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I. O0ime mojoKeHus

1. Hacrosimue mpaBuiia mosib30BaHMs IKOJIbHOW Oubnmmorekoir MBOY «COIIl Ne6 r.
Jlenunoropcka umenu I'epos Poccum JI.H. HcnamoBa» pa3paboTaHbl B COOTBETCTBHHU C
OenepalbHBIM 3aKOHOM OT 29 gexabps 1994 roma Ne 78-03 (pen. ot 14.04.2023) «O
oubmmoreynom nene», PenepanbHbIM 3akoHOM Poccuiickoit @enepamun ot 29 nexadbps 2012
roga Ne 273-®3 «0O06 o6pazoBanuu B Poccuiickoit ®enepauun» (pen. ot 08.08.2024),
[Tonoxxennem o 6ubanoreke MBOY «COIIl Ne6 r. Jlennnoropcka umenu I'epos Poccun JI.H.
Hcnamosay.

2. llpaBuna moONB30BaHUS IIKOJIBHOW OWMONMMOTEKOM — JOKYMEHT, (PUKCHpYIOIMIMA
B3aMMOOTHONICHUSI YUTATeNsl ¢ OMOIMOTEKON U onpeaensomuil o0muii TOPSIIOK OpraHnu3aluu
00CITy>)KMBaHUsI YUTATENEH, MOPSAIOK AocTyna K ¢GoHaaM OHOIMOTEK, MpaBa W OO0S3aHHOCTH
yuraTeneil 1 OMOIMOTEKH.

3. IIpaBo cBOOOIHOTO M OECIUIATHOTO IMOJI30BAHUS OMOINOTEKON UMEIOT 0OyUaromuecs
u cotpyaauku MBOVY «COIIl Ne6 r. Jlennnoropcka umenu I'epos Poccun JI.H. McnamoBar. C
y4€TOM BO3MOXKHOCTEM OMOIMOTEKH MOTYT OOCIY)KMBAaThCsl TaKKe POIAUTENN OOYyYaroIIuXcs U
Jpyrue KaTeropuu TOJb30BaTesel; BO3MOXKHOCTU M YCJIOBHUS OOCIY)KUBaHUS ONpeAesser
O6ubauoreka.

4. K ycinyram yurtaTeneil npe1ocTaBiIsiioTCs:

a) TOKYMEHTHI Ha Pa3IMYHbIX HOCUTENSX:

— OymaxHoM (KHWKHBIA (oHa, GoHx yueOHOH nuTepaTypbl, (OHJ NEPUOTUYECKUX
W3/1aHUI );

— MarHuTHOM ((OoHJ ayIno- U BUJEOKACCET);

— 1udposom (CD-guckn);

— KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEJISIX;

06) crpaBo4yHO-OMOMUOrpadUUecKuii  ammapar: KaTalord, KapTOTEKH, CIPABOYHO-
o6ubmuorpaduueckuii GoHA, peKOMEHJATEeNIbHbIE CIIUCKH JTUTEPATYPHI.

5. C duuTaTtensiMH MpPOBOJATCS HWHAMBHUIYyalbHbIE, TPYIIOBBIE W MAaccOBbIE (DOPMEI
OMOIMOTEYHOM PaOOTHI.

6. bubnmuoreka oOCITyKUBAeT YUTATEINCH:

— Ha aboHeMeHTe (Bblaya IPOU3BEJCHUN NIeUaTH OTJC/IbHBIM YHTATEISAM Ha J0M);
— B YMTaJbHOM 3aje (rJe 4uTaTesld pabdoTalT € JOKYMEHTaMH, KOTOpble Ha JIOM He
BBIJIAIOTCSA );
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— B y4eOHBIX KaOuHeTax Juis paboThl ¢ y4eOHUKAMHU M JPYTUMH JOKYMEHTaMHU B y4eOHOE
BpeMsi.

I1. lopsnok no/ib30BaHusi OMOINOTEKOMH

1. 3anmuce 00y4YarOMIMXCsl MIKOJIBI B OMOJIIMOTEKY MPOU3BOAUTCS IO CIIUCOYHOMY COCTaBY
KJIacca B MHAMBUIYAIBHOM MOPSIKE, MEAArOTUYSCKUX U UHBIX PAOOTHHKOB IIKOJBI, POJIUTEICH
(3aKOHHBIX MPEICTABUTENCH) O0YHAIONINXCS — IO MACTIOPTY.

2. Ilepeperucrpanus nojab3oBareneid OMOIMOTEKH MTPOU3BOJAUTCS €KETOTHO.

3. JIOKyMEHTOM, TOJTBEPXKIAIONIMM IPABOM TOJIb30BAHUS OHOJIHMOTEKOW, SIBIISIETCS
YUTATEIHCKUN HOPMYIISIp.

4. YurarenbCKuil GopMyssip GUKCUPYET ATy BbIIAYM IOJIb30BATEIO JOKYMEHTOB M3
don1a OMOTMOTEKH.

I11. ITopsaok MoJIb30BAHUA A00HEMEHTOM

1. Ilonp30BaTenu UMEOT NPaBO MOJIYYUTh HA JOM U3 MHOIOTOMHBIX M3JaHUN He Oonee
JBYX JOKYMEHTOB OZJHOBPEMEHHO.
2. MakcuMainbHbI€ CPOKH M10JIb30BAHMSI JOKYMEHTaMU:
— y4yeOHuKH, yuyeOHble mocoOust — 1 y4eOHBIN roJ WIM HECKOJIBKO JIeT, OrpaHMYEHHbIX
KOJINYECTBOM Mapasuiesiell cofeprkalierocs B yueOHUKe MaTepuaa;
— HAY4YHO-IIOIYJIIpHAs, ITI03HABATENIbHAs, XYL0KECTBEHHAs InTepaTypa — 15 nHei;
— MEPUOAUYECKUE U3/IaHUs, U3JaHUs NOBBIIICHHOIO CIIpOca — 5 THEH.
3. Ilonp3oBaTreny MOTYT MNPOAJIUTH CPOK IIOJb30BAaHUS JOKYMEHTAMH, €CIIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEIIEH.

IV. Ilopsaaok n01b30BaAHUS YMTAJIBHBIM 32J10M

1. I[OKYMGHTBI, MMpEaAHa3HAYCHHLBIC JJIs1 pa6OTI>I B YHTAJbHOM 3alJiC (BHHI/IKJ'IOHCI[I/II/I,
CIIpaBOYHHKH, PCAKHUC, HNECHHBIC W HMCIOIIUCCA B CAWMHCTBCHHOM OJOK3CMILIAPC JIOKYMCHTI)I)
BBIAAKOTCA TOJIBKO OJIA pa6OTBI B YUTAJIbHOM 3aji€.

2. Yucmo HpOI/ISBeI[eHI/Iﬁ neyatu U Apyrux AOKYMCHTOB, BbIJIABACMbIX B YHUTAJIbHOM
3aJIC, HC OrpaHUYINBACTCA.

V. opsiaok pa6oThl C KOMNBIOTEPOM, PACIIOJI0KEHHBIM B IIKOJIbHOH 0M0IHOTEKE

1. Pabota ¢  KOMIIBIOTEPOM  YYaCTHMKOB  00I1€00pa30BaTeNbHOTO  Ipolecca
MIPOU3BOJUTCS B IPUCYTCTBUU COTPYTHUKA OMOIUOTEKH.

2. Pazpemaercs paboTta 3a OJHUM IIEPCOHATILHBIM KOMITBIOTEPOM HE O0Jiee ABYX YEIOBEK
OJTHOBPEMEHHO.

3. Ilo Bcem Bompocam moucka HHpOpManuu B HHTepHETe MOIB30BaTENb JOKEH
oOpaiiatecsi K pabOTHUKY OMOMMOTEKH; 3amperiaercs oOpaiieHue K pecypcam HHTepHera,
IperoararoliuM OIUIaTy.

4. Pabota Cc KOMIBIOTEPOM MPOU3BOJIUTCS COTJIACHO YTBEPKAEHHBIM CaHUTApHO-
TUTUEHUYECKUM TPEOOBAHUSM.

VI. IlpaBa noJsb30BareJieii 0u0JIHOTEKN

ITonp3oBareny GUOIMOTEKH UMEIOT MPABO:

1. [lonyyarpe  monHyto  uH(poOpManuo0 O  cocraBe OubnuoreyHoro  (Qouza,
MH(POPMALIMOHHBIX PECypCax M MPeaoCTaBIsIeMbIX OMOINOTEKOH ycmyrax.

2. Tlomb3oBaThCs CIpaBOYHO-OMOMMOTpadIecKuM anmapaToM OUOITHMOTEKH.

3. Iloxy4yars KOHCYJBTAlMOHHYIO TIOMOIIb B TIOMCKE W BBIOOpPE HCTOYHHMKOB
uHpopmanuu.

4. Tlomy4aTb BO BpeMEHHOE IMOJIb30BaHNE HAa aDOHEMEHTE U B YUTAJIHLHOM 3aJie IeYaTHbIC
U3/IaHNs, ayANOBU3YaIbHbBIC JOKYMEHTHI U APYTe HCTOYHUKN HH(OpMAIIUH.
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5. IIpoaneBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH.

6. Ilonyuats Temaruueckue, pakrorpaduueckue, yrouHsromme u oubdauorpaduueckue
CHpaBKU Ha OCHOBE (OHa OMOIHOTEKH.

7. lloay4yarh KOHCYJbTAlMOHHYIO IOMOINb B pabore ¢ wuWHpopMmanued Ha
HETPATUIIMOHHBIX HOCUTEISIX MIPH MMOJIb30BAHUH JJICKTPOHHBIM U MHBIM 000pYIO0BaHUEM.

8. YuacTBOBaTh B MEPONPHUATHSIX, IIPOBOIMMBIX OUOIMOTEKOH.

9. Obpamarbes 1151 pa3pereHus: KOHQIMKTHON CUTYaIuH K TUPEKTOPY LIKOJIBI.

10. N36upath u ObITh M30paHHBIM B OMOJMOTEYHBI aKTUB, OKa3bIBaTh MPAKTHYECCKYIO
OMOIIb OUOIIMOTEKE.

VII. O0s13aHHOCTH MOJIL30BaTe e OM0JINOTEeKH

[Tonp30oBareny GMOTHMOTEKU OOSI3aHbI:

1. CoOmroaTh mpaBuia MoJIb30BaHUs OMOJINOTEKOM.

2. bepeKHO OTHOCHUTBHCS K TIPOM3BENCHHM 1evyaTy (He BBIPBIBATh, HE 3aru0aTh CTPAHMIL,
HE JieNlaTh B KHUTaX MMOJYEpKUBAaHUM, IOMETOK), HHBIM JIOKYMEHTaM Ha pa3jIMYHbIX HOCUTEIX,
000pyI0BaHUIO, UHBEHTAPIO.

3. IlognepxuBaTh MOPAIOK PACCTAHOBKM  JIOKYMEHTOB B  OTKpPBITOM  JOCTYIIe
OMOIMOTEKH, PACTIONOKEHHS KAPTOUEK B KaTAJIOTaX U KapTOTEKaX.

4. Ilonp30BaTbcs LEHHBIMU M CIPABOYHBIMM JIOKYMEHTAaMH TOJIBKO B ITOMELICHUU
OMOINOTEKH.

5. He BBIHOCUTH KHHUI'M W3 IOMEUICHHUs OMONMOTEKH, €CIIM OHM HE 3allUCaHbl B
YUTATEIBCKUNA (HOPMYIISP.

6. YOeautbcss MNpH IMOJYyYEHUH JOKYMEHTOB B OTCYTCTBMM Je(EeKTOB, a IpHu
oOHapy>KeHHH MPOMHPOPMHUPOBATE 00 3TOM paboTHHKa OuOMMoTeKkH. OTBETCTBEHHOCTH 32
oOHapy KeHHbIE 1e(PEKThI B CIABAEMbIX JOKYMEHTaX HECET MOCIEeIHUI M0JIb30BaTeNb.

7. Bo3Bpamarh TOKyMEHTbHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH.

8. 3aMeHATh JOKyMEHThl OMONMOTEKM B Cllyyae UX YTpaTbl WIM TMOPYH UM
paBHOIIEHHBIMU. B ciyyae nmopuu win yrepu yueOHONW KHUTH NPU HEBO3MOXHOCTU HAalTH TaKOM
*Ke y4yeOHHUK, JIOIyCKaeTcs 3aMeHa YTPadeHHOro (MM HCIOPYEHHOro) y4yeOHUKa JPpYruMm
y4eOHUKOM (C y4yeTOM MHEHHs Tenarora-OmOinoTeKapsl) WM YacTo BOCTPEOOBAHHOM, IO
CBEJIEHUSIM Tefarora-o0uoanoTeKaps, MPOrpaMMHON Xy0’KECTBEHHOM KHUTOH (roj W3gaHus —
HE TI03THee S5 JIET).

9. CoOnronare B OMOIMOTEKE TULIMHY U TOPSIOK.

10. TlomHOCThIO paccuuTaThesd C OMOIMOTEKOW MO HMCTEYEHMHM CpOKa OOY4YEeHMs WU
paboThI B LIKOJIE.

11. Jlnuaple npenma, MOKYMEHTHI 00 o0Opa3oBaHWU, TPYAOBBIE KHIDKKH BBIJAIOTCS
aJIMUHUCTpAIMEeN IIKOJIBI BHIOBIBAIOIINM YYAIIUMCS, YBOJBHSIOIIUMCS PaOOTHUKAM TOJIBKO
1ocJie BO3BpAILlEHUs JINTEPATYPhl, B3ATOM B IIKOJIbHON OHOIHOTEKE.

12. BoiObIBaromue ydaruecs M YBOJIBHSIOUIMECS PAOOTHUKH OTMEYAIOT B IIKOJIBHOM
6ubauoreke 00XOAHOM JIUCT.

13. OTBETCTBEHHOCTh 3a COXPAHHOCTh MOJYYEHHBIX Ha Y4YEeOHBIH TOJA IIKOJBHBIX
y4eOHUKOB HECYT y4alllhuecs, POAUTENH (U JIMLA UX 3aMEHSIOIIHE).
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