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1. O01He MoJI0KeHu s

1.1. JomKHOCTHasT MHCTPYKLMs SIBJISETCS OCHOBHBIM OpIaHU3allMOHHO-IIPABOBBIM
JIOKYMEHTOM, ONpPEIENSIIOIIMM 3a/a4d, OCHOBHbIE IpaBa, OOS3aHHOCTM U OTBETCTBEHHOCTH
JOJDKHOCTHOTO Jinia (paOOTHHKA) MPU OCYIIECTBICHUU UM TPYAOBOW JIEATEIBHOCTH COTJIACHO
3aHMMAEMOH JTOJKHOCTH.

1.2. JIomKHOCTHBIE MHCTPYKIMH pa3padaThIBaOTCA AJIs peayIn3aliy CIeIyIOIUX Lenei:

- pallMOHATIBHOE pa3JielICHUE TPYIa;

- oBbIIIeHUE 3(P(HEKTUBHOCTH YIPABIEHYECKOIO TPY/a;

- CO3JJaHi€ OpPraHNU3alMOHHO-IIPAaBOBOI OCHOBBI TPYA0BOH J1€ATEIbHOCTH PaOOTHHUKOB;

- peryiaMeHTalus B3aMMOOTHOIIEHUI paboTHHKA U paboToaaTes;

- obecrnieueHue OOBEKTUBHOCTM M OOOCHOBAHHOCTH IPH aTTECTALlUU COTPYJIHUKA, €ro
HOOILPEHNUH U NP HAJIIO)KEHUH Ha HETO AUCLUIUIMHAPHOTO B3BbICKAHMS;

- OpraHu3anusi ONTHMAaJIbHOTO OOYYEHHSs, MOJIrOTOBKH W TIOBBIIICHHUS KBaJTU(UKAIIH
KaJ[pOB;

- YKpeIIeHUe TPYI0BOM TUCIUIUIMHBI B OpraHU3alnu;

- COCTaBJIEHUs TPYAOBBIX JOTOBOPOB;

- pa3peleHue TPy10BbIX CIIOPOB.

1.3. JlomxHOCTHas MHCTPYKLUs pa3pabaTelBaeTcsi HUCXOId U3 3a1ad U (QyHKIMH,
BO3JIOKEHHBIX HAa KOHKPETHOIO pPAa0OTHMKA, B COOTBETCTBHM CO INTATHBIM pPAaCHHCAHUEM,
[TpaBunaMu BHYTpPEHHEro TPYAOBOIO pacnopsika, ¢ codomoaenueM Koncrtutynuu Poccuiickoit
®enepannn, Tpynosoro koxnekca Poccuiickont denepanuy M MHBIMH HOPMATHBHO-IIPABOBBIMU
aKTaMH.

1.4. OcHoBo¥ Ju1s pa3paOOTKH JOKHOCTHBIX MHCTPYKIU siBisieTcss DenepanbHblil 3aKOH
Ne273-®3 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoii ®enepanuu» B peJakiuu oT 25
utons 2022 rona, Enunblii KBanu(UKaLMOHHBIA CIPABOYHUK JOJKHOCTEH PYKOBOIUTENEH,
CHELMAINCTOB M CHyXalmmx, paszjen «KBainpukalmoHHble XapaKTEpUCTHKH JOJDKHOCTEH
paboTHUKOB 00pa3oBaHus», yrBepxkaeHHOTO [Ipukazom Munsnpascorpassutus Ne 7611 ot 26
asrycra 2010r. B pemakiuu ot 31.05.2011r; ¢ yuerom tpeboBanuit ®I'OC HOO u OOO,
YTBEPKJICHHBIX COOTBETCTBEHHO [Ipmkazamm Munnpocsemenus Poccun Ne286 u Ne287 ot 31
mast 2021 roma, ®I'OC COO, yrBepxnaenHoro Ilpukazom MunoOpnayku Poccunm Ne413 ot
17.05.2012r, a Taxxke B coorBercTBMM ¢ TpynoBeiM koxaekcom Poccuiickoit @enepaunu u
JPYTUMH HOPMAaTUBHBIMU aKTaMH, PETYIUPYIOIIUMHU TPYIOBbIE OTHOLICHUS MEX1Y paOOTHHUKOM
1 paboToaarenem.

1.5. JloKHOCTHas MHCTPYKLUS COCTaBJISIETCS HA KaXJIOrO COTPYJHHMKA IIKOJBI U
00BSABISETCS MOJT PACHUCKY MPHU 3aKIOYEHUH TPYIOBOTO J0rOBOPA, a TAKXKE MPHU MepeMeleHuU
Ha JIPYTYIO TOJKHOCTD U IIPU BPEMEHHOM HMCIIOJIHEHUH 0053aHHOCTEH M0 TOKHOCTH.

2. TpeOoBaHusi, IpeAbsBIseMbIe K COAEPKAHUIO 10JKHOCTHON HHCTPYKIUH.
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2.1. B [I0JKHOCTHOM MHCTPYKLMHM YKa3bIBalOT HAUMEHOBAHUE M PEKBU3UTHI ILIKOJIBI,
KOHKPETHYIO JOJKHOCTb.

2.2. JIOmKHOCTHAsI HHCTPYKLIUSI COCTOUT U3 Pa3/IeioB:

» O01muMe MoI0KEHHUS.

* JIOJDKHOCTHBIC 00S3aHHOCTH.

* [IpaBa.

* OTBETCTBEHHOCTb.

2.3. B paznene «OO0mue mojioKeHUs» YKa3bIBaIOT:

1) HauMeHOBaHUE JOJDKHOCTH;

2) TpeboBaHUs, NpEabsBIsEMble K 00pa30BaHUIO U CTaXXy pabOThl JOJKHOCTHOIO JIMIIA,
3aMEIIAOIIEeTO JAaHHYIO TOJDKHOCTH (KBaJTH(HUKAIMOHHbBIE TPeOOBaHUS);

3) HemocpenCTBEHHAs MOJYUHEHHOCTh (KOMY HENOCPEACTBEHHO IOAYMHSACTCS JIaHHOE
JIOJDKHOCTHOE JIMIIO);

4) nops 10K Ha3HAYEHUSI U OCBOOOKIEHUS OT JOKHOCTH;

5) HaTU4Me U COCTaB MOJYMHEHHBIX;

6) TOpAMOK 3aMelieHHus (KTO 3amellaeT JaHHOE JOHKHOCTHOE IUI0 BO BpeMsl €ro
OTCYTCTBHSI; KOTO 3aMEIAET JaHHOE JOHKHOCTHOE JIUIIO);

7) BO3MOKHOCTbh COBMEIICHHUSI TOIDKHOCTEH U (PYHKIIHIA;

8) HopMaTuBHas 0a3a €ro JeATEIbHOCTH (OCHOBOTOJATAONIMe HOPMATUBHBIE U
OpPraHU3aI[MIOHHO-TIPABOBbIE  TOKYMEHTHI, HAa OCHOBaHUHM KOTOPBIX JOJDKHOCTHOE JIMIIO
OCYIIECTBIISIET CIYXEOHYIO (TPYIOBYIO) JMACSATEIBHOCT W PEATU3yeT CBOUM IOJHOMOYMS).
B paznen MoryTt ObITh BKIIIOUEHBI JIpYrHe TPeOOBAHUS U TMOJOXKEHHS, KOHKPETU3UPYIOUIUE U
YTOUHSIOIINE CTATYC AOKHOCTHOTO JIUIIA U YCIOBUSA €r0 JIeATeIbHOCTH.

2.4. Pazmen «IIpaBa» coOIEpXUT TMepedyeHb TMpaB, KOTOPHIMH B TMpefenax CBOEH
KOMIIETCHIIMM 00JIaJaeT JOJDKHOCTHOE JIMII0 TIPH HUCIOJHEHHH BO3JIOXKCHHBIX Ha HEro
JOJIKHOCTHBIX 00s13aHHOCTEH.
B pasnmene orpaxkaroTcs B3aUMOOTHOIIEHUS JOHKHOCTHOTO JIHMIA C APYTHMH CTPYKTYPHBIMHU
MOJIpa3ieNIeHUsIMU OPTaHU3aIMU U TOJDKHOCTHBIMU JIUI[AMH, UCXO/IS U3 BO3JIOKEHHBIX Ha HETO
JIOJDKHOCTHBIX 00sI3aHHOCTEHN M TIOJTHOMOYHUA.

Kpome ToOro, B pazgene KOHKPETHU3UPYIOT IIpaBa JOJDKHOCTHOTO JIMIA C YYETOM
crienii(PUKY BBITIOJIHSIEMBIX JOJIKHOCTHBIX O00S3aHHOCTEMH.

2.5. Paznen «JlomKHOCTHBIE OOS3aHHOCTHY» COACPKHUT IEpPeueHb OCHOBHBIX (DYHKIIHIA
JIOJDKHOCTHOTO JIMIIA.

2.6. B pazgene «OTBETCTBEHHOCTh» YKa3bIBAIOT MEPY OTBETCTBEHHOCTH JOKHOCTHOIO
auna  3a  HecoOmoJeHue TpeOOBaHMM, YCTAaHOBJIEHHBIX JIOJDKHOCTHOM — MHCTPYKLMEH,
JIOKaJbHBIMU NPABOBBIMM aKTaMH M TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickoit denepannu.
B pasmen moryt ObITh BKJIIOYEHBI APYTHE MYHKTHI, YTOUHSIONIME W KOHKPETHU3IUPYIOIINE
OTBETCTBEHHOCTH JOJIKHOCTHOTO JIULIA.

2.7. HeorpemiieMOl 4acTbiO JAOKHOCTHOW HMHCTPYKLHHU SBIISETCS JUCT O3HAKOMJICHUS,
KOTOPBI BEJETCS B LIKOJIBI U CIYXKHT JOKA3aTeNbCTBOM TOTO, YTO PAOOTHUK O3HAKOMUIICS C
JIOJKHOCTHOM MHCTPYKLIUEH.

3. Ilopsimok pa3padOTKH, COIJIACOBAHHS, YTBEeP:KIeHHSl M BBeICHUS B JeHCTBUE
AOJIKHOCTHOM MHCTPYKIUH

3.1. JomKHOCTHAs MHCTPYKIMS pa3padbaTbIBaeTCs U YTBEPKIAETCS TUPEKTOPOM LIKOJIBI.

3.2. JlomxHOCTHAs MHCTPYKLUS BCTYIIAET B CHIIy C MOMEHTA €€ YTBEPKACHUS AUPEKTOPOM
HIKOJIBI M JIEWCTBYET 10 €€ 3aMeHbl HOBOM JOJDKHOCTHOW MHCTPYKLMEH, pa3paOOTaHHON U
YTBEPKACHHON B COOTBETCTBHHM ¢ [losoxeHneM.

3.3. TpebGoBaHust TOHKHOCTHONW MHCTPYKIIUH SIBJISIOTCS 00513aTENbHBIMU JIJII COTPYIHHUKA,
paboTaroliero B JAaHHOW JOJDKHOCTH, C MOMEHTAa €ro O3HaKOMJICHHWS C HHCTPYKLHEH Mo
POCIIMCh U JI0 MEepEeMEIIeHUs Ha JIPYT'YI0 JOJKHOCTh WM YBOJBHEHHUS M3 OpPraHMU3allH, O YeM
JieNlaeTcs 3aluch B COOTBETCTBYIOIIEH rpade a1ucTa 03HaKOMIICHHSL.
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3.4. BHecenue M3MEHEHUH U JOINOJHEHUN B ACHCTBYIOLIYIO TOJKHOCTHYIO MHCTPYKLHIO
IPOM3BOAUTCS IyT€M MW3JaHUs IpHUKa3a JUPEKTOpa IIKOJIbI JIHOO YTBEPKICHHUS TEKCTa
JIOJKHOCTHOM MHCTPYKLIMHU B LIEJIOM C Y4€TOM BHOCUMBIX U3MEHEHUH U JONOJIHEHUM.

4. 3aKk/II09NTEJIbHBIE MOJI0KEHHUS

4.1. YTBEepXIEHHYIO OJDKHOCTHYIO HMHCTPYKIIMIO HYMEDPYIOT, IIHYPYIOT W 3aBEpSIOT
neyaThio WKoJabl. CpokK XpaHEHHs JOHKHOCTHOM MHCTPYKIIMU MOCIIE 3aMEHbI HOBOM — 3 Troja.

4.2. Jlna Texkymed pabOTHl ¢ TOMJIMHHHUKA JIOJDKHOCTHOM MHCTPYKIIMM CHUMAKOT
3aBEPEHHYI0 KOMHUIO, KOTOPYI BBIIAIOT JIOJDKHOCTHOMY JIHIy, pa0oTarpmeMy B JTaHHOU
n0JDKHOCTH. COTPYAHUK PACITUCHIBAETCS HA 00EMX KCEPOKOITHSX.
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