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1. bubnuoTeka siBnsieTcss CTPYKTYpHBIM noApazaenenueM MBOY «['umHazus _
uartepHatr 562 13» HMP PT (mamee oOmeo0pa3oBarebHOE YUpexKICHHUE),
YYacTBYIOIIMM B y4eOHO-BOCIUTATEIBHOM IPOLIECCe B LENIX 0OecreueHus rnpana
yuyacTHUKOB OOpa3oBaTenpHOr0 Impolecca Ha OecIUlaTHOE MOJIb30BaHHUE
OMOIMOTEYHO-UH(OPMAIIMOHHBIMU PECYPCAMMU.

2. llenn O6ubmmoTexku oO0IE00Pa30BATENBLHOTO YUPEKICHUS COOTHOCSITCS C
HessiMHU 001Ie00pa30BaTENbHOTO YUPEeXKIeHUsA: (OPpMUPOBAHNE OOIIEH KyIbTYypbl
JUYHOCTH OOYy4YaroIMXCs Ha OCHOBE YCBOEHHUS 00s3aTEIbHOTO MHHMMYyMa
coJepkaHusi 00Ieo0pa3oBaTeNbHBIX MNPOrpaMM, HUX aJanTalus K JKU3HU B
oOlIecTBe, CO3/laHUE OCHOBBI I OCO3HAHHOTO BBIOOpAa U MOCIEIYIOIIETO
OCBOEHHUSI  MpOo(decCHOHANbHBIX  00pa30BaTENbHBIX  MPOTPaMM,  BOCIUTaHHUE
Ipa)IaHCTBEHHOCTH, TPYJO0JI00Us, YBaXEHHUs K IpaBaM U cBOOOJaM ueJoBeKa,
M00BU K OKpyXarwoled mnpupoae, Pomune, cembe, (opMuUpOBaHUE 310pPOBOTO
o0pasza >KU3HH.

3. bubnuotreka pyKOBOACTBYETCS B CBOEH JeATEIBLHOCTH GeaepaaibHbIMU
3aKOHaMH, ykazamu W pacnopstkeHussMu lIpesunenta Poccuiickoit denepanun,
PecniyOnuku TartapctaH, MOCTaHOBJIEHUSIMU U pacniopsbkeHusiMu [IpaButenbcTBa
Poccuiickoii  ®enepaunn, Kabunera MunuctpoB PecnyOnuku Tatapcran,
MpuKa3aMu M penieHus MM MuHucTepcTBa 00pa3oBaHusi U Hayku Poccuiickoit
®enepanuu, Pecnyonuku TatapcrtaH, ynpaBiieHus: 00pa30BaHUs UCTIOTHUTEIHLHOTO
komuTeTa HukHEKaMCKOro MyHHIHMMANbHOTO paiioHa Pecmybnmuku Tatapcraw,
yCTaBOM 00111€00pa30BaTEILHOIO0 YUpexKaeHUs, HacTosuuM [lonoxxeHueM.

4, JlesTenbHOCTh OMOTMOTEKH OCHOBBIBAETCSl HA MPHUHIIMIIAX JIEMOKPATHUH,
ryMaHu3Ma, OOIIEIOCTYMHOCTH, NPUOPUTETa OOIIEUETOBEUYECKUX LIEHHOCTEH,
Ipa)X1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JINYHOCTH.

S. [lopsmok HCMONB30BaHMS ~WCTOYHUKAMU HMH(POpMalLlMK, IEpeUYeHb
OCHOBHBIX YCIYyI W YCIOBUS HMX MPEAOCTABICHUS OMPEACISIOTCS HACTOSIIHUM



[Tonoxenuem wu IlpaBunamu mMoJab30BaHUST  OMONIMOTEKOW, YTBEP>KICHHBIM
TUPEKTOPOM 00I1e00pa30BaTEIHLHOTO YUPEKICHUSI.

6. OO6mieoOpa3oBaTeIbHOE  YUpPEXKACHUE HECET OTBETCTBEHHOCTh 32
JOCTYIHOCTh M  KAauyecTBO OMOIMOTEYHO-WH(OPMALMOHHOTO  OOCTYKHUBaHUS
OMOINOTEKH.

1. B Oubnuoteke 3ampemiaercs H3AaHHE M PACIPOCTPAHEHHE MEYATHBIX,
ayJIMOBU3YaJIbHBIX U UHBIX MaTEPHUAIIOB, COIEPKAIIMX XOTs Obl OJIUH U3 TIPU3HAKOB,
MPEyCMOTPEHHBIX YaCThIO NepBoil cTathu DepepanbHoro 3akoHa ot 25 utons 2002
r. N2 114-®3 "c) nOpoTUBOACHCTBUM HKCTPEMUCTCKOW JEATEIBHOCTH , HE
JOIYCKAETCSl ~ HAJIM4YMWe  OKCTPEMHCTCKUX  MAaTEpHAJIOB, MNPU3bIBAIOIIUX K
OCYIIECTBIICHUIO * 3KCTPEMHUCTCKON MEATEIBHOCTH JTMOO OOOCHOBBIBAIOUINX WM
ONpAaBIBIBAIOIINX  HEOOXOAMMOCTh  OCYLIECTBIEHUS  TAaKOW  J€ATEIbHOCTH;
myOJMKanuii, 0OOCHOBBIBArPIIUX WM OMPABIABIBAIOIIMX HAlMOHAIbHOE W (WJIN)
pacoBoe TPEBOCXOJICTBO KAKOW-TMOO OSTHUYECKOM, COLMAJIbHOM, pPacoBOM,
HAallMOHAJIBHOW WJIM PEJIMTMO3HOW rpymnmbl. KpoMme TOro, kK TakuM Marepuaiam, B
cooTBeTCcTBUM CcO CT. 13 ®enpepansHoro 3akoHa or 25.07.2002 r. N2 114-@3
OTHOCATCSL:

a) ourabHBIE MAaTEPHUAIIBI 3aMIPEIICHHBIX YKCTPEMUCTCKUX OpraHU3alln;

0) MaTepuaibl, aBTOpPaMU KOTOPBIX SBISIOTCS JULA, OCYKJICHHBIE B COOTBETCTBUU
C MEXIYHApOJHO-TIPABOBBIMM aKTaMH 32 MPECTYIUIEHUS MNpPOTUB MHpa U
YeJIOBEUECTBA U COJAEpXkAIIMe IPU3HAKU, NPEITYCMOTPEHHBIE YaCThIO MEPBOU
crateu | Hacrosmero PenepanbHOrO 3aKOHA;

B) JIO0OBIE WHBIE, B TOM YHUCJIE aHOHUMHBIC, MaTEpHUAJIbI, COJIEpPKAINE TPU3IHAKH,
IPELYCMOTPEHHBIE YaCThIO NIEPBOM CTaThU HacTosulero PenepaibHOro 3aKOHa.

B  nomemenun  Oubnmoreku — pasmerniaercss  emepanbHBIA  CIIMCOK
OKCTPEMHUCTCKOW  JIMTEPATypbl,  YTBEPKACHHBIA  (eaepaibHbIM  OpraHOM
UCIIOJTHUTEILHOM BJIACTH, 3aNpPEIICHHOM K pACHpOCTPAHEHHID HAa TEPPUTOPUU
Pocculickon ®enepaum.

8. OCHOBHBIMU 3ala4aMy OUOIUOTEKH SBIISTFOTCS:

a) obecreyeHHWe ydYacTHHUKAM 0OO0pa3oBaTEILHOIO IPOoIlecca-00ydarouMces,
neJaroruaeckuM paboTHUKAM, POJIUTENSAM O0yJaroIuXcs (Janee-moab30BaTelsiMm)
— Jgoctyna K wuHOOpMAIuu, 3HAHUSAM, WUACSIM, KYJIbTYPHBIM I[EHHOCTSIM
MOCPEJICTBOM ~ WCIOJIb30BaHUSI  OMOMMOTEYHO HWH(POPMAIMOHHBIX  PECYPCOB
00111e00pa30BaTEILHOTO YUPEKACHUS HA PA3JIUYHBIX HOCUTENSAX: OyMaKHOM
(xHMKHBIN (HoHA, HOHA MEPHOTUISCKUX W3IaHU); MAarHUTHOM ( (OHI ayauo- U
Buneokaccer); muppoBom ( CI') — nucku); KOMMYHUKATUBHOM ( KOMIIBIOTEPHBIC
CETH) M MHBIX HOCUTENIAX;

0) BoCmUTaHWE KYJbTYPHOTO M TPAKJAHCKOTO CAaMOCO3HAHUS, TOMOIIb B
COIMaJTA3aIiU 00YYarOIIerocs, pa3BUTHH €TI0 TBOPYECKOTO TIOTCHIINANIA;



B) (OpMHUpOBaHHWE HABHIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO IOJIH30BATEIIS:
oOy4eHue MOUCKy, 0TOOPY U KPUTHIECKOM OIICHKE MH(MOPMAIIHH;

2

I') COBEPIICHCTBOBAaHUE TNPEIOCTABISIEMBIX OHOIMOTEKOW YCIyT Ha OCHOBE

BHEAPEHUS HOBBIX WHQPOPMAIMOHHBIX TEXHOJOTMA ¥  KOMITBIOTEPHU3AIlUU

OMOIMOTeUHO-UH(POPMAIIMOHHBIX ~ TpoIeccoB,  (popMupoBanue  KoMQpOpTHOU
OMOJIMOTEUHON CPEIbI.

9. Jlnst peanuzanyi OCHOBHBIX 3a7a4 OUOINOTEKA:
a) dopmupyet donn OMOIMOTEYHO-UH(POPMAITMOHHBIX ~ PECypCOB
00111e00pa30BaTENBLHOTO YUPEKICHHUS:

-  KOMIUIEKTYEeT YHHBEPCAIBbHBIA (OHI YIECOHBIMH, XYI0KECTBEHHBIMHU,
HAyYHBIMH, CIPABOYHBIMHU, TEAArOTUYECKUMH ¢  HAYYHO-TIOMYJISIPHBIMU
JIOKyMEHTaMU Ha TPAJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISIX MH(GOPMAIIHH;
- AKKyMyJHpyeT (OHJ, JTOKYMEHTOB, CO3/1aBa€MbIX B 00II€00pa3oBaTEIHLHOM
yupexaeHun (myOnukanuidé U paboT memaroroB o0Ieo0pa3oBaTEIbHOTO
YUpexACHUS, JTYUIINX HAYYHBIX paboT u pedepaToB oOydarOMMXCS U Ap.); -
OCYIIECTBISIET pa3MEIEHUE, OPTaHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;

0) cozngaeT MHOOPMALIMOHHYIO TIPOTYKIIUIO:

- OCYILIECTBIIICT aHATTUTUKO-CUHTETUYECKYIO IEPepadOTKy HH(POPMAIINH;

- pa3pabaThiBae€T pEKOMEHJaTelabHble OuOnuorpaduueckue Mocoous
(ciucku, 0030pbI, yKazaTeau W T.I.); . oOecneynBaeT WHOOPMUPOBAHHE
M0JIb30BaTeNeH 00 MHPOPMALIMOHHON NPOAYKIINH;

B) ocyulecTBiasieT auddepeHupoBaHHOe  OUOIMOTEYHO-UHPOPMAIIUOHHOE
o0cy>KUBaHUE O0YJAIOIINXCS:

- Ipe0CTaBIIsAeT UH(POPMAIIMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCUTEIISIX Ha
OCHOBE U3y4Y€HUS UX MHTEPECOB U MH(DOPMAITMOHHBIX TTOTPEOHOCTEH; -
CO3/aeT YCIOBUS JJIA pealn3aluy CaMOCTOATEIbHOCTH B O0yUEeHHH,
MTO3HABATEILHOM, TBOPUYECKOU AEATEIBHOCTH C OOPOM HA KOMMYHHKAIIHIO;
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CAMOOOYUYCHUS; - OKa3bIBAET
MH(POPMAITMOHHYIO TTOACPKKY B PEIICHUU 3a/1a4, BOSHUKAIOIIUX B MPOIECCe
uX y4eOHOIi, caMo0Opa3oBaTeIbHON U TOCYTOBOM AEATEIbHOCTH; - OPTaHU3YET
MacCOBBIE MEPOIIPUATHS, OPUCHTUPOBAHHBIC HA pa3BUTHE OOIIEH, 1
YUTATEIBCKON KYJIbTYPhI JUYHOCTH, COJCUCTBYET PA3BUTHUIO KPUTHYECKOTO
MBILIJICHUS; - COAEUCTBYET WIEHAM NEAArOTMYECKOr0 KOJUIEKTHUBA U
aIMUHUCTPALIMH YUPEXKICHUS B OpraHu3aliuu 00pa3oBaTebHOIO Mpoliecca U
J0cyra 00y4JarIuxcs; - pyKOBOJUT BOCIIUTATEILHON pabOTON ¢ KHUTOMU B
rpynmnax npoajieHHOro



r) ocymecTBiaser auddepeHupoBanHoe OUOINOTEYHO-MH(OPMAIIMOHHOE
oOcCTy’KMBaHUE MEJArOrMUYeCKUX pabOTHUKOB:

- BBISIBJISIET MHGOPMAIIMOHHBIE TOTPEOHOCTU U YIOBIETBOPSIET 3aIPOCHI,
CBSI3aHHbIE C OOy4YeHHEM, BOCIHTAHHEM U 3J0POBbEM [ETEH; - BBIABISACT
uH(OpPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3alpochl B 001acTH
NeJaroru4eckuX MHHOBAIMM U HOBBIX TEXHOJIOTHIA; - COJICUCTBYET
poecCHOHATbHON KOMIIETCHIINH, TTOBBIICHUIO KBATH(PUKAIINH, TIPOBEICHUIO
aTTeCTalllH; - co3maeT OaHK TeAaroruuyeckol MHQPoOpMalud Kak OCHOBBI
eAMHOW MHGOPMAIIMOHHON CITYy>KObI  00111€00pa30BaTEIBHOTO  yUPEKIACHHUS,
OCYILECTBISICT HAKOIUJICHHE, CHUCTeMaTU3alMi0 HH(OpMAIMKM TO MpeaMeTaM,
pazzenaM W TeMaM; . OpraHM3yeT [JOCTylnl K OaHKy Heaaroruueckou
uHbOpMallMl Ha JIOOBIX HOCHUTENSX; TPOCMOTP SJICKTPOHHBIX BEPCHUI
NEaroTHYeCKUX W3JAaHUN; - OCYIIECTBISIET TeKyllee HHPOPMUpOBaHUE (IHU
uHdopmaIuu, 0630pbl HOBBIX MOCTYIUICHUN U IMyOJIMKaIuii), UHPOPMUpPOBaHHUE
PYKOBOJICTBA 00I11€00pa30BaTEIBHOTO YUPEIKICHHS o  BOIpoOcam
yhpaBiieHus: 00pa30BaTENbHBIM IPOIIECCOM; . MOJIEPKUBACT JACSATEIBHOCTD
MeJJaroruieckux pabOTHUKOB B 00JIacTU  CO3/aHMsl  MHOOPMAIMOHHBIX
MPOTYKTOB;

- CIOCOOCTBYET ITPOBEICHUIO 3aHATHAN o (bopMHpPOBaHUIO
UH()OPMAITMOHHON KYJIBTYPHI; SIBISETCS 0a30i ISl TPOBEACHUS MPAKTUICCKUX
3aHATHH M0 paboTe ¢ HGOPMAIIMOHHBIMU PECYPCAMU;

n)  ocymecTBiseT quddepeHnpoBaHHOE OMOIMOTEUHO-UH(POPMAITMOHHOE
o0CITy’KMBaHUE POAUTENIEH 00YUAIOIIUXCS; - YIOBIETBOPSIET 3aPOCH
M0JIb30BaTeNIeH U MHOOPMUPYET O HOBBIX MOCTYIUICHUSIX B OMOIHOTEKY;

- KOHCYIbTHUPYET IO BOIpPOCAaM OpTaHW3alUd CEMEWHOTO YTEHHS,
3HAKOMUT C UH(POPMAIIUEH 110 BOCTUTAHUIO JICTEH;

- KOHCYJBTHUPYET MO BOMPOCAM YUEOHBIX U3JaHUN JIJIs1 00YUYaIOIINXCS.

10.  bubOmmoTteuHo-uH(DOPMAIMOHHOE OOCITY)KHUBAaHHE OCYIIECTBISIETCS Ha
OCHOBE OMOJIMOTEYHO-MH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U
BOCIIUTATENbHBIM IJIaHAMU 0O0IIe00pa30BaTEIBLHOTO YUPEKAEHUS, MPOrpaMMamMH,
IPOEKTaMH U TIAaHOM pabO0Thl OMOJIMOTEKH.

11. CnoHcopckasi TIOMOIIlb, IMOJy4YeHHass OMOJMOTEKOW B BHUJE IIEIEBBIX
CpeACTB Ha KOMILUIEKTOBaHMUE (hOHJA U 3aKYNKYy 000pYAOBaHUs, HE BICYET 3a COOOM
CHIDKEHHMSI HOPMAaTHBOB M (W) aOCOJIOTHBIX pa3MepoB (UHAHCUPOBAHUS U3
Oro/KeTa 00IIe00pa30BaTENbHOIO yupexaeHus. JleHeXHbIe CpeCTBa 3a CIaHHYIO
OMOMMOTEKON  MakyJlaTypy pacxonyloTcs Ha  YJIy4dlleHHE  MaTepuajbHO-
TEXHUYECKOW 0a3bl OMOJMOTEKH, MOMAMUCKY MNPOPECCUOHAIBHBIX H3AaHUMH,
KOMIUIEKTOBaHUE (HOH/IA JOKYMEHTOB.



12. B nmemsax oOecnedeHUs MOJICpHU3AIMA OWUOIMOTEKH B YCIOBUSIX
nHpopMaTU3auu 00pa3oBaHUs U B Mpe/ieiaxX CPEICTB, BBIACIIEMbIX YUPEAUTETICM,
00111e00pa3oBaTelbHOE YUpEeKAeHHE oOecrieurnBaeT OMOIMOTEKY:



- rapaHTUPOBAHHBIM (buHaHCUPOBAHUEM KOMIUIEKTOBAHUS
OuOIMOTeYHOMH(OPMALIMOHHBIX PECYpcoB ( B CMETE YUPEXKICHUS BBIBOAUTCS
OTJIETIBHO); - HEOOXOAUMBIMH CIIY>KEOHBIMU U MPOU3BOJICTBEHHBIMU MTOMEIICHUSIMU
B COOTBETCTBHHM CO CTPYKTYpOil OMONMOTEKM W HOpPMaTUBaMH IO TEXHHUKE
0€30MacHOCTH HKCIUTyaTalli KOMITbIOTEPOB (OTCYTCTBHE BBICOKOM BIAXHOCTH,
3aMbIJICHHOCTH ~ TOMEIIEHUs,  KOPPO3HMOHHO-aKTHBHBIX  MpUMEced WM
ANIEKTPOINPOBOASAIIECH MbUIM) W B COOTBETCTBUU ¢ monoxeHusmu CaunlluH;
COBPEMEHHOM  3JEKTPOHHO-BBIYMCIUTEIBHON,  TEJICKOMMYHHKAIIMOHHONW |
KOMUPOBAIBHO-MHOKHUTEIIbHOW TEXHUKOM W HEOOXOJWMBIMU MPOrPAMMHBIMU
MPOJYKTaMH;

- PpPEMOHTOM U CEPBUCHBIM OOCITY>KMBaHHUEM TEXHUKA U 00OpYyJOBaHHUS
OuOIMOTEKN; - OMOIMOTEUHON TEXHUKOW U KaHIEISIPCKUMU PUHAIIIEKHOCTIAMH.

13. OG6mieobpazoBaTeaIbHOE YUPEIKISHUE CO3/IACT YCIOBUS JIJII COXPAHHOCTH
amnrmaparypbl, 000py0BaHUS U UMYIIIECTBA OMOJIMOTEKH,

14.0TBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M KA4€CTBO KOMIIJIEKTOBAHUS
OCHOBHOro  (oHga OMOIMOTEKH, KOMIUIEKTOBaHME ydeOHoro (¢oHaa B
COOTBETCTBUHM C (heepaIbHBIMU MEPEYHSAMHU YYEOHUKOB U y4€OHO-METOIUYECKHUX
U3JaHUi, CO3/1aHne HEOOXOAUMBIX YCIOBHUM AJIs N€ATEIbHOCTH OMOIMOTEKH HECeT
PYKOBOAMTENL 0011€00pa30BaTENbHOTO YUPEKACHUS B COOTBETCTBUHU C yCTaBOM
YUpEKICHUS.

15. Pexum paboThl OMOIMOTEKH ONPEAEHSIETCS 3aBEIYIOIUM OUOIMOTEKOM
B COOTBETCTBHMM C IMpaBWJIAMHU BHYTPEHHETO pacrnopsaka o01eo0pa3oBaTeIbHOTO
YUPEKICHHUS. ITpu OTIpe/ICJICHUH pexnma paboTHI OuOIMOTEKH
MpEeAyCMaTpPUBAETCS BbIJICICHUE:

JIBYX 4acOB pabO4ero BpeMEHH €KEIHEBHO Ha BBHINIOJIHEHUE
BHYTpUOMOIMOTEUHOI pabOThI; OHOTO pa3a B MECSI] CAaHUTApHOIO JHS, B
KOTOPBIN 00CTyKMBaHUE MOJIb30BaTENIed HE TPOU3BOAUTCS.

16. B LEIISIX oOecrieueHus palMOHAIBLHOTO HCIOJIb30BaHUS
UH(OPMAITMOHHBIX PECYPCOB B pabOTe C JACTHbMHU W IOHOIIECTBOM OMOIHOTEKa
00111€00pa30BaTeIbHOTO  YUPEKIACHUS  B3aMMOJACHCTBYEeT ¢  OHUOIHOTEKaMHU
MunucrepctBa KynbTypsl Poccuiickoit denepanuu, Peciydonuku Tarapcran.

17. YmpaBnenue OUOIMOTEKOM OCYIECTBISETCS B COOTBETCTBHUH C
3aKoHOJIaTeIbCTBOM Poccuiickoit denepanuu, Pecmyonuku Tatapcran u yctaBom
00111€00pa30BaATENBLHOTO YUPEKIACHHUS.

18. OOmiee pyKOBOACTBO MAEATEIBHOCTHIO OHOIMOTEKH OCYIIECTBISET
PYKOBOJHUTENb 00111€00pa30BaTEILHOTO YUPEIKICHHUS.

19. PykoBoaCcTBO OMOJIMOTEKOM OCYIIECTBISET 3aBEIYIOMIUN OUOINOTEKOM,
KOTOPBIA HECeT OTBETCTBEHHOCTh B TIpeleliaX CBOEH KOMIIETEHIIMH TIepe]
CEaeCTBOM PYKOBOJHTENIEM  00111€00pa30BaTeIbHOTO YUPEIKICHUS,



OOBAIOIIMMUCS, WX POAUTEISIMU (MHBIMU 3aKOHAMH MPEJICTAaBUTEISIMHU) 3a
CPTaHU=IIMI0O W Pe3yJIbTaThl NEATCIHHOCTH OWOJMOTEKH B COOTBETCTBHH C
00s13aHHOCTSIMU, TIPETyCMOTPEHHBIMH KBAJTU(DUKAITMOHHBIMH

TpeOOBaHUSAMH, TPYJAOBBIM JOTOBOPOM M YyCTaBOM 0O0IIe00pa3oBaTEILHOTO
YUPEKICHHUS.

20. 3apenyronui onoOInoTEKOM Ha3HavaeTCs PYKOBOJHUTEIIEM
00111600pa30BaTEIILHOTO YUPEIKICHUS, MOXKET SIBJIATHCS WICHOM MEAaroruyeckoro
KOJUICKTUBA U BXOJIUTh B COCTaB IEJarornyeckoro coBeTa o0111eo0pa3oBaTeIbHOTO
YAPEKICHUS.

21. Meroanueckoe COTIPOBOXKJICHHE NEATEIBbHOCTHU OuOJIMOTEKH
obecrieynBaeT CHeNUAIUCT (METOAUCT) IO Y4YeOHBIM (oHAAM M IIKOJBHBIM
OuOIMOTEeKaM yIIpaBlIeHHs 00pa30BaHUEM, YUPESKIACHUS CUCTEMBI TIEPEIIOATOTOBKH
Y TIOBBINICHUS KBaTU(UKAINK, PETHOHAIEHOTO HH()OPMAITMOHHOTO IIEHTpA.

22. 3aBenyronuii  OuOnMoTekoW — pa3pabaTbiBaeT UM MPEACTABIISET
PYKOBOAMTENO  OOIIE00pa30BATEIBbHOTO  YUPEKIEHUS  Ha  YTBEpXKACHUE
CJIeIyIOLIUE JOKYMEHTBI:

a) MOoJIOXKEHNE 0 OMOJIMOTEKe, paBUJIa MOJIb30BAHUS OMOJIMOTEKOM;
0) CTpYKTYpy M IITATHOE pacluCcaHue OMOINOTEKH;

B) IUIAHOBO-OTYETHYIO JOKYMEHTALUIO;

I') TEXHOJIOTHYECKYIO IOKYMEHTALHIO.

23. Tlopsamok KOMIUIEKTOBAaHHUSA IITaTa OMOIMOTEKH 00IIE00pa30BaTEIHHOTO
YUPEKACHUS PETTIaMEHTUPYET €r0 yCTABOM.

24. 'Ha pabory B OHONMOTEKYy NTPUHUMAIOTCS JIMIA, WMEIOIINE
HEO0OXOAUMYIO apodeccruoHaIbHYI0 MOATOTOBKY, COOTBETCTBYIOIYIO
TpeOOBaHUAM KBaTU(PUKAIIMOHHON XapaKTEPUCTUKU MO JTOJKHOCTH U MOJYy4YEHHON
CIIEUUAIBHOCTH, TOJTBEPKICHHYIO JTIOKYMEHTaMu 00 oOpa3oBaHuU U ( WJIN)
KBaJTU(PUKAIIUN.

25. PaboTHuku OHOJIMOTEK MOTYT OCYIIECTBISTH  IMEJArOrHYECKYIO
nestenbHoCcTh. CoBMelleHne OMOIMOTEYHO-UH(DOPMAITMOHHONW U TEeIarornyecKkon
NESATENBbHOCTH  OCYIIECTBIAECTCS  paOOTHUKOM  OMOJMOTEKHM  TOJIBKO  Ha
0OpOBOJILHOM

26. TpynoBbie OTHOUIIEHHUS PabOTHUKOB OMOJIMOTEKH u
00111€00pa30BaTENIbBIT  *—CKJICHUS PEryJUPYIOTCS TPYAOBBIM JOTOBOPOM,
YCIIOBUSI KOTOPOTO HE —CTUBOPEUUTh 3aKOHOAATENBCTBY Poccurickon denepanuun
O TpyZe.

27. PaboTHUKH OMOIMOTEK MMEIOT IPABO:;

.J camocTosiTeIbHO BEIOUPATh (DOPMBI, CPEJICTBA U METOAbl =a0PMAaI[MOHHOTO
oOcmy>kuBaHUsI 00PA30BATEIHLHOTO U KIIPEECCOB B COOTBETCTBUU C ICIISIMH U



3a/1a4aMu, YKa3aHHBIMU B YUPEKJICHUS U TTOJIOKEHUHU cO=e00pa30BaTEIbLHOIO
VUPEKICHUS; POBOJIUTH B YCTAHOBJICHHOM MOPSAKE (haKyTbTaTHBHBIC
3aHATUSA- X3:— OMOIMOTEeUHO-OMOIMOorpaduuecKuX 3HaHUN U
uH()OpMaITMOHHOM
«TeeNsATh UICTOYHUKU KOMIUIEKTOBAaHUS HH(POPMAIIMOHHBIX pecypce.
N3pIMaTh U peaan30oBbIBATh JOKYMEHTHI U3 (DOHIOB B IO YUETY
oubmoteuHoro Gpoua;

1) OIpenensiTh B COOTBETCTBUM C MpaBWIaMHU MOJIb30BaHUS OUOIMOTEKOU
0011e00pa3oBaTeIbHOTO  YUPSXKICHHS,  YTBEPKICHHBIMH  PYKOBOJIUTEIEM
00111e00pa30BaTEIBLHOTO YUPEKACHUSA, W IO COTJIACOBAHUIO C POJIUTEIHCKUM
KOMHUTETOM WJIM TOMEUYUTEIbCKUM COBETOM BHJIBI U pa3MEphl KOMIICHCAIIUU
yiiep6a, HAHECEHHOTO MOJIb30BaTEISIMU OUOINOTEKH;
€) BHOCUTh IIPEIJIOKEHHS PYKOBOJUTENIO 00111€00pa30BaTENIbHOIO YUPEKIACHUS 110
COBEPIICHCTBOBAHUIO OIUIATHl TPyJAa, B TOM YHUCJIE HaAA0aBOK, JOIJIAT U
MPEMUPOBAHKS PAOOTHUKOB OMONMOTEKH 3a JOINOJHHUTENbHYI0 padoTy, He
BXOJSIIYI0O B KPYr OCHOBHBIX OOf3aHHOCTEM paOOTHUKOB OHOIMOTEKH; IO
KOMITCHCAIITHOHHBIM MEPOIPHUATHSAM, CBS3aHHBIXT C BPEAHBIMU YCIOBUSAMH TPYIa
(6ubnmoTeuHas MbLIb, IPEBBIIICHHE HOPMATHUBA PaObOTHI HA KOMITBIOTEPE).

) y4acTBOBaTh B YIPAaBJICHUHU OOIIEpOpa30oBaTEIbHBIM YUPEKIECHUEM B MOPSIKE,
OMPENIEIIIEMOM YCTABOM ATOTO YUPEKICHUS;

3) UMETh €XEroJHbIM OTHYCK 28 KaJeHJapHbIA JHEW W IONOJHUTEIbHBIN

OIJIAYUBAEMBbI OTIYCK B COOTBETCTBUU C KOJUJICKTUBHBIM JOTOBOPOM MEXKIY
pabOTHUKAMU U PYKOBOJCTBOM O0OII€00pa30BATEIBLHOIO YUPEKACHUS WIM WHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU;

1) OBITh MPEJCTABICHHBIMHU K Pa3WYHBIM (hopMaM MOOMIPEHUs], HArpajgaM U 3HaKam

OTJINYUS, MPETYCMOTPEHHBIM 151 pa0OTHUKOB 00pa30BaHUS U KYJIbTYPHI;

K) y4aCTBOBaTh B COOTBETCTBMHM C 3aKOHOJATelbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.
28. PaboTHHKH OMOIMOTEK 00sI3aHbI:

a) o0ecneunTh TMOJIH30BATEISIM BO3MOXKHOCTH pabOThl ¢ HHGOPMAIIMOHHBIMU
pecypcamu OuOIMOTEKY;

0) uabOpMUPOBATH MOJIB30BATENCH O BUAAX MPEIOCTABISIEMbIX OMOIMOTEUHBIX YCIIYT;

B) 00€CTeunTh HAYUYHYIO0 OpPTaHU3aIUI0 (DOHIOB M KAaTaJIOTOB;

r) popmMupoBaTh GOHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (hesiepaibHbIMU
MEepeYHsIMU y4eOHBIX  W3JaHHK, 00pa30BaTEIbHBIMU mporpaMmmamu
00111e00pa30BaTENLHOTO YUPEKACHHS, HHTEPECaMU, TOTPEOHOCTSIMU M 3aITPOCAMH BCEX
KaTEeropuu IMoJjab30BaTelIeH;

J) COBEPIICHCTBOBATh HHGPOPMAIMOHHO-OMOMMorpadpuueckoe W OUOIUOTEYHOE
oOcny>)KMBaHUE  TOJIb30BaTeNIe; OOECleyuBaTh COXPAHHOCTh  MCIOJIb30BAHUS



HOCHUTENEH NHpOpMAaINK, UX CHCTEMATH3aIMIO, pa3MeIlleHNE U XpaHEHHE; UK) 00eCTieYnBaTh
peXuM pabOTBl B COOTBETCTBUM C TOTPEOHOCTSIMH TOJIb30BaTeneil W paboToii
00111e00pa30BaTEIBHOTO YUPEIKICHUS;
3) OTYUTHIBATHCS B YCTaHOBJICHHOM HOpsIKE nepen PYKOBOJIUTEIIEM
00111e00pa30BaTENBLHOTO YUPEKICHHUS;
1) TIOBBIIIATH KBATU(UKAIIUIO.

29. [lonb3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

a) ToJydaTh MOJHYI WH(OpMaIuioo o coctaBe OubamoreyHoro (oHaa, MHGOPMAIMOHHBIX
pecypcax M NpeoCcTaBIsIeMbIX OMOJIMOTEKON yCIyrax;

0) MOTK30BATHCS CIIPABOYHO-OMOIMOTpahUIECKUM anmapaToM ONOINOTEKH;

B) MOJy4YaTh KOHCYJIBTAIMOHHYIO MTOMOIIH B TIOMCKE U BEIOOPE UCTOYHUKOB HH(POPMAIIUH;

I') NOJly4yaTh BO BPEMEHHOE I0JIb30BaHME HAa aOOHEMEHTE M B YUTAJIBHOM 3aJie
NEYaTHbIE W3JIaHUs, ayAUOBU3YyalbHbIE JIOKYMEHTHl M JApYyru€ HUCTOYHUKHU
uH(popmanuu;

1) IPOJJIEBATh CPOK IMOJIb30BAHMSI IOKYMEHTAMU;

€) moJilydyaTh TeMmaTudeckue, Qakrorpaduueckue, YTOUHSIOMME U Oubiuorpaduyueckue
CIIPaBKH Ha OCHOBE ()OH/Ia OMOIHOTEKH;

) TOJIy4aTh KOHCYJIbTaTUBHYIO TIOMOIIb B paboTe ¢ nH(popmanmeid Ha HeTPaIUIIHOHHBIX
HOCHUTEJISIX MIPH MOJIb30BAHUM 3JIEKTPOHHBIM U MHBIM 000pYI0BaHUEM;

3) y4acTBOBaTh B MEPOIPUATHUAX, IPOBOAUMBIX OMOINOTEKON;

u) oOpamarbcs JUId  pa3pelieHUs  KOH(JIMKTHOM  CHUTyalluM K  PYKOBOIMUTEIIO
00111e00pa30BaATENBLHOTO YUPEKICHHUS.

30. ITonp3oBaTenu OUOIUOTEKH OOSI3aHBbI:

a) coOJI01aTh MpaBuia MOJIb30BaHUS OMOJIMOTEKOM;

0) Oepex’HO OTHOCUTHCS K MPOU3BEICHUSM MeYaTu (HE BBIPHIBATh, HE 3aru0aTh
CTpaHull, HE JeJaTh B KHUrax MOJYEepPKUBAaHUN, TOMETOK), MHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYIOBaHUIO, HHBEHTAPIO;

B) MOJAJEPKUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE OWOIMOTEKH,
pacrojIoXKEeHHUs KapTOUeK B KaTaJIorax M KapToTeKax;

r) TOJb30BAaThCA IIEHHBIMH M CIPAaBOYHBIMH JOKYMEHTaMH TOJBKO B TOMEIICHUU
OMOJIMOTEKY;

1) yOenuTbCs MNpU MOJYYEHUH JOKYMEHTOB B OTCYTCTBHM A€(EKTOB, a MpH
oOHapyxeHun mnpouHpopmupoBaTh 00 STOM  pabOTHMKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAapy>KEHHBIE Ne(EeKThl B CAABAEMBIX JOKYMEHTaX HECeT
MOCJICAHUM T10JIb30BaTEIb;

€) pacluChIBaThCS B YUTATEIHCKOM (POPMYJISIPE 32 KaXKbI MOTyUYEHHBIH JOKYMEHT
(uckmrouenue: obyvaroruecs 1-4 Kiaccon);

) BO3BpallaTh JOKYMEHTbI B OMOJMOTEKY B YCTAHOBJIEHHBIE CPOKU;



3) 3aMEHATh JOKYMEHTHl OWMOJMOTEKHM B CIy4yae HMX YTPaTbl WU TMOPYU WM
PaBHOILICHHBIMH, JHOO KOMIIEHCHPOBaTh yiiepd B pa3mepe, YCTaHOBIECHHOM
MpaBUJIaMU TIOJIb30BaHUsI OMOINOTEKOM;

M) TOJHOCTBIO PACCUMUTATHCA C OMOMMOTEKOW N0 MCTEUEHUH Cpoka WM paboThl B
00111e00pa30BaTEIbHOM YUPEKICHHH.

3 1, [Topsimok noabp30BaHus OUOINOTEKOM:

a) 3aMmuch OOyYarOIIMXCS 00IIe00pa30BaTEIHLHOTO YUPESKACHHS B OMOIMOTEKY MMPON3BOIUTCS

M0 CIIMCOYHOMY COCTaBYy KJlaCCa B HWHAWUBHUAYAJIBHOM IMOPAAKE, INCAAIOrMYCCKHX W HWHBIX

pabOTHUKOB  00IMIE00pa30BATEIBHOTO  YUPEKICHUS, pOAWTENeH  (MHBIX  3aKOHHBIX
HpeACTaBUTEIICH ) 00YUYAIOIIUXCS — IO MaCIopPTY;

0) mepeperucrpaliys noJjib3oBaTesie OMOIUOTEKH IPOU3BOAUTCS €XKETOIHO;

B) JIOKYMEHTOM, TMOATBEPXKJAIOIMIUM TPAaBO  TOJb30BaHUS  OWUONMOTEKOW, SIBISIETCA
YUTATENbCKUN HOpMYIISp;

') YUTATENbCKUN (HOPMYISIp PUKCUPYET J1aTy BbIIaYM MOJb30BATENIO0 TOKYMEHTOB
u3 QoHa OMOIMOTEKU U UX BO3BpAIICHUS B OMOIUOTEKY.
32. [lopsiaok mob30BaHUSI A00HEMEHTOM:
a) MOJIb30BATENM UMEIOT MPABO MOJYYHUTh MPABO HA JOM M3 MHOTOTOMHBIX M3JaHUN HE
0oJsee IByX JOKYMEHTOB OJHOBPEMEHHO;
0) MakcHMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:
- y4eOHUKH, y4eOHble MOCOOMS — YYEOHBIA TOJ; . HAYYHO-TIOMYJIApHAasi,
II03HABATEIIbHAS, XYy 10)KECTBEHHAS JIUTEPATypa —MECHLL;
- IEPUOIMYECKHE U3AaHMS, U3JaHUs OBBIILIEHHOTO cipoca — 15 nHew;
B) MOJb30BaTEIM MOTYT NPOMJIUTH CPOK TOJb30BAaHUS JOKYMEHTAMM, €CIIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX NOJIb30BATEIIEH.
33. IlopsiAok MOAb30BAHUS YATAIBHBIM 3aJ10M:
a) TOKYMEHTBI, ITpeIHa3HauYeHHbIE AJ11 paOOThl B YUTAJIHLHOM 3aJi€, Ha JJOM HE BBIJAIOTCH;
0) SHUUKIONEIUU, CIPABOYHHMKH, PEIKHE, LEHHbIE M HMEIoIIHUecs B €IUHCTBEHHOM
HK3EMILISIPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JJIsl pa0OTHI B UNTAIBHOM 3aJI€;
34, ITopsimok paboThI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIMOTEKE:
a) paboTra ¢ KOMIBIOTEPOM YYaCTHHUKOB 0Opa30BaTEIIbLHOTO Ipoliecca
MPOU3BOAUTCS MO TpaduKy, YTBEPKICHHOMY PYKOBOAMTENIEM YUPEXKACHUS U B
MPUCYTCTBUM COTPYIHHUKA OUOIMOTEKH;

0) pa3permiaeTcs paboTa 3a OJJHUM NEPCOHATBHBIM KOMITBIOTEPOM HE O0Jiee IBYX YEIOBEK
OJIHOBPEMEHHO;

B) IOJB30BaTellb HMMEET MpaBO padoTaTh ¢ HETPAJAMIIMOHHBIM HOCHUTEIEM
uH(}OpMAITUHU TIOCIIe TTPEABAPUTEIHHOTO TECTUPOBAHMS €T0 pA0OTHUKOB OMOJIMOTEKH;



') IO BCEM BOIIpOcaM Moucka uHpopmaiuu B MIHTepHeTe moib30BaTensb J0IKEH
oOpamaTtecsi K paOOTHUKY OMOIMOTEKH; 3ampeliaeTcs oOpalleHue K pecypcam
HHTepHeTa, mpeanoiaraionuM oriaTy;

) paboTa C KOMIBIOTEPOM TPOU3BOJAUTCA COTJIACHO YTBEPIKIEHHBIM CAHUTAPHO
TUTHEHUYECKUM TPEOOBaAHUSIM.

35. Opranusanus 00CIIy>)KMBaHHsI Y4aCTHHKOB OOpa30BaTEJILHOTO IMpollecca
HNPOU3BOIUTCS B COOTBETCTBUM C TNpaBUJIaMH TEXHUKM O€30MacHOCTH W
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHHUSIMH.
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