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IOJIOKEHUE O BEJEHUU )KYPHAJIA ITIOCEHAEMOCTH
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1. OBIIME ITOJIOXKEHUA

1.1. Hacrosiuee Ilonmoxxenne o Benenun JKypHana HOCENIAEMOCTH BOCIUTAHHUKOB U
3JIeKTpOHHOrO Tabens mocemaemoctu (nanee — Ilomokenme) paspaborano st MBOY
«OmropMma-FOMBUHCKasl CpeHss LIKOIa» B LEJSIX CHUCTEMaTH3aluu Ipolecca cOopa, yuyera u
00paboTku uHbopManuu o noceuieHH BocrnutanHukamu rpymm JIOY, obecrieueHnss KOHTPOIS
3a (haKTUUYECKUM MpeObIBAaHUEM JIETeH, a Takke /Uil (POPMUPOBAHUS JOCTOBEPHBIX JAHHBIX IS
pacueToB C POIUTENSIMH (3aKOHHBIMU TPEACTABUTEISIMU) U COCTABIICHUS CTATUCTUYECKOM
OTYETHOCTH.
1.2. ITonoxenue pazpadboTaHo B cooTBeTCTBHH C: — DenepanbHbiM 3akOHOM OT 29.12.2012 Ne
273-®3 «O06 obpazoBanuu B Poccuiickoit ®enepauumn»; — Ilpukasom Munpuna PD or
30.03.2015 Ne 521 «O6 yTtBepxkaeHUU (POPM NEPBUYHBIX YUETHBIX JIOKYMEHTOB M PETUCTPOB
OyXrajaTepckoro yuyera, IpUMEHsIEMbIX OpraHaMu TOCYIapCTBEHHOM BiacTH (TOCyIapCTBEHHBIMU
OopraHaMmu), opraHaMl MECTHOI'O CaMOYIPAaBJICHUS, OpraHaMU YIIPaBJIEHUS T'OCYIapCTBEHHBIMU
BHEOIO/DKETHBIMH  (DOH/IaMHU, TOCYAAPCTBEHHBIMU (MYHUIMIAIBHBIMH) YUYPEKACHUSIMH U
MeronuyeckuMu  yKa3aHUSMHU 1[I0 WX  IPUMEHEHUIo»  (C  M3MEHEHUsIMU U
nonojiHeHusIMH ); —IIpukazom MuHuctepcTBa mpocBemeHus Poccuiickoit  ®denepanuu ot
06.11.2024 No 779 «OO0 yTBepKIEHUU TEpeYHs] JOKYMEHTOB, IIOATOTOBKA KOTOPBIX
OCYIIECTBIISICTCS ~ TEJarorM4eCKMMH  pa0OTHUKAaMH  TNPH  pealu3aliil  OCHOBHBIX
0011e00pa3oBaTeIbHBIX IPOrpaMM, 00pa30BaTEIbHBIX IPOrPaMM CPEeIHEro MpodeccnoHaIbHOTO
oOpa3zoBanus»; — [Ipukazom Munucrepcra oopazoBanus u Hayku P® ot 30 aBrycra 2013 r. Ne
1014 “O6 yrBepxknenun Ilopsaka opraHu3anud ¥ OCYIIECTBICHHUS 00pa3oBaTENbHOMN
NeSITEIPHOCTH TI0 OCHOBHBIM  00IIe00pa3oBaTeIbHBIM IpOrpaMMaM - 00pa30BaTEIbHBIM
mporpaMMaM  JomIKoibHOro  oOpazoBanus”; — CaunlluH  2.4.1.3649-23  "CanwurtapHo-
AMUJIEMHOIOTUYECKHE TpeOOBaHMs K OpraHU3alUsM BOCIUTAaHUS M OOydYeHHUs, OTIbIXa U
o3goposiieHust nereil u monogexu"; — YcraBom MBOY «Omropma-tOMbuHCKast cpenHsis
LIKOJIa
1.3. XXypHan nocemaeMocTd — OyMaXKHbIH JOKYMEHT, BEAYIIMICS BOCHUTATENSMU TpPYIIIHI.
ONEeKTPOHHBIM Tabelb MOCEeNaeMOCTH — IM(PPOBON JOKYMEHT, BEIYLIMICS OTBETCTBEHHBIM
COTPYIHUKOM B aBTOMAaTH3UPOBAHHOM HH(OPMALMOHHON cHucTeMe «DJIEKTPOHHBIM JeTCKUi
cam.
1.4. Benenue XXypHana mocemaeMoCTH SIBISETCS 00S3aTENbHBIM IS KaKIOTO BOCIUTATENS
JIOY. Benenue 5JeKTpOHHOrO Talessd IOCELUIAEMOCTH SIBIIS€TCS  OOS3aTeNbHBIM IS
OTBETCTBEHHOT'O COTPYJAHHUKA, HA3HAYEHHOTO MPUKAa30M 3aBEIYIOIIETO.
1.5. Hacrosimee Ilonoxkenue o00s3aTenbHO ISl MCIOJHEHHS BCEMH I€IarOrMYeCKUMHU
pabotHukamMu MBOY u UHBIMU COTpYIHUKAaMU, IPUYACTHBIMU K YUETY MOCEIIaeMOCTH.

2. HOPAAOK BEAEHUS ) KYPHAJIA IOCEIMAEMOCTHU BOCITUTATEJIAMUA

I'PYIIbI

2.1. XKypnan nocemaemoctu (nanee - XKypHan) siBisieTcs NEPBUYHBIM JTOKYMEHTOM JUIsSl y4eTa
€KeJIHEBHOTO MPUCYTCTBHSI BOCIIUTAHHUKOB B TPYIIIIE.
2.2. BxirodyeHue BocnMTaHHMKA B JKypHan M MCKIIIOYEHHE M3 HErO IMPOM3BOJUTCS TOJIBKO Ha
OCHOBaHMM mpuKaza aupekropa MBOY o 3auucieHnu, NepeMelieHud WM OTYUCICHHHU
BOCIIMTAHHUKA.
2.3. Cnucok BOCHUTAaHHHKOB cocTaBisieTcsi B aindaBUTHOM mnopsake. Damunus, uMms
3anuchIBaloTesl B rpade momHocteio. [Ipu 3TOM THIaTenbHO BhIBEpsETCS HamucaHUe (aMUIIHH,
MMEHHU B COOTBETCTBUHU C IOKYMEHTOM (CBUJETENHCTBO O pOKJIeHUHU pebeHka). B ciydae cMeHbl
damunuy, KMMEHH HOBbIE JaHHBIe BHociATca B JKypHam TOmpKO Tmocie  HM3AaHUsA
COOTBETCTBYIOILIETO TpHUKa3za 00 W3MEHEHHWU TEePCOHANBHBIX CBEICHUH Ha OCHOBAaHUU
YIOCTOBEPSIOLIETO TOKYMEHTA.
2.4. ExenneBHo no 08:00 wacoB BocmHTarenb 00s3aH OTMETHUTH SBKY BOCIMTAHHHKOB. J[ist
OTMETOK HCIIONIB3YIOTCA Cleaylolue cUMBOIbL: —«H» - BOCHMTaHHMK OTCYTCTBOBAI I10
HEYBOKUTENbHOU mpuumHe; — «b» - 0one3nb; — «O» - otnyck; — «K» - kapantus; — «B» —



BBIXOJHOW WM Hepabounmit mpa3gHUYHBIA AeHb. OOs3aTenbHO yKasbIBaeTCs NpPUYMHA
oTCyTCTBHS (00JI€3HB, OTITYCK, KAPAHTHH H JIP.).

OcHOBaHUEM SIBISIIOTCS:
— CnpaBka U3 MEIMIIUHCKOTO YUPEKICHHUS;
— 3asBieHHe OT poauTesiell (3aKOHHBIX MPEICTAaBUTENEH) Ha MPEIOCTaBIEHUE OTITYCKa WM IO
WHBIM IpuuuHaM. JIHM MocelleHuss HE OTMedaroTca. B HMKHEHW 4acTu CTpaHUIbl €XEIHEBHO
MOJBOAMUTCS MTOr: oOllee KOJIMYECTBO TMPUCYTCTBYIOUIMX JeTedl U oOliee KOJIUYECTBO
OTCYTCTBYIOIIUX C paciin(pOBKOH 11O MPUINHAM.

2.5. TpeboBanus k Benenuto JKypHaina:
— Bce 3anucu BHOCATCSA IapUKOBOW PYYKOM C CHMHEW MAcTOM. 3ampeniaeTrcsi UCMHOJIb30BAHUE
reJIEBBIX PYYEK, KapaHjaalia U KOPPEKTUPYIOIIUX CPEACTB.
— 3anucu JOMKHBI OBITh UYETKUMH, AaKKypaTHbIMH, HE JONYCKAIOTCS MOJYUCTKH U
HEOTOBOPEHHBIE UCTIPABICHHUS.

— 3ampeniaercsi CTaBUTh MOMETKH B BHJE «+», «-» H TOUYeK. J[OIMyCKArOTCS TOJBKO CHMBOJIBI,
YKa3aHHbIE B II. 2.4.

— Bce 3anucu BegyTcs Ha pyCCKOM SI3BIKE.

2.6. B ciydae BBIOBITHS BOCHUTAaHHHMKA HAMpOTHB ero damwind Ha cTpaHuie JKXypHana
JIeJIaeTCs 3aIllUCh «BBIOBLIY C YKa3aHUEM JIaThl U HOMEpA MpUKasa.

2.7. Tlpu 3amonnenun JKypHana He JOMYCKAIOTCA HCIPABICHHS, MOMAapKH, BHI3bIBAIOIINE
COMHEHHS B NPAaBWIBHOCTM BHECEHHbIX W3MEeHeHMH. McmpaBineHus, clejlaHHblE B
UCKJTIOYUTENBHBIX CIIydasx, OTOBAPUBAIOTCS BHU3Y CTPAHUIIBI 32 MTOANUCHIO OTBETCTBEHHOTO.

3. HOPAAOK BEJAEHUSA DJIEKTPOHHOI'O TABEJISA IOCEIMAEMOCTHU 1
B3AVMMO/IEMCTBUSA OTBETCTBEHHbIX JIAI]

3.1. Ins onepaTHBHOTO y4era u (GOpMUPOBAHHSI CBOJHBIX JIaHHBIX OTBETCTBEHHBIN COTPYIHUK,
Ha3HAuYEHHBIN MPUKA30M 3aBe/yromlero (aaisee — OTBETCTBEHHBIN), BEET IEKTPOHHBIN Tabesb
MOCEIaeMOCTH B aBTOMATU3UPOBAHHON MH(OPMALIMOHHON CUCTEME «DNEKTPOHHBIN AETCKHIM
caz». BpemeHnHoe ucnonHenue o0s3aHHOCTEN: B ClIydae OTCYTCTBUSI OCHOBHOTO OTBETCTBEHHOI'O
nutna (60J1€3Hb, OTIYCK) €r0 00S3aHHOCTH 10 BEJICHUIO SJIEKTPOHHOTO Tabelsi BO3JIaraloTcs Ha
JPYTrOro COTpyJIHUKA IPUKA30M PYKOBOJUTEIIS.

3.2. Ilepenaua maHHBIX Yepe3 padounii yaT «Tabens mocemaeMocTn»: — Bocriurarenu kaxmoi
BO3PAacTHOM TPYIIIbI 00s13aHbI exkeIHEBHO 10 9:00 yacoB nepenaBath cBeCHUS 00
OTCYTCTBYIOIIMX BOCIUTaHHUKAX OTBETCTBEHHOMY IIOCPEACTBOM CIIELIMAIBHO CO3JaHHOIO
paboyero yata B Mmeccenxepe MAX.

— IlepenaBaemas nHdopMaIys 10KHA BKIIKOYATh: TPYIILY, (paMuinio, uMs pebeHKa U IPUUUHY
oTcyTCTBUS (00J1€3Hb, OTITYCK, HESIBKA 110 HEYBAXKUTENBHOM MPUYMHE U T.I1.).

3..3 DneKTpoHHEI Tabeb BEeTCs C HCIOIB30BaHUEM OOIIENPHUHATHIX YCIOBHBIX 0003HAYCHHUN
(«S» - sBKa, «H» — HesiBKa 10 HEYBAaXXUTENIBbHOM puunHe, «b» — 60ne3np, «O» — oTmyck, «K» —
KapaHTHH).

3.4. B mnocnenuuii pabounii neHb Mecsana OTBETCTBEHHBIH OCYIIECTBIISET CBEPKY IaHHBIX
AIIEKTPOHHOTO Tabenss C JaHHBIMH, BHECEHHBIMH BOCIHTATENsIMM B OyMmakHble JKypHaubl
MOCELAEMOCTH 110 KayKJIOW IpyMIIe.

3.5. [Tocrne poBeIeHUsT CBEPKH M YCTPAHSHHS BCEX BO3MOXKHBIX pacXokacHH OTBETCTBCHHBIN
pacriedaTsIBaeT MPOBEPEHHBIE JIEKTPOHHBIE TabeaH rmocenaeMoctu no rpymmnam. Gakt cBepku
MOJITBEP K IA€TCsl MONUCHI0 BOCIIUTATEINSI TPYIIIBI B OyMa)XXxHOM Tabese MocenaeMoCTH.

4. KOHTPOJIb, XPAHEHUE U OTBETCTBEHHOCTDbD

4.1. KoHTponb 3a COCTOSIHUEM, BEIECHHEM U COXPaHHOCThIO JKypHarioB MOCEMAaeMOCTH
BO3JIaraeTcsi Ha 3aMECTUTeNs AMPEKTOpa M0 JOIIKOJIbHOMY oOpa3oBanuio. KouTpons 3a
CBOCBPEMEHHOCTbIO BEACHHUS W Tepelauyd JJIEKTPOHHOro Talenss Bo3jaraercd Ha
OTBETCTBEHHOTO.

4.2. XypHan mocemnaemMocT paccyuTaH Ha oauH y4eOHbId roj. [lo ero okonuanum Kypran
cnaercsa Ha xpaHeHue B apxuB MBOVY. Cpok xpanenus JKypHanoB B apXuBe YUpeKICHHS



cocraBiseT 1 roa. Ilocne ucreuenus cpoka xpaHeHus JKypHanbl YHUUTOXKAIOTCSI KOMUCCUEH 11O
YHUUYTOKEHHUIO JOKYMEHTOB C COCTABIICHUEM COOTBETCTBYIOILEIO aKTa.
4.3. PacneuaranHple Ta0enu IIOCEUIAEMOCTH, IEpPEJaHHbIE B OyXraluTepuio, XpaHsATCI B
COOTBETCTBUH ¢ HOMEHKJIaTypou nes1 MBbOVY 1 yCcTaHOBIEHHBIMU 3aKOHOJATEIBCTBOM CPOKaMU
XPaHEHUs NEPBUYHBIX YUETHBIX IOKYMEHTOB (HE MEHee 5 JIeT).
4.4. Bocnurtatenm HeCyT OTBETCTBEHHOCTb 3a COCTOSIHHE, BEICHHUE, COXPAHHOCTb U
JIOCTOBEpPHOCTh JaHHbIX B JKypHaie nocemiaemoctu cBoedl rpynnbl. OTBETCTBEHHBIM HECET
OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTbh M JIOCTOBEPHOCTh BEAEHUS AJIEKTPOHHOIO Tabesst U ero
nepeaady B OyXrajiTepuio.

5. BAKVIIOYUTEJIBHBIE ITOJIOXKXEHU A
5.1. Hacrosimee Ilonoxxenune Bcrynmaer B cuiy ¢ 1 ceHtsiOps 2025 roga u JeicTByeT 10
IIPUHSTHS HOBOT'O HOPMATUBHOI'O aKTa, €T0 3aMEHSIOLIETO.
5.2. W3meHeHus u pgomnojiHeHus B Hactosuee [lonoxkeHne BHOCATCA B ClIydyae HU3MEHEHMUS
3akoHojarenscTBa  Poccmiickoit  Pexpepanuu,  PErIaMEHTHUPYIOLIErOo  MOPSAOK — ydeTa
noceuaemoctu BocnutanHukoB MBOY, a taxoke no pemenuto agmuauctpauun MbOY.
5.3. Bce n3meHeHus U JONOIHEHUs K HacTosAwmeMy [losoxkeHnio yTBep:K1atoTcs U BBOASATCS B
neiictBue npukasom aupexkropa MBOY.



