PACCMOTPLEHO VT BI :PACITAIO

Ha 3ace/laHuH Aupc_mdp MECTB\ «boJblieadanacoscr

MeIarorHueckoro coBeTa ‘( OLI I I IMP PT..-\

MBOY «bonsmeadanacosekas COLIy» T /‘—* “JLI Danum:

HMP PT l[pm«\ i Ne I :

Mpotokoa Ne 4 S B SR 20 7

Ol « 7 » L 20 I

MHOJIO’)KEHUE
O BUBJIMOTEKE

1. bubnuoreka SIBIISIETCS CTPYKTYPHBIM MOJIpa3IeICHUEM MBOY
«bonbimeadanacoBckast Ccoll» HMP PT (mamee - oOmeoOpa3zoBaTENBEHOE

YUPEKICHHE), YYACTBYIOIIMM B Y4YeOHO-BOCHHUTATEIBHOM Ipollecce B  LEIIX
o0OecrieyeHusi MpaBa Y4YaCTHUKOB 0Opa3oBaTelIbHOrO IIpoliecca Ha OecruiaTHoe
NOJIb30BaHNE OMOTMOTEYHO-MHPOPMAIIMOHHBIMU PECYpPCaMH.

2. enn OubnuoTexku oOHIE00pPa30BATENBHOIO YUPEXKICHUS COOTHOCSTCS C LEIIMHU
00111€00pa30BaTeNbHOIO  yupexaeHus: (opMupoBaHue oOIIEH KyJIbTypbl JIMYHOCTH
oOyyarolmmxcss Ha OCHOBE YCBOGHHMsSI O053aTeIbHOIO MHUHUMYMa COJAEpIKaHUS
o0mieoOpa3oBaTeNbHBIX MPOrpaMM, UX aJanTanus K >KU3HU B OOIIECTBE, CO3/IaHUE
OCHOBBI /IS OCO3HAHHOTO BBIOOpa M TOCJEIYIOMIET0 OCBOSHHS MPO(heCcCHOHATBHBIX
o0pa3oBaTeIbHBIX IPOrPaMM, BOCIIUTAHHE IPaXAaHCTBEHHOCTH, TPYIOJII00MS, YBAaKESHUS
K MpaBaM M CcB0OOOJaM 4eJoBeKa, JIIOOBU K OKpy»Xkatoled mnpupone, Poaune, cembe,
dbopmMupoBaHue 310pOBOTO 00pa3a KU3HH.

3. bubnuoreka pykoBOACTByeTCS B CBOEH AESTENBHOCTH (eepalibHBIMU 3aKOHAMH,
ykazaMu u pacnopspkeHusimu  [Ipesuaenta Poccuiickoit ®Deneparuu, PecmyOnuku
TarapcTaH, IIOCTaHOBJICHUSMH M pacnopsokeHusmu [IpaBurenscTtBa Poccuiickon
®enepanuu, Kabunera MunuctpoB PecnyOnuku TatapcTtan, npukazaMu U pelieHUSIMU
MunuctepctBa oOpazoBanus u Hayku Poccuiickoii denepannn, PecyOnuku TaTapcran,
yIpaBJICHUS oOpa3oBaHus VCIIOJIHUTEIBHOTO KOMUTETA HuxuHekamckoro
MyHHUIIMIAIbHOTO paiioHa PecnyOnuku Tarapctan, ycrtaBom o011e00pa3oBaTeIbHOTO
yupexaeHus, HactosmuM [lonoxenuem.

4. JlesiTenbHOCT,  OMONIMOTEKH  OCHOBBIBAaeTCSA Ha MPHUHIMIAX  JIEMOKpPATHUH,
ryMaHu3Ma, OOILIEJOCTYHOCTH, IPUOPUTETA  OOIEYENIOBEYECKUX  LIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMYHOCTH.

5. [Topsinok ucnonb30BaHUSI HCTOYHUKAMHU WH(GOPMAIINH, TIEPEYCHb OCHOBHBIX YCIyT
U YCIIOBUS MX IpeJoCTaBiIeHUs ornpeaenstores HactosmumM [lonoxxenueMm u IlpaBunamu
MOJIb30BaHMST OMOIMOTEKOHN, YTBEPKIACHHBIM JUPEKTOPOM OOIIE00pa30BaTEILHOTO
YUPEKIACHHUS.

6. O6m1ieo0pazoBaTeibHOE YUPEKJACHUE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh U
KaueCTBO OUOIMOTEYHO-UH(OPMAIIMOHHOTO OOCTYKUBaHUS OMOINOTEKH.

7. B Oubnuortexke 3ampemiaercss H3JaHUME UM PAaCHpOCTPAHEHHE  IEYATHBIX,
ay/IMOBU3YaJbHBIX M WHBIX MaTEpUajIOB, COAEpXKAIIUX XOTS Obl OJAMH W3 MPHU3HAKOB,
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IIPEAYCMOTPEHHBIX YacThIO IepBoM cTaThu 1 denepanbHOro 3akoHa ot 25 uronsg 2002 r.
No 114-®3 "O npoTUBOAEHCTBUU 3KCTPEMUCTCKOM NEATENBHOCTU", HE JOMyCKaeTcs
HaJIM4YME  OSKCTPEMUCTCKUX  MaTepHalioB,  MPU3bIBAIOIIUX K  OCYIIECTBICHUIO
AKCTPEMHUCTCKON  ACSATEILHOCTH JIMOO OOOCHOBBIBAIOIIMX WJIM  OIPABJIBIBAIOIINX
HEOO0XOAMMOCTh OCYLIECTBICHHS TaKOH JIEATENIbHOCTH; My OIMKaluii, 000CHOBBIBAIOIINX
WIK OIpaBAbIBAIOIIMX HAIMOHAIbHOE U (WJIM) pPacoBOE NPEBOCXOJICTBO KaKOM-
1100 STHUYECKOH, COLMAIbHON, PAacOBOM, HAIIMOHAIBHOW WM PETUTHO3HOW TPYIIIHI.
Kpome Toro, k TakuMm MaTtepuajgaM, B COOTBETCTBUH CO CT. 13 deaepaibHOro 3aKoHa OT
25.07.2002 r. Ne 114-®3 otHOCATCS:

a) o(pHuMaIbHBIE MATEPHAIIBI 3AMPEIIEHHBIX SKCTPEMHUCTCKAX OpraHu3aIliii;

0) MaTepualbl, aBTOPaMH KOTOPBIX SIBJISIFOTCS JIMIIA, OCYXJCHHbIE B COOTBETCTBUU C
MEXTyHapOJHO-TIPAaBOBBIMU aKTaMM 3a MPECTYIUIEHHUS NPOTUB MHUpa U YeJIOBEYeCTBa U
coJepXKalllie INpU3HAKU, IMPEAYCMOTPEHHBIE YacThlO MEPBOM cTAaTbu | HacCTOALIErO
denepanbHOrO 3aKOHA;

B) mo0ble MHBIE, B TOM YHWCJIE€ aHOHMMHBIC, MaTEpHajbl, COACpKAIIUE MPU3HAKH,
IIPElyCMOTPEHHBIE YacThIO NIEpBOM cTtaThu 1 HacTosmero denepanbHOrO 3aKOHA.

B mnomemienun Oubnuoreku pasmemaercs dDenepanbHbIi CIIHCOK SKCTPEMHUCTCKON
JUTEpaTyphl. YTBEPXKIEHHBIH (enepaabHBIM OpPraHOM HCHOJHUTENBHOW — BIIACTH,
3aIMPEIIEHHON K paclpOCTpaHEHUIO Ha TeppuTopun Poccuiickon denepanum.

8. OCHOBHBIMH 3a7a4aMU OMOJIIMOTEKHU ABIISTFOTCS

a) oOecriedyeHre y4acTHHKaM  0oOpa3oBaTEIbHOIO  Ipolecca-  O00yYaromIuMcs,
nearornyeckuM paboOTHUKAM, POAMUTENSIM OOydYaroIIuxcs (Jajnee- MOJb30BaTeNsIM) -
nocTyma K wH(OpManuu, 3HAHUSAM, HUACSM, KYyJIbTYpHBIM IIEHHOCTSM TOCPEICTBOM
UCTIOJIB30BaHMUS OMOMMOTEYHO - HMH(OPMAIMOHHBIX PECYpCOB 00111€00pa3zoBaTeIbLHOIO
VUpEXKACHHUS Ha PA3IMYHBIX HOCUTENSAX: OyMakHOM (KHWXKHBIA —GoHHA, (OHI
NEPUOINYECKIX M3/IaHNi); MarHUTHOM ( (OHJ ayano- U BuaeokacceT); mudposom ( CD
- IUCKH ); KOMMYHHKATUBHOM ( KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTESX;

0) BOCIIUTAHUE KYJIBTYPHOTO M TPAXJAHCKOTO CaMOCO3HAaHHs, IMOMOIIb B
conuanu3anuy 00ydJaroIerocs, pa3BUTHHI €0 TBOPYECKOTO MOTEHINATIA;

B) (dhopMHUpOBaHUE HABBIKOB HE3aBUCUMOI'0 OMOIMOTEUHOTO TOJIb30BaTeNs: 00ydYeHHe
MOKCKY, OTOOPY U KPUTHUECKON OIleHKE MH(pOpMALIHH;

T) COBEPIIIEHCTBOBAHUE TMPEJOCTABIAEMBIX OUOIMOTEKON yCIyr Ha OCHOBE
BHEJIPEHMSI HOBBIX MH(DOPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEpU3AIK OMOIMOTEYHO-
UH(POPMAIMOHHBIX POIIECCOB, (hopMHupoBaHUE KOMPOPTHON OUOIUOTEUHON CPEIBI.

9. JUiist peanu3alii OCHOBHBIX 3aj1ad OubinmnoTexa:

a) dbopmupyer bonn OMOIMOTEeYHO-UHPOPMALTMOHHBIX pecypcoB
00111e00pa30BaTENBHOTO YUPEKACHHUS:

- KOMIUIEKTYET YHUBEpCaJIbHbIN (POHJI yUeOHBIMH, XYJI0’)KECTBEHHBIMHU, HAyUHBIMH,
CIPABOYHBIMM, TMEJArOrMYECKUMU M  HAyYHO-TIOMYJSPHBIMU  JOKYMEHTaMHU Ha
TPaIUIIMOHHBIX H HETPATUIIMOHHBIX HOCUTENSX WH(OPMAINH;



- akKymMyJupyeT (OHJ JOKYMEHTOB, CO3/1aBa€MbIX B 00I11e00pa3oBaTeIbHOM
yupexxaeHnu (myOnukauuii 1 padoT meaaroroB oOHIe00pa30BaTEIbHOTO YUPEKICHHUS,
JY4IIUX HAYYHBIX pabOT U pedepaToB 00yJarOUTUXCs U Ap.);
- OCYIIECTBIISIET pa3MeIIeHUE, OPTaHU3AINIO H COXPAHHOCTH JOKYMEHTOB;
0) co3qaeT HH(POPMAIIMOHHYIO MPOIYKIIHIO:
- OCYUIIECTBIISIET aHAJTUTUKO-CUHTETUYECKYIO MepepaboTKy UH(pOopMaIuy;
- paszpabarbiBaeT peKOMeHAaTeNbHble Oubauorpadguueckue mOocoOus (CIHCKH,
0030pBI, yKa3aTenu u T.11.);
- obecrnieunBaeT  WH(POpMUpPOBAHHUE  TMOJB30BaTeNe 00  WHDOpPMaMOHHON
IPOTYKITUH;
B) OCYILIECTBIISIET nuddepeHImpoBaHHOE OnbIMOTEeYHO-UH(POPMAITMOHHOE
o0cy’KMBaHHE 00YyYarOIINXCS:
- MpPeI0CTaBIsIeT UHPOPMAIMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCUTEIIAX Ha OCHOBE
U3YYEHHS UX UHTEPECOB U MH(GOPMALIMOHHBIX TOTPEOHOCTEH;
- CO3/aeT yCIOBUS JUISI pealM3allid  CaMOCTOSITENIbHOCTH B OOy4YeHHH,
[I03HABATEIBHOM, TBOPYECKOM  JIEATEIBHOCTM C OINOPOM HAa  KOMMYHHKALHIO;
CHOCOOCTBYET Pa3BUTHIO HABBIKOB CAaMOOOYUEHUS;
- OKa3bpIBaeT MH()POPMALMOHHYIO TOAJNEPKKY B PEIICHUH 3ajad, BO3HUKAIOIIUX B
npolecce ux yueOHo#, caMoo0pa3oBaTeIbHOM U JOCYTOBOM AESITEIIbHOCTH;
- OpPraHM3yeT MAacCOBBIE MEPOIPHUATHS, OPHUCHTUPOBAHHBIC HA pa3BUTHE OOIIEH, U
YUTATENBCKON KYJIbTYPhl TUYHOCTH, COACHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIICHHUS;
- COJICUCTBYET WIEHaM TMEJAarorMyeckoro KOJJIEKTHBA MW aJMUHUCTPAIUH
YUPEKICHHSI B OpraHu3aIii 00pa3oBaTeI-HOTO MPOIECCa U I0CYTa 00yJaroImuXCs;
- PYKOBOJMT BOCIIUTATENIbHOM pabOTON C KHUTOM B rpyNmax MpoJICHHOTO JIHS;
r) OCYUIECTBIISET b depeHIupOBaHHOE O61OIMOTEeYHO-UHPOPMALITMOHHOE
o0CITy’KMBaHHE METArOTHIECKUX PaOOTHUKOB:
- BBISIBIISIET WH(GOPMAIIMOHHBIE TOTPEOHOCTH M YJIOBJIETBOPSIET 3aMIPOCHI, CBSI3aHHBIE
¢ 00y4yeHreM, BOCTIUTAHUEM U 3JIOPOBBEM JIETEIH;
- BBISBIISIET WHPOPMAIIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSIET 3apPOCHl B 00JIACTH
nearornyecKuX MHHOBAIMI U HOBBIX TEXHOJIOTHH;
- COJEHCTBYET MPOPECCHOHAITBHON KOMIIETECHIIMH, TOBBIIICHUIO KBaTH(PUKAIIH,
NPOBEACHUIO aTTECTALlUY;
- co3maer OaHK  medarormyeckod  MHGOpMalMUM  KaK ~ OCHOBBI  €IUHOU
WHPOPMAIIMOHHOW  CITy>)KOBI  00IIe00pa30BaTENFHOTO  YUPEKIACHHS, OCYIIECTBISICT
HAKOIUICHHE, CUCTEMATU3AIUI0 HHPOPMAITUH TI0 MIPEAMETaM, pas3jeiiaM U TEMaM;
- OpraHU3yeT JOCTYM K OaHKY IeJarorndyeckoi MHPpopMaIiy Ha JJFOObIX HOCUTENAX;
MIPOCMOTP ANEKTPOHHBIX BEPCUM METArOrMYECKUX U3TaHUM;
- OCYILECTBISIET TeKyllee MHpopMuUpoBaHUe (IHM HH(OpMaLKU, 0030pbl HOBBIX
MOCTYTUICHUH W MyOiuKaiuii), ”HGOPMUPOBaHHE PYKOBOJCTBA 00IIE00pa30BaTEIHLHOTO
YUPEKICHHS TI0 BOIIPOCAM YIIPaBIEHUS 00pa30BaTEIbHBIM IIPOLIECCOM;
- MO/JICP>)KUBACT ACSITEIIbHOCTh MEJAarorn4eckux pabOTHUKOB B OOJACTH CO3JaHUS
WH(OPMAIIMOHHBIX MTPOYKTOB;
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- CHOCOOCTBYET MPOBEACHUIO 3aHATUH MO (QOPMUPOBAHHMIO HH(POPMALIMOHHOM
KyJbTYpbI; SBISeTCS 0a30i UIs MPOBEICHHUS NPAKTUYECKUX 3aHATUH 1O paboTe ¢
MH(POPMALIOHHBIMU PECYpPCaMU;

1) OCYILIECTBIISIET nudepeHImpoBaHHOE OnbIMOTeYHO-UHPOPMAITUOHHOE
oOciTyKMBaHHE POJUTENCH 00ydaromuxcs;

- YZIOBJIETBOPSET 3alpOChl OJIb30BaTeNeil 1 HHPOPMUPYET O HOBBIX MOCTYIUICHUSIX
B OMOIHOTEKY;

- KOHCYJIbTHPYET 10 BONPOCAM OpraHU3alM CEMEWHOro0 YTEHHUs, 3HAKOMHT C
uH(popMalMel o BOCIUTAHUIO I€TEN;

- KOHCYJIBTHPYET M0 BOIPOCaM yUeOHBIX M3IaHUH ISl 00y UJaromnXCsl.

8. bubnuoreuno-nH(popMaMOHHOE O00CITYKMBAaHUE OCYLIECTBIIIETCS Ha OCHOBE
OMOIMOTeYHO-UH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBMM €  Y4YEOHBIM U
BOCIIMTATENIbHBIM  IUIAaHAaMU  0011€00pa30BaTENbHOIO  YUPEXKIEHUs, IporpaMmMami,
MIPOEKTAMH U IJIAHOM PabOThl OMOIUOTEKH.

9. CrioHCcOpcKasi TIOMOIIIb, MOJIyYeHHAs] OMOIMOTEKONH B BUIE IICJIEBBIX CPEACTB HA
KOMIUIEKTOBaHME (OHJa M 3aKynKy OOOpYyJIOBaHMs, HE BIEYET 3a COOON CHMXKEHUs
HOpPMAaTUBOB U (WiM) aOCOJIIOTHBIX pa3MepoB (HUHAHCUPOBaHUS U3 Oro/KeTa
001eo0pa3oBaTeIbHOTO YUpekKAeHU. J[eHex)HbIe cpeAcTBa 3a CAAHHYH OMOIMOTEKON
MaKyJaTypy  pacXoIylOTCsl Ha  YJIyYllleHHE  MaTepUabHO-TEXHUYECKOW  0a3bl
OMOIMOTEKH, MOAMMUCKY Mpo(decCHOHANbHBIX M3AaHUM, KOMIUIEKTOBaHME (oOHJIa
JIOKYMEHTOB.

10. B memsx obecriedeHus MoJepHU3alUU OMOIMOTEKH B YCIOBHIX MH(OpPMaTU3aluU
o0pa3oBaHus U B TpeiesiaX CPEACTB, BEACTSIEMBIX yUpeauTeneM, 001meoopa3oBaTeabsHOe
yupexxaeHue odecrneunBaeT OuOINOTeKy:

- rapaHTUPOBAHHBIM (dbuHaHCUPOBAHUEM KOMIUIEKTOBAHUS O6ubIMOTEUHO-
UH(OPMAIIMOHHBIX PECYPCOB ( B CMETE YUPEKACHUS BEIBOJUTCS OTIEIBHO);

- HEOOXOAMMBIMU  CIyKEOHBIMM ¥  TPOU3BOACTBEHHBIMH TIOMEIICHUSMHU B
COOTBETCTBUM CO CTPYKTYpOM OMOJMOTEKHM M HOPMATHBAMH IO TEXHUKE OE30MaCHOCTH
AKCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BIQXXHOCTH, 3albLIEHHOCTU
NOMEUICHHS], KOPPO3UOHHO-AKTUBHBIX MPUMECEH WM 3JIEKTPOIPOBOASALICH MbUIM) U B
cootBeTcTBUH ¢ nojokeHusiMu CanlluH;

- COBPEMEHHOM  DJIEKTPOHHO-BBIYMCIUTEIBHON,  TEJIEKOMMYHUKALIMOHHOW U
KOIMPOBAJIbHO-MHOXKUTEJIBHON ~ TEXHUKOM M HEOOXOIMMBIMH  NPOrPaMMHBIMU
NPOAYKTaMHU;

- PEMOHTOM U CEpBUCHBIM O0CTYKMBaHHEM TEXHUKH U 000PY10BaHUS OMOINOTEKH;
- OMOTMOTEYHON TEXHUKON M KaHUEISIPCKUMU MPUHAJJICKHOCTSIMHU.

11.  OOmieoOpa3zoBaTeNbHOE YUYPEKACHHUE CO3[ACT YCIOBHS Ui  COXPAaHHOCTH
anmnaparypbl, 000pyJJOBaHHUS U UMYyIIECTBa OMOIMOTEKH.

14.0OTBETCTBEHHOCTh 3a CHCTEMAaTHUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHMSI OCHOBHOIO
¢onma OmOMMOTEKH, KOMIUIEKTOBaHME Yy4eOHOro (¢oHJa B  COOTBETCTBHH C
(denepaJbHBIMU NEPEYHSIMU YYEOHUKOB M Y4YeOHO-METOAMYECKUX W3JIaHUM, co3daHue

4



HEOOXOAMMBIX YCIOBHHA Ui JCATEIBHOCTH OMOTMOTEKH HECeT PYKOBOIWTEND
00111600pa30BaTENILHOTO YUPEXKICHHSI B COOTBETCTBUH C YCTABOM YUPEKICHUSI.

15.  PexuMm paboThl OWOIMOTEKHM OMpeAeNsieTCS  3aBeAyIONUM  OHUOIMOTEKOM
(OubnuorekapeM) B  COOTBETCTBMM C TPaBWJIAMU BHYTPEHHETO  pacrnopsaka
oOmieobpazoBaTenbHOro yupexaenus. [Ipu onpenenenun pexxuma padboTsl OMOIMOTEKU
IpeIyCMaTPHUBAETCS BBIJICIICHHUE:

- JIBYX 4acCOB pabouyero BpeMEeHH! €KEeTHEBHO Ha BBHITIOJHEHUE BHY TPUONOINOTEUHOM
paboTHI;

- OTHOTO pa3a B MeECAIl - CAHUTAPHOTO [HS, B KOTOPBIA OOCITyXHBaHHE
nojp30BaTeNiel  He  mpou3BoAMTCA. B memsx  obecriedeHHs — PalMOHAIBHOTO
UCTIOJIb30BaHUsT WH(GOPMAIIMOHHBIX PECYpCOB B pabOTe C JEThbMU U FOHOIIECTBOM
OoubnroTeka 00IIe00pPa30BATEILHOTO YUPEKICHUS B3aUMOJICHCTBYET ¢ OMOIMOTEKaMHU
MunucrepctBa KynbTypbl Poccuiickoit @enepaunu, Pecyonuku TatapcTas.

- Ynpapnenue OuOIMHMOTEeKOM OCYIIECTBIISIETCS B COOTBETCTBHHU c
3akoHONaTeNbcTBOM Poccuiickoit ®enepanmu, Pecrybmukun TartapctaHn u  ycTaBoM
00111600pa30BaTENILHOTO YUPEKICHHSL.

- OO6miee pyKOBOJCTBO JAEITEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOJIUTEIb
00111600pa30BaTENILHOTO YUPEHKICHHSL.

- PykoB01cTBO OMOIMOTEKOM OCYIIECTBIIAET 3aBEAY IO ONOIHMOTEKOM

- (bubnmuoTekapb), KOTOPBIM HECET OTBETCTBEHHOCTh B TIpejaesiax CBOeH
KOMIIETEHIIMK  Tepes; OOIEeCTBOM U PYKOBOAHUTENIEM  00IIe00pa3oBaTeIbHOTO
YUPESKICHHSI, 00YIAFOIIUMUCS, UX POTUTEIAMHU (MHBIMU 3aKOHAMH TIPEJICTABUTEIISIMHE) 32
OpraHM3alMi0 ¥  PE3yJbTaThbl JACATEIHHOCTH OHOIMOTEKM B COOTBETCTBHU C
(GYHKIIMOHAILHBIMU ~ O0SI3aHHOCTSIMHU,  MPEAYCMOTPEHHBIMU  KBaTU(UKAIIMOHHBIMU
TpeOOBaHHUSAMH, TPYAOBBIM JOTOBOPOM M YCTaBOM OOIIEO00pa30BATEILHOTO YUPESIKIACHHSI.
- 3aBenytomui ONOIMOTEKOM (bubnmuoTekapsp) Ha3HA4YaeTCs
PYKOBOJUTEIIEM

- 00111e00pa30BaTENLHOTO YUPEIKACHUS, MOXKET SIBIATHCS WICHOM IMEAaroruaeckKoro
KOJJICKTHBA M BXOAHWTH B COCTaB IEJAarOrMYECKOr0 COBETa 00I1eo0pa3oBaTeIb-HOTO
YUPESIKICHHSI.

- Metoaudeckoe COMPOBOXKICHUE JACATEIBHOCTH OHOIMOTEKM OOecreynuBaeT
CHenMagucT (METOAUCT) Mo y4eOHbIM (DOHAAM U MIKOJBHBIM OMOJIMOTEKaM YTpaBJICHUs
o0Opa3oBaHUEM, YUPESIKICHHSI CUCTEMBI MEPETOATOTOBKA M TIOBBIIICHUS KBaTH(PUKAIIH,
PETMOHATBFHOTO WH(POPMAIIMOHHOTO [IEHTPA.

- 3aBenyromuid  6ubamoTekoit (OmbimoTekaph) pa3pabaTbiBaeT M MPEACTaBISET
PYKOBOAMTENIO O0IIe00pa30BaTEILHOTO YUPESKICHHUSI Ha YTBEPKICHUE CIIEAYIONTNE

JTIOKYMEHTBHI:
- a) MOJIOKEHHE 0 OUOIMOTEKe, TpaBuIIa MOIb30BaHUs OMOINOTEKOI;
- 0) CTPYKTYpY M IITaTHOE pacnucaHue OMOInOTEKH;

- B) TJIAHOBO-OTUYETHYIO JIOKYMEHTAITHIO;

- r) TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.



- [lopsimox  KOMILJIEKTOBaHUs  WTaTa OWONIMOTEKH  0011e00pa30BaATEIHLHOIO
YUPEKIACHUS PETTIAMEHTUPYET €TI0 YCTABOM.

- Ha paGory B OMONMOTEKY NPUHUMAIOTCS JIMI[A, HUMEIONIME HEOOXOIUMYIO
npodeccHoHaNBHYIO TIOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHUAM KBATH(DUKAITMOHHON
XapaKTepUCTUKU TO JODKHOCTH M TIONYYEHHOW CIENUaTbHOCTH, MOJATBEPKICHHYIO
JIOKyMeHTaMH 00 00pa3oBaHuy U ( WUIM) KBATU(UKAIUH.

- PaGoTHuKM OMOIMOTEK MOTYT OCYHIECTBIISITH MEAArOTHYECKYI0 ICSTEIBHOCTD.
CoBmernieHre OMOIMOTEUHO-MHGOPMAITMOHHON W IMEJIarormuecKor  JesTeIbHOCTH
OCYILIECTBIISIETCS] PAOOTHUKOM OMOITMOTEKH TOIBKO Ha JOOPOBOJIHHOM OCHOBE.

- TpynoBeie oTHOmIEHHST pPaOOTHUKOB OMOMMOTEKH H 00mEeo0pa3oBaTeIHLHOTO
YUPESKICHUSI PETYJIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENLCTBY Poccuiickoit denepaiuu o Tpyae.

- PaGoTHrKN OMOIMOTEK UMEIOT MPaBO:

- a) CaMOCTOSITEILHO BBIOMpaTh (POPMBI, CpeACTBA M METOABl OMOIMOTEUHO-
UH(POPMAIIIOHHOTO 00CITYyKHBaHHUS 00pa30BaTEIHLHOTO M BOCIUTATEIHHOTO MPOILIECCOB B
COOTBETCTBUM C LIETSIMU M 33JladyaMH, yKa3aHHBIMH B yCTaBe OO0IIe00pa3oBaTebHOTO
YUPEKICHUSI U TIOJIOKEHUHU 0 OUOIMOTEeKe 00111€00pa30BaTeIbHOIO YUPEIKICHHUS;

- 0) MIPOBOJUTH B YCTAHOBJICHHOM TOpsAKE (aKyIbTATHBHBIC 3aHATHS, YPOKHU U
KPYKXKH OUOIMOTeUHO-OMOIMorpadudecknx 3HaHUN U HH()OPMAIIMOHHON KYJIbTYPHI;

- B) OTIPEIEIISITh HCTOYHHKU KOMIUIEKTOBaHMS HHPOPMAITMOHHBIX PECYypPCOB;

- r) W3piMaTh W peanu30oBhIBaTh JIOKYMEHTHI U3 (OHIOB B COOTBETCTBHH C
WHCTPYKIMEH 1O ydeTy OubnuoreuHnoro (GoHma;

- 1) OTIPENENISITh B COOTBETCTBUU C TMPaBUJIAMHU TIOJIb30BaHMS OMOIMOTEKON
00111e00pa30BaTEILHOTO YUpEKICHHUSI, YTBEPKIEHHBIMH PYKOBOJIUTEIIEM

00111600pa30BaTEIBLHOTO YUPEKICHUS, U TI0 COTJIACOBAHUIO C POJUTEIHLCKUM KOMUTETOM
VI TIOTICYUTEITLCKUM COBETOM BHJIBI M pa3Mephbl KOMIIEHCAIIUHU yIiepOa, HAHECEHHOTO
MIOJIb30BATEIIMU OUOITMOTCKH;

- e) BHOCHUTH MIPEJIOKEHUS PYKOBOIUTENIO  00IIe00pa3oBaTeIbHOTO
YUPEKICHUS 110

- COBEpIIEHCTBOBAHUIO OIUIAThl TpyJa, B TOM YHCIE HaA0aBOK, JOMJIAT H
MIPEMUPOBAHUS PaO0OTHUKOB OMOJMOTEKH 3a TOMOJHUTEIBHYIO paboTy, HE BXOISIIYIO B
KPYI OCHOBHBIX OOsI3aHHOCTEW paOOTHUKOB OWOJIMOTEKH; MO KOMIIEHCAIIHOHHBIM
MEpPOIPUSATUSIM, CBSI3aHHBIM C BpPEIHBIMH YCIOBUSMU TpyAa (OuOIMOTEYHas MbUIb,
MPEBBINICHUE HOPMATUBA PAOOTHI HA KOMITBIOTEPE).

- )  Y4yaCTBOBaTh B YIIPABJICHHH OOIICOOPA30BATEIbHBIM YUPEKICHHEM B
MOPSIIKE, OMPEICTIIEMOM YCTAaBOM 3TOTO YUPEKICHNUS,

- 3) UMETh €XETOJHBIA OTIMYyCK 28 KaJleHAapHbIA AHEH M JOMOJHUTEIbHBIN
OMJIAYMBAEMBII OTIMYCK B COOTBETCTBHM C KOJUIGKTUBHBIM JIOTOBOPOM  MEXIY
pabOTHUKAMH M PYKOBOACTBOM OOIIE00pa30BaTEIBLHOTO YUPEKACHUS WM HWHBIMH
JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMU;

- n) OBITh MPEJCTABICHHBIMU K Pa3NUYHBIM (pOpMaM MOOMIPEHHUs, HarpajaMm U

3HaKaM OTJIWYMS, IPEAYCMOTPEHHBIM AJi11 pAOOTHUKOB 00pa30BaHus U KyJIbTYPbI;
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- K) y4acTBOBaTb B COOTBETCTBMM C 3aKOHOJATEIILCTBOM PoccHiickoi
denepanuu B paboTe OMOIMOTEYHBIX aCCOIMALIUN I COIO30B.
- PaboTHHKHN OMOINOTEK 00S3aHbI:

- a) o0ecreyuTh MOJIb30BaTENsIM BO3MOKHOCTh pabOThl ¢ MH(POPMALMOHHBIMU
pecypcamu OMOINOTEKH;

- 0) uHpOpMHUpPOBaTh  MOJb30BAaTEIe O  BUAAX  MPEAOCTaBISIEMBIX
OUOIMOTEUHBIX YCIYT;

- B) o0ecneunTh HAyYHYIO OpraHMu3alnio (HOHI0B U KaTajJoros;

- r) dbopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKIECHHBIMU (heepaibHbIMU
NEePEeYHIMHU y4eOHBIX W3aHHH, 00pa3oBaTeIbLHBIMU nporpaMMamMu

0011e00pa30BaTEeNIbHOTO YUPEkKACHUS, HUHTEpECaMH, NOTPEOHOCTAMHU M 3aIpocaMH BCeX
KAaTerOpui NOJIb30BATEIEH;

- 1) COBEPIIEHCTBOBATH uH(popMaIoHHO-Oubrorpaduueckoe u
OoubaMoTeyHoe 00CITy)KMBaHUE MOJIb30BaTENCH;

- o0ecrieunBaTh COXPAaHHOCTh HCIIOJNB30BAHUSA HOCHUTENEW WHPOpPMAINH, UX
CUCTEMAaTHU3aLHIO0, pPa3MEILCHHE U XPAaHEHUE;

- k)  o0ecneuMBaThb pEXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTIMU
noJip30BaTeNeit u paboToi 0011e00pa30BaTENFHOTO YUPEKICHHMS,

- 3) OTYHUTHIBATHCSI B YCTAHOBICHHOM TMOpSAAKE TMEpel PyKOBOAUTENIEM
0011e00pa30BaTENbHOIO YUPEKACHHUS;

- ) NOBBINIATh KBATH(PHUKALIUIO.

- [Tonp3oBaTenn OMOIUOTEKH UMEIOT MPABO:

- a) MoJIy4aTh TMOJIHYI0 WH(pOpMamuioo o coctaBe Oubmuoredynoro ¢GoHaa,
UHPOPMAIIMOHHBIX pecypcax U MPeA0CTaBIIEMbIX OUOINOTEKON yCayrax;

- 0) M0JIb30BaThCsl CIIPABOYHO-OMOIMOrpaduuecKuM anmnaparoM OUOINOTEKH;

- B) HOJTy4aTh KOHCYJHTAIMOHHYIO MOMOIIL B IOMCKE W BBIOOPE MCTOYHUKOB
uHpOpMaINH;

- T) MOJTy4aTh BO BPEMEHHOE TOJIh30BaHNE Ha a0OHEMEHTE U B YUTAJILHOM 3aJIe
NICYATHBIC U3JJAHUs, ayANOBU3YTbHBIC JJOKYMEHTHI M JPyTrUe NCTOYHUKHA UH(DOpMAIHH;

- 1) IPOJJIEBATh CPOK MOJB30BAHMUS TOKYMEHTAMHU;

- e) nojgydaTh ~ TEeMaTH4eckue,  ¢akrorpa@uueckue,  YTOUHSIONIHE U

oubnuorpaduueckue CrpaBKi Ha OCHOBE (oHIa OMOINOTEKH;

- ’K)  TIONydYaTh KOHCYJIBTaTUBHYIO TIOMOINb B pabore ¢ uHpopMaIuein Ha
HETPAAUIIMOHHBIX HOCUTEISX MPU TOJIB30BAaHUH IEKTPOHHBIM M HHBIM 000py/I0BaHUEM;
- 3) y4acTBOBATh B MEPOTIPUATHUSAX, IPOBOJIUMBIX OUOIMOTEKOM;

- 1) oOpamarscs JUI pa3perieHus] KOHQIUKTHON CHUTYaIllii K PYKOBOJUTEIIO
0011e00pa30BaTENBHOTO YUPEKACHHUS.

- [Tonb3oBaTenu OMOIUOTEKU OOS3aHbI:

- a) co0JIr01aTh MpaBuUa MOJb30BaHUs OMOIHMOTEKOM;

- 0) Oepe’KHO OTHOCUTHCS K TPOU3BEIACHHUSM TIedaTu (He BBIPHIBATh, HE
3aru0aTh CTpaHUIl, HE JieJaTh B KHUTaX MOJAYEPKUBAHHM, TOMETOK), UHBIM JOKYMEHTaM
Ha Pa3IMYHBIX HOCUTEISX, 000PyA0BaHUIO, HHBEHTAPIO;



- B) MOJIJICP’KUBATH TIOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOIMOTEKH, PACIIOIOKEHUS KAPTOUYEK B KATAJIOTaX M KapTOTEKaX;

- r) MOJIb30BAaThCsl LIEHHBIMH M CIPAaBOYHBIMU JOKYMEHTAaMU TOJBKO B
ITOMEIICHUN OMOINOTEKY,

- 1) yOeIuThCs MPHU TMOJYYCHUH JTOKYMEHTOB B OTCYTCTBHM J1e(DEKTOB, a mpu
oOHapyx)eHuu nmpouH(opMUpPOBaTHL 00 ATOM paboTHHUKA OMOIMOTeKH. OTBETCTBEHHOCTH
3a 0OHApYKEHHBIE Te(PEKTHI B CJTaBa€MbIX JJOKYMEHTAaX HECET IMOCIIECIHUN MTOJIb30BATEIb;
- e) pacHuChIBaThCSI B YUTATEIILCKOM (OpMYJIIpe 3a KaxAbld IMOJTyYSHHBIN
JIOKyMEHT (MCKIIroueHue: oOyyaromuecs 1-4 kiaaccoB);

- )  BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBIJICHHBIE CPOKU;

- 3) 3aMEHSITh JOKYMEHTbl OMONMOTEKH B Cllydae MX YTpaThl WJIM HOPYH UM
PaBHOILICHHBIMH.
- u) MOJIHOCTBIO PACCUUTATHCA C OWOJMOTEKONW MO0 WMCTEUYEHUU CpPOKa WU

paboTHI B 00111€00pa30BaTEILHOM YUPEIKICHUH.

- [Topsinok ucmonb30BaHus ONOINOTEKOM:

- a) 3anmuch 00ydJarOIIUXCsl 00I1e00pa30BaTENLHOTO YUPEKACHHS B OUOIHOTEKY
MPOU3BOJUTCA TIO CIHUCOYHOMY COCTaBy Kiacca B WHIAWBHAYyAJIbHOM TIOPSJIKE,
NeJarormiyecKuX U MHBIX paOOTHUKOB O0IIE00pa30BaTENLHOTO YUPEIKICHUS, POAUTEIICH
(MHBIX 3aKOHHBIX MPEJICTaBUTENEH) 00ydarouXcs - 0 Macropry;

- 0) nepeperucTpanus nojib3oBaTeseii OMOINOTEKH MPOU3BOJAUTCS €KETOTHO;

- B) JOKYMEHTOM, TIOJTBEPKAAIOIIUM TPaBO IOJIb30BaHUS OUOIMOTEKOM,
SBIIICTCS YUTATEIbCKUIN QopMyIIsp;

- r) YUTATENbCKUN  (opMymsip  (UKCHpPYET JaTy BBIJAYM  IOJE30BATEITIO
JIOKYMEHTOB U3 (hoH/1a OMOIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

- [Topsinok mob30BaHusT A0OHEMEHTOM:

- a) MOJIB30BATENIM UMEIOT MPABO TOJYYUTH MPABO HA JIOM U3 MHOTOTOMHBIX
u3/laHuii He Oosiee IByX TOKYMEHTOB OJJHOBPEMEHHO;

- 0) MaKCHMAaJIbHBIE CPOKH TTOJIb30BAHUS JIOKYMEHTAMMU:

- y4eOHUKH, Y4eOHbIE TOCOOUS - YUeOHBIN TO/;

- HAYYHO-TIONYJIIpHAsi, O3HaBaTENIbHAs, XY/I0)KECTBEHHAsI TuTeparypa - 1 Mecsir;

- MEPUOIMYECKUE U3IaHMs, N31aHUA MOBBIIIEHHOTO crpoca - 15 qHel;

- B) MOJIB30BATENIM MOTYT MPOJUITUTh CPOK MOJIb30BaHUs JOKYMEHTAMHU, €CJIU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH.

- [Topsiiok 1MOJTB30BaHUS YUTATBLHBIM 32JI0M:

- a) JIOKYMEHTBI, TpeHa3HaYeHHBIC I pa0OThl B UUTAJIHLHOM 3aJie, Ha IOM He
BBIJAIOTCS;
- 0) SHUMKJIONECINH, CIPABOYHUKHU, PEAKHE, IIEHHBIE W HWMEIOIIHECS B

€IMHCTBEHHOM JK3EMIUISIpe JOKYMEHTBHI BBIIAIOTCS TOJIBKO Jii paOOThl B YUTAIBLHOM
3ane;

- Opranmsanusi  OOCHY)KMBaHUS  YYaCTHHKOB  0Opa3oBaTENBHOrO  IMpoIlecca
NPOU3BOJUTCS B  COOTBETCTBHM C  MpaBWJIaMH TEXHUKH  O€30MacHOCTH U
MPOTUBOTIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMH.



