[TPUHATO YTBEPXJIAIO:

[Tearoru4eckuM COBETOM Hupextop MAOY «COILI Ne35 ¢ yuon»
oT «29» aBrycra 2022 r. , A.I'. AnpMmeHeeB
npoTokoia Ne 1 : Hpnﬁs 0221 ot «29» aBrycra 2022

Ilonoxxenune
0 OubaMoTeKe
MYHHUHMINIAJILHOI0 aBTOHOMHOTI0 00111€00pa30BaTEeJIbHOTO
yupexxIaeHusl
«Cpennsis o61eo0pa3oBaresibHas mkoJa Ne 35 ¢
yr1y0JIeHHBIM H3y4Ye€HHEM OTIeJIbHbIX NMpeAMeTOB»



ITosi0:xeHne o OudIMOTEKE
1. O0mue moJioKeHUs

1.1. Hacrosiiee nojoXeHHe periaMeHTupyeT AesaTeabHocTh onbmorekn MAQOY «Cpennsis
ob6ieobpaszoBarenbHas mkosa Ne 35 (manee — oOpa3oBareiibHas OpraHU3aIKs).
1.2. Hacrosmiee nojoxeHue pazpaboTaHo B cooTBeTcTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 ob6pazoBanuu B Poccuiickoit Denepanuu», NPUKa30M
Munkynstypsl ot 08.10.2012 Ne 1077 «O06 yrtBepkaenuu llopsinka ydera HOKYMEHTOB,
BXOJAIIMX B cocTaB OuOIMoTeyHOro QoHIa» C ydyeToM nucbMa MuHOOpa3oBaHHS OT
23.03.2004  Ne  14-51-70/13 «O  IlpumepHOM  TOJIOKEHMHM O  OuOIHOTEKE
001eodpazoBaTelbHOTO yupexkacHus», Metonnueckux pexkomenaanuii ®I'bHY «HIIb um.
K. A. Yunackoro» ot 31.05.2017, pexomengaumii Munkynbtyper ot 12.09.2017 no pabote
OuOIMOTEK C JOKYMEHTaMH, BKJIIOYEHHBIMH B (DelepalbHbIi CIHUCOK 3KCTPEMHUCTCKUX
MaTepHAaJIOB.
1.3. bubnmnoreka sBiSeTCA CTPYKTYPHBIM MOJpa3ieliecHueM 00pa30BaTeIbHON OpraHu3aluy,
CO3/IaHHBIM B LENsIX OOeclieyeHMs] MpaBa YYaCTHHUKOB 0O0pa30BaTeNbHOIO Ipoliecca Ha
OecriaTHOE MOJIb30BaHUE OUOTHMOTEYHO-MH(POPMAITIOHHBIMH PECYPCAMH.
1.4. Tlopsimok TONB30BaHUS MCTOYHUKAMH HH(OpMAIMH, NEpevYeHb OCHOBHBIX YCIYI W
YCIOBUSL WX MPENOCTABICHUS OMPENENAIOTCS HACTOSIIMM IMOJOXKEHHEM O OuOInoTeKe u
MIPaBUJIAMH TTOJIb30BaHMsI OMOIMOTEKOM, YTBEP)KICHHBIMI PYKOBOJUTEIEM 00pa30BaTEIbHOM
OpraHu3aIlH.
1.5. Opranmsanus o0cay)KMBaHUSI YYaCTHUKOB 00pa30BaTEIILHOTO MPOLIECCa MPOU3BOAUTCS B
COOTBETCTBUM C MpaBUJIAMH TEXHUKH OE€30MACHOCTH M IMPOTHUBOIMOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYCCKUMH TPEOOBAHUSIMHU.
2. Heau, 3ana4u, GyHKIUN OHOIHOTEKH
2.1. llen OUOJIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK U BKIIIOYAIOT
B ce0s1 B TOM uuciie. GopMHUpOBaHUE OOMLIEH KyIbTyphbl JMUYHOCTH OOYYAIOLIMXCS Ha OCHOBE
YCBOEHHSI CO/IEp’KaHMs OCHOBHBIX 00111€00pa30BaTeNbHBIX MPOTPAaMM, UX aJaNTaIus K )KU3HU
B OOILECTBE, CO3JJaHME OCHOBBI JUI1 OCO3HAHHOTO BHIOOpAa M TOCIEYIOUIETO OCBOCHMS
npodeCCHOHATBHBIX ~ 00pa30BaTENbHBIX IMPOTPaMM, BOCIHTAaHHE TPAXKTAHCTBEHHOCTH,
TpyAOI00us, yBaXKEHUS K MpaBaM U CBOOOJaM YeNIOBEKa, JIIOOBU K OKpY’Karolllel MpUpoje,
Ponune, cembe, hopmupoBanue 370poBOTO 00pasa KU3HH.
2.2. 3agauamu 6uOIHOTEKN 00pa30BATENbHON OPraHU3alluy SBISIOTCS:

e obecrieueHue Yy4yaCTHMKaM oOpa3oBaTelbHOTO Iporecca — oOydaroumumcs,
NeJarorHueckuM  pabOTHUKAM, POAMTENAM  (3aKOHHBIM  TPEJACTABHUTEIISAM)
oOyuaronmxcs (ajsiee — MOJB30BATENSIM) — JOCTyMa K MHMDOpPMALUH, 3HAHUAM,
uaesM, KyJIbTYpHBIM II€HHOCTSM IIOCPEJICTBOM MCIIOJIB30BaHUsS OHOIMOTEYHO-
WH()OPMAIMOHHBIX PECYPCOB 00pa30BaTEIHLHON OpraHU3AIINH,

e BOCINHUTAaHWE KYyJAbTYPHOTO U TPAKIAHCKOTO CAaMOCO3HAaHHWS, TIOMOIIbL B
colManu3aluy o0y4yarouierocs, pa3BUTUU €ro TBOPUYECKOTo MOTEHIINAIA,

e TMpHUBJIICYCHHE  OOYYalOIIUXCAd K  CHCTEMaTHYeCKOMY  YTEHHUIO  Yy4eOHOW,
XyJI0KECTBEHHOM, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e COJEHCTBHE  pA3BUTUIO  [I03HABATEJIbHBIX  HMHTEPECOB U  CIOCOOHOCTEH
oOydJaronuxcs,

e (opmupoBaHHE HABBHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO IMOJIB30BATENs, 00yUeHHe
MOMCKY, 0TOOPY U KPUTHUUECKOH OlIeHKe UH(pOpMaLnH;

e COJEGHCTBHE NENAarorMyeckMM paOOTHUKaM B TMOAOOpE HAyYHO-METOAUYECKON
JTUTEPATyphl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHBIN (HOHI,

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEIPEHUS
HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTHH ¥ KOMIBIOTEpU3ANK OMOINOTEUHO-
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MH(POPMALIMOHHBIX TPOLECCOB, (opMupoBanue KOMGPOPTHOH OHOIMOTEUHOM
CpPEIBbL.
2.3. bubnuoTreka BBIMOIHSAET CIEeAyIONe ()YHKIIH:
2.3.1. ®opmupyer dona OuOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa3oBaTEIbLHOM
OpTaHU3aIIH

e KOMIUIEKTYET OCHOBHOW (oOHJ y4eOHBIMH, XYI0KECTBEHHBIMH, HayYHBIMH,
CHPAaBOYHBIMH, NE€JATOTHIECKUMHU M HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;
y4acTBYET B KOMIUIEKTOBAHUU CIEIMATU3UPOBAHHOTO (OH/IA yUeOHHUKAMU U3 YKCIa
BXOJSIIUX B (eiepalbHbIN MepedeHb YIeOHUKOB, JOMYIICHHBIX K UCTIOIb30BAHUIO
IpU pean3alliid UMEIOLIUX TOCYAapCTBEHHYIO aKKpPEAMTALMI0 00pa30BaTEIbHbBIX
nporpaMM HadallbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEeIHEro  OOIIero
o0Opa3oBaHusi, U y4eOHBIMH IOCOOUSIMH, TOMYIICHHBIMH K HCIIOJIb30BaHUIO MPH
peanu3anuy yKa3aHHBIX 00pa30BaTEIbHBIX POTPaMM;
aKKyMynupyeT (OH]I JOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTEIbHON OpraHu3aluu
(myOnukanuii W paboOT TMeIaroroB 00pa30BaTEIbHONW OpPraHU3aIluH, JIYYIIUX
HAay4YHBIX Pa0boT U pedepaToB yUaIuXcs U 1p.);

OCYIIECTBIISIET pa3MeIleHNe, OPraHnu3aIuio i COXPaHHOCTh JIOKyMEHTOB,;

OpraHu3yeT M BeIeT CIpaBOYHO-OMONMMorpaduueckuii amnmapar: KaTalloTd
(aaBUTHBINA, CHUCTEMATHYECKUH), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
CTaTei, TeMaTHYECKHe KapTOTEKH), SJCKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeIbHON OpraHU3alNuH.

2.3.2. OcymecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
o0CITy>)KUBaHHE 00yUJarOIIUXCSI:

e TIperocTaBisieT HHPOPMALMOHHbIE PECYPChl HA pa3IMUHBIX HOCUTEISX;

e opram3yer oOyueHHe HaBBIKAM HE3aBHCHMOTO OMOJIMOTEYHOTO MOJB30BATENS U
notpeduTens HHPOpPMalLH, COACUCTBYET HHTETPALMU KOMILJIEKCa 3HAaHUH, yMEHUM
Y HAaBBIKOB pa0OTHI C KHUTOW ¥ HH(POPMAIIHEH;

OKa3blBaeT MH(POPMALMOHHYIO MOJAEPKKY B PELICHWH 3a]lad, BO3HUKAIOUIMX B
mpoiiecce  y4eOHOM, €aMo00pa3oBaTENbHOM M JIOCYTOBOM  JESTEIBHOCTH
oOyJaromuxcs;,

OpPTraHU3yeT MacCOBBIE MEpONPHATHS, OPHCHTUPOBAHHBIE HA pPa3BHTHE OOIIEH H
YUTATEIHCKON KyIbTYphl TUYHOCTH;

COJZICHCTBYET TEJarorn4eckuM paOdOTHUKAM B OpraHU3aliu 00pa30BaTebHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymecTBiser muddepeHIMpoBaHHOE O61OIMOTEYHO-UHPOPMAIIIOHHOE
00CITy>)KUBaHHE MEIarOrMuecKuX pabOTHUKOB!

e BBIBIISIET HHPOPMAIIMOHHBIE MOTPEOHOCTH W YJOBIETBOPSIET 3alPOCHI, CBS3aHHBIC

¢ 00ydeHueM, BOCIIUTaHueM 00yUaroIIuxcs;

e CcoOmeHCTBYeT MpO(ECCHOHAIFHOW  KOMIIETEHIIMM  TIEIaroTOB,  IMOBBIIICHUIO

KBaJM(HUKAINY, TPOBEICHUIO aTTECTALUH;
e OCYIIECTBIISIET TeKymiee HHPpOpMupoBaHUe (qHM HH(DOPMAIMH, 0030PbI HOBBIX
NOCTYIUICHUH ¥ MyOIMKanuii);
e CrocoOCTBYeT TPOBEACHHUIO 3aHATUH 1O (HOpMUPOBaHHMIO HH(GOPMAIIMOHHON
KYJIBTYpBl 00yJaromuxcs, Bisercss 0a30il s MpoBeIeHUS MPAKTUYECKUX 3aHATUI
1o pabote ¢ HHHOPMALIMOHHBIMU PECYPCAMHU.
2.34. OcymectBiser TuddepeHIpOBaHHOE O6ubmoTedHO-nH(HOPMAIIIOHHOE
o0cy)XUBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:
e YIIOBJIETBOPSET 3aIPOCHI MOJIb30BaTENEH U HHPOPMUPYET O HOBBIX MOCTYIJICHUAX B
OMOIMOTEKY;,



e KOHCYJIBTHPYET IO BONPOCaM OpraHU3AlMU CEMEHHOr0 YTEHHUs, 3HAKOMUT C
nHpopmaryei Mo BOCIUTaHUIO JIETEH;

e KOHCYJBTHUPYET 110 BOIIPOCAM YUEOHBIX W3JaHHUN JJIs1 00YHatOLIIXCS.

3. Opranusamnus aesiTeJIbHOCTH OUOJINOTEKH

3.1. OOmee pYKOBOJICTBO JESATEIBHOCTHIO OWMOIMOTEKH OCYIIECTBISICT PYKOBOAUTEIND
o0pa30BaTeNbHOI OpraHu3aluu.

3.2. HemocpencrBeHHOEe  PYKOBOJACTBO  OHMOJIMOTEKOH  OCYIIECTBISET — 3aBEAYIOIIUH
O1OIMOTEKOM, KOTOPBII Ha3HAYAETCSl PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3alliH.

3.3. BaBenyromuii GMOIMOTEKON HECET OTBETCTBEHHOCTD B IpEeNaX CBOCH KOMIIETEHIINHU 3a
OpraHM3aIMI0 U Pe3YJIbTAThl JeSTEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuii OMOTMOTEKOW pa3pabaThIBaeT H  NPEACTABIAECT PYKOBOIUTEIIO
00pa30BaTeNbHON OpraHu3aly Ha YTBEPKICHUE CIEAYIOIIUE TOKYMEHTHI:

e TIOJIOXKEHHUE 0 OMOIMOTEKe, PaBUiIa MOJIH30BAaHUS OMOIHOTEKOH;

e TIOJIOKEHUE O TUIATHBIX ycIayrax OMOIMOTEKH;

e IIJJAHOBO-OTYETHYIO JOKYMEHTAIIHUIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:

e a0OHEMEHT;

e YUTAJLHBIHA 327,

e OTICN y4eOHHKOB,

e oTzET HHOOPMAITMOHHO-ONOIHOrpaduIecKoil paboThI;

e (oHx ¥ crenuanTM3MpPOBAHHBIN 3am pabOTHl C MYJIBTUMEAMWHBIMA WU CETEBBIMH
JIOKyMEHTaMH,

e MeaHaTexa.

3.6. bubmuoredyHo-uHPOPMAIIMOHHOE OOCTY)XMBaHHE OCYIIECTBISETCS B COOTBETCTBHH C
I1aHaMH paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTENIbHON OpraHu3alllu.

3.7. bubnuorteka BIpaBe NPeAOCTABIATh IUIATHbIE OMOIMOTEUHO-UH(POPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENENIeTCs] YCTaBOM 00pa30oBaTeIbHON OpraHU3allHH.

3.8. Pexum paGoTbl OMONMOTEKM oONpeAessercs 3aBeAyIoUMM OUOIMOTEKOM ¢ ydeToM
pexxuma paboTsl 00pa3oBaTesbHOW opraHm3anmuud. OAWH pa3 B MECSIl MPeTycMaTpUBAETCs
CaHWUTAPHBIN JIeHb, B KOTOPBINA 00CITy’)KHBAaHUE I10JIb30BaTENCH HE IPOU3BOJUTCS.

4. Yder nocTynjieHusi U BbIObITHS JOKYMEHTOB 0u0/noTedHoro ¢ponaa

4.1. ITpuem nokyMeHTOB B (pOH] OUOIMOTEKH BKIIOYAET CIAEAYIOUTNE ONEPAIINN:

e CBEpKa IOCTYIUICHHH C TEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKamHas, akKT),
BKJTIOYAOIIUM CITMCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJCHHE TIEPBUYHOTO YYETHOTO JIOKyMEHTa [UIS TOCTYIUICHWHA  0e3
COIIPOBOJIUTENILHON JOKYMEHTAINH;

e PpETUCTpAIMs MMOCTYIHBIIUX JOKYMEHTOB B PETUCTPaX CyMMapHOTO, TPYMIIOBOTO U
unauBuayansHoro ydera (FOCT 7.0.93-2015 «bubnuoteunsiit pona. TexHomorus
bopMUpOBaHU).

4.2. Tlpu mMOMOMHEHWH OCHOBHOTO OuHOIHOTEYHOro (GOHIA HEOOXOAMMO COOIOAAThH
TpeboBanuss denepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpOTHBOACHCTBHH
HKCTPEMHUCTCKON JesATenbHOCTH». JIOKYMEHThI, BKIOUeHHble B DenepalbHbIl CIHCOK
IKCTPEMHUCTCKUX MaTepraioB (manee — ®COM), omyOIMKOBaHHBIN HAa OQUIIHATIBHOM caiiTe
Muntocta  (http://minjust.ru/ru/extremist-materials), npuoOperats 3ampemieHo, mpu
BBISIBIICHUH WX B (DOHIIE — M3BIMATh U3 JIOCTYTIA.

4.3. Yuer u 06paboTKa TOKYMEHTOB OMOINOTEYHOTO (POHAA.

4.3.1. Yaer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBISETCS WHANBUIAYATbHBIM
cnocoboM. CBefeHHsS O TOCTYNHMBIIMX II€YAaTHBIX JOKyMEHTax BHocATcs B «KHury
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (hoHIa».
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[TocTynuBIIMM JOKYMEHTaM NPHUCBAWBAIOT WHIMBUAYAIBHBIH PErHCTPAIIMOHHBIA HOMEP
(MHBeHTApHBIA HOMEpP WJIM WHOM 3HAK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBIH HOMED JJIS 3JICKTPOHHBIX JTJOKYMEHTOB) M (P XpaHCHUS.

Peructpanmonnsie HomMepa M MWHUGPHl OTMEYAIOT B PETUCTPAaX HHAWBUIYaJbHOTO YydeTra
JOKYMEHTOB — MHBEHTAPHON KHUTE, KAPTOTEKE PETUCTPAIIMH Ia3eT, )KypHAJIOB, YUETHOH Oa3e
JAHHBIX.

Bce sk3eMmusippl NPUHATBIX M3AaHUN mTemmnenoroTcs. llTemnens ¢ HanMeHOBaHUEM
o0pa3oBaTeNbHON OpraHu3aluyd JOJKEH OBbITh MNPSIMOYTOJbHOM (OpPMBI, pazMepoM He
6oumpire uem 1,5 X 4 cMm.

[ITemmens CTaBUTCS Ha 000POTE TUTYIBHOIO JIUCTA (IPU OTCYTCTBHH THUTYJIBHOTO JIUCTA —
Ha TICPBOM CTpaHMIIE TEKCTa IOJ 3ariiaBueM), Ha 17-il cTpaHuUIle TOJ TEKCTOM B JICBOM
HIOKHEM YTIIy U Ha 000poTe KaXXAoro mpuiokeHus. Ha Opoiropax u sxypHajiax MITeMIenb
CTaBHUTCS TOJIBKO Ha OOJIOKKE M HA TIEPBOM CTPaHUIIE TEKCTa.

CoctaB ocHoBHOro (hoHma ¢uUKCUpPyeTCs B KapTOYHOM an(aBUTHOM KaTajlore, B
AJIEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Yuer u obOpaboTka cnenuanuzupoBanHoro ¢ouaa. Crenuanu3upoBaHHBIA (HOHI
YUUTBIBACTCS ¥ XPAHHUTCS OTAEITBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

Y4er MOKYMEHTOB CHEIHATU3UPOBAHHOTO (DOHAA, KaK MHOTOIK3EMIUIAPHOW JHUTEepaTypHl,
OCYIIECTBISICTCS TPYIIOBBIM CHOCOOOM W oTpaxkaercs B «KHure cymmapHoro ydera
yuebHoro (poHIa» U B KAPTOTEKE PErUCTPAIIMOHHBIX KapTOUEK.

Ha xaxmoe HanMEeHOBaHHME JOKYMEHTOB CIIEIUATM3HPOBAHHOTO (POH/IA 3aBOJAUTCS OTACIbHAS
yueTHas KapTouka. Kaprouku c OuOnuorpaduyeckuMm OMHMCAHUEM H3JIaHUN YU4eOHHKOB
paccTaBIAIOTCA B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPU KIJIACCOB — MO andaBuUTy
(dbamMunImii aBTOpOB WM 3ariaBuil. J{7s KOHTPOIIA 32 COXPAaHHOCTHIO YYETHBIX KapTOUEK OHU
perucTpupyroTces B «KypHaie perucTpanuy y9eTHBIX KapTOueK yYeOHUKOBY.

Texuuueckas 06paboTKa TOKYMEHTOB IpeAyCMaTPUBAET CIEAYIOLINE ONepaltu:

e TMIPOCTABIIEHUE HA KaXJIOM JIOKYMEHTE LITeMIIeNss OMOIMOTEKH B COOTBETCTBHU C
myHKTOM 4.3.1 HaCTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJICTB 3aIUTHI OT yTpaThl (MATHUTHBIA NaTYHMK, PAIHOYUI, HHON
BHUJT MAPKUPOBKH);

e W3TOTOBJIICHHE M TMpPUKPEIUIEHHWEe K JTOKYMEHTy macropra ydeOHmka. [lacmopr
yueOHUKa MPHUKJIEUBAECTCS Ha TMOCIEAHEH cTpaHuile y4eOHWKA. 3amoiHsIeTcs MpU
BBIJIa4€ YATATEITIO.

VYuder crienuann3upoBaHHOTO (OH/a MpeycMaTpUBAET OTPAXKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOJIMOTEKH, B TOM YHCIIE€ B DJIEKTPOHHOW 0a3e TaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIHMOTEYHOTO (HhOHIA.

4.4.1. ITpuuuHBl, IO KOTOPHIM JTIOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa OMOIMOTEYHOIO
¢doHIa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, NE(PEKTHOCTb, YCTapeioCTh IO COJAEP)KaHHIO,
yrpary. UckmroueHne goxkymeHTa U3 OMOIMOTEYHOro (JOoHAA MPOBOAUTCS HA OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOrO (POHIA U PE3YJIBTATOB €0 MPOBEPKH.

4.4.2. Tlom BETXOCTBIO JTOKyMEHTa MOHMMAIOT PE3yJabTaT E€CTECTBEHHOTO CTapeHUS WIIH
($u3n4IecKOro U3HOCa JOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO JOKYMEHTa IOHMMAIOT YacCTHYHYIO WJIH TIOJIHYIO yTpary
AKCILTyaTaIMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIITHETO BO3/ICHCTBUSI.

4.4.4. Tloxg ycTapenocThi0 MO COJAEP)KAHUIO MOHMMAIOT MOTEPH0 AaKTYalIbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYI0O  OTCYTCTBUEM  CIpoca  4MTaTeneil,  HeBOCTpeOOBAHHOCTHIO B
nepepacipeesIeHUy U peaan3aluu.

4.45. Tlog yrpaTtoii NOKyMEHTa IMOHHMMAIOT €ro OTCYTCTBHE B (hoHIE OMOIMOTEKH IO
OpUYAHAM TOTEPH, XHIICHUsS, OCICTBUH CTUXUIHOTO, TEXHOTEHHOTro (B TOM 4YHCIIE
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XaKepCKOM aTakk W HEBOCCTAHOBHUMOTO COOsI AJIEKTPOHHOTO OOOPYIOBAaHUS) WU
COLIMAJILHOTO XapaKTepa, 10 HEYCTaHOBIEHHOM NMPUYHHE.
4.4.6. Tlpouecc HCKIIOYEHUS IOKYMEHTOB M3 (oHIa OUOIMOTEKH OCYLIECTBISETCS B
cooTBeTcTBUH ¢ [lopsiakoMm yuera TOKyMEHTOB, BXOSIIMX B cocTaB OuOIMoTeyHoro ¢oHna,
yTBEPkJACHHBIM pruka3zoM MuHkynbeTypbl oT 08.10.2012 Ne 1077.
4.4.7. BbIObITHE JTOKYMEHTOB OHONMMOTEYHOTO (OHAA TPOM3BOIUTCA B PE3YJIbTaTe HX
CIHMCaHUsI KOMUCCHEW, CO3JaHHOM PYKOBOIUTENEM 00pa30BaTeIbHOIN OpraHu3aluy.
4.4.8. Ytunuzanus CIHCAHHBIX JIOKYMEHTOB OHOMMOTEYHOro (HOHJA TPOU3BOJIUTCA B
COOTBETCTBHUU C 3aKOHOJATEIHCTBOM PO.
5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (poHIA
5.1. [IlmanoBasgs mpoBepKa JOKYMEHTOB OHOIHMOTEYHOro (OHIA TMPOBOAUTCS C
MEePUOJUYHOCTBIO OJIMH pa3 B MATh JIET Ha OCHOBaHHUH Tpaduka MPOBEPKU, YTBEPKIACHHOTO
3aBEIYIOIINM OUOIMOTEKOM.
5.2. BuemmaHoBas TMpoBepKa JTOKYMEHTOB OuOIMOTeYyHOro ¢oHIAa MPOUZBOIUTCS B
00513aTeIbHOM TIOPSI/IKE:

e TpU BBISBICHUH (DAKTOB XUILEHUS, 37I0YIOTPEOICHHS I IOPUYHU JOKYMEHTOB,;

e B Cllydae CTUXMMHOro O€JCTBHUs, MOXKapa WU APYTUX UYpe3BbIYAMHBIX CUTYalUH,

BBI3BAHHBIX SKCTPEMAIbHBIMH YCIIOBHUSIMU,;

e IIPH pEOpraHU3aIMU WIN JIMKBHIAIMHA 00pa30BaTeIbHON OpTaHU3aIlHH.
5.3. IlpoBepka ¢oHma Ha mnpeAMET HaTU4YUg B HEM JOKYMEHTOB, BKJIIOYCHHBIX B
OCHBM, npoBoaUTCS:

e TP MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e cHCTeMaTHYeCKH (HE peke OJHOro paza B Tpu Mecsia) mytem cBepku ®COM co

CIpaBOYHO-OMOIHMOrpaduuecKuM amnmnapaToM (GoH1a ONOIUOTEKH.

5.4. Tlo wToramMm MpPOBEPKH 3aBEAYIOUIUH OWOIMOTEKOM COCTaBIISAET aKT, MOAMHCHIBACT H
XpaHHUT €ro B OMOIMOTEKe B TEUEHHME CPOKA, YCTAHOBJIEHHOI'O HOMEHKJIaTypod aen. Ecnu
KaKhe-TO JIOKYMEHTHl OTCYTCTBYIOT TI0 HEYCTAHOBJIIEHHOW TpPUYMHE, TO K aKTy
MIPUKIIAABIBAETCS UX CIHUCOK, B KOTOPOM (PUKCUPYIOTCS CBEJIEHHS O KOJIMUYECTBE IOKYMEHTOB
OoubnmoTreyHoro GoHIa B HATMYMHU U KOJUYECTBE OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM YHCIIE
M0 HEYCTAaHOBIEHHOW mpuynHEe. B akTe Takke YKa3pIBalOTCS HOMEp M Jara akTta
MpEeABIAYIIEH TPOBEPKHU.
IIpu BbIIBIEHUM B Tpolecce MpoBepKH (OHJIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAaHOBJICHHS BHHOBHBIX JIMIl YOBITKM TIO HEIOCTa4aM CIHCHIBAIOTCS B
COOTBETCTBHUHM C JACHCTBYIOLIUM 3aKOHO/IaTEILCTBOM.
5.5. lnst mpoBepku OmOmmoTreyHoro (oHma oOpa30BaTENHPHOW OpraHWU3allud Ha TMPEAMET
HAIMYMS B HEM JOKYMEHTOB, BKIOUeHHbIX B PCDOM, B 00pazoBaTeabHON OpraHu3aIiiu
cozmaercs crenuanbHas Komuccuss mo cepke OmbOmmorednoro ¢onma ¢ dDemepalbHBIM
CIIMCKOM  JKCTPEMUCTCKMX MAaTepHuajoB, BBIABICHHUIO, H3BIATHIO W  YHUUYTOXKECHUIO
IKCTPEeMHUCTCKUX MarepuanioB (manmee — Kommccnss 10 mpoBepke 3KCTPEMHUCTCKUX
MaTepralioB), KOTOpasi CHCTEMaTH4YeCKU (He pexe OJHOrO pa3a B TPU MECSIA) OCYIIECTBISIET
MpoBepKy OmbImoTeuHoro ¢GoHma 00pa3oBaTEIBLHON OpraHWU3AMK Ha MPEAMET HAIWYUS B
HEM JOKYMEHTOB, BKIIOueHHbIXx B ®OCOM, nyrem cBepku DPCOM co cmpaBoyHO-
6ubnauorpadguueckuM annaparom QoHja.
[Ipu BbISBIEHUHU JOKyMEHTa, BKIoueHHoro B ®COM, Ha sTame KOMIUIEKTOBaHUS (oHIa
YKa3aHHbIN JOKYMEHT HE MOJUICKUT BKIIIOUEHUIO B OMOIMOTEUHbIH (oHI 00pa3oBaTenbHOM
OpraHH3aIliH.
B cnydae BeIsiBIEHUs MOKyMeHTa, BKIoueHHOTO B @COM 1 yxe Haxoxsmerocs B QoHme
Ooubnmorekn 00pa3oBaTENBLHON OpraHU3aIllui, JOKYMEHT HCKIIOYAeTCs M3 OUOIMOTEYHOTO
(dboH/Ia ¥ TOUIEKUT YHUUTOKEHHUIO.



6. Ilopsiok MoJIb30BaHUs OMOJIHOTEKOM

6.1. 3anuchk oOyvaronuxcs oOpa3oBaTeILHON OpraHU3alliy B OMOJIMOTEKY TPOU3BOIAUTCS IO
CIHMCOYHOMY COCTaBY KJacca B WHAMBHIYaJIbHOM IIOPSAJKE, IEJaroriiyecKuX W HHBIX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3alii, POaUTeseH (MHBIX 3aKOHHBIX MPEACTABUTEIICH)
oOyuaromuxcst — 1o macmopry. Ilepeperucrpaiusi moiib3oBareneid  OMOIMOTEKU
MIPOU3BOJIUTCS €XKETOJTHO.

6.2. JlokyMeHTOM, MOATBEP)KIAIOIMM IIPaBO IIOJb30BaHUSA OMOIMOTEKOH, sBISAETCA
yuTaTeNbCKuid  dopmyssip.  Uutarenbckuii  Gopmynsap  ukcupyer garTy  BbLIAUH
MOJIH30BATEIIO JOKYMEHTOB M3 (hoH1a OMOIUOTEKH U UX BO3BpAIICHUS B OMOJINOTEKY.

6.3. [Topsimok mosIb30BaHMsT A00OHEMEHTOM:

6.3.1. [losnp30BaTeny MMEIOT MPABO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX M3/1aHUM He Oosee
JBYX TOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcumalnbHbIe CPOKHU MOJIb30BAaHUS TOKYMEHTAMH:

o yueOHHKH, yueOHbIe TOCOOUS — yueOHBI TO;

e HayyHO-TIONyJISIpHAs, IIO3HABaTelbHAasA, XYAOKECTBEHHas JUTepaTypa — OJUH
MECHIII;

e IEPUOAMYECKHE W3JaHMs, U3aHUs TOBBIILIEHHOTO cripoca — 15 qHei.

6.3.3. Tlonp3oBaTenn MOTYT TPOJIUTH CPOK TOJIB30BAaHUS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATENEH.

6.4. [Tops10K TOAB30BAHUS YNTAIEHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, IpeHa3HaYeHHbIE Ul pa0OThl B YUTAIILHOM 3aJI€, Ha JIOM HE BBLAAIOTCS.
6.4.2. DHIMKIONEIUH, CIPABOYHHUKH, DPEIKUE, IICHHbIE M HMEIOIIUECS B E€IUHCTBEHHOM
9K3EMIUISIpE IOKYMEHTHI BBIJAIOTCS TOJIBKO JUIs pa0OThI B YUTAIBHOM 3alle.

6.5. [Topsiiok paboOThI C KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOIO Ipolecca MPOU3BOAUTCS MO
rpaduKy, YTBEp)KIACHHOMY pPYKOBOJIUTENIEM 00pa3oBaTelNbHON OpraHM3alud, W B
MPUCYTCTBUH COTPYJHHKA OUOITMOTEKH.

6.5.2. Pa3zpemmaercs paboTa 3a OJJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE O0Jiee IBYX UEIOBEK
OJTHOBPEMEHHO.

6.5.3. ITop30BaTens UMEET MPaBoO PadOTaTh C COOCTBEHHBIM HOCUTENIEM MH(POPMAIIUH TTOCIIe
IIPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.

6.5.4. Tlo Bcem Bompocam TMoOWCKa WH(POPMALMKM B HWHTEPHETE IIOJIB30BATENh JIOJKECH
oOpamarbcss K pabOTHUKY OMONIMOTEKH; 3ampemaercs oOpalleHHe K pecypcaM HHTEpHETa,
MIPE/IOoJIararoIIuM OIIaTy.

6.5.5. PaGota ¢ KOMIOBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPXKIACHHBIM CaHUTAPHO-
THTUCHHYECKIM TPEOOBAHUSIM.

7. IlpaBa u 0013aHHOCTH OMOJIHOTEKH

7.1. PaboTHHUKY OMOJIMOTEKH UMEIOT TIPABO:

e CaMOCTOATENbHO BBIOMpPATh (OPMBI, CpPEACTBA U  METOJbl OMOIMOTEUHO-
MH(OPMALIMOHHOTO  OOCIY)KMBaHMUSI 00pa30BaTEIbHOTO UM  BOCHHUTATEILHOTO
IPOIIECCOB B COOTBETCTBMM C IENSIMH M 3aJlayaMH, YKa3aHHbIMH B yCTaBe
00pa3zoBaTenbHON OpraHr3aIlii U TIOJI0KEHUH 0 OMOJINOTEKE;

e TIPOBOJUTH B YCTAHOBJICHHOM MOpPsAKE (aKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKH
6ubamoreyHo-61OIMOrpaduuecKkrux 3HaHUN U UHOOPMALIMOHHON KYJIbTYPHI,

e ONpEAETATh UCTOYHUKH KOMIUIEKTOBaHUS HHPOPMALIMOHHBIX PECYPCOB,;

e U3bIMaTh U PEAIN30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKLHEH
1o y4eTy OubimoTedHoro GpoHma,



e YYaCTBOBATh B  YIpaBJIEHUH O0pa30BaTEIbHON  OpraHU3alMyd B TOPSJKE,
OIIpEIeTSIEMOM yCTaBOM,;

e YYaCTBOBATh B COOTBETCTBUHU C 3aKOHOAATENHCTBOM P® B pabore OMOIMOTEUHBIX
accouyanyii WM COI30B.

7.2. PaboTHHKHM OMOIHOTEK 00sI3aHbI:

e o0ecrednTh IOJIB30BATEISIM BO3MOXKHOCTH pabOTBl €  HMHPOPMAIMOHHBIMU
pecypcamu OMOJIMOTEKH,

e UHPOPMHUPOBATH IOJIL30BATEINCH O BUAAX MTPEJOCTABISIEMBIX OHMOINOTEKON YCIIyT;

e OCYHIIECTBIATH IUIAHOBBIE M BHEIUIAHOBBIE NPOBEPKU OMOIHOTEUHOro (OH/A,
PETYISIPHO  OCYIIECTBIISATH MIPOBEPKY OmOIMOoTeYHoro Qouma o0Opa3oBaTENbHOIM
OpraHu3alliy Ha MPeAMET HaJIMYus B HEM JOKYMEHTOB, BKIIFOUeHHbIX B DCOM;

e o0ecrednTh HAYYHYIO OpraHu3anrio (OHIOB U KaTaloroB;

e (QopmupoBath (GOHIBI B COOTBETCTBHHM C YTBEPKICHHBIMH (heaeparbHbIMU
HepeyHsIMA Y4eOHBIX H3JIaHHH, OCHOBHBIMH OOpa30BaTEIbHBIMHU IPOrPaMMaMu
00pa3oBaTeNbHON OpraHU3aluy, WHTEpECaMH, MOTPEOHOCTSIMHU U 3alPOCaMH BCEX
KaTerOpHii TOJIb30BaTeIeH;

e COBEPIICHCTBOBaTh HH(POpPMANMOHHO-OMOMMOTpaduueckoe ©  OHOIMOTEYHOE
00CITy)XKMBaHHE MOJIb30BaTEICH;

e oOecrieunBaTh COXPAaHHOCTh HCIIOJNB30BAaHMS HOCHTENEeW HWHPOpManuu, UX
CHCTeMaTH3allMIO, pa3MeLICHUE U XpaHCHHUE,

e o0ecrieunBaTh PEKUM pabOTHI B COOTBETCTBHH C MOTPEOHOCTSMU IOJIb30BATEICH U
paboToii 00pa30BaTEILHOM OpraHU3alNy;

e OTYUTHIBATHCS B YCTAHOBJICHHOM IOPS/IKE TIepe/l PYKOBOIUTENEM 00pa30oBaTeIbHON
OpraHu3aIuy.

8. [IpaBa u 00sI3aHHOCTH MOJIb30BaTeJIeil OUOJIHOTEKH
8.1. [Tonb3oBarenu OUOIMOTEKHU UMEIOT TIPABO:

e TMoOJy4yaThb MOJHYHO HMHQOpMaIMIO O cocTaBe OubnuoreyHoro  (oHaa,
MH(POPMALIMOHHBIX pecypcax U MpeloCTaBIsieMbIX OMOINOTEKOH yciyrax;

e TI0JBH30BaThCS CIPABOUYHO-OMOIMOrpaduyecKkuM anmnapaToMm OMOINOTEKH;

e TMOJIyyaThb KOHCYJbTAlIUOHHYIO IIOMOIIb B IIOMCKE U BbIOOpPE HCTOYHUKOB
uH(popMaluuy,

e TIOJIyyaThb BO BpPEMEHHOE IIOJb30BaHME Ha a0OHEMEHTE W B UUTAJIBHOM 3alle
NeYaTHbIE W3JaHUs, ayJHuOBH3YyaJIbHbIE JIOKYMEHTBI M JpyTHe HCTOYHUKHU
uH(popMaIuy,

e TIPOJUIEBATh CPOK IOJIL30BAHMS JOKYMEHTAMH,

e TIIOJIyyaTh TeMaTHUeCKue, (pakTorpadpuueckue, yrouHsomue u oudbauorpapuieckne
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

e TMOJIyyaThb KOHCYJBTAIlMOHHYIO TIOMOLIL B pabore ¢ wuHpopManueil npu
MIOJIb30BAHUY JIEKTPOHHBIM U MHBIM 000PYIOBaHHEM,;

e YYacCTBOBATH B MEPOIPHATUAX, IPOBOJAUMBIX OMOIMOTEKOM.

8.2. [Tonp3oBarenn OMOIHOTEKH OOSI3aHbI:

e cOOIOATh MpaBUIIa MOJIB30BAHUS OMOINOTEKOM;

e 0OEpeXKHO OTHOCUTHCSA K MPOM3BENCHHSM TMedaTd (HE BBIPbIBaTh, HE 3arudarth
CTpaHUI], HE JeJaTh B KHUTaX MMOJYEPKUBAHUM, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3INYHBIX HOCUTEISX, 000PYIOBaHUIO, HHBEHTAPIO;

e TMOAJCPXKHUBATH IOPSAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIE
OMOIMOTEKH, PACIIOIOKEHHS KapTOYeK B KaTaJorax U KapToTeKax;

e TI0OJIb30BAaThCS IICHHBIMM M CHPAaBOYHBIMU JIOKYMEHTAMU TOJIBKO B ITOMEIICHUHU
OUOJINOTEKH,



yOequThCS TMpU TIONYyYECHUH JIOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a IIpH
oOHapyxeHuH  npouHpopMupoBaTh 00 ATOM  pabOTHUKA  OWUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXeHHbIC NE(PEKTHl B CIABAEMBIX JTOKYMEHTaX HECET
MOCJICTHUH MOJIb30BaTEIIb;

pPacTHCHIBATLCS B YUTATEIHLCKOM (HOPMYIISIpe 332 KaXKIbIi MOJTYYCHHBINH JOKYMEHT
(uckirouenue: obydaromirecs 1-4-x K1accoB);

BO3BpAIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;

3aMEHATh JOKYMEHThI OWMOJIMOTEKM B CiIydae WX YyTpaThl WIA TOPYH UM
PaBHOIICHHBIMH JHOO KOMIIEHCHUPOBaTh yIIepOd B pa3Mepe, YCTaHOBJICHHOM
NpaBUJIaMU TI0JIb30BaHUSI OUOJIMOTEKOIA;

MOJIHOCTBIO PACCUUTATHCS C OWMOIMOTEKON MO WMCTEYCHHH CpOKa OOyUYeHUsS WIIH
paboTsl B 00111€00pa30BaTEILHOM YUPEXKICHUU.



