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I. O01mme nosoxkeHust
1.1. TTonoxeHne 0 HOpMATUBHOM JIOKAIBHOM akTe (nainee — [lonoxenne) MbOY
«TumepnukoBckass OOIIl um.I'epost CoBerckoro Coro3za Koznora H.A.» (nanee - YupexaeHue)
YCTaHABIIMBAET €IUHbIC TPEOOBAHMUS K HOPMATUBHBIM JIOKAIBHBIM aKTaM, UX MOJTOTOBKE,
o opMIIeHHUIO, TPUHSTHIO, YTBEPKACHUIO, BCTYILICHUIO B CUITY, BHECEHUIO M3MEHEHHI U OTMEHE.
1.2.Hacrosimiee [lonoxxeHue sIBISIETCSs HOPMATHBHBIM JIOKATHHBIM aKTOM YUPEXKICHUS U 0053aTeIEHO
K UCIIOJIHEHUIO BCEMHU YYACTHUKAMU 00Pa30BaTEeIbHBIX OTHOIICHUH.

1.3. lanHO€ MOJIOKEHHE Pa3pabdOTaHO B COOTBETCTBUH C TpeOoBaHusiMu DexepanbHOro 3aKoHA OT
29.12.2012 roma Ne 273-03 «O6 obpazoBanuu B Poccuiickoit Deaepanuny», TpynoBoro kojaekca PO (manee —
TK P®), I'paxaanckoro Kogekca PO (nanee — 'K P®D), YcraBa YupexaeHusl.

1.4. JloxanpHbIi HOPMATUBHBIA aKT YUpexAcHHS (Ianee — JIOKAJbHBIH aKT) — 3TO HOPMATHUBHBIN
MIPaBOBOM JTIOKYMEHT, COJIEPKalllil HOPMBI, PeryIupyrole 00pa3oBaTeabHble OTHOIICHUS B YUPEKICHUH B
Ipezeiax CBOEH KOMIIETEHIIMM B COOTBETCTBUHU C 3aKOHOAATENIBLCTBOM Poccuiickon denepannu, B IOPsIKE,
YCTAaHOBJICHHOM Y CTaBOM YUpeXACHHUS.

1.5. JlokanbHble aKkThl YUpexkIeHUs ASUCTBYIOT TOJIBKO B Ipeaesiax JaHHOro o0meo0pa3oBaTeaIbHOro
YUpEXKJIEHUS U HE MOTYT PEryJIHpOBaTh OTHOILLICHUS BHE €TO0.

1.6. JlokanpHble aKThl U3JAIOTCA [0 OCHOBHBIM BOINPOCAM OPraHU3allMd U OCYIIECTBICHHUS
00pa30BaTeNbHON AEATENBHOCTH YUpEXKJIEHHUs, B TOM 4YHCIE MO BOIPOCaM, PErIAMEHTHUPYIOIIMM IpaBuiia
MprieMa BOCITUTAHHUKOB, PEXHUM 3aHATHH BOCHUTAHHUKOB, (DOPMBI, TIEPUOJAUYHOCTh U TOPSIOK TEKYIIETO
KOHTPOJISl, MOHUTOPUHTA JIOCTHKEHUW BOCHUTAHHUKOB, TOJIOKEHHUS TIpHeMa, IEepeBOJa M OTUYUCICHUS
BOCIIUTAHHUKOB.

1.7. JlokanmpHbIE aKThI, COOTBETCTBYIOLIME BCEM TpeOOBaHMAM 3aKoHOIATeNbCTBa P®d, sBISIOTCA
00s13aTeTbHBIMH K UCITOJIHEHUIO BCEMHU YYaCTHHUKAMHU 00pa30BaTeIbHBIX OTHOIICHUH.

1.8. HopMmbl JOKaNbHBIX aKTOB, YXYIIIAIONIUE TIOJIO)KEHUE BOCHUTAHHUKOB WM PaOOTHUKOB
VYupexneHus 10 CpaBHEHHMIO C II0JIO)KEHHEM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM 00 oOpa3oBaHUH,
TPYJIOBBIM 3aKOHOJIATEIBCTBOM JINOO MPUHSTHIE C HAPYIIEHUEM YCTAaHOBIEHHOTO MOPAIKA, HE TPUMEHSIOTCS
Y TIOJIJIE’KAT OTMEHE Y UpeKICHUEM.

1.9. JlokanpHble aKThl YUPEXKICHUS] yTPAUMBAIOT CUIY (TIOJIHOCTHIO WJIM B OTIEIHHOM YacTH) B
CIIEYIOIIUX CIy4asx:

.

BCTYIJICHHUC B CUJIY aKTa, IIPU3HAIOIICTO ,I[aHHBIﬁ JIOKaJIbHBIN aKT YTpaTUuBUINM CHUITY;
[

BCTYIUICHHE B CIUTY JIOKQJIBHOTO aKTa OOJIBbIIEH IOPUIMUECKOI CHITBI, HOPMBI KOTOPOT'O MPOTHBOPEYAT
MOJIOKEHUSIM JAHHOTO JIOKAJIBHOTO aKTa;

MPU3HAHUC CYJOM UJIKM UHBIM YIIOJTHOMOYCHHBIM OPraHOM FOCy,ZlapCTBeHHOﬁ BJIaCTHU JIOKAJIBHOTI'O
aKTa YUpekIeHUs IPOTUBOPEYALUM JACUCTBYIOIIEMY 3aKOHOAATEILCTBY.
1.10. JIokanpHbIi akT YupexaeHus, yTpaTUuBILINN CHIY, HE TIOJIJIEKUT UCTIOTHEHHUIO.

1. Heaun u 3apaun
HensimMu u 3anauamu Hactosimiero [lonoxenue sBIAIOTCS:
n

CO3laHue €IMHOM M COTJIaCOBAaHHOM CUCTEMBI JIOKAJIbHBIX aKTOB yqpe)K,I[eHI/ISI;

L]
obecrniedeHre MPUHINIIA 3aKOHHOCTH B HOPMOTBOPYECKOH JeATETBHOCTH Y UpeKICHHS;

]
COBEPILIEHCTBOBAHUE MPOLIECCA NOATOTOBKU, 0GOPMIICHUS, IPUHSATUS U PEATU3aLUU JIOKAIbHBIX AKTOB;
MIPeJOTBpALEHUE JyOJUPOBAHUS PEryIUPOBAHUS OOIECTBEHHBIX H 00pPa30BaTEIbHBIX OTHOIICHUH
B YUpEKICHUMU.

III. Buanbl JiokaJIbHBIX AaKTOB

3.1. B cootBercTBUM C YCTaBOM [€ATEIBHOCTh YUPEXKACHUS PErNIAMEHTHPYETCS CIEAYIOINMHU
BUJAMH JIOKQJIBHBIX aKTOB: IOJIOXKEHMSI, PELIEHUS, NMPHUKa3bl, PACIOPSIKEHUS, NHCTPYKLUHU, TOJKHOCTHBIE
UHCTPYKLMHU, NpaBwia, Nopsaok. [IpencraBneHHBI NEpeueHb BUIOB JIOKAIBHBIX AKTOB HE SBIAETCS
HCYEPIBIBAIOIINM.

3.2.JlokanbHbIe aKThl YUpexkIeHUs MOTYT OBITh KJIaCCU(UIIUPOBAHBI:

a) Ha TPYMIIBI B COOTBETCTBUU C KOMITETEHLIMEH YUpeKICHHS:

]

JIOKaJIbHbIE aKThl OPraHU3aLlMOHHO-PACHIOPSIUTEIBHOTO XapaKTepa,

n
JIOKAJTbHBIE aKThI, PErTIAMEHTHUPYIOLINE BOTIPOCHI OPraHU3aIK 00pa30BaTEIbHOIO MPOLECCa;

u
JIOKAJIBbHBIC aKThI, pEITIAMCHTUPYIOIINC OTHOILICHU pa60Toz[aTen${ C paGOTHI/IKaMI/I 1 OpraHu3al o y‘IeGHO-
MeTOI[I/I‘IeCKOI;'I PpaooThI;



JIOKAJIbHBIEC AKTHI, PErJIAMEHTUPYIOLIUE NEATEIBHOCTE OPraHOB CaMOYIIPABIICHUs Y UPEKICHHUS;

JIOKAJTbHBIE aKThI, PeTIaMEHTHUPYIOIINE aAMIHACTPATUBHYIO U (PMHAHCOBO-XO3SICTBEHHYIO I€ATEIHHOCTH;
n
JIOKAJIbHBIC aKTHhI, O6eCHe‘IHBa}OH.[I/Ie BCICHUC OCITIOTIPOU3BOACTBA.

0) 10 KpUTEPHSIM:
n

10 CTEIICHU 3HAYUMOCTH: 00s3aTeNbHBIE U H306}I3aTeJ'IbHBIe;
L}

1o chepe neHCTBUS: OOIIETO XapaKTepa U CIIeNHaIbHOTO XapaKTepa;
n

0 KPYTY JIHLI: PACIPOCTPAHSIOINIMECS HA BCEX PAOOTHUKOB YUPEKICHHUS U HE PACIPOCTPAHSIIOLINECS Ha BCEX
PpabOTHHUKOB OpraHU3AINY;

[0 Ccrnoco0y NPUHATHS: NPUHMMAeMble PYKOBOJIUTENEM YUpPEXKIEHHUS €IUHOJIMYHO U
IPUHUMAEMble C YY€TOM MHEHHS NPEACTAaBUTEIBHOIO OpraHa y4YaCTHHKOB 0O0pa3oBaTelIbHBIX
OTHOILICHUH;

I10 CPOKY JICUCTBUS: TIOCTOSIHHOTO Z[efICTBPIﬂ, 6€CCp0‘IHLIe, C OIIPCACICHHBIM CPOKOM HeﬁCTBHﬂ;

10 CPOKY XpaHCHHUA: IOCTOAHHOTO XpaHEHUA, 75 ner u Apyrue.

IV. llopsaaok NOATOTOBKH JIOKAJbHBIX AKTOB
B Vupexaenuu ycraHaBiIMBaeTCs CICTYIONINI MOPSIOK MOATOTOBKU JTOKATBHBIX AKTOB:
4.1. IHMumaTtopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT
| | |
ObITh: y4YpeouTellb; OpraHbl yIpaBiIeHHs 00pa3oBaHUEM;

[ ] [ ]
aIMHUHUCTpaluA quexc;[eHI/I;{ B JIUIIC eé PYKOBOAUTCIIA, 3aMecTUTeIeH PYKOBOAUTECIIA; OpraHbl
[ ]
FOCYI[apCTBeHHO'06H.[€CTB€HHOFO YyIpaBJICHUA quemz[emm; Y4YaCTHUKHA 06p330BaTCHBHLIX OTHOIIICHHM.

OcHoBaHMEM I TOATOTOBKHM JIOKQJBHOTO aKTa MOTYT TakKKe SBIATHCS HM3MEHEHHUS B
3akoHojaTenbcTBe PO (BHECeHHE U3MEHEHUH, H3/JaHHe HOBBIX HOPMATUBHBIX IPAaBOBBIX aKTOB).

4.2. TIpoeKT JIOKaJIbHOTO aKTa T'OTOBHUTCS OTAEIBHBIM PAaOOTHUKOM WM TPYIIOW PaOOTHUKOB IO
[IOPYYEHUIO 3aBEAYIOLIETO YUpPEXACHHUEM, a TaKXKE OpPraHOM CaMOYIPABIEHUS Y4UpPEeXKIEHUs, KOTOPBIH
BBICTYIWJI C COOTBETCTBYIOLIEH MHUIIMATUBOM.

4.3. TloxroroBka JOKaJbHOIO aKTa BKJIIOYAaeT B ceOd H3yyeHHE 3aKOHOAATENbHBIX M HHBIX
HOPMAaTUBHBIX AaKTOB, JIOKAJIbHBIX aKTOB YUPEXKACHUS, PpErJaMEHTUPYIOIIMX T€ BOIPOCHl, KOTOpbIE
IperoiaraeTcs OTPa3uTh B IPOEKTE HOBOTO aKTa, MU HAa ITOW OCHOBE BBIOOp €ro BHA, COAECPXKaHUSI U
IpEeJCTaBICHHUE €ro B MUCbMEHHOM hopme.

4.4. TlogroroBka Hambosee BaXKHBIX JIOKAIBHBIX aKTOB (IMIPOEKTOB peLIeHUH coOpaHuii, IeCOBETOB,
OpPraHOB CaMOYIMpaBJI€HUs, IPUKA30B, MOJOKEHUH, PaBUI) JOKHA OCHOBBIBATHCS HA pe3ysbTaTax aHalu3a
OCHOBHBIX CTOPOH JESATEIBHOCTH Y UPEXkKICHUs, TEHICHIUN €€ Pa3BUTHS U CIIOKUBILEHCS CUTYal1H.

4.5. Tlo Bompocam mpuema Ha padoOTy, MEPEBOJOB, YBOJBHEHHH, MPEIOCTABICHUS OTITYCKOB,
MIOOUIPEHNH WJINM TPUBJIECYEHHUS COTPYIHUKOB K AMCUMILIMHAPHOM WM MaTE€pHAIBbHOM OTBETCTBEHHOCTH
W3Jar0TCs puKas3bl, B cOOTBETCTBUU ¢ TK PD.

4.6. TIpoekT JOKaJIbHOTO aKTa MOJUIEKHUT 00s3aTeNbHOM IMPaBOBOM SKCIEpTHU3Ee U INPOBEpPKE Ha
JUTEPAaTypHYIO TPAMOTHOCTb, KOTOPBIA MPOBOIATCS YUPEXKIEHUEM CaMOCTOSTENIbHO MO0 C y4dyacTHEM
IIPUBJIEYEHHBIX CIIELIUATINCTOB.

4.7.I1poekT JIOKaIbHOTIO aKTa MOKET OBITh MpeACTaBiieH Ha oOcyxaeHne. @opMbl IPECTaBICHUS IS
O0CyXJIeHUsI MOTryT OBbIThb pa3NUYHBIMH, HampuMep, pa3MelleHHe MpPOoeKTa JIOKAIbHOTO akTa Ha
MH(POPMAIIMOHHOM CTEHJE B MeCTe, JOCTYHHOM JUIs BceoOmero o0o3peHus, Ha caiite YupexaeHus,
HampaBlIeHWE TPOEKTa 3aMHTEPECOBAaHHBIM JIMIIAM, [POBEJIEHUE COOTBETCTBYIOUIETO COOpaHus C
KOJUIEKTUBHBIM OOCYXKIEHHEM MPOEKTa JJOKAJIBHOTO aKTa U T.1.

4.8.11pn He0OXOAMMOCTH JIOKAIBbHBIM aKT MPOXOIUT MPOLEAYPY COTIACOBAHMUS.

V. lopAaoK NPHUHATHA ¥ YTBEPKICHHUH JT0KATLHOI0 aAKTa

5.1.JIokaybHBIN aKT, MPOLIEAIINN MPAaBOBYIO W JINTEPATYPHYIO JKCIEPTU3Y, a TakKe MNPOLEnypy
COIJIaCOBaHUs, MOJJICKUT IPUHATUIO U YTBEPKIACHUIO PYKOBOIUTEIEM YUPEXKIACHUSA B COOTBETCTBUM C
VYceraBoM YupexaeHus.

5.1.JIokanbHble aKThl YUpPEKACHUS MOTYT TNPUHUMATHCA PYKOBOAMTENEM, OOIUM coOpaHueM
pabOTHUKOB, MEAATOTMYECKUM COBETOM, OPraHOM I'OCYAAPCTBEHHO-OOIECTBEHHOTO yIPaBJIeHHs 100 NHBIM
OpPraHOM CaMOYIPABIEHUS YUYPEKICHUS, HANCICHHBIM IOJHOMOYMAMH 0 IPHUHATHIO JIOKAJIbHBIX AKTOB B
COOTBETCTBHUH C Y CTaBOM YUpPEXKACHUS — 10 IIPEAMETAM UX BEICHUS U KOMIICTCHIUH.



5.2.11pu IpUHATUY JIOKATHHBIX aKTOB, 3aTPArMBaIOIIUX MPaBa BOCIIUTAHHUKOB, YIUTHIBAETCSI MHCHHE
poautenei (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHOJIETHUX BOCIIUTAHHUKOB.

5.3. He moanexar NpPUMEHEHHUIO JIOKaJIbHBIC AaKThl, YXYAIIAIONIUE IOJIOKCHHE pPAaOOTHHUKOB TIO
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATENbCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIAIICHHUSMH, a TakKke
JIOKAJIbHBIE aKThI, IPUHATHIE C HAPYIICHUEM MOPsIKA yUeTa MHEHUS MPEACTaBUTEILHOTO OpraHa.

5.4. [lpomeamuii mpoueAypy NPUHATHS JOKAIbHBINA aKT YTBEPXKAACTCSA PYKOBOJIUTEIIEM Y UPEKICHHUS.
[Tpouenypa yrBepxkaeHus ohopmiIseTcs JIMOO0 MOAMUCHI0, THO0 MPUKA30M PYKOBOAUTENS Y UPESIKICHUS.

5.5. JlokanpHBIM aKT BCTYIMaeT B CUJIY C MOMEHTA, YKAa3aHHOTO B HEM, JIH0O, B cilydyae OTCYTCTBUSA
TaKOIo yKa3aHus, 110 UCTEUEHUH 7 KaJICHJAAPHBIX IHEH C 1aThl IPUHSITHS TAHHOTO JIOKAIBHOTO aKTa.

JlaToii TpUHATHS JIOKAIbHOTO aKTa, TPEOYIOIIEro YTBEP)KICHUS PYKOBOAMUTEIEM YUpeKICHUS,
SIBJIAETCS AaTa TAaKOTO YTBEPHKICHUSI.

5.6. ITocne yTBep:kaeHUS JTOKAIBHOTO aKTa IPOBOAUTCS MPOLIEypa O3HAKOMIIEHHUS C HUM YYaCTHUKOB
00pa30BaTEeNbHBIX OTHOIICHWH, Ha KOTOPBIX PACIPOCTPAHSIOTCS IOJIOKCHHS JAHHOTO JIOKAIBHOTO aKTa.
O3HaKOMJICHHE C JIOKAIBHBIM aKTOM O(OPMIIIETCS B BHUJIC POCIHCH O3HAKOMIISIEMBIX JIMI] C YKa3aHUEM JIaThI
O3HAKOMJICHUS JIMOO Ha CaMOM JIOKaJIbHOM aKTe, TM00 Ha OTJCIBHOM JIMCTE 03HAKOMIICHUS, MPUIAraeMbIM K
HeMy, 100 B OTAEILHOM JKypHaJe.

VI. OdopMieHne JOKAJIBHOIO AKTA

OdopmieHne TOKaIBHOTO aKTa BBIMOJIHSAETCS B COOTBETCTBUU C TpeboBaHusAMU «I ocymapcTBEHHOM
CUCTEMBI JIOKYMEHTAlIMOHHOTO obecriedeHusi ympapieHus. OcHOBHBbIE mMonokeHusa. OOmue TpeboBaHUSA K
JOKYMEHTaM M ClIy’)k0aM JOKYMEHTAI[MOHHOTO OOECHEeYeHHUs», a TaKKe HOpMaMU «YHH(PUIMPOBAHHOM
CUCTEMBI IOKYMEHTAlUU. YHU(PUIIMPOBAHHAS CHCTEMa OPTaHU3allMOHHO-PACTIOPSAUTENHHON JOKYMEHTAIUH.
TpeboBanus k odopmuenuto aokymentoB. 'OCT P 6.30-2003» (ytB. IlocranoBnenuem ['occranmapra
Poccun ot 03.03.2003 N 65-ct «O npuHATHM U BBEIEHUU B JCHCTBUE TOCYAApPCTBEHHOIO CTaHIapTa
Poccutickoit deneparumny). [Ipu aToMm:

6.1. CTpykTypa JOKaqpbHOTO aKTa JOJDKHA oOecredyuBaTh JIOTUYECKOE PAa3BUTHE TEMbI IPABOBOTO
perynupoBanus. Ecnu TpeOyercs pa3bsicHEHHE 1LieJel 1 MOTHBOB MPHUHSITHS JOKAJIBHOTO aKTa, TO B MPOEKTE
JaeTcss BCTYNMHTEIbHAS YacTh — mpeamOyma. IlolokeHWss HOPMATHBHOTO XapakTepa B TmpeamOyiny He
BKJTFOYAIOTCA.

6.2. HopmatuBHble nipeanucanust opopMISIOTCS B BUJAE IMyHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
nudpamMu ¢ TOYKOH U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJIpa3ieisaThCsl Ha MOAMYHKTHI, KOTOPHIE MOTYT
UMeTh OYKBEHHYIO WU ITU(POBYIO HYMEPAIHIO.

6.3. 3HauuTenbHbIe 0 00BEMY JIOKAJIbHBIE aKThl MOTYT JEIUTHCS HA TJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU ITU(DpPaMU ¥ UMEIOT 3arOJIOBKH.

6.4. Ecnmi B OKaJIbHOM aKTe MPUBOIATCS TaOMUIILI, TpadUKH, KapThl, CXEMbI, TO OHH, KaK MPaBUIIO,
JOJKHBI O(OPMITSITHCSI B BUJIE TIPUIIOKEHUHM, @ COOTBETCTBYIOLIUE MYHKTHI aKTa JOJKHBI UMETh CCBHUIKM Ha
9THU TIPUIIOKECHUSI.

6.5. JIokaJIbHBIN KT C MPUIIOKEHUAMHU JI0JKEH UMETh CKBO3HYIO HYMEpPAIUIO CTPaHUIL.

6.6. JlokanbHBIM aKT M3Jaraercs Ha TOCYJAapCTBEHHOM si3bike P® U MOMKEH COOTBETCTBOBATh
JTUTEPaTypHBIM HOPMaM.

6.7.CTpyKTypa JIOKQJIBHOTO aKTa JIOJDKHA OBITH JIOTUYECKH OOOCHOBAHHOW, OTBEYAIOIICH IENsAM U
3aJladyaM TMPABOBOTO PETYIUPOBAaHUSA, a TakKe O00eCIeYWBAIOIeH IJIOTMYECKOEe pa3BUTHE M TPABUIBHOE
MMOHUMaHWE JAHHOTO JIOKAJIBHOTO aKTa.

6.8. B JOKaNbHBIX aKTax AAOTCS OMNPEAENICHHS] BBOJUMBIX IOPUIUYECKUX, TEXHUUYECKUX U JIPYTUX
CHeNUaJbHbIX TEPMHUHOB, €CIM OHH HE SBISIIOTCA OOIIEU3BECTHBIMH UM HEYNMOTpeOasieMbIMH B
3akoHojarenbeTBe Poccniickoin denepaniv 1 peruOHATBHOM 3aKOHOAATEBCTRE.

6.9.He nmomyckaeTcsi mepenuchiBaHue ¢ 3aKOHOB. [Ipn HEOOXOMUMOCTH 3TO JIeJaeTCsl B OTCHIIOYHON

dopme.

VIIL. OcHOoBHBIE TPeOOBAHMA K JOKAJBLHBIM AKTaM
JlokanmbHBIC aKTHI Y UpEkKACHUS JOKHBI COOTBETCTBOBATH CIIEAYIONIMM TPEOOBAHUSIM:
7.1. Ilonoxenue
TOJIKHO COZEPkKATh CIEAYIOIINE 00sS3aTeNbHbIe PEKBU3UTHI: 0003HAUECHUE BHJIA TOKAIIBHOTO aKTa; €ro
HauMEHOBaHME, TPU(]BI: MPHUHITO, YTBEPKIEHO, COIJIACOBAHO, YYTEHO; PETUCTPALMOHHBIA HOMEp, TEKCT,
COOTBETCTBYIOLIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAIMYHUU MPUIOKEHHS U COTJIACOBAHUS.
7.2. IlpaBuna



JIOJDKHBI COZIEpIKaTh CIeAyIoIIne 00s3aTeNIbHbIe PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKATBHOTO aKTa; €ro
HauMEHOBaHHE, TPUPBI MPUHATHUS U YTBEPXKJIEHUS; TEKCT, COOTBETCTBYIOIINM €r0o HAMMEHOBAHUIO; OTMETKY O
HaJIMYUU IPUITIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3. UHCTpyKIIMUK

JOJDKHBI COZIEPIKaTh CIEAYIoIINe 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKATBHOTO aKTa; €ro
HAaMMEHOBaHUE; TPUQBI IPUHATHS U YTBEPHKACHUS; TEKCT, COOTBETCTBYIOUINI €r0 HAUMEHOBAHUIO; OTMETKY
0 HAJIMYMH [IPUIOKEHHUS; PETUCTPALMOHHBIN

Homep. 7.4. Pemenus

JOJDKHBI COJIEPKATh CICAYIONINE 0053aTeIbHbIE PEKBU3UTHI: 0003HAYEHUE BH/IA JIOKAIILHOTO aKTa;
MECTO U JIaTy NPHUHSITHS, TEKCT, TOJKHOCTD, (aMIIINIO0, MHUIMABI U MOJNUCH JIUIA, TPUHSBILETO PElIeHUE,
OTTHUCK II€YATH.

7.5. Ilpuka3sl U pacHnoOpsKEHUs] PYKOBOAUTENS YUPEKACHUS JOJDKHBI COJAEP)KATh CIEAYIOLIUE
o0s3aTeNbHBIE PEKBU3HUTHI: 0003HAUEHHE BHJA JIOKAJIHHOTO aKTa M €ro HauMMEHOBAaHWE; MECTO W JaTy
NPUHATHUS, PETUCTPAIIMOHHBIN HOMEp, TEKCT, AOJDKHOCTh, (PaMUIIMIO, MHULUAIBI U TIOAMHUCH PYKOBOIAMTEIS
VYupexnenus. [Ipuka3bl U pacopspKeHUs BBITIOTHSIIOTCS Ha OJaHKe YUpeKIeHUS.

7.6. IIpOTOKOJBI M aKThI

JOJDKHBI COZAEPIKATh CIEAYIONHe 00sS3aTeNIbHbIe PEKBU3UTHL: O00O3HAYEHHE BHJA JIOKATBHOTO aKTa;
MECTO M JATy NPHUHATHSA, HOMED; CIIHCOK IIPUCYTCTBYIOIIMX; TEKCT, COAEPIKANN TTOBECTKY [HS, ONMCAHUE
X0J1a, TOpSAKAa U TPOLEAYpPbI, COBEpIIAEMbIX OIPEACTICHHBIX (FOPUIUYECKH 3HAYMMBIX) NEHCTBUH, JIMOO
OTCYTCTBHE OIpPEIEICHHBIX (PAaKTOB; JOHKHOCTh, (PaMIIINIO0, MHULIMAJBI U MOIHUCH JIMla (JIUII), COCTABUBIIUX
WJIY IPUHUMABUIMX YYaCTHE B COCTABIICHUH IPOTOKOJIA WU aKTa.

7.8. Metonnueckue peKoMeHIaluu

JOJDKHBI COAEPIKATh CIENyIoIe 00sS3aTeNIbHbIe PEKBU3HUTHL: 00O3HAYCHHWE BHJA JIOKATHHOTO aKTa,
MECTO M JIaTy IPHUHATHUSA, €r0 HAUMEHOBAaHHE, TEKCT, COOTBETCTBYIOIINNA €r0 HAMMEHOBAHUIO U COACPKALIUN
yKa3aHU€ Ha BHUJ, HAUMEHOBAaHHE M JaTy MPHUHATUS TMPABWI WIM HHCTPYKUHUHU, HOPMBI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WU JIETAIU3UPYIOTCS METOJIUYECKHMMH PEKOMEHJALUUSIMU; JTOJKHOCTb,
(bamuTus, THUIMAIBI JIAA (JTHIT), COCTABUBIINX METOJANYECKHE PEKOMEHIAINH.

7.9. IIporpamMmbl U TIIaHBI

JOJKHBI COZIEpkKaTh CIENyIoIIue 00s3aTelbHble PEKBU3UTHI: 0003HAUYE€HUE BHJA JIOKAIBHOIO AaKTa,
MECTO U JaTy NPUHATHUS, HAUMEHOBAHUE U TEKCT JIOKAJILHOTO aKTa, COOTBETCTBYIOIINE €0 HAMMEHOBAHHUIO.

7.10. JlomKHOCTHAs: UHCTPYKLIHS

JlomKHOCTHAS MHCTPYKIUS paOOTHUKA JTOJKHA COJEPKaTh CIIENYIOIINE pa3/iesbl: 00IIKe MMOI0KEHMS,
OCHOBHBIE 3a/laud, IpaBa, MpPENOCTaBIseMble PAaOOTHUKY M €ro OOS3aHHOCTH; OTBETCTBEHHOCTb 32
HEKAaYeCTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEUCIIOJHEHHE) OOS3aHHOCTEH, NpPeayCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKLMEH; TpeOoBaHMs K paOOTHUKY.

7.11. llpy NOArOTOBKE JOKAIBHBIX aKTOB, PETYJHPYIOUIUX COLMAIBHO-TPYIOBBIE OTHOIIEHHUS
(HampuMep, KOJUJICKTUBHBIN JIOTOBOp, IpaBHJia BHYTPEHHEro TPYJOBOTO paclopsika W JAp.) cileayer
PYKOBOJCTBOBATBHCS PEKOMEHJALUSAMH O HUX.

7.12. Cpenu JOKaJbHBIX aKTOB YUPEKIEHHUS BBICUIYIO IOPUIUYECKYIO CHIy HUMeEEeT YCTaB
VYupexnaennsd. [looromy npuHuMaeMble B YUpexkXACHHUS JIOKAJIbHBIE aKThl HE JIOJDKHBI IIPOTUBOPEUYUTH €T0
VYcraby.

VIII. lokymeHTALUSsA
8.1. JlokanmpHBIE aKTHI IPOXOIAT MPOIEAYPY PETUCTPALIUH B CIICIIHATBHBIX JKypPHAJIAX.
8.2. OOs3arenbHONM pPETUCTPALMU TOAJNEHKAT TOJIOKEHUS, TpaBWIA, WHCTPYKIUHU, TPUKA3bl U
pacnopsiKEHMS 3aBEIYIOLIET0 Y UPEKICHUEM.
8.3. Peructpamusi MONOXKEHUW, MPaBUI M HWHCTPYKIUH OCYIIECTBIAETCS HE IMO3/JHEE AHS UX
YTBEPKJICHHS 3aBEAYIOMUM Y UpEkKICHUEM, TPUKA30B U PACTIOPSDKEHUN 3aBEIYIONIUM Y UPEKICHUEM — HE
MO3/IHEE THSA UX W3JTaHus.

IX. ITopsinok BHeCeHUs U3MEHEHMH U 0NOJIHEHUN B JIOKAJbHbIC AKThI
9.1. B pneiicTByomue B YUpeXIACHUHM JOKAJIbHBIE AaKThl MOTYT OBITh BHECEHBI W3MEHEHUS U
JIOTIOTHEHUS.
9.2. Tlopsimox BHECEHUS W3MEHEHUH M JIOMOJIHEHUM B JIOKAIBHBIC aKThl YUPEKIACHUS ONPEEISIETCS B
caMuX JIOKAJIBHBIX aKTaxX. B OCTaJIBHBIX cnyqa;{x N3MCHCHUS U NOITOJIHCHUSA OCYH_IGCTBJISHOTCSI B CJIGI[YIOH_IGM
MOPSIKE:



9.2.1. BHeceHne HW3MEHEHUIl M JONOJHEHWH OCYIIECTBIIAETCS B MOPSAKE, YCTaHOBIEHHOM B
JIOKaJIbHOM HOPMATUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCATCSI U3MEHEHUS;

9.2.2. I3MeHeHUs W JOMOJHEHUS B JIOKATbHBIC aKTHI: IMOJIOKCHUS TPUHATHIE 0€3 COrIacOBaHUS C
OPraHOM  TOCYAAapCTBEHHO-OOIIECTBEHHOTO  YyIpaBieHUs (caMOyIpaBieHMs), TMpaBuia, HHCTPYKIUH,
MpOrpaMMbl, IUIAHBI, PEIICHUS, NMPUKA3bl U PACIOPSHKEHUS 3aBEAYIOIIETO YUpEKIECHUEM, BHOCITCS IyTEM
W3JaHUs TpPHKa3a 3aBEAYIOLIECTO YUpPEKICHUEM O BHECEHWM W3MEHEHWW WM JIONOJHEHHU B JIOKAJbHbBIN
HOPMAaTUBHBIN aKT;

9.2.3. V3MeHeHMs] W [ONOJHEHUS B IIOJIOKEHUSA, IPUHATHIE IIOCJIE COIVIACOBAHUS C OPraHoM
roCy/1IapCTBEHHO-O0IIECTBEHHOT'O YIPaBJIEeHUsI (CaMOyNpaBlieHUs1), BHOCATCA IIYTEM U3JIaHUs MpHUKa3a
3aBEIYIOLIECTO YUpPEKICHUEM O BHECEHHMM M3MEHEHHUW WM JOMNOJHEHUHM B JIOKAJIbHBIA akKT C
MpeABAPUTEIILHBIM MTOJIYYEHUEM OT HETO COTJIACHS.

9.3. I3MeHeHus U JOMOJHEHHS B JIOKAIbHBIM aKT BCTYMHAIOT B CWJY C JaThl, YKa3aHHOW B IpPHUKa3e O
BHECEHUH W3MEHEHUI WM JIONOJIHEHHUH B JIOKAJIbHBI HOPMATUBHBIN AKT, & B CIy4ae OTCYTCTBUS YKa3aHUS B
HEM JaThl — 10 UCTEUEHUHU 7 KaJIeHJApHBIX JHEH C JaThl BCTYIUICHUS MPUKa3a O BHECEHUU U3MEHEHUM WITU
JIOTIOJIHEHUH B JIOKQJIbHBIN aKT B CHITY.

9.4. 3MeHeHUs W JONOJHEHUS B MPEANHUCAaHUS U TpeOOBaHUsS, MPOTOKOJIBI M aKThl, METOJAUYECKUE
PEKOMEH/IallUU, aKThl O IPU3HAHUM JIOKAJIbHBIX AKTOB YTPATUBLIMMU CUITY, HE BHOCSATCA.

X. 3aka0uyuTeabHbIE MOJI0KEHUS

10.1. Hactosee [lonoxxeHnne npuHUMaeTcsi ¢ y4eTOM MOTUBUPOBAHHOTO MHEHUS MPEACTAaBUTEIBLHOTO
opraHa YupexJIeHus.

10.2. [TonoxeHue BCTyNaeT B CUITY € JaThl €r0 YTBEPKACHUS AUPEKTOPOM Y UPEHKACHUS.

10.3.ITonoxxeHre yTpaunBaeT CHIIY B CIy4dae IPUHATHS HOBOTO [10JI0KeHus 0 IOKAJIbHBIX aKTaX.

10.4. Bompocsl, HE yperyiupoBaHHbIe HacTosIIMM [lonokeHHeMm, MOAJIeKaT YPEryJupOBaHHUIO B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOJATeNbCTBOM P®, YctraBoM YupekIeHUsS U WHBIMU JIOKAIbHBIMU
HOPMAaTUBHBIMU aKTaMH Y UPEKICHHUS.



