MUWHUCTEPCTBO OBPA30BAHUA 1 HAYKU PECITYBJIMKU TATAPCTAH

[TPMKA3
ot 30 mapta 2012 r. Ne 1877/12

OB YTBEPXJEHUU ITOJIOXEHWA O IOPSAJIKE OBECIIEYEHUS YUEBHOU
JIMTEPATYPOU OBILIIEOBPA3ZOBATEJILHBIX YUPEXEHHUU PT, TIOPSJIKA
YYETA BUBJIMOTEYHOT'O ®OHJIA YUEBHOU JINTEPATYPEI
OBIIEOBPA3OBATEJIBHOI'O YUPEXJIEHU A

B cooTtBercTBHM co cTaThsimu 29, 55 3akona Poccuiickoit ®eneparuu ot 10.07.1992 Ne 3266-1
"O6 obpazoBanun", pacnopspbkenueM [IpaBurensctBa Poccuiickoit @eneparnuu ot 21.07.1997 Neo
1022-P, B uensix onTUMH3aKU o0ecredeHrs: yueOHoi IuTepaTypoii 001eodpa3oBaTenbHbIX
yupexaenuii Pecriyonuku Tarapcran [IPUKA3BIBALO:

1. YTBepauTh:

[Tonoxenue o mopsiake odecreueHns yaeOHOM auTeparypoii 001meodpa3oBaTenbHbIX
yupexenuit Pecniyonuku Tataperan (mpunoxenue 1);

[Topsimok ydera ombmuoreuHoro GpoHaa yaeOHOM TUTEpaTyphl 001Ie00pa30BaTEILHOTO
yupexieHus (IpuaoxKeHue 2).

2. CexTopy yueOHO-METOIMYECKOTO COMPOBOKACHHUS 00pa30BaTEILHOTO MpoLecca
(Mortsirymuun JI.H.) noBectu Hacrosiuuii [lpukas 10 cBeieHUsI pyKOBOJIUTENCH OT/1€10B
(ynpaBiieHuit) 00pa3oBaHus UCIOJHUTEIBHBIX KOMUTETOB MYHUIIMIIAJIBHBIX 00pa30BaHUi
Pecniy6nuku Tarapcras.

3. PexoMeHI0BaTh PYKOBOJIUTEISIM OTAEIIOB (YIPaBIeHHI) 00pa30BaHHS UCTIOTHUTEIBHBIX
KOMMTETOB MyHUIIMTIAJIbHBIX 00pa3oBaHuii PecriyOnuku Tatapcran goBectu Hactosuuit [lpukas
JI0 CBEJIEHUS 001e00pa30BaTEIbHBIX YUPEKICHUI.

4. ITpusnate yrpatuBmuM cuity IIpuka3 MunucrepctBa o6pazoBanust ¥ Hayku PecryOmuku
Tarapcran ot 12.01.2012 Ne 102/12 "O6 yrBepxkaennu [lonoxenuns o nmopsiake oOecredeHus
yueOHoli TuTepaTypoit odeoopasoBarenbHbix yupexaenuii PT, [Topsaka ydyera
O6ubmmoTeyHoro GpoxHaa yaeOHOM TUTepaTyphbl 00111€00pa30BaTEILHOTO YUPEKIAeHU" .

5. KoHTposb 3a ucnonHeHueM Hactosiero [Iprukasza BO3I0XXUTh Ha 3aMECTUTENSI MUHUCTPa
A .K.3unnyposa.

N.o. MunucTpa
A.MNITIOMHMHOB

[Tpunosxxenue 1

YT1BepKAECHO

IIpukazom
MunucrepcTBa
oOpa3oBanus 1 Hayku PT

ot 30 mapta 2012 r. Ne 1877/12

[TOJIOKEHUE 5 5
O ITOPAJKE OBECIIEUEHHMA YUEBHOU JIMTEPATYPOU



OBILIEOBPA30BATEJIbHBIX YUPEXJIEHUI PECITYBJIMKU TATAPCTAH
1. OBILME ITOJIOXXEHUA

1.1. Hacrosiee ITonoxxenue o mopsike odecriedeHust yaeOHo IuTepaTypon
001eoOpazoBaTeNbHBIX Yupexkaenuit Pecniyonuku Tatapcran (nanee - [Tomoskenue)
pa3paboTaHO B COOTBETCTBUU €O cTaThsiMu 29, 55 3akona Poccuiickoit @eaepanuu ot
10.07.1992 Ne 3266-1 "O06 o6pa3oBanuu", pacriopspbkenueM IIpaButenscTBa Poccuiickoi
Oeneparun o1 21.07.1997 Ne 1022-P u ycraHaBIuBaeT nopsaok odecneueHns yueOHoi
JUTEPATYpoi 001eo0pa3oBaTenbHbIX yupexaeHuii Peciyonuku Tarapctan (manee - [lopsanok) u
OCHOBBI B3aUMOOTHOIIIEHUH 00111e00pa30BaTeNbHbBIX YUPEXKICHHUH (1anee - YupexaeHus),
ot/enoB (yrpaBieHuii) 00pa3oBaHus UCTIOTHUTEIbHBIX KOMUTETOB MYHUIIUTIAIBHBIX
obpa3oBanuii Pecryonuku Tatapceran (nanee - MyHUIIMTIANBHBIE OpraHbl), MUHHCTEPCTBA
oOpa3oBanus u Hayku Pecniy6nuku Tarapcran (nanee - MunuctepctBo), MHCTUTYTa pa3BUTHS
obpa3oBanus Peciyonuku Tatapceran (nanee - MTHCTUTYT) B yacT oOecriedeHus
0011e00pa3oBaTeNbHBIX YUpekaeHuit Peciyonuku TaTtapcTan yueOHOM TUTEepaTypoit B
COOTBETCTBUH C (eIepaTbHBIMU M PETUOHAIBHBIMU TIEPEYHSIMHU YIeOHOH JINTEpaTypHI,
PEKOMEHI0BAaHHOM (AOMYIIEHHOH) K UCIOJIb30BaHUIO B 00pa30BaTEIbHOM MpoIiecce B
00pa30oBaTeNbHBIX YUPESIKICHUAX, PEATH3YIOUINX 00pa30BaTeIbHbIE IPOTPAMMBbI 00IIIEro
00pa3oBaHMs ¥ UMEIOIIUX FOCYIapCTBEHHYIO aKKpeauTanuio (nanee - OenepaibHble U
Peruonanpubie nepeyHn).

1.2. OGecnieuenue rocyJapcTBEHHBIX U MyHULIUNIATBHBIX Yupexaenuit Pecriyonuku Tarapctan
y4eOHOI TUTEepaTypoil B COOTBETCTBUH C Oa3MCHBIM YU4EOHBIM IIJIAHOM OCYIIECTBIISIETCS 32 CUET
CPEICTB peciyOIMKaHCKOTro O0IKeTa, MyHUIIUIAIBHBIX OIOKETOB, MHBIX UCTOYHUKOB, HE
3ampelleHHbIX 3aKkoHoAaTebeTBoM Poccuiickoit deneparuu u Pecriybnuku Taraperan, a Takxe
Ha ocHOBaHNM Pernamenrta obecnieuenus yuyamuxcs yueoHou aurepatypoii (Ilpunoxenue).

1.3. HopMaTuBHBIIA CPOK MCIIONB30BaHUS YI€OHOH JINTEPATYPhl COOTBETCTBYET CPOKY JIEHCTBUS
benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB.

2. [TIOPSIJOK OBECIIEYEHU S YVUEBHOU JII/ETEPATYPOI\/'I
OBIIEOBPA3OBATEJIbHBIX YVUPEXIAEHNUN PECITYBJIIMKU TATAPCTAH

TTIOPSIJTIOK §
VUYETA BUBJIMOTEYHOI'O ®OHJIA YUYEBHOM JIMTEPATYPhI
OBILEOBPA30BATEJILHOT'O VUPEXEHU S

1. OBIIME ITOJIOXXEHUA

B odunmansHOM TeKCTe TOKYMEHTa, BUIMMO, JOMYIIeHa oneuraka: MHCTpykus 00 ydere
6ubnmmoreyHoro gonaa 6MOIMOTEK 001IIE00pa3oBaTENbHBIX YUpexaeHull yrBepxaeHa [Ipukazom
Munkynbsta Poccuu ot 02.12.1998 Ne 590, a ne [Ipukazom MunoOpazoBanust PO ot 24.08.2000
Ne 2488.

1.1. Hacrosiuit [Topsaok ydera 6ubmarorednoro GoHa yueOHOMH JInTepaTyphbl
o0uieoOpa3oBareabHOro yupexaeHus (nanee - [lopsaaok ydera) ycraHaBiIMBaeT MpaBuia yuera
6ubnmmoreyHoro GpoHaa yueOHOM TUTEepaTyphl U OCYLIECTBISETCS B COOTBETCTBUU C



WNuctpykuueit 06 yuere 6ubanoreunoro Gonna 6udbimorek 00pa3oBaTeNbHBIX YUPESKICHUH,
yrBepxkaenHoi [Ipukazom MunuctepctBa oopa3zoBanus Poccuiickoit @eneparuu ot 24.08.2000
Ne 2488.

1.2. bubnuoreunsrit GoHI yUeOHOH TUTEPATYPhl YYUTHIBACTCS U XPAHUTCS OTIAEIBHO OT
OCHOBHOTO OMOIHOTEYHOTO (PoH 1A OMOIHOTEKH 001IIe00pa30BATEILHOTO YUpEKACHUS (J1amee -
Yupexnenue).

1.3. Yuer Gubnuoreunoro honna yaeOHON JIUTEPATYPHI OTpaXKaeT MOCTYIUICHHE B (POHI,
BBIOBITHE U3 (POH/A, BETUYMHY BCEro (POoHIa Y4eOHOM JINTEPATYpPhl U CIYKUT OCHOBOM IS
o0ecrieyeHns COXpaHHOCTH (POH/IA U KOHTPOJISA 32 HAIMYHEM H IBUKCHUEM YUeOHOMH
JUTEPATYPHL.

1.4. Yaer Oubnuorevynoro onna yaeOHON IUTEPATYPHI OCYIIECTBISAETCA JOKyMeHTamu: "Kuura
cymmapsoro ydeta" (manee - KCY), "Kaproreka ydera yueobnou aureparypst”, "Terpanp ydera
y4eOHBIX MaTepHajIOB BPEMEHHOTO XapakTepa', 3IEKTPOHHBIM (OHAOM Y4eOHOH JINTepaTyphl
(manee - DOVII).

1.5. Yuery nojuiexar Bce BHJIbI y4eOHOM TUTEpaTyphl, BKIIOUEHHBIC B OMOTUOTEUHBIH (HOH]I.

2. VUYET ®OHJIA YUEEHOU JINTEPATYPHI

2.1. K ¢honny yuebHOI muTEepaTyphl OTHOCSTCS:

- BCE YUEOHHKHU;

- yaeOHBIC TTOCOOHS;

- MaTeMaTU4eCKHe TaOIULIbI;

- COOpHUKY yIpaXHEHUH U 3a7a4;

- IPAaKTUKYMBI;

- KHUATH TS YTCHUS;

- XpEeCTOMAaTHH.

2.2. Yyet 6ubimoTedHoro GoHaa y4eOHUKOB JJOJHKECH CITIOCOOCTBOBATh X COXPAHHOCTH,
paBUIbHOMY (POPMHUPOBAHHUIO U 1I€JIEBOMY UCIOJIb30BaHUIO. Bee onepauuu no yuery
MIPOM3BOIATCS OMOIMOTEKAapeM, CTOMMOCTHBIN y4YeT BeJeTCsl OyXranTepueil oTuena
(ynpaBieHus) 00pa3oBaHUs UCTIOJHUTEILHOTO KOMUTETa MyHULIMIIAIIBHOTO 00Pa30BaHUs UIIH
Oyxranrepueil YupexaeHus. CBepka JaHHbIX OMOIMOTEKH U OyXraiaTepuu MpOU3BOAUTCS
€XETOJIHO.

2.3. Yyer yueOHukoB ocymectsisercs B KCY, koTtopas Beaercs B TpeX 4acTaXx:

1 gacts. [locrynnenue B ¢ponn. [Tocne nonyueHus: yaueOHUKOB 3alUChIBaeTCs 00I11ee KOJTUYECTBO
U CTOUMOCTb, C 0053aTeIbHBIM YKa3aHUEM HOMEpA U JaThl COIIPOBOAUTENBLHOTO IOKYMEHTA.
Howmep 3anucu exeroHo HaunHaetcs ¢ Ne 1 ¥ uaeT mo nopsaxKy NoCTYIUICHUH.

2 yacTb. Bo1ObITHE U3 (OHA. 3alIMCHIBAIOTCS HOMEPA aKTOB Ha CIIMCAHNE YYEOHHUKOB C
yKa3aHHEM JaThl YTBEP)KJICHHsI aKTa M 0OIIero KOJIWYecTBa CIIUCAHHBIX YUeOHUKOB Ha OOLIYIO
cymmy. Hymeparus 3amnuceii 0 BRIOBIBIINX U3IaHUSAX U3 TOJA B TOM MPOIOKACTCS.

3 yactb. UTorun ydera nBuxeHus (GoHIOB. 3alIUCHIBAIOTCS UTOTH JIBUKEHUS (OH/IAa yUeOHUKOB:
o0111ee KOJIMYECTBO MOCTYNMHUBIINX YIEOHMKOB Ha OOIIYI0 CyMMY 3a TeKymuii roja. O0riee
KOJINYECTBO BHIOBIBIINX YYEOHUKOB Ha OOLIYI0 CyMMY 3a TeKyIMii roa. Ob1iee KoIu4ecTBO
y4€OHUKOB, COCTOSIINX Ha yyeTe Ha 00IyI0 cyMMy Ha | sHBaps MOCIEAYIOLIEro roja.

KCY no yyeOHuKaMm XpaHUTCS B OMOIMOTEKE MOCTOSTHHO.

2.4. UnnuBuyanbHbIN (TPYIIIIOBO) yueT y4eOHUKOB OCYIIECTBIIETCS B KAPTOTEKE yueTa
y4eOHHKOB, Ha KaTAJIOKHBIX KapTOYKaX CTaHJApPTHOTO pa3Mepa.

Ha xaprouke yka3piBaeTcs 6ubauorpadguueckoe onvcanue yaeOHrKa, CBEJEHUS O KOJIMYECTBE
MOCTYMUBIINX Y4€OHUKOB C YKa3aHUEM LI€HBI, PErHCTPALMOHHBIA HOMED.

Ecnu y4eOHHK mocTymaeT HEOAHOKPATHO U HE UMEET OTIIMYHS, KpOME T0/1a U3JaHUs U IIEHBI, TO
BCE MOCTYIICHHSI 3aHOCTCS Ha €IMHYI0 KapToukKy. Ecin ske B yueOHUKE BHECEHBI JONOTHEHUS
Y U3MEHEHUS, TO Ha HETO 3aBOJUTCS HOBasi KAPTOUKA.



KapTouku paccTaBisitoTcsl B yUETHYIO KapTOTEKY 110 KJlaccaM, a BHYTPH KJIaCCOB - 110
npeaMeTam U 1o andaButy GamMuiInii aBTOPOB UITU 3arJIaBUM.

Kaprouku Ha criicaHHble yUeOHUKH U3 KaPTOTEKH yueTa YIeOHUKOB U3bIMAIOTCS Cpa3y ke
MocJie MOJIUCAHUSI aKTa O BHIOBITHH.

UTo0bI peryaupoBarh MocaeI0BaTeIbHOCTh PETUCTPAIIMOHHOTO HOMEPA, PEKOMEHIYETCsl BECTH
"YKypHais perucrpanuu y4eTHbIX KapTouek OMOIMoTeuyHOro (hOHa IMIKOJBHBIX YICOHHKOB' 11O
o0pa3ily: HOMEp 110 MOPSIIKY, Ha3BaHUE, KOJIMYECTBO, [IEHA OJHOI0 IK3EMILISPA, HOMEp 3allucHu B
KCY.

2.5. Ydery nojuiexar Bce BHJIbl yUeOHUKOB U Y4eOHBIX TocoOuii. Paboune teTpaau,
TUAAKTHYECKUE MaTepuabl, TAOIUIIbI, IPOMHICH SBIISIOTCS JOKYMEHTaMU BPEMEHHOTO
xapakrepa. Mx yuet npousBoaurcs B "Terpaau yuera 10KyMEHTOB BpEMEHHOTO Xapakrepa'.
2.6. B3aMeH yTepsHHBIX WM UCIIOPUYEHHBIX YYEOHUKOB MPUHUMAIOTCS AaHAJIOTUYHbBIE YUEOHUKH.
Y4eOHHUKH, yTepSIHHbIE U TIPUHSATHIC B3aMEH, YUUTHIBAIOTCA B ""TeTpaan yueTa yTepsiHHbIX
Y4eOHHMKOB U X 3aMEHBI".

2.7. Yder BoIObITHS yueOHUKOB. Cricanue y4eOHUKOB IMMPOBOUTCS HE PEKE OJTHOTO pasa B TOJI.
CnucanHble yueOHUKHU CAAIOTCS B Makynarypy. CriucaHHble yueOHUKH, HAXOISIIHECS B
XOpOILIEM COCTOSIHUM, MOTYT BbIAABaThCS yHalllUMCs JJIs TOJATOTOBKH K dK3aMEHaM U
nepeaaBaThCs A UCIOJIb30BaHuUs B KaOMHETaXx.

Ha xaxnpiit Bug ciucanus ("Berxue", "Ycrapesuue o coaepxxanuo", "YTepsiHHbIE
guTaTeaMu', " XumieHne") COCTaBISIETCS akT B 2 9K3EMIUIIPax, KOTOPBIN MOIIHACHIBACTCS
KOMUCCHEN U yTBEpXkKAAaeTCs pyKoBoauTeaeM YupexaeHus. OJuH 3K3eMIUIIp aKTa MOJIEKUT
XpaHEHUIo B OMOIMoTeKe, APYroil mepeaaercs mojl pacnucKy B Oyxraiarepuio, KoTopas
IIPOM3BOJUT CIIMCaHue ¢ OanaHca YUpeIeHUsl yKa3aHHOM B aKT€ CTOMMOCTH Y4€OHUKOB.

2.8. Yuer Bblgaun yueOHHKOB. bubnuorekaps BbiiaeT yueoHuku yuutensm | - 11 kinaccos,
KJIACCHBIM pykKoBoauTesIM [V - XI K1acCOB WM YUUTENSIM IO COOTBETCTBYIOLIEMY ITPEAMETY.
KonruecTBo 5K3eMIUISIPOB BBIJAHHBIX YI€OHUKOB OTMEUYAETCsI B 0CO00M TeTpaau Win
dbopmymsipax ydamerocs.

Y4eOHUKH BBIAAIOTCS YYalluMCs Ha TO/I.

2.9. Kaxxmoe YupexaeHue BeJeT YUeT COCTOSHUS U IBIKeHUs (oHI0B B (hopmare DDV JI.



