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IonosxeHHe 0 WKOJbHOM OHOIHOTEYHOM (oHIe YyIeOHHKOB,
nopsiake ero GopMHpPOBAHMUS, YUeTa, HCIOIL30BAHMS U O0ecnieyeH s
COXPAHHOCTH

1. O0uHe noJjioxkeHun

1.1. Nannoe ITonosxenue o 6u6moTeyHoM GOHIE MKOIBI pa3paboTaHo B
cooTBeTcTBUHM ¢ PenepanbrbiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6
oGpasoBanuu B Poccuiickoit @enepanum» ¢ uaMeHeHHsMA ot 8 mapTa 2026 roja u
denepanbabM 3akoHOM oT 29.12.1994 Ne 78-D3 «O 6Mb10oTeYHOM AeTIe» C
H3MeHeHHIMH oT 14 anpens 2023 roga, ¢ yyetom deaepanbHOro 3aKkoHa ot
25.07.2002 Ne 114-®3 «O npoTUBOEHCTBUY IKCTPEMUCTCKOM JEATENBHOCTID) C
u3MeHenusmu ot 15 mast 2024 roaa, @enepansHoro 3akoHa ot 24.07.1998 Ne 124-
@3 «O6 0CHOBHEIX rapaHTHsX npaB pebénka B Poccuiickoit Demepanum» ¢
HU3MeHeHusIMH oT 28 nexabps 2024 rona, ®enepanpHoro 3akoHa oT 29.12.2010 Ne
436-03 «O 3amuTe AeTei 0T HHPOpMalUy, IPUYUHAIONISH Bpe UX 300POBBIO U
pa3BuTHION C H3MeHeHusMu ot 30 HosOps 2024 roza, a Taxoke Y cTaBoMm
06pa3zoBarebHON OpPraHU3aliy U APYTHMA HOPMATHBHBIMHU [IPaBOBBIMY aKTaMH
Poccuiickoii ®enepalyy, pernaMeHTUPYIOIMMHU AeTelbHOCTh OpraHU3alui,
OCYLIECTBILIFOLIUX 00pa30BaTeNbHY 0 AEATEIbHOCTb.

1.2. Hacrosimee ITonoskenne o mKoiIbHOM 6ubnuoTeuHoM doHze (manee —
[TonoxeHue) onpezenser Nopanok yyera 6u61uoTeyHoro GoHaa 4 MEXaHU3M
(GOpMHUpOBaH¥s, COXPAHHOCTH U NPEJOCTABJIEHNS B [10JIb30BaHME y4eOHHUKOB,
yueGHbIX M0CcoOuiA, yueGHO-MEeTOIMYECKUX MaTepHaoB 00yJaroiumes
o0pa3oBaTeNbHO OpraHu3alliy (Ianee — MKoJIa), 0CBAMBAKOLIUM OCHOBHBIE
oOpa3oBareNibHbIe IPOTPaMMBI B IIpefienax (enepanbHbIX roCyAapCTBEHHBIX
06pa3oBaTeNbHbIX CTAHAAPTOB, @ TAK)XKE 3aKPEIISIET OTBETCTBEHHOCTh BCEX
yYaCTHUKOB 00pa30BaTENbHOM JEATEIBHOCTH.

1.3. ITonsaTus, ucrnons3zyemsie B [lonoxeHuu:

VuebHHuK — yueOHOe U3/1aHue, CoJepKalllee CHCTEMATHYECKOe H3JI0KEHUE
yueOHOM JAUCLMIUTMHEL, COOTBETCTBYIOLIEE y4eOHOH NIporpaMme 1 odULHATBEHO



yTBEPX/E€HHOE B KayecTBE JJaHHOro BU/A. MoskeT GBITh IIPEICTaBIIEH B Ne4aTHOH

¥ 3NeKTpOHHOH opMe.
Vye6Hoe nocodue — yuebHOe H3JIaHHE, JIOTIOJIHSAIOLIEE WM 3aMEHSIOLIEE
4aCcTHYHO MIIM MOJTHOCTBIO y4yeGHHK, OPHLIHATBHO YTBEPXK/IEHHOE B Ka4eCTBe

JlaHHOTO BHJA.

Pa6ouas TeTpaib — yueOHOe nocobue, UMeroLIEe 0coObIi AUAAKTHYECKUN
anmnapar, crocoOCTBYIOIIKH caMOCTOsTeNbHOM paboTe oGyuyaronierocs Haj

ocBOSHHEM yueOHOro NpeaAMeTa.

VyeOHO-MeTOAUUEeCKHe MaTeprabl — COBOKYIHOCTh Marepualios, B [IOJTHOM
o6beMe 06ecreurBaOIMX PENoAaBaHue [aHHOM JAUCIHIUIAHB] (aTnacel,
KOHTYpHBIE KapThl, TOypOYHOC IUTaHApPOBaHKE, CPe/ICTBA KOHTpOJIsSI 3HAHUH,

CripaBOYHbIE M3JaHUs, paboyue nporpamMmel U T.A.)-

Cpencraa 00yueHns 1 BOCIIHTAHAS — ApyTrHe UCTOUHUKH yueOHO1 uHpOpMaLKH,
mpenocTaBiiseMble 00yJaromMMCs B xone 06pa3oBaTeTBHOM NEATENIbHOCTH.

1.4. Ienbro HacTosmero I1on0XeHus 0 6u6oTedHOM (OH/Ie SABISETCS CO3AAHUE
yCIoBuit T MaKCHMANbHOTO oGecredenus y4eOHO TuTepaTypoH 0Gy1aroInXcs
IITKOJTBI, TIOBBILICHHE OTBETCTBEHHOCTH [eJaroruecKOro KOJUIEKTHBA 1 CCMBH 32
NpaBUIBHOE, PALHOHANBHOE MCIIONb30BAHME IIKOJIBHBIX y4eOHUKOB, OpraHu3atiil
paGoThI Cpe/i 00y HAIOIMXCs 1 HX pOJHMTENIEH 110 BOCIIMTAHUIO OCO3HAHHOTO,

GepeXHOro OTHOILIEHHUA K y4eOHUKY .

1.5. Y4eT JOKYMEHTOB 6UOIHOTeYHOr0 (oH/a SIBIAETCA OCHOBOM OTUETHOCTH U
IIaHUPOBAHHs AEATEIBHOCTH 6uGIHOTEKH, CIocobcTBYeT 00€CTIEYeHHMIO eT0

COXPaHHOCTH.

2. @opmupoBanue Gonaa yueOHHKOB H NOPSOK y4eTa donga yuednoi
JUTEpPATYpbI

1 1. KoMIuiexkToBaHue y4eGHoro GoHna OUOIMOTEKH IIKOJIBI IIPOUCXOUT Ha
OCHOBE €XEeroJHO yTBepXKAaeMbIX DeiepabHbIX nepeyHel yueOHHKOB,
PEKOMEH/I0BaHHBIX K HCIIOJIb30BaHHIO NPH peanu3alii HMEIOIHX
rocylapcTBEHHYIO aKKpeIUTALUIO 06pa3oBaTeNIbHBIX IPOrpaMM HauaIbHOTo
061Iero, OCHOBHOTO 0BLIEr0, CPeAHero oomero 06pa3oBaHHus, IepeyHeH
OpraHU3alyii, OCYIECTBIIAIOLIMX BBIITY CK yueGHBIX 0COOHH, KOTOPBIC
JIOILYCKAIOTCA K UCTIONIb30BAHMIO NPH pean3alni NMEIoIHX rocy1apCTBEHHYIO
aKKpeHTaIHIo 06pa3oBaTebHEIX MporpamM. EsxeronHo YTBEpIXKAAETCS NepeyeHb
yueOHUKOB ¥ YueOHBIX TToCcoOUi 06pa3oBaTebHON OpraHA3aLuy.

2.2. O6pa3oBaTeNbHas OPraHU3ALHA CAMOCTOSTENbHA B BHIOOPE M ONPEAC/ICHH:



. KOMIUIEKTA yUeOHHKOB, yueGHBIX NOCOONH, yueOHO-MeTOAUUECKUX
MaTepHaloB, o0ecrneunBalolnX npernojiaBanye yuebHoro npeamera, Kypea,
NUCLIMITTAHBI (MonyJ1s1);

. cpeAcTB 00yUEeHHUs ¥ BOCTTAHH. Bri60p cpeacTs 00yueHus U BOCIIUTAHMs
onpenensercs crienud UKol copepKaHus v ¢hopmoit opraHu3aLiK
06pa3oBaTeIbHOM NeATeNbHOCTH.

2.3. Tononuenue yyeGHoro Gponaa obecneynBaeTes 3a cueT CpeACTD

" (enepanbHOro, perHOHANLHOIO, MYHHLMITAIEHOTO OI0/DKETOB (er:35,m.2

. denepanbHOro 3aKOHa «06 obpasoBanuy B Poccuiickol depepauumn»); MHbIX

. HCTOYHMKOB, HE 3aNpelleHHBIX 3aKOHOAATeIbCTBOM P®, B T.4. 6€3B03ME3AHOTO
MOKEPTBOBAHHMS (U3HIECKUMK 1/HIH IOPANHICCKUMA JIUIIAMH.

2.4. B nensix obecrieyeHns 00y4arouxcs yyeOHUKaMH, y4eOHBIMU NOCOOHAMHU
LIKONIA MOJKET B3aHMO/elicTBOBaTh ¢ ApyrMMH obeobpasoBaTenbHBIMHU
OpraHHU3aLHAMH paioHa, Y IpaBJIeHACM obpa3oBaHHA.

2.5. HenocpecTBeHHOE PyKOBOACTBO M KOHTPOIIb paboTEI 110 CO3JaHHIO H
CBOEBPEMEHHOMY IONONHEHHIO OHONMOTEHHOr0 (hoH/Ia IIKONBHBIX Y4EeOHUKOB
OCYIIECTBIAET NUPEKTOP 06pa3oBaTeNEHOM OpraHH3alnH.

2.6. JIomycKaeTCs MCToNb30BaHue YIeOHO-METOAUECKIX KOMIUJIEKTOB, BXOJALIMX
B DejiepalibHbli NepedeHnb y4eOHUKOB, COrNaCOBAHHBIX Ha ITenaroru4eckoM
coBeTe U yTBEPXKACHHBIX TIPHKa30M JUPEKTOPA IIKOJBI.

2.7. Jlnsa 5 peKTUBHOM OpraHu3alHu o6pa3oBaTebHON AeATeIbHOCTH
ucnonp3yercs yueGHO-MeTOAMIeCKoe obecrieyeHne U3 OJHOM MpeMEeTHO-
METOIMYECKOM JIMHUH.

2.8. TTpouecc paboTsl 0 HOPMUPOBAHHIO donna yueOHON MUTEPATYPhl BKIIIOYAET
cleqyIoLIye Tarnbl:

. paGoTa efaroru4eckoro KOJIeKTHaa ¢ dejiepallbHBIM NIEPEYHEM
yueGHUKOB, pEKOMEHJOBaHHBIX (mOMyILIEeHHBIX) K UCTIONIb30BaHMIO B
06pa3oBaTeNbHBIX OPraHU3alLHsiX;

L MOJrOTOBKA CITHCKA y4eGHMKOB, TITAHUPYEMBIX K HCIIONB30BAHHMIO B HOBOM
yuebHOM roay;

e npeaocTraBJiEeHUE CIIACKa yqeﬁHHI{OB [Teparoru4ecKoMy COBETY Ha
COTJIaCOBAaHUE U YTBECPKACHUE,

JMArHOCTHKA YPOBHS 00€CTIe4eHHOCTH 00yYarOLMXCs y4eOHOH
JIMTEPaTypPOii Ha CNIe/YIOL Ui y4eOHbIH rO/l B COOTBETCTBHH C KOHTHHIE€HTOM

06y uaIOKXCS, COCTABNEHHE NIepCIIeKTHBHOTO TIaHa KOMIUIEKTOBAHHA y4eGHOro
bompa;



. odbopMIIeHHe 3aKa3a yeOHHKOB 1 y4eOHBIX MocoOuil B COOTBETCTBUH C
yTBEpIKACHHEIM CITHCKOM y4EeGHHKOB H TUIAHOM KOMILICKTOBaHNS,

. [poBe/ieHHe ayKLHOHA 1 3aKII0UEHUE 0r0BOpa C NMOCTABLIMKOM O 3aKyIIKe
y4eOHOMH 1MTepaTyphl;

. [pHeM M y4YeT BHOBb [OCTYHBIICH yueOHOMU nuTepatypsl B 6UOIHOTEKY .

2.9. BubnuoTeyHbli GOHM LIKOIBHBIX Y4eOHHKOB YYUTHIBACTCS ¥ XPAHUTCS
OTZEIBHO OT OCHOBHOTO ()OH/IA IIKOJBHOHM OHOIHOTEKH.

2.10. K 6ubmmoreuromy donay yuebHol qmutepaTyphl (ydebHOMY (oHIY)
OTHOCATCS yueOHUKH, yueOHbIe ocobus, opporpaduueckue cioBapH,
MaTeMaTH4ecKue TabIMIEl, COOPHUKH yNpaXXHEHUH ¥ 3a/1a4, MPaKTHKYMBI, KHHI'H
IUIS 9YTE€HMs1, XpECTOMATHH, pabouue TeTpajiu, aTiackl, KOHTYPHbIC KapTbl B
[Ie4aTHOM W 3JIeKTPOHHOM BHJIE, COJIEP)KaHUE KOTOPBIX OTBEYaeT TPeOOBaHUAM
rocyapcTBEHHBIX 06pa30BaTebHbIX CTaHAAPTOB, (eaepanbHbIX
rocy/lapCTBEHHBIX TpeGoBaHMH, 00pa3oBaTeNbHBIX CTaHAAPTOB U CAMOCTOATEIEHO
yCTaHaBJIMBaeMbIX TpeOOBaHUI, OpraHu3alusAMu, OCYIIECTBIIIOLIMMH
06pa3oBaTeNbHYO AeATENbHOCTD, OECMIATHO [IPEAOCTABISIOTCS B MIOJIB30BAHUE HA
BpeMsi IOJTydeHHs 06pa3oBaHis y4eOHUKH U yueOHbIe OCOOHS, a TaKKe y4eOHo-
METOIMYECKHE MaTePHATBl, CPEACTBA 00YICHUS U BOCTIUTAHHS. 00eCIIedUBAIOIIIX
IPeeMCTBEHHOCTh M3y4eHHsA AUCUHMIUIMH U CUCTEMAaTH3UPOBAHHBIX 10
oOpa3oBaTeNbHbIM 00/1aCTAM.

2.11. JIoKyMeHTbI, BKIIto9aeMbIc B GoHA OubIroTeKH, MapkupyroTes. [Ipu sTom
MOTYT GBITh MCIOJIH30BaHBI IITEMIIENH, KHIDKHbIC 3HAKH, HHIMBU/Y /IbHbIE
IITPUXOBbIE KOJIBI, IPYTHe BU/IbI MAPKMPOBKH.

2.12. JToKyMeHTBI IOCTYNAIOT B GUGTHOTEKY 1 BKIIOYAOTCS B OHOIMOTEIHBIH
doH/ B pe3y/IbTaTe OCTABKU 00513aTeNBHOr0 SK3eMIULAPA, NOKY KK (moamucky,
o6MeHa, JapeHus, 10)KePTBOBAaHU, KOMMPOBAHNs OPUTHHAIIOB U3 (OHMa
6uGHoTekH). JIOKyMEHTHI, OATOTOBJICHHBIE K IpUeMy B GubroTeuHbIA GO,
MO/IBEpraloTCs epBUYHON 06paboTKe U MHAMNBHIYaIbHOMY Y4eTy.

2.13. JloKkyMeHTBI PUHHUMAIOTCS 110 IEPBUYHBIM YYETHBIM JOKYMEHTaM
(HakJIaziHas, akT), BKIIOYAIOIIUM CITUCOK MOCTY IUIEHAH.

2.14. [Ipuem 1OKyMEHTOB, IOCTYNAMOIIKX B OUOIHOTEKY 6€3 NepBHUHBIX
JIOKYMEHTOB Ha 6e3B03Me31Hoi ocHOBe (00s3aTe/IbHbIe SK3EMILIAPEL, ACNIO3UTHBIC
3K3EMIUIAPBI MeX/IYHAPOAHBIX OpraHu3alui, 6€3B03ME3(HbIE NOCTYTIICHAA U3
HEM3BECTHBIX M aHOHHMMHBIX HCTOYHUKOB), 0(OPMIISETCS aKTOM O NMPUEME
JIOKYMEHTOB.

2.15. IlpreM QOKYMEHTOB, TOCTYTAIOLINX B OUOIHOTEKY OT IOpHIUYECKOTO,
¢H3H‘-I€CKOI‘0 JIHLIa B BUE Japa ¢ YKaBaHHGM ero HazHa4dYeHUA LI TIONOJIHEHHA




6ubnMoTeuHoro GoHAa, o(opMIISIETCS IOTOBOPOM TOKEPTBOBAHMUSA B

cootBeTcTBUH ¢ ['paxc1aHCKUM xonekcoM Poccuiickoit ®enepauun (cT. 574, 582).

2.16. TTpuem JOKyMEHTOB OT yyTaTesei B3aMeH YTePAHHbBIX U NIPU3HAHHBIX
paBHOLIEHHbIMH yTpayeHHBIM, odopmIIAETCs AKTOM O npuémMe NOKYMEHTOB B3aMeH
yTepsHHBIX. B aKTe yKa3bIBaeTCs amuus, HHULMAJIB] YHTATeNIs, CBECHHS 00
yTEPAHHBIX U3JaHUAX (perucTpaliOHHbIH HOMEp, KpaTkoe oubnuorpaduueckoe
oNUCAHMe W3LaHus, 1IeHa) CBEEHNS O NPHUHATBIX U3NAHAAX (xpaTtkoe
GubaMorpaduyeckoe onMcanne H3fatus, 1IeHa), MOATIMCH YUTATENA U
MpUHUMAIOLIEH CTOPOHBI.

2.17. Vyér 6ubnuoreunoro GorHxa y4e6HOM TuTepaTyphl OTPXKAET MOCTYILICHHE,

BBIOBITHE, OOLIYIO BENMHYMHY oHAA y4eOHHUKOB, M CITYXHT OCHOBO¥M €ro
NpaBUIBHOTO (OPMHUPOBAHHS, LIETIEBOTO HCTIONB30BAHMS 1 COXpaHHOCTH,
OCYILECTBJIEHHS. KOHTPOJIA 33 HATHYHUEM U JABHKEHUEM yueOHUKOB.

2.18. Ipouecc yyeta GuGMMOTEUHOT0 HOHAR y4eOHAKOB BKIIIOYAeT: IPHEM,
[ITeMIeIeBaHke, PETUCTPALUIO OCTYTLIEHHS, pacTpeieIeHHs TI0 KiraccaMm,
BBIGBITHS, A TAKKE [I0JBEIEHHE HTOrOB IBUKEHU QOHAA 1 ero NPOBEPKY.

2.19. Bce onepaly 1o y4eTy MPOU3BOJATCA 3aBeyOIIHM OUOIHOTEKOH,
CTOMMOCTHBIH yueT BeJeTcs OyXranTepren, 00CTY>KUBAOLIEHN IIKOITY.
MuBeHTapu3aLys yueOHoro Gponna 1 cBepka aHHbIX 6uba1oTeKH U OyXranTepuu

NpOBOAUTCA €)XXeroJHo.

2.20. VdeT y4eGHOI JIUTEPATyPBI OCYIIECTBISETCS IPYNIOBEIM criocobom U
Benercs B «KHUre CyMMapHOro y4era» (nanee - KCY) u (unu) 31€KTPOHHOM BUJIE.
KCY yueGHHKOB XPaHUTCs B OHOIHOTEKE ITOCTOSHHO.

2.21. KCY COCTOMT U3 TpeX YacTeH:

Yacts 1. [Toctynienue B Goua. B 3Ty 4acTk 3aMKChIBACTCA ofl11ee KOMUYeCTBO
MOCTYMBIINX y4eOHIKOB H HX CTONMOCTB C 005I3aTeNbHBIM YKasaHHeM HoMepa 1
JaThl COMPOBOIUTENBHOTO JoKymMeHTa. HoMep 3amucu €XErofAHo HauuHAeTCA Ne

1 ¥ ¥AET Mo NOpPsAKY MOCTYIUIEHUH.

YacTs 2. Boi6siTre 13 Gonaa. B 3Toi yacTH 3amUChIBalOTCA HOMEpa aKTOB Ha
criicanye yueGHUKOB ¢ yKasaHHEeM JaTbhl yTBEPIKACHHUSA aKTa 1 of1ero KonM4ecTsa
CIMCAHHBIX y4eBHUKOB Ha 061y cymmy. HyMepalws 3anuces o BBIOBIBIIMX
M3JIaHUAX M3 roJia B IOl IIPOAOJIKAETCH.

Yacts 3. ViTorn yuera npmkeHus (poHmoB. B TpeTbel YaCTH 3aMHChIBAIOTCH UTOTH
ABUXKeHHs PoHIA YYeGHUKOB:

* 0611iee KOMMYECTBO MIOCTYMBIINX y4eGHHMKOB 3a TEKYIIMH Tofl, Ha CyMMY;

. obl1ee KOIHYECTBO BHIGHIBIIMX YUOHUKOB 3a TEKyLMH roAi, Ha CyMMY;




. ob11ee KONH4ecTBO Y4eOHUKOB, COCTOSLINX Ha ydere Ha | sHBaps
[OC/IEAYIOLEro To/ia, Ha CyMMY .

2.22. I/IH;LHBH,uyaanblﬁ (rpymnnoBoi) y4er yueOHUKOB OCYIECTBIISAETCS B
KapTOTeKe y4eTa y4eGHHKOB Ha KaTANOXKHBIX KapTO4KaX CTaHAapTHOTO pa3mepa.
Ha kapTO4Ke yKa3bIBacTCs perucTpalMOHHbIH HOMEP, oubnuorpaduyeckoe
omucanue y4eOHUKa, CBeJeHHS O KOIHIECTBE MOCTYNHUBILUX Y4eOHHKOB C
yKa3aHHEM LIeHBIL. ITpu HEOXHOKPATHOM IOCTYIIEHHH y4eOHMKa, He UMeroLleM
OTIHYHIf, KPOME TO/1a U3/[aHKA H LEHDI, BCS MOCTYIICHHA 3aHOCSATCSA Ha eJUHYIO
kapTouky. Eciu xe B yyeGHKKe BHECEHDI HOMOTHEHHNA ¥ M3MCHEHNS, TO Ha HEro
3aBOJIUTCA HOBas KapTouka. KapTouku paccTaBIAOTCS B yIETHYIO KapTOTEKY 110
KJ1accaM, a BHYTPH KJIacCOB — [10 TIPEAMETaM. ITocyne cricaHusi BceX y4eOHHKOB
KapTOYKH M3BIMAIOTCS M3 KapTOTEKH.

2.23. YyeTHbIe KapTOUKH y4eOHUKOB PErHCTPUPYIOTCA B «KypHane perucTpaluyu
YYETHBIX KapTouek GubIoTeqHoro GpoHaa WKOIBbHBIX yueGHUKOBY, KOTOPBIH
BeJIeTCA TI0 06pasily: HoMep I0 TOPS/KY, Ha3BaHHe, kiacc, Ne akTa BBIOBITHS
KapTOYKH.

2.24. Y4eTy IOMUIeXKAT BCe Brzbl y4eOHMKOB M Y4eOHBIX noco6uii. Pabouue
TeTpajH, TMIAKTHIECKHe MaTepHallbl, TAGIHLIE, MPOIHCH, KOHTYPHBIE KapTel,
ATIIACHI ABJAIOTCS JOKYMEHTaMH BPEMEHHOTO XapakTepa. X yueT NpOU3BOAUTCA B
«TeTpany yd4eTa JOKYMEHTOB BPEMEHHOI'0 XapaKTepay.

2.25. Ha NpUHSTBIX NEPBUYHBIX YYETHBIX JOKYMEHTAX NPOM3BOAUTCA 3AIHCE,
MOATBEPKAAIOIAs, YTO OCTYMMUBIINE JOKYMEHTBI IPHHATEI B OUOTMOTEYHBIH
dhoHJ KaK B 06bEKT 0C000 LIEHHOTO ABWXKMMOIO AMYIIECTBA (nanee - OLIIN) nnu
KaK B 00BEKT MHOI'O ABMKUMOI'0O UMYIIIECTBA.

2.26. IlepBu4HBIE yUETHBIE JOKYMEHTEI, IOATBEPXKAAIOIIH S (haKT NoCTYyIIEHU,
nepenaioTcs B OyXraiTepuio Ul BKIIOYCHUA B yUeT oubnuoteuHoro GoHpa.

2.27. ExexBapTaIbHO, IPH YCIOBUA H3MEHEHHA COCTaBa OLIH, ceenenus o6
0611IeM KOJIMYEeCTBE U CTOMMOCTH JOKYMEHTOB, BKIIFOYCHHBIX B COCTAB
6ubnuoTeuHoro houaa, Kak 066eKT 0co60 LEHHOrO ABMXUMOr0o UMYIIECTBa,
nepeaalTCs y4peuTeNio.

2.28. B3aMeH yTepsHHBIX WM HCIIOPYSHHBIX y4eOHUKOB IIPHHAMAIOTCA ApYTrye
KHUTH, He0OXOAUMBIe LIKoJIe. YUeOHUKH, yTepsIHHbIE U IPUHAThIC B3aMCH,
y4uThiBatoTes B «TeTpajau yyeTa KHUT U APYTHX AOKYMEHTOB, NPUHATBIX OT
YUTATENIEH B3aMEH YTEPSHHBIXY.

2.29. Yuer BKIIOYAET perucTpalio NOCTyIIeHH!s JOKYMEHTOB B OUOIHMOTEYHBIA
Gouz, ux BLIOEITUS U3 GOHA, HTOTOBbIE IAHHbIE O BEIUYUHE (oGbeme) Bcero
6uGmHoTeYHOrO (OHA M ero MoJpasfeNoB, CTOMMOCTb GOH/a.




30. OcHOBHble TPeGOBaHMs, IPEbABISIEMbIE K yHETY 6ubnnoreynoro ¢poxaa:
IONIHOTA M IOCTOBEPHOCTh YUETHON HH(OpMALIH;

ONnepaTUBHOCTb;

JOKYMEHTHPOBaHHO® OOPMIICHHE KaK/O0TO MOCTYNIEHNUA B doHa u
:X0T0 BEIOBITHS W3 QOHJIA;

o COBMECTHMOCTD [TPHEMOB U (bopM yuera, UX HaICHKHOCTD MPH
apanielbHOM MCI0JIb30BaHHH Tpannuuonﬂoﬁ U amomamsupoaaunoﬁ
€XHOJIOIHH y4eTa,

. COOTBETCTBME HOMEHKIIATY I NoKasareneit yuera GOHIa aHAIOTHIHBIM
MOKAa3aTeNsiM rocyJapcTBeHHONH OGUOMHOTEYHOM CTATUCTUKH.

3. [lopsi0K BLIIAYH H BO3BPATA y4eOHHKOB

'3.1. ITopsnox monb3oBaHKs yue6GHOM uTepaTypoi onpeaensercs [lonoxenuem o
oubnuoreke, [IpaBunamu nons30BaHus 6UOIMOTEKON U NAaHHBIM TTonoxxeHueMm.

3.2. K 06y4arommmcsi, 0CBaUBaIOLINM OCHOBHEIE 00pa30BaTeIbHBIE IPOrPAMMBI B
npezienax ¢enepaibHbIX FOCY JaPCTBEHHBIX 06pa3oBaTeNbHBIX CTAHAAPTOB,
OTHOCATCS:

. 00y4Jaronuecs, 0CBalBaIOIIHe MPOrpaMMy Ha4yaJbHOro 00IIero
obpa3oBaHus;

. o6yuaroLuecs, 0CBauBaloll{e NPOrpaMMy OCHOBHOTIO 0011ero
oOpa3oBaHus;

. 00yyYaroIuecs, 0CBauBalolINe NIPOrpaMMy CpeHero oolero oopa3oBaHMs.

3.3. IlIkona GecriaTHO obecreynBaeT o0yyaromuxcs y4eOHuKaMu, yueOHBIMU 1
y4e6HO-MeTOJM4ECKUMU NIOCOOUSIMH B COOTBETCTBUM C (eepalbHbIM NEpeYHeM
y4eOHHMKOB, PEKOMEH/IOBAHHBIX (ZOMYyILEHHBIX ) K HCIIONBE30BaHUIO IIPU
peanu3auuy UMEIoLIMX aKKpeUTalrio 06pa3oBaTeNbHEIX IPOrpaMM HauaJIbHOIo
o0uero, ocHOBHOTO 0611ET0, CpeAHero o61Iero 06pa3oBaHus B peaenax
enepanbHbIX rocynapcTBEHHEIX 06pa3oBaTeNbHEIX CTaHAapTOB. OGecneyenue
00y4aroluXCsl YKa3aHHBIMU U3JaHUAMH OCYILECTBIIAETCA 3a CYET U3aHuUH,
UMeroLMXes B PoHJIe LIKONbHOM 6ubnuoTexu. BUbnuoTeuHsli GOHM eXeroHo

TOTIONHSACTCS HEOOXOAUMBIMH YueOHHKAMH, YIEOHBIMH H Y4eOHO-METOANYECKUMH
[0CoOOHAMHU.

3.4. VyebHasn nureparypa ncronb3yeTcs He MeHee S JIET, HO NIPU COOTBETCTBUH
Denepansromy crannapry u degepanbHOMY epedHIO Y4eOHUKOB MOXKET

Henonb3oBaThes 1o 10 ner (mucsmMo MuHUcTepcTBa 06pa3oBaHus M Hayku P® ot
08.12.2011r. Ne M/1-1634/03).




3.5, YueGHHKH, yueOHbIE nocobus ¥ yuebHO-MeToiMYeCKre MaTepurallbl,

c06XOIMMBIe 00Yy4aroIUMCs AT OCBOCHHMS y4eOHBIX TIPEeAMETOB, KYPCOB,
HCLITUTHH 3a IpeieiaMul eniepanbHBIX roCy 1apCTBEHHbIX oOpa3zoBaTeNbHbIX

TaHIapPTOB, POJUTEIH (3aKOHHBIE NPE/ICTABUTEIHN) IPHOOpETArOT
aMOCTOSATEIbHO.

3.6. JleraM-UHBaIKIaM H ACTAM C OrpaHUYEHHbIMUA BO3MOXKHOCTAMMU 3/10POBB,
06Yy4aIOIIMMCs Ha JIOMY T10 OCHOBHbIM 0011eo0pa3oBaTebHBIM NIPOrpaMmam ¢
CHOB30BAaHAEM AUCTAHLMOHHBIX 00pa3oBaTeIbHBIX TEXHOJIOTHH Ha IepHoJ
oJydeHHs 06pa3oBaHUA y4eOHHKH MPEIOCTaBISIOTCS B [I0JIb30BAHAC OecraTHO.

' 3.7. Yue6HuKH, yueGHbIe 10COOHS 1 y4eOHO-METOAUYECKHE MATEpHAIE] (pabouue
| TIpOrpaMMBl, IOYPOYHOE MITaHMPOBAHHE, MeTOANYeCcKHe TIOCOOUS | T.I1.) JULA

| JIMYHOTO TOJIB30BAHMSA YUHTEJIs IKOJIbI IPUOOPETAIOT CaMOCTOATEIBHO. Ecnu

. [laHHBIE M3/IaHMs MMEFOTCA B HATM4KH B doHne OUOIMOTEKH, yIUTEIA
06eCIIeYuBaIOTCS UMM B eQUHUYIHOM 3K3eMIUIApe OeCraTHo.

3.8. Yue6GHHKH, yueOHbIE U yIeOHO-METOAUICCKHE moco6us MpeloCTaBIISIOTCA
06y YaIOLIMMCS IIKOJIb] B JIAYHOE I0JIb30BaHHE 110 OAHOMY KOMIUICKTY CPOKOM Ha
OIIMH I'OJl HE3aBUCHMO OT TOT'0, Ha KaKo# cpoK 00y4eHHs OHU pacCUHTaHbI.
BTOpOit KOMIUIEKT Y4eGHHUKOB MOXKET OBITE BbIAAH M0 3aABICHUIO poauTesen B
CBSI3H C YXyALIEHHEM 310pOBbs 00Y4aromerocs Ipu HaIMIHHA cBOOOHBIX
9K3EeMILLIPOB B 6HOIMOTEKE.

3.9. Tlepen HagaoM y4eGHOro roa GudIMoTeKaph BHIAACT y4eOHMKH Ha KJ1ace
KJIacCHBIM pykoBozuTensaMm 1-11 knaccos 1o rpaduKy, yTBEPKAEHHOMY
JMpeKTOpoM LIKobl. Beiaaya y4e0HOM TUTEepaTyphbl KIACCHBIM PYKOBOJAUTEISM
duxcupyercs B «KHure BblAaIH y4eOHHUKOBY Y TMIOATBEPIKAAETCS IOAIIUCHIO

KJIACCHOT'O pYKOBOAUTCIIA.

3.10. O6yyaroIMecs LKOIbI HONy4aroT y4eOHUKA 1 yueGHbIie nocobus u3 ponaa
6U6IMOTEKH Y KIACCHBIX PYKOBOJIUTENeH B Haualle y4ebHoro roza. Brinaya
y4eOHUKOB H YUeOHBIX OCOGHH POIUTENAM 1-X KIacCOB U 00yHaloIUMCs 2-9
KIaccoB (PMKCHPYETCA KIAaCCHBIMU PYKOBOAUTENAMA B «BeoMoCTH BhIAAYH H
BO3BpaTa y4eOHMKOBY U IOATBEPXKIAETCS JINYHOH NOANMCHIO OAHOrO U3
poauTeneit oGy4yatouerocs B 1 kinacce, a Bo 2-11 kiaccax — JIMYHOMN MOANHUCEIO
o6yuaromerocs. «BeOMOCTH BBIIauM ¥ BO3BpaTa y4eOHUKOB» XPaHATCSH B
6uGnuoTexe. Knaccuele pykopoautenu 1-11 k1accos npoBoasT Geceny-
MHCTPYKTaX 06YYaOIMXCsl CBOEro Kacca ¥ X pojuTeNel (3aKOHHBIX
NpeaCTaBUTeNIel) O MpaBUIIaX T0JIb30BaHMs yUeOHUKaMH.

3.11. B MCKIIIOYUTENBHEIX clydasx oby4aromuecs (H0MKHUKH, BHOBb
npuGHIBLIKE, 2 TAKOKe A5 noaroToBku k OI'D u EI'D, Ha neTHee 06yueHue)
MOJIY4al0T yueOHUKH y GubnuoTexaps. YueOHUKH JUIA IOArOTOBKH K OramEI3
o6y4aromumes 9-x u 11-X KJ1acCoB ¥ BHOBB NPUOBIBLIAM BBIIAIOTCSA TOJILKO npH



nann4uu ux B Gubnnorexke. Briiaua HEeoOXO0/IMMBIX Y4eOHMKOB Ha JIETHUH Nepro
uKcHpyeTcs B qUTATENBCKUX (OPMyYIIsipax Mo JIMYHYIO MOANHUCH 00y YaloIMXCH.

3.12. YueGHIKH MOTYT ObITh BbIJIaHbI KaK HOBbIE, TaK M HCII0JIb30BAHHBIC paHee. B
TeveHue 0/HOM Heaenu 06y uatoLHecs JOMKHbI IPOCMOTPETh BCE y4eOHUKH 1
yue6Hble 10COOUS, BbIAAHHBIE UM B JIMYHOE TOL3OBAHHKE. [Ipu obnapyxeHuu
e()eKTOB, MEIIAIOLIMX BOCIIPUATHIO yue6HOro MaTepHana (OTCyTCTBHS JIMCTOB,
opuH TeKkcTa) 00y YaIOLMHCA HIIH €r0 POAHTEIH (3aKOHHBIE NPEJICTABUTEIIHN)
OTyT 06paTUTECS B GHONMOTEKY JUIA 3aMEHbI €r0 PYTHM. Y4yeOHUK MOXKET ObITh
aMeHeH TpH ero Hanuyuu B Qpomre GubauoTexy. 110 HCTEUeHHH yKa3aHHOTo
pOKa NpeTeH3U! 110 BHELIHEMY BHY U Ka4eCTBY yuyeGHuKa OUOIHOTEKOMH He
PMHHMMAIOTCSl, @ OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC nedexTsl B CIaBaeMbIX
ye6GHMKaX HECET TOT 00yYarOLHiCs, KOTOPBIH MU MOJIE30BAJICA.

3.13. B xoHIle yue6HOro roaa 1 npH rnepexone ofyuarolerocs: B Te4eHHe
y4e6GHOro rojia U3 LIKOJIbI B APYTYH0 06pa3oBaTeNbHy 0 OpraHU3atuio y4eOHHKH,
y4eGHbIe Toco6us, pabodme TeTPany ¥ y4eOHO-MeTOANIECKHEe MATEPHAIIEL,
MpeXoCTaB/IeHHbIe B THYHOE MOJIb30BaHNe 00yJarOMMXCs, BO3BPALIAIOTCH B
HUOIMOTEKY LIKOMBL B Cllyuae opuM UM yTepu y4eOHHKa, y4eOHOro Uiu
yueGHO-METOANYECKOr0 N0CO0HS, IPEIOCTaBICHHOTO o0y4arouemMycs B JTHIHOE
[10JIb30BAHKE, POIHUTENH (3aKOHHBIE IIPEICTABUTENH) 0053aHE! BO3MECTHTD yepo

1 BepHYTb B GUGIHOTEKY HOBbIH y4eOHHK.

3.14. O6yyarouuecs BbITYCKHBIX KJIACCOB Iepe/ MOTy4eHUEM 10Ky MeHTa 06
OKOHYAHHH LIKOJIBI 00S3aHBI TIOJHOCTBIO PACCUUTATECS ¢ GUOIMOTEKOH (T10
06X0IHOMY JIHCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€0HOr0 rojia OCYyIECTBIACTCA MO rpaduky,
coCTaBJIeHHOMY 3aBefyollel 6HOIHOTEKON U Y TBEPXKACHHOMY AUPEKTOPOM
LIKOJIBI.

[TpyeM y4eGHUKOB NIPOU3BOJIUTCS:

. ot o6yyatomuxcs 1 — 8, 10 K1accoB - KIACCHBIMH PyKOBOJUTEIIAMH,

. ot oGyuatowmxcs 9 1 11 knaccos - 3aBeayroLICH 6u6MOTEKOM COBMECTHO C
KJIACCHBIMHM PyKOBOJHUTEJISAMH.

Knaccubiit pykosoautens obecneunsaer 100% sBKy 06y4aroIHXcs CO BCEMH
yueGHHKaMH B COOTBETCTBUH C rpaMKoM.

3.16. OGyuaromuecs 0613aHbI CAATb YYEOHUKH B IIKOTBHYIO 6UOIHOTEKY B
COCTOSIHMH, COOTBETCTBYIOILEM €AHHBIM TPeOOBAHUAM M0 HX MCI0JIb30BAHHIO U

COXPaHHOCTH,

4. BbIGbITHE y4eOHHKOB H3 GHOIHOTEHHOrO donaa



4.1. CpoK MCIOJIb30BAHMS yueGHMKa He MEHEe IIATH JIET,

2. BuiGbiTHe yueOHIKOB U3 ponza OUOIMOTEKH ITPOU3BOAUTCS MO NPUYHHAM:

perxocTH (pU3MUecKuit M3HOC);
yCTapelloCTH M0 COAEPIKAHHIO;
yTepe (¢ ykasaHueM KOHKPETHBIX 06CTOATENBCTB yTEPH).

B aKkTe 0 BLIOBLITUH PUKCUPYIOTCS CBEICHM 06 y4eOHUKaX, MCKIIFOYAEMbIX TOJBKO
0 OJHOM NpUYHUHE.

4.3. CrivcaHne yueGHUKOB MPOBOJUTCS HE PEKE OTHOTO pasa B rOJ. Ha xaxapii
Buy cricanus («Berxuey, «YcTapeBilye N0 COACPHKAHUION, «YTepsHHBIE
WTaTeJ M) COCTABIIETCA aKT B 2-X IK3eMILAPaX, KOTOPBIH IOANUCHIBACTCA
'KOMHCCHEN U yTBEPXKIaeTCs IMPEKTOPOM LIKOJIBL. OpauH 5K3eMILIAp aKTa
XpaHHUTCs B OHONMOTEKE, APYTOoH NepefacTcs Mol pacrmucky B OyXraiTepuro,
KOTOpast IPOM3BOJKT CIIMCAHHKE C OaNaHCa LIKObL yKa3aHHO} B aKTe CTOMMOCTH
yueGuukoB. CriMcaHHbIe 10 aKTy y4eOHUKU CAAIOTCS B COOTBETCTBYIOIKE
OpraHM3all{H 110 3ar0TOBKE BTOPHYHOIO CBIPBA. JleHbru OT clauu y4eOHUKOB
BHOCSTCS Ha pacyeTHBIM CUET IIKOJIBL.

4.4, BeiGbiTre yueGHnKoB 13 GoHaa GHONHOTEKH ODOPMIIIETCS aKTOM 00
MCIUTIOUEHMH U OTPAXAETCS B KHUTE CYMMApHOTO Y4eTa, a TAKXKe B KapTOTEKE
yueTa y4eOHHKOB. BoiObITHE YIeOHEIX MaTepHasioB BpEMEHHOTO XpaHEHN
pOM3BOIKMTCS B KOHIIE KaJIeH/aPHOTO TO/1a 0 aKTY C YKa3aHHEM NPUIMHbL:
«MaTepHal BpEMEHHOTO XPaHEHHUSD.

4.5. AKTBI Ha CTIMCaHKe yIeOHUKOB BU3UPYIOTCS YWICHAMH KOMUCCHH 110
coXpaHHOCTH (JOHIIOB. 3aBU3UPOBAHHEIE AKThI Y TBEPXKAAIOTCA AUPEKTOPOM
IIKOJIBI.

4.6. CriHcaHHbIe IO aKTy YU4eGHMKH MOTYT GBITh HCIOJIb30BAHBI JUI H3TOTOBICHUA
JMIAKTHYECKOrO MaTepuaa, Uil PECTaBPALMOHHEIX paboT MM NePEAAoTCA
OpraHM3aIHMAM I10 3aroTOBKe BTOPCHIPbs. HacTs y4eOHUKOB, HaXOAIUXCS B
y/IOBJIETBOPUTE/ILHOM COCTOSIHUM, TIOCJIE CIIUCAHHS MOXKET BbIAABATECA
oGyuaromumes s IOArOTOBKM K 3K3aMeHaM, NepefaBaThes B y4eGHbIe KaOUHETHI
WM HMCIIO/IB30BAHBI A1l PEMOHTA APYTHX Y4eOHUKOB.

4.7. XpaHeHHUe CrIMCaHHBIX y4eOHNKOB BMECTE € JIEMCTBYIOLMMH 3aMpeLiaeTes.
5. YyeT uTOroB ABHAKeHHA GnbanOTeuHOro hoHAa

5.1. iToru aBuoxeHus GOHIOB MOJABOJATCS B KHUIe CyMMapHOro yHera
6uGMoTedHoro GoHa (MK JAPYTOM PerucTpe CyMMapHOTO yHeTa, NPUHSATOM B
6u6nHOTEKE) HA OCHOBAHMH JAHHBIX CYMMApHOT0 yHeTa 0 NOCTYIUIEHUH H
BbIOBITHH JIOKY MEHTOB.



5.2. iToroBblie aHHbIe UMEIOT YeThipe 06s53aTeNIbHBIX 10KA3aTeNs: COCTOSIIO Ha
HaYaJIo To/ia, MOCTYIIMIIO 3a IO, BLIOBIIO 32 oM, COCTOUT Ha KOHEI rojia.
HWroroBsle JaHHbIE 10 31€KTPOHHBLIM CETEBBIM YAaJeHHBIM JOKyMEHTaM
NPEACTABJISIOTCS ClIeAYIOLMMU MOKA3aTeNsIMUA YUYETHBIX eIMHHMILL; COCTOANIO Ha

Hay4aJio rojia, oGopMIeHO B LOCTYI B TeUeHHe ToAa, JOCTY Il PeKpaleH B TCUCHNE
rojia, COCTOMT Ha KOHell roja.

6. Ilposepka HanH4usA NOKYMeHTOB OuGanoTeYHOro GhoHAA

6.1. Obs3aTenbHas MHBEHTapHU3aLKs IPOBOJHUTCS B CIEAYIOLIMX CydasX:
. NP CMEeHe MaTepHallbHO OTBETCTBEHHOTO JIMLa;

[ ]

TIpH BBISABJICHUH (HaKTOB XHUILEHHUS I TIOPYH TOKYMEHTOB;

. B C/lyyae CTUXMHHOro 6e/CTBH s, TI0XKapa UK JPYTUX Ype3BEI9aiHbIX
CHUTYallWi, BEI3BAHHBIX 9KCTPEMaJIbHBIMU YCIIOBHAMM;

. npu nepenade Goxna 6M6MHOTEKH HIIM €€ YaCTH B apeHAY;
. IpK peOpraHU3aLMH 1 JIMKBUJALMA OUOIHMOTEKH.

Jlnis npoBeieHHs: IPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHON OpraHU3alUuu
Ha3HAYaeTCsl KOMUCCHS, B COCTaB KOMUCCHHU JO/DKEH BXOJUTD IIPECTaBUTEIND
OyXrajiTepu.

6.2. ITpoBepka GoHAa B IUIAHOBOM IOPS/IKE OCYILECTBIISAETCSA OAMH pa3 B S JIeT.

6.3. ITpoBepka Bcero GoH/A HIIK €r0 YaCTH 3aBEPLIAETCA COCTABIIEHHEM aKTa 0
pe3yJbTaTax MpOBEAEHHs POBEPKY HATMYHS JOKYMEHTOB y4eOHOro GoHza 1
NpHIOKEHHEM K HEMY CIIMCKA JOKYMEHTOB, OTCYTCTBYIOLIMX MO
HeyCTaHOBJIEHHOH NPHYKHE.

B akTe (UKCHPYIOTCS CBEACHHS O KOJIHYECTBE:
. JIOKyMEHTOB y4eOHOTro (POH/A 110 AAHHBIM yUYeTa;
# JOKYMEHTOB, UMEIOIIUXCSA B HAJIMIHH;

. JIOKYMEHTOB, OTCYTCTBYOLIMX B OubnuoTeyHoM doHuze no
HEYCTaHOBJIEHHON MPUYHHE.

B axre Taxke yKa3bIBalOTCSH HOMED U J1aTa aKkTa O NPOBEJCHUH TpeabLIyIeH
NpOBEepKU. AKT C MPWIOKEHUEM CIIUCKA JOKYMEHTOB, OTCY TCTBYIOLUHX IO
HEYCTaHOBJIEHHO MPUYKHE, OIMCBIBAETCS NPE/ICEAATENIEM U YIeHaAMH
KOMHCCHH U YTBEP)KAAETCsl IMPEKTOPOM IIKOJIBL.

6.4. TIpu BBISIBNIEHUH B IIpoOLiEcce NIPOBEPKH GOHAA OTCYTCTBYIOIIHUX JIOKYMEHTOB H
HEBO3MOYKHOCTH YCTAHOBJIEHHS! BUHOBHBIX JIMI YOBITKH 110 HEAOCTa4e
CIIHCHIBAIOTCSA B COOTBETCTBHH C JEHCTBYIONMM 3aKOHOJATEIBCTBOM.
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7. leNoNpPOU3BOACTBO B OPraHu3auuu yuera 6néaunoreunoro ponaa

7.1. Opranu3anus paboTsl ¢ JOKYMeHTaMH 110 yueTy 6ubnuoreynoro dpotza
OCYLIECTBIISETCS 110 NPaBUIAM BeJIeHHs Je0NPOM3BOACTBA.

7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYLIECTBIIAETCA YUET, OAIeNaT
TOCTOSIHHOMY XPaHEHUIO KaK JIOKYMEHThI CTporoi oryetHocTH. [locTosHHO, 10
NIMKBUALMK OMONMOTEKH, XpaHSTCs pErUCTpbl MHAMBU/ILYaIbHOTO U CyMMApHOro
y4eTa IOKyMeHTOB OubnuoteyHoro ¢hoHza (perucTpaloHHbIE KHAIH,
VHBEHTAPHbIE KHUIH, KHATHM CyMMapHOTO Y4eTa, y4eTHBIH KaTajor H KaTaJIOTH).

7.3. B COOTBETCTBUM C NPABUIIAMH OpraHH3aLMK roCy1apCTBEHHOTO apXHBHOTO
JieNla YCTaHABIIMBAKOTCS CIIEYIOIIHe CPOKH XpaHEHHs TOKYMEHTOB,
o0ecneunBarOIMX YYET U COXPAHHOCTh (OH/IOB:

. CONPOBOMTENbHBIE IOKYMEHTHI (HaKIaAHbIE, CYETa, OTIUCH, CITMCKH Ha
NOCTYMAMOIIYIO IUTEPATypy) — 3 TOAa;

. NPYXO/IHBIE aKThl Ha JIUTEPATYpY, [0y YeHHYIO OeCIUIaTHO WK Ge3
CONPOBOAMTENBHBIX JOKYMEHTOB, — 3 ro/a;

. KHUIa y4yeTa JIATEpaTypbl, yTEpsSHHON YMTATENsAMH U NPUHATOH B3aMeH, — 3
ropa;
. aKTBl HA CIIMCAHME KHUT U TIEPUOMUECKUX U3IaHUH, YUETHbIE KapTOYKH,

KHIDKHBIE GOPMYJISApHI CIMCAHHBIX M3faHui — 10 Jet.

7.4. T1o HCTEUEHNH CPOKOB XPAHEHHS YUeTHbIE JOKYMEHTEI IOJJIEXKAT
YHMYTOXEHMUIO B YCTaHOBJIEHHOM MNOpSIAKe.

7.5. ITo oxoHYaHUs OuepeNHON NPOBEPKU POHIA XPAHATCS aKThI O Pe3yJIbTaTax
TPOBEZIeHMA MPOBEPKU HANMUKs TOKYMEHTOB 6uboTeunoro dorna.

8. OGecneyenne COXpaHHoCcTH OnOANOTEUHOrO POHAA MKONBHBIX Y4eOHHKOB

8.1. CoxpanHocTb hoHIa obecrieyuBaeTcs CO3AaHUEM ONTUMAIBLHBIX YCIOBHH
XpaHeHUsl U UCIIOJIb30BaHUA y4eOHUKOB, a TAX)Xe 0XPaHOM UX OT MOPYH U
XUILEHUH,

8.2. XpaHeHue yueOHUKOB OCYIIECTBIAETCS COMIACHO AEHCTBYIOLUM
WHCcTpyKupsaM 1o oxpaHe Tpy/a ¥ NoXapHo# 6e30MacHOCTH.

8.3. ®oHy yueOHUKOB PacronaraeTcs ¥ yYUThIBAETCsl OT/I@JIBHO OT OCHOBHOIO
doupa.

8.4. OTBETCTBEHHOCTH 32 OPTaHM3ALMIO COXPAHHOCTH (oHza y4eGHHKOB
BO3JIaraeTcs Ha AUPEKTOpa LIKOJIBI M 3aBeyIouero 6ubanoTexoi.
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8.5. OTBETCTBEHHOCTb 32 COCTOHHE M COXPAHHOCTh BhIIAHHBIX yueOHHMKOB B
TeyeHue YueGHOTo roja HecyT 00ydaroluecs, MoNb3YIoUHecs STHM donmom. Orn
%xe, MpU He0OXOAUMOCTH, OCYILIECTBILAIOT HX PEMOHT.

8.6. B ciryuae yTepu Ui NOpYH y4eGHNKA POUTENH (3aKOHHDIE NpeJICTAaBUTEIH)
BO3MELIAIOT HAHECEHHBIH yiep6 B COOTBETCTBHH C ACHCTBYIOMHM
3aKOHOJATENIbCTBOM.

8.7. B Le/IAX KOHTPOJIS 32 COXPAHHOCTBIO y4eGHUKOB 00y 4atoHMHCA 2 pa3a B rojy
(ceHTAOpH M anpens) OHOIHOTEKOH MPOBOAATCS BBIOOPOYHbIE PEHIBI MO MPOBEPKE
cocTosiHUA YueOHuKoB. CBeEeHUs O pe3ybTaTaX peiizia JOBOAATCS [0 KIACCHOTO
PYKOBOJMTEJIS], P HEOOXOAUMOCTH J10 32BYa 10 VBP. Io pe3yneTaram
TPOBEPKH COCTABJAETCS aKT.

8.8. Kputepuu no npoBepKe COCTOSHUA y4eOHUKOB:

. HaJIM4He 3aMMCH O TIPHHANIEXHOCTH yueOHuKa 00ydaroIemycs;

. HaJIM4Me BeeX y4eOHHKOB Ha MOMEHT NPOBEPKH (COrIacHO paClUCaHHIO
YPOKOB);

. HaJIMgHe 00JI0XKEK Ha y4eOHHKaX;

. BHeIIHUH BUJ y4eOHUKA (OTCYTCTBUE IPA3H, HaJMCcel, TOMSITOCTEH,

[I0pe30B, PBaHBIX CTPAHHI], TIOBPEXUICHHH NEPENIETOB B y4eOHHKaX);
. ais 1 — 4 kiaccos - HaJUYHE 3aKIazIOK.
9. [IpaBuAa MOJIL30BAHNAS Y HeOHHKAMH /sl o0yuarouHXxes U poanTeei

9.1. O6yuyaroLyecs UMEIOT NIPaBo MOoIy4aTh yueOHUKH, IPeyCMOTPEHHbIE
06pasoBaTeNbHbIMU [IPOrpaMMaMH LIKOJbI, BO BPEMEHHOE NO/Ib30BAHHE H3 donna
6ubauoTeku OecrIaTHoO.

9.2. VyeGHUKH BbIIAOTCA 00y4aloIMMC CPOKOM Ha OZIUH IO/, HE3aBUCUMO OT
TOro, Ha KaKoil cpok 06y4eHUs OHH pacCUUTaHBI, 6e3 npasa fepefayu U IpOJaXH.
Bo3BpaT yueGHMKOB FapaHTHPYETCs POAUTENAMHU (3aKOHHBIMH TIPEACTABUTENAMH).

9.3. YueGHUKM MOTYT ObITh BbIJIAHbI KAK HOBBIE, TAK H HCMO/IL3OBAHHMIC paHee.
ITpo6nems! HexBAaTKU Y4eOHHKOB peLLIAIOTCA 1epe3 06MeHHO-pe3epBHBIi (HOHA
Ko/ paifoHa (061aCTHOrO LIEHTPa).

9.4. O6yyaroLiyecs AOMKHbI NOANUCATE KayIbli yueOGHHK, TOTy4eHHbIH 13 QoHza
LIKONbHOM 61u6TMoTeKH (Y4eOHbIH rof, GaMuus, UM, KJ1acc).

9.5. YyeBGHUK AO/DKEH MMETD AOTONHATEILHYIO CHEMHYIO OONIOXKKY.

9.6. B yueGHHKaX HeNb3sl IACATh, pUCOBATD, 3aru6aTh ¥ BEIPHIBaTh CTPAHULIbI H
T.0.



9.7. OGyuatonuecs 00s13aHbl BO3BPAILATE LKONBHBIC yueOHHKH B OTIPATHOM BHlE,
110 HeOOXOAUMOCTH PEMOHTHPOBATL HX.

0.8. VueGHUKH 10/ KHbI BO3BpALIATLCs B 610aHOTEKY B yCTAaHOBICHHDIC CPOKH B
KOHLle yueOHOoro roaa, 10 JETHUX KaHHKYI.

9.9, Beimyckuuky (9,11 kiacco) 06s13aHbl paccHHTATLCA € Ou6IHOTEKOMH M0
HCTEYEHUH cpoKa 00yueHUs (110 MosnyHeHHs aTTecTaTa).

9.10. O6yyaiourecs, BLIObIBAIOLIHE B TEUCHHE yueGHoro roja, 06sA3aHbl CAATh
y4yeOHUKK nepej NnomyYeHneM J0KyMEHTOB.

9.11. B ciyyae mopuu Wi yTepH y4eOHHKOB o6yuatoluecs 00s13aHbl BO3MECTHTD
MX HOBBIMM M/TH PABHOLEHHBIMH 110 COTJIACOBAHHIO C 3aBEAYIOLIMM OUONIHOTEKOH.

9.12. OTBETCTBEHHOCTb 3@ COXPAHHOCTD MOJIy4EHHBIX LIKOIbHBIX y4eOHMKOB
HecyT Kak o0yuatoluecs, TaK 1 HX pOAUTENH (3aKOHHBIE MPeJICTABHTENIN),

10. Tpe6oBaHHS K HCNOJbL3OBAHHIO H oGecnevyeHHI0 COXPAHHOCTH Y4eOHHKOB

10.1. O6yuatowuecs 06s3aHbl GepexHO OTHOCUTHCS K yueGHHKaAM, HE I0MYCKaTb
JX 3arpA3HEHUS U MOPYM, TPUBOAALIMX K MOTEPE vHbOpMALIMY, YXY ALIAIOLUINX
yn0604HTaEMOCTD, YCIIOBHS YTEHHUS (roTeps 31eMeHTOB H300paXKeHUs, MATHA,
LiapanuHbl, OTCYTCTBME OJHOM Wik Bosiee CTpaHHLL, CKIEHBAHNE CTPAHHLL K

NOBPEX/IEHHE TEKCTA WM WILTIOCTPALIMI NPH PACKPBITHH, nepopmanus,
NOTpenaHHOCTh 6710Ka MM TIEperuieTa).

10.2. T1pu ucnonb30oBaHMK Y4eOHUKa NEPBOro rojid, OH A0JKEH ObITb CIAH B
LIKOJIBHYIO GHOIHOTEKY B OTIIHYHOM COCTOAHWM: YMCTBIM, LeIbIM, Oe3

MOBPEXAEHHUI ¥ TOTEPTOCTEH KOpELuKa, YIJIOB Nepenera, 6e3 oTpbIBa MepernieTa
oT Onoka.

10.3. [Mpu ucnonb3oBaHHH y4eOHHKA BTOPOrO-TPETHErO rofia, OH NOJKEH OBITh
CllaH B LIKOJbHYI0 OHOMHOTEKY B XOPOLIEM COCTOAHHUH: YHCTBIM, LIEIIbIM,

JONYCKAIOTCA HE3HAYMTENbHBIE OBPEXAEHUSA: MOTYT ObITh HEMHOIO NOTPENaHkI
YrOJIKM NeperieTa, KOpewok (Ho He NopBaH).

10.4. I1pu ucnonb3oBanuy yHeOHHKa HETBIPEX-NATH JICT, OH AO/KEH OBITH C/1aH B
WKONLHYIO GUGIHOTEKY B YOBNETBOPHTENIbHOM COCTOSAHHH, IPHIOAHBIM AT
JaJIbHelLIero HCMOJbIOBAHNS: YHCTBIM, JONyCKASTCA HaipbIB Kopeluka (He Gonee
| cM. oT Kpasi) ¥ neperJieTa B MeCTe ero COeIMHEH!A C GnoxoM.

10.5. ITpu ucnonb3oBaHUH yueGHKKa LIeCTH JIeT U Gonee, OH AOMKEH ObLITh CAQH B
LIKOJIbHYIO GU6IMOTEKY B YJIOBJIETBOPUTEILHOM COCTOAHHH, NIPHIOAHBIM s
JaNibHeiilero UCroJib30BaHHs: YHCThIM, AOMYCKAeTCs HaZIpbiB KOpeLUKa (ne Gonee
2-3 cM OT Kpasi) M TieperieTa B MecTe €ro CoeAHHeHHA © O510KOM.
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10.6. Bce noBpexaeHust AOKHbI ObITh AKKypPaTHO CKICCHbI npo3pauHoii 6ymaroi,
1160 WMPOKKM MPO3pavyHBIM CKOTYEM.

11. OTBETCTBEHHOCTb YUACTHHKOB 00pa30BaTe/IbHOI 1eATeIbHOCTH

11.1. JIMpeKTOp LWIKOMIBI HECET OTBETCTBEHHOCTE 38 OpraHH3allHio paboThI MO
CBOEBPEMEHHOMY TONOJHEHUIO GUOIMOTEYHOr0 (POHA LIKOIbHBIX yueOHHUKOB,
obecrneyenne o6yuaromuxces yueGHUKaMH, y4eOHbIMH 11ocobusMH, yueOHo-
METOMYECKMMU MaTepHaNaMu, cpeicTBaMHi 00yueHus ¥ BOCTIMTAHHUA.

11.2. 3aMecTUTENb AMPEKTOPA WIKOMBI 110 Y4eGHO-BOCIUTATEIbHOM paboTe
onpezenseT NoTpeGHOCTh IIKOJIbI B y4eOHHKaxX, COOTBETCTBYFOLUMX NPOrpaMMam
06yueHHs, OCYLIECTBIISIOT KOHTPOJIb 32 UCIOJIb30BAHUEM TE€AAaroruieCKuMH
paGoTHHKAaMHK B Xojie 06pa3oBaTeIbHOM AEATEIbHOCTH y4eOHHKOB, Y4€OHBIX
noco6uil u yue6HO-METOAUYECKHX MaTEPHaIOB B COOTBETCTBHH CO CIIUCKOM,
OTpe/ieJIEHHBIM LIKOJI0}i, COBMECTHO C yYHUTENAMH H 3aBE/yIOLIHUM OHOIHOTEKOM
OCYIIECTBJISIET KOHTPOJIB 3a BBITONHEHHEM 00yYalomuxcsa eANHBIX TpebGOoBaHMH 110
HCIIONB30BAHMIO M COXPAHHOCTH YYEOHHKOB.

11.3. KnaccHele pyKOBOAMTENH HECYT OTBETCTBEHHOCTD 3@ BOCIIUTAHUE Y
o6yuyarowuxcsi GepeXXHOTo OTHOIIEHHS K y4eOHOM KHUre, 3 COCTOAHHE
y4eGHUKOB M y4eOHBIX Moco6uit 00yYarolMXCs CBOETO Kilacca B TEYEHHE
y4eGHOTO0 rofia, CBOEBPEMEHHYI0 BbIIauy (CAady) y4eOHHUKOB, YYEHBIX U yUeOHO-
METOANYECKHUX N0co6uil B GUOIHOTEKY B COOTBETCTBHH C rpaHKOM,
yTBEPKACHHBIM AHPEKTOPOM IIKOJIBI.

11.4. 3aBenyrowuii 6M61MOTEKOH HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTH
unpopmanuu 06 obecreueHHOCTH yyeOHnKamMu, y4eOHbIMU mocobusamu u yyebHo-
MeTOAMYECKUMH MaTepraraMi 00y4aloluXcsl IIKOJIBI, 32 OpraHU3aluIo paboTh
6MOIMOTEKH I10 BBIIaUe U BO3BpaTy y4eOHHKOB, yueOHBIX ITOCOOUH 1 yueOHO-
METOAMYECKHUX MaTepHaloB 00y4arolMMHCs, 32 COXPAaHHOCTh OMONMOTEYHOTO
donna yueOGHOM nUTEPATYPBI.

11.5. PoguTenu (3aKOHHBIE MPEACTaBUTENN) 00yHalomuXcs HECYT
OTBETCTBEHHOCTD 3@ COXPAHHOCTD MOJTyYeHHBIX Y4eOHHUKOB, Y4eOHBIX NOCOOHH H
y4eOHO-METOAMYECKHX MAaTEPUAIOB U BO3MELLAIOT UX YTPaTy HJIM [OpYY
OubnuoTeke WKOMBI.

11.6. O6yuarouecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTb y4eOHHKOB,
y4eGHBIX 110COGHiA ¥ y4eGHO-METOAMYECKHX MATePHAIIOB, OJIy4EeHHBIX U3 GOHI
WIKOJILHOM OMOIMOTEKH.

12. 3aknounTeNbHBIE MOJONKEHHS

12.1. Hactosimee ITonoxeHnue o mkonsHoM 6ubanoTedyHoM HOHAE, NMOpAAKe €ro
GopmupoBanus, yuera, HCIIONIb30BaHUs H 06€CTIeUeHH COXPAHHOCTH ABJIACTCA
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JIOK&JIbHBIM HOPMATHBHBIM aKTOM, NpuHUMaeTcs Ha [legarornyeckom copete
LIKOJIBI M YTBEPXKIAETCA (JIMO0 BBOAUTCS B JEHCTBHE) IPUKA30M JHPEKTOPA
OpraHu3alliy, OCYLIECTRIISIONIEH 00pa3oBaTeNbHYO AesTeIbHOCTD.

12.2. Bce u3MeHeHus U IONOJIHEHMs, BHOCHMBIE B HacTosmee [lonokenue,
o(QOpPMIISIOTCS B MUCLMEHHO# ()opMe B COOTBETCTBHH AEHCTBYIOIIUM
3aKOHOJAaTeNbCeTBOM Poccuiickoii Penepanuu.

12.3. Ionoxenue o 6GubnuoreuHom doHae 06pa3oBaTeNbHON OPraHU3alK
NPHHHAMACTCS Ha HEOTIpeeIeHHBIN cpoK. Mi3MeHeHNa 1 NOTIOTHEHHUS K

[Tos0KeHUI0 NPUHUMAIOTCS B MIOPSZIKE, IPeyCMOTPeHHOM I1.12.1. HacTosIero
[Tonoxenus.

12.4. Tlocne npuustust [TonoxeHus (MM W3MEHEHHUH W JOTIOTHEHUH OTACNBHBIX

I[YHKTOB U pa3ZieioB) B HOBOM pelakiMy MpeablayIlas peJaKiis asToMaTuiecku
yTpauuBsaeT cmn
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