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L

IHono:xxeHue 0 mopsiake odecrneyeHus y4eOHOHN JIUTEPATYPOH
MYHHUIHMIIAJIBHOTO OI0IKeTHOTr0 00111e00pa30BaTeIbHOTO YUpPeKIeHUS
«Cpennsist 001eo0pa3zoBaresibHas mKoJaa Ne6 r. Jlenmnoropcka umenu I'epost
Poccun lamupa Hazuposuua UciiaMmoBa) MyHHIIUNIAJIBLHOTO 00Pa30BaHUA
«J/IeHMHOTOpPCKUII MyHMIMNIAJbHBIN pailon» Pecny0smkn Tarapcran

1. O0mue moJioKeHust

1.1. Hacrosimee «Ilonoxenune o mopsiake oOecrieueHus: yuebHou nureparypod MbOY
«COHI Ne6 r. Jlenunoropcka umenu I'epos Poccun [I.H. Mcnamosa» (manee — Ilonoxenue)
pa3zpaboTano B cooTBeTcTBUU co crTatheil 35 «llonb3oBaHue ydyeOHUKaAMHU, Y4eOHBIMU
MoCcOOMSIMH, CcpelcTBaMu OOydueHuss W BocnuTaHus» @DenepalibHOTO 3akoHa Poccuiickoi
®Denepannn ot 29 nexadps 2012 roma Ne 273-D3 «O06 o6pazoBanuu B Poccuiickoit Deaepannmy»
(pea. ot 08.08.2024) u nocranoBinenueMm Kabunera MunuctpoB Pecny6muku Tartapcran ot
15.04.2023 roga Ne 472 «O06 opranuzauuu odecnieueHust B Pecyonuke Tarapctan yueOHUKaMu
B cOOTBEeTCTBUM ¢ PDeepanbHbIM MEpEeYHEM YUEOHMKOB, JONMYIIEHHBIX K MCIOJb30BAaHUIO MPU
peanu3alMy UMEIOIIUX TOCYJapCTBEHHYIO aKKpEeAUTAIMI0 00pa3oBaTeNbHBIX MpPOrpaMM
HAa4YaJIbHOTO O0OIIEeTr0, OCHOBHOTO OOIIET0, CPEAHEro OOIIero oO0pa3oBaHUsI OpraHU3AIUSIMU,
OCYILECTBIISIOUIMMU 00pa30BaTENbHYIO IEATENbHOCTh, U YU€OHBIMH MTOCOOMSIMHU, JONYIIEHHBIMU
K MHCIOJb30BAaHUIO NPU pean3alli YKa3aHHBIX OOpa3oBaTENbHBIX MPOrpaMM» C LENbI0
YKpPEIUIEHUs] MaTepuanbHOM 06a3bl, MAaKCUMaJIBHOTO OO0ECIEUYEHHUs YdJalluxcs y4eOHMKaMHu H
y4eOHBIMU TOCOOUSMH, BOCTUTAHUS OEPEKHOTO OTHOIIEHUS K yUeOHHKaM.

1.2. Hactosmee IlonoxeHne ycTaHaBIMBaeT TMOPSAOK oOecnedyeHus ydeOHOMU
muteparypoit yuyanmuxcsi MBOY «COIIl Ne6 r. Jlennnoropcka mmenu ['epos Poccum JI.H.
Ucnamosay (nanee — MBOY «COILI Ne6») u ocnoBsl B3aumooTHomeHnit MBOY «COILL Ne6y» u
MKY «Ymnpasnenue o6pazoBanusi» UK MO «JleHnHoropckuit MyHuIunaiabHbli paiion» PT B
yactu obecrieueHuss MBOY «COII Ne6» yuebHON nauTepaTypol B COOTBETCTBUHU C
denepanbHBIM TEpeYHEM Y4YeOHUKOB, JAOMYIICHHBIX K HCIOJb30BAHUIO TPH pealu3aluu
MMEIOLINX FOCYapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTeIbHBIX MPOrpaMM HayalbHOIO 0OIIEro,
OCHOBHOTO 00111eT0, CpeHero odiero oopazoBanus (nanee — OenepanbHbIN IEPEUCHB ).

1.3. OGecnieuerne MBOY «COII Ne6» yueOHOM nHMTEpaTypoll B COOTBETCTBUHU C
0a3MCHBIM y4eOHBIM IUTAHOM OCYIIECTBIISIETCS 3a CUET CPEACTB PeciyOIMKaHCKOTO OIO/KeTa,
MYHUIIUIATbHBIX OIOJKETOB, HMHBIX HMCTOYHHUKOB, HE 3allPEUICHHBIX 3aKOHOJATEbCTBOM
Poccuiickoit @enepanuu u Pecriydonuku TatapcTan.

1.4. HopmaTuBHBIN CPOK UCIIOJIB30BaHUS YUEOHOM JIUTEPATYPbl COOTBETCTBYET CPOKY
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nercTBUsl pefepaTbHbIX TOCYaPCTBEHHBIX 00pa30BaTEeIbHBIX CTAaHAAPTOB.
2. Ilopsinok odecnevyeHnsi y4eOHOI JIUTEPATYPOH
MBOY «COLI Ne6 r. Jlennnoropcka numenu I'eposi Poccnu /I.H. UciamoBay»

2.1. Komnerennusa MBOY «COL Ne6».
2.1.1. YuureJn:

— aHaIM3UpyeT HEoOXOIUMOE KOJMYECTBO Y4eOHOW JIUTepaTypbl, oOecreynBaroiei
peanu3anuio y4eOHOro IJlaHa WIKOJIBI C y4YeTOM [MPEEeMCTBEHHOCTH IO BEpTUKAIIU
(mpeeMcTBeHHOCTh 00y4eHus ¢ 1 mo 4 ki, ¢ 5 mo 9 xi., ¢ 10 mo 11 xi1.) U ropU3OHTAIU
(IeTTOCTHOCTh  Y4€OHO-METO/IMYECKOTr0 KOMILJIEKCA) B COOTBETCTBUU C 00pa3oBaTEIbHOMN
MPOrPaMMOM  IIKOJIBI, KOJMYECTBOM YYalIUXCs, U (POPMUPYET MOTPeOHOCTh B y4eOHOM
JUTEpaType 1Mo CBOEMY IIPEIMETY;

— CJEIUT 3a COCTOSTHUEM Y4eOHOU TUTEpaTyphl 10 CBOEMY MPEAMETY;

— oOecrieunBaeT COOTBETCTBHE HCIIONB3yeMO y4eOHOH mmTepaTypsl (eaepaabHbIM
roCyIapCTBEHHBIM 00pa30BaTeNIbHBIM cTaHaapTaM, deneparbHOMY TIEPEUHIO;

— BHOCHUT MpPEAJIOKEHUsI 00 YTBEP)KICHHHM Ha TMEIaroruiueckoM COBETE IIKOJbI MEepedHs
y4eOHUKOB 10 CBOEMY IpPEeIMETY, HEOOXOIMMBIX IJI pealn3alnun 00pa3oBaTebHOI MPOrpaMMbl
Ha CJIEYIOIUN Y4eOHBIN TOJ;

— CBOEBPEMEHHO MPOXOJUT KYPCOBYIO MOATOTOBKY IO MPENOJIaBaHUIO B COOTBETCTBUH C
3asBieHHBIM Y MK.

2.1.2. KuaaccHbIH PyKOBOIMTEJIb:

— Y4acTBYET B BbIIa4e U IpUEMKe y4eOHOW JTUTEpaTypsl U3 OMOIMOTEYHOTO (OHIA IIKOJIBI;

— MpOBEpSIeT HATMYME KOMIUIEKTa YUeOHOM TUTEepaTyphl y K&KAOTO yUamerocs Kjacca;

— UHQOPMUPYET POJUTENEH ydaluxcs O MepeyHe HEeoOXOAUMOH y4eOHOH JHTeparyphl,
BXOJIIEH B KOMIUIEKT YdYalllerocs JaHHOTO KJjacca; KOJIWYecTBe Y4YeOHOH muTeparypsl,
uMmerouleiics B OMONIMOTEKE; OTBETCTBEHHOCTH pOJAUTENEH 3a COXPaHHOCTh Yy4eOHOI
JUTEpATyphl; BEAET pa3bsCHUTENIBHYIO pPa0OTy MO OO0ECNEYEeHUIO0 MeYaTHOM NpOoaAyKIHeH
OJIHOPA30BOT0 HCIOJIb30BaHMs (paboune TeTpaau; y4eOHMK-TETpaab Uil WHAUBUAYAJIbHOTO
N0JIb30BaHUS; KOHTYPHBIE KapThl; IPOIUCH U T.I1.);

— COICMCTBYET MEPBOOYEPETHOMY OOECIEUEHUI0 Y4YeOHON JIUTEepaTypoil yuammxcs u3
COLIMAJIbHO HE3AIMIICHHBIX CEMEW IyTeM BBISIBJICHUS TaKUX YyYyallUXCs, COCTaBICHHUS U
IPEOCTaBIEHHS TOMMEHHBIX CITIUCKOB YUUTENIAM-IIPEAMETHUKAM U MeAarory-oubanorexapio;

— COBMECTHO C I€JaroroM-ou0iIroTeKapeM MPOBOAUT MEPOINPUITHs, HalpaBiIeHHbIE Ha
BOCITUTAHUE Y YUaIlIUXcsi 0epekKHOTr0 OTHOIICHUS K YUeOHOM JTUTepaType.

2.1.3. Ileparor-0u6.,imoTrexkapb:

— TIPOBOJIUT aHaiIM3 OubimoreyHoro ¢oHja y4eOHOW JUTEpaTypbl Ha €ro COOTBETCTBHE
peanuzyemoit MBOY «COIL Ne6y» o6pazoBaTenbHON IporpaMme;

— ¢opMupyeT MOTpPeOHOCTh MIKOJBI B YYEOHOW JHMTEPATYype; COCTABIsET COBMECTHO C
3aMeCTUTENIEM JUPEKTOpa Mo yueOHOW paboTe 3aka3 Ha y4yeOHYIO JUTepaTypy WM MpeAcCTaBiseT
€ro Ha YTBEP)KIEHUE TUPEKTOPY;

— TOTOBUT OTYeT 00 oOecmedyeHHWH y4eOHOI nuTepaTypoil Ha HOBBIH y4eOHBIH TOA U O
MOCTYIIEHUU y4eOHOH! uTeparypbl B OMOIMOTEYHbIN (OH]T B COOTBETCTBHH C 3aKa30M;

— cocTaBiseT 0a3zy JaHHBIX M3IHIIHEH yueOHoil muteparypsl o MBOY «COIL Neby mns
BKJIIOUEHUSI B MYHULIUTIAIbHBIA U pecryOIMKaHCKUN 0OMeHHbIE (DOH/IBI;

— UHGOPMHpPYET NearoroB 0 HOBUHKAX B 00JIACTH yueOHOTO KHUTOMU3/1aHUS,;

— TPOBOJUT MEPOIPUATHUS, HAINpPABICHHbIE HAa BOCIHMTAHUE Y Yydalluxcs OepeXHOro
OTHOILLIEHHUsI K Yy4yeOHOW mnuTeparype (IPOBOJUT KOHKYPCHI MEXAY KJaccaMd Ha JIy4lIylo
COXPaHHOCTh y4€OHOM JHUTepaTyphl, yUacTBYeT B KJACCHBIX Yacax M APYTUX MEPONPUSITHUSIX,
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MOCBSIIEHHBIX OEpeXXHOMY OTHOILIEHUI0 K KHHMraM, B TOM 4ucile K ydeOHO#l nuTeparype,
OpraHu3yeT MEIKUNA PEMOHT y4eOHOM JIUTEepaTypsl).

2.1.4. 3amecturtean qupekropa MBOY «COII Ne6y no yueOHO-BOCIUTATEIHLHOM
padore:

— KOppeKTHpyeT 00pa30oBaTeNIbHYI0 IPOrpaMMy MIKOJbl B COOTBETCTBUU C (eiepalbHBIMU
rOCYJapCTBEHHBIMH 00pa30BaTeIbHBIMU CTaHAApTAMH M HMEIOUMMcS (POoHAOM y4deOHOM
JUTEpaTypBHl;

— OCYIIECTBIISIET KOHTPOJb 32 00ECIICUEHUEM YUUTEIIMU MPEEMCTBEHHOCTH OOyUYeHHs 110
BepTrkamu (¢ 1 mo 4 k1., ¢ 5 mo 9 k., ¢ 10 mo 11 xi1.) ¥ TOpU30HTANH (LIETOCTHOCTh Y4eOHO-
METOJMYECKOr0 KOMILUIEKCa) B COOTBETCTBHM C 0Opa3oBaTeiabHOM mporpammoit MbOY «COII
Noby;

— KOHTPOJHPYET O0ECIEeUEeHHOCTh YYallluXcsl y4eOHOH JIUTepaTypoil B COOTBETCTBHH C
yTBepKIeHHbIMU Y MK

— opraHusyer paboTy IO COCTAaBJICHUIO NepeydHsi yueOHOH JIMTepaTyphl, 3aKa3bIBAEMOM Ha
CIenyIoIni yaeOHbIN TOJ A peanu3anuu oopazoBarenbHoi mporpamMmmbl MBOY «COILI Ne6y;

— opraHu3yer paboTy C TeJaroru4ecKuM KOJJISKTUBOM IO M3YYEHHI0 W aHaIHu3y
®denepanbHOro MepeyHs;

— KOHTpPOJHMpYeT cooTBeTcTBUE peanuzyemoro YMK mikonbl y4eOHbIM mporpammam,
®denepanbHOMY MIEPEUHIO;

— (dopmupyer 3asBKy Ha MOBBIIICHHWE KBaIU(UKALUK YUYUTETCH MO M3YyYCHHIO HOBBIX
YMK.

2.1.5. JIupexrop MBOY «COL Ne6»:

— HEeCeT OTBETCTBEHHOCTh 3a KOMIUIEKTOBAaHME M COXPAHHOCTh (oHIA Yy4eOHOU
JUTEPATYPHI;

— YTBEp)KAAeT CHHCOK y4COHHWKOB M YYEOHBIX MOCOOMH, HEOOXOMUMBIX UIS pealu3aluu
00pa30BaTeNbHOM MPOrpaMMBbl ILIKOJIBL;

— paspabarelBaeT W  YTBEpXKJAaeT HOPMATHUBHO-NPABOBYIO 0a3y 1o  ydyeOHOMY
KHUT0OOECIIEYEHHIO B PAMKaX CBOEH KOMIETEHIINH;

— YTBEpXKJaeT 3aKka3 Ha yueOHYIO JIMTepaTypy Ha CIeAYIOMUNA yaeOHbIH TO/;

— 3aKJII04aeT KOHTPAKT Ha MOCTaBKY yUeOHUKOB M yU€OHBIX OCOOUI;

— OCYWIECTBIISIET KOHTPOJb 32 HCIHOJHEHHWEM HW3JaTeNbCTBAMU  (ITOCTABIIMKAMM)
00513aTEIIbCTB 110 TOCYIaPCTBEHHBIM KOHTPAKTaM Ha IMOCTaBKY YYEOHHKOB;

— OCYILIECTBIISIOT KOHTPOJb HCIIOJIb30BaHUS IME€JAarorHyeckKuMU paOOTHUKAaMU B XOJIe
00pa3zoBaTeNbHOIO Mpolecca Y4eOHUKOB U YIEOHBIX MTOCOOUN B COOTBETCTBUU C OMPEICIICHHBIM
CIHMCKOM Y4YeOHHUKOB W y4YEOHBIX MOCOOMH Ha TeKyHIMi y4eOHBIH rog M ¢ oOpa3oBaTeiabHOMN
POTPAMMOM IITKOJIBL;

— ormpeenseT U KOHTPOJIUPYET NOPsI0K o0ecTiedeHns yJalmxcs: yueOHoM IuTepaTrypoi, B
T. 4. U3 COLIMAIBHO HE3aUIUIIIEHHBIX CEMEH.

2.2. Komnerenuus MKY «¥Ynpasienune oopazopanus» UK MO «JlenuHoropckuii
MYHUIUNIAJIbHBIA paiion» PT.
2.2.1. MeTtoaucr, OTBeTCTBECHHBII 3a o0ecneyeHne y4eOHOM JTUTEpaTypoii:

— MPOBOJUT aHAJIN3 HOBUHOK y4eOHOU JTUTEepaTyphl;

— OKa3bIBaeT MPAaKTHUUECKYIO U KOHCYIbTATUBHYIO oMok aaMuuuctpauuu MbOY «COIll
Ne6y, nenarory-6ubanorekapio 1o Bonpocam y4erta, MOnoJHeHHUs] OHI0B yUEOHOM JTUTEepaTyphl
U (opMupoOBaHHMS 3aKa30B, COXpaHHOCTHM (oHma yueOHONH JUTEepaTypbl, OpraHU3aUH
MEpONpPUITHIA, HampaBICHHBIX Ha (OPMHUpPOBAHUE Yy ydalIuxcs OEpeXHOro OTHOIIEHUS K
yueOHOI1 TuTeparype — B COOTBETCTBHUH ¢ ab3aueM 6 myHkra 2.1.3. Hacrosero [Tonoxenus;

— BHOCHUT MpEAJIOKEHUS MpH pa3paboTKe MNPOEKTOB HOPMATHBHO-IIPABOBOW Oas3bl IO
00€eCTIeueHUI0 yUaIuxcsi yaeOHOM TuTepaTypoi;
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— OCYILIECTBJISIET KOHTpoJib Haa jgesarenbHocThio MBOY  «COII  Ne6» mno yuery
OoubnmuoreyHsIx (PoHIOB yueOHON JsuTepaTypsl B cooTBeTcTBUM ¢ Ilopsakom yuera
o6ubmoTeyHbIx GoHA0B yueOHo uteparypsl MBOY «COILL Ne6» (ITpunoxenue 1);

— OpraHu3yeT M3y4eHHE HOPMATHBHBIX JOKYMEHTOB M0 Y4€OHOMY KHHTOOOCCIICUYCHHIO W
03HAKOMJIEHHE C HUMU JTUPEKTOPA LIKOJIbI;

— OCYIIECTBJIIET KOHTpOJib Hax AesaTenbHOCThIO MBOY «COIIl Ne6» mo obecriedeHuIo
yueOHOM JTUTepaTypoll ydaluxcsi, B TOM YHCJE M3 YHCIa COLUAIBHO HE3AIIUIIEHHBIX TPYIII
HaceJeHus, 3a popmMupoBanueM Gonaa yueOHON TUTEPaATypHI;

— mpoBoauT  aHanmm3  obecrmeueHHoctHn  MBOY  «COII  Ne6» wm  apyrux
0011e00pa3oBaTeIbHbIX OPraHU3alMi MyHUIIMIIAILHOTO pailoHa y4yeOHOM IuTepaTypoi;

— poBoguT PenepanbHbii  nepeueHb 10 MBOY  «COIII Neb» u npyrux IIKOJ
MYHHUIUIIAJIBHOTO PAOHA;

— (dopmupyer cBOAHBIH MYHUIMNAIBHBIN 3aka3 o00HIe00pa30BaTEIbHBIX OpraHU3aIHiA
JIeHMHOTOPCKOTO MYHMIIMIIAJILHOTO paiioHa Ha Y4eOHYIO JUTEpaTypy U MPEICTaBISET €ro B
MuHHCTEPCTBO U U31aTENbCTBA;

— mpexacraBisieT B MUHHCTEPCTBO CBEIEHHUS O 3aKYIJICHHBIX y4YeOHMKaX U y4eOHBIX
MMOCOOMSIX;

— OCYUIECTBJIIET METOJUYECKOE COMPOBOKICHHE 110 OOECIIEUEHUIO YUeOHOM JTUTEpaTypoOii;

— OKa3blBaeT METOJUYECKYI) MOMOIIb MO BHEAPEHHUIO U HCIOJIb30BAHUIO DIEKTPOHHOTO
donna yuebHol nureparypsl (naiee — IOVJI);

— OpraHM3yeT MPe3eHTAIMI0 HOBOW Y4eOHON U METOAMYECKOMN JTUTEPATYPhl Ha COBEIAHUAX
MeJarOrH4ecKux pabOTHUKOB.

3. O BbI0Ope yueOHOM JTUTEPATYyPhI, HCIIOJIb3YyeMO
B oOpasoBaresibHOM npouecce MBOY «COI Ne6 r. JIeHnHOropcka uMeHu
I'epost Poccuu /I.H. Ucnamosay

3.1. Bpibop yueOHOIl nuTepaTypbl, HCIOJIB3yeMOH B 00pa3oBaTeIbHOM Mpoliecce,
OCYIIIECTBIISIETCS] B COOTBETCTBUHU C MEPEUYHEM YUEOHHMKOB M Y4eOHBIX MOCOOUM, ONpeieIeHHbBIM
MBOY «COII Ne6y, coctaBiaeHHbIM Ha ocHOBe DeiepanbHOro nepeyHs yaeOHHKOB.

3.2. IlepeueHp y4eOHMKOB M y4e€OHBIX MOCOOMI SIBISIETCS 00SI3aTEIBHBIM MPUIIOKEHUEM
K yueOHoMy mimany MBOY «COILI Ne6y.

3.3. TlepeueHb Yy4eOHHKOB M y4€OHBIX MOCOOM SIBISETCS JOKYMEHTOM, OTPAKAIOIIMM
cnucok mporpamM, peanuzyembix MBOVY «COII Ne6» B TekymeM y4dyeOHOM Toay, M HX
obecrieueHHOCTh ydeOHOM nuTeparypoi. [lepedeHr uMeeT crienyromue pasieibl: y4eOHBIN
IpeMeT, KJ1acc, HAMMEHOBaHHE y4yeOHUKa.

3.4. MBOY «COII Ne6» BmpaBe pealn30BbIBaTh IPOrpaMMbl, PEKOMEH]IOBaHHbIE
MunucrepcTBaMu obpa3oBaHus U Hayku Poccuiickoit @enepaunn u PecnyOnuku Tatapcran u
obecrieueHHbIe yueOHO TuTepaTypoit u3 denepaibHOTO MepeyHsI.

3.5. llpu opranuzanuu ydeOHOro Mpolecca PEeKOMEHJYeTCs HCIOJIb30BaTh Y4eOHYIO
JUTEpaTypy U3 OJIHOM MpeIMEeTHO-METOJAMYECKON JUHUHM (IUIAKTUYECKOM CHUCTEMBl st
CTYHEeHH 00pa30BaHus).

3.6. Hupextopom MBOVY «COII Ne6» obecneunBaercs COOTBETCTBUE PEATN3YEMBIX
o0pa3oBaTeNbHBIX MPOrpaMM TpeOOBaHUSAM K COJepKaHuio obOpasoBaHus 1is MBOY
«COII Neb6y.
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[Tpunoxenue 1

IHopsinok yuyera 00 1M0TE4HOT0 (PoHIA YUEOHOM JIUTEPATYPbI
MBOY «COII Ne6 r. Jlennnoropcka umenu I'epost Poccun /I.H. UciamoBay

1. O0Me moJI0KEeHs

1.1. Hacrosmuii Ilopsinok ywera Oubnuoreynoro ¢onaa y4eOHOW JMTepaTypbl
yCTaHaBJIWBAaET MpaBwmiia ydeTa OubimoredHoro ¢ouaa yueOHoi nureparypsl B MBOY «COIIl
No 6 r. Jlenunoropcka wumenu I'epos Poccum [I.H. HcnamoBay MO «Jlenunoropckuii
MyHULIMNAIbHBIA paiion» PT u ocymectBiasiercss B coorBercTBUM ¢ «llopsiakom ydera
JOKYMEHTOB, BXOJSAIIMX B COCTaB OubOmuoreyHoro ¢oHaa», yTBEpKACHHBIM [Ipukazom
MunucrepctBa KyiabTypbl Poccuiickoit ®@enepanum ot 08.10.2012 Ne 1077 (B pen. IIpukasa
Munkynstypbl PO ot 02.02.2017 Nel15).

1.2. bubnuroreunsiit GoH y4eOHOM TUTEPATYpPhl YUUTHIBACTCS U XPAHUTCS OTIEIBHO OT
OCHOBHOTO OubmmoTeunoro ¢ouna oudmmoreku MBOY «COII Ne 6.

1.3. Vder OubGmuoreuHoro Qouga ydeOHOW JUTEpaTypbl BKIIOYAET PErHCTPAIUIO
MOCTYIUICHUsSI B GOHI, BEIObITHE U3 (HOH/IA, TaHHBIC O BenduHe (00BheMe) Bcero poHIa yueOHoU
JUTEpPaTypbl U CHOCOOCTBYET OOECIEUEHHIO €r0 COXPAaHHOCTH M KOHTPOJIS HaJ HaJIU4ueM U
JBIDKEHUEM YUeOHOH TUTepaTyphl.

1.4. OcHoBHbIE TpeOOBaHUS, IPEAbIBIsIEMble K yueTy Oubnuoreunoro Gonaa yuyebHou
JUTEPATYPHI:

— TMIOJIHOTa U JOCTOBEPHOCTh YUETHON MH(POpMAIUH;

— ONEPaTUBHOCTH;

— JIOKyMEHTHPOBAaHHOE O(opMIIeHHE KaXJO0Tr0 MOCTYIUICHUS B (DOHJ M KaXKJIOTO BBIOBITHS
u3 ponna;

— COBMECTHUMOCTh NpHeMOB U ¢opM yyeTa, HUX HAJIEKHOCTh NpU MNapauIeTbHOM
UCIOJIb30BaHUU TPATUIIMOHHON U aBTOMAaTU3MPOBAHHON TEXHOJIOTUHN yUeTa;

— COOTBETCTBHE HOMEHKJIATyphbl IOKa3aTenell ydera (poHIa aHAJOTHYHBIM IOKa3aTessM
roCyJapCTBEHHOM OMOTMOTEUHON CTATUCTUKH.

1.5. Yuery mnoanexaT Bce BMJbl Yy4eOHOW JIMTEpaTypbl, MOCTymarouiye B (QOHA
O6ubamoTeku 1 BbIObIBatOLIME U3 poHIa ONONINOTEKH, HE3aBUCUMO OT BHJ1a HOCUTEJIS.

1.6. Yuer 6ubGnuoreyHoro (onma yd4eOHOM JUTEpaTyphl BEAETCS B TPAAUIIMOHHOM U
(unm) snextpoHHOM BHUAe B «KHure cymmapsoro yuera» (manee — KCVY), «Kaptoreke yuera
y4eOHOI1 TuTepaTyphl», IEKTPOHHOM (hoHJIe yueOHOH uTepaTypsl (Hanee — DDOVYII).

2. EnuHuns! yyera 0u0a1M0Te4HOro poHaa yueOHoi aurepaTypbl

2.1. BennunHa (0oObemM) u jaBHKeHUE (OHAA y4eOHOM JUTEpaTypbl H3MEPSIOTCS B
YHU(DUIUMPOBAHHBIX €IMHUIIAX yYeTa.

OCHOBHBIMH €IMHUIIAMH y4YeTa SIBISIOTCS SK3EMIUISIP W Ha3BaHUE, JOMOIHUTEIHHBIMH
JUIS DJIEKTPOHHBIX JJOKYMEHTOB — €/IMHUIIA TaMSTH JaHHBIX.

2.2. O6mas BennunHa OMOIMOTEYHOro (PoHIa y4eOHOW JUTEpaTyphl B LIEIOM, B TOM
YHCJI€ CETEBBIX JIOKAIbHBIX JOKYMEHTOB M CETEBBIX YAAJCHHBIX JOKYMEHTOB, YYUTHIBAeTCS B
IK3EMIUIApax, HOBBIC TIOCTYIUICHHUS — B DK3EMIUIIPAaX M HA3BaHUSX.

3. Yder ¢onna y4eOHoi1 1uTEpPATYPHI

3.1. K donny yueOHOM TUTEpaTypHl OTHOCSTCS:
— y4eOHUKH;
— ydeOHBIEe TOCOOWS;
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— MaTeMaTH4YecKue TabJInIbl;

— CcOOpHUKHU yIpaXHEHUH U 3a]1a4;
— IPaKTUKYMBI;

— KHUTH JJIs1 YTCHHUS,

— XpEecTOMaTHH.

3.2. Yyer 6ubamnoreunoro (onma y4eOHOH NUTEpaTyphl JOKEH CHOCOOCTBOBATH €ro
COXPaHHOCTH, MPaBUIBHOMY (POPMHUPOBAHMIO U LIEJIEBOMY HCIOJIb30BaHUIO. Bce onepauuu mno
y4eTy MPOU3BOAATCS IEAaroroM-ouOIMoTeKapeM, CTOMMOCTHBIM Y4eT BeJeTcs Oyxraiarepuen
MKY «Ynpasnenue obpazoBanus» UK MO «JleHuHOTOpPCKUY MyHHUITUTIATBHBIN paiioH» PT.
CBepka TaHHBIX OMOIMOTEKH U OyXTraaTepuy MPOU3BOAUTCS €KETOTHO.

3.3. Yuer y4ueOHHMKOB ocymecTBisieTcss B «KHure cymmapHoro ydera». Jlomyckarorcs
paznmuunbie Moaupukaun KCY. KCY conepXuT Tpu B3aMMOCBSI3aHHbIE YaCTH:

1 yvacte. Iloctymnenue B ¢onn. Ilocne nomydeHus y4eOHUKOB 3amuchbiBaeTcsl ollee
KOJIMYECTBO M CTOMMOCTb, C 00S3aT€JIbHBIM YKa3aHMEM HOMEpa M JAThl COIPOBOJUTEIILHOTO
nokymenTta. Homep 3anmcu exeroqHo HauuHaercsi ¢ Ne 1 ¥ uiet no nopsaky noCTYyIUIEHUH.

2 4gacTth. BeiObITHE M3 QoHIA. 3aUCHIBAIOTCS HOMEpa aKTOB Ha CITUCAHUE YYCOHHKOB C
yKa3aHHEM JaThl YTBEPXKACHUS aKTa M OOLIEro KOJIMYEeCTBAa CHUCAHHBIX YYEOHHKOB Ha OOLIYIO
cyMMy 3a Tekyumui roxa. Hymepamnus 3anuceil o BbIOBIBIIMX H3JAQHUSIX W3 TroJa B TOJ
IPOI0JIKAETCS.

3 gacth. toru nBrkeHus: GoHIA. 3aMUCHIBAIOTCS UTOTH JBIOKEHUS (DOHIA YICOHUKOB:
o011ee KOJIMYECTBO IMOCTYNMBIIMX YYE€OHHMKOB Ha OOyl cymMMy 3a Tekyuwmil rox. OOmiee
KOJIMYECTBO BBIOBIBIINX YYCOHHWKOB Ha OOIIyH0 CyMMYy 3a TeKymuid roj. OOmee KOJINYeCTBO
y4eOHHKOB, COCTOSIIIIMX HA y4yeTe Ha OOIIyl0 CyMMy Ha 1 siHBapsl MOCIIEAYIOLIEro roja.

O06001eHHbIe AaHHbIE OTpaxaroTcss B Kaxkaol yactu KCVY. B snekTpoHHON cucreme
ydyeTa 3TH YacTU UHTETPUPYIOTCS B €AMHBIN y4eTHbIHN (aiiin.

KCYV xpanurcs B 6ubIM0TEKE TOCTOSHHO.

3.4. VupuBuayanbHbI (IpYyINIIOBOM) y4yeT Y4yeOHMKOB OCYLIECTBISETCS B KapTOTEKe
yuera yuyeOHHKOB. Ha kaxxjoe HanMeHoBaHHe y4eOHUKa 3aBOJIUTCS KaTaJoXKHAs KapTO4yKa WM
AIIEKTPOHHASI 3aIIKCh.

Ha xaprouke ykaspiBaeTcst OubOiuorpapuyeckoe onucaHue ydyeOHHMKA, CBEJIEHUS O
KOJINYECTBE MOCTYNHUBIINX YU€OHUKOB C YKa3aHUEM LI€HbI, pETUCTPAL[MOHHBIN HOMED.

Ecnu yueOHUK mocTynaeT HEOJAHOKPATHO U HE MMEET OTJIMYMS, KpOME rojia U3AaHUs U
LIEHbI, TO BCE MOCTYIUIEHUS 3aHOCATCA Ha €JUHYI0 KapTouky. Ecnu ke B yueOHHMKE BHECEHbI
JIOTIONTHEHUS U U3MEHEHUS], TO Ha HETO 3aBOJUTCS HOBasi KapTOUKa.

KapToukn paccTaBistoTCS B yUETHYIO KapTOTEKY IO KjaccaM, a BHYTPU KJIacCOB — IIO
npeaMeTam U 1o andaBuTy GpamMuiinii aBTOPOB WM 3arJIaBHi.

KapTouku Ha cnucaHHble yYeOHUKH U3 KapTOTEKH ydeTa y4eOHUKOB M3BIMAIOTCS Cpasy
e T0CJIe MOANNCAaHUS aKTa O BHIOBITHH.

UroObl perynupoBaTh IOCIEIOBATEIbHOCTh PETMCTPALIMOHHOTO HOMEpa, BeIeTcs
«KypHan peructpanuy y4yeTHbIX KapToueKk OMOIMOTEYHOTo (POH/A LIKOJIBHBIX YYEOHUKOBY» IO
o0pa3ily: HoMep MO HOPsIIKY, Ha3BaHUE, KOJMUYECTBO, 1I€HA OHOTO SK3EMILISPa, CyMMa, OTMETKA
O CIIMCaHUU (HOMED U JaTa aKTa O BHIOBITUH).

3.5. Paboune Terpanu, IUAAKTUYECKHE MaTepHalibl, TaOJIMIbI, MPOMUCH, MaTepHalbl,
MOJJIeXKAINE CIHCAHUIO MOCIE pa3/layd Y4alluMcsl WIM TeJaroram, sBIJISIOTCS JOKyMEHTaMu
BPEMEHHOI'0 XapaKkTepa, OTHOCITCS B OyXrajaTepuu Ha 3a0ajJaHCOBBIN CUeT.

3.6. B3aMeH yTepsSHHBIX WJIH HCIHOPYEHHBIX YYEOHHMKOB MPUHUMAIOTCS aHaAJIOTUYHBIE
yuyeOHUKH. Y4YeOHUKH, yTEepsHHbIE W TPUHATHIE B3aMeH, yuuThiBaioTcsi B «Terpagu yuera
YTEPSHHBIX YYEOHUKOB U UX 3aMEHBI».

3.7. Yder BbIOBITHS YueOHMKOB. CrincaHne yueOHUKOB IPOBOJUTCS HE peXe OJTHOTO pasa
B roJl. CrivcanHble y4eOHUKU cHaroTcsl B Makyiatypy. CrnucaHHble Y4eOHUKH, HaXOJSIIUECs B
XOpOILIEM COCTOSIHMM, MOTYT BbIAABaThCS YydallUMCS JJI1 IOJATOTOBKM K DJK3aMEHaM U
nepeaaBaThCs A UCIOIb30BaHuUs B KaOMHETax.
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Ha xaxnprii Bug cnucanus («Berxuey, «YcrapeBime Mo COAEPKaHUIO», «Y TepsSHHBIC
YUTATEISIMUY, «XHUILEHUE») COCTABISETCA aKT B 2 3K3EMIUIApPAX, KOTOPBIN IMOJMUCHIBACTCS
Komuccue u yrBepxkaaercs aupekropom MBOY «COII Ne6». OnuH 3K3eMIULSIp akTa
NOJUICKHUT XPAaHEHHI0O B OHMOIHMOTEKe, IPyroil mepeaaercss MOJ paclucKy B OyXrajaTepuio,
KoTopasi mpou3BoAuT criucanue ¢ 6amanca MBOY «COIIl Ne6y yka3zaHHON B aKT€ CTOMMOCTH
y4€OHUKOB.

3.8. Yyer Bbaun ydeOHHMKOB. Ilemaror-6mOauoTrexaph BBIJACT yYUYEOHHUKH KIIACCHBIM
pykoBoauressim [ — XI ki1accoB WM yYUTEISIM 110 COOTBETCTBYIOLIEMY NpeamMery. KomnuecTBo
9K3EMILIIPOB BhIJAHHBIX YU€OHUKOB OTMEUaeTCsi B 0c000ii TeTpaiu.

Y4eOHUKH BBIIAIOTCS yJamuMcsi Ha 1 ydeOHBIN ToJl WM HECKOJIBKO JIET, OTPAaHUYCHHBIX
KOJIMUECTBOM Mapalijiesiel coJiepkanierocst B yaeOHUKe MaTepuara.

3.9. MBOY «COIIl Ne6» BemeT ydeT COCTOSHUS W JABIKEHHS (oHAa ydeOHOH
auteparypsl B popmare DDVIJI.
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