MNPUHATO YTBEPXJIAIO:

[Nenaroruueckum Jupextop MBOY «Cpenusis mkona Ne 44y
COBETOM MIKOJIBI JI.B.Hyptnunosa
mpoTtokox Ne 1 ¢JeHO B IeCTBUE IPHKA30M
oT 29 aBrycta 2023 1. ot 29 aBrycra 2023 Ne 220

IToJi0:xenue o0 OUbIHOTEKE
1. O61mue mMoJI0KeHUs

1.1. Hacrosiee mojo)kKeHHE pEraMeHTHPYET AestelbHocTh ondmorekn MBOY «Cpennss
mkona Ned4y (manee — o6pa3oBaTenbHAs OpraHU3aLMs).

1.2. Hacrosituee mosnoxkeHue pa3spadoTaHO B COOTBETCTBUH ¢ (DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 oOpazoBanuun B Poccuiickoit ®enepanum», IPHKa3oM
MurkynsTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsnxa ydera
JOKYMEHTOB, BXO[SIIUX B cOCTaB OuOmMoTeyHoro (QoHAa» ¢ y4eTOM MHChbMa
MunoGpasosanus Poccur ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IOJOXKEHHH O
OubIHMoTEKe 06IE00PA30BATENILHOTO YUpexieH s », Metonudeckux pekomeranui ®I'BHY
«HITB um. K.JI. Ymnackoro» ot 31.05.2017.

1.3. BubnuoTrexa ABISETCS CTPYKTYPHBIM HOApa3/eleHHeM 00pa30oBaTeIbHON OpraHu3aluy,
CO3MaHHBIM B IIeJAX OOeCHeyYeHHs: MpaBa YYacTHHKOB 0Opa30BaTENLHOIO IIporecca Ha
GecriaTHOE MOIb30BaHUEe OUOIHOTEYHO-UH(BOPMALIMOHHBIMHU PECYPCAMH.

1.4. Tlopsimok TMOJB30BaHHUS HCTOYHHKAMH HHGOPMALUM, I[EPEeYeHb OCHOBHBIX YCIYT H
YCIIOBHSL WX TIPEIOCTABJIEHHS ONPEENSIOTCS HACTOSIIMM IIOJOXKEHHEM O OHOIMOTEKE U
HpaBUIaMHK TI0JIb30BaHKs OUOIHOTEKOM, yTBEPKICHHBIMU PYKOBOIHTENIEM 00pa30BaTeIbHOM
OpraHHU3alHH.

1.5. Opranusaitust 00CTy)KUBAHMSI YIaCTHUKOB 00pa30BaTE/IbHOTO MPOLEcca MPOU3BOIUTCS B
COOTBETCTBHH C TIPaBUIaMH TEXHHKH O€30MacHOCTH M NPOTUBOIOXKAPHBIMHU, CAaHHUTAPHO-
THTHEHUYECKUMH TPEOOBaHUSIMU.

2. lenn, 3aga4u, QyHKIUH OUOIHOTEKH

2.1. Ilenu 6GUOIHOTEKH COOTBETCTBYIOT LIEIIM 00pa30BaTEe/IbHON OpraHM3alui U BKIIOYAIOT
B ceOg B TOM umcie: pOpMUPOBaHKE OOIIEH KyIbTYPhI JIMYHOCTH OOYJArOIIMXCs Ha OCHOBE
yCBOEHHs 0043aTebHOr0 MUHUMYMa COJEpKaHMsI 00Ie0oOpa3oBaTeNbHBIX MPOTPaMM, HX
ajanTands K OKM3HM B OOINECTBE, CO3JAaHME OCHOBBI JUIi OCO3HAHHOrO BbiOOpa |
MOCJIEIYIOIIEr0 OCBOEHHs MPO(ecCHOHATBHEIX 00pa30BaTeIbHBIX MPOrPaMM, BOCIHTAHHME
IPaKIaHCTBEHHOCTH, TPY/OJIOOUs, yBaKeHUs K IpaBaM M CBOOOJAM YeOBeKa, JHOOBH K
OKpy’Karolel mpupose, Poqune, cembe, popMUpOBaHHE 30pOBOTO 00pa3a KU3HH.

2.2. 3apauamu OUOIMOTEKH 00pa30BaTEIbHON OPraHU3alMK SIBJISIOTCS:

o obecrieyeHHEe  y4YaCTHUKOB  00pa3oBaTeNbHBIX ~ OTHOLICHWH  JOCTYIOM K
HHPOpPMAIMH, 3HAHHSAM, HIEsIM, KyJIbTypPHBIM  LEHHOCTSIM  IOCPEICTBOM
HCIOB30BAHMS  OMOTHOTEUHO-MH(POPMAIMOHHBIX ~ PecypcoB  00pa3oBaTe/IbHON
OpraHu3anny;

e IpHBICUCHHE OOYYAIOMMXCS K  CHCTEMATHYECKOMY — YTEHHIO  yueOHOH,
XyJI0)KECTBEHHOU, HaYyYHO-TIOMY/IAPHOM JIUTEpaTyphbl;

. COHCﬁCTBI/Ie Pa3sBUTHIO IIO3HABATCIIbHBIX HHTEPECOB " criocobGHOCTENR
00y4aroImxcs;

o 00yueHue ocHOBaM OHOIHOTEUHO-OUOIHMOTpadUYECKOH IPAMOTHOCTH;




e cozeiicTBHE MeNarorudeckMM padOTHHKaM B HOAOOpPe Hay4HO-METOAUYECKOH
JMTepaTypbl, HHPOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSIX B OHOIMOTEUHbIH (HOHL;

e COBEPIIEHCTBOBAHHUE MPEIOCTABISIEMbIX OUOIHOTEKOH yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HH(OPMAIMOHHBIX TEXHOJNOTHH M KOMIBIOTEpH3aLUH OHOIHOTEYHO-
HH)OPMAIIMOHHBIX MpOIeccoB, (opMupoBanne KoMGBOPTHOH OHOIMOTEYHOMH
cpenpbl.

2.3. buOnuoTexa BBIIOJIHSET ClIeAYIOIHe QyHKIIUH:
2.3.1. ®opmupyer ¢oHng OHOIMOTEUHO-HHGOPMALMOHHBIX DPECYPCOB  00pa3oBaTeNIbHOM
OpraHU3aLUu:

e KOMIUIEKTyeT OCHOBHOM (OHI y4eOHBIMH, XYyJOXKECTBEHHBIMH, HAay4YHBIMH,
CTIPaBOYHBIMH, MEJArOTHICCKUMHE ¥ HAYYHO-TIOIYIIPHBIMU JIOKYMEHTAMH;
y4acTBYeT B KOMIUIEKTOBAHHH CIIEIHATH3HPOBAHHOrO GoHIa yueOHUKAaMU M3 YUCIIa
BXOJIIIHX B (eepalbHblil MepeueHb YueOHHKOB, JOIYIEHHBIX K MCIIOJIB30BAHUIO
[pH PEATU3alMH UMEIOMIUX TOCYIapPCTBEHHYIO aKKPEAUTAIUI0 00pa30BaTEeNIbHBIX
OpOrpaMM  Ha4aJlbHOTO  OOIIEro, OCHOBHOrO —OOINEro, CPEAHEro OOIIero
o0pa3oBaHus, U y4eOHBIMH MOCOOUSIMH, NOMYIUEHHBIMH K HMCIOJIb30BAHHIO IMPH
peanu3anuu yKa3aHHbIX 00pa3oBaTeIbHbIX IPOTPaMM;

e aKKyMyJUpyeT (OHJI TOKYMEHTOB, CO3JaBaeMBIX B 00pa30BaTeIbHON OpraHu3aliu
(myOnukamuii W paboT IeaaroroB 00pa3oBaTeNbHOH OpraHM3aldM, JIy4lInX
HAYYHBIX paboT U pedepaToB ydarmuxcst 1 1p.);

e OCYIIECTBIISET Pa3MelIeHUe, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHusyeT ¥ BeIeT CIpPaBOYHO-OMONIMOrpagMuecKuii —ammapar: KaTallord
(andaBUTHBIA, CHCTEMATHYECKHH), KAPTOTEKH (CHUCTEMATHYECKYID KapTOTEKY
cTaTell, TeMaTHYeCKHe KapTOTEKH), DJIEKTPOHHBIM Kartajaor, 0a3bl JaHHBIX 110
npoduo 00pazoBaTeIbHON OpraHu3aluH.

2.3.2. Ocy1ecTBisieT nuddepeHIpoBaHHOE 6UOIMOTEYHO-MH(DOPMAIINOHHOE
o0cyXuBaHHE 00YYaIOLIMXCS:

e MpEeNOCTaBIsAeT HHGHOPMAIIMOHHBIE PECYPCHI HA PA3/IMUHBIX HOCUTEISX;

e opraHusyer oOydeHHe HaBbIKaM HE3aBHCUMOIO OMONHOTEYHOro IOJIb30BaTeNsl H
notpeduTens HHPOPMAIMH, COAEHCTBYET HHTErPallii KOMIIIEKCa 3HAHUH, YMEHHUH
¥ HaBBIKOB pabOTHI ¢ KHUTOM 1 HHGOpMaLUei;

e OKa3blBaeT MHQPOPMAIMOHHYIO IOJUICPXKKY B DPElIeHMH 3a/1a4, BO3HHUKAMOIIUX B
mpouecce  y4eOHOH, €amMo00pa3oBaTEeNbHOM M JOCYrOBOW — JCSITCIBHOCTH
oOydarommxcs;

e OpraHW3yeT MAcCOBBIE MEPONPHUSTUs, OPHUEHTHPOBAHHBIC HA PAa3BUTHE OOIIEH u
YHTATEBCKOM KYyIbTYPhI IUYHOCTH;

e cofeHCTBYeT IeaaroruueckuM pabOTHHKAaM B OpPraHM3aluHu 00pa3’oBaTeIbHOTO
mpoliecca U Jocyra o0yJaromuxcsl.

2.3.3. Ocy1ecTBIsieT nmuddepeHpoBaHHOE OHOIMOTEYHO-UHPOPMAIIMOHHOE
00CTy>)KHBaHHE [TeJarOTHYECKUX PAOOTHUKOB:

e BpLIBJISET MH(GOPMALMOHHBIE TIOTPEOHOCTU U YIOBJIETBOPSET 3aMPOCHI, CBI3aHHbIE
¢ 00yJeHreM, BOCIIUTAaHUEM 00yUaroIUXCsl;

e comelicTByeT Tpo(ecCHOHAIBHOM  KOMIETEHIMH  I[€[aroroB,  IMOBBIIICHHUIO
KBaTM(UKAIINH, TPOBEICHHUIO aTTECTALMH;

o OCylecTBIsET TeKyliee MHpOpMEpoBaHHe (IHH HHpOPMAIMH, 0030pbl HOBBIX
MOCTYIUIEHUH U TTyOnuKanuii);

e CHOCOGCTBYeT IIPOBEACHHIO 3aHATHH 1O (OPMMPOBAHHIO HHGOPMALHOHHOM
KyJIBTYpBI 00yHaIOIIUXCs, ABJSETCs 02301 LIS IPOBEICHHS IPAKTUIECKUX 3aHsTHIA
1o pabote ¢ HHHOPMAIHOHHBIME PECYPCAMH.




2.3.4. OcymecTBiser b depeHpoOBaHHOE 6u6IMOTEeYHO-UHPOPMAITHOHHOE
00cy)KUBaHUE POJUTENEH (3aKOHHBIX TIPEICTaBUTENEHN ) 00yJaromuXcs:
e YIOBJICTBOPSIET 3aIIPOCHI N0JIb30BaTeIeHl H HHOOPMUPYET O HOBBIX NMOCTYILUICHUSX B
OubIMOTEKY;
e KOHCYJIBTHPYET IO BONpOCAM OpraHU3aLlUM CEMEHHOIO YTEHHS, 3HAKOMHT C
HH(pOpMAIMEH 10 BOCIIUTAHHUIO JIE€TEH;
e KOHCYIBTHUPYET ITO BOMpPOCcaM y4eOHBIX H3JaHUH I 00ydalomuXcs.

3. Opranusauusi 1eiTeJJbHOCTH 0HOJIHOTEKH

3.1. OGmee pyKOBOACTBO JESATEIBHOCTBIO OHOIMOTEKH OCYLIECTBIISET pPYKOBOAWUTEND
00pa3oBaTenbHOI OpraHu3aIiu.
3.2. HemocpeicTBEeHHOE PYKOBOACTBO  OHMOJIMOTEKON — OCYIIECTBISET — 3aBEAYHOLIMMH
OUOIHOTEKOM, KOTOPBIN HAa3HAYASTCS] PYKOBOAUTEIEM 00pa30BaTe/IbHON OpraHu3aluu.
3.3. 3aBenyromuii OuOIMOTEKOI HeCeT OTBETCTBEHHOCTh B IPEJIENIaX CBOEH KOMIICTEHIHHU 3a
OpraHH3alHIO U Pe3yIbTaThl ACSTEILHOCTH OUOIMOTEKH.
3.4. 3asenyroumii OuOMMOTEKOH pa3pabaTbiBaeT U IPEACTABISET  PYKOBOIMTEIIIO
00pa30BaTeIbHON OPraHU3aliy Ha YTBEPXKICHHE CICAYIOUINE JOKYMEHTHL:

e TOJIOXKEHHE 0 OHOIHOTEKe, TPaBHJIa OJIb30BaHUs OUOIHOTEKOM;

e IOJIOXKEHHE O IUIATHBIX yCIyrax OHOIMOTeKY;

e IIJJAHOBO-OTYETHYIO JOKYMEHTAIHUIO.
3.5. B cocraB OMOIMOTEKH BXOIUT:

e a0OHEMEHT;

e YHTAJILHBIN 3aJI;

e OTIEN Y4YeOHHKOB;

e oT/eN uHpOpMaAKHOHHO-OubIHorpaduueckoit paboTh;

e (GOHI M CHENHATM3UPOBAHHBIA 3al pabOThl C MYJIbTUMEAMHHBIMU H CETCBBHIMHU

JIOKYMEHTaMH;

e MeauaTeKa.
3.6. bubnroTeyHo-uHGOPMAIHOHHOE OOCTy)KUBaHHWE OCYLIECTBIISETCS B COOTBETCTBHU C
I1aHaMH paboThl OUOJIHOTEKH U PEXKUMOM padOThl 00pa30BaTEIbLHON OpraHu3aliy.
3.7. BubnuoTeKa BIpaBe IPEIOCTABISTh [UIATHbIE OHOIHOTeUHO-HHGOPMALMOHHbIE YCIYIH,
nepedeHb KOTOPBIX ONpeessieTcs YCTaBOM 00pa30BaTeNbHON OpraHU3alluy.
3.8. Pexum paGoThl OMOIHOTEKH OIpenesseTcs 3aBeAyIOIMM OHOIMOTEKOH € y4YEeTOM
pexiMa paboThl 0oOpa3oBaTenbHON opraHu3anuu. OQUH pa3 B MeCIl TpeaycMaTpHBaeTCs
CaHWTaPHBIM IeHb, B KOTOPBIHA 00CITy)KHBaHHUE [10JIb30BATEIEH HE IPOU3BOAUTCS.

4. Y4er mocTyieHus 4 BbIOLITHSI JOKYMEHTOB O0HO1HOTe4HOro onaa

4.1. TlpueM 1OKyMeHTOB B (pOH OMOIMOTEKH BKIIIOYAET CICAYFOIIHE OTIePAIlHH:

e CBEpKAa TIOCTYIJIEHWH C NEPBUYHBIM YyYEeTHbIM IOKYMEHTOM (HAKJIajHas, akKT),
BKJTFOUAFOIIUM CITUCOK IOCTYNHBIINX JOKYMEHTOB;

e COCTAaBIEHHE TMEPBHYHOIO YyYETHOrO JOKYMEHTA JUlsl TOCTyIJeHuid —Oe3
COMPOBOUTENILHOM JOKYMEHTAIUH;

e DErMCTpAlUs MOCTYIUBIINX TOKYMEHTOB B PETHCTPAX CyMMapHOIO, IPYIIIOBOIO M
unEBHLyansHoro yueta (TOCT 7.0.93-2015 «bubauoreunsiit Gponn. TexHomorus
dopmupoBanHm»).

42. Tlpd TOMOJHEHMH OCHOBHOTO OHMOMHOTeyHOro (onIa HEOOXOAMMO COOIIONATh
TpeGopanns PezepanbHoro 3akoHa or 25.07.2002 Ne 114-®3 «O nporuBoneHCcTBHM




HKCTPEMHCTCKOM JIeSTeTLHOCTHY. JIOKYMEHTBI, BKIIOYEHHbIE B MEPEYCHb IKCTPEMHCTCKHX
MaTepUalioB, TPHOOPETATh 3AlPEIICHO, IIPH BBIABICHUH HX B (QOHIEC — M3BIMATh U3 I0CTYIA.
4.3. Vuer 1 06paboTKa JOKYMEHTOB OHOIHOTEYHOro (oA,

4.3.1. YdeT u 06paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYINECTBIISACTCS HHIUBUIYATbHBIM
crocoGoM. CBefeHHst O TMOCTYNMBIIMX I€YaTHbIX JOKYMEHTaxX BHocATCA B «KHury
CyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (hOH/Ia».

[ToCTYNMBIIMM JIOKYMEHTaM TMPUCBAMBAIOT HHIMBUIyalbHBIH PETMCTPALMOHHBIA HOMEp
(MHBEHTAapHBIH HOMEp WITM MHOW 3HaK, NPMHATBHIH B KaueCTBE PErHCTPALMOHHOIO HOMEpa,
CHCTEMHBIH HOMED JI/Isl SJIEKTPOHHBIX TOKYMEHTOB) M H(P XpaHEHHUS.

Perucrpanionsble HOMepa M MU(PH OTMEYAIOT B PErMCTpax HHAUBHUAYAIBHOTO y4eTa
JOKYMEHTOB — MHBEHTAPHOM KHUTE, KAPTOTEKe PErHCTPALINHI Ta3eT, KYPHAJIOB, Y4eTHOH Oase
JTAHHBIX.

Bce sK3eMIUpBl NPHHSTBIX H3AaHUM mTemmnemoroTes. Ilremiens ¢ HanMEHOBAHHEM
06pa3oBaTeIbHON OpraHU3aliU [OJDKEH ObITh HPSMOYTOJbHOH (OpMBIL, pasMepoM He
Gouplie yeM 1,5-4 cM.

IlITemnens cTaBUTCS Ha 00OPOTE THTYJIBHOTO JIHCTA (IPH OTCYTCTBUU THTYJIBHOTO JIACTA —
Ha TEpBOW CTpaHMIlE TeKCTa II0J] 3ariaBueM), Ha 17-i cTpaHuue mOJ TEKCTOM B JICBOM
HIDKHEM yIJIy M Ha 00opoTte Kaxaoro npuioxkeHus. Ha 6pounopax u xypHaiax MmTeMIeb
CTaBHUTCS TOJILKO Ha 00JI0KKE HJIM Ha IIePBOH CTPAHUIIE TEKCTA.

CocTaB OCHOBHOTO (poHma (QHKCHpYeTCsi B KapTOYHOM al(aBHTHOM Karamore, B
9JIEKTPOHHO} Oa3e TaHHBIX OMOIHOTEKH.

43.2. Yuer u o6paboTka cremmanusupoBanHoro (ouna. CrenmatusupoBaHHbIA (QOHI
VUHTHIBAETCS M XPAHUTCS OT/IENBHO OT OCHOBHOTO OHO1MOTeuHOro (onza.

VdeT JOKyMEHTOB CIEIUAIM3MPOBAHHOrO (OHIA, KaK MHOTOIK3EMIUIIPHOH JIHTEPaTyphbl,
OCYIIEeCTBSETCS TPYIIOBBIM crocoboM H oTpaxaercs B «Kuure cymMMapHOro ydera
y4eOHOro GoHIa» U B KAPTOTEKE PETUCTPALMOHHBIX KAPTOYCK.

Ha kask;j0e HauMEHOBaHHE JOKYMEHTOB CIENHATH3HPOBAHHOTO (JOHIA 3aBOAUTCS OTAEIbHAs
ydyeTHas Kaprouka. Kaprouku ¢ OuGnmorpadudyeckuMm ONMCAHHEM HU3IaHMH yueOHHKOB
pAcCTaBNIAIOTCS B YYETHYIO KapTOTeKy IIO KiaccaMm, a BHYTPU KJIacCoB — IO angaBuTy
(Gamunuii aBTOPOB WX 3ariaBuil. [l KOHTPOIS 32 COXPAHHOCTBIO YUYETHBIX KapTOHCK OHH
perucTpupyrorcs B «JKypHase perncTpaliy yUeTHbIX KapTOUeK yIeOHUKOBY.

Texuuyeckasi 06pabOTKa JTOKYMEHTOB IIPEAyCMaTPUBACT CICYIOLIME ONEPAlH:

e IIPOCTABJIEHHE HA KAXKJIOM HOKYyMEHTE IITeMIeNs OMONMOTEKH B COOTBETCTBUH C
myHKTOM 4.3.1 HaCcTOSALIErO IOJIOKCHHUS;

e YCTAHOBJIEHME CPEJICTB 3ALIMTHI OT yTparhl (MATHUTHBIN J1aTUMK, PajHO-YHII, HHOH
BHJI MAPKHUPOBKN);

e W3rOTOBJEHHE W IPUKpEIUIEHME K JOKYMEHTy macropra ydeOmnka. Ilacmopr
yueOHIKA MPUKJIEHBAETCS HA IMOCIEIHEH CTpanune ydeOHHKA. 3amojHAeTCs IpH
BBIZIaue YMTATEIIO.

VyeT cHenuanu3ipoBaHHOro (poHa IpelycMaTpuBaeT OTpaXKeHHe ero CocTasa B ClIpaBOHO-
6uGIHorpaduUeckoM anmapate GUOIMOTEKH, B TOM YHCIIE B JIEKTPOHHOI 6a3e TaHHBIX.

4.4. BbIOBITHE TOKYMEHTOB OHOMHOTEYHOr0 GoHa.

4.4.1. TIpHUHHEL, TI0 KOTOPBIM JOKYMEHT MOJKET OBITh BBHIBEIICH M3 COCTaBa OuOIMOTEUHOTrO
(oHIa, BKIIOYAIOT B TOM UHCJIE BETXOCTh, AE(YEKTHOCTH, yCTAPENOCTH MO COMACPIHKAHMIO,
yrpary. VckmodeHue TOKyMeHTa M3 OMGIMOTEYHOro (oHIa MPOBOAMTCS HA OCHOBAHMU
aHaN3a cocTapa OMOIMOTEYHOro (hOH/IA U PE3yIHTATOB €I0 IPOBCPKH.

4.4.2. Tlos BETXOCTHIO JOKYMEHTa IMOHHMAIOT pe3ylbTaT eCTECTBEHHOrO CTapeHMs WJIH
(U3MUECKOT0 U3HOCA TIOKYMEHTA.

4.43. Tlox neeKTHOCTBIO [OKYMEHTAa TNOHMMAIOT YaCTHYHYIO WJIM IOTHYIO yTpary
SKCILTYaTalMOHHBIX KAYeCTB I0KYMEHTa B Pe3yJIbTaTe BHEIHEro BO3/ICHCTBHSL.




4.4.4. Tlox ycTapellocThIO MO COAEPKAHUIO NOHMMAKOT IOTEPIO aKTyaJbHOCTH TEMATHKH,
HOATBEPKIAEMYIO  OTCYTCTBMEM  CIpoca — YHTaTelel,  HEBOCTPEOOBAHHOCTBIO B
nepepacrpeieieHUy 1 Pealn3alii.

4.4.5. Tlox yTpaTolf IOKyMEHTa TOHHMAIOT €ro OTCYyTCTBHE B (oHAe OHOMHMOTEKH IO
IpHYMHAM [OTEPH, XHINEHHs, OEICTBHI CTUXUIHOIO, TEXHOIEHHOrO (B TOM YHCIE
XaKepCKO# aTaku U HEBOCCTAHOBHMOT'0 c00sI 27IEKTPOHHOTO 00opy10BaHuUS) WA
COIMAIFHOTO XapaKTepa, 0 HeYCTaHOBJICHHOH IPHYHHE.

4.4.6. Tlpouecc MCKIHOYEHHs [OKYMEHTOB U3 (oHAa OMOIMOTEKHM OCYIIECTBISICTCS B
cooTBeTCTBHH ¢ [OpAAKOM ydeTa JOKYMEHTOB, BXOIAIUMX B COCTaB OHOIHOTEYHOrO BoHma,
YTBEPXKIEHHBIM IpuKa3oM MunkyIbTypsl Poccuu ot 08.10.2012 Ne 1077.

4.477. BpiObTHE HOKYMEHTOB OuONHOTEYHOro (OHAA MPOU3BOAUTCA B pE3yjbTaTe HX
CIIMCaHKs KOMHCCHEN, CO3TaHHON PYKOBOIUTEIEM 00pa30BaTeIbHON OpraHH3aIiH.

4.4.8. YTunuzanus CIMCAHHBIX JIOKYMEHTOB OHONHOTEYHOro (OHIa IPOM3BOAUTCS B
COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu.

5. IlpoBepka J0KyMeHTOB Oub.IHoTedHOro hoHA

5.1. TlnamoBas TpoBepKka /JOKyMEHTOB OuOmuoTedHoro (GoHza NPOBOIUTCS  C
HEpPUOIUYHOCTHIO OJIMH Pa3s B IATh JIET HAa OCHOBAHMM IpauKa MPOBEPKH, yTBEPXKIEHHOTO
3aBeyIOUM OHOIHOTEKOM.
5.2. BHemnaHoBas IIpoBepKa JOKYMEHTOB OHOJIMOTEYHOro (GoOHIa MPOU3BOJUTCS B
00s13aTeIbHOM NOPSIIKE:

e IIPH BHIABJIEHUH (AKTOB XUIIECHNUS, 370YNIOTPEOICHHUS WK OPYH IOKYMEHTOB;

e B CIIydae CTHUXHMIHOTO OeNCTBHsA, IOXKApa MM JPYTHX Upe3BbIMAiHBIX CHTYalUH,

BBI3BAHHBIX IKCTPEMATIBHBIMU YCIIOBHIMH,

e [pU PEOpraHM3AI[MH MM JIMKBUALNN 00pa30BaTebHON OpraHu3auHy.
5.3. Ilo uroram NpOBEPKH 3aBENyFOLIMH OHOIMOTEKOH COCTaBJISACT aKT, MOIAMHMCHIBACT U
XPAaHUT ero B OHONHOTEKe B TEYEHWE CPOKA, YCTAHOBICHHOTO HOMEHKIATypoii jen. Ecim
KaKHe-TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTaHOBJIEHHOW IpHYMHE, TO K aKTy
HPUKJIABIBAETCS UX CIIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEICHHS O KOJUYECTBE IOKYMCHTOB
6u6IMOTeYHOro (POHIA B HATMYIUH M KOJMIECTBE OTCYTCTBYIOIMUX JIOKYMEHTOB, B TOM 1HCIIC
110 HEYCTAHOBJICHHOM TIpUUKHE. B aKTe TakKe yKasblBaeTCs HOMED H J1aTa aKTa IpeIbLIy el
IIPOBEPKH.
5.4. Bo BpeMs TpOBEpKH JOKYMEHTOB OHOIMOTEYHOro (oHAa PAGOTHHKM OTCIIEKMBAIOT
HaIMuke OSKCTPEMHUCTCKHX MAaTepUaloB, KOTOpbIE BXOIAT B (elepalbHbli CIUCOK,
ony6iukoBanHbIi MuHOcTOM Poccuu Ha cBoeM caiite.
Ecmu  3aBemylomuii  OMONMOTEKOHM HAMIET OSKCTPEMUCTCKHH —Marepuan, TO  JOKCH
OTPaHMYMTh K HEMY JOCTYII CO CTOPOHBI MOJIB30BATEIICH.
5.5. Tlpu BEIABIEHMH B TIpOLiECCe IPOBEPKH (OHAA OTCYTCTBYIOMIMX [OKYMEHTOB H
HEBO3MOXKHOCTH YCTaHOBJIEHMs BHHOBHBIX JHII yOBITKA [0 HEJOCTauaM CIIMCBIBAIOTCA B
COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOIATEIECTBOM.




