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1. O6mue nmosnoxeHNst

1.1. Hacrosiee Ilonoxkenue pazpaboTaHo Ha OCHOBE W BO MCIIOJIHEHUE YacTu | craThu
23, crarbu 24 Konctutyuuu Poccuiickoit ®enepanuu, denepanbuoro 3akona ot 27.07.2006r.
Nel152-®3 «O mepcoHanbHBIX AaHHBIX», DeaepanbHoro 3akoHa oT 27.07.2006T. Nel49-d3 «O06
uH(popMaIui, THHOPMAITMOHHBIX TEXHOJOTHSIX U O 3allUTe HHPOPMAIUKY, TTOJ0KEHUHN TIIaBbI
14 TpynoBoro kojzekca Poccuiickoit @enepannu «3ammTa NIepcoOHATbHBIX JaHHBIX pAOOTHHKOBY
u IlocranoBnenus [IpaBurenscra PO ot 01.11.2012r. Nel119 «O0yrBepxnennn TpeObOBaHUN K
3all[UTe TEePCOHAJBHBIX JIAHHBIX NpU HUX 00paboTke B HH(OPMALMOHHBIX CHCTEMax
MEPCOHAITBHBIX JTaHHBIXY.

1.2. Lenb pa3pabotku Ilonoxkenus - omnpenenaeHue mopsaka oopabOTKH MepCOHATBHBIX
JAHHBIX PA0OTHUKOB W OOYyYalOIIUXCA MIKOJNBI; OOECIeYeHHE 3alluThl NIpaB M CBOOOA
pabOTHUKOB M OOyYarolIMXcs LIKOJIBI MpU O0O0pabOTKE MX MEPCOHANbHBIX JTaHHBIX, a TaKKe
YCTaHOBJICHME OTBETCTBEHHOCTHU JOJKHOCTHBIX JIUI, MMEIOLIUX JOCTYN K MEPCOHAIbHBIM
JTaHHBIM, 3a HEBBINOJHEHHWE TPeOOBAaHUII HOPM, pETyIUPYIOMUX OO0paboTKy H 3allUTy
MEPCOHAIIbHBIX TAHHBIX.

1.3. [lopsimok BBoAa B nelicTBUE U u3MeHeHus [lomoxxenus.

1.3.1. Hacrosimee Ilonoxenue BcTymaer B CHUJIYy C MOMEHTa €ro YTBEP)KICHHUS
JTUPEKTOPOM HIKOJIBI U JeHCTBYET OecCpOYHO, 10 3aMeHBI ero HOBBIM [lonoxenueM.

1.4. PexxuM KOHPUACHIMATHLHOCTH TIEPCOHAIBHBIX JAHHBIX CHHUMACTCS B CIIyYasxX HX
00e3MMYMBaHMs U TIO UCTEUEHUU 75 JIeT CPOKa UX XpaHEHUs, UM MPOJIJIeBACTCd HA OCHOBAHUU
3aKJIIOUYEHHUS SKCIIEPTHON KOMUCCUHU IIKOJIBI, €CJIM HHOE HE OIPEIeTICHO 3aKOHOM.

2. OcHOBHBIE TOHSATHA H COCTAB MNEPCOHAJBHBIX [JAHHBIX PAOOTHUKOB U
00y4YaAKOIIMXCS HIKOJIbI

2.1. JIns wuenei Hactosmiero IlomojkeHus HCMONB3YIOTCA CJEAYIOIIME OCHOBHBIC
TIOHSITHSL:

- TepcoHalbHBIE JaHHble paboTHHKA - Jr00as uH(pOpMalKsa, OTHOCSIAsACI K
OTIPENIETICHHOMY HJIM OTpENeIsIeMOMY Ha OCHOBaHWUM TakoW WMHGOpMAIMU paOOTHHUKY, B TOM
yucne ero (GamMunusi, UMsi, OTYECTBO, TOJ, MECSAIl, JaTa ¥ MECTO POXKICHHUs, ajpec, CeMEWHoe
MOJIOKEHHE, o0pa3oBaHue, mpodeccus, J0XoAbl, Japyras uHpopmauus, HeoOXxoaumas
paboToIaTENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMH;

- IIEPCOHAIIbHBIC JTAaHHBIE oOyuaronuxcs- nHpopmanus, HeoOxoaumas
00pa3oBaTeNbHOMY YYPEXKACHUIO B CBSI3M C OTHOUICHHSMH, BO3HUKAIOIIUMHU MEXKIY
oOydaromuMcsi, €ro poAUTENsIMH (3aKOHHBIMU TPEACTABUTENSIMH) U  00pa30BaTEIbHBIM
YUPEKICHUEM.

- 00paboTKa MepCcOHATBHBIX JAaHHBIX - COOp, CHUCTeMAaTH3allvs, HAKOIJICHUE, XpaHCHHE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HWCIOJb30BaHUE, paclpocTpaHeHHe (B TOM dYHCIe
nepegaya), o6e3nMunBaHue, OJIOKMpPOBaHUE, YHUUYTOKEHHE MEPCOHANBHBIX JAHHBIX PAOOTHHKOB
IIKOJIBI,

- KOH(UIEHIIMATBLHOCTh TMEPCOHANBHBIX JAHHBIX - 0053aTelbHOE I COOJIOICHHS
HA3HAYEHHOTO OTBETCTBEHHOTO IIMIA, MOJYYHMBIIETO JOCTYNl K TIEPCOHAIbHBIM JaHHBIM,
TpeboBaHMUE HE JOMMYCKaTh UX PACTIPOCTPAHEHUS Oe3 coryiacus pabOTHUKA WIIM MHOTO 3aKOHHOTO
OCHOBaHUS;

- pacmpocTpaHEHHUE TMEePCOHATBHBIX JAHHBIX - JICUCTBUS, HAMpaBICHHBIE HA TIEepenavy
MEPCOHANBHBIX JIAHHBIX PAOOTHHKOB M OOYYarOUIMXCA OMpPENEICHHOMY KpyTry Jmil (mepenadya
MEPCOHANIBHBIX JTAHHBIX) WJIM HA O3HAKOMJICHHE C TIEPCOHAILHBIMU JTAHHBIMA HEOTPAHUYECHHOTO
Kpyra JUIl, B TOM YHuCJle OOHapoJOBaHHE MEPCOHANBHBIX JAHHBIX B CPEACTBAX MAacCOBOM
uHpopmaruu, pasMenieHne B HHGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETSIX WU
IpeoCTaBlIeHHE JOCTYMa K NePCOHANBHBIM JaHHBIM pAaOOTHUKOB M 00yYaromuXcs KakKuM-110o
HHBIM CITOCO00M;

- HWCIIOJIb30BaHHE TIEPCOHANBHBIX JAHHBIX - JNEUCTBUS (ONEepanuu) ¢ MePCOHATbHBIMU
JaHHBIMU, COBEpIIAaeMble IOHDKHOCTHBIM JIMLIOM UIKOJIBI B UENSX NPUHATUS PEHICHUH WIn
COBEpIIICHHSI WHBIX JCHCTBUH, MOPOKIAMOIIMX IOPUAUYECKHUE TOCIEACTBUS B OTHOIICHUU
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CyObeKTa MepCOHANbHBIX JaHHBIX, TUOO MHBIM 00pa30oM 3aTparuBalolIUX MX MpaBa U CBOOOIBI
WIN TIpaBa v cBOOOIbI JPYTUX JIMIL;

- OnoKMpOBaHHME TIEPCOHANBHBIX MJAaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
cUCTeMaTH3alluy, HAKOIJICHUs, UCIOJIb30BAHUSA, PACIPOCTPAHEHUS MEPCOHAIBHBIX JAHHBIX, B
TOM YUCJIE UX [IEpENAYY;

- YHUUTOXKCHHE NIEPCOHAIIBHBIX JTAaHHBIX - JEHCTBUSA, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJICp)KAHWE TIEPCOHANBHBIX JAaHHBIX B  HMH()OpPMAIMOHHOW  CcHCTEMe
IEPCOHANBHBIX JIaHHBIX WM B Pe3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCA MaTE€pUaIbHbIE HOCUTEIN
NEPCOHAIBHBIX JAHHBIX;

- o00e3nMuuMBaHME NEPCOHANBHBIX JAHHBIX - JEHCTBUA, B pe3yibTaTe KOTOPBIX
HEBO3MOXXHO ONPEICTUTh MPHUHAMIC)KHOCTh MEPCOHATBHBIX AAHHBIX KOHKPETHOMY pPabOTHHKY
WK 00yJaromemMycs;

- 00IIeIOCTYIHBIE IIEPCOHAJIbHBIE JJAaHHBIE - IEPCOHAJbHBIE JAHHBbIE, HA KOTOpbIE B
COOTBETCTBUM C (hefepalibHBIMU 3aKOHAMHU HE pPacHpocTpaHsercs TpeOoBaHuEe COOIIOIEHUS
KOH(HICHIIMATHHOCTH WM K KOTOPBIM IPEIOCTABJICH JOCTYI HEOrPAaHMYEHHOTO Kpyra JIHIl C
corJiacusi cyObeKTa epcoHalbHbIX JaHHBIX.

- wuHpopMamus - cBeneHUs (COOOIIEHUS, JaHHBIE) HE3aBHCUMO OT (OPMBI HX
IPE/CTaBICHHUS.

- JIOKyMEHTHpOBaHHAas WH(poOpManus - 3aQHUKCHPOBaHHAS HA MaTEpPUATBHOM HOCHUTEIE
yTeM JOKYMEHTHPOBaHUSA MH(OpMaIUs ¢ peKBU3UTAMH, MO3BOJISIIOIUMH ONPEAEIUTh TaKyHO
MH(pOPMaLIMIO WK €€ MaTepUaibHbI HOCUTENb.

2.2. B cocraB NepCOHANbHBIX JAHHBIX PAOOTHUKOB ILIKOJIBI BXOZIAT JIOKYMEHTHI,
cojepxamiie WHGOPMAIHMIO O MACTOPTHBIX JAaHHBIX, 0Opa30BaHMWHU, OTHOIIEHWH K BOMHCKOMH
00513aHHOCTH, CEMEHHOM I10JIO)KEHUH, MECTE >KUTENIbCTBA, a TaKKe O MPEAbIAYIIUX MECTaX MX
paboTHL.

2.3. Kommiekc IOKyMEHTOB, COINpPOBOXIAIOMMN Mporecc Oo(OpMIEHUS TPYAOBBIX
OTHOLIEHUH pabOTHHKA B IIKOJIE IIPH €T0 MpUEME, IEPEBOJIE U YBOJIbHEHUU.

2.3.1. Undopmanus, npencrapisemas paOOTHUKOM IpH MOCTYIUIGHHHM Ha paboTy B
HIKOJTy, JOJDKHAa MMETh JOKyMeHTalbHylo ¢opMy. Ilpu 3axirodyeHun TpynoBOro J0roBopa B
COOTBETCTBUH CO cT. 65 Tpynosoro xoaekca Poccuiickoin @enepanuu MO, MOCTYHNAOLIEE HA
paboTy, IpeIbsABIsSET paboTONATENIO:

- IACMOPT WJIM UHOHM TOKYMEHT, Y1OCTOBEPSIOLINHI JTMUYHOCTB;

- TPYAOBYIO KHUXKY, 32 UCKIIOUEHHEM CIIy4aeB, KOTJa TPYJOBOM JI0TOBOP 3aKIJIIOUAETCS
BIIEPBbIE WJIM PAaOOTHHK MOCTYyIMaeT Ha paboTy Ha YCJIOBUSX COBMECTHUTENbCTBA, MO0 TPynOBas
KHWKKa y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM MM MO APYTUM IpUYUHAM;

- CTPaxoBO€ CBUJETENIBCTBO TOCYJaPCTBEHHOI'O IIEHCUOHHOTO CTPaXOBaHUS;

- TOKYMEHTbI BOMHCKOI'O y4yeTa - JIsl BOGHHOOOS3aHHBIX U JIUL, TOJIEKAIINX BOMHCKOMY
y4ery;

- TOKyMEHT 00 oOpa3oBaHHM, O KBATM(PHUKAIUN WU HAJIWYUM CIEHUANbHBIX 3HAHUN -
Opyd TOCTYIUIGHMM Ha paboTy, TpeOyrollylo CHelHaldbHBIX 3HAHUM WM CleHUaIbHON
MOJITOTOBKY;

- cBuzerenbeTBo o npucsoeHnr MHH (mpu ero Hannuuu y paboTHHKA);

- CIIPaBKYy O CYJIUMOCTH.

2.3.2. llpu odpopmieHnH pabOTHUKA B IIKOJIY paOOTHHKOM OTJeNa KaJpOB 3aroJIHAETCS
yauuipoBanHas ¢gopma T-2 «JIluuynas kapTouka pabOTHHKa», B KOTOPOM OTpa)karoTcs
CJIEAYIOIINE aHKETHbIE U Ouorpaduueckue qaHHble paObOTHUKA!

- obmue ceeaenus (O.1.0. paboTHuKa, 1aTa POKACHUS, MECTO POKACHUS, FPAXKAAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx padoThI, COCTOSHHUE B Opake, MaCIOPTHBIC JAHHEIE);

- CBE/ICHUS1 O BOMHCKOM YUEeTe;

- JaHHbIE O IpHeMe Ha padoTy;

B nanpHelmeM B IMUHYIO KAPTOUKY BHOCSITCS:

- CBEJICHHUS O MIEPEBO/IaX Ha JIPYT'YIO paboTy;



- CBeJIcHHS 00 aTTecTalluu,

- CBE/ICHHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBEZICHUS O TPO(ECCUOHATILHOM MEPETIOATOTOBKE;

- CBEZICHHUs O Harpajax (MOOLIPEHUsX ), TIOUYETHBIX 3BAHUSX;

- CBeZIeHUs 00 OTITyCKax;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.33. B oraene KaApoB IIKOJIBI CO3JAIOTCS M XPAHATCS CIEAYIOLUIUME TPYIIIbI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O paOOTHHKAX B €IMHUYHOM WJIM CBOJHOM BUJE:

2.3.3.1. JlokyMeHTBI, cojaepKallue MEepPCOHATbHBIC JaHHbIC PAOOTHHKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXAAIOLIME MpoLecc 0(GOPMIIEHUS TPYIOBbIX OTHOIIEHUI MpHU IpueMe Ha
paboty, mepeBoje, yBOJIBHEHUH; MPOBEICHUIO cOOECeTOBaHMi ¢ KaHAMIATOM Ha JOJDKHOCTB;
HO/UIMHHUKA U KONHHU TPHUKA30B IO JUYHOMY COCTaBY; JIMYHBIE Jeja U TPYJOBbIE KHUKKH
paOOTHUKOB; Jena, COAEp)Kallhe OCHOBAaHUS K TPUKa3y IO JUYHOMY COCTaBy; Jiena,
coJiepallye MaTepualbl aTTecTaluyd paOOTHHUKOB; CIIY>KEOHBIX pacciiefoBaHMii; CIpPaBOYHO-
MH(OPMaLMOHHBINA OaHK JAHHBIX IO MEpCcOoHaNy (KapTOTEKH, >KypHaJbl); NOJIMHHUKN U KOIUU
OTYETHBIX, AHATUTUYECKUX U CIPABOYHBIX MaTEpHANIOB, NEPEAABAEMBIX PYKOBOJCTBY HIKOJIBI,
KOIIMHM OTYETOB, HAMpPABISIEMBIX B TOCYAAPCTBEHHBIC OpPraHbl CTATUCTHKH, HAJIOTOBBIC
MHCIIEKIINH, BBIIECTOSAIINE OPTaHbl YIIPABICHUS U APYTHe YUPEKIACHUS).

2.4. K nepcoHaJbHBIM JIaHHBIM OOy4arolMXcs, IOJy4aeMbIM 00pa30BaTEIbHBIM
YUPEKACHUEM M MOAJESKAIIUM XPAaHEHUI0 B 00pa30BaTEIbHOM YUPEKICHUU B IOPSJKE,
IPEIYyCMOTPEHHOM JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM M HacTosmmM llonokeHnem, oTHOCSATCS
CJICAYIOIINE CBEICHUS, CO/IePIKAILMECs B IMUHBIX JIe1axX YUalUXCs:

- JTOKYMEHTBI, YIOCTOBEPSIOIINE JINIYHOCTh 00YJarOmerocs (CBUAETEIBCTBO O POXKICHUH
WJIM TIacTIOPT);

- TOKYMEHTBI O MECTE MPOKUBAHHS,

- JOKYMEHTBI O COCTaBE CEMbH;

- MACTIOPTHBIC JaHHBIE POAMTENEH (3aKOHHBIX MPEJICTABUTENEH) 00YJIarOmIEeTroCs;

- JIOKYMEHThl O TIOJIydeHUH OOpa30BaHUs, HEOOXOJUMOIOo JUIsl TOCTYIUIEHHS B
COOTBETCTBYIOIIHI KJIacc (JINYHOE JIeJI0, CIIpaBKa C MPEIbIIYIIEro MeCcTa yueOnl U T.11.);

- MIOJIUC MEUIIMHCKOTO CTPAaXxOBaHUS;

- JIOKyMEHTBl O COCTOSIHUH 3]I0pOBbsI (CBEACHHS 00 WHBAJIMIHOCTH, O HAIWYHH
XPOHMYECKHX 3a00JIeBaHUM, METUIIMHCKOE 3aKII0YeHnEe 00 OTCYTCTBMM MPOTHUBOMOKA3aHUHN IS
o0yueHHsT B 00pa3oBaTeNbHOM YUPEKACHWH KOHKPETHOTO BHJAa M THIIA, O BO3MOKHOCTH
U3y4EHHsI TPEIMETOB, MPEICTABIIAIONINX MOBBIIIEHHYIO ONTACHOCTH JUIs 3I0POBbS U T.I1.);

- JOKYMEHTBHI, TIOJTBEPKIAI0IINE TIpaBa Ha JOMOJTHHUTEIBHBIC TAPAHTUN M KOMIICHCAIHH
0 OTpe/IeTICHHBIM OCHOBAHUSM, MTPEIYCMOTPEHHBIM 3aKOHOIaTEILCTBOM (POIUTENN -MHBATU/IbI,
HETIOJTHAsI CEMbSI, peOCHOK-CHPOTA | T.I1.);

- MHBIE JOKYMEHTBI, COJEp’Kalllie MEepCOHaJbHbIE MaHHbIE (B TOM 4YMCIE CBEACHUS,
HEOOXOAWMBIE  JUII  TPEJOCTaBICHUS  OOydJarolieMycs TapaHTHd W KOMIICHCAIH,
YCTAHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIATEIECTBOM).

3. Coop, 00padoTKa U 3aIMTA MEPCOHATBHBIX JaAHHBIX

3.1. ITopsiioK MOTy4eHUs MEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce nepconanpHble JaHHbIE paOOTHUKA IIKOJIBI CIEIYET MOJy4aTh Y HErO CaMoro.
Ecnu nepcoHanbHble TaHHBIE pa0OTHHKA BO3MOXHO MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOHKHO OBITh TOJIYY€HO
NUCbMEHHOE coriacue. JloMKHOCTHOE JUIo paboTomaresst JOIKHO COOOIIUTH pPaOOTHHKY
Oprasm3anuy o0 HeNsX, NPeAoIaraéMbIX HCTOYHHKAX M CIIOCO0ax IMONyYeHHS MEePCOHATBHBIX
JAHHBIX, a TaKK€ O XapakTepe TMOMISKAIIMX T[OJYUYCHHIO MEPCOHATIBHBIX MJAaHHBIX U
HOCJIEICTBHX OTKa3a paOOTHHUKA 1aTh MIMCbMEHHOE COIIACUE Ha UX MOJIy4YEeHHUE.

3.1.2. PaboTonarens He UMEET MpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JTAHHbIC
pabOTHHUKA MIKOJIBI O €r0 pacoBOM, HAIIMOHAIBHOW MPHUHAAJIEKHOCTH, MOJIUTUYECKUX B3IJISAAaX,
PEUTHO3HBIX MU (HIOCOPCKUX YOEKIEHUSIX, COCTOSHUU 300pPOBbS, WHTHUMHOHM >Xu3HU. B
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ClIyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIECHHI, B COOTBETCTBUU CO
ct. 24 Koncrurynuu Poccuiickoit @enepanuu padboToaaresp BIpaBe MojaydaTb U 00padaThiBaTh
JTAHHBIE O YaCTHOM KHU3HH PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHS.

OO6paboTka yka3zaHHBIX MEPCOHANBHBIX JAHHBIX PaOOTHHUKOB paboToAaTereM BO3MOKHA
TOJILKO C UX COTJIacHs MO0 0€3 MX COTJIacHsl B CIEAYIOUINX CIIydasx:

- IEpCOHAJIbHbBIC JAHHBIC SIBJISIOTCS OOIIEOCTYITHBIMU;

- TIEPCOHATBHBIE JJAHHBIC OTHOCSITCS K COCTOSTHHUIO 37I0POBbsS pabOTHHKA U UX 00paboTKa
HeoOXouMa JUIsl 3alUThl €T0 )KU3HU, 3/I0POBbS WIIM UHBIX KU3HEHHO BAXKHBIX HHTEPECOB JTHMOO
KHU3HH, 3A0POBbS WM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB JPYTHX JIMII M TOJIYYEHUE COTJIACHUS
paboTHHKA HEBO3MOKHO;

- 1o TpeOOBAHWIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  CIIy4YasXx,
MPElyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens BnpaBe 0OpabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO
C UX MUCbMEHHOTO COTJIacHs.

3.1.4. IlucbmeHHoOe coriacue paboTHHUKa Ha 0OpabOTKY CBOMX NEPCOHAIbHBIX JAHHBIX
JOJI’KHO BKIIIOYATh B ce0s:

- (haMIITHIO, UMS, OTYECTBO, APEC CyOBEKTa IEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro JUUYHOCTh, CBEICHUS O JaTe BbIJA4YM YKa3aHHOTO JTOKYMEHTa
Y BBIJABIIEM €TI0 OpPTaHe;

- 11eJIb 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

- MepeYeHb MEPCOHAIBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JTAeTCs COoryiache CyOBeKTa
MEPCOHANBHBIX JTaHHBIX;

- CPOK, B T€YCHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE TIOPSIOK €0 OT3hIBA.

@dopma 3asgBlIEHUSI O corjacuu padOTHUKA Ha 00pabOTKYy MEepPCOHAJIbHBIX JAHHBIX CM. B
npuioxennu 1 k Hacrosimemy llonoxeHuto.

3.1.5. Cornacue paboTHHKa U 00yYaroIerocsi He TpedyeTcs B CIEIYIOUINX CIIydasx:

1) oOpaGoTka mNEpCOHATBHBIX MJAHHBIX OCYIIECTBISETCS Ha OCHOBAaHMMU TpPYHOBOTO
Kojekca P® wnm wuHOro (QenepanbHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ IeJb, YCIOBUS
MOJTYYEeHHUsI TEPCOHAIBHBIX TaHHBIX M KPYT CYOBEKTOB, NEpPCOHANBHBIE JaHHBIE KOTOPBIX
nojyiexar o0paboTKe, a TakkKe ONpeAeAIOIIEero NOTHOMOYHs padoToaAaTeNs;

2) oOpa0oTKa MepCOHAIbHBIX JaHHBIX OCYLIECTBIISIETCS B IEJIIX MCIIOIHEHUS TPYI0BOTO
JIOTOBOPA;

3) 06paboTka MepCOHATBHBIX JaHHBIX OCYIIECTBIISETCS ISl CTATUCTUYECKUX WITU WHBIX
HaYYHBIX IIeJIell IPH yCIOBUM 0053aTeIbHOTO 00€3TMUYNBaHUS IEPCOHAIBHBIX JaHHbIX;

4) 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOJMMA JJIS 3alUTHI KU3HH, 3J0OPOBbS WUIIN
UHBIX KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIH MOJTYUYESHUE ero COTJIacusi HEBO3MOXKHO;

5) 00paboTKa MepCcOHANBHBIX JTAHHBIX, BKIIIOUEHHBIX B 0a3bl NaHHBIX, (hOpMUpyEMbIE B
cBs3u ¢ EI'O.

3.2. [lopsinox 0OpaboTKH, Mepeaadu U XpaHeHUsI IEPCOHAIbHBIX TAHHBIX.

3.2.1. PaGOTHUK MIKOJBI MPEAOCTABISAET paOOTHUKY OT/EJa KaJpOB LIKOJIbI JOCTOBEPHbIE
cBeeHus1 0 cebe. PaboOTHWK oOTmena KaapoB IIKOJBI TPOBEPSET JTOCTOBEPHOCTH CBEICHHIA,
CBEpsis JaHHBIE, PEIOCTABICHHbIE PA0OTHUKOM, C UMEIOLIUMHUCS Yy PAOOTHUKA JTOKYMEHTAMHU.

3.2.2. B cootBerctBuu co cT. 86, 1. 14 TK P® B nensx obecrnieueHus mpaB U cBOOO
YyeJoBeKa W TpaxkJIaHWMHA JupekTop mmkoisl (Paboromarens) W ero mnpeacTaBUTENH IMpU
00paboTKe TEepCOHANBHBIX TaHHBIX paOOTHHWKA JOJDKHBI COONIONATh CIEAYIoNIHe o0Ine
TpeOOBaHUs:

3.2.2.1. OGpaboTka MEePCOHATBHBIX AAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHHO B
Hensax o0ecredeHns: cOOII0AeHUS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COACUCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUCHUHU U MPOJABHKEHUU TI0 CITYk)0€, 00ecTieueHus TUIHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBIMOJHAEMOH pabOThl U
obecrnieueHns COXpaHHOCTH UMYIIECTBA.
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3.2.2.2. llpu ompeneneHuu odbeMa U COJEpKaHUSA, 0OpabaThIBAEMBIX IMEPCOHAIBHBIX
JnaHHbIX Paboromatenp aomkeH pykoBojcTBoBaThesi KoHcturyrumeinn Poccuiickoit denepanym,
TpynoBsim kosekcoM Poccuiickoii @enepaniu 1 MHBIMH (peepatbHbBIMUA 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHN pEIICHUH, 3aTPparuBaOIIMX HHTEpECh paboTHUKa, PaboTomarens
HE WMMEEeT IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX pPAOOTHUKA, TOJYYEHHBIX
UCKIIIOYUTENIFHO B pe3y/lbTaTe WX AaBTOMAaTU3UPOBAHHONW O0OpabOTKH WM SJIEKTPOHHOTO
MOJIyYEHUS.

3.2.2.4. Bo Bcex ciy4asx OTkKa3 pabOTHHKAa OT CBOMX IPaB HA COXPAHCHHE W 3aIUTy
TalHbl HEJACUCTBUTEIICH.

3.3. Bce nepcoHanbHble JaHHBIE HECOBEPIIEHHOJETHETO 00ydYarolierocs B Bo3pacTe A0
14 ner (MajoJETHEr0) MPEAOCTABIISIIOTCS €r0 POAUTENIAMU (3aKOHHBIMHM IPEICTaBUTENSMU).
Ecnu nepconanpHble JaHHBIE 00YYarOIIErocs BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThEe CTOPOHBI,
TO POJUTENH (3aKOHHBIC MPEACTABUTENN) 00YUYaIOIETocs JOJKHBI OBITh YBEIOMIICHBI 00 3TOM
3apa”ee. OT HUX JOHKHO OBITh MOJNYYEHO MUCHMEHHOE COIJIackue Ha MOJyYeHHUE MePCOHATbHBIX
JAHHBIX OT TPEThbel CTOPOHBIL. PonuTenu (3aKOHHbBIE MPENCTABUTENH) O0YYarOIIErocsl JOJKHbI
OBITh TTPOMH(OPMUPOBAHBI O LESAX, MPEIINoJiaraéMbIX HMCTOYHHMKAX U CIOco0ax MOTydYeHUs
NEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUICKAIIUX OTYyUYEHUIO IEPCOHAIBHBIX JaHHBIX
U TIOCJIEICTBUAX OTKAa3a JIaTh MUCHhbMEHHOE COIJIacke Ha UX MOJTy4YeHHE.

[lepconanbHble TaHHBIE HECOBEPIIEHHOJIETHErO OOyyarolerocss B Bo3pacre crapiie 14
JeT TPEJOCTaBISAIOTCA CaMHM OOYYaloOIIMMCS C MHCHbMEHHOTO COTJIACHSl CBOMX 3aKOHHBIX
MPEJCTABUTENEN - POJAUTENECH, YCHBIHOBUTEIEH WM MOINeYnTels. Eciin nmepcoHaNbHbIE JTaHHBIC
oOyJaromierocss BO3MOXKHO MOJYYUTh TOJIBKO y TPETbel CTOPOHBI, TO OOYYAIOIIUKCS, HOJKEH
ObITH yBegOMJIEH 00 3TOM 3apaHee. OT HEro W €ro poAuTeNiel (3aKOHHBIX IPEICTaBUTEIICH)
JOJKHO OBITh MOJIyY€HO MUCHPMEHHOE COIVIache Ha TMOJy4YeHHE NEePCOHANBHBIX JAHHBIX OT
TpeTbei cTOpoHbl. OOy4YarmuUics U ero poaUTeNN (3aKOHHbBIE MPEICTABUTENN) JOJIKHBI OBbITH
OpOMH(GOPMUPOBAHBl O LENX, MPEANOJaraéMblX MCTOYHMKAX M CIOCO0AaxX TMOJTy4eHUs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIeKAIINX MOTYyYEHUIO EPCOHAIBHBIX JaHHBIX
Y TIOCJIEACTBUAX OTKAa3a 1aTh NUCbMEHHOE COIVIACHE Ha UX IOJyYEHHE.

3.3.1. Ilpu BeneHUM XypHaiIoB (KJIACCHBIE KYPHAJIbI, dKYpPHAJIbI PETHCTPAIUH, KypPHAJIbI
HOCEIIEHUH U Jp.), COo/eprKallluX NEepCOHANbHbIE JJaHHBIE CYOBEKTOB, CIEAYeT yYUTHIBaTh, BO-
NEPBBIX, YTO HEOOXOAUMOCTh MX BEJEHUS IpeaycMoTpeHa ¢eaepalbHbIMU 3aKOHAMH U
JIOKAJbHBIMM AKTaMH UIKOJIBI, COJEpPXAIUMH CBEACHUS O LEIH OO0pabOTKH IMEepPCOHATBHBIX
JIAHHBIX, OCYIIECTBIISIEMON 0€3 MCIOIb30BaHUs CPEJCTB aBTOMATH3AIIMHU, CTI0C00axX (UKCAIUN U
cocTaBe MH(pOpMAIMM, 3aNpalIMBaeMOl y CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, NEpedHe JIUI]
(MOMMEHHO WM MO JAOJDKHOCTSIM), UMEIOHIMX JIOCTYH K MaTepuajbHbIM HOCHUTEISM U
OTBETCTBEHHBIX 32 BEJICHHE M COXPAHHOCTh JKYpHAJIOB, CpOKaXx OOpaOOTKH MEepCOHAIBHBIX
TAHHBIX, U, BO-BTOPBIX, YTO KOMMPOBAHUE COZepkKallelcss B HUX HH(OpMALIUY HE T0IyCKaeTCs.

3.4. 3amura nepcoHalbHbIX JaHHBIX.

3.4.1. be3omacHOCTh MEPCOHANBbHBIX JaHHBIX NpHU UX 00paboTke B MHGOPMAIMOHHON
cucreMe oOecreunBaeTcsi C IOMOMIbIO CHUCTEMBbI 3alllUThl JaHHBIX, HeHTpanuzyromein
aKTyaJbHBIE YIPO3bl, OIPEACIEHHBIE B COOTBETCTBMM ¢ 4acTbto S5 crtatem 19 ®3 «O
NEepCOHANBHBIX JaHHBIX». CHCTeMa 3aIlUThl MEPCOHAJBHBIX JaHHBIX BKJIIOYaeT B cels
OpraHM3al[IOHHbIE W TEXHUYECKHUE MEphl, OINpeAeNEéHHbIE C YYETOM aKTyaJbHBIX YyIpo3
oe3onacHoctu T1/1.

4. Ilepenaua u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mnepenaue NEpCOHAIbHBIX JaHHBIX paboTHHKa Paboromarens momKeH
COOJTI0/1aTh CIIEAYIONINE TPEOOBAHUS:

4.1.1. He cool0mars mnepcoHaqpHbIC [aHHBbIC paOOTHHKA TpeThe CTOpoHEe Oe3
MUCHbMEHHOTO COoTiacus pabOTHHKA, 32 UCKIIIOUEHUEM CIIydaeB, KOTJla 3T0O He0OXOIUMO B LIENSAX
IpeIYIpEexIeHUS YTPO3bl )KU3HU U 3]I0pPOBbIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX
benepalbHBIM 3aKOHOM.
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4.1.2. llpenynpeauTs M, MOJTYYUBIIMX IIEPCOHATBHBIC TaHHbIE paOOTHUKA, O TOM, YTO
9TH JaHHbIE MOTYT OBITh HCIOJB30BaHbI JIMIIb B LEJSAX, ISl KOTOPBIX OHU COOOLICHBI, U
TpeOOBaTh OT O3TUX JHI MOATBEPXKIEHHS TOro, 4YTO STO NpaBWiIo cobmoaeHo. Jluma,
MOJIYYMBIIUE TIEPCOHANIbHBIE JaHHbIE pa0OTHHKA, 00s3aHBI COOJIIO/ATh PEKUM CEKPETHOCTU
(xon¢puaenumansHoctn). lannoe Ilonoxenne He pacrpocTpaHseTcs Ha 0OMEH MepCOHATbHBIMU
JAHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMM.

4.1.3. OcymecTBIATh Nepeauy MepCOHAIBbHBIX JaHHBIX pa0OTHUKOB B Ipe/enax IIKOJIbI
B COOTBETCTBUU C HacTosuM [lonoxxenuem.

4.1.4. Pazpemarb JOCTYIl K TMEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB TOJIBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIUIAM, TPU 3TOM YyKa3aHHbBIE JIMIA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ NEPCOHAJbHBIC JaHHBbIE PAaOOTHUKA, KOTOPbIE HEOOXOAWMBI JUIsl BBIOJHEHHS KOHKPETHOM
GYHKIIHH.

4.1.5. He 3anpammBaTh HWHPOPMALMUIO O COCTOSHUHM 370pOBbs paOOTHUKA, 3a
UCKIIIOYCHHEM TeX CBEIEHHUIl, KOTOPhIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITIOJHEHUS
PpabOTHUKOM TPY10BOM (PyHKIIUU.

4.1.6. IlepenaBarh mepcoHanbHbIC JaHHbIE PAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB B
MOPSAKE, YCTAHOBIEHHOM TpynoBeiM KojekcoMm Poccuiickoin denepanuu, 1 OrpaHUYUBATh 3Ty
MH(OPMAIIMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JTaHHBIMH PaOOTHUKA, KOTOpPbIe HEOOXOIUMBI IS
BBITTOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHH.

4.2. XpaHeHue U UCI0JIb30BaHNE NIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbHble MaHHBIE PaOOTHUKOB 0O0pabATHIBAIOTCS M XpAHATCA B OTHAETC
KaJIpOB.

4.2.2. llepconanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITh TOJIY4YEHBI, MPOXOAUTH
JTaIbHENIyI0 00paboTKy U MepenaBaThCs HA XpaHEHUE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B
AIIEKTPOHHOM BHJI€ - JIOKaJbHOW KOMIBIOTEPHOM CeTHM W KOMIbIOTepHOUM mporpamme «1C:
3apruiata u KaJapbi».

4.3. llpu momydeHUW TEPCOHAIBHBIX JAHHBIX HE OT pPabOTHUKA (32 HCKIIOYCHHEM
CJIy4aeB, €CJIM IIEPCOHAIbHBIE JAHHbIE

ObUIM TpeoCTaBICHbl paboOTO/ATENI0 HA OCHOBAaHUM (elepaibHOro 3aKOHa WIHM €CIIU
NEepCOHANbHbBIE JIaHHBIE SIBISIOTCS OOIEAOCTYNHBIMH) paboTojareib A0 Hadana oOpaboTKu
TaKHUX NEPCOHABHBIX JAaHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEAYIOIIYI0 HH(POPMAIUIO:

- HauMeHoBaHue ((haMuJIHs, UMs, OTUYECTBO);

- 11e71b 00pa0OTKH MEPCOHATIBHBIX IAHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IPEATIONAraeMbl€ M0JIb30BATENN IEPCOHAIBHBIX TaHHBIX;

- ycTaHOBJIEHHbIE HacTosiuM denepaabHbIM 3aKOHOM IpaBa CyOBbEKTa MEPCOHATbHBIX
JTAHHBIX.

4.4. OoOpazoBaTenbHOE YUpPEKIEHUE BIIpaBe OCYILIECTBIATH cOOp, mepeaauy,
YHUYTOXKEHUE, XpaHEHUe, HCIOJb30BaHHE HHPOpManuu 00 oOy4aromuxcs TOJBKO C HX
MACbMEHHOTO corjlacus (coryiacusi poauTeNield (3aKOHHBIX TPEACTABUTENCH) MAaJIOJIETHETO
HECOBEPIICHHOJIETHET0 00y4aroIIerocs) Uik Ha OCHOBAHUU CY/1€OHOTO peIIeHusl.

4.5. TlepcoHanbpHbIE JaHHBIE OOYYAIOMIETOCS HAXOMATCS B €r0 JIMYHOM Jeie, KOTOpoe
3aroJIHAeTCS TOCNe M3JaHMs TpHKa3a O €ro 3ayuclieHUs B 00pa30BaTENIbHOE YUPEKICHHUS.
Jluunepie nenma oOydarommxcs B an(aBUTHOM MOpsSAKe (GOPMUPYIOTCS B IaKax KIJIacCoB,
KOTOpBIE XPaHATCS B CHEMAIbHO 000PYI0BAaHHBIX HIKa(ax.

5. JlocTyn K NepcoOHAIbHBIM IAaHHBIM Cy0bEeKTOB HIKOJIbI

5.1. IIpaBo nocTyna K mEpCOHAIBHBIM JaHHBIM UMEIOT:

- TUPEKTOP MIKOJIbI;

- COTPYAHUKH OyXTalTepHH;

- 3aMeCTUTENU qupekTopa o YBP;

- CEKpeTapb;

- KJIACCHbIE PYKOBOJUTENHN (TOJIBKO K TMEPCOHAIBHBIM JAHHBIM OOYYaIOIIHUXCS CBOETO
KJiacca);



- npenojasatenb-opranuzatop ObXK.

5.2. PabotHuk OpraHu3aiuy UMEeT IPaBo:

5.2.1. Ilony4arp 1OCTYH K CBOMM IIE€PCOHAIbHBIM JaHHBIM M O3HAKOMJIEHUE C HHUMHU,
BKJIIOYas MpaBo Ha 0e3BO3ME3AHOE IOJIy4YeHHWEe KOMMHA JH00O0H 3amucH, cozaeprkaiien
nepcoHaNbHbIC JaHHbIe pa0OTHUKA.

5.2.2. Tpeboate or PaGoromaTens yTOYHEHHWs, WCKIIOUEHUS WJIM HCIPaBICHUS
HEIOJIHbIX, HEBEPHBIX, YCTApEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WIM HE
ABJISIOIIMX HEOOXOAUMBIMHU 1711 PaboToaaresns nepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyyats ot PabGoTonmarens

- CBEJICHHUA O JIMIAX, KOTOPbIE UMEIOT JOCTYIl K NEPCOHAIBHBIM JAHHBIM WJIH KOTOPBIM
MOYET OBITh MPEIOCTABIICH TAaKOM JOCTYII;

- IepedeHb 00pabaThIBaeMbIX IEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKU MX XPAHEHUS;

- CBEJCHHUSA O TOM, KaKH€ IOPUAWYECKHE MOCIEACTBHS Uil CyOBEKTa IMEePCOHAIbHBIX
JAHHBIX MOXET IOBJIEYb 32 c000i1 00paboTKa €ro NepcoHaNbHbIX JAHHBIX.

5.2.3. TpeboBath wu3BemeHuss PabGoronmateneM Bcex JML, KOTOPBIM paHee ObLIM
COO0O0I1IeHbl HEBEPHBIEC MIIM HEIOJIHbIE IEPCOHATIbHBIE JaHHbIE, 000 BCEX NMPOU3BEICHHBIX B HUX
VCKJIIOYECHMSIX, UCTIPABICHUSX WIH JOIOJHEHUSX.

OO6xanoBaTh B YIMOJHOMOUYEHHBIH OpraH IO 3alIUTe MpPaB CYOBEKTOB IMEPCOHAIBHBIX
JAHHBIX WM B CyJeOHOM IOpsJKe HelpaBOMEpHbIe neiicTBus minu Oe3aeiictBus PaGoronarens
npu 00pabOTKe M 3aIIUTE €r0 MEePCOHATBHBIX JTAHHBIX.

5.3. KonupoBathk M JesaTh BBIIMCKH MEPCOHAIBHBIX JaHHBIX PaOOTHHUKA pa3pelaercs
UCKJIIOYUTENBHO B CIYKEOHBIX LIEISAX ¢ IUCbMEHHOI'O Pa3peLICHUs IUPEKTOPA.

5.4. Tlepenaua uH(poOpMalMMU TPETbel CTOPOHE BO3MOXKHA TOJBKO IPU MUCHBMEHHOM
corjlacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTh 32 HapylLleHHe HOPM, PeryJMpyrIux o0padoTKy M 3alMTy
NEePCOHATBbHBIX JAHHBIX

6.1. PaboTHUKHM MIKOJBI, BAHOBHBIE B HAapYIIEHUU HOPM, PETyIUPYIOIIUX MOJIy4eHUE,
00pabOTKy UM 3allUTy [EpPCOHANbHBIX JaHHBIX paOOTHHKA W OOy4aromuxcs, HECYT
JUCLUIUINHAPHYIO aJIMMHHUCTPATUBHYIO, IPaKAaHCKO-IIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (eiepaIbHBIMU 3aKOHAMH.

6.2. JlupexTop HIKOJBI 32 HapyIIEHUE HOPM, PETyIUPYIOIIUX MOJIy4YeHue, 00paboTKy U
3alllUTy TEPCOHAJBHBIX JaHHBIX pPaOOTHHMKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornacHo cT. 5.27 u 5.39 Koxmekca 00 agMHHMCTPaTHUBHBIX IpaBOHapyLIeHUSX Poccuiickoit
denepanuu.



