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I'AIIOY «HalepexHOYEeTHHHCKHH NMeAarornyeckuii KoJLIemK»

1.00mag 9yacrob

[.1 Hacrosmee Ilonoxenne onpenensier mopsiiok co3aanus, o00paboTKu U
3allIATBl MEPCOHANBHBIX NaHHBIX pabdoTHUKOB ['AIIOY «HabepexxHoueHUHCKUM
reJarorn4eckui Kouiek» (aanee - Kommemx).

[.2° OcHoBaHueM i pa3padOTKU MJaHHOTO JIOKAJIBHOIO HOPMATHUBHOTO
aKTa SIBJISIFOTCS

- Koncturynus P® ot 12 nexabpst 1993 r. (cT. cr. 2, 17-24, 41);

- ritaBa 14 (ct. 86-90) TpynoBoro xoaexca P®D;

- yacTh | 1 2, yacts 4 ['paxknanckoro kogekca PO:;

- Qenepanpubii  3akoH ot 01 ampenss 1996 r. Ne 27-®3 «O6

WHIUBUIYAJIbHOM (HEPCOHU(PUUMPOBAHHOM) Yy4YETE B CHUCTEME O00S3aTEBLHOIO
[IEHCUOHHOI'O CTPaXOBaHUS;

- QenepanbHbid 3aK0H 0T 27 uroas 2006 r. Ne 149-03 «O6 undpopmaiuy,
WH()OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3aIUTE HHPOPMALIUI;

- PenepanbHbiii 3aK0H Poccuiickoit @eneparnu ot 27 urost 2006 1. No 152-
D3 «O nepcoHanbHBIX TaHHBIXY;

- Yka3 llpesunenra PO or 06 mapra 1997 r. Ne 188 «O0 yTBep}KlleHHH
MEPEYHs CBEJEHUN KOH(PUAECHIMATILHOTO XapaKTepay;

- IlocranoBnenue IlpasurenscrBa Poccuiickoit @enepanuu ot 15 ceHTAOps
2008 r. Ne 687 «O6 yreepxnaenuu IlonoxeHust 06 0cobeHHOCTSIX 00pabOTKH
MEPCOHAJIBHBIX  NaHHBIX, OCYLIECTBIAEMOU 0O€3 HCNOJb30BaHUS CPENCTB
aBTOMAaTHU3al[UN»;

- [locranosnenune IlpaButenscrBa Poccuiickoit ®enepanuu or 21 mapra
2012 r. Ne 211 «O6 yTBepxaeHUHU MepeyHs Mep, HaIPaBIEHHbIX HA 0OeCIeueHHe
BBITTOJIHEHHSI 00s3aHHOCTEH, NpeaycMoTpeHHbIXx DenepanbHbM 3aKoHOM  «O
MEPCOHAJIBHBIX JAHHBIX» W MPUHATHIMU B COOTBETCTBUH C HUM HOPMATUBHBIMU

[1IPABOBbIMHU dAKTaMH, OINEpaTOpaMH, SBISAIOIIUMHUCS 'OCYHAPCTBCHHBIMHU HWJIHU
MYHHUIIUIIAJIBHBIMH OpraHaMH»,



- [locranosnenue IlpaBurensctBa Poccuiickoii ®@enepauuu ot 01 Hos6ps
2012 roma Ne 1119 «O06 yrBepxneHun TpeOGOBaHMI K 3allUTE NEPCOHAIBHBIX
NIAHHBIX TPH WX 00paboTKe B HHMOPMALMOHHBIX CHCTEMAX IIEPCOHAJIBHBIX
JTAHHBIX);

- Permamentupyromme gokymentst PCTOK Poccum 00 obecrieyeHuH
0€30MaCHOCTHU MEPCOHAIIBHBIX JaHHBIX: "

- llpukaz ®CTOK or 18 despans 2013 r. Ne 21 «O6 yrBepxnenuu CocraBa
A CONCpXKaHUs OpPraHu3allMOHHBIX M TEXHUYECKHX Mep II0 O0EeCHeyYeHUIO
0€30MacHOCTU MEPCOHANBHBIX JAHHBIX MPHU HX 00paboTKe B MH(OPMAIHOHHBIX
CHUCTEMaX MEPCOHAIIBHBIX JaHHBIX);

- «bazoBas Mozenb yrpo3 0€30MacHOCTU MEPCOHANBHBIX JAHHBIX MPU UX
00paboTKe B MH()POPMALUMOHHBIX CHCTEMAX [EPCOHATBHBIX naHHbeIX» (BeImucka)
(yrB. ®CTOK PD 15.02.2008 1.);

- llpuka3 mgupexkrtopa I'AIIOY «HabGepexxHOUYETHUHCKUN TenarornyeckKuii
komemi» Ne 40 oT « 24 » g%/(?i&aéa]? 2018r. «O 3a1mTe nepcoHanbHbIX
NAaHHBIX PA0OOTHUKOB). f |

.3 lensto Hactosiiero IlomoxkeHust siBnsieTcss onpeieseHHe MOPSIKa
00pabOTKK MEPCOHANIBHBIX JAHHBIX JIUL, pabOTAIOIIKX 110 TPYAOBBIM JOTOBOPAM W
IPpaXKIaHCKO-TIPAaBOBBIM JI0TOBOpaM (fajiee - paboTtHukoB) Kosuiemxa, cornacHo
[lepeunst mepcoHanbHBIX NaHHBIX, yTBepxaAeHHOTO [Ipukasom aupexropa [ATIOV
«HaOepexxHoyennunckuil nenarornveckuii  kouemx» (IIpunoxenune Ne 1 k
HacrosiieMy llonoxxenuro); obecnedenue 3amMThl IpaB U cBOOOJA PaOOTHUKOB,
Ipyu 00pabOTKE WX IIEepCOHANbHBIX JaHHBIX, a TaKKe YCTAHOBJIEHHUE
OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMI[, MMEIOLIMX JOCTYIl K IEPCOHAIBHBIM

IaHHbIM PAaOOTHUKOB, 3a HEBBLINOJIHEHUE TPEOOBaHUH W HOPM, PEryIUPYIOMIUX
00pabOTKy M 3alUTY MEPCOHAIBHBIX TAHHBIX.

2. OcHoBHbIE NTOHSATHSI, HCNIOJIb3yeMble B HacTosimeM Ilo10keHun

J1st nienen Hacrosero ITonokeHus IPUMEHSIOTCS CJIEAYIOLIUE TEPMUHBI U
OnpeieJIEHUS:

Omneparop - rocynapcTBeHHbBId oOpraH, MyHHMUMNAIbHBI  Opra,
IOPUIUYECKOE UK (PU3UYECKOE JIMIIO, CAMOCTOSTEIHLHO WA COBMECTHO C APYTUMU
JIMIAMH OPraHU3yIolIMe W (MJIM) OCYLIECTBISIOMUE 00pabOTKY IEPCOHATBHBIX
JAHHBIX, & TaKXe OMNpeleNsAlolne Lead OoOpadOTKH IEePCOHAIBHBIX JAaHHBIX,
COCTaB NEPCOHAJIBHBIX JAAHHBIX, MOJJIEKAIIUX 00paboTKe, AeHCTBUS (omeparyn),
COBepILIaeMbI€ C IEPCOHATbLHBIMHU JaHHBIMU.

PaboTrHuku (CyObeKThl NEpCOHANbHBLIX JAHHBIX) - (hU3HYEecCKHUe JIULIA,
COCTOSAIINE WM TOTOBSIIMECS BCTYIIUTb B TPYJAOBBbIE M HHBIE TI'PAXKIAHCKO-
[IpaBOBbI€ OTHOIUEHUS ¢ Konnemkem.

Ilepconanbubie JaHHbIE - T100as UH(OPMALIUS, OTHOCSIIAACS K PsSIMO HJIN

KOCBCHHO OIPENCIICHHOMY WJIM ONpeaesiseMoMy (U3UUECKOMY JHULY (CyOBEeKTY
[IEePCOHAJIBHBIX JIJaHHBIX).



JIOKYMEHTBI, coJepiKallide IMepcoHaJIbHble JaHHbie pPa0OTHHKA -
JJOKYMEHTBI, KOTOpble paOOTHUK mpenoctasiseT Komnemky padoronarenio) B
CBSI3M C TPYHAOBBIMHU OTHOLIUEHUSMUA U Kacarwllyecss KOHKPETHOro padOTHHKA
(cyOBbeKTa mepcOHalbHBIX JAHHBIX), a TaKXke JAPYrue JOKYMEHTHI, COJep)Kallue
CBEIICHUS, IIpEAHA3HAYECHHBIE [JIs1 UCIOJIb30BaHUS B CITY)KEOHBIX LIETIIX.

OOpaborka mnepcoHa/IbHBIX [JaHHBLIX Pa0OTHHKA - JI000€ JelcTBUE
(orepanysi) MM COBOKYIHOCTb JI€MCTBMU (omepaiuii), COBEPLIAEMBIX C
HCIOIB30BAaHUEM CPEACTB aBTOMATHU3aLMK WK 0€3 UCMOJIb30BaHUS TaKUX CPEJCTB
C IEepCOHAJbHBIMU JAaHHBIMH, BKJIHOYasi CcOOp, 3aIlkCh, CHUCTEMATU3ALIMIO,
HaKOIJICHUE, XpaHEHHE, YTOYHEHUE (OOHOBJIEHHE, HM3MEHEHHE), H3BJICUECHHUE,
HCIIOJIb30BaHue, Iepefady (paclnpocTpaHeHue, IMpedoCTaBIEHHE, HJOCTYII),
00e3IM4YrBaHue, 0JIOKUPOBaHKE, yAaleHUe, YHUUTOKEHHUE NEPCOHATBHBIX JaHHbIX
paOOTHHKA.

Pacnpocrpanenne nepcoHa/ibHbIX JAHHBIX - JICHCTBUS, HallpaBJIEHHbIE HA
pacKpbITHE NIEPCOHAIBHBIX JaHHBIX HEOTpeAeIEHHOMY KPYTY JIMLI.

IlpenocraBiienne nmepcoHaNbLHbIX JaHHBIX - JIEHCTBUS, HAllpaBJICHHbIEC HA
pacKpbITHE MNEPCOHANBHBIX JaHHBIX OIPENEIICHHOMY JIMIY WJIA OIpeaesIEHHOMY
KPYyTy JIHILI.

Ob0e3nuyuBaHHe NEPCOHANBHBIX [JaHHBIX - JIEUCTBUSA, B pe3yJbTaTe
KOTOPBIX CTAaHOBUTCS HEBO3MOXHbIM 0€3 HCHOJIb30BAaHUS JOIMOJHUTEIHLHOU
MH(OPMALIMKU ONIPEICJIUTh MPUHAIJIEKHOCTH ITEPCOHANBHBIX TaHHBIX KOHKPETHOMY
CYOBEKTY NEPCOHANIBHBIX JAHHBIX.

bjiokHpoBaHHe MNEpPCOHANBHBIX AAHHBIX - BPEMEHHOE I[IpEKpallEHHUE
00pabOTKM NEPCOHANIBHBIX JAHHBIX (32 MCKIIIOUEHUEM CIIydaeB, eclid oopaboTka
HeoOXoauMa Jisi yTOUYHEHUS EPCOHANTBHBIX JaHHBIX ).

YHHYTOKEHHE MNEePCOHAJBHBIX JaHHBIX - JCWCTBHUS, B pE3YJIbTATE
KOTOPBIX CTAHOBHMTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COJIEp)KaHUE MEPCOHAIBHBIX
JIAHHBIX B HH(QOPMALMOHHOM CHUCTEME IIepPCOHAIBHBIX JaHHBIX U (WiIu) B
pe3yabTaTe KOTOPBIX YHHYTOXAIOTCS MaTepuajibHble HOCHTEIU MEePCOHAIBHBIX
JTAHHBIX.

ABTOMaTH3HPOBaHHAasi 00paboTKa MepPCOHAJBHBIX JaHHLIX - 00paboTKa
[IEPCOHAJIbHBIX JAHHBIX C MOMOILBIO CPEACTB BbIYHUCIUTEIbHON TEXHUKH.

Nudopmanmonnas cucremMa nepcoOHAJbHBIX JAAHHBIX - COBOKYITHOCTE
cozepXkammxcss B 0a3ax JaHHBIX MEPCOHANBHBIX AAaHHBIX U 00eCHeYrBaIONHX UX
00pabOTKy MH(POPMALMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB.

KonguaeHunajibHOCTE MEPCOHANBHBIX JaHHBIX - ONEPATOPbl U HHBIE
JIMLA, TOJYYHUBIIHE IOCTYI K MEPCOHAIBHBIM JaHHBIM, O0S3aHBI HE PACKPHLIBATH
TPETbUM JIMIIaM M HE pPaclpOCTPaHSATh I€pCOHaJbHbIE HaHHBIE 0€3 corjacus
CyOBeKTa NEePCOHANIBHBIX JAHHBIX, €CJIM MHOE HE IMPEeayCMOTPeHO (enepaibHbIM
3aKOHOJATEJIbCTBOM.

HecaHKUHOHMPOBAHHBIH J0CTYN (HECAHKIMOHHUPOBAHHBIE [EHUCTBUS) -
JIOCTYNl K MH(MOPMAaLUK WIM JEUCTBUS C MH(MOpMalMel, HapyLIAIoIIHe ITPaBUJIa
pasrpaHU4Ye€HUs] NOCTyIla, B TOM YHCJIE C HCIIOJb30BAaHMEM INTATHBIX CPEICTB,
[MPeIOCTaBISIEMBIX HUHPOPMALMOHHBIMU CUCTEMAMU MEPCOHAIIBHBIX JAHHBIX.



O0meaocrynupie nepcoHa/ibHbIEe [JaHHbIE - IIEPCOHAJIbHBIE [JaHHBIE,
JOCTYIT HEOTPAaHWYCHHOI'O Kpyra JHI[ K KOTOPBIM IIPEOOCTABJIEH C COrjacus
Cy6'B€KTa [ICPCOHAJIBHBIX NAHHbLIX HWJIMK Ha KOTOPbI€E B COOTBETCTBUU C

DenepanbHbIM 3aKOHOAATEIBCTBOM  HE  pacmpocTpaHsieTcs  TpeboBaHUE
COOJIIOICHHUSI KOH(PUASHLIMATbHOCTH.

3.00mue NpUHUHMNIBI U YCJIOBHA 00pabOTKH
NePCOHAJbHBLIX JAHHBIX PA0OOTHHKOB

3.1 OOpaboTka mnepcoHaIbHBIX MJAHHBIX OCYILECTBISETCS HA OCHOBE
[IPUHLUIIOB: |

) ObpaboTka mnepcoHaNbHBIX JAHHBIX JOJDKHA OCYLIECTBIATHCS HA
3aKOHHOU W CIpaBeIJIMBOM OCHOBE.

2) OOpaboTKka  NEepCOHAJIBHBIX  JAHHBIX  JOJDKHA  OTPaHUYMBATHCS
JOCTH)XKEHUEM KOHKPETHBIX, 3apaHee OIpeJesIeHHbIX M 3aKOHHBIX Lelieii. He
JI0MyCKaeTcst 00pabOTKa IMepCOHaIbHBIX JAHHBIX, HECOBMECTHMAs C LIeJIIMU cOopa
[EPCOHAIBHBIX JIAHHBIX.

3) He nmomyckaercst oObenuHeHue 6a3 JaHHBIX, CONEPKALIUX [IEPCOHAJIbHBIE
JlaHHBIe, 00padOTKa KOTOPBIX OCYILECTBIISIETCS] B LIEJSAX, HECOBMECTUMBIX MEXILY
CO0OM.

4) OOpaboTke TOANEXKAT TOJBKO TIEPCOHATbHBIE JAHHBIE, KOTOPbIE
OTBEYAIOT LIEJISIM UX 00padOTKH.

5) Conmepxanue u o00beM oOpabaThiBaeMBIX MEPCOHANBHBIX JaHHBIX
JIOJDKHBI COOTBETCTBOBATH 3asBJIEHHBIM LejisiM 00paboTku. (OOpabaTbiBaeMbie
[EPCOHAJIbHbIE JaHHBIE HE JOJ/DKHBI OBbITh HM30BITOYHBIMU IO OTHOIICHHUIO K
3aBJIEHHBIM 1IEJISIM UX 00pabOTKH.

6) Ilpu 00paboTke mepcoHaNbHLIX MAHHBIX JAOJDKHBI OBITH OOECIEeUeHb
TOYHOCTb NEPCOHAJIBHBIX JAHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOAUMBIX CIIydasix
U aKTyaJlbHOCTh IO OTHOLIEHHIO K LeJiIM OOpabdOTKM MEpPCOHAIBHBIX JIaHHBIX.
Konnemk noiokeH nNpuHUMATh HeoOXOOMMBbIE Mepbl, JUOO oOecrneuuBaTh HX
[MPUHATHE T10 YIAICHUIO WJIA YTOYHEHHUIO HETIOJIHBIX WU HETOYHBIX TAHHBIX.

7) XpaHeHHE NMEPCOHANbHBIX JaHHBIX JIOJKHO OCYILECTBISATHCS B (hopMme,
MO3BOJISIOIIEN ONpPENENUTh CYyObEeKTa NEepCOHAIbHBIX MAHHBIX, HE JOJbIIE, YeM
9TOro TpedyroT Lenu oO0pabOTKH TMePCOHANBHBIX NAHHBIX, €CIM CPOK XPaHEHHS
NEepCOHANIbHBIX JAHHBIX HE YCTaHOBJieH DenepanbHbIM 3akOoHOM Nel52-D3,
JIOTOBOPOM, CTOPOHOHM KOTOPOI'O, BBIFOAOINPUOOpETATEIEM UIIM ITOPYUUTEEM IIO0
KOTOpDOMY  SBJISIETCSI CYOBEKT MEpPCOHANBHbIX JaHHBIX. (OOpabaTbiBacMble
NepCOHAIbHbIE JaHHBIE TIOMJICKAT YHMUUTOXKEHUIO JIMOO OO0E3JIMUYMBAHUIO IIO
JOCTHXKEHUM 1Liejiell oOpabdOTKM WM B Cllydyae yTpaThl HEOOXOAMMOCTH B
JOCTUKCHHUM JTHUX [eJieH, €eClIi HHOe He TpeaycMoTpeHo DenepaibHBIM
3aKOHOJATEIbCTBOM.

3.2 B nensx obecrneyeHuss mpaB M cBOOOJ dYelOBEKa M I'PAXKIAHUHA,

paboTojaTesb U €ro MNpeACTaBUTENH MpU 00paboTKe MEePCOHATBHBIX JAHHBIX
paOOTHHUKOB 00s13aHbI COOJIIOAATH CEAYIONIHE 00IIHe TPEOOBAHUS:



1) OO0pabdotka [ePCOHAJIbHBIX JTAHHBIX paOOTHUKOB MOXKET

OCYLICCTBJIATLCS  MCKIIOYUTENILHO B LEIsIX  oOecrneueHuss  COONIONEeHUS

3aKOHOJaTeNbCTBa Poccuricko Menepanuu B 00J1acTH NEPCOHAIBHBIX JAHHBIX U
MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB C y4YeToM moJioxkeHui DegepaibHOro
3akoHa No  152-03 «O mnepcoHaNbHBIX NaHHBIX», OMOPMIIEHUS TPYIOBBIX
OTHOLLIEHUH, pacyeTa M BbIAa4M 3apalOTHOM TJIaTHl WM APYTUX JTOXOIOB,
HAJIOTOBbIX W  ICHCHOHHBIX  OTYMCJIEHWUM, COACHCTBHS pabOTHUKAM B
TPYAOYCTPOUCTBE, OOYYEHHUH, IMOBBIILIEHUN KBAaJTH(PUKAUUU U IMPOIBHIKEHUHU IO
ciryx0e, obecnieueHus JIMYHON 06e30nacHOCTH PaGOTHUKOB, KOHTPOJISI KOJIMYECTBA
M Ka4veCTBa BBINOJHAEMOU pa0OThI, OOECleUeHUs] COXPAaHHOCTH MMYILECTBA
paboronarens.

2) Bce nepconanbHble 1aHHbIE pabOTHHKA pabOTOAATENb JOIKEH MOJTyYaTh
Yy HETO camoro. Eciim mepcoHalibHble JaHHble PaOOTHHKA, BO3MOXHO, MOJYYUTh
TOJIBKO Y TPETbE€H CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM
3apaHee U OT HEro JOJIKHO OBITh MOJIyYEeHO ITMCHMEHHOE COTJIacHe.

3) llpp ompenenenun ob6bemMa ©  comepXkaHus, 00pabaATHIBAEMBIX
IEPCOHAIIBHBIX JAHHBIX pabOTHHKAa padoTonaTesb MOKEH PYKOBOJACTBOBATHCS
Koncturyumenn Poccuiickoit ®enepanmu, TpynoBbIM KOIEKCOM M HHBIMU
DenepaibHbIMU 3aKOHAMH.

4) Komnemk He uMeer mpaBa mony4ath W 00pabGaThiBaTh MEPCOHATBHbIE
laHHble PA0OTHMKA, KacaloIIMXCSl PACOBOM, HALMOHAIBHONW MPUHAJIEKHOCTH,
MOJUTHYECKUX  B3MVISIAOB, PEJIMIUO3HBIX WM  (QUIOCOPCKUX  yOe)KIeHUM,
MHTUMHOM >KU3HU, 32 MCKIIIOYEHUEM CIlydaeB, MPeayCMOTpeHHbIX PenepaabHbIM
3aKOHOM No 152-@3,.

5) Komnemk He umeer npaBa monydath ¥ 0Opa0aThiBaTh NMEPCOHABHBIE
JTaHHbIE Pa0OTHUKA O €ro YJEHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSX WIH ero
MPO(QCOIO3HOM JIEATENLHOCTH, 332 MCKIFOYEHHEM CIydyaeB, MpeayCMOTPEHHBIX
DenepanbHbIM 3aKOHOAATEIBCTBOM.

6) 3anpeiaercs [IPUHSITUE Ha OCHOBaHUH UCKJIFOYUTENILHO
ABTOMaTU3UPOBAHHOM  00pabOTKM  MEpCOHANBHBIX  JAHHBIX  PELICHWN,
MOPOXAAIOLINX IOPUINYECKUE MOCTIEACTBUS B OTHOIIEHHWH PA0OOTHUKA WA WHBIM
00pa3oM 3aTparMBalOLUX €ro mpaBa W 3aKOHHBbIE MHTEPECHl, 3a HMCKIIOYEHHUEM
Cly4daesB, npeaycMOTpeHHbIX DenepanbHbIM 3aKkoHOM Ne 152-D3.

7) Peumenue, nopoxpaaroliee HOPUIAYECKUE TOCIEACTBHS B OTHOLICHUM
pabOTHHKA MJIM MHBIM 00pa30M 3aTparvBarollee ero npaBa U 3aKOHHBIE UHTEPECHI,
MOXET OBITh MPHUHATO HA OCHOBAaHMM HCKIFOYUTEILHO AaBTOMATH3UPOBAHHOM
OOpabOTKH €ro INepCOHAJbHBIX MaHHBIX TOJBKO NPU HAJIWYHUH COIVIACHS B
MMCbMEHHOH (popMe pabOTHHUKA WIIK B CITydasix, PeayCcMOTPeHHbIX PeepanbHbiM
3aKOHOATE/IbCTBOM, YCTAHABIMBAIOILIMMU TakKXe Mephl 110 00ecneyeHuo
COOJTIOIEHUS NIPAB U 3aKOHHBIX HHTEPECOB CYOBEKTA IEPCOHATBHBIX JTAHHBIX.

8) Kosnemk o0s3aH pa3bsCHUTh pabOTHUKY MOPSIOK MPUHSATHS PEIICHMS
Ha  OCHOBaHMM  MCKIIOYUTEIBHO  aBTOMATU3UPOBAHHOM  00pabOTKM  ero
[ICPCOHAJIBHBIX JAaHHBIX M BO3MOXHbBIE HOPUIUYECKUE [OCIEACTBUS TaKOro
pCLICHHUs, NPEAOCTABUTh BO3MOXKHOCTH 3asiBUTh BO3PaXXEHUE IIPOTHUB TAKOIrO



pelIeHUs, a TaKXe pa3bsICHUTHL IMOPSANOK 3alluThbl CYyOBEKTOM CBOMX IIpaB H
3aKOHHBIX UHTEPECOB.

9) Konnemx 00s3aH pacCMOTpPETh BO3PAXKEHHE B TEUECHHUE TPUJLIATA JHEH
CO JHSl €ro MoJy4YeHUus WU YBEJIOMHUTb pPabdOTHUKA O pe3yJibTaTax pPacCMOTPEHMS
TaKOI'0 BO3paXeHMUS.

10) 3amura nepcoHaabHbIX NaHHBIX PaOOTHHUKA OT HENPABOMEPHOIO HX
MCIIOJIb30BaHUSI MJIM YTpaThl JOJKHA ObITh oOecriedeHa Kosuiemxkem 3a cuer
CBOHX CpPEJICTB, B NOPSAAKE, YCTaHOBIIEHHOM DeepalbHBIM 3aKOHOAATEICTBOM U
APYTUMHA HOPMATUBHBIMHU JOKYMEHTAMHU.

1) PabGoTHuKM WM UX NpelcTaBUTENH JOKHBI ObITh O3HAKOMJIEHBI IO

JMYHYIO MOANUCh ¢ AoKyMeHTamu Kosutemka, ycTaHaBIWBAIOIIMMH TOPSIOK

00padOTKM IEpCOHANbHBIX JaHHBIX Pa0OTHUKOB, a TakKke 00 HX MpaBax u
00sI3aHHOCTSIX B 3TOM 00JIaCTH.

4.1loryyeHue nepcoHaNbHbIX JaHHBIX PA0OTHHKOB

4.1 llonmyuyenwme [MEPCOHAJIbHBIX NAHHBIX [IPEUMYILLIECTBEHHO
OCYLIECCTBISCTCS ITyTEM IMPEACTaBIIEHUS UX CaMHM PAaOOTHUKOM, HAa OCHOBAHHUM
€r0 MUCBMEHHOI'0 COrJIacusi, 3a UCKIIFOYEHUEM CIIyYaeB IMPSIMO MPEayCMOTPEHHBIX
JIEUCTBYIOLIMM 3aKOHOAATEIILCTBOM PD.

B cinywasx, mnpenycmorpeHHbIXx ~DenepanbHbIM  3aKOHOJATEIHCTBOM,
00pa0OTKa mNepCcOHANbHBIX MJAHHBIX OCYIIECTBISETCS TOJBKO C COTJIACHS
pabOTHMKa B  NUCbMEHHOW  Qopme.  PaBHO3HAYHBIM  cozepXkalleMy
COOCTBEHHOPYYHYIO MOJNUCh PAOOTHUKA COTJIACHI0 B IMUCHMEHHOH (opme Ha
OyMaXHOM HOCHMTeJIe NPU3HAETCs corjacue B (hopMe 3JEKTPOHHOIO JOKYMEHTA,
MOANMUCAHHOTO B COOTBETCTBUU ¢ DenepalibHbIM 3akoHOM No 152-D3
DJICKTPOHHOU TmoAmnuchro. Corjacue paOOTHMKAa B TUCBMEHHOM (opme Ha
00paboTKy ero nepCoHaNbHBIX JaHHBIX JOKHO BKJIIOYATh B ce0sl, B YaCTHOCTH:

1) damunuro, uMs, OT4eCTBO, ajpec CyObeKTa MEepCOHANBHBIX MTAHHBIX,
HOMEpP OCHOBHOI'O JJOKYMEHTA, YAOCTOBEPSIOLIETO €0 JIMYHOCTh, CBEICHUS O JlaTe
BbIJIaYM YKa3aHHOI'O JOKYMEHTA U BbIJIABILIEM €0 OPraHe;

2) GamunMio, HMMs, OTYECTBO, aApec INpeACTaBUTeNs  CyObekTa
[IEPCOHAJIbHBIX JAaHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro
JIMYHOCTb, CBEJCHHUS O JaTe BBbIAAYM YKa3aHHOTO JIOKYMEHTA W BBIJABIIEM Ero
OpraHe, PeKBU3WTHI JIOBEPEHHOCTH HJIM HMHOTO JOKYMEHTA, MOATBEP)KIAOIIEro

[TOJIJHOMOYMS 3TOTO MPEACTABUTENS (IIPH MOJYYEHUU COTNIAaCHs OT IMPeaCTaBUTENS
CYOBbEKTa NMepCOHaIbHBIX JJAHHbBIX );

3) HauMmeHoBaHMe U azpec oneparopa (Kostemxka), momyyaroniero cornacue
cyObeKTa nepcoHaIbHBIX JAHHBIX;

4) uenb 00pabOTKM MEPCOHAIBLHBIX JaHHBIX;

5) mepedeHb IIePCOHAJIBHBIX JaHHBIX, Ha O0OpabOTKY KOTOPBIX JAeTCs
corjiacue cyObeKkTa NepCoOHaJIbHBIX JaHHBIX;



6) HauMeHOBaHME WJIM (aMUIUIO, HMS, OTYECTBO M aJApec JIHIA,
OCYLIECTBJIAIOLLETr0 00pabOTKy NepCoOHANIbHBIX JaHHBIX MO nopyyenuro Komemxka,
eCclIi 00padoTKa OyeT mopydyeHa TaKOMY JIMILY;

/) mepedeHb OEUCTBUH C MNepCOHANBHBIMH JaHHBIMH, HAa COBEPILEHUE
KOTOPBIX [JaeTcsi corjacue, oOllee OmNucaHue UCIoJNb3yeMblX Koiemkem
cI10co00B 00PadOTKH NepPCOHATBbHBIX JaHHBIX;

8) CpOK, B TE€YEHUE KOTOPOIO IEUCTBYET Corjiache CyObeKTa MepCOHABHbBIX
JIAaHHBIX, a TAKXKE CIOCO0 €ro OT3bIBa, €CJIM UHOE HE YCcTaHOBIeHO DenepanbHbIM
3aKOHOJATeJILCTBOM;

9) noanuck CyObeKTa NepCOHAIbHBIX JaHHBIX.

JIsisi 00paboOTKM NEepCOHANBHBIX MaHHBIX, COAEPIKALIMXCS B COIVIACUM B
MUCbMEHHOU (opMe pabOTHHKA Ha O0O0pabOTKYy €ero IepCOHAJIbHbIX JAaHHBIX,
JTOMOJIHUTEINILHOE Corjlacue He TpeOyeTcs.

4.2 B ciydae HeOOXOOAUMOCTH TIIPOBEPKH IIE€PCOHAIBHBIX JAHHBIX
paboTHHKa paboTozaresab AOKEH 3a0aroBpeMEHHO COOOIIMTE PabOTHUKY O
LeJIsIX, MpeanojiaraeMpIX HCTOYHHMKAX M CHOCO0ax MOJyuyeHUs IepCOHAIBHBIX
JAHHBIX, @ TAKXKE O XapaKTepe MOIEKALIUX MMOJTYyYSHUIO TTIEPCOHATBHBIX JaHHbIX U
MOCJEACTBUAX OTKa3a padOTHUKA J1aTh MMCbMEHHOE COIIaCHe Ha MX MOJyYeHHE.

4.3 OOpaboTKa NepCcOHANBHBIX JaHHBIX PaOOTHUKA He TpeOyeT MomydeHus
COOTBETCTBYIOLETO COIJIACUS B CICAYIOLIUX CIIyYasix:

) B cinyyasx, npeaycMOTpEeHHBIX KOJUIEKTUBHBIM JOIOBOPOM, B TOM YUCIIE
[IpaBUJIaMU BHYTPEHHEIrO TPYAOBOI'O PACIIOPs/IKA, SIBJISIIOIMMUCS, KaK IPaBUIIO,
[MPUIIOKEHHUEM K KOJJIEKTUBHOMY JIONOBOPY, COTJIAIIEHUEM, a TAKXKE JIOKAJIbHBIMU
akTaMu paboroparesns, MPUHATBIMU B TMOPSAAKE, YCTAHOBJIEHHOM CT. 372
I'pynoBoro kojaekca PO.

2) OOs3aHHOCT, 1O 00paboOTKe, B TOM YHCIE ONYOJIMKOBAHUIO U
Pa3sMEILECHUIO MEePCOHAIBHBIX  JaHHBIX paOdOTHUKOB B cetH MHTepHer,
IpeayCMOTpeHa 3aKOHOAaTeIbCTBOM Poccuiickon Menepalium.

3) OO0paboTka nepcoHalbHBIX JaHHBIX OJM3KUX POJCTBEHHUKOB PaOOTHHKA
B 00beMe, NPEIYyCMOTPEHHOM YHUGUIMPOBaHHOMK Gopmoii Ne T-2, yTBepK1eHHO#
noctaHoByieHueM | ockomcrara Poccurickoii ®enepanmu ot 05 mas 2004 r. No |
«O0 yTBEep)K/IeHUU YHUPULUPOBAHHBIX (POPM MEPBUYHOMN yUETHON JOKYMEHTAIUH
[0 Yy4yeTry TpyJda M €ro oIiarel», JMOO B Cly4yasx, YCTAHOBJIEHHBIX
3aKOHOJAaTeNbcTBOM  Poccuiickoli  ®enepanuu  (mmonydyeHwe  aJMMEHTOB,
o()opMIIeHHE JONyCKAa K TOCYJapCTBEHHOM TaiiHe, O(GOpMIIEHHE COLUATbHBIX
BeIMJIAT). B HMHBIX cily4asx, nojydyeHue corjacusi OJIM3KUX POACTBEHHUKOB
pabOTHUKA SBISETCS 00sA3aTeNbHbIM YCIOBHEM OOpabOTKM HMX MEPCOHAIbHBIX
ITAaHHBIX.

4) OOpaboTka cneuquanbHBIX  KaTeropuid  [EPCOHAIBHBIX  JaHHBIX
paOOTHHKA, B TOM 4YHUCJE, CBEIECHHUH O COCTOSHUU 3I0POBBS, OTHOCSIIMXCS K
BOIIPOCY O BO3MOXHOCTH BBIITOJIHEHUSI PAaOOTHUKOM TPYJAOBOM (YHKIMH Ha
OCHOBAaHMUHM TIOJIOXKEHMH 1. 2.3 4. 2 cr. 10 ®DepepanbHoro 3akoHa «O
[IEPCOHAJIBHBIX JaHHBIX» B paMKax TPYJA0BOT'0 3aKOHOJATEIbCTBA.

5) llpu nmepenauve nepcoHanbHBIX NAaHHBIX PAOOTHHKA TPETHUM JIMLAM B



CllydyasiX, KOrja 3TO HEOOXOJMMO B LENSAX MNpeayNnpexaeHHs yrpo3bl XU3HU W
3/1I0POBBIO PAOOTHHKA, a TaKXKe B APYTHX ClydasiX, MPeayCMOTPEHHBIX TpynoBbIM
KoaekcoM Poccurickon @enepanny Wik MHBIMHU (DeaepaibHBIMU 3aKOHAMH.

6) Ilpu nepemade ero nepcoHANBHBIX JAaHHBIX B CIIy4asix, CBSI3AHHBIX C
BBIIIOJITHEHUEM MM JOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCJIE, I[IPU €ro
KOMaHIMPOBaHUH (B COOTBETCTBUM C |IpaBuiamu okazaHusi FOCTHHMYHBIX YCIYT B
Poccurickon @enepauyu, YTBEP)KIAEHHBIMUA ITOCTAHOBJIEHUEM I IpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 25 anpens 1997 r. Ne 490, HOpMaTUBHBIMH
[MPaBOBLIMH aKTaMH B c(epe TPaHCTIOPTHON OE30MacHOCTH).

7) B cnywasx nepemauum paborojaTenieM IEPCOHAJIBHBIX  JTAHHBIX
paOOTHMKOB B HAaJOrOBbl€ OpraHbl, BOEHHBIE KOMHCCAPHATBHI, MPODHCOO3HBIE
OpraHbl, IPEeAyCMOTPEHHbIE JEHCTBYIOIIUM 3aKOHOAATENLCTBOM POCCHICKOM
Denepauuu.

8) llpy MOTHUBUpOBaHHBIX 3ampocax OT OpPraHoB  IPOKYpaTypBhl,
[IPaBOOXPAHUTENIBHBIX OPraHOB, OPraHOB 0€30MacHOCTH, OT T'OCYAApCTBEHHBIX
MHCIIEKTOPOB TPyJa NpPH OCYIIECTBIEHWH HMMHU TIOCYAAapCTBEHHOI'O Haa30pa W
KOHTPOJISI 32 COOJIIOJIEHHEM TPYJIOBOIO 3aKOHOAATEIbCTBA M MHBIX OPraHOB,
YIOJTHOMOYCHHBIX 3alpaliuBaTh UWH(GOPMALIMIO O PAaOOTHUKAX B COOTBETCTBHUHU C
KOMIIETEHIIUEH, IPEAYCMOTPEHHOM 3aKOHOIATEILCTBOM PoCCcHUiicKoi Oenepauum.

MOTHUBUPOBAaHHBIA 3alpOC JOJKEH BKIIOYATh B cebs yKa3aHue Lelu
3alpoca, CCbUIKY Ha TIpaBOBBIE OCHOBAaHMUSI 3alpoca, B TOM  YHUCJE
[IOATBEPXKAAOIME TOJHOMOYMS OpraHa, HalpaBUBIIEIO0 3ampoc, a TaKKe
NepeYeHb 3arpammnBaeMor HH(POPMAaIIHUH.

B cnydae mnocrymieHus 3ampocoB W3 OprasHu3aluii, He 00JaJaroInX
COOTBETCTBYIOLLIMMM MOJTHOMOYHUSIMH, paboToaare/ib 00si3aH IMOJYUYUTH COTJIACHUE
pabOTHHKA Ha MPEJOCTaBIEHUE ero MEePCOHATBHBIX JaHHBIX U TPEIYIPEIUTh JIUII,
[MOJy4arolUX MEePCOHANIbHBIC JaHHbIE Pa0OOTHUKA, O TOM, UYTO 3TH JaHHBLIE MOTYT
OBITH HMCIIOJIB30BaHbl JIMIIb B LENSIX, JUIsI KOTOPBIX OHHU COOOINEHBI, a TAKKE
TpebOBaTh OT ITHX JIMI] MOATBEPKAEHHUS TOTO, YTO 3TO MpaBuio Oyner (6bUIO)
COOJIFOIEHO.

9) llepemaya  nepcoHanbHBIX ~ JaHHBIX  PaOOTHHKA  KPEIUTHBIM
OpraHu3anusM, OTKPBIBAIOIIUM M OOCIIY)XUBAIOIIMM TUIATEKHBIE KAapThl IS
HA4UCIICHUs 3apabOTHOM ILIAThI, OCYILIECTBIsAETCS 03 ero coracus B CleAyHOIHX
Clay4dasix:

- JIOTOBOp Ha BBIMYCK OaHKOBCKOM KapThl 3aKIIOYANICS HAMNPIMYIO C
paOOTHUKOM M B TEKCTe, KOTOPOrO0  MPENyCMOTPEHbl  MOJOMXKEHHS,
peaycMarpuBaroliue Imepenady  palOorojarejieM  MNepCOHAIBHBIX  JAHHBIX
pabOTHHKA;

- Hajmu4ue y paboTojarelis JOBEPEHHOCTH Ha MpeACTaBIEHUE WHTEPECOB
paOOTHHKA TPH 3aKJIOYEHHWH JIOrOBOpa C KPEAMTHON OpraHu3alueil Ha BBIMYCK
O0aHKOBCKOM KapThl U €€ MOCIeAYIOIEM 00CTyKUBAHUH;

- COOTBETCTBYIOLIAss (opMa M CUCTeMa OIUIaThl TPyZa IPOMMUCAHA B
KOJIJIEKTUBHOM Jorosope (¢T. 41 TpynoBoro xonekca PD).

[0) O6paboTka mNepCOHANbHBIX JaHHBIX PabOTHUKA NPH OCYIIECTBICHUH



[IPOMYCKHOI'0 peXHUMa Ha TEePPUTOPHUIO CIHYKEOHBIX 3JaHUA U ITOMELLECHUM
paborojaresis, IpPU YCIOBUM, YTO OpraHU3alMsl IPOINYCKHOIO pexuMma
OCYIIECTBIISIETCS  padoTONaTeIeM CaMOCTOSITeNIbHO JIMOO eciad  yKa3zaHHas

00pabOTKa  COOTBETCTBYET TMOPSAIKY, NPEAYCMOTPEHHOMY  KOJUJIEKTUBHbBIM
JIOrOBOPOM, JIOKAJIbHBIMU aKTaMU paboTonaresisi, IPUHITHEIMH B COOTBETCTBUU CO
cT. 372 Tpynosoro koaekca P®. "

4.4 O0paboTKa TNEepCOHANIBHBIX JAHHBIX COMCKATEJIEeH Ha 3aMelleHue
BAKAHTHBIX JIOJDKHOCTEM B paMKax IIPaBOOTHOIIECHHUM, YperyJupOBaHHBIX
I'pynoBeim konexkcom P®, mpexarnosiaraer mojydyeHHE COIVIAaCUsl COMCKaTelied Ha
3aMEICHUEe BAKaHTHBIX JOKHOCTEN HA 00pabOTKY MX NEepPCOHAILHBIX JaHHBIX HA
Mepuoj NPUHATUS paboTOAATENIEM PELIeHUs] O NpueMe JUOO0 OTKa3ze B IIpUEME Ha
paboTy. '

HMckimouenne cocTaBiIIOT cily4au, KOrja OT MMEHHW COMCKATENs JAEHCTBYET
KaZIpoBO€ areHTCTBO, C KOTOPBIM JAaHHOE€ JIMIO 3aKJIIOYUJ COOTBETCTBYIOLLMIA
JIOTOBOpP, a TaKXe I[PU CaMOCTOSTEJIBHOM pa3MENeHUA COMUCKATEJIEeM CBOEIo
pe3toMe B CETHU VIHTEPHET, JOCTYITHOTO HEOIPAHUYEHHOMY KPYT'Y JIHLI.

IIpy moctynnenun B aapec paborojaTesss pe3rOMe, COCTAaBJIECHHOIO B
[MPOU3BOJILHOK (POpMeE, IPU KOTOPOH OJHO3HAYHO OINpPENENIUTh (PU3NUECKOEe JIUIIO
€ro HallpaBMBIIIEE HE MNPEACTABISECTCS BO3MOXXHBIM, JIAHHOE PE3IOME IMOJIECIKUT
YHUYTOXXEHHUIO B JIEHb MTOCTYIIJIEHHS.

B ciydae, ecim cOOp nmepcoHaANbHBIX  JAaHHBIX  COHUCKaTeJeil
OCYLIECCTBJISIETCS  MOCPEACTBOM  THUIIOBOM  (OpPMBI  aHKETBI  COMCKATEJ,
YTBEPXKJICHHOU ONEpaTopoM, TO JaHHasg TUOoBas ¢(opMa aHKETHl JOJDKHA
COOTBETCTBOBaTh TpeOoBaHusM I. 7 [lonoxxenust 06 ocobeHHOCTIX 00pabOTKH
[IEPCOHAJIBHBIX  IaHHBIX, OCYLIECTBIAEMOM 0€3 HCMOJIb30BAaHUSA CPEJCTB
aBTOMaTH3alMH, YTBEPXKICHHOTO nocrtaHoBiaeHueM [IpaBurennctBa Poccuiickoii
Genepanviv oT 15 cenTsadps 2008 r. Ne 687, a Taxke comepxath HHOOPMALUIO O
CPOKE €€ pacCMOTPEHHUS U NIPUHATHUS PELIEHUs O NpUeMe JU00 OTKa3e B IPUEME Ha
padoTy.

T'uroBass (opma aHKeTbl CcoMCKaTeNnsi MOXET OBbITh pealn30BaHA B
JICKTPOHHOW (OpMe Ha caiTe oOpraHu3allvM, A€ corjlache Ha 00paboTKy
[IEPCOHAJIBHBIX JAHHBIX IMOATBEPKIACTCS COUCKATEeJIeM IyTEM IIPOCTABJIECHUEM
OTMETKH B COOTBETCTBYIOILLIEM II0JIe, 3a HCKIOYEHUEM CJIy4YaeB, KOrza
paboTrozaTeneM  3alnpalldBalOTCs  CBEJEHUs, IPEANOJAraollue MOoJy4YeHHe
COIJIacusl B MUCbMEHHOU (hopMe.

B ciaydae orkaza B npueme Ha paboOTy CBeAeHHs, MPENOCTABIECHHBIC
COUCKaTeJeM, OJDKHBI ObITh YHUYTOXKEHBI B TeueHue 30 nHeid.

[lony4yenune cornacust Taxkke sBIsieTCS 00S3aTebHBIM YCIOBUEM IIPH
HallpaBJI€eHUU pabdoTojaTesieM 3alpOCOB B MHbBIE OPraHU3alld, B TOM YHUCIE, IO

MPeKHUM MeCTaM padOThl, JJIi YTOUYHEHUS WM TIONYYEHUS IOIMOJHUTEIbHOM
WH(pOpMaIUK O COUCKATEIIE.

S.XpaHeHHe H HCNO/Ib30BAHHE MEePCOHAbHBIX JAHHBIX PA0OTHHKOB
5.1 llopsimoxk XpaHeHusi TOKYMEHTOB, COAepIKAIUX ITEPCOHATBHbBIE JaHHbIE



pa0OTHUKOB OCYILECTBJISATH B COOTBETCTBUHU C:

- llpaBunamu, ycTaHaBIMBAIOIIMMHM TOPSAJIOK BENEHHMS M XPAHEHUS
TPYAOBBIX KHWXXEK, a TAKXXE MOPSAA0K U3TOTOBJICHUS 0JIJAaHKOB TPYJIOBOM KHUKKH U
obOecriedyeHUss UMHU  palboToaaTenel, yTBEpXKIAEHHBbIMU |lOCTAHOBIIEHHEM
[IpaButensctBa PD ot 16 anpenst 2003 r. Ne 225 «O Tpy10BBIX KHIKKAXY:

- YHU(UIUPOBAHHBIMUA (OpPMaMU MEPBHYHON YYETHONW JOKYMEHTALHMU IO

y4e€Ty Tpyda U €ro omjaarel, yrBepxAeHHbIMU IloctaHoBienmem [ockomcrara
Poccuu ot 05 ssuBaps 2004 r. Ne 1;

- QegepanbHbiM  3akoHOM oT 27 wmronss 2006 1. Ne 149-®d3 «O6
WH(pOPMAIMK, HHYOPMALMOHHBIX TEXHOJIOTUSX U O 3aLIUTe HHPOPMALIUNY;

- OenepalibHbIM 3aKOHOM OT 27 uroiig 2006 r. No 152-®d3 «O [IEPCOHAJIbHBIX
JTAHHBIX) |

- [lepeuHeM  TUNOBBIX  yNpaBIEHYECKHX  apXMBHBIX  JOKYMEHTOB,
00pasyroIMXCcsi B MPOLECCe AEATeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOI'0 CaMOYIpaBJICHUsI W OpraHu3alui, C yKa3aHWEM CPOKOB XpaHEHU,
yTBepxaeHHbIM [Ipukazom MunkynabTypsl Poccuu ot 25 aBrycra 2010 . Ne 558.

5.2 HHudopmanus mepcoHaNbHOrO XapakTepa pa0OTHUKA XPaHUTCS WU
obpabaThiBaeTcs ¢ coOuoZieHHeM TpeOOBaHUIl NeHCTBYIOmEro PoccHiicKoro
3aKOHOIATEJIbCTBA O 3alUTE NePCOHATBHBIX JTAHHBIX.

5.3 O0paboTKa nepCcOHANBHBIX JaHHBIX pPabOTHUKOB OCYILECTBISETCS
CMEILLIAHHBIM ITyTEM:

- HEAaBTOMATU3UPOBAHHBIM CIIOCOOOM 00paOOTKM NMEPCOHAIBHBIX TaHHbIX;

- ABTOMaTU3UPOBAHHBIM CIIOCOOOM OOpabOTKH MEPCOHANIBHBIX JaHHBIX (C
nomMouisio [ I9BM u cnienpanbHbIx mporpaMMHBIX ITPOIYKTOB).

5.4 llepcoHanbHble JaHHble pPAOOTHUKOB XpaHATCS Ha OyMaXKHBIX
HOCUTEJISIX U B DJIEKTPOHHOM BHJIE.

5.0 Jlu4yHble nena, TpyAOBble KHH)XKH, JUYHBIE MEIULMHCKUE KHYDKKH, a
TaK)Xe MOKYMEHTbI, COJIepXKalle MepCOHAIbHbIEe NaHHble paboTHHUKOB Kosutemka,
XpaHsTCs B KAOMHETaxX OTBETCTBEHHBIX 3a KaJIpOBYIO NMoJUTUKY Kosiemka.

OTBeTCTBEHHbIE  JMLA 33  XpaHEHHWE  JIOKYMEHTOB,  COJEPKAIIUX
MepcoHajbHble  naHHble  paboTHUKOB ['AIIOY  «HabGepexxHOUeIHUHCKUIA
[MEJArori4yeCKum KOJJIEIK)).

5.6 XpaHeHHe OKOHYEHHBIX IPOU3BOACTBOM JOKYMEHTOB, COAEPIKAIIUX
epcoHalbHbIe HaHHbIe pabOTHHKOB Koiemka, oCcylecTBiIsieTcsl B TOMEIEHUSIX
Komemka, npeiHasHaYeHHbIX ISl XpaHEeHUs: OTpabOTaHHOW JOKYMEHTAIIUH.

OTBETCTBEHHBIE JIMIIA 32 XpaHEHHE OKOHYEHHBIX [POU3BOJCTBOM
JOKYMEHTOB, COJI€pXKallUX TIepCOHAJIbHbIE HaHHble PAOOTHHMKOB, HAa3HAYECHBI

Ilpukazom gupexkropa T'AIIOY «HaGepexxHOUeNHUHCKUE  TearoruyecKuii
KOJLIIE XK.

J./] XpaHEHHE MEPCOHANLHBIX JaHHBIX JOJDKHO OCYLIECTBISATHCS B (hopMme,
[TO3BOJISIFOIICH OINpPENENUTh CyObeKTa MepCOHANbHBIX NAHHBIX, HE JOJIbIle, YyeM

3TOr0 TPeOYIOT wenu ux oO0paboTKHM, U OHH IOJJIEKAT YHUUTOXKECHHUIO IO

JNOCTHXKEHUU 1ejield 0o0pabdOTKM WM B clilydae yTpaTbl HEOOXOAUMOCTH B HX
NOCTUKEHUH.
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ApaHEHHE JOKYMEHTOB, COJIEpPXKALIMX NMEPCOHANIbHbIE JaHHbIE PaOOTHUKOB,
OCYLIECTBJIACTCS B TEUYCHHUE YCTAHOBJIEHHBIX JACUCTBYIOIIMMH HOPMATHBHBIMH
aKTaMHM CPOKOB XpaHEHHs JAaHHBIX JOKYMEHTOB. [l0 MCTeYeHMH yCTaHOBJIEHHBIX

CPOKOB  XpaHEHHs, JOKYMEHThbI IIOMJIEXKAT YHUYTOXKEHHUIO B  TOPSJKE,
IpeayCMOTPEHHOM IIPUKA3aMU 110 apXUBHOMY eIy .

5.8 Paboromarens obecrniedynBaeT orpaHUYEHHE JOCTYIIA K [NEePCOHAJIbHBIM
JAHHBIM  paOOTHUKOB  JIMLIAM, HE  YIIOJHOMOYEHHBIM denepajibHbIM

3aKOHOJATEIbCTBOM, JIMOO padorojareneM sl IOJy4YEeHHUS COOTBETCTBYIOIIUX
CBEJICHUM.

0.9 JlocTynm K nepcoHalbHbIM JaHHBIM pPaOOTHHUKOB 0O€3 CreluaaibHOIo
pa3pelieHus] UMEIOT TOJIBKO JOJDKHOCTHBIE JiMIa paboTojartess, HOMYILIEHHbIE K
paboTe ¢ nepcoHaabHbIMU AaHHBIMU paboTHHKOB Ilpukazom aupexrtopa [ATIOY
«HalOepe)XHOUETHUHCKUI Telaroruueckuii  Koyutemk». JIaHHBIM — KaTeropusim
pabOTHUKOB B UX JOJKHOCTHbIE 00S3aHHOCTH BKJIFOYAETCS IIyHKT 00 00513aHHOCTH
COOJIIOIeHUsI TPeOOBAHUM 110 3alUTE MTEPCOHAIBHBIX JAHHBIX.

llepcoHanbHble HaHHBIE PAOOTHUKOB B IMOJHOM OOBEMe BBIIAIOTCS TOJIBKO
OTBETCTBEHHBIM 3a KaJPOBYIO MOJMTUKY KOJUIEIKA.

MHBIM TOJDKHOCTHBIM JIMLIAaM paboTojaTelisi, JONYIIEHHBIM K pabdoTe c
[IePCOHAIbHBIMU JaHHBIMH PAOOTHUKOB, IOKYMEHTHI, COJIepIKAIIIME ITEPCOHAIBHBIE
JaHHbIE BBIJAIOTCA, B O00beMe, HEOOXOAWMOM JUIS BBINIOJHEHUS CBOUX
JIOJI>KHOCTHBIX 00S13aHHOCTEM.

OTBETCTBEHHBIE 3a KaJAPOBYIO IIOJUTHKY KOJUIEIKA, €IUHCTBEHHBIE
JOJDKHOCTHBIE JIMIA, KOTOPBIE MOT'YT (DOPMHUPOBATH JIMUHBIE JI€1a, CHUMATh KOIUH
C NOKYMEHTOB, JieJlaTh BBIITUCKH, COCTABIIATh aHAJIUTUYECKHE CIIPABKU, U U3bIMATh
(3aMeHSATh) JIOKYMEHTBI, XpaHslIMecs B JIMYHBIX JAenax paGoTHHkoB. [lepenaya
JAHHBIX IIPaB U MOJHOMOYMU BbIIIE€YKA3aHHBIX JHUL MHBIM NOJIKHOCTHBLIM JIMIIAM

padbotomarenss Oe3 cneumanbHo odopmiieHHoro Ilpukasza mupexkropa ['AIIOY
«HabepexxHOUYSITHUHCKUH Te1aroruyecKuil KOJJIeK)).

6.3aIUTA NEePCOHAIbHBIX JAHHBIX PA0OOTHHKOB

6.1 Komnemx npu 00paboTke nepcoHaNbHBIX JaHHBIX PAOOTHUKOB 00S3aHO
[IPUHUMATh HEOOXOJIUMBIE IPABOBBIE, OPraHU3allMOHHBIE W TEXHUYECKHE Mepb
MM obecrieyuBaTh MX TMPUHATHE JUIS 3alUTHl [EPCOHANBHBIX JaHHBIX OT
HENIPaBOMEPHOI'0 MJIM CJIy4YanHOI'0 JOCTyNa K HUM, YHHYTOXEHUS, U3MEHEHHS,
OJIOKMPOBaHMsl, KOIUPOBAHUS, NIPEIOCTABJIEHHUS, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JaHHBIX, a TakKXe€ OT HWHBIX HENPaBOMEPHBLIX JEUCTBUU B OTHOIIECHUM
[ePCOHAJILHBIX JIaHHBIX.

6.2 Cucrema 3amuThl TEePCOHAJNBHBIX [JaHHBIX BKJOYaeT B ceds
OpraHU3allMOHHbIE W (MJIM) TEXHUYECKUE MEphl, OMNpEJE/IEHHbIE C YYETOM
AKTyaJIbHBIX yIpO3 0€30MacHOCTU NEPCOHATBHBIX JIAHHBIX U HH()OPMALMOHHBIX
T€XHOJIOTHH, UCIIOb3YEMbIX B HH(POPMAIIMOHHBIX CUCTEMAX.

6.3 OoOecreyenre 0O€30MaCHOCTH TEPCOHANBHBIX JAHHBIX PaOOTHUKOB
TOCTUTAETCSI, B YaCTHOCTH:
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1) onpenenieHneM yrpo3 0€30IAaCHOCTU I€PCOHAJbHBIX JAHHBIX MPH HX
00padoTKe B UHMOPMALIMOHHBIX CUCTEMAX IMEPCOHAJILHBIX JTaHHBIX;

2) NpUMEHEHUEM OPraHU3alMOHHBIX U TEXHUYECKHUX MEp MO O0ECIICUEHHUIO
0€30MacHOCTU II€PCOHAJIbHBIX HAaHHBIX IIpM UX 00paboTke B MH(OPMAILIMOHHBIX
CUCTEMaX MEePCOHAIBHBIX JAHHBIX, HEOOXOAUMBIX JIJIs BBIIOJHEHUSI TPEOOBAHUHN K
3all[ATEe [ePCOHAJbHBIX  JAHHBIX, HCIOJHEHHE KOTOpBhIX OO0OEcneyuBaeT
yCTAHOBJIEHHBIE [ IpaBuTenbCTBOM Poccuiickomn Denepanuu YPOBHHU
3AIMAILEHHOCTH IIEPCOHAJIBHBIX JaHHBIX;

3) OpUMEHEHUEM TMPOLISAIIMX B YCTAHOBJICHHOM IIOpSJAKE MPOLECAYPY
OLIEHKM COOTBETCTBUS CPEJICTB 3allUThl HH(POPMALIUU;

4) oueHkoil HP(PEKTUBHOCTH IPUHUMAEMBIX Mep [0 00ECIeYeHuo
0e30MacHOCTH  MEpPCOHAJBHBIX  JAHHBIX IO BBOJA B  OKCINIyaTaLMIO
MHOOPMALIMOHHOM CUCTEMBI IePCOHAIbHBIX JaHHBIX;

5) ydeTOM MAIIMHHBIX HOCUTEJIEU MePCOHATbHBIX JaHHbIX;

6) oOHapyxeHueM  (paKTOB  HECAHKIIMOHHPOBAHHOIO  JOCTyHa K
[epCOHAJbHbIM JAHHBIM U IIPUHSATUEM MED;

7) BOCCTAHOBJICHMEM [IE€PCOHAJIBHBIX JAaHHBIX, MOJWU(PULMPOBAHHBIX WIIH
YHUYTOXXEHHBIX BCJIEACTBHUE HECAHKIIMOHWUPOBAHHOI'O JOCTYIIA K HUM;

8) yCTaHOBJIEHMEM  NpaBUJ  JOCTylla K  IEePCOHAJbHBIM  JAaHHBIM,
00padaThiBa€MbIM B HH()OPMALIMOHHON CUCTEME IMEPCOHANBHBIX JAHHBIX, a4 TAKXKE
O0ECIICUeHUEM pPErucTpallid M ydyeTra BCE€X JICHMCTBUM, COBEPIIAEMBIX C
[epPCOHAJIbHBIMU JaHHBIMU B HH(OPMALIMOHHOM CUCTEME MEPCOHAIbHBIX JaHHBIX;

9) KOHTpOJIEM 3a MPUHUMAEMBIMM MEpaMM 110 00eCneYeHUI0 0€30I1aCHOCTHU

[ICPCOHAJIBHbBIX JdHHbIX W YPOBHA 34dlllWIICHHOCTHU HH(bOpMaIIHOHHbIX CUCTCM
[ICPCOHAJIbHbIX JdHHbIX.

6.4.be30onacHOCTh IEPCOHAJIBHBIX JAHHBIX MpU HUX 00padOTKE B
MH(POPMAIIMOHHOM CcHUCTeMEe OO0ECIeYMBaAEeTCs C ITIOMOIIBIKD CHUCTEMBI 3allUThI

[IePCOHAJIbHBIX JIAHHBIX, HEUTPAJIU3YIOLIEH aKTyaJlbHbI€ YIPO3bl, ONpeaeIeHHbIE B

COOTBETCTBMM C 4YacThlo 5 ctareu 19 @DepepanpbHOro 3akoHa Ne 152 «O
[MePCOHAIIBHBIX JAHHBIX. |

6.5 BniOop cpeactB 3ammThl HH@OpMALMK JJ1 CHUCTEMBI  3allUThI
MepPCOHANIbHBIX JAHHBIX OCYILIECTBISIETCS ONEepaTOpoOM B COOTBETCTBUU C

HOPMAaTUBHBIMUA [PABOBBIMMU aKTamMHu, IpUHATBIMU DenepanbHON ClIyKOOH
Oe3zomacHoctd  Poccuiickont ®Denepauun u  DenepanbHOW  CIYXO0H 1O
TEXHUYECKOMY M DSKCIOPTHOMY KOHTPOJKO BO HCIOJHEHHE 4YacTh 4 cTaThbu 19
OenepanbHoro 3akoHa Ne 152 «O nepcoHalbHbIX JaHHBIXY.

6.6 Jlna oOecrieueHHUsi O€30MACHOCTH IEPCOHAIBHBIX JAHHbIX PaOOTHHKA
[Py HEABTOMATU3UPOBAHHOK 00padOTKe MPEAIIPUHUMAIOTCS CIIEAYIOIIUE MEPBI:

6.6.1 Onpenensrorcss Mecra XpaHEHHUS IEPCOHAIBHBIX JIAHHBIX (COIJIACHO
Hactosero IlonoxxeHus), KOTOpbI€ OCHAIAKOTCI CICAYIOIMKUMUA CpeacTBaMU
3alUATHI:

- B xabuHeTax, rae OoCylIeCTBIISETCS XpaHCHUE JOKYMEHTOB, COJECpIKaAIIHX
[ePCOHAJIbHBIE JJAHHbIE PAOOTHUKOB, UMEIOTCS CeH (b, IIKA(bI, CTEIAXKHU, TYMOBI.

- JIONONHUTENBHO KAaOMHETHI, I'Ie OCYIIECTBISETCS XpaHEHUE JOKYMEHTOB,
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COACpKalluX IMEepCOHaJbHbIE IaHHbIE PAOOTHUKOB, OO0OPYJAOBaHLI 3aMKaMHU W
CUCTEMaMU OXPaHHOH (ITyJIbTOBOM) U MOXKapHON CUTHAJIU3ALIHUH.

- KoJutex ucrosnb3yer yeayru BHEBEJOMCTBEHHON OXpaHbl.
- B 3manun, rae pacnonoxen Konnemk, uMeeTcs MponycKkHasi CUCTEMA.
6.6.2 Bce nelicTBHsi 1O HeaBTOMATU3UPOBAaHHOH 00pabOTKE IMEPCOHAIBHBIX

JJAHHBIX PAaOOTHUKOB OCYIUECTBIISIIOTCS TOJIBKO JOJDKHOCTHBIMH JIMIAMM,

corjacHo CrnHcCKa JOJDKHOCTEH, yTBepxkJaeHHoro I[Ipuka3zom pupexktopa

['AIIOY «HabepexxHoUe THUHCKUH eaarorudyecKuim KOJLJIE JIK»

(IIpunoxenune Ne 3 k Hacrosimemy IlojiokeHHIO), U TOJIBKO B 00BEME,

HEOOXOJAMMOM JaHHBIM JIMLIAM JJIsl BBITIOJHEHMS CBOEH TPYI0BOM (PYHKLIUH.

B coorBerctBun ¢ mn.n. «0» n. 1 IlocranoBnenust IIpaBurenncrsa
Poccurickon ®Penepanuu ot 21 mapra 2012 r. Ne 211, nepedyeHp AOIHKHOCTEN
paOOTHHUKOB, 3aMELIEHHE KOTOPBIX MPelyCMaTPUBAET OCYIIECTBIEHUE 00pabOTKH
[IEPCOHANIBHBIX JaHHBIX, YKa3zaH B C(CHOuCKe [OOJDKHOCTEHM, YTBEPIKIECHHOIO
llpukazom pupektopa T'AIIOY «HabepexxHOYETHUHCKHN TMegarormnyeckmuii
Komnek» (1Ipunoxenue Ne 3 k Hactosiemy [lonoxenuro).

6.6.3 Ilpu 00paboTKe nepcoHaNbHBIX JAHHBIX HAa MaTEPHUAIbHBIX HOCUTENSIX
He JOITyCKaeTcs (PUKCAlMs HA OJJTHOM MaTepHAJIbHOM HOCHUTEJIE TEX NAHHBIX, LIEJIH
00pabOTKH KOTOPBIX 3aBEJIOMO HE COBMECTHUMABI.

[lpu HecoBmecTMMOCTHM 1HEened o00pabOTKM MEPCOHANBHBIX JAHHBIX,
3a()UKCUPOBAHHBIX HA OJHOM MaTepHalibHOM HOCUTENe, €CJIM He HMeeTcs
BO3MOXXHOCTH OCYIIECTBIISITh UX OTAEJIBHO, JOJDKHBI ObITh IMPUHATHI CJIEAYIOIIHE
MEPBI:

) mpu  HEOOXOAUMOCTHM  UCIOJIB30BaHUS WM  PaCIPOCTPAHEHMUS
OIIPEJICJIEHHBIX NEPCOHAJIIBHBIX NAHHBIX OTJEJIbHO OT HAXOMSLIMXCS HA TOM KE
MaT€pUaIbHOM HOCHTENIE JPYrUX [EPCOHAJbHBIX MJAHHBIX OCYIIECTBIISIETCS
KOIIMPOBaHUE MOIJIEXKAIUX PaCIpPOCTPAHEHUIO WA MCIIOJB30BAHUIO, CIIOCOOOM,
WCKJIIOYAIOIMM OJHOBPEMEHHOE KOMNMMWPOBAHUE II€PCOHAJIBHBIX HJAHHBIX, HE
[MOUICKAILMX  PacCIpOCTPAHEHHIO U MCHOJB30BAaHUIKD, MW  MCIIOJB3YETCS
(pacripocTpaHsieTcsi) TOJBKO KOITHUS;

2) mpd HEOOXOJUMOCTH YHUUTOXKCHHS MM OJOKUPOBAHUS  YACTH
[IEPCOHAIbHBIX JAaHHBIX YHHYTOXACTCA WU OJOKHUpPYeTCS MaTepHasbHbIN
HOCHUTENIb C MpeaBapUTEIbHbIM KOMUPOBAHHUEM CBEIEHUIH, HE [MOUISKAIIUX
YHUYTOXKEHHUIO WU OJIOKMPOBAHHIO, CIIOCOOOM, MCK/IHOYAIOIIMM OJAHOBPEMEHHOE
KOMMPOBAaHWE TMEPCOHANBHBIX JAaHHbIX, TMOJIEXKAIIUX YHHUYTOXKEHUIO WIIU
OJIOKHUPOBaHHUIO.

YHUYTOXEHHUE UM 00e3IMYMBAHKe YaCTH ITEPCOHAIBHBIX JaHHBIX, €CJIU ATO
JIOIYCKAeTCsl MaTEePUAIBHBIM HOCUTEJIEM, MOXET MPOU3BOIUTLECS CIIOCOOOM,
WCKTIOYAIOIIMM  JaJIBHEHIINYI0 O00pabdOTKy »JTHUX TNEPCOHANBHBIX JAaHHBIX C
COXpAaHEHMEM BO3MOXXHOCTH OOpPa0OTKM HHBIX JaHHBIX, 3a(UKCHUPOBAHHBLIX HAa
MaTEpPHUAIIBHOM HOCHUTEJIE (yIaJISHUE).

llepconanbHble naHHbIE PAaOOTHUKOB, COJEpXKAIlMecss Ha MaTepHajbHbIX
HOCHUTEJISIX YHHYTOXKAIOTCS 110 AKTY 00 YHUYTOXKEHHUH NMEPCOHAJIHLHBIX JTaHHbIX.

JTH IIpaBujla MPUMEHSIOTCS TaK)XKe B Cllydyae, €ClId HE0OXOAMMO 00eCeynTh
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pa3JieIbHYyI0 00paboTKy 3a()MKCUPOBAHHBIX HA OJHOM MAaTEePUAIILHOM HOCHUTEIIE
MEPCOHAJIBHBIX JIAHHBIX W WH(pOpMalLlMK, HE SBISIOLIECUACS MEePCOHAIBHBIMHU
TaHHBIMH.

YTo4yHeHHE TTEPCOHAIBHBIX JAaHHBIX MPU OCYILECTBICHUU UX 00pabOTKU Oe3
KCIIOJB30BaHMUs CPEACTB aBTOMATU3ALUMU TMPOU3BOJMUTCS IYTEM OOHOBJICHUS WJIU
W3MEHEHUsl JIaHHBIX Ha MaTepUalibHOM HOCHUTEJIE, a €CJIM ATO HEe AOMYyCKaeTCH
TEXHUUYECKUMHU OCOOEHHOCTSIMH MaTepUalbHOIO HOCHUTEJIS - IyTeM (PUKCALMU Ha
TOM K€ MaTepUaJIbHOM HOCHUTEJIE CBEJICHUA O BHOCUMBIX B HUX U3MEHEHUSIX, JIMOO
MyTeM M3TOTOBJIEHHMS HOBOIO MATEPUAIBHOIO HOCHUTENS C YTOYHEHHBIMHU
[ePCOHAIIbHBIMU JTAHHBIMH.

6.6.4 O6pa60TKa MePCOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS C COOIOACHUEM
nopsiaka, npeaycmorpennoro Ilocranosnenuem IlpaButenscTBa oT 15 ceHTSOps
2008 1. Ne 687 «O0 yrBepxkaeHuu [lomoxkeHuss o0 OCOOEHHOCTSAX OOpPaOOTKHU

[IepPCOHAJIbHBIX JIaHHBIX, OCYIUECTBISIEMOU 0O€3 MCIOJIb30BaHUS  CPENCTB
aBTOMAaTH3aL[dN.

6.7 Jlns obecrnedyeHuss 0€30MACHOCTH IEPCOHAIBHBIX JAHHBIX PaOOTHUKA
[IPU aBTOMATU3UPOBAHHOW 00padOTKe NMPEANTPUHUMAIOTCS CIEAYIOLINE MEPHI:

6.7.1 Bce nelicTBUs npu aBTOMATU3MPOBAHHOH 00OpabOTKE IEPCOHAJIbHBIX
JaHHBIX PAa0OTHHUKOB  OCYILUECTBJSIOTCS TOJIBKO  JIOJKHOCTHBIMU
nuuamu, cornacHo Cnucka J0/KHOCTeHM, yTBepx)aeHHoro Ilpukaszom
nupektopa T'AIIOY  «HabepeXHOYENTHUHCKUA  Meaaroru4yeckKuu
kosuex» (Ilpunoxenue Ne 2 k HacroseMy [1o0XeHNI0), ¥ TOJIBKO B
o0beMe, HEOOXOAMMOM JaHHbIM JIMLIAM JJIs BBIIIOJIHEHUS CBOEU
TPYAOBON (DYHKIIMH.

B coorBerctBUM ¢ n.n. «0o» mn. 1 Ilocranoinenuss IlpaBuTenbcTBa
Poccuiickonn ®@enepanyu ot 21 mapra 2012 r. Ne 211, nmepedyeHp HOHKHOCTEN
paOOTHHUKOB, 3aMEILEHUE KOTOPBIX MPEeAyCMAaTPUBAET OCYIIECTBIEHHE 00padOTKH
NepCOHANbHBIX JaHHBIX, YyKa3aH B CHHUCKE MOOJDKHOCTEH, YTBEPXKIAEHHOI'O
[Ipukazom pgupektopa I'AIIOY «HabOepeXHOUECTHUHCKMU NEeNaroruyecKum
komek» (ITpunoxenune Ne 2 k HacTosiemy IlojioxeHuro).

6.7.2 IlepcoHanbHble KOMIIBIOTEPHI, UMEIOIIHUE NOCTYI K OazaM XpaHEHUS
MepCOHaJbHBLIX JAHHBIX PAOOTHUKOB, 3alMIIEHBI MapoJisiMu Aoctymna. llaponu
YyCTaHABJIMBAIOTCA ~ AIMWHUCTPATOPOM  HMH(MOPMALMOHHOW  0O€30IacHOCTH U
COOOILIAIOTCS  MHAMBUAYAJIbHO pabOTHUKY, JONYLIEHHOMY K pabdore ¢
MePCOHAJILHBIMUA JJaHHBIMM M OCYILIECTBIISAIOMIEMY OOpadOTKY IEPCOHAIBHBIX
NaHHBIX padOTHUKOB Ha JaHHOM [ IK.

6.7.3 WHble Mepsnl, npeaycMoTpeHHble llomoxeHuem 1o opraHu3anud |
NPOBEACHUIO PA0OT MO O0ECIIEUEHUIO 0€30MaCHOCTU MEPCOHANBHBIX JAHHBIX IPHU
nx 00padoTKe B MH(DOPMALIMOHHBIX CUCTEMAX IEPCOHAJIBHBIX JAHHBIX.

6.8 PexuM KOHDUACHUHMAIBbHOCTH IMEPCOHAIIBHBIX TAaHHBIX CHUMAETCs B
cay4dasix ux 00€3JIMYMBaHHUSA U 110 UCTCUYEHUM CPOKA UX XPAaHEHUS, B COOTBETCTBUHU

C IIpUKa3aMHt IO apXUBHOMY JCJ1Y, UKW IIPOAJICBACTCI HA OCHOBAHHHU 3dKJITOHCHUWA

IKCIIEPTHOM  KOMHUCCHMHM  MMHHMCTEpPCTBA, €CJIM HWHOE HE  OIPEHECNICHO
3aKOHOIATEILCTBOM PO.
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7 Jlepenaya nepcoHaJbHbIX JAHHBIX PAOOTHHKOB TPETHHM JIHIAM

7.1 llpn mepenave mnepcoHanbHBIX HAHHBIX PAOOTHUKA TPETHUM JIMIAM
padoTonareib JOJKEeH COOJII0AaTh Cleayrolue TpeOOBaHU:

7.1.1 He coobuuare nepconanbHble naHHbIE paDOTHUKA TPETheMY JIMILY Oe3
[MUCBMEHHOI'0 corjlacus pabdOTHUKA, 3a HWCKIIOYEHHEM CJIy4yaeB, KOrza »3TO
HEOOXOAMMO B LIENAX NMPEAYNPEXKACHUS YIPO3bl )KU3HU U 3J0POBbI0 pabOTHHKA, a
TaK)X€ B ClIydyasx, IpsIMO NPeayCMOTPEHHBIX 3aKOHO1aTeJIbCTBOM PD.

7.1.2 He cooOuare nepcoHaibHble JaHHbIE paOOTHHKA B KOMMEPYECKHUX
[eJIsiX 0€3 ero MMCbMEHHOI0 CorJiacusl.

7.1.3 llpenynpenuts  JuL, NOOJAyYalOI[MX  II€PCOHAJIbHBIE  JTAHHBIE
pabOTHUKA, O TOM, YTO 3TU JAHHbIE MOTYT OBITh UCITOJIL30BAHBI JIUIIb B LEAX, IJIS
KOTOPBIX OHU COOOIIIEHHBI.

7.1.4 He 3anpamuBaTs UHPOPMALIUIO O COCTOSTHUHM 3JI0POBBLS paOOTHHKA, 34
UCKIIFOYCHUEM TeX CBEIECHUM, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH
BBITIOJITHEHUSI PpA0OOTHUKOM TPYI0BOM (PYHKIIHH.

7.1.5 llepenaBare mnepcoHaibHble JaHHbIE pPaOOTHUKA INIPEIACTABUTEISIM
paOOTHUKOB B MOpPsAKe, YCTaHOBIEHHOM TpynoBeIM KoaekcoM P®D, U TOJIBKO B
TOM 00bEMe, KOTOPbIM  HEOOXOJAWM  JJIS  BBINOJHEHUS  yKa3aHHBIMH
[pEeICTaBUTEISIMA UX (DYHKIIUM.

7.2 llepemaua mepCOHANBbHBIX MHAHHBIX pPa0OTHUKA TPETHUM JIHIIAM
OCYILLIECTBIISIETCS. HA OCHOBAHUHU NUCBbMEHHOTO 3asIBJIEHUSI/3aIpoca TPETHETO JIMIIA C
paspewraromen Buszou  gupekropa  ['AIIOY  «HabGepexxHouyeTHUHCKHM
MeJaroru4ecKu KOJUIEIX» U TOJBKO C corjlacus paOOTHHKA, B OTHOILIEHWH
KOTOPOro IIOCTYNWJI TakOW 3amnpoc, 3a HCKIIOUYEHHUEM CIIy4aeB, IIPSIMO
npeaycMoTpeHHbIX 11. 7.1.1 Hacrosmero IomoxeHus.

Konnemx  obOecrieunBaer  BeaeHue  JKypHajia  ydeTra  BBIJAHHBIX
MEPCOHANBHBIX JaHHBIX PaOOTHUKOB 1O 3anpocam TpeTbux Jull (IIpunoxenue No
4 x Hacrtosuemy Illonoxenuro), B KOTOPOM pPErucTpUpyrOTCS MNOCTYITHBILIHE
3aIPOChl, (PUKCUPYIOTCS CBEJICHUS O JIMIle, HalpaBUBIIIEM 3aIlpoc, JaTa Iepegayn
[IEPCOHANIBHBIX JaHHBIX, & TAKXKE OTMEYAECTCs, Kakas MMEHHO MH(popmMmalusa Obuia
nepenaHa.

B cayyae ecnu nmio, obOpaTuBIileecs C 3alpocoM, HE YIIOJHOMOYEHO
DenepaibHBIM  3aKOHOATEIBCTBOM HA IIOJIYY€HHE MEpPCOHAJBbHBIX JaHHBIX
pabOTHHKA, JTUOO OTCYTCTBYET IUCbMEHHOE corjlacue padOTHHKA Ha repeaady ero
MEpCOHANBHBIX JaHHbIX, Koiuiemx o00s3aH OTKa3aTh B IIPEeJOCTABJIEHHUH
MIEPCOHANBHBIX MaHHBIX. B HaHHOM ciiydae nuiy, oOpaTHUBIIEMYCS C 3alPOCOM,
BBIJIA€TCS MOTUBHUPOBAHHBIM OTKAa3 B INPENOCTABICHUN NMEPCOHAJIbHBIX JAHHBIX B
[MMCbMEHHOM (popme, KOomus oTKaza XpaHutcs B Komnemxke.

7.3 llonywarensmu niepCcOHaNBHBIX JaHHBIX pabdoTHUkoB Koitemka
(BHEIIHUM JOCTYN) MOIYT OTHOCHUTBCSI OpraHM3alldh, B T.4. TrOCYJapCTBEHHBIE
YUpPEXKIECHUsA, OpraHbl IOCYJapCTBEHHOM BJACTH, IIOJYydYarollMe MNepCOHAILHBIE
JaHHBIE B  00BEeME W B  TMOpSAKE, ONpEeAeIeHHOM  JIEHCTBYIOIIUM
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3aKOHOJATEeJIbCTBOM, 4 UMEHHO:
- HAJIOIOBbIE OpPraHbl;
- MPABOOXPaHUTEbHbBIE OPraHbI;
- cy1eOHbBIe OpTaHbl;
- OpraHbl CTAaTUCTHKHU;
- BOGHKOMaATHhI;

- OpraHbl  COLMAJIbHOIO  CTpaxoBaHUs  (MEOULMHCKUE  CTPaxoBbI€

OpraHud3aldd B COOTBETCTBUUA C JOTOBOPOM 00s3aTEIbBHOTO MEIMLIMHCKOIO
CTpaxOBaHUs padOTAIOIIMX I'PaXKIaH );

- OAHKOBCKHE OpTraHU3alluy;
- IEHCUOHHBIE (POHIBI;
- OApPA3JCJICHUS MYHHULAIIAJIbHBIX OPraHOB YIIPABJICHUS;

- Ipyrue IrojyyaTejii, B TOM 4YHCJe BBIIIECTOsIUe (eaepalibHble OpraHbl
MCIOJIHUTEJILHOM BJIACTH (110 MOABEJJOMCTBEHHOCTH ).

8.001mea0CTYNHbIE HCTOYHUKH NMEPCOHAJIBHbBIX JAHHBIX PA0OTHHUKOB

8.1 B uensx wuH@OpMaMOHHOro oOecrieyeHuss padoTojaTesieM MOryT
CO3/1aBaThCsl OOILLIEJOCTYITHBIE MCTOYHUKHU IEPCOHANBHBIX JAHHBLIX (B TOM YHCIIE
CIIpAaBOYHHMKHM, aJpPECHbI€ KHUTHM, WH(OOPMALMOHHBIE CTEHJbl IS IMOTpeOUTENEN
YCIYI, OKa3blBa€MbIX paborogareieM). B oOlIeaOCTYyNIHBIE  HMCTOYHHUKHU
MEPCOHANBHBIX JAHHBIX C MHCBMEHHOI'O COIJIacusi pa0OTHUKA MOTYT BKJIFOYATHCS
ero (haMuIus, UMsl, OTYECTBO, I'0OJI U MECTO POXKIACHHUS, aApeC, HHbIE MEPCOHAIbHBIE
NaHHbIE, TPEeNOCTaBICHHbIE PAOOTHUKOM.

8.2 Ilpum o0e3nuuuMBaHUM NEPCOHAJBHBIX JAHHBIX COrjacue paOOTHHUKA Ha
BKJIFOUEHHE TIEPCOHATBHBIX JaHHBIX B OOLIENOCTYHbIE HCTOYHUKU MMEPCOHAIBHBIX
JJAHHBIX HE TpedyeTcs.

8.3 (CBeneHus 0 paOOTHUKE MOTYT ObITh MCKJIFOYEHBI M3 OOLIEHOCTYIHBIX
MCTOYHUKOB IEPCOHAJIbHBIX JAHHBIX MO TpeOOBAHUIO CaMOro pabOTHUKA, JUOO T10
PELLIEHUIO CYJla UM UHBIX YIIOJITHOMOYEHHBIX rOCYJapPCTBEHHBIX OPraHOB.

O.1lpaBa u 00s13aHHOCTH padOTHUKA U padoTOAATEIA
B 00J1aCTH 3aLIUTHI MEPCOHAJbHBIX JAHHBIX

9.1 PaboTHHK 00s13aH:

9.1.1 Ilpu npueme Ha pabOTy NpeaOCTaBUTh PA0OTOAATEIO CBOU ITOJIHBIE U
IOCTOBEPHBIE TIEPCOHAJIbHBIE JIaHHBIE.

9.1.2 Jlnss CBOEBPEMEHHOM M TIOJIHOM peajiu3allid CBOUX TPYAOBBIX,
[MEHCUOHHBIX M HHBIX IpaB PaOOTHUK OOS3YEeTCS IOCTaBUTh B H3BECTHOCTH
paboromarenss 00 M3MEHEHHM MEPCOHAJBHBIX JIaHHBIX, 00padaThIBAECMBbIX
padoTogareneM B CBSI3UM C TPYAOBBIMHU OTHOILEHHUSIMU, B TOM YMCJIe U3MEHEHUU
paMuIuu, UMEHU, OTYECTBA, MACIOPTHLIX JAHHBIX, O MOJYYEHHMU OOpa3zOBaAHUA,
KBATAU(DUKALIMM, TTOJYYeHUU MHBAJIMIHOCTU M MHBIX MEIUIMHCKUX 3aKIHOYEHUMH,
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NPEMATCTBYIOIIMX BBIMOJIHEHUIO CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH, U IPOUYMX

JITAHHBIX C MPEeAOCTABIEHUEM MOATBEPIKIAIOIIMNX JTOKYMEHTOB.
9.2 B nensx obecnieyeHus 3alllMThl MEPCOHANBHBIX HaHHBIX PaOOTHHK
MMeET MpaBo Ha:

9.2.1 llomnyro uHpOpMaUMIO O XpaHAIMUXCS Yy paboromaresnss ero
[ICPCOHAJIBHBIX JAHHBbIX. ‘"

9.2.2 CBoOOAHBIN OecIulaTHBINA OCTYIl K CBOMM MEPCOHAIBHBIM JJaHHBIM,
BKJIFOYasi MPaBO Ha MOJIy4YEeHHE KOMUH JIFO00M 3alucu, CoAepKalllei 1epcoHalbHbIe

JlaHHble  pabOTHHMKA, 3a  HCKJIIOYEHUEeM  ClIydaeB,  IPEAYCMOTPEHHbIX
3aKOHOAATeJILCTBOM PO.

Beinaya 1OKyMEHTOB, COIEp)KalMX IMEPCOHAIbHBIE IaHHbIE PAOOTHHUKOB,
OCYLLIECTBIISIETCSI B COOTBETCTBUH €O cT. 62 Tpynosoro komekca Poccuiickoii
Oenepanuu, . 3 cr. 14 ®enepansHoro 3akoHa Ne 152-D3 ¢ cobroneHueM
CIIEAYIOLLEH MPOLIEAYPHI:

- 3asBJICHHE Pa0OTHUKA O BblJAau€ TOr0 MM MHOI'O JOKYMEHTa Ha HUM$
aupekrtopa | AlIOY «HabOepexXHOUENTHUHCKUI  IeJaroruuyeckum  KOJIe )
(paboroparens);

- BblJla4ya 3aBEPEHHOH KOIMHU (B KOJHUYECTBE SK3EMIUISIPOB, HEOOXOIUMOM

pabOTHHKY) 3a4BJIICHHOIO JOKyMEHTA JIMOO CTIPaBKHU O 3asBJIEHHOM JOKYMEHTE W
CBEICHUSX, COJIEPXKALIMXCS B HEM;

- BHECEHUE COOTBETCTBYIOILIMX 3alMdCEW B IKYPHaAJl Yyd4yeTa BbIJAaHHOM
MH(pOpPMaIUH.

9.2.3 TpeboBanue 00 WCKIIOUEHUH WM MCIPABACHUHW HEBEPHBIX WM
HEIMOJIHBIX IE€PCOHAJIbHBIX [JaHHBIX, @ TakKXe JaHHBIX, O00pabOTaHHBIX C
HapymieHueM. llpu orTkase paOortomaresissi HWCKIKOYUThL WM  HUCIPABUTH
epCoHalIbHbIC JJaHHbIE pa0OTHUKA OH UMEET MPaBO 3asBUTh B MUCBMEHHON (popMme
padoToaTesto 0 CBOEM HECOTJIaCHU ¢ COOTBETCTBYIOLMM OOOCHOBAHHUEM TAKOIO
Hecornacus. llepconanbHpie AaHHBIE OLEHOYHOIO XapakTepa PAOOTHUK HMeEET
[IpaBO JOTIOJHUTD 3asIBJICHUEM, BBIPAXKAIOLUM €ro COOCTBEHHYIO TOYKY 3PEHHSI.

9.2.4 Tpeboanue 00 wu3BeUleHUMM paboTodaTeNleM BCEX JHUL, KOTOPHIM
paHee ObLIM COOOILUEHbl HEBEpPHbIE WM HEMOJHbIE IIE€PCOHANBHbBIE JIaHHbIE
paboTHHKa, 000 BCEX MPOU3BEACHHBIX B HUX HMCKJIFOYEHUSAX, UCIIPABICHUSAX WU
NOMOJIHEHUSIX. .

9.2.5 OOxamoBaHWe B CyJ JIIOOBIX HENPaBOMEPHBLIX JEWCTBUU WJIU
OeszencTBUs paboTonaTess npu oOpabOTKe U 3allMTE €ro NepCOHANbHBIX TaHHBIX.

9.2.6 HMHuble npasa, npe1yCMOTpPEHHBIE JIEUCTBYIOIIMM 3aKOHOJATEIHLCTBOM.
9.3 PabGoromareib 00s13aH:

9.3.1 llpenocraBuTh pabOTHUKY, MO €ro Mpocrde MHPOPMALIMIO O HAJIUYUU
Y HEro nmnepCcoHajbHBIX JaHHBIX BJAAEbLA, LEIHM HX 00paboTKH, crocod
00pabOTKH, pa3bsACHUTH IOPUIUYECKUE TMOCIAEACTBUS OTKAa3a pPabOTHUKA OT HX

[IPEIOCTaBJICHUs B  Cllydyae, €CJiM Takasg OOs3aHHOCTh IPEeIyCMOTpEeHA
denepalibHBIM 3aKOHOIATEILCTBOM.

9.3.2 Ilo nuceMeHHOMY 3asiBJIeHHUIO paOOTHHKA He MO3[Hee 3-X pabouux
JIHEM CO JHs ero nojavyu OeCIUIaTHO BblAaBaTh PaOOTHUKY KOIMH JOKYMEHTOB,
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CBSI3aHHBIX C PaOOTOM.

9.3.3 YcTpaHATh BBISIBJIEHHBIE HENOCTOBEPHBIE I€pPCOHAJbHBIE IaHHBIE B

ciay4dasx U nmopsake, npeanycMorpeHHoM PeepaibHbIM 3aKOHOAATEIILCTBOM.

9.3.4 llpuHuMare BO3MOXHBLIE Mephl 10 OOecleueHU0 O0e30MacHOCTH
[IEPCOHAJIbHBIX JAaHHBIX pa0OOTHUKOB IPpU UX 00padoTKe.

9.4 Paboroaaresib HMeeT NpaBo:
9.4.1 TpeOosarh OT pabOTHMKA MpPEOCTABICHUS NMEPCOHAIBHBIX HAHHBIX U

JOKYMEHTOB, UX MOATBEPKAAIOIINX, B CIy4Yasx, IpeayCMOTpeHHbIX DenepaibHBIM
3aKOHOJATEILCTBOM.

9.4.2 WMuble nipaBa, Npe1yCMOTPEHHbIE IEUCTBYIOIIMM 3aKOHOIATEIHLCTBOM.

10.I1paBo Ha oOkajioBaHue AeHcTBHI WK O0e3aelcTBHS padoToaaTe/is

10.1 Eciin paboTHUK cyuTaer, 4To paboToaTelb OCYILECTBIsET 00padOTKY
ero NMepPCOHAJIBHBIX JaHHBIX C HapyLIeHHueM TpeboBaHuM DenepanbHOro 3aKkoHa No
152-D3 wnu uHbBIM 00pa3oM HapyllaeT ero npaBa U CBOOOJBI, pAOOTHUK BITpaBe
00JKaJIoBaTh JEUCTBUS WM Oe3eiicTBue paboToaaTesiss B yIIOJTHOMOYEHHBIH OpraH
M0 3allUTe MpaB CYOBEKTOB IMEPCOHANbHBIX MAaHHBIX (DenepanbHBIi Opran
MCTIOJTHUTEIBbHOU BIIACTH, OCYLUECTBISIIOLIMN (DYHKLMU IO KOHTPOJIIO U HAJI30py B
cpepe UHPOPMALTMOHHBIX TEXHOJIOTUM U CBSA3U) MIJIH B CYI€0HOM ITOPSIIKE.

10.2 PabOOTHHK UMeEeT NpaBo Ha 3alIMTy CBOMX MPaB U 3aKOHHBLIX HHTEPECOB,

B TOM YHUCJI€ Ha BO3MEIIEHHWE YOBITKOB U (MJIM) KOMIIEHCALMIO MOPaJIbHOTO Bpejia B
CyJ1IeOHOM TTOpPSIIKE.

11.0TBeTCTBEHHOCTD 32 HApPYLLIEHUE HOPM, PeryJHPYIOIIUX 00paboTKy
H 3aLIUTY NEePCOHAJBHbIX JAHHbIX PA0OTHUKOB

11.1 JInma, BUHOBHBIE B HApyUIEHUHW HOPM, PEryJUPYIOIIMX IOJyUYEeHHUE,
00padOTKy ¥  3allMTy  M[E€PCOHAJbHBIX  JAaHHBIX  paOOTHUKOB,  HECYT
JUCUMIUITMHAPHYIO, aJIMUHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO WIJIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU ¢ DesiepajibHBIM 3aKOHOAATEIILCTBOM.

11.2 Pabortnuku Kouemka, agonyiieHHble K 00pabdOTKe NepCOHAbHBIX
JaHHBIX, 3@ pasrjalleH’he I0JYYEHHOM B XOJ€ CBOEH TPYJAOBOH JeATEeIbLHOCTHU
HH(GOpPMALIMKM HECYT IUCIHHUIUIMHAPHYIO, aAMHHUCTPATHBHYIO WA YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C JICMCTBYIOILIMM 3aKOHOJATEJIbCTBOM
Poccurickon @enepanum.

11.3 MopanbsHsiii Bpea, NpUuuMHEHHbIA paOOTHUKY BCIIEACTBHE HapYIICHUS
€ro ImpaB, HapylleHUs TpaBUJl  OOpadOTKHM  MNEepPCOHAIBbHBIX  JIAHHBIX,
yCTaHOBIEHHBIX DenepanbHbIM 3aKkoHOM No 152-D3, a Takxke TpeOoBaHUM K
3alUTE NEPCOHAIBHBIX JaHHbBIX, YCTAHOBJIEHHBIX B COOTBETCTBUU ¢ DenepanbHbIM
3aKOHOM  Ne  152-D3, mnomjie’)KUT BO3MEIIEHHUKD B  COOTBETCTBUM C
3aKoHOaTeabCcTBOM Poccunckor Denepanuu. BozmelneHue MoOpalbHOrO Bpeja

OCYLIECTBJISIETCST HE3aBUCHUMO OT BO3MEIIEHUS WMYIIECTBEHHOr0 Bpela W
[TOHECEHHBIX CYOBEKTOM MEPCOHAbHBIX JAHHBIX YOBITKOB.
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12.3aKk04HTe/IbHBIC NOJIOKEHUS

12.1 Hacrosumee IlomoxeHue yTBep)KaaeTcss W BBOIUTCI B JEWCTBUE
[lpukazom pgupexktopa T['AlIIOY «HabGepexxHOoUYeTHUHCKHUI MexarornyecKuii
KOJLJIE 1K .

12.2 Hacrosee [lonoxenue BcTtynaer B CUJy C JIaThl €ro YTBEPIKIACHUS U
JEUCTBYET IMOCTOSHHO, 10 MOMEHTA 3aME€HbI €0 HOBBIM, SIBIISIETCS 00s13aTEIbHBIM
JUISI MCIOJIHEHUS BCEMHU PaOOTHUKAMM, HMEIOIMMHU JOCTYN K I€PCOHAIbHBIM
JTAHHBIM.

12.3 B o0sg3anHOCTH paboTonaTesnsi BXOJAUT O3HAKOMJIEHHE BCeX paOOTHUKOB
¢ HactosiluM [lomoxxeHnueM W Jul, NMPUHUMAeMbIX Ha paboOTy O MOAMUCAHUS
TPYAOBOI'O JOTOBOPA, MO JIMYHYIO TTOITHUCE.

12.4 JlokyMeHTBI, ONIpeAeNstolue MOJUTUKY B OTHOIIEHWH OOpadOTKH
[IEPCOHANIBHBIX JIaHHBIX PAOOTHUKOB, pa3MelleHbl HAa O(MHULUHMAILHOM CailTe WU

nHpopmanoHHoM ctenae Kosnemxka B Teuenue 10 queil rmocsie uX yTBEPKICHMUS.

19



