


1. OOmme nmoJiokeHust
1.1. Tlenbro manroro ITOM0KEHMS SIBISETCS 3allMTa IEPCOHABHBIX TaHHBIX paboTHIHKOB MBOY
«TuxonoBckas cpegnssa wkona» MMP PT o HecaHKIIMOHMPOBAHHOIO J1OCTYIIA, HEIPABOMEPHOTO
WX MCIOJIb30BAaHUS WM YTPAThI.
1.2. Hacrosmiee [Tonoxenue paspadborano Ha ocHoBanuu crateit Koncruryuuu P®, Tpynosoro
konekca PO, Konekca PO 06 aqMuHUCTpaTUBHBIX MPAaBOHAPYIICHUSX, [ paXk1aHCKOTO KOJeKca
P®, YronosHoro konekca PO, a takke denepansHoro 3akoHa "O06 undopmanmm,
nH(pOpMaTH3AIMH | 3aIUTe HHPOpMAIHH'".
1.3. TlepcoHasibHBIE JaHHBIE OTHOCATCS K KaTerOPHH KOHPHUAESHIIMAaIbHON HHpopMarun. Pexum
KOH(UIEHIINATBHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIydasiX 00e3TnYrBaHus WU 110
HCTEYEHUU 75 JIeT CpOKa XPAHEHUS, €CJIM HHOE HE ONPEJEIICHO 3aKOHOM.
1.4. Hacrosmee [lonoxxenne yTBepKaaeTcsa U BBOAUTCA B ICHCTBHE MPUKA30M T€HEPATIBLHOIO
TUPEKTOPA U SABISETCS 00s3aTeIHHBIM JJII UCTIOTHEHUS BCEMH paOOTHUKAMU, UMEIOIIMMHE OCTYTI
K IIEpPCOHAIBHBIM TAHHBIM COTPYAHHUKOB.

2. TloHsiTHE M COCTAB NMEPCOHAIBHBIX JAHHBIX
2.1. TlepcoHayibHbIE JaHHBIE pAaOOTHHKA - HHPOpMaLUs, He0OX0AUMask pabOTOIATEIIO B CBSI3U C
TPYAOBBIMU OTHOLICHUSMH U Kacarolrecs KOHKpeTHoro padotHuka. [lox napopmanueii o
pabOTHHKAX MOHUMAIOTCS CBEJICHHS O (PaKTax, COOBITUSAX U OOCTOSATENBCTBAX JKU3HU paOOTHHKA,
MO3BOJISAIOIINE UISHTU()UIMPOBATH €r0 JINYHOCTb.
2.2. B cocTaB nepcoHaIbHBIX JAaHHBIX pAOOTHHKA BXOISAT:
- aHKeTHBIE U Ouorpaduueckue JaHHBIC,
- oOpa3oBaHue;
- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;
- CBEJICHUS O COCTaBE CEMBH;
- IaCTIOPTHBIE JAHHBIE;
- CBEJICHUSI O BOMHCKOM Y4€Te;
- CBEJICHUs 0 3apabOTHOM I1aTe COTPYAHUKA;
- CBEJICHUS O COLIMANIBHBIX JIB['OTaX;
- CHIEIIMATIbHOCTb;
- 3aHUMaeMas J0JKHOCTB;
- HAJIM4YUE CyAUMOCTEN;
- aJJpec MecTa KUTEIbCTBA,
- ToMantHui TenedoH;
- MECTO pabOThI WK Y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIIEHUH B CEMbE;
- coJlepKaHKe TPYIOBOTO JI0TOBOPA;
- COCTaB JIEKJIapUPYEMBbIX CBEJCHUI O HAIMYUU MAaT€PUATIbHBIX IEHHOCTEH;
- coJlepKaHue ACKJIapalliy, [01aBaeMON B HAJIOTOBYIO HHCIIEKIIUIO;
- IOJUTMHHUKHU ¥ KOITUM MTPUKA30B M0 JMYHOMY COCTaBY;
- TMYHBIE JIea U TPYIOBbIE KHIKKU COTPYAHUKOB;
- OCHOBaHMsI K ITpUKa3aM I10 JUYHOMY COCTaBY;
- Jienia, co/ieprKalliye MaTepualtbl 0 MOBBIIICHUIO KBATU(UKAIIMH U TIEPETIOATOTOBKE
COTPYAHUKOB, X aTTECTAIlUH, CITy)KEOHBIM pacciieIOBaHHIM;
- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OPraHbl CTATUCTUKH.
2.3. JloxyMeHTHI, yka3zaHHbIe B 1. 2.2. HacTosmero [lonoxxenus, SBisiroTcs
KOH(HIEHIIMATBHBIMH, XOTSI, YUUTBIBAsE UX MAaCCOBOCTh U €JMHOE MECTO OOPaOOTKU M XpaHEHHUS -
COOTBETCTBYIOIIHH Ipr() OrpaHUICHUS Ha HUX HE CTAaBUTCH.

3. O0pa0oTka mepcoHANbHBIX JAHHBIX
3.1. Tlox oOpabOTKOI MEPCOHATBHBIX JAHHBIX pa0OTHHKA IIOHMMAETCS MOJTyUYeHHE, XpPaHCHHE,
KOMOMHHPOBaHHUE, Nepeiadya Wi JIF000e APYroe UCIIOIb30BaHNE MTIEPCOHATBHBIX JaHHBIX
paboTHHKA.
3.2. B memsx obecniedueHus MpaB ¥ CBOOO] YEJIOBEKa U IpayKIaHHHA Pab0oTOIaTeIh U €T0



MIPEJCTaBUTENIN TIPU 00pabOTKE MEePCOHABHBIX JaHHBIX PA0OOTHUKA 00s3aHbI COOMIOAATh
cieayromue oomue TpedoBaHus:

3.2.1. O6paboTka MepcoOHAIBHBIX JAHHBIX PAOOTHUKA MOKET OCYLIECTBIATHCS CKIIOUNTENILHO B
uensix odecrneyeHus COOI0ICHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOyCTPOMCTBE, 00yYESHUHU U MPOJIBIKEHUU TI0 CIIyk0e, 00eCTieueHus THIHOM
0€301acHOCTH paOOTHUKOB, KOHTPOJISI KOJTUYECTBA M KAYECTBA BBITIOIHSIEMOMN pabOThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpeneneHuu oObeMa U CoIepKaHUsI 00pabaThIBAEMbIX MTEPCOHATBHBIX TAHHBIX
paboTHHKa paboToaTeNb N0JKEH pyKoBoacTBOBaThCsl Koncturynumeit Poccuiickoit deneparym,
TpynoBbIM KOJIEKCOM M UHBIMH (eiepalbHbIMHU 3aKOHAMH.

3.2.3. Tlonmy4eHue nepcoOHATbHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS KaK MyTeM MPEICTABICHHS X
caMUM pabOTHUKOM, TaK U ITyTEeM MOJIYUCHUS UX U3 UHBIX HCTOUYHUKOB.

3.2.4. TlepcoHnanbpHbIC JaHHBIE CIIEYET MOMyUYaTh Y HEro camoro. Eciiv mepcoHalbHbIE TaHHBIC
paboTHUKA BO3MOKHO MOIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHK JI0JIKEH OBIThH
yBEIOMIIEH 00 3TOM 3apaHee, U OT HETO JOJKHO OBITh MMOJIy4Ye€HO MUCHbMEHHOE COTJIacHe.
PaboTonmarens nomKeH COOOMMUTHh pAOOTHHUKY O LEJISAX, MPENOoIaraeMbIX HCTOYHUKAX M CTIOC00aX
MOJTyYEHHUsI IEPCOHANBHBIX JAaHHBIX, & TAKXKE 0 XapaKTepe MOATEKAIUX MOTyICHUIO
MEePCOHANBHBIX JaHHBIX U MOCIEACTBUSAX 0TKa3a pabOTHHKA 1aTh MUCHbMEHHOE COTJIacue Ha MX
MOJTyYCHHE.

3.2.5. Pabotomarens HE UMEET MpaBa MOJy4aTh U 00padaThIBATh IEPCOHAIBHBIC JaHHBIC
paboOTHHUKA O €ro MOJUTUIECKIX, PETUTHO3HBIX U HHBIX YOSKICHHUIX U YaCTHOM KU3HU. B
ClIy4asiX, HeTIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBbIX OTHOIICHUMN, TaHHbBIE O YaCTHOM
XKU3HU paboTHUKA (MH(GOPMAILIUS O KUZHECATEIILHOCTH B c(hepe CeMEHHBIX OBITOBBIX, TUYHBIX
OTHOIIEHUH ) MOTYT OBITh TIOJIy4eHBI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €70 MUCHMEHHOTO
COTJIACHSL.

3.2.6. PaboTomarens HE UMEET MPABO MOTy4YaTh U 00pabaThIBaTh MEPCOHATBHBIC TAHHBIE
paboOTHUKA O €ro YWICHCTBE B OOMIECTBEHHBIX 00BEAMHEHHUSX WIIH €ro PO COI3HOM
NesITeIbHOCTH, 332 UCKIIIOYEHHEM CITy4aeB, MPeyCMOTPEHHBIX (efepaibHbIMU 3aKOHAMHU.

3.3. K oOpaboTke, nepenaue U XpaHESHHIO IEPCOHATBHBIX JAHHBIX pAa0OTHHKA MOTYT UMETh
JOCTYT COTPYAHUKH:

- Oyxranrepuu;

- COTPYAHUKH CITY>KOBI yIpaBiIeHUS IEPCOHATIOM;

- COTPYAHHUKHN KOMITHIOTEPHBIX OT/IEIIOB.

3.4. Hcnonp3oBaHue NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUH C LIESIMH,
OTIPEACTUBIINMH UX TIOTyUYCHHE.

3.4.1. IlepconayibHBIC JaHHBIC HE MOTYT OBITh HCTIOJB30BaHBI B EJISAX TPUIHMHECHHS
UMYIIIECTBEHHOTO U MOPAJIBHOTO Bpea rpaKaaHaMm, 3aTpyIHEHUS peaan3aliy mpaB u CBOOO
rpaxkaan Poccuiickoit @enepannu. OrpanndeHue npas rpaxiaan Poccuiickoit denepaiuum Ha
OCHOBE MCIOJIb30BaHUS HHPOPMAIIUK 00 UX COLMATBHOM ITPOUCXOKICHNUH, O PAaCOBOIA,
HAIIMOHAJIBHOM, I3IKOBOM, PEJIMTHO3HON M MAPTUMHON MPUHAJICKHOCTH 3aMpPEIICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. Ilepenaya nepcoHaabHBIX TaHHBIX paOOTHHKA BO3MOXHA TOJIBKO C cOryiacus pabOTHHUKA WIIN
B CITy4asixX, IPsIMO TIPEyCMOTPEHHBIX 3aKOHOAATEITECTBOM.

3.5.1. Tlpu nepenade nepcoOHAIBHBIX JaHHBIX paOOTHUKA PabOTOaATEINh JOKEH COOTIOAATh
clenyromue TpeOoBaHMUS:

- HE COO0MIaTh MIePCOHABHBIC JaHHBIE PA0OOTHUKA TPEThEl CTOpOHE O3 MICEMEHHOTO COTIIACHS
paboTHUKA, 32 UCKIIOYEHHUEM CITy4aeB, KOT/Ia 3TO He0OX0IUMO B LIETISX MPEAYIPEKICHHS YTPO3bI
KM3HH U 3J0POBBIO0 PA0OOTHHUKA, a TAK)KE B CIIydasiX, YCTAHOBJICHHBIX (eiepaIbHbIM 3aKOHOM;

- He cOo00IIaTh IepCOHANbHBIEC TaHHBIE PA0OTHHKA B KOMMEPUYECKUX LIEsIX 0€3 ero MMCbMEHHOTO
COTJIacHs;

- IPEAYNPEIUTH JIUL, TOTYUYAIOUINX EPCOHANBHBIE TaHHbIE PAOOTHHKA, O TOM, YTO 3TU JaHHbBIE
MOTYT OBITh HCTIOJB30BAHBI JIMIIb B LIEJSX, TSI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATHX JIUI]
MOATBEPKJIEHUS TOTO, YTO 3TO MPaBUIIO coOI0AeHO. JIniia, momyyaromie nepcoHaabHble JaHHBIE
paboTHUKA, 0053aHBI COOJIIOIATH PEKUM CEKPETHOCTH (KOH(UICHINAILHOCTH). JlaHHOe



MOJIO’KEHUE HE PaCIPOCTPAHIETCS Ha OOMEH MEePCOHATBLHBIMU JAaHHBIMU PA0OTHUKOB B MTOPSIKE,
YCTaHOBJIEHHOM (heJiepaaIbHbIMU 3aKOHAMU;

- paspemiath AOCTY K MePCOHATBHBIM JAHHBIM Pa0OTHUKOB TOJILKO CHEIIHATEHO
YIOJHOMOYEHHBIM JIMLIAaM, OIpeIeICHHBIM IPUKA30M 10 OPTaHU3allU, IPU TOM yKa3aHHbIE UL
JOJKHBI IMETh MPaBO MOJIYYaTh TOJIBKO T MEPCOHATBHBIC JaHHBIE pA0OTHUKA, KOTOPBIC
HEOOXOUMBI JUIsI BHITIOJTHEHUSI KOHKPETHBIX (DYHKLINT;

- HE 3ampammBaTh HHHOPMAIIUIO O COCTOSIHUH 3/I0POBbsI PAOOTHHKA, 32 HCKIIFOUEHUEM TeX
CBECHMI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIOJIHEHUS PAOOTHUKOM TPYI0BOU
byHKIUY;

- Iepe1aBaTh MepPCOHANIbHbIE JaHHbIE pAaOOTHUKA PECTABUTENIAM PAOOTHUKOB B MOPSIJIKE,
YCTaHOBIIEHHOM TpPyZOBBIM KOJEKCOM, ¥ OTPaHUYHBATH 3Ty HH()POPMAIIHIO TOIHKO TEMHU
MePCOHANBHBIMU TaHHBIMHU PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJIs1 BBITOTHEHHS YKa3aHHBIMU
MIPEICTABUTEISIME UX (PYHKITHIA.

3.5.2. Ilepenaya nepCOHANBHBIX JAHHBIX OT JACPKATEIISI WIIM €r0 MPECTABUTEIEH BHEIITHEMY
MOTPEOUTEITI0 MOKET JOMYCKAThCSl B MUHIMAJIBHBIX 00heMaX U TOJIBKO B IEJSX BBHITOIHEHUS
3aJ1a4, COOTBETCTBYIOMINX OOBEKTUBHOM MPUUMHE cOOpa 3TUX JTAHHBIX.

3.5.3. Ilpu nepenade nepcoHaIbHBIX JaHHBIX pAOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEPUECKHX I1eJIX) 3a MpeAesbl OpraHu3aluu padoToaaTe b He JOJIKEH COO0IIaTh 3TH JIaHHbIE
TPEThei CTOpOHE 0€3 MUCEMEHHOTO COTTIacHs padOTHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTIa 3TO
HE00X0IUMO B LIEJISX MPEeAyIPeKACHHS YTPO3bl )KU3HU U 3J0POBbIO paOOTHHKA WUJIH B CIyYasXx,
YCTaHOBIICHHBIX ()eIepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHGUIEHIIUATEHOCTH TpU cOope, 00paboTKe M XpaHEHUH MTEPCOHATBHBIX TAHHBIX
COTPYJIHUKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHbI€, TaK M Ha DJICKTPOHHBIE
(aBTOMATU3UPOBAHHBIC) HOCUTETN HHGOPMAITIH.

3.7. He nomyckaercsi oTBeYaTh Ha BOIPOCHI, CBS3aHHBIE C MepeIaueii mepcoHaIbHOM
nHpopmanuu 1o Teneony uim ¢akcy.

3.8. XpaHeHHe MepCOHATBHBIX NaHHBIX JOKHO MPOUCXOAUTH B IOPSIKE, HCKITFOYAIOIIEM UX
yTpaTy WU UX HEMPaBOMEPHOE UCIOIb30BaHHE.

3.9. Tlpu npuHATUHU pEUICHUH, 3aTParuBarOIINX HHTEPECHl PaOOTHHKA, pa0OTONIATEIh HE UMEET
MpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JAHHBIX PAOOTHHUKA, MOTYUYEHHBIX UCKIIIOUUTENBHO B
pe3ysbTare uX aBTOMAaTU3UPOBAHHON 00pabOTKU WITH AIEKTPOHHOTO MorydeHus. Paboronarens
YUYUTBIBACT JIMYHBIC Ka4eCTBA paOOTHUKA, €r0 TOOPOCOBECTHBIN U 3()PEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATbHBIM JaHHBIM
4.1. BHyTpeHHMII 10oCTYyI (OCTYIl BHYTPH OpPraHU3alllN).
4.1.1. TlpaBo moctymna K NepCOHAIbHBIM JAHHBIM COTPYIHUKA UMEIOT:
- TEHEPaJIbHBIN AUPEKTOP OpraHU3aLUY;
- PYKOBOJUTENH CTPYKTYPHBIX MTOJIPA3/A€ICHUN 10 HANIPABJICHUIO JIEATEIBHOCTH (JOCTYII K
JIMYHBIM JIaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOAPA3AEICHUS);
- IIpYU IEPEBOJIE U3 OJJHOIO CTPYKTYPHOTO MOJAPA3/IEIEeHUs B Ipyroe, JOCTYI K IEPCOHAIBHBIM
JAHHBIM COTPYIHUKA MOKET UMETh PYKOBOJUTENb HOBOI'O MTOIPA3/IEIICHNUS;
- caM paOOTHMK, HOCUTEIIb JAHHBIX;
- IpyTUe COTPYIHUKU OpraHU3alMy IPU BHITOJTHEHUH UMH CBOHMX CITY>KEOHBIX 0053aHHOCTEH.
4.1.2. IlepeueHb UL, UMEIOMIMX AOCTYI K IEPCOHATIBHBIM JaHHBIM paOOTHUKOB, ONPEAEIsAeTCS
IIPUKA30M T'€HEPaIbHOTO TUPEKTOPA OPraHU3aLHH.
4.2. Buemnwmii nocTym.
4.2.1. K uucimy MaccoBbIX NOTpeOUTENeH NEPCOHATBHBIX JAHHBIX BHE OPraHU3alUN MOXKHO
OTHECTH TOCYJApCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBbIE MHCIIEKLIUY;
- IPaBOOXPAHUTENIbHBIE OPraHbl;
- OpraHbl CTaTUCTHUKHY;
- CTpaxoBbI€ areHTCTBA;
- BOCHKOMATBHI;
- OpraHbl COIIMAILHOTO CTPaXOBaHUS;



- ICHCUOHHBIE (POH/IBI;

- IOJIpa3/1€JeHNs] MyHUIMNAIbHBIX OPIaHOB YIIPABJICHNUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYT K MH(POPMALIUHU TOJIBKO B cpepe cBoei
KOMIIETEHIIUH.

4.2.3. Opranuszanuu, B KOTOPbIE COTPYAHUK MOXET OCYILECTBIISITh IEPEUNCICHUS] JIEHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHUH, HETOCY1aPCTBEHHBIE TIECHCUOHHBIE (DOH[IbI, 0JIArOTBOPUTEIIbHBIE
OpraHU3aIH, KPeIUTHBIC YUPEKICHUS), MOTYT MOIYYUTh JOCTYII K IEPCOHAIBHBIM JJAHHBIM
pabOTHHKA TOJIBKO B CIIydae ero MUCbMEHHOTO Pa3peIIeHusl.

4.2.4. ]Jlpyrue opraHu3anuu.

CBeznenus o paboTarolieM COTPYAHUKE WIH YK€ YBOJIEHHOM MOT'YT OBbITh IIPEAOCTABIICHBI APYTON
OpraHU3aIMH TOJIBKO ¢ MMCbMEHHOIO 3aIpoca Ha OJIaHKe OpraHu3alliy, ¢ MPHUIOKEHUEM KOITHH
HOTapHaJIbHO 3aBEPEHHOIO 3asBJICHUS PaOOTHHKA.

[lepconanbHbIe JaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM WM YJIeHaM
€ro0 CEMbH TOJIBKO C MUCBbMEHHOT'O Pa3pelIeHns] CaMOI0 COTPYIHUKA.

B ciydae pazBoaa ObIBIIas cynpyra (Cynpyr) HIMEIOT IpaBo 0OpaTUTHCS B OPraHU3AIMIO C
MMMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOoTHOM MIaThl coTpyaHuKa 6e3 ero cornacus (YK P®D).

5. 3ammuTa nepcoHAIbHBIX JAHHBIX
5.1. Tlox yrpo3o#i win OMacCHOCTBIO yTPAThl MEPCOHAIBHBIX JaHHBIX MIOHUMAETCS €IUHUTHOE WITH
KOMIUIEKCHOE, peajbHOE WM MMOTEHIINAIbHOE, aKTUBHOE UJIU MTACCUBHOE MPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOYHUKOB YTPO3bI CO3/1aBaTh
HeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JECTAOUIN3UPYIOIee BO3ACHCTBHUE HA 3alIUILIAEMYIO0
UH(OPMAIIHIO.
5.2. Puck yrpo3sl JiTo0bIM HH(POPMAITMOHHBIM peCcypcam CO3Aa0T CTUXHIHBIC OSCTBUA,
AKCTpPEMAaIbHBIC CUTYAIUH, TEPPOPUCTHUECKUE ACHCTBHSI, aBapUU TEXHUYECKUX CPEJICTB U THHUN
CBSI3H, Apyrue 0ObEKTUBHBIE 0OCTOSATENBCTBA, 4 TAKXKE 3aMHTEPECOBAHHbBIE U HE3aMHTEPECOBAHHBIE
B BOBHUKHOBEHUU YTPO3HI JIUIIA.
5.3. 3amuTa nepCcoHaIbHBIX JAHHBIX MPEACTaBISET COO0M )KECTKO periIaMEeHTUPOBAHHBIN U
JTMHAMHYECKHU-TEXHOJIOTHUECKHUIA TTPOIECC, MPEAYPEKIAIONINA HapyIIIEHUE TOCTYITHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUICHINATHHOCTH MEPCOHANBHBIX JAHHBIX U B KOHEUHOM
cdere 00ecneUNBAIOIINIA JJOCTATOYHO HAJEKHYIO0 0€30MacHOCTh HH(OpMAITHH B Ipoliecce
YIpaBJIEHYECKOW U POU3BOACTBEHHOMN AESITEIbHOCTH KOMIIaHUH.
5.4. 3amuTa MepcOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX UCIOJIL30BAHUS WITH
yTpaThl JOJKHA OBITH 0OecTIeueHa paboToAaTENIeM 3a CUET €r0 CPECTB B MOPSIIKE,
YCTaHOBIIEHHOM (he/IepaTbHBIMU 3aKOHAMH.
5.5. "BHyTpeHHss 3ammTa’.
5.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHHPOBAHHOTO JOCTYTA K MIEPCOHATLHBIM JaHHBIM
ABIIETCS, KaK MPaBUIIO, IEPCOHAN, pabOTAIOUIHNI ¢ JOKYMEHTaMU U 0a3aMy JaHHbIX.
PermamenTanus 10CcTyma nepcoHaia K KOH(QUISHIIMAIBHBIM CBEICHUSIM, TOKYMEHTaM 1 0a3zam
JAHHBIX BXOJUT B YMCIIO OCHOBHBIX HaIlpaBJICHUN OpraHU3aIl[MOHHOM 3aIUThl HHDOpMALUK U
MpeIHa3HaueHa JIJIs pa3rpaHUYeHUs TIOJTHOMOYHNA MEXIY PyKOBOIUTEISIMHA U CIICITUAIMCTAMU
OpraHu3aliu.
5.5.2. Jlnst obecrieueHUN BHYTPEHHEH 3alIUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO
coOmo1aTh psia Mep:
- OTpaHUYCHUE U PETrJIaMEHTAIUs COCTaBa PAOOTHUKOB, (DYHKIIMOHAILHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOHPUACHIIMATLHBIX 3HAHUM;
- cTporoe n3dupareabHOe U 000CHOBAHHOE paclpe/esieHne JOKYMEHTOB U HH(POPMAILIUU MEXTY
pabOTHHKAMU;
- palMoHaIbHOE pa3MelIeHrne padbounx MecT paOOTHUKOB, TPH KOTOPOM HCKIIIOYATIOCh Obl
0ECKOHTPOJILHOE MCIIOJIb30BaHHE 3alUIAeMOi HH(OPMAIIHH;
- 3HaHHe PabOTHUKOM TpeOOBaHUN HOPMATUBHO-METOIMYECKUX JOKYMEHTOB I10 3alIUTe
WH(OPMAIINY U COXPAHECHUU TAWHEI,
- HaJM4Kue He0OXOUMBIX YCIOBHIA B TOMEIIEHUH 7Sl pabOThl ¢ KOH(UICHIINATbHBIMH
JOKYMEHTaMH M 0a3aMu JaHHBIX;



- OIpEJICICHNE U PerJIaMEHTAIUs COCTaBa paOOTHUKOB, UMEIOIINX MPABO JOCTyMa (BX0/1a) B
MOMeEILIEHUE, B KOTOPOM HaXOAMUTCS BHIYUCIUTENbHAS TEXHUKA,

- OpraHu3alus NopsaKa YHHUTOKEHUS HHPOPMAIUH;

- CBOEBPEMEHHOE BBISIBIICHUE HapyIIeHUs TpeOOBaHUI pa3pelnTeIbHON CUCTEMBI JOCTYTIa
paboTHUKAMU TIOIpa3ACIICHUS;

- BOCIIUTATeNbHAS U pa3bICHUTEIbHAS paboTa C COTPYAHUKAMU MOAPa3IeICHHUS 110
MPeIyIPexKACHUIO YTPATHI IEHHBIX CBEJCHHM MPH padoTe ¢ KOH(PHUICHITUATBHBIMU IOKyMEHTAMH;
- HE JIOMyCKaeTCs BblJava JUYHBIX Je]l COTPYIHUKOB Ha pabouune Mecta pykoBoaurteseil. JInunele
7ieJia MOTYT BBIIaBaThCs HA pabodre MecTa TOJIbKO FeHepaIbHOMY TUPEKTOPY, paOOTHHKAM OT/ela
MepcoHaia U B UCKIIOUUTEIbHBIX CIIydasx, 10 MUCbMEHHOMY pa3pelleHnI0 FeHepaibHOro
TUPEKTOPA, - PyKOBOJIUTEINIO CTPYKTYPHOTO TOIpa3/iesieHus (HampuMep, Py MOATOTOBKE
MaTepHuasoB JJis aTTECTAIlMK PaOOTHHUKA).

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYIHHUKA HA SJICKTPOHHBIX HOCUTEIISX.

Bce nmanku, conepikaniye nepcoHajabHble JaHHbIE COTPYAHHUKA, TOJKHBI OBITH 3aUILIEHBI
maposeM, KOTOPBIA COOOIIAeTCs PYKOBOAUTEIIO CITYKObI YIIPaBJICHUS IEPCOHATIOM U
PYKOBOJUTEIIO CITY>KObI MHPOPMAITMOHHBIX TEXHOIOTHA.

5.6. "Buemnsas 3amumra".

5.6.1. ns 3ammuThl KOHPUACHIIMATHHOM HHPOPMAIIUK CO3/IAI0TCS TICJICHAPABIICHHbBIE
HEOJIarONPUATHBIE YCIOBHS U TPYIHOIIPEOOIUMBIC TIPETISITCTBUS JUISI TUIA, TTBITAOIIETOCS
COBEpUINTh HECAHKIIMOHUPOBAHHBIN OCTYH U OBjlajieHue nHpopmanueil. Llenapto u pesyiabrarom
HECaHKIMOHHPOBAHHOTO JJOCTyTa K HHPOPMAIIMOHHBIM PECYPCaM MOXKET OBITh HE TOJIBKO
OBJIaJICHHE LIEHHBIMH CBEJICHUSIMU U UX UCIOJIb30BaHUE, HO U UX BUJIOU3MEHEHUE, YHUUTOKEHHE,
BHECEHHUE BUPYCA, MOAMEHA, (haTbCUPUKAIUS COEPKaHUS PEKBU3UTOB TIOKyMEHTA U JP.

5.6.2. Ilog mOCTOPOHHMUM JIUIIOM TTOHMUMAETCS JIF000€ JIUI0, HE UMEIOIIee HETIOCPEICTBEHHOTO
OTHOIICHUS K JIEATEIHLHOCTH KOMITAHUH, TIOCETUTENN, paOOTHUKH JPYTHX OPTaHU3AIIHOHHBIX
cTpykTyp. [locTopoHHME nHIla HE JOHKHBI 3HATh pachpeneieHue GyHKUui, pabouue mporeccsl,
TEXHOJIOTHIO COCTaBICHMUS, 0()OPMIICHHSI, BEICHUS M XPAHCHUS JOKYMEHTOB, JIe] U pabounx
MaTepHajIoB B OT/AEJE IepcoHaa.

5.6.3. Jlns obecrnieueHus: BHEIIHEH 3alIUThI IEPCOHANTBHBIX JAaHHBIX COTPYIHHUKOB HEOOXOIUMO
coOmro1aTh psia Mep:

- IOPSIIOK TIPUEMa, yueTa U KOHTPOJISI IeATETbHOCTH MOCETUTEINEH;

- IPOITYCKHOM peXUM OpraHu3allnu;

- Y4€T ¥ OPSAO0K BBIAAUU YIOCTOBEPCHHIA,

- TEXHHUUYECKHE CPEJICTBA OXPAHbI, CHTHAIU3AIINH;

- IOPSIIOK OXPAaHBI TEPPUTOPHUH, 3[AHU, TOMEIICHUH, TPAHCTIOPTHBIX CPECTB;

- TpeOOBaHUs K 3aIUTe HHPOPMAIIMH NMPH HHTEPBLIOMPOBAHUH U COOCCETOBAHUSIX.

5.7. Bce numa, cBs3aHHBIC C OTYyYeHUEM, 0OpaOOTKON U 3aIIUTON MEPCOHAIBHBIX TaHHBIX,
00s13aHbI OJIHUCATh 00S13aTEILCTBO O HEPA3TJIAIICHUN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. Tlo BO3MOXHOCTH NIEPCOHANBHBIE TaHHBIE 00C3TMYUBAIOTCS.

5.9. Kpome mep 3alIUThI IEPCOHATBHBIX JaHHBIX, YCTAHOBIIEHHBIX 3aKOHO/IaTEIbCTBOM,
paboTtonarenu, paOOTHUKH U UX MPEACTABUTEIN MOTYT BhIPA0ATHIBATH COBMECTHBIE MEPBI 3aIUTHI
MEePCOHANBHBIX JaHHBIX pAOOTHUKOB.

6. IIpaBa u o0si3aHHOCTH PA0OTHHKA
6.1. 3akpermeHue npaB pabOTHHKA, PETTIAMEHTHPYIOIIMX 3alIUTY €r0 MePCOHANBHBIX JaHHBIX,
o0ecrieuynBaeT COXpPaHHOCTh IMOJIHOW U TOYHOW WH(POPMAIIUU O HEM.
6.2. PaGOTHUKH U UX MPEACTABUTENH JOJKHBI OBITH O3HAKOMIICHBI [TO/I PACTIHCKY C JOKYMEHTaMHU
OpraHM3aIlNH, yCTAHABIMBAIOIIUMH TOPSI0K 00pa0OTKH MEPCOHATBHBIX TAHHBIX pA0OTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTIX B ATOU 00JIaCTH.
6.3. B memnsx 3amuThl IEPCOHANBHBIX JaHHBIX, XPAHAIIUXCS y padoToaaress, pabOTHUK UMEET
paBo:
- TpeOOBaTh UCKITFOUCHUSI WJIM UCTIPABJICHUSI HEBEPHBIX UM HEMOJIHBIX MEPCOHATBHBIX JaHHBIX;
- Ha cBOOOHBIN OeCIIaTHBIN TOCTYI K CBOMM MEPCOHANBLHBIM JaHHBIM, BKIIOYas MPaBo Ha
MOJTyYeHHUE KOMUM JTI000M 3aIuCH, CoJlepKalllel mepcoHalbHbIe JaHHBIC,



- ICPCOHAJILHBIC JAHHBIC OLICHOYHOI'0 XapaKTCpa JOMOJHUTL 3adBJICHUCM, BbIPpAKAIOIIHUM CT'O
cOOCTBEHHYIO TOUKY 3PEHUS;

- OIIpCACIATE CBOUX HpeHCTaBHTGHeﬁ IJIg 3allIUTBI CBOUX NMCPCOHAJIIBHBIX JaHHBIX;

- HA COXPAHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHON TallHBI.

6.4. PaboTHHK 00s13aH:

- mepeiaBaTh pabOTOAATENIO WIIH €T0 MPEICTABUTEITI0 KOMIUICKC JIOCTOBEPHBIX,
AOKYMCHTHUPOBAHHBIX NTCPCOHAJIBHBIX JaHHBIX, COCTAB KOTOPLIX YCTAHOBJICH prI[OBI:IM KOICKCOM
P®.

- CBOEBPEMEHHO CO00IIaTh paboToAaTeN0 00 U3MEHEHHUU CBOUX TMEPCOHAIBHBIX JaHHBIX.

6.5. PaGoTHUKM CTaBsAT paboTomaTENsI B U3BECTHOCTH 00 M3MEHEHUH (haMIIINU, UMEHH, OTYECTBA,
JAThl POKJICHHUS, YTO I10IY4aeT OTPAKEHUE B TPYIOBOM KHUKKE HA OCHOBAHUM IIPEJCTaBICHHBIX
TOKyMeHTOB. [Ipr HEOOXOTUMOCTH U3MEHSIOTCS JaHHBIE 00 00pa3oBaHuu, mpodeccum,
CIIENUAIBHOCTH, [IPUCBOCHUH HOBOI'O pa3psaa U Ip.

6.6. B mensx 3ammThl YaCTHOM KU3HH, TUIYHOM U CEMEMHOW TalHbI paOOTHUKU HE JOJIKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKy NEpCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHS,
MMOCKOJIBKY 3TO MOXKET MOBJICYb TPUYMHEHHE MOPAJIBLHOTO, MATEPUAILHOTO Bpea.

7. OTBeTCTBEHHOCTH 32 pasrjalieHne KOH(puAeHINaJIbHOi HHPOPMALNH, CBA3AHHOH C
NEePCOHAIbHBIMH JAHHBIMH

7.1. TlepconanbHasi OTBETCTBEHHOCTD - OJTHO M3 TJIABHBIX TPEOOBAHMI K OpraHU3aINH
(YHKIIMOHMPOBAHUS CUCTEMBI 3AIIUTHI IEPCOHATBHOM HH(pOPMAIMU U 00s3aTEIHLHOE YCIOBHUE
obecrieueHus YPpPEKTUBHOCTH ITOM CUCTEMBI.
7.2. YOpuanueckue u GU3NIECKUE JIUIA, B COOTBETCTBUU CO CBOMMH ITOJTHOMOYHUSIMH BIIAICIOLIHE
uHpopManuel o rpakaaHax, NoJy4arolie U UCTIONb3YIOLIHIE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 3a HapyILICHUE PEKUMA 3aALLUTHI,
00pabOTKH M TIOPSIKA UCTIOIB30BAHMS 3TON HH(OPMAITUH.
7.3. PykoBonauTenb, pazpeuiaomnuii 10CTy COTPYAHUKA K KOHPHUICHIINAILHOMY JOKYMEHTY,
HECET MEPCOHAIIBHYI0 OTBETCTBEHHOCTD 32 JJAHHOE PA3PEIICHUE.
7.4. Kaxaplil COTpYIHUK OPTaHU3AIMH, TIOTYYaroMuil 11 paboThl KOH(PHUAESHIINATbHBIN
JOKYMEHT, HECET €IMHOIMYHYI0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTEINS U
KOH(HUIEHIINATBHOCTh UH(OPMALIHH.
7.5. Jluna, BUHOBHBIE B HApYILIEHUH HOPM, PETYJIUPYIOIIUX [OJyYeHHEe, 00paObOTKy U 3aIlUTY
MIEPCOHAIBHBIX JAHHBIX pAaOOTHHUKA, HECYT TUCIMILIMHAPHYIO, aAMUHUCTPATUBHYIO, TPaKJaHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaIbHBIMU 3aKOHAMH.
7.5.1. 3a HeWcIOJHEHHE WM HEHaJIeXKallee UCTIOTHEHUE paOOTHUKOM I10 €T0 BUHE
BO3JIOKEHHBIX HA HETO 00sI3aHHOCTEH IO COOTIOACHUIO YCTAaHOBJICHHOTO MOPSAKa pabOThI CO
CBEICHUSMH KOH(UICHIIMATFHOTO XapakTepa paboToaTenb BIpaBe MPUMEHSTh
npexycMOoTpeHHble TpyoBBIM KOJEKCOM IUCHUIUIMHAPHBIC B3bICKAHN.
7.5.2. JIoJKHOCTHBIE JIUIIA, B 00513aHHOCTh KOTOPBIX BXOJHUT BEJACHUE MEPCOHAIBHBIX TAHHBIX
COTPYAHHUKA, 00513aHbl 00ECTIEYUTh KaX10My BO3MOXXHOCTh O3HAKOMJIEHHS C IOKYMEHTaMH U
MaTepHuallaMH, HEMIOCPECTBEHHO 3aTParuBaroIiiMU €ro MPpaBa U CBOOOIbI, €CIIM HHOE HE
IIPeyCMOTPEHO 3aKkoHOM. HenpaBoMepHBIil 0TKa3 B IPEI0CTaBICHUN COOPaHHBIX B
YCTaHOBJIEHHOM MOPSJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEOCTABICHHE TaKUX
JOKYMEHTOB WJIM UHOU MH(OpPMaLIMU B CIIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOM, JTH0O0
IIPEOCTaBIEHUE HEMOTHON WU 3aBEI0MO JIOKHOW HH(POPMALINK - BJ€UET HAI0XKEHUE Ha
JOJKHOCTHBIX JIMI aIMUHUCTPATUBHOTO MITpada B pa3mepe, onpenenasiemoMm Kogexcom 06
aMMHHUCTPATUBHBIX IPAaBOHAPYILICHUSAX.
7.5.3. B cootBercTBUHM ¢ ['paxk1aHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMH MOy YUBILINE
MH(POPMAIIHIO, COCTABIISAIOLIYIO CIIY>KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh IPUUYUHEHHbIE YOBITKH,
IIpUYEM Takas ke 00s13aHHOCTb BO3JIaraercsi 1 Ha pabOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyIllIEHHE HEMPUKOCHOBEHHOCTH YaCTHOM >KHU3HHU (B TOM
qlClie HE3aKOHHOE cOOMpaHKe WU paclpOCTPaHEHUE CBEACHUN O YaCTHOW KHU3HU JINLA,
COCTABJIAIOLIETO €0 JINYHYIO HJIM CEMEHHYIO TaifHy, 0€e3 ero coriacusi), HempaBOMEPHBIH JOCTYTI K
OXpaHsieMON 3aKOHOM KOMITbIOTEpHOM MH(OpMAaLNK, HEMPAaBOMEPHBIN OTKA3 B PEAOCTaBICHUH



COOpaHHBIX B YCTAHOBJICHHOM IOPSAIKE JTOKYMEHTOB U CBEJICHHM (€CITU 3TH JIESTHUS TPHYUHIIN
BpeJI IpaBaM M 3aKOHHBIM HHTEpecaM Tpaxk/iaH), COBEPILEHHBIE JUIIOM C UCIIOIb30BaHUEM CBOETO
CITy>K€OHOTO TOJIOKEHUS HaKa3bIBaeTcs mrpadom, 1100 JTUIIEHHEM IPpaBa 3aHUMATh
orpeziesieHHbIe JOHKHOCTH WU 3aHUMAThCS OIPEeIeJICHHON AeATeIbHOCThIO, TH00 apecToM B
cootBeTcTBUM ¢ YK PO.

7.6. HenpaBoMEpHOCTb JEATEIIBHOCTH OPTaHOB rOCYJapCTBEHHOM BIACTH U OpPraHU3aIUi 110
cOOpy U UCTIOJIb30BAHUIO MIEPCOHAIBHBIX TAHHBIX MOKET OBITh YCTAHOBJIEHA B CyA€0HOM MOPSIIIKE.
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