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1. O6Lwme nNonoxeHms
11 Hactoawmin TMopsagok pa3paboTKU, TMPUHATUA U YTBEPXKAEHUS

NOKafibHbIX  HOPMaTUBHbLIX akToB (ganee - [lopagok) MyHuLMNanNbHOIoO
Ot KETHOIO 06LLeo06pa3oBaTenibHOrO yupexaeHus «CpepfHsas
obuieobpasoBatenbHas wkona Ne 5» (gpanee - MBOY) paspaboTtaH B

COOTBETCTBUM cO cTaTbeil 30 PefepanbHOro 3akoHa ot 29.12.2012 Ne 273-$P3 «O6
obpasoBaHumn B Poccuitickon depepaunn» n Ycrasom MBOY.

12. Hactosuwwmia Mopanok onpeaensieT 0OCHOBHbIE TpeboBaHUSA K nNpoueaype
pa3paboTKM MPOEKTOB NOKaNbHbIX HOPMATUBHbLIX aKTOB AO/MKHOCTHbLIMMW NULamm
MBOY, nopsiiky UX NPUHATUSA, YTBEPXAEHWUS, BHECEHUA B HMUX [AOMOJIHEHUIA W
N3MEHEHWIA.

2. [TOHATME NOKaNbHbIX HOPMAaTUBHbIX aKTOB

2.1. JloKanbHbIA HOPMATMBHLIA aKT - 3TO HOPMATWUBHbLIA MPaBOBOM
OOKYMEHT, cofiep>xaLyni HOPMblI, perynupytouyne obpasoBaTefbHble
OTHoweHns B MBOY B npegenax CBOEW KOMMETEHUMM B COOTBETCTBUM C
3aKOHO4aTeNbCTBOM Poccuiickoit depepaunm, B nopsake,
yCTaHOBNEHHOM YcTasom MBOY.

2.2. JIOKanbHbli HOPMATUBHbLIA aKT - [OKYMEHT, cofepxxawyuia

obuieob6s3aTeNibHble MpaBuna NoBefeHUs AN BCEX WM HEKOTOPbIX YYaCTHMKOB
o6pasoBaTte/ibHbIX OTHOLWEHW, pPacCYMTaHHbI Ha HEOAHOKpPaTHOe MpPUMeHeHMe,
MPUHATBLIA B YCTaHOB/IEHHOM MOpPsAAKE COOTBETCTBYHOLWMM KOMMETEHTHLIM
opraHom ynpasfieHua MBOY 1 yTBepXAeHHbI NpukasomM anpektopa MbOY.

2.3.J/10KanbHble HOPpMaTUBHbIE akTbl MBOY fAelCTBYIOT TONbKO B Npefaenax
NaHHOW o06uleobpa3oBaTe/lbHOM OpraHM3aunMnm W He  MOryT perynmpoBaTb
OTHOLLEHUA BHe eé.

2.4. JloKanbHble  HOPMATWBHbIE  aKThI, COOTBETCTBYIOLNE  BCEM
TpeboBaHMUAM 3aKoHofaTeNnbcTBa P®, ABNAOTCA 06A3aTeNIbHbIMU K WUCMOMHEHWIO
BCEMU yYaCTHUKaMU o6pasoBaTesibHbIX OTHOLLIEHWA.

2.2. Hopmbl (npaBuna), yCTaHOB/IEHHbIe JIOKaNbHbIMW HOPMAaTUBHbLIMU
aKTamm, npefHasHayeHbl ans perynupoBaHusa obpasoBaTenbHO,
NMPOM3BOACTBEHHON,  YNpaB/NeHYeCKOW, (PUHAHCOBOW, KagpoBOM WU MHOW
(hYHKUMOHaNbLHOIN aeATeNbHOCTU BHYTpU MBOY.

3. Buabl nokasibHbIX HOPMAaTUBHbIX aKTOB

3.1 Ha ocHoBaHuu HacToswero MonoxexHns B MbOY pa3spabatbiBatoTca u
npuHMUMaloTCA crnegyloLme NoKanbHble aKTbl:

3.1.1/1oKanbHble HOpMaTUBHbIE aKThl, pernaMmeHTupytoLme
opraHmM3auMoHHbIe  acnekTtbl geatensHocTu MBOY
3.1.2. JloKanbHble HOPMAaTUBHbLIE aKTbl, PernameHTupylowme nopsafok

ynpasneHns MbOY



3.1.3. JloKanbHble HOPMAaTMBHbIE aKTbl, PerfameHTUpPYIOLLNE OpraHu3auuio
006pa3oBaTe/lbHOro npotiecca

3.1.4. JloKanbHble HOPMATUBHbIE aKTbl,  PernamMeHTUpPYHOLINe OLEHKY W
yuyeT 06pa3oBaTeNlbHbIX AOCTUXKEHWI yyallMxcs

3.1.5. JloKanbHble HOPMAaTUBHbIE aKTbl, PerfnaMeHTUpyoLWmMe opraHn3aLUnto
BOCNUTaTE/IbHOMW PaboTbl

3.1.6. [O/MKHOCTHbIE UHCTPYKLNN PaBOTHUKOB

3.1.7. JlokanbHble HOPMaTUBHbIE aKTbl, pernameHTUpylowWwme onnaTty Tpyga
pPaboTHUKOB

3.2. TlepeyeHb BWAOB JIOKaNbHbIX HOPMATMBHbLIX aKTOB He $BMAeTCA

ncyepnbiBaoWmnM, MBOY nmeeT nNpaBo pa3pabaTbiBaTb, MPUHMMATbL M YTBEPXKAATb
VHble NOKaNbHble HOPMATUBHbIE aKTbl.

4, Pa3pa60TKa NOoKaJ/IbHbIX HOPMaTUBHbLIX aKTOB

4.1 lMoaroToBKa fI0Ka/IbHOr0O HOPMATMBHOIO aKTa BK/KOYaeT B Ceba n3yyeHne
3aKOHOJaTeNlbHbIX M MHbIX HOPMAaTMBHbLIX akKTOB, JIOKaNbHbIX akToB MBOY,
pernaMeHTUPYHLWMNX Te BOMPOChl, KOTOpble npeanonaraeTca oTpasnTb B NMPOEKTe
HOBOrO aKTa, M Ha 3TOW OCHOBE BbLIOOP €ro BMAa, CoAepXKaHusa u npeacTaBeHune
ero B NMMCbMeHHOM hopme.

4.2. MpPOEKT /NOKanbHOro HOPMaTUBHOIO akTa MNOANEXUT 0653aTe/IbHON
NpaBOBO 3KCNEpPTM3e W TMPOBEPKE Ha /NMTepaTypHYK rPaMOTHOCTb, KOTOpble
nposogAatcds MBOY camocToAaTeNbHO, K60 € y4vyaCcTUEM  TMPUBJIEYEHHbIX
crneLunanncToB.

4.3. TpoeKTbl NoKa/bHbIX HOPMAaTMBHbLIX aKTOB pa3pabaTbiBalOTCA MO
pewweHnto anpektopa MbOY, 3amecTuteneit AMpeKTopa, KonneruanbHbIX opraHoB
ynpaeneHns MBOY. TllpeanoxeHns o0 pa3paboTKe 0KafbHbIX HOPMaTUBHbLIX
aKTOB MOTYT ObITb BHECEHbI HO6LIM YYaCTHUKOM 06pa3oBaTe/lbHbIX OTHOLLIEHWI, a
TakXXe rpynmnon y4acTHMKOB 06pa3oBaTe/ibHbIX OTHOLUEHWA.

4.4. JlokanbHble HOpMaTuBHble akTbl MBOY MOryT npuHMmartbcs 06wmm
cobpaHmem Koffektuea, cosetoM MBOY, negarornyeckmum COBETOM B
COo0TBeTCTBUM C ycTaBoM MBOY - no npegmMeTam UX BefeHUA U KOMNETEHLUN.

4.5. Tlpn NPUHATUM NOKaNbHbIX HOPMAaTMBHbLIX aKTOB, 3aTparuvsBaroLnX
npaBa 06yvarOWMXCH, YUUTbIBAETCH MHEHME COBETOB 06y4valoliMxcs, COBETOB
poauTenei, nNpeAcTaBUTENbHLIX OpraHoB obydvawowmxca. [lpy  NPUHATUM
NOKaNbHbIX HOPMaTMBHbLIX AaKTOB, 3aTparvsalroliMX npasa coTpygHukos MBOY,
YUMTbIBAETCA MHeHMe nNpodcoro3Horo komnteta MbOY.

4.6. JTanbl pa3paboTKN NPOEKTOB /IOKA/IbHbIX HOPMATUBHbIX aKTOB:

4.6.1. OnpepgeneHne Kpyra Bonpocos, Mo KOTOPbIM TpebytoTcs paspaboTka,
NPUHATUE U YTBEPXKAEHWE NOKANbHbIX HOPMATUBHbIX aKTOB.

4.6.2.Co3paHune paboyeir rpynnbl No pa3paboTke NOKanbHbIX HOPMAaTUBHbIX
akTtoB. CocTaB pabouyeil rpynnbl onpegenserca No pewweHuto anpektopa MbBOY,
KonnervanbHbiX opraHoB ynpaeneHns MBOY. CocTaB pabouyeit rpynnbl, CPOKN ©
nopsgokK ee paboTbl 3aKpennseTca B npukase gupektopa MbOY.



4.6.3.Ha3HauyeHne OTBETCTBEHHOrO pPyKOBOAMTENs paboyein  rpynnsbl,
KOTOpbIn 6yfeT KOOpPAUHMPOBaTb [eNCTBMS Y4YaCTHUKOB W KOHTPO/IMPOBATb
YCTaHOB/IEHHbIE CPOKWN pa3paboTKN NOKa/IbHbIX HOPMAaTUBHbIX aKTOB.

4.7. [eaTenbHOCTb paboyert rpynnbl No paspaboTKe MPOeKTa SI0KalbHbIX
HOPMATUBHbIX aKTOB: pa3paboTaHHbIA MPOEKT /I0Ka/ibHbIX HOPMAaTMBHbLIX aKTOB
COrNacoBbIBAETCA BCEMU pa3paboTUmnKamu.

4.8. TIpoeKT NOKasbHOro akra pa3meLlaeTca Ha caiTe LWKOMbl, CTeHAax
AN 0BCY)XXAEHWS WM BHECEHWS M3MEHEHWI Yy4yacTHMKaMu o06pas3oBaTeflbHbIX
OTHOWeHNN Ha 1 mecdAy. Mo nucTeyeHUM AaHHOTO CPOKa MPOEKT /IOKabHOr0 akTa
nepefaeTca B COOTBETCTBYHLMIA OpraH.

4.9. Tocne 06CYXAeHUA B /OKa/bHbIA HOPMATUBHBLIA aKT BHOCATCH
N3MEeHeHUA, AopaboTaHHbIA TEKCT /IOKA/IbHOr0 HOPMAaTMBHOIO akKTa fnepegaeTcs B
COOTBETCTBYHOLMIA KOMMETEHTHbIA opraH ynpasneHuss MBOY, ynonHOMOYEHHbI
ero NPUHMMaThb.

4.10.0popmneHme noKanbHOro HOPMaTUBHOIO aKTa:

4.10.1. OdopmieHne NOKanbHOro HOPMATMBHOIO aKTa BbIMOJIHAETCA B
COOTBETCTBUU c TpeboBaHUAMY «["ocynapCTBEHHOIA CUCTEMBbI
AOKYMEHTaUMOHHOTo obecneyeHnsa ynpasneHua. OCHOBHble MOsoXeHusA. O6uine
TpeboBaHMUA K [OKYMeHTaM MW ciy)X6am [JOKYMEHTaLWOHHOro ob6ecrevyeHus», a
TakKxe HopMamu «YHUDULMPOBAHHON CUCTEMBI LOKYMeHTauuu.
YHUpnymposaHHas cucTema opraHun3aunoHHO-pacnopsanTeIbHOW
AOKYMeHTauuun. TpeboBaHMA K odopmieHMto AoKyMeHToB. TOCT P 6.30-2003»
(ytB. TMocTtaHoBneHnem [occtaHgapTa Poccum ot 03.03.2003 N 65-ct «O
MPUHATUN W BBELEHUM B [eNCTBME rOCy[apCTBEHHOro cTraHgapta Poccuiickoin
depepaynn).

4.10.2. CTpyKTypa /NOKasbHOTO HOPMATUBHOIO akta [AO/KHa
obecneumBatb /IOrMYECKOe pa3BuUTWE TeMbl NPaBOBOr0 perynupoBaHuda. Ecnu
TpebyeTcs pas3bACHEHMWEe LUefedi M MOTUBOB MPUHATUA JIOKANbHOrO akra, TO B
NpoeKTe [JaeTca BCTyNUTeNbHas 4vacTb - npeambyna. MonoXxeHns HOPMATUBHOIO
XapakTepa B npeambysny He BK/OYatOTCH.

4.10.3. CTpyKTypa JIOKa/lbHOr0O HOPMaTMBHOIO0 akTa [fo/KHa O6bITb
nornyeckn 06OCHOBAHHOW, OTBevyatollel UenaMm KW 3afadyam  MpaBoOBOro
perynmpoBaHus, a Takxe obecneymBaroLleil N0rnyeckoe pasBuTne M npasuibHOE
NMOHMMaHWe [aHHOT0 NOKaNbHOro akKTa.

4.11. MMocne NPUHATNA NIOKaNbHOro,  HOPMATUBHOIO aKTa
COOTBETCTBYHOLWNM KOMMNETEHTHbIM opraHoM MBOY, OOKYMeHT npefAcTaBnseTcs
Ha yTBepXAeHue gupektopy MBOY. Tpouesypa yTBepXAeHUs OpOpMAeTCs
npukasom no MbOY

4.12. JloKanbHbIA HOPMATMBHbLIA  aKT BCTYMaeT B CWUAY C MOMEHTA,
YyKa3aHHOro B HeMm, 160, B C/lyyae OTCYTCTBMA TaKOro ykKasaHus, no UctevyeHun 7
KaneHfapHbIX AHen ¢ fatbl NPUHATMA LaHHOTO JIOKANbHOTO aKTa.

5. MNpuHATKE NOKaNbHbLIX HOPMATUBHbLIX aKTOB



5.1. JlokanbHble  HOPMAaTWBHbIE aKTbl  MPUHMMAKTCA CleayrLWUMu
KOMMETEHTHbIMW opraHamu ynpasneHns MbOY:

5.1.1. O6wmm cobpaHnem paboTHMKoB MBOY npuHumaroTca lMpasuna
BHYTPEHHEro TPYAOBOro pacrnopsafka W WHble JI0OKa/lbHble HOPMaTUBHbIE aKThl,
OTHOCSLMECA KO BCeEM paboTHMKaM MBOY

5.1.2. lMeparornyecknm cosetoMm MBOY - noKanbHble HOPMaTUBHbIE
aKTbl, COAepXaline HOPMbl, perynupyrowme obpasoBaTe/ibHble OTHOLUIEHUA 1
opraHmsauuio 06pasoBaTeNbHOro npoiecca, OUEHKY M y4yeT 06pa3oBaTtesbHbIX
LOCTUXEHUIA yyalnxcs

6. O3HaKOM/IeHMe y4acTHUKOB 06pa3oBaTe/lbHbIX OTHOLLUEHWUI C
NIOKaNbHbIMW HOPMaTUBHbLIMU aKTamMu

6.1. PaboTHUKM MBOY B o00653aTeibHOM nNOpsAAKe [O/MKHbI  OblTb
O03HaKOM/IeHbl NOJ /INYHYIO POCMUCL CO BCEMWU JIOKAJIbHbIMW HOPMaTUBHbIMM
aktamu, npuHumaembiMm B MBOY 1 HenocpeACTBEHHO CBA3AHHbIMU C  UX
TPYLO0BOWN AesATENbHOCTLHO.
6.2. O3HaKOMNeHWe C NoKaJbHbIMW HOPMATUBHLIMM aKTamu O(OPM/AETCA B
BMAE POCMUCKM  O3HAKOMJISIEMbIX NNL, C YKasaHWem faTbl 03HaKOMJIeHUs NMbo Ha
CaMOM N1I0Ka/lbHOM akTe, NM60 Ha OTAe/IbHOM JINCTE 03HAKOMJIeHUA, Npuaaraemom
K HeEMY, 160 B OTAENbHOM XXYpHare.
6.3. TlopAnoK 03HAKOMNEHUA poauTeneit (3aKOHHbIX NPeAcTaBUTENEN) yyalmxcs
M yyalwmxcs C JIOKaJIbHbIMW HOPMAaTMBHbIMW akKTamMu npu npuveme B MBOY
pernameHTupoBaH B [MpaBunax npuema 8 MBOY.
6.4  O3HakOMJ/IeHMe yuvallnxcs, UX poauTenein (3aKOHHbIX NpeAcTaBuUTenent) c
NOKaNbHbIMN HOPMATMBHbLIMW aKkTaMu, KacalwWUMNCA YKa3aHHbIX Y4YaCTHUKOB
obpas3oBaTe/lbHbIX ~ OTHOLUEHWI, MPUHATLIMK B Nepuof 06ydeHMsa yualierocs B
MBOY, ocyuecTBnseTca nytem pasMelieHMs KOMUA NoKabHbIX HOPMaTUBHbIX
aKTOB Ha o(uumanbHOM canTe B ceTU VIHTepHeT, Ha UH(OPMaLWUOHHOM CTeHfe
MBOY, a TakxXe B X04e NpoBeAeHUA CObpaHuMi ydyawmxcs, cobpaHuii poauTenei
(3aKOHHbIX NpeacTaBuUTeNen) yyatmxcs.

7.5. JloKanbHble HOPMAaTWBHbIE  aKThl MBOY pasmewaroTca Ha
opuymansHom cante MBOY B ceT «MIHTEpHET».

7. NaMeHeHMe NoKasibHbIX HOPMaTUBHbIX aKTOB

7.1. JlokanbHble  HOPMaTUBHbIE  aKThI nognexat W3MEHEHU U
[LONOJ/IHEHUIO B ClieAyoLWnx cnyyasax:

- peopraHusauns NMbo nameHeHne CTpykTypbl MBOY, KOTOpOe BNEYET 3a
co60i N3MeHeHMe HaMeHOBaHUA NM60 3a4ay 1 HanpaBNeHUA AesATeNbHOCTW;

- M3MeHeHWe 3aKoHogartenbCcTBa Poccuinickon depepaunu;

- no ycmoTtpeHutoo MBOY. B atom cnyyae npuHMMaeMble JfIOKaNbHblE
HOPMaTMBHbIE aKTbl He MOTYT yXyALWaTb NON0XKeHUA paboTHMKOB, yyalnXcs, ux
poamTener  (3aKOHHbIX  MNpefAcTaBuUTeNlel) MO  CPaBHEHWIO C  TPYAOBbIM
3aKOHOaTeNbCTBOM, 3aKoHOaTeNbCTBOM B obnactu obpasoBaHus,



KOMNEKTUBHBIMW AOroBoOpamMu, cornaleHUAMN.

8.2. J1oKanbHble HOPMAaTUBHbLIE aKTbl MOTYT ObITb U3MEHEHbI U [OMO/HEHbI
TO/IbKO NMPUHATUEM HOBOW pefakunnm noKasbHOro HOPpMaTMBHOIo akKta B MOJIHOM
obbeme - nyTemMm yTBepPXaeHNA HOBOIO JIOKa/IbHOro HOPMaTUBHOIO akTa.

8. OTMeHa NoKasibHbIX HOPMAaTUBHbIX aKTOB

8.1 OcHOBaHWA AN OTMEHbl JIOKa/IbHbIX HOPMaTUBHLIX aktoB MBOY
ABNAOTCA:

- WCTeYeHMe cpoka AerCcTBMA JIOKANIbHOr0 HOPMaTUBHOIO akTa (ecnu npu
pa3paboTke ero 6bin onpeaesnieH NEPUOL ero LencTBns);

- BCTYMJIeHWe B CWUNY 3aKOoHa WAW [Apyroro HOPMaTMBHOIO MpPaBOBOro
aKTa, cofepxallero HoOpMbl TPyAoBOro npasa, KONNEKTUBHOIO [A0roBopa,
cornaweHuns, Korga ykasaHHble akTbl yCTaHaBnMBalOT 60/1ee BbICOKMIA YPOBEHb
rapaHTMim paboTHMKAM MO CpPaBHEHWKO C  [eWCTBOBaBLIMUM  /1OKaNbHbIM
HOPMAaTUBHbLIM aKTOM.

9.2. OTMeHa NoKa/lbHOro HOPMaTUBHOIO akTa B CBA3M C yTpaTtou Cusbl
NPou3BOAMTCA Npukasom pupektopa MBOY, ¢ 03HakomneHvem paboOTHUKOB C
CoAepXKaHMeM Nnpukasa noj pocrnuce.



