOHOTO roja, MOIKHEI OBITH
CIAHBI B OTTHYHOM COCTOSHHH,

- yueGHUKH, HCII0JIb30BAaHHEIE B ydeOHOM NpoLecce 2-3 ro/ia, - B XOPOIIeM COCTOSHHH;

-y4eOHHKH, HCIIOJIE30BAHHBIE HECKOIBKO JIET, B HOTPEOHOM COCTOSHHUH, AaKKYPATHO ITOAKIICEHHEIE.
2.3.8.6.5. 3amenars yueOHHKM IIKOJIbHOH OHONMOTEKH B Ciiydae HMX YTPaThl HIH NOPYM HM
PaBHOIEHHBIMH, JHOO KOMIIGHCHpOBaTh yuepd B pasMepe, YCTaHOBJIEHHOM IPaBHIIAMH
IT0JIB30BaHMs IIKOJILHOM OHOMIOTEKOH];

2.3.8.6.6. I10NHOCTBIO PACCYUTATECS CO IIKOTBHOH OHOIHOTEKOM 110 OKOHYaHHH y4ue®HOTO roja.

3. OcuoBHoii hoHa

3.1. Yuer ocHoBHOro (hoHI2

3.1.1. EauHune! yyera:

OCHOBHBIE €IHHMIB YUeTa IOCTYIUIEHHH i BEIOBITHA B OnbmuoTeynom Qonze:

- Ha3BaHHUE — KAXKIO0E€ HOBOE MJIH TIOBTOPHOE M3/[aHHE, APYTrod NOKYMEHT OTIHYaroUIHecs 0T

OCT/IBHBIX 3arIaBUEM, BEIXOIHBIMY JaHHBIMH WJIH JIPYTHMH 3J1eMEHTaMH O(OpMIICHHS;

- OK3EMIUp — KaXaas OTAeNbHAS EIMHMIA MOKYMEHTAa, BKIOYaeMas B (OHI HIH

BBIOBIBAIOINAS H3 HETO.

O6mmas BenmmuuHa GOHIA YUUTBIBASTCS B 9K3EMIUIIPaX U Ha3BaHHUAX.

OCHOBHBIMH EIHHHIIAMH y4eTa IEPHOIUKH SBIIIIOTCA SK3eMIUIAP U Ha3BaHHE.

- JUIs JKYPHAIOB — 3K3eMILISp (TOM, HOMED, BBINYCK) ¥ Ha3BaHHE M3JIaHHA 3a BCC TOJIBI €ro
nocTyruieHus B GoHI.

- I7I4 Ta3eT — eJUHMIEH ydeTa, SBIseTCA TOJ0BOM KOMIUIEKT ¥ Ha3BaHUE ra3eThl 33 BCE TOJBI
IOCTYTLIEHUS B GOHL,.

EquHuIaME ydeTa (OHJIA SNEKTPOHHBIX M3J@HWH ABIMIOTCSA: [MCKETa M ONTHHYECKHH THUCK
(CD-ROM u MyIbTHMEIHa), a TakKe HasBaHHE: JUCK — IPHJIOKEHHE HE YYMTBIBACTCH Kak
OTHEbHBIH 3K3EMILIAP, ECIH MPEACTABIISET CO00M BKIIANKY(BIOKEHHE) B H3[IaHHE.

3.1.2.Buanl 4 NOpAIOK y4era

OCyINecTRIAETCA IBa BHAA y4eTa OCHOBHOIO (OHIA: MHIMBHIYaTBbHBIH H cyMMapHEIH. IIpu
ydeTe MOCTYIUICHHS IOKYMEHTOB B (OHI BBIAEIAIOTCS MOKYMEHTHl BPEMEHHOTO XpaHCHHS,
KOTOpEIE He cTaBaTca Ha 6ananc. K HuM oTHOCATCS Gponmopst: (06bem 10 48 ¢); THCTOBKH (obbem
10 4 ¢); KaneHapH; IUIAKaThl; MCTOIMYECKHE Pa3paboTKK; MPOrpaMMBbl; MaTEPHaNIbl, MOICHKAIIAE
mocie CIMCAHHS pasfade YdaluMcs M IlefaroraM (DOKymeHTHl OuOnmoTeka ONpejensieT
CaMOCTOSATEIILHO).

3.1.2.1. CymmapHsIii y4éT

CyMMapHOMY Y4eTy MOJJIEXaT BCe BHIBI JOKYMEHTOB (Kpome raser). I[IposBo[MTCA YHET,
NApTHSMH 110 OJHOMY CONPOBOIHTENBHOMY JOKYMEHTY (CUeTaKTypa, HakagHas, akT).B ciyuae
OTCYTCTBHS CONPOBOAUTENEHOTO JOKYMEHTA COCTABILIETCS aKT IPHeMa.

DopMoil CyMMapHOTO y4eTa SBJIAETCH KHHTA B TPAJUUHOHHOM HIIM MAlIMHOYHTACMOM
Bujie. «Kuura cymmapuoro ygera (KCY) cocrout u3 3-X 4acTeH:

- gacTh 1 — «ITocTymienue B QOHIM;

- 4acTh 2 — « BeiObITHE B3 hOoHOAY;

- gacTh 3 — « Mtoru apuxeHus GoHma».

Ramrce B KCY Befercs ¢ MOMEHTa IOCTYIUIEHHS B OHOIMOTEKYy MEpBOM NapTHH
JIOKYMEHTOB.

CBe/IeHHAs O HOCTYIHBIIKX B 6GubmmoTeunsi Gonx moxymentax (ukcupyioTes B 1-# dacTH
KCV « Iloctymienue B GoHI» B IOKA3aTENIX: JaTa ¥ HOMEp 3alHCH, HCTOYHUK MOCTYIUICHH,
HOMEp H /WM JlaTa COTPOBOAMTENBHOIO MNOKYMEHTa, KOJIMYECTBO MOCTYIHBIIAX JOKYMEHTOB



(Bcero, B TOM 9HCIE, [0 BHAAM, COJECPKAHWIO), CTOHMMOCTb IPHOOPETEHHBIX IOKYMEHTOB.
Hymepauus 3anuceii u3 roga B rof] poA0IKaeTcs.

Ha nepuogudeckue u3ianus, MOCTYIUBIINE MO MOANKCKE, OHH pa3 B I0Jl COCTABIIAETCA akT,
Ha ocHoBaHHM Kotoporo B KCYVY 3ammchIBaeTCss KOMHYECTBO IIOCTYNHBIIMX XXYPHAIOB / B DK3. H
Ha3B./ H X PACIpEIE/IEHHE [0 COAEPKAHMIO.

CTOMMOCTE JKYPHAJIOB HE yKa3blBaeTcsi. AKT Ha IMOCTYIUICHHE IIEPHOJMYECKHX H3JaHHH B
OyXraJTepHro HE CAArTCA.

CBeneHHA O BHIOBIBIINX H3 OMOIHOTEKH IOKYMEHTaX OTpaxaroTcs, Bo 2-# wactu KCV/
HyMepallis 3armuceil W3 roja B rof npogomkaercs ( rpada 2 - Ne akta 110 IOPAAKY)/, C yKasaHHEM
npuurH uekmodenns ( «[lepenanoy», «CIHCaHO 1O BETXOCTHY M T.IL).

[Toctymnenne MHKpoGOpM, SJEKTPOHHBIX H3JaHHH Ha MalIHHOYHTAaeMbIX HocuTessix( CD-
ROM u MyJabTHMEIMA, JUcKeTa) oTpaxkaeTcs B mepBoi yactu KCVY ¢ nanpHeHImen nerannsanuei
10 BUAM JOKYMEHTOB.

3.1.2.2. UnauBHIya/JbHBIA Y4€T

VHIUBUOYaTBHEIM yUeT KaXJOro OK3EMILIIpa JOKYMEHTa WIH KaXIO0ro Ha3BaHHA
JTOKYMEHTa TPOM3BOAUTCS C MOMOINBIO METOJOB HHBEHTAPH3AIWM C IMPHCBOCHHEM JIOKYMEHTY
MHBEHTApHOTO HOMEpPA WM PETHCTPAIUU JOKYMEHTa O€3 NIPHCBOCHUS €My MHBEHTapHOTO HOMEpA.
VHIMBHAyaIbHEI HOMED 3aKpEIUISeTCs 3a HOKYMEHTOM Ha BCE BPEeMs €T0 HaXOXACHHs B (oHze
OubmmoTeKH.

®opMaMi HHIMBHIYATEHOTO yYeTa JOKYMEHTOB SBIISIOTCA KHIDKHas (MHBEHTapHas KHHIa),
KapTOuHas (KapTouKa YYeTHOrO KaTrauora), JKypHal yuéra HETPaJMUMOHHBIX HOCHTENeH
vHpopManuy.

®opMBl HHIMBAIYAILHOTO y4deTa JOKYMEHTOB B 00s3aTe/IbHOM MOPS/KE J0JLKHEI CONEPIKATE
CIIeyIOIIME TOKA3aTeNu: JaTa 3alliCH, WHBEHTapHBIH HOMEp, aBTOp M 3ariaBue, TON W3[aHH,
[eHa, HOMEp aKTa BHIOBITHS.

B npuMeuaHHHM YKa3blBaeTCs HAJIM4He M BHA INPUIOKEHHS K OCHOBHOMY JOKYMEHTY.
VunueuayansHe yuer usnanni, ABJI, MuKkpodopM, 3MEKTPOHHBIX H3AAHWH OCYIIECTBIICTCH B
OTHENLHON I KaKIoro BuAa (hopMe HHIHBHAYAJILHOTO yUETa.

JIOKYMEHTSI, 3aICAHHbIE B WHBEHTAPHYIO KHHTY, OTHOCATCS Ha OalaHCe IIKOJBL.

VHBeHTapHble KHUTH XPAHATCS B OUOIMHOTEKE MOCTOSHHO.

CTpaHHITBI B HHBEHTAPHOM KHATE HyMepyIoTcs. THTYIBHBIA JIACT B ero 000poTHAs CTOPOHA B
HYMepaLHMIO CTPAHHIL He BXOXWT. Ha ka0l cTpodke AenaeTcs oHa 3amuch. FIHBeHTapHEIC KHATH
HMEIOTCS JIBYX BHIOB.

Kaxmpri 9K3eMIUISp [JOKYMEHTa, MOMJIeXKaImMi HHBEHTApU3allMH, 3allUChIBACTCA B
VHBEHTAPHYIO KHUT'Y | TTOJIy4aeT OTACIbHBIH, JIMIIb €My IIPHCBOCHHBIH HOMED.

HoMep IpocTaBseTcs Ha Kax/IOl CTPOUKE MHBEHTAPHOH KHHMIH, BO H30eKaHHE omuboK
HOMEp MPOCTABIACTCS 10 3AlIMCH U3aHHs B HHBEHTAPHYIO KHHUTY.

Heo6xoauMbIe [UTS 3aIIMCH B HHBEHTAPHYIO KHHUTY CBEJIEHHs O KHHUre OepyTcsi C TUTYIBHOTO
JHUCTA, HEJOCTAOIIHE CBEIEHHUS — H3 BEIXOIHBIX JAHHBIX.

B rpade «OT™METKE O MpOBEpKe» BO BPeMs IPOBEPKH OHOIMOTEHHOTO (doHIa YCIOBHBIMH
3HAUKAMH OTMEYaeTcsl HANWYHE WIIM OTCYTCTBHE JAHHOTO W3NaHHs B (OHIE; OTH 3HAYKH A
KaUKIOTO TO]a MPOBEPKH JIOJDKHBI OBITH PA3HBEIMH 10 LBETY MIIH H300pakeHHIO.

B rpate «ABTOp ® 3ariaBue» IPUBOAMTCS (amMulIus aBTOpa U 3arjaBue H3NaHus.

VHAnMasl aBTOPOB HE YKa3bIBAIOTCH; IPH HAIMYHM ABYX aBTOPOB YEPE3 3aMATYIO MHIIYTCA
dbaMuIHH 060HX; NP HAIHYIHE TPEX aBTOPOB NMHIIETCS (GaMHIHA IEPBOTO C YKASAHHEM «H Jp.»;
Ipd HAIHYWM 4eTHIpEX M Oojee aBTOPOB H3J@HHE  3AlMCHIBACTCS IIOZ 3ariaBHCM. Mexny
(haMEIMelt aBTOpa M 3ariaBHeM He CIIeyeT OCTaBIIATh CBOOOIHOTO MPOMEKYTKA HITH CTABATE THPE.
He crnemyeT TakKe 3aK/iO¥aTh 3ariaBHe B KaBBIUKH. 3ariiaBHe, COCTOSINEE H3 HECKOJIBKHX CIIOB,
pa3peIIaeTCs COKpAIarh, HO Tak, YT00BI MOXKHO GBUIO MOHATH €ro CMbICH. IIpH 3amucH JUTHHHOTO
sarmasus (6onee S5 CIOB) 3amMCHIBAIOTCA TepBble 2-3 cnoBa. OO43aTENBHO  YKa3bIBAIOTCS
HOPAIKOBBEIE HOMEPA TOMOB, YacTeH U BBIMYCKOB.

IIpy 3amucH Ha OJ(HON CTPaHUIIE TyOJNETOB OJHOTO M TOTO e JOKYMEHTa HJI MHOTOTOMHOTO
M37AHHS C OJHHM 3ariiaBHeM B IIOCIEAYIONHX CTPOKAX rpad)bl CTABAT KABBIYKH M YKa3BIBAIOT (IPH
3aIMCH MHOTOTOMHEIX H3JIaHK) IOPSIIKOBBIA HOMEP TOMA.
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B rpade «['ox m3maHms» yKa3bIBAIOTCS JABE MOCIeIHHE MU(PHI rojia BEIXOAA, JOKYMEHTA B
cer. ECIHM OHO BBINYINEHO B JPYTOM BeKe, TOTJa roj NOKYMEHTa IHIIeTcs HonHocTeio. Ilpu
3a[HCH HA OJHOM CTPAHHWIIC WHBEHTAPHOH KHUTH NIPOM3BEINEHHHA C OJHMM TONOM H3JaHHsd, B
TIOCTIEAYIOIIHX CTPOKaX rpadybl CTaBATCS KaBBIUKH.

I'pada «Llenay, pazmeneta Ha 1Be moarpadsr: pyoma u xoneliku / 47.00/

B rpade, B koTOpoM 0opMIIEHO HCKIIOYEHHE JaHHOTO JOKYMEHTA, YKa3blBatOT HOMEP aKTa,
¥ Yepe3 THpE — MOoCIeaHue ABe (U PHI O €70 COCTaBICHHUs, Hanpumep:« 4-07».

B rpade «IIpumedanusy» YKa3bBAIOT HCIPABIEHHE OMMOOK, MONMYLIEHHBIX IPH 3allHCH B
HHBEHTAph; PasHOro poja CepbesHble AeheKTHl, OOHAPYKEHHBIE B JIOKYMEHTE; OCODEHHOCTH
Haubonee IEHHBIX H3MaHWi. McnpapineHHble OMUOKM OAKHBI OBITH 3aBEPEHBI IIEHArOroM-
OubnuorekapeM W THPEKTOPOM IIKOJIBL.

Kaxcaplit TOKYMEHT 3allAChIBAETCS Ha $A3bIKE OPHUTMHAIa YepHHIaMM (IIaCTOH) YepHOro
(CHHEro) 1BeTa. 3alMCH B MHBEHTAPHOW KHHIE CIETyeT MPOM3BOJAMTE AKKYPaTHO, pasdOpYHBEIM
[OYEPKOM.

Bpoumops! ¥ epHOIUMYECKHe H31aHNS B HHBEHTAPHEIE KHUTH HE BHOCATCAL.

OpuruHa CONpPOBOAUTENLHOrO HOKYMeHTa ocTaérca B OMOIHOTEKe, a KOIMS IepefacTcs B
OyxranTepuro.

3.1.3.Mckir0oveHde JOKYMEHTOB

3.1.3.1. Ilepedens NpAYHH HCKIIOYEHHA JOKYMEHTOB H3 donja:

«BETXOCTh ((H3mUecKuil H3HOC), AeeKTHOCTD, YCTAapenoCTh TI0 COAEPKAHHUIO, JyOICTHOCTB,
HeNpOoHILHOCT, yTpaTa( ¢ yKa3aHHeM KOHKPETHBIX 00CTOSTENLCTB YTPaThl: MpoNaKa U3 doHIOB
OTKPBITOTO JOCTYIa, yTeps YMTATE/SIMH, XHINEHHWE, B pe3y/ibrare OEACTBUH CTHXHHHOTO M
TEXHOTEHHOTO XapaKTepa, [0 HeyCTaHOBICHHBIM IIPHYHHAM /He0cTaqa/)y.

3.1.3.2. Odopmienne BLIOBITHS JOKYMEHTOB H3 OuimoTeqHOro honaa

BuIOLITHE TOKYMEHTOB M3 (oHIa odopMisieTcs akToM 00 HCKITIOHEHHH H oToOpaxaercs B
«Kuure cymMmmapHoro yueray i B hopMax HHAHBHIYaIbHOIO ydeTa GoHza.

B kaxaoM akTe QUKCHPYIOTCS CBEIEHHS O JOKYMEHTaX, HCKIIHOUaeMBbIX

0O ONHOH TNpHYMHE: BETXOCTH((QH3UUESCKHH H3HOC),IePEKTHOCTD, YCTapelIoCTh IO
COIEPIKAHMIO; TyONeTHOCTS, HEIPOGHUIBHOCTS, YTpaTa (C YKa3aHHeM KOHKPETHBIX OOCTOATENBCTR
yTpaThl: Tpomaka M3 (OHIOB OTKPBITOTO JOCTYNA, yTEPs YMTATC/IAMH, XMINCHHE, B PC3yNbTATe
GencTBAN  CTUXUHHOrO M TEXHOTEHHOTO XapakTepa, I10 HEyCTaHOBICHHBIM MPHYHHAM
/HemocTaya/)».

AKTHI HAa CIMCAHHe MOKYMEHTOB BH3HPYIOTCS  HHBEHTApH3allHOHHOH KOMHCCHEH IIO
coxpaHHOCTH GOHIOB. 3aBH3HPOBAHHEIE AKThHI YTBEPIKAAIOTCA TUPEKTOPOM IIKOIIEL.

K axTy npunaraeTcs CIHCOK JOKYMEHTOB, OUICIKAIIUX CITHCAHUIO.

Ha ocHoOBaHWH aKTOB 00 MCKTIOUEHHM KHUI OYXTanTephs CHUMaeT ¢ Oamanca OHOIHOTEKH
CTOMMOCTB BBIOBIBIIHX TOKYMEHTOB.

IIpy BHIGHITHH W3IAHKMN, HE COCTOSALINX Ha OanaHce GHONHOTEKH (IIEPHOIUKA, OpoLIropEl 1
T.I1.), COCTABIISETCS aKT, KOTOPBIN B OyXTaJTEPHIO HE TIepelaeTes.

KOnM4ecTBO HOKYMEHTOB, CIHCAHHBIX 110 9TOMY aKTy, BBIYHTAETCS M3 O0IIEro KONHYECTBA
JOKYMEHTOB, 3amucanHbx B KCV (wacts 3.Mtoru apmxenns 6ubmioreqnoro ¢pouna).

JIOKYMEHTEI, TIPMHATHIE OT YMTATENEH B3aMeH yTepAHHBIX, Qpukcupyrotes B «Terpanu ydera
KHHT H Jp. JIOKyMEHTOB PUHSTHIX OT YATATENeH B3aMeH yTepsHHbX». Ha 0CHOBaHUH CIIE/aHHEIX B
Heil 3ammcedl COCTaBAIOTCS AKThl Ha IIOCTYIUIEHHE M BBIOBITHE, KOTOpBIE PETUCTPHPYIOTCHA B
cootBeTcTByromux dacTsax «KCV GubmuoTednoro dponma»

JIOKYMEHTbI, HCKITIOYaeMBIe, KaK HelpO(HIbHEE H XyONeTHbIE, MOTYT OBITE 6E3BO3ME3NIHO
Tepe/laHbl B IOPsiIKe KHUrooOMeHa B Ipyrie OHOIHOTEKH 110 aKTy.

Cpenendss O BHIOBIBIIMX M3 jeicTByromux  (OHIOB OHONMHMOTEKH  JTOKyMEHTaX
PETHCTPHPYIOTCS B COOTBeTCTBYFOIMX TIpadax Bropod wactu KCVY / ¢ ykasaHueM [IPUYHHBY .
VEopMarus 0 BHIOBIBIIAX AOKYMEHTaX OTPaKAeTCsi BO BCEX yHeTHHIX (opmax, Karaiorax,
WHBEHTapHBIX KHHTaX.

CrniicaHMe JOKYMEHTOB, COCTOSIMMX Ha OyXrajgrepckoM ydeTe, TIPOM3BOMHUTCL C
[pHMEHEHHEM TIEPEOIICHOTHEIX K03( QHIMEHTOB, /ecii (OHI 6bUT NepeOLeHeH/ .
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3.2. HuBenTapmsanus 6ubanorednoro ponaa

3.2.1. MuBenrapusanus 6ubimoredsHoro GoHAa IIKOIB OCYIIECTBISETCAC LENBIO KOHTPOJIA Hal
COXPaHHOCTBIO U 30 (QEKTUBHOCTHIONCIIOIBE30BAHHIS JOKYMEHTOB.

3.2.2. Wusentapusanus OHOMHOTEYHOro (OHAA NPOBOJHTCS IMOTPeGOBAHMIO AIMHHHCTPAIUH
LIKOJTBL

3.2.3. HBeHTapH3alMOHHAs BEJOMOCTh COAEPKHT HAUMEHOBAHMEOCHOBHBIX CPEICTB, ATy
IpHOOpETEHHs, HHBEHTAPHEIH HOMEP,KOIMYECTBO, CTOMMOCTD SIMHHMILI JOKYMEHTA, CyMMapHas
CTOHMOCTB JOKYMEHTOB Oubmuoreqnoro hoHa.

3.2.4. ViHBeHTapu3allMOHHAs  BEIOMOCTh  IIPHMEHSETCS IPH  OTCIIC)KHBAHUUIEIEBOTO
HCHONb30BaHug Oubnuoreunoro dhonma.



