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IHOJOKEHUE
O OGUIEM COGPAHHH PABOTHHKOB s
MYHHIIUATIAJBHOI'O BIOJGKETHOT O OBIJ_IEOBPA3()BATEJII)H01'0
YUPEXKJIEHUASII AMHA3ZHAS Nel UMEHH U.T.ANTMATOBA ILI.T.KYKMOP »

1. O0nme mMoI0KeHUA
Hactosmee nonoxkenue paspabotano B coorBercTBuM ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®D «0O6 ob6pa3zoBanun B Poccuiickoit denepanun», YcTraBom
MYHUIIMIIATBLHOTO OI0/pKeTHOTO oOpaszoBarenbHoro yupexiaeHus MbOY «['umnazus Nel
umenn Y. T.AutmaroBa 1.r.1.Kykmop» KyKMOpCckOoro MyHMIMIAIBHOIO paloHA
Pecnyonuku Tatapcran (naiee — OY) u peryiaMeHTHPYET AesTeabHocTh OOI1ero coopanus
pabotuukos OV,
Obmee coopanne paboTHUKOB OV SBIISETCS KOJUIETHAIBHBIM OpraHoM yrpasieHus OY.
Llensto gesrenbHocTH OOLIEr0 coOpaHus sBsieTcs o0llee pyKOBOJCTBO OpraHU3aliel B
COOTBETCTBUU C YUPEAUTEIbHBIMU, TPOrPAMMHBIMU JJOKYMEHTAMH U JIOKAIbHBIMU aKTaMH.
B cBoeit gestensHoctn OOmiee codpanue pabotHukoB OV (manee - OOmiee cobpaHue)
pykoBoactByercss Koncrturynueit Poccuiickoit @enepaunn, Konsenuueit OOH o nmpasax
pebenka, penepaabHBIM 3aKOHOATEIHCTBOM, 3aKOHOIATENLCTBOM Pecyonmuku Tarapcran
B chepe oOpa3oBaHuss u colUaibHOW 3ammThli, ycraBoM MBOY wu Hacrosuum
ITonoxenuem.
B cocraB OO6mero coOpaHusi BXOIAT BCE COTPYIHUKH, Uil KoTopbix OV sBisgercs
OCHOBHBIM MECTOM Pa0OTHI.
Obmee coOpanue u30HpaeT W3 CBOero cocraBa mpexacenarenss OOmero codpaHus u
cekperapss OOmiero codpanusi CpoKoM Ha oJuH yueOHbli ron. [Ipeacenatens u cekperapb
O61iero coOpaHus BBITOIHSAIOT CBOM 00513aHHOCTH Ha OOIIECTBEHHBIX Hayasax.
3acemanuss OOmiero coOpaHUsi SBISIOTCS OTKPBITBIMH: Ha HHUX MOTYT IPHCYTCTBOBAThH
npencraButeny yapenutens OY, a Taxke 3aWHTEPECOBAHHBIC MPEICTABUTENN OPraHOB
MECTHOI'O CaMOYIIPaBJICHHUs, OOIIECTBEHHBIX 00bEIMHEHHH.
OO6mee coOpanne paboTaeT B TECHOM KOHTaKTE C aIMUHUCTpAIMed, KOJIJIETHATHHBIMHU
opranamu ynpasienus OVY.

2. 3apauu OOwero codpanus

2.1. [esarenpHocTh OOIIEr0 COOpaHys HalpaBIeHa Ha PEIICHUE CIEAYIOUINX OCHOBHBIX 33/1a4:

COJIeHiCTBHE PACIIMPEHUIO KOJUIETHANBHBIX, AeMOKpaTtndeckux (opm ympasieHus OV,
Pa3BUTHIO NHULIMATUBBI TPYAOBOIO Kojuiektusa OV,



— BbIpabOTKa OOLIMX MOJXOA0B K pa3paboTKe U pean3alii CTPaTerHuecKuX JTOKYMEHTOB
oy;

— ONpeAesieHHE MEPCHEKTUBHBIX HAINPaBICHW B O0JACTH OXpaHbl TpyJa, MOKAPHOH
0e30MacHOCTH, aHTUTEPPOPUCTUYECKOM 3alUIIEHHOCTH, COOMIOACHUS
CaHUTAPHO-TUTMEHUYECKUX HOPM U TPaBUIL;

—  paszpernieHue npooJIeMHBIX (KOH(MIMKTHBIX ) CUTyallui ¢ yYaCTHUKaMU 00pa30BaTeIbHOTO
mpolecca B pejiesiax CBoel KOMIETEHIINH.

3. Komnerenuus Oomero coopanus

- OMpe/eIseT NePCIeKTUBHbIC HaNpaBieHUs (YHKIIMOHUPOBAHUS U PA3BUTHS Y UPEKICHUS;

- NPUHUMAET pPEIIeHHEe O HEOOXOAWMOCTH 3aKIIOUEHHS C aJMHHUCTpAIed YUpeKIeHUs
KOJUIEKTUBHOT'O JIOTOBOPA;

- TPUHUMAET TEKCT KOJUIEKTUBHOTO JIOTOBOPA, BHOCHT HW3MEHEHHS M JIOTIOJIHEHHUS B
KOJUJIEKTUBHBIN I0TOBOD;

- 3aCITYIIMBAET OTYET TUPEKTOpa YUPEKACHUS O peaTn3aluy KOJUIEKTUBHOTO JOTOBOPA;

- BHOCHUT TNPEUIOKECHHSI TUPEKTOPY YUPEKICHHs O BHECEHHH H3MEHEHHIl B TPYIOBBIC
JIOTOBOPBI ¢ paOOTHUKAMU;

- IPUHUMAET MPaBHUJia BHYTPEHHETO TPYIOBOTO PACHOPSAIKa YUPEKICHUS;

- TPUHUMAET JIOKAJbHBIE HOPMATHBHBIE aKThl YUPEKICHUS, KOHKPETH3HPYIOUIHE U
JETAM3UPYIOIINE HOPMBI TPYJOBOIO 3aKOHOAATeNbCTBa Poccuiickoit @enepanuu;

- nu3bupaer wieHoB CoBera YupexaeHUsi OT pabOTHHUKOB YUpEXIEHUs, HE SBISIOUIMXCS
MeAarorndyecKuMu pabOTHUKAMH,

- n30MpaeT WICHOB KOMHCCHHM II0 YPETYIHPOBAaHHIO CIIOPOB MEXAY YYaCTHHUKAMH
00pa30BaTeNbHBIX OTHOIIEHUH OT paOOTHUKOB YUpeXIEeHUS;

- BHOCHT TPEJIOKECHHS YUpPEAUTENI0 YUpeXKISHHs 10 BOMpOcaM  yIy4IICHUsS
(GYHKIMOHUPOBAHUS YUpeKACHNUS, COBEPILIEHCTBOBAHUS TPYIOBBIX OTHOILIEHUN U YCIIOBHH Tpya
pabOTHHUKOB, B TOM YHCIIE TIO BOIIPOCAM OXpaHbl U OE30MaCHOCTH YCIOBHH 00pa30BaTEbHOTO
npoliecca U TPyJIOBOH JesITeIbHOCTH, OXPaHbl XKU3HU U 370pPOBbs 00yUaIOIMUXCs U paOOTHUKOB
VYupexaenus;

- CO3J1aeT MPU HEOOXOIMMOCTH BPEMEHHBIE U TOCTOSTHHBIE KOMUCCHUH JIJIS peIlIEHHs BOIIPOCOB,
OTHECEHHBIX K KomrieTeHnuu O01iero coOpaHusi, 1 yCTAaHABIUBACT UX MOTHOMOYHS;

- OCYILIECTBISIET KOHTPOJb 3a BBINOJIHEHHEM pemieHuil O6mero coOpanus, WH(GOPMHUPYET
KOJIJICKTHB YUPEKACHUS 00 MX BBIOIHEHUH, PEATTU3YeT 3aMEUaHus U MPEI0KEHUS paOOTHUKOB
VYupexxieHHs 0 COBEPIIEHCTBOBAHUIO IEATEILHOCTH Y UpexKICHHS;

- 3aciaymmBaeT WH(POpPMAIMIO JUPEKTOpa YUPEeKACHHWS, 3aMEeCTUTENeH IupeKkTopa
VYupexxeHns, HHBIX OTBETCTBEHHBIX JIMI] O BBINOJHEHUHU pereHnit O0miero coopanus;

- OCYILIECTBIISIET OOMIECTBEHHBIH KOHTPOJIb 3a Pa0OTON aJMUHUCTpAIMU YUPEKACHUS TI0
CO3JIaHUI0 HEOOXOIMMBIX YCIIOBHH JUUIsl OXpaHbl U YKPEIUIEHUS 3/J0POBbs, OPraHNU3alUN TUTAHUS
pabOTHUKOB YUpexIeHUs, CO3/TaHUI0 O€30MacHBIX YCIOBUH TPyHa;

- OCYILECTBJISIET OOLIECTBEHHBIH KOHTPOJIb 3a PabOTONW aJAMUHHUCTpALMU YUpPEXACHUs IO
MaTepUATHHO-TEXHUYECKOMY OOECIIEUeHHIO 00pa30BaTEIbHONM JAESITEIBHOCTH, O0OpPYIOBAHHIO
MOMEIIEHUH B COOTBETCTBUHU C YCTAaHOBJIEHHBIMH HOPMaMH U TPEOOBAHUSMH.

- paccMaTpuBaeT HMTOTOBBIE JOKYMEHTBI KOHTPOJBHO-HAJ30PHBIX OPTaHOB O pe3yJIbTaTax
KOHTPOJIbHO-HAI30PHBIX MEPONPUSATHHI, TPOBOIUMBIX B OTHOILICHUH Y UPESKACHUS;

- n30upaer npejacraBuTenei paboTHUKOB YUpEKICHHSI B KOMHCCHIO IO TPYIOBBIM CIIOpPaM;

- YIBEpKIaeT TpeOOBaHUS, BEIIBUHYTbIE pa0OTHUKAMU YUPEKACHUS WIN TPEACTaBUTEIbHBIM
OpraHoM paOOTHHUKOB YUpEeXACHUS MPU KOJJIEKTUBHBIX TPYIOBBIX CIOpax;

- IPUHUMAET peltIieHrne 00 0ObABICHUN 3a0aCTOBKHY;



- IPUHUMAET MEpPhl MEp MO 3alIUTE YECTH, JTOCTOMHCTBA U MPO(HECCHOHATHHOW permyTainuu
PaOOTHUKOB YUpEXKACHHS, M0 NPEAYNPEKICHHUIO MPOTHBOIMPABHOTO BMENIATEIBCTBA B HX
TPYIOBYIO JESATEIBHOCTD;

- 00CyK1aeT BOIIPOCHI COCTOSTHUS TPYJAOBOU JUCIUTIIMHBI B Y UPEKACHUN U MEPOIIPUSATHS 10
€e YKpEIUICHHI0, paccMaTpuBaeT (DaKThl HAPYIICHUS TPYIOBOW ITUCIHUIUIMHBI PabOTHHKAMHU
YupexaeHus.

4. Opranusanus aearejbHocTn O0wmero coopanus

4.1. OOGmiee coOpaHue MPOBOIUTCS 1O MEPe HEOOXOUMOCTH, HO HE pexe 2 pa3 B TO/I.
4.2. Tlpencenarens OO1mero coopanus:
— OpraHu3yeT JeaTenbHOCTh O01ero coopanus;
— wuHdpopmupyeT wieHoB OO11ero coopanus o MpeACTosIIEeM 3aceJaHiu He MeHee yeM 3a 10
pabounx THEH 70 ero MPOBEACHUS;
— OpraHu3yeT MOATOTOBKY U MPOBEICHUE 3aCEeIaHuUs;
—  OlpenensieT MOBECTKY JIHS;
— KOHTPOJIMPYET BBHINOJIHEHUE PEIICHUH.

4.3. [estensHocth O6mero coopanus OV ocyliecTBisieTcs MO MPUHATOMY Ha y4eOHBIN ToJl
TUTaHy.

4.4. Pemenue o npoBeAcHUH BHeoUepeHOro O01mero coopanus BpaBe NPUHSTH:

- gupekrop OVY;

— npogcoro3Hblit Komuter OV

— WHUIUATUBHAS IPYIIA, COCTOSIIAS HE MEHEee YeM U3 OJTHOW TPETH OT YUCIEHHOTO COCTaBa
pabotHukoB OV

4.5. Tlo TpeboBanMIO MPOHCOIO3HOI0 KOMUTETA U (MIJIM) YKa3aHHBIX JIHIL IIpejicenaTens OOmiero
coOpanust 00s3aH B Cpok He Ooznee 15 muelt co3zBate OOmiee coOpaHue, co3/laB Al €ro
NIPOBEICHUS HEOOXOMMBIE YCIIOBHSI.

4.6. Tlosectky mHst O0mero coopanusi GOPMHUPYIOT OPTaHbl WK JIMIA, TPUHSBIINE PEIICHHE O
ero cosbiBe. [Ipu 3TOM Apyrue opraHbl WM JIMIA BIIPAaBE BHOCUTH B TIOBECTKY JIHS JUIS
paccmoTtpenust OOUM codpaHueM Ipyrue BOIpoChI.

4.7. Opransl (n1uma), cosbiBatonue OOmiee coOpaHue, COBMECTHO ¢ mpeacenatenem OoOiero
coOpaHus ONpPeesIoT:

— JaTy, MecTo u Bpems npoBeneHust Oomiero coopanus;
—  TIOPSIIOK cooOIIeHnst paboTHUKAM O mpoBeaeHnn O01ero coopanus;
— mnepedyeHb uHpopManmu (MaTepUuaIoB), MPEACTABISIEMON paOOTHUKAM MIPU
MOJIFOTOBKE K IpoBesieHuto O61iero coOpaHusl.
B coobmennn (00bsBiennn) o mpoBeneHnn OOIIero coopanus yKa3bIBatOTCS:
— Jata, MecTo u BpeMs nposeneHus O61ero coopanus;
—  BONPOCHI, BKJIFOYEHHbIE B TOBECTKY JHs OO011ero coopanus;
— TOpPSAOK 03HAKOMJICHHsS paOOTHUKOB ¢ HH(popMarnueli (MaTepuanaMu) K TOBECTKE JTHS.

5. Opranuszauus nposenenusi O6uiero coopanus

5.1. Peructpanus ydactHukoB OOIIero coOpaHHs MPOBOJUTCS C IEIBI0 JOCTOBEPHOTO y4eTa
ygacTHUKOB OOI1ero coOpaHusi, MojcyeTa WX OOIIEr0 YHCIa, YCTAHOBJICHHS HATHYUS
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5.11.

5.12.

KBOpYMa JUIsl €r0 MPOBEJCHUS; UCKIIOYEHHsI BO3MOXKHOCTU ydacTus B OOiem coOpaHuu
MOCTOPOHHUX JIMII.
Perucrpanuto yaactaukoB O01iero coOpanus MpoBOAUT CEKPETAPb, KOTOPBIN TOKJIAABIBACT
OO01eMy coOpaHUIO O YMCIEHHOM COCTaBE 3apETrMCTPUPOBAHHBIX YYAaCTHUKOB, HAJMYUU
WA OTCYTCTBHH KBOpYMa.
Ob61ee coOpaHue cuMTaeTCsl MPABOMOYHBIM, €CIIM B €ro padoTe MPUHUMAIOT y4yacTHe He
MeHee 2/3 OT CHUCOYHOr0 KojindecTBa paboTHUkoB OV,
B naznauenHoe Bpemsi mpenceaarens OOmero codOpaHue, OOBSABISET €ro Hayalo M
MPEIOCTABIISIET CIIOBO CEKPETapIo, MPOBOUBIIEMY PETUCTPALIUIO YYACTHUKOB.
Ecnu Ha MOMEHT OKOHYaHHMS PETHCTpAallMd KBOPYM HE COOpaH, OOBABISETCS MHAs Jara
npoBeneHuss O6mero cobpanus. Takoe OOmiee coOpaHue MPOBOAUTCS MO TOBECTKE JTHS
HECOCTOSBIIETOCS COOpaHusi, €€ M3MEHEHUE HE JIOIYCKACTCS.
[To nmpennoxenutro npencenatenss OOmee coOpaHue H30UPAET CUETHYIO KOMHCCHIO B
coctaBe He MeHee 3 yenoBeK. [Ipencenarens oTKpbIBaeT U 3akpbiBaeT OOIee coOpaHue,
MPEIOCTaBIsET CJIOBO €ro ydacTHUKaM, oOecreynBaeT COOIIOJCHHE peryiaMeHTa,
KOHTPOJIMPYET 00CTAaHOBKY, BHIHOCUT Ha IOJIOCOBAHHUE BOIPOCHI MOBECTKU  JIHA,
YTBEPKACHHUSI TPOTOKOJIOB CUETHOM KOMHCCHH, TOJNUCHIBaeT MpoTokon Ooiero
coOpaHus.
[TpunsTHE pemeHnid O BOIPOCaM IMOBECTKH IHA M YTBEPKICHHS ITOKyMeHTOB OOmiero
cOOpaHus OCYIIECTBISIETCS ITyTEM OTKPBITOTO TOJIOCOBAHMUS
€ro YYaCTHUKOB MPOCTHIM OOJBIIMHCTBOM Tos10coB. [lepeayua mpaBa roocoBaHusl OJHUM
yuacTHUKOM OO11ero codpaHus Ipyromy 3ampemniaercs.
[To TpeGoBaHMIO HE MeHEee OJHON TPeTH y4yacTHHUKOB OOIIero coOpaHusi Mo OTAEIbHBIM
BOIPOCAM MOBECTKH JHS MPOBOAMUTCS TAHHOE TOJIOCOBAHUE.
TpeboBaHue 0 MPOBEACHUU TAHOT'O T'OJIOCOBAHMS IPEIbSABIAETCS B MUCbMEHHOM BUJIE
opranuzaropam O61iero cobpanus He MeHee YeM 3a 5 JTHel 1o Hadana paboThl.
BromiereHs Ut TAHHOTO TOJIOCOBAHMS COJIEPIKHUT CIIETYIONINE TaHHbIE:
nojHoe HauMeHoBaHue OVY;
MecCTO U Aaty npoBeaeHus Oouiero coopanus;
(GOpPMYIHPOBKY KaXXIOTO BOMPOCA, MOCTABICHHOTO Ha TOJOCOBAHWE, BBIPAKEHHOE
(bOopMyIHPOBKAMHU «3a», «IIPOTUB» U «Bo3xepKaicsy». [Ipu moacyere roiaocos no UToram
rOJOCOBAaHUS, OCYLIECTBIIEMOM IMpU TOMOIIM OIOJUIETEHEW, YYUTHIBAIOTCS U
3aCYUTHIBAIOTCA TOJIOCA 10 TEM BOIIPOCaM, O KOTOPHIM TOJIOCYIOIIUM OTMEYeH
TONBKO  OJWH W3 BO3MOXKHBIX BapHAaHTOB TOJOCOBaHWA. Ecim OrosuieTeHb
3allOJTHEH C HapyIIEHHEM ASTOro TpeOOBaHWS, OH TPU3HACTCS HEJCHCTBUTEIHLHBIM, H
rojoca Mo CoJepKalliMcs B HEM BOIIPOCaM He YUUTHIBAIOTCS. Eciu ke OroyieTeHs Juist
TOJIOCOBAHUSI COJIEPKUT HECKOJBKO BOIPOCOB, IIOCTABICHHBIX Ha TOJIOCOBaHUE,
HECOOJI0ZICHNE YKA3aHHOI'O BbIIIEe TPeOOBaHMS B OTHOIIEHHHM OJHOTO MJIM HECKOJIBKHX
BOIIPOCOB HE BJIEYET 32 COOON NMpU3HAHUS OIOJIETeHSI HEIeHCTBUTEIBHBIM B LIEJIOM.
ITo uToram rosiocoBaHMs CYETHAsT KOMUCCHS COCTaBIISET MPOTOKOJI, MOJIIHCHIBAEMBbIi ee
yneHamu. Ilocne yTtBepxkaeHuss npotokona OOmmM cobpaHueM OIOJJIETEHH s
rOJIOCOBAHUS OTNEYaTHIBAIOTCS U MPUOOIIAIOTCS K MaTepraliaM cOOpaHusi, XpaHAILIUMCS B
oVv.
[TpoTokos 00 UTOTax rOJI0COBAHMS MOJICKHUT MPUOOIICHHUIO K TPOTOKOIY COOpaHMs.



5.13.

Wroru ronocoBanus ornamarorcs Ha O0memM coOpaHuu, B X01€ KOTOPOTO TPOBOIUIIOCH
roJIOCOBaHUE.

5.14. Pemenus OO6miero codpaHusi JOBOASTCS 0 CBEIEHUS TPYAOBOTO KoiiektuBa OV He

6.1.

7.1.
7.2.
7.3.

7.4.

MO3/IHEE, YEM B TEUEHHUE 5 THEW MOCIIE MPOLIEIIIETO 3aCEAaHUs.
6. OtBercTBeHHOCTH OOIIEro COOpaHUsA

OO6miee coOpaHue HECET OTBETCTBEHHOCTD:
3a BBIMOJTHCHHE, BHIITOJIHEHUE HE B TOJIHOM 00heMe MJTH HEBBITIOJTHEHHE 3aKPETUICHHBIX 32
HHUM 3a7a4;
COOTBETCTBUE IMPUHUMAEMBIX PELIEHUN 3aKoHOHaTesbcTBY Poccuiickorn denepanmu,
M0/13aKOHHBIM HOPMATHBHBIM IIPABOBBIM akTaM, ¥YcraBy OVY.

34 KOMIICTCHTHOCTh HpI/IHI/IMaeMI)IX peHICHI/If/'I.
7. Henonpoussoacreo O0mero coopanus

3acenanust O6mero coopanust 0hOPMIISIOTCS TPOTOKOIIOM.

[IpoTOKOIBI MOAMUCKIBAIOTCS MpEACceaaTesieM U cekperapeM O011ero coopanusi.

B ciydae oOHapy)eHHs OIIMO0K, HETOUHOCTEH, HEIOCTOBEPHOTO U3JI0KECHHUS

¢dakToB B mpoTokoiie O6mero coopanus, yaactHuk O01ero coopanus Brpase TpeOOBATh
OT TpeJiceaTelis ero u3MeHeHus. B cBoto ouepens, npezcenareb 00s3aH MPUHATh MEPHI
M0 BHECEHUIO B IPOTOKOJ COOTBETCTBYIOIIMX U3MEHEHHMM M YTOUHEHUM, a TaKKe ClIeaTh
COOTBETCTBYIOIIIEE cOo0obIIeHUE cheayrolemMy O01iero coopanuio, BHECS JaHHBIN BOIIPOC B
€ro TOBECTKY JIHS.

Hywmeparus npoToKoJI0B BeIeTcs OT Hadajaa y4eOHOTO roja.



