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IIpaBuiia mob30BaHuA OMOJIMOTEKON

IIpaBa n 00513aHHOCTH MOJIb30BaTeJIel OMOJIMOTEKN
IHonb3oBaTen OMOJIMOTEKH HMEKOT NIPABO:

a) MojyyaTh MOJIHYI0O HMHQOpMAalMIO O cocTaBe OubOIMOTEYHOro (QoHna,
MHQPOPMAIIMOHHBIX PECypcax M MPEeIOCTABISIEMBIX OMOIMOTEKON yCIyrax;

0) MOJB30BAThLCS CIMPABOYHO-OMOIHMOrpaduIecKumM anmnapaTomM OHOINOTEKH;

B) MOJy4aTh KOHCYJIbTAIIMOHHYIO MOMOIIb B MOMCKE U BHIOOPE MCTOYHUKOB
uHpOpMaIINH;

I') MOJy4aTh BO BPEMEHHOE IOJIb30BaHMEC HAa A0OOHEMCHTE M B YHMTAJIBHOM
3aje TIeYaTHbIC W3JaHWs, AyJAHOBU3YaJIbHBIE JOKYMEHTHl M JIPYTHE€ HCTOYHHUKH
uH(dopMaIny;

,II) MpOAJICBATL CPOK ITOJIB30BaAHUA JOKYMCHTAMU,

€) mojy4arhb TemaTudeckue, (pakrorpaduyeckue, yTOUHSAIOINIHUE U
oubmorpaduyeckue crpaBku Ha OCHOBE (DOH1a OMOINOTEKH;

) TOJy4aTh KOHCYJIbTAIIMOHHYIO IOMOIIL B paboTe ¢ HH(pOpMAIHCH Ha
HCTPAJAMIIMOHHBIX HOCHUTEIAX TMPH IOJb30BAHHM JJIIEKTPOHHBIM M  HHBIM
00opyTI0BaHUEM;

3) y4acTBOBAaTh B MEPOIPHUATHUSIX, IPOBOIUMBIX OUOIMOTEKOI;

1) o0paImaTeCs IS pa3pelieHrs KOHQIMKTHONW CHTYaIluH K PYKOBOIUTEIIO
0011e00pa30BaTEIHLHOTO YUPEIKICHHUS.

IHonb3oBaTen OMOIMOTEKH 00SI3aHbI:
a) coOroIaTh MpaBwiIa MOJIB30BaHUS OMOINOTEKOM;

0) OepekHO OTHOCHUTHCS K MPOU3BEIACHUSIM TMedaTh (HE BBIPHIBATH, HE
3aru0aTh CTpaHWIl, HE JeJaTh B KHUTAaX MOMYEPKUBAHHUMA, TOMETOK), WHBIM
JOKYMEHTaM Ha Pa3InIHBIX HOCHTEISIX, 000PYI0BAHUIO, HHBEHTAPIO;



B) TOJJEPKUBATH MOPSIAOK PACCTAHOBKHA JOKYMEHTOB B OTKPHITOM JOCTYIIE
OMOJIMOTEKH, PACTIONIOKEHHUS KaPTOUEK B KaTalorax U KapToTeKax;

I) TMOJh30BaThCAd IIEHHBIMM M CIPABOYHBIMH JIOKYMEHTaMHU TOJIBKO B
MMOMEIICHUN OMOINOTCKH,

1) yOenuThCs MpH MONTYyYEHUU JOKYMEHTOB B OTCYTCTBUH J1€(DEKTOB, a MPH
oOHapyxeHuu mpouHoOpMUpOBaTH 00 3TOM  pabOTHHKA  OUOJIHOTEKH.
OTBETCTBEHHOCTh 32 OOHApYXEHHBbIE NE€(PEKThl B CAABAEMBIX JOKYMEHTaX HECET
NOCJIETHUH TI0JIb30BATENb;

€) pacIuChIBaThCS B YUTATCIBCKOM (opMyIsipe 3a KaxKIblid IOJYyYCHHBIN
JIOKyMEHT (MCKJIFoUeHue: o0yJaromnuecs 1—4 ki1accoB);

}K) BO3BpaliaTb JOKYMCHTLI B 6I/I6J'II/IOTGKy B YCTAaHOBJICHHBIC CPOKH;,

3) 3aMEHSTh JOKYMEHTbl OMOJMOTEKH B Clyyae UX yTpaThl WM MOPYUA UM
PaBHOIICHHBIMH, JMOO KOMIIEHCHPOBAaTh YIIepO B pa3Mepe, YCTAHOBIECHHOM
paBUJIaMH TOJTb30BaHUS OUOIMOTEKOM;

M) TOJTHOCTHIO PACCYUTATHCS ¢ OMOTMOTEKOM TT0 HCTEYCHUN CPOKA O0YICHHUS
WM paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUH.

Iopsinok mosib30BaHust OMOJIMOTEKOI:

a) 3amuch OOydYaromuMXcs  00IIeo0pa3oBaTeIbHOTO  yUPEXKACHUS B
OMOJMOTEKY MPOU3BOAMUTCS IO CIHUCOYHOMY COCTAaBY KJlacca B MHJMBHIYaJIbHOM
MOpSIIKe, TEJaroTMYeCKuX M HHBIX pabOTHHUKOB  00IIe00pa3oBaTeIbHOTO
YUPESKICHHS, POTUTEIICH (MHBIX 3aKOHHBIX MPEACTABUTEIICH ) 00yJarOIIUXCI — I10
MacIopTy;

0) MePEPETUCTPAMA  IMOJb30BaTeIClt OMOIMOTEKH TPOU3BOIUTCS
€XKETOoIHO;

B) JOKYMEHTOM, IOATBEP)KIAIONIUM IIPAaBO ITOJIH30BAHUS OMOIMOTEKOM,
SIBIISICTCST YUTATEIBCKUH (HOPMYIISp;

B) YuTaTeNbCKUU GOpMynsip (QUKCHpPYET [aTy BBIJAYHM IOJTH30BATEIIO
JTIOKYMEHTOB M3 (hoH1a OMOIMOTEKH U UX BO3BpPAILICHUS B OUOTUOTEKY.

HOpHIlOK NM0JIb30BaHNSA A00HEMEHTOM:

a) MOJIb30BATEIU UMEIOT MTPABO MOJYUYUTh HA JIOM U3 MHOTOTOMHBIX U3/IaHUI
He OoJiee IBYX JOKYMEHTOB OJJHOBPEMEHHO;



0) MakcUMaJbHbIE CPOKH MOJIb30BAHUS TOKYMEHTAMU:
— y4eOHUKH, yueOHbIe TOCOOUST — y4eOHBIH roj;

— HAy4YHO-TIOMYJIsIpHAasi, MMO3HaBaTeNIbHAs, XY/I0KECTBEHHAs JIUTepaTypa —
1 mecsr;

— NCPHUOANYCCKUC U3AAHUA, U3aHWA ITOBBIICHHOI'O CIIpoOCa — 15 I[HCfI;

B) MOJB30BATEIM MOTYT IPOJUIMTH CPOK IMOJB30BAHUS JTOKYMEHTaMH, €CIU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.

HOpﬂ}IOK MMOJIb30BaHUA YUNTAJBbHBIM 3aJI0M:

a) AOKYMCHTHI, IIPCIAHA3ZHAYCHHBIC IJIA pa6OTBI B YUTAJIBHOM 3aJIC, HA JOM
HC BBIIAKOTCA,

6) OHIOUKIONICANH, CIIPABOYHUKHU, PCAKHUC, INICHHBIC MW HUMCIOIINUCCA B
CANHCTBCHHOM JOK3CMILIAPEC AOKYMCHTHI BbIJAKOTCA TOJIBKO IJIA pa6OTBI
YUTAJIBHOM 3aJIC,

ITopsinok padoThl ¢ KOMIIBIOTEPOM, PACIOJIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHUKOB 0Opa3oBaTEIBLHOrO Ipollecca
IIPOU3BOJIUTCA B MPUCYTCTBUU COTPYIHUKA OUOIUOTEKH;

0) pa3pemiaercs paboTa 3a OJHUM IEPCOHATBLHBIM KOMIIBIOTEPOM He OoJjiee
JBYX YEJIOBEK OJHOBPEMEHHO;

B) IOJIB30BATEIb MMEET IMPaBO paboTaTh ¢ HETPAJAUIUOHHBIM HOCHTEIEM
uHOpMaIlMK  TIOCJE IPEIBAPUTEIBHOTO TCCTHPOBAHUS €ro  paOOTHHKOM
OMOJIMOTEKM;

r) MO BCEM BompocaMm mnoucka uH@opmaruu B WHTEepHETE MOIB30BaTEh
JOJKEH 00pamarscss K paOOTHUKY OMONMOTEKHW; 3ampeniaeTcss oOpaiieHue K
pecypcam MHTepHETa, MpeanonaralonuM oriary;

o) paboTa C KOMIIBIOTEPOM IPOU3BOJMTCS COIJIACHO YTBEPKIACHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.



