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Ipunsiro «YTBEpPKAAI0»

NC/AIOINUCCKUM COBCTOM Hupextop M «COIHI Ne 10»
npotoxos Ne 1 ya—

oT «28» anrycra 2021y,

Baeueyﬁ "ReiicTBHe NpUKazoM
Nol193 ot «28» arrycra 2021r.

NOJIOXKEHUE O WKOJbHOHW BUBJIMOTEKE
O6mme nosoxenns
1.1 Bubauoreka siBisietess CTpyKTYpHBIM MOJpasaencHueM MynuuunansHoro 6roj-
reTnoro obieotpazoparenbioro yupexaenus «Cpennss obieodpasoBaTenbHas WKOIa
Nel0» (nanee — MBOY)', yuacrsyiomum B y4e6HO-BOCITUTATENLHOM NPOLIECCE B LENIX
obecneuenus nNpasa yuacTHHKOB 06pa30BaTENbHOIO npouecca Ha 6ecruiaTHOe I0JIb30-
Batne GUOIHOTEUHO-UIPOPMAIMOHHBIMU peCypCamH. ,
1.2, Nestensbuocts mkonnhoit 6ubnanorexn (ganee — IIIB) otpakaeTcs B ycTaBe LIKO-
bl
1.3. Lenun IIB coOTHOCATCA € LEAAMH LIKOJIbL: (dopMHpoBaHUe 001 KYIBTYPHI JIHY-
HOCTH 0OY4aIOLIMXCS HA OCHOBE YCBOGHHMS 0653aTeNBHOr0 MHHHMYMa COIEp)KaHUs 00-
11e00pa3oBaTeNbHBIX NPOrpaMM, MX afanTalus K KU3HH B OGLIECTBE, CO3aHUe OCHOBDI
AN OCO3HAHHOTO BbIOOpA M TOCNENYOLIEro OCBOEHHS NMPOheCCHOHATBHBIX 06pa3oBa-
TENbHBIX NPOrpamm,
1.4. 1B pykoBOACTBYeTCS B CBOEH AESTENbHOCTH helepaTbHEIMH 3aKOHAMH, YKa3aMH
v pacnopsbkeHnsmu Ilpesnaenra Poccuiickoit denepatiny, NOCTAHOBIEHUAMH B PacIIo-
pskennsmu Ilpasurenscrea Poceuiickoli ®enepauuy, pemenusmu Munucrepcraa o6pa-
30BaHnsA Poccuiickoit Pepepaumu, MHCTPYKUMIMH MHHHCTEPCTBA MHOCTPAHHBIX Jel
Poccuiickoit denepauuu, ycTaBoM ILKONEL, NOJOXKEHHEM O GUBIHOTEKE, YTBEPKACHHBIM
JUPEKTOPOM LLUKOJIBI.
1.5. Tlopsnok nosp3oBaHMs HCTOYHUKAMU HH(GOPMALIMH, [IepeYeHh OCHOBHBIX YCIYT 1
YCJIOBHsl MX NpenocTaBiieHus: onpenenstorces [lonoxxenuemM o MWKOIbHOH OHOIHOTEKE U
IIpaBunamu nosp30BaHMs LIKOJIBHOH 6UOIHOTEKOH, YTBEPIKACHHBIMH JUPEKTOPOM IIKO-
JBL.

1.6. Illxona HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTE M KAYeCTBO OHGIHOTEUHO-
MH(OPMaLIMOHHOTO 00CITy)KUBaHUA 6UONHOTEKH.
1.7.  Opranusauus oOCIy>KMBaHHUsl y4aCTHHKOB 00pa30BaTENLHOrO Mporecca NPOM3BO-

ANTCA B COOTBETCTBHUH C IIpaBUJIaMH TCXHHKH 0e30nmacHoOCTH U NPpOTHBONOXapHbBIMH, Ca-
HUATApHO-TUTHEHHYECKHUMHU TpC6OBaHI/IHMI/I.

2. OcHoBHbIE 32024H

2.1. OCHOBHBIMH 3a/Ta4aMH IIKOJILHOM OHOJIHOTEKH SIBIISIOTCSA:

a) obecnieyeHne yyacTHHKaM 0Opa3oBaTeIbHOTO NpoLecca — 00yYaroIHUMCS, NEeAaroru-
4eCKMM pabOTHHKaM, POAUTENSM (MHBIM 3aKOHHBIM IPEICTABUTENSAM) OOYYarOLMXCS
(nanee — nonp30BaTENsIM) — JAOCTyNa K MHPOPMALNH, 3HAHUAM, HAESM, KYJILTYPHBIM
LIEHHOCTSIM MOCPEJCTBOM HCIOJIb30BaHUs OGUOGIHOTEYHO-UHDOPMALIHOHHBIX PECYPCOB
ILIKOJTBl Ha Pa3M4HBIX HOCUTEJIX: OyMa)kHOM (KHHXKHBIA GOHI, GOHI MEpUOIIECKUX
M3/1aHMI); KOMMYHUKATHBHOM (KOMITBIOTEPHEIE CETH) U HHBIX HOCHTEIAX;

6) BOCIIMTAaHHUE KYJIBTYPHOTO U I'Da>XIaHCKOI'0 CaMOCO3HaHHUs, IIOMOILIEs B COLIHAIM3ALMU
06}"131-0]]161"0051, pasBUTHHU €T0 TBOPYECCKOI'O NMOTEHLIMAJIA;
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B) bopmiposanite HaBLIKOB HE3aBUCHMOro OMOJIHOTEYHOro TIOB30BaTeNs: 06yyenue
TIOHCKY, OTOOPY M KpUTHUYECKOH oneHKe uHdopmanuuy;

I) COBEpIIEHCTBOBaHHE NPENOCTaBIAEMBIX OMOIMOTEKOM yenyr Ha ocHope BHEApEH s
HOBBIX  MHQOPMALHOHHBIX  TEXHONOrWil 1 KOMIblOTepu3auMu  6ubnuoreyyo-
HH(OPMAHOHHBIX nipoueccos, popMupoBaHue KOMQOpPTHOIi 6ubIHOTEYHOI Cpenpl,

3. OcHoBHbIE pyHKUIH
3.1.. [Ins peanusaniin 0CHOBHBIX 3ana4 Oubnuorexa:
> dopmipyer dou ObHoTeuHO-UHpOPMATTHOHHEIX PECYpPCOB LIKOJIBI:

T3MECh U Nanee yKa3blBaeTCs HAaUMEHOBAHHE 00pa3oBaTe/bHON OPraHU3aLUH B COOT-
BETCTBHH C YCTaBOM

> KOMIUIEKTYET yHUBepcanbHblit GoHx Y4EOHBIMH, XyI0KECTBEHHBIMH, HaY4YHBIMH,
CIIPaBOYHBIMH, NEJArOTHYECKUMH U HayYHO-NIOMYNAPHBEIMA TOKYMEHTAMU Ha TPaHLH-
OHHBIX U HETPAIHIHOHHBIX HOCHTEISIX uH}opManuy;

> nononnsier GoHx HHPOPMALHOHHBIMK pecypcamu cetu UHrepner;

> CO311a€T HHPOPMALHOHHYIO IPOLYKLHUIO:

> OCYIIECTBIAET aHANIMTHKO-CHHTETHYECKYIO nepepaboTKy MHpOpMaLHu;

> OPTaHH3YeT U BENET CNPaBOYHO-GHGNHOrpaduyeckuii anmapar: Karajoru (ajnda-
BUTHBIH, CHCTEMaTHYECKHIi), KapToTeku (cucrematmnueckyro KapTOTeKy cTareid, TeMaTHu-
ECKHE KapTOTEKH), 3NEKTPOHHBIH KaTaJIor;

> paspabaTsiBaer PEKOMeHIaTeNnb Hble brubnmorpadudeckue nocobus (cucku, 0630-
PBI, YKa3aTesH | T.11.);

> obecnieunBaeT HHGOPMMpOBaHUeE MoMB3OBATENEH 06 MH(OPMAIMOHHON MpPOIYK-
HH;

> OCYINECTBIAET qUbbepeHnnpoBaHHOe OubHOTeYHO-MHbOPMALHOHHOE obciyiu-
BaHHE O0YYaIONIUXCS:

> OpraHU3yeT oOyueHHe HaBbIKaM HE3aBHCHMOTrO GHGIHOTEYHOTO MONb3OBATENS H
notpebutenst WHGOPMaNUH, COACHCTBYET MHTETPALUH KOMIUIEKCA 3HaHHH, YMEHHU H
HaBEIKOB PabOTHI C KHUTOM U HHOpMarLueii;

> OKa3bIBacT HH(OPMALMOHHYIO MOIEPXKKY B pELISHHH 3a1ay, BO3HHKAIOIHUX B
nporecce ux yuebHoi, caMoobpa3oBareLHOMH U AOCYTOBOM AEATENLHOCTH;

> ocymecTBseT AuddepeHuHpoBaHHOe GHOIHOTEYHO-HHpOPMALMOHHOE obCITyxu-
BaHHE NeJaroruyeckux paboTHHUKOB:

> BBISBIISICT MH(OPMAIMOHHEIE MOTPEGHOCTH U YOBIETBOPSIET 3anpockl, CBA3aHHbIE
c oOy4yeHHeM, BOCIIMTaHHEM H 3T0POBLEM JIETEH;

> BBISB/ISICT HH(OPMALMOHHBIE IOTPEOHOCTH M yIOBIETBOPSET 3aNpochl B 06NacTH
IeJarOrM4eCKMX HHHOBAlMH U HOBBIX TEXHOJIOTHUI;

»  cofeficTByeT NpPOodecCHOHATBHOH KOMIETEHIINH, MOBBILEHUIO KBanubUKaLuy,

MPOBEACHHIO aTTeCTALlUH,; )

> cosziaeT OaHK NeJaroru4ecKoi HHPpopMaluH KaK OCHOBBI eIHHON HH(OPMAIHOH-

HOH CIy’K0BI 00111€06pa30BaTENBHOTO YUPEKIEHHUS, OCYIIECTBISAET HAKOMNEHHE, CHCTe-

MaTH3aLHUI0 UHQOPMALIMHU 110 NpeIMeTaM, paszieaM U TEMaM; .

> OpraHu3yeT NOCTYI K OaHKy IeJaroruyeckoi HH(bOPMaI_II/IH Ha JIOOBIX HOCHUTENIIX;

OPOCMOTP 3JIEKTPOHHBIX BEPCHH NEJarorHuecKiX H3IaHHif;
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> OCYLIECTBIISET TeKyllee HHGOPMUPOBAHHE (nuu uHPOPMALHMH, 0630PEI HOBBIX MO-
cTynnenuit ¥ ny6aukaumii), MHGOPMHUpPOBAHHE PYKOBOICTBA LIKONEI IO BOMpoOCaM

yInpasJeHus: 00pa3oBaTeNIEHBIM MPOLIECCOM;
> Coco6CTBYET NPOBEAEHHIO 3aHATHH N0 HOPMHPOBAHHIO MHGOPMALIMOHHOM KyJib-

TYpBI;
>  ocywectsnser auddepenunpoBaHHoe 6u6IMOTEUHO-HH(BOPMALIHOHHOE obcIyxu-
BaHMe poAHTeNeH (MHBIX 3aKOHHBIX NPENCTABUTENEH) 00y aIOINXCAL:

>  YIOBIETBOpSET 3aNpochl M0JIb30BaTeNleld H HHPOPMUPYET O HOBBIX MOCTYTUICHUSAX
B OuGnuorekys;

»  KOHCYJBETMpYET MO BOMPOCaM OPraHU3alMd CEMEHHOro 4YTeHHs, 3HAKOMHMT C HH-

¢dopmaumeli Mo BOCNHTAHUIO JAETEH;
> KOHCYJILTHPYET MO BONpPOCaM y4eOHbIX U3AaHMi 11 00yYarouXcs.

4.0prann3anus 1eAaTeJbHOCTH OHOTHOTEKH

4.1. l1IB no cBoeli CTPYKType AENUTCS Ha aDOHEMEHT, YMTAJIBHBIH 3211, OTACI y4eOHHUKOB
U OT/E] METOUUECKOM JIUTEPATYPHI 10 NpeaMeTaM.

4.2. BubnuoTeuHo-HHOPMALIMOHHOE OOCTY)XHBAaHUE OCYLLECTBISETCS HAa OCHOBE GUO-
JIHOTEYHO-MHPOPMALMOHHBIX PECYPCOB B COOTBETCTBUH C Y4EOHBIM M BOCTIUTATEIbHBIM
TJIaHAMH 1LKOJIBI, TPOrPAMMaMH, NPOEKTaMH U TJIAHOM paGoThI IIKOJIBHOMH 6UONIHOTEKH.
4.3. B nensx obecrnieueHds MOAEpHU3alUMKM GUONMOTEKH B YCIOBUSIX MH(OpMaTH3alLNH
06pa30BaHUs ¥ B NPEJENax CPECTB, BBACIIEMBIX YUPEIHTENAMH, KO 00eCIeYHBacT
6ubnuorexy:

rapaHTHPOBaHHBIM (buHaHCHPOBaHHEM KOMILJICKTOBAHHUS OMOIMOTEYHO-
MHGOOPMAIHOHHBIX PECYPCOB (B CMETe YUPEXXICHUS BEIBOIHTCS OTAEIBHO);
HEOOXOAUMBIMH CITy>)KeOHBIMH M IMPOU3BOACTBEHHBIMH IOMEILEHHSIMH B COOTBETCTBUU
CO CTPYKTypoOl GUOIMOTEKH H HOPMATHBaMH MO TEXHUKE OE30MacHOCTH IKCILTyaTalluH
KOMIIBIOTEPOB (OTCYTCTBUE BBHICOKOH BIQXKHOCTH, 3aNbUICHHOCTH MOMEIIEHHUS, KOPPO3H-
OHHO-aKTUBHBIX NPHUMeCeil MM 3NEKTPONPOBOSAIIEH INBUIM) U B COOTBETCTBUH C I10JIO-
xenusmvu CanlInH;

TeNeKOMMYHHMKALHOHHON ¥ KOIHPOBATBLHO-MHOXHTENLHON TEXHUKOH U HEOOXOMMBIMH
NpOorpaMMHBIMH IPOJYKTaMHu,

PEMOHTOM M CEPBUCHBIM OOCITY)KHBAHHEM TEXHHKH ¥ 000pYy0BaHHUs GUOIHMOTEKH;
OGHOJIMOTEYHOM TEXHUKOM M KaHLIETSIPCKMMH NIPHUHAUIEXKHOCTAMM.

4.4. I1lxona co3aeT YCIIOBUS UL COXPAHHOCTH amnapaTyphl, 000py10BaHUS U UMYILE-
cTBa OUOITHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHHMS OCHOBHOIO
¢onma 6HO6IMOTEKH, KOMILUIEKTOBAaHHE yueOHoro oHza B COOTBETCTBHH C GbenepaIbHbI-
MM NepedYHsIMH y9eGHUKOB ¥ y4eOHO-METONMIECKUX U3/IaHUH, CO3[aHie HEOOXOMMMBIX
yclaoBH ISl JesATeJbHOCTH OHONMOTEKH HEeCeT NMPEKTOpP INKOJNBI B COOTBETCTBUM C
yCTaBOM LUKOJIBI.

4.6. Pexxum paGoThl IIKOJIBHOH OHOIMOTEKH onpesenseTcs 3aBeayoIuM OubIMoTeKon
(6ubnHoTEKapeM) B COOTBETCTBUHM C NPABAIAMH BHYTPEHHErO Paclopsiika MIKOJIbI.

5.¥npasaenne. HlTaTs!
5.1. YmpaBiieHue LIKONBHON GUOIMOTEKOH OCYLIECTBIAETCS B COOTBETCTBUM C 3aKOHO-

narenscTBoM Poccuiickoil denepalii ¥ yCTaBOM LIKOJIE.
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5.2. Ob1uee pyKOBOACTBO AEATENBHOCTBIO IKOIBHOH OHOIHOTEKH OCYLIECTBISIET JUPEK-
TOP ILIKOJIBI.

5.3. PykoBOACTBO HIKOJIBHON GHOJIMOTEKOH OCYLIECTBIAET 3aBe11y10vmm‘71 Oubnmorexoit
(6bubnrorexapr), KOTOPBIN HECET OTBETCTBEHHOCTD B NpeiesiaX CBOEH KOMIETEHLUH Te-
pen obecTBOM H JUPEKTOPOM LUKOJIbI, O0YYalOUMMHUCS, UX POAUTENSIMU (MHBIMM 3a-
KOHHBIMH TPEICTaBUTENSIMH) 32 OPraHU3alHUIO H pe3yNbTaThl AESTENLHOCTH IIKONBHOMH
6HONHOTEXH B COOTBETCTBUM C (QYHKLUNOHATBHBIMH OGA3aHHOCTSIMH, NPETYCMOTPEHHbI-
MH KBaJIMQHKAUHOHHBIMU TPE€GOBaHHSIMU, TPYAOBHIM JJOrOBOPOM M YCTaBOM LIKOJIBI.

5.4.. 3asenyrommii 6ubanoTekoil (6ubnuoTEKaph) HazHayaeTCsl AUPEKTOPOM IIKOJIEL,
MOXET SIBJISITBCS YJICHOM IE€QAaroruyecKoro KOIEKTHBa U BXOJUTh B COCTaB MeAaroru-
4ECKOro coBeTa 00111e06pa3oBaTeNILHOIO YUPEXKACHHS.

5.5. 3aBenyrowuit 6uGnuoTeKO (6UGTMOTEKaph) pa3pabaTbiBaeT M IPEACTABISET MIH-
PCKTOPY LUKOJIBI HAa YTBEPXKIEHHE CIIeIYIOIIHE JOKYMEHTHI:

a) noJsoXxeHne o GUGIHOTEKe, NPaBHIIA I0L30BAHUS O6ubnHoTeKOM;

0) CTpYKTypy M 1ITaTHOe pacnucaHue GUGIHOTEKH, KOTOpBIE€ pa3pabaThIBalOTCs Ha OC-
-4 HOBE 00BEMOB paboT, ONpeNENEHHBIX MONOKEHHEM O IIKOIBHOMN 6UGIHOTEKE C HCIIONb-
§ 30BaHUEM «MeXOTpaceBbIX HOPM BPEMEHM Ha IPOLIECCHI, BHIIONHIEMbIE B GHOIHOTE-
; i kax» (IloctaHoBneHue MuHucTepcTBa Tpyaa M conuansHOro passutus Poccuiickoit @e-
| Aepauuu ot 3 dpespans 1997 r. Ne 6);

B) [JIAHOBO-OTYETHYIO TOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO IOKYMEHTALIHIO.
5.6. Ilopsamox KOMIUIEKTOBaHHMS IUTATA WIKOJBHOM GUOGIHOTEKH perilaMeHTUpyeTcst
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YCTaBOM LIKOJIBI.
5.7. B nensix obecneyenus audpepeHnnpoBaHHoii paboThl LIKONBHOM GUOIHOTEKH MO-

YT BBOUTBCS OJDKHOCTH: 3aBeNyIOLMi 6ubnuoTekoit, GubmoTeKkaps.
5.8. TpynoBbie oTHOLIEHHS PaGOTHUKOB LIKOJIBLHON GUGIHOTEKH U CpeIHEeMN ILKONBI pe-

TYTHPYIOTCS TPYAOBEIM JOTOBOPOM, YCIIOBUS KOTOPOTO HE MOJDKHBI IIPOTHBOPEUYUTD 3a-
KOHONaTeNbCTBY Poccuiickoii ®enepaunu o Tpyae.

A e o g s
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]

6.I1paBa n o6si3anHOCTH OHGHOTEKH

= 61.. PabOTHHKM IIKOTEHOI OMGIHOTEKH UMEIOT TPaBo:

-4 a) CaMOCTOATENBHO BHIOMpaTh  (GOPMBI, CPeACTBA M  METOAL OUOIHOTEYHO-
’ ‘f MH()OPMALUNOHHOTO 06CITY)XKHBAHHs 0GPa30BATENBHOIO H BOCIIUTATELHOLO IIPOLIECCOB B

5 COOTBETCTBHH C LEJISIMH U 33]1a4aMH, YKa3aHHBIMH B YCTaBe LIKONBI M TIONOKEHHH O

LIKOJILHOM OHbNHoTeke;

0) MpOBOAUTH B YCTAHOBNEHHOM MOPSI/IKE (haKyILTATHBHEIE 3aHATUS, YPOKH U KPYXKKH

OubGroTEYHO-6UbIHOrpadUYECKUX 3HAHMI 1 MH(bOPMALMOHHOM KyJIBTYpBI;

B) PEKOMEHI0OBATh HCTOYHHKU KOMILIEKTOBAHHUS MHOOPMaLIHOHHBIX PecypCoB;

I) U36IMATh ¥ PEaU30BBIBATE JOKYMEHTHI U3 (OHAOB B COOTBETCTRHN C MHCTpYKIMEH 110

y4eTy 6ubanoreynoro Gponna;

M) ONPEJENsITh B COOTBETCTBHHA C NPAaBHIIAMH IIOJb30BAHKS IIKONBHOM OMONHOTEKOM,

YTBEPXIACHHBIMU IUPEKTOPOM WIKOJBI, K 1O COMIACOBAHHUIO C POUTENBCKUM KOMHUTETOM

HJIM TONEYHTENLCKUM COBETOM BHUIBI M pa3sMephl KOMIIEHCALHH yuiep6a, HaHeCeHHOTro

[I0JIb30BAaTEAMU OUOIHOTEKH;

€) UMETh eXETOAHBII OTIYCK B COOTBETCTBHH C JIOKaTbHBIMM HOPMATHBHBIMHA aKTaMM;

%K) OBITH NpeCTaBIEHHBIMU K Pa3IHYHBIM $hopmam noompenus;
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3) yHacTBOBATL B COOTRCTCIIUM ¢ 3akonoareanernom Pocenlickoit Denepaumun B pabore

OUGANOTEHIILIX AccOnMAINH HIK COI0B0R,

6.2. Pabornuku 6ubimMorek obsann;

a) obecneuuTn NoALIORATCIISIM BOIMOKHOCT, paboThl ¢ UipopmauronLIMU pecypcamu

oubnnorexH;

6) nndopmuponarn, noswsonareci o Buax npejocTasasemMex 6ubnnorexkoit yeayr;

B) 06ecneHTh Hay 10 Opranu3anmio Gonjios U Katajsoros;

r) GOpMIPOBATL POIJILI B COOTBETCTBIN C YTBEPIKAEHILIMUA (QelepaTbHBIMU MEPEYHAMA
yueOnbIX u3anmii, oOpasoBaTeILILIMU 1IPOrPaMMaMu LIKOJILL, MHTEpecaMH, TOTpesro-
CTAMH M 3a1IPOCAMH BCEX NEPEUHHCIICHIILIX BLIILE KaTeropuii nosns3osareneit;

R) COBEpLIECHCTROBATL UNpopMaIMONo-Gubanorpaduueckoe U GubanoTeuHoe obcy-
XHBaHUe NoJL30BATCIICH;

€) obecneunBarh cOXpanocTh MCIONL30BAIINS HOCHTe el MHBOPMALIUH, UX CHCTEMATH-
3aLHI0, pasMelleHHE U Xpalicline,;

XK) 0becneunBaTh PeXcHM paboThl LIKOJILIOH GubIMoTeKH;

3) OTUMTBLIBATLCS B YCTAIOBIICHIOM 110PSIJIKE NEpe/ AMPEKTOPOM IIKOJIBI;

M) NOBBILIATL KBAIHPHKALMIO.

7.I1paBa u o6s3an110cTH NOJL30OBaTEICH GHOIHOTEKH

7.1. Ilone3oBarenu GUGINOTEKH UMEIOT NPaBo:

a) nosy4aTh nosnHyto MidopMaumuio o cocrase 6MGIMOTEUHOro0 GoHAa, HHPOPMALMOH-
HBIX PECYPCax U NpeAoCTaBIIsieMbIX OMOIMOTEKOI yCiyrax;

6) nonb30BaTLCS CNPaBOYHO-GHGIMOrpaduueckuM annapatoM GUGIHOTEKH;

B) NOJNY4aTh KOHCYJIbTALlHOHHYIO MOMOLE B NMOUCKE U BHIOGOpE HCTOYHMKOB MHGbOpPMA-
LIHH;

I) NOJy4aTh BO BPEMEHHOE NO0JIb30BaHHe Ha aDOHEMEHTE M B UMTAILHOM 3aJie€ I1€YaTHEIE
U3JJaHUS U IpYTHe UCTOYHUKU HHOpMALIUHU;

Il ) IpOJJIeBaTh CPOK NMOJIb30BaHUA JOKYMEHTaMHU;

€) moyy4yatb TeMmaTHueckue, akTorpaduueckue, yTouHsoume u OGubauorpabuue-
CKHe CTpaBKH Ha ocHoBe ¢oHza OubanoTekw;

) y4aCTBOBaTh B MEPOTIPUSITUSIX, TPOBOAUMBIX OMOIHOTEKOI;

3) oOpalathcs A pa3pelueHust KOHQIUKTHON CUTYalUH K JUPEKTOPY LIKOJIELL.

7.2. Tlonp30BaTeny WKOJBHOH O6MOGIHOTEKH 0653aHbI:

a) cobJroaTh NpaBuIa MoJIb30BaHUs IIKOIBHOH O1OIMOTEKOM;

0) OepeXkHO OTHOCUTBCA K ITPOU3BEIEHHUAM IeUaTH (He BBIPHIBATH, HE 3arubath CTpaHuil,
He JejaTh B KHUrax MOAYEPKUBAHUS, IIOMETKH), HHBIM JOKyMEHTaM Ha pa3jIMyYHbIX HO-

cUTeNsX, 000py1I0BaHHIO, HHBEHTAPIO;
B) NOJJEPKUBATH NOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBHITOM JOCTyIe Gubnuorexu,

PpacnoyioKeHus KapTo4€K B KaTaJIorax v KapTOTCKaX;
F) I10J1b30BaThCSI LUEHHBIMU U CIIPABOYHBIMH NOKYMEHTAMH TOJIbBKO B IOMELICHHH ouo-

JIMOTEKH;
1) yOeauThCs MPU MOJy4eHUH JIOKYMEHTOB B OTCYTCTBHMH AedeKTOB, a npu oOHapyxe-
HUH TIPOMHQPOpPMHUpOBaTh 00 3TOM paboTHHKa OGubIHOTEKH. OTBETCTBEHHOCTD 32 00Ha-
pyeHHble Ie(eKTHl B CIABAEMBIX JOKYMEHTaX HECET MOCIEHHUI [0B30BaTellb;

€) pacl1ChIBaThCs B YUTATENLCKOM GOPMyIApe 3a KaXIbIH MONy4EHHBIA JOKyMeHT (Hc-

KJIoueHue; obyyaroirecs 1—4 xiaccoB);
’K) BO3BPALIATE JOKYMEHTHl B LIKOJILHYIO OMONMOTEKY B YCTAHOBIIEHHBIE CPOKH;
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3) 3aMeHSTh JOKyMEHTHI MIKOJBHOW OMOIMOTEKH B CIyYae MX YTPaThl MM NOPYH UM
PaBHOLIEHHBIMH, JTH60 KOMITEHCHpOBaTh ylepd B pa3sMepe, YCTaHOBJICHHOM NpaBUiaMu
T10JIE30BaHUS IIKOJIBHON OHOJIMOTEKOI;

¥) NIOJIHOCTHIO PACCUMTATHCS CO IKOJIBHON OMGIMOTEKON M0 HCTEUCHNH CPOKa 00yUeHus
UK paboTH!l B LLIKOJIE.

7.3. Tlopamok MoJib30BaHHS IIKONBHONH GMOTHOTEKOM:

a) 3aMKCh B IUKOJBbHYI0 610MHOTEKy 00YyYaroIMXCsl MPOU3BOAUTCS MO CIUCOYHOMY CO-
CTaBy KJacca, MEeJarori4eckuX U MHBIX pabOTHUKOB LIKOJIBI - B WHIMBUAYaJbHOM IO-
psiaKe, ponureneil (MHBIX 3aKOHHBIX NpeJcTaBuTeNeil) o0yJaromuxcs — Mo nacropry;

6) nepeperucTpauus MoJjb30BaTeNel IKOIbHOH OMOIMOTEKH MPOU3BOJUTCS €XKErOAHO:
B) JIOKyMEHTOM, TOJTBEPXJAIOIIMM IIPaBO MOJBE30BAHHS OUOIMOTEKOM, ABIAETCA YUTa-
TeNnbCKUit popMynsp;

) YUTaTenbCKui (opMyssp QHUKCHpYeT JaTy BbIJAYd IIOJIL30BATENIO JOKYMEHTOB M3
¢donxa OUOIHOTEKH U X BO3BpAlEHUs] B OMOIHOTEKY.

7.4. ITopsaiok noJyib30BaHHsI a0OHEMEHTOM:

a) NOJIB30BATENH UMEIOT MPABO MONyYHMTh HA JOM U3 MHOrOTOMHBIX M3JaHHi He Ooiee
JIByX TOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCHMaJIbHBIE CPOKH IMOJIB30BAHUS JOKYMEHTaMHU:

— y4eOHHUKH, yueOHbBIe MOCOOUs — yueOHBIN rof;

— HayYHO-TIOMYJIAPHAs, TI03HABATENbHAs, XyA0XKECTBEHHAA IUTepaTypa — 14 1Hel;

— IepHOJMYECKHE U3NaHHsl, M3IaHUs NIOBBIIIEHHOTO cripoca — 7 JiHel;

B) NOJIL30BATENHM MOTYT MPOJUIUTE CPOK I0JIb30BaHMUsI AOKYMEHTaMH, €CIIM Ha HUX OTCYT-
CTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENeH.

7.5. TTops oK MONB30BaHUS YUTAIBHBIM 3aJ7I0M:
a) IOKYMEHTEI, IpeAHa3HaueHHbIe i paGoThl B YMTAIEHOM 3alle, Ha ZIOM HE BBLIAIOTCS,

6) SHUMKIONENNH, CIIPABOYHHKH, PEJIKUE, LEHHBIE ¥ UMEIOIIMECS B €IMHCTBEHHOM SK-
3eMILISIpe JOKYMEHTBI BBIAIOTCS TOJNBKO 1is pabOThl B YHTAIBHOM 3aJie;

7.6.. Tlopamok paboThl C KOMIIBIOTEPOM, PACIOJIOKEHHBIM B 6ubnuorexe:

a) paboTa ¢ KOMIIBIOTEPOM YJaCTHUKOB 06pa30BaTeNLHOTO MpoLecca MPOU3BOAMTCA 110

rpa(pm(y, YTBEPXIAECHHOMY JUPEKTOPOM IIKOJIBI M B NPUCYTCTBHH COTPYAHHKA oubmo-

TEKH;
6) paspelaercs paboTa 3a OJHUM [EPCOHANBHBIM KOMITHIOTECPOM He Oonee ABYX 4YeNOBEK

OJTHOBPEMEHHO;
B) paGoTa C KOMIBIOTEPOM TpPOM3BOAKMTCA COTJIACHO YTBEPXICHHBIM CaHUTAPHO-

TUT'HEeHHYECCKHM Tpe60BaHI/I}IM.
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