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NOJIO’KEHHE O 3AIIUTE NEPCOHAJIBHBIX JTAHHBIX
1.OBHIHE ITOJIOKEHUSA

1.1.lannoe Tonoxenue o 3amuTe NepcoOHaIBHBIX TaHHBIX (natee [lonoxenue) pazpaboTaHo B
cootBercTBUM ¢ D3 0T 27.07.2006 Ne152-D3 «O nepcoHalbHBIX AaHHBIX»; ¢ @3 ot 25.07.2011
Ne261-®3 «O BHecenuu uzmenenuii B @3 O mecoHATBHBIX JaHHBIXY, ¢ [I0CTaHOBJIEHHEM
ITpaBurenscTBa PO ot 17.11.2007 Ne781 «O6 yrBepxknenuu IlonoxkeHus o6 obecrieueHIN
6e30MacHOCTH MEPCOHATBHBIX JaHHBIX IIPH UX 06paboTke B MHGOPMAIMOHHBIX CHCTEMAX
NIEPCOHAIBHBIX AaHHBIX»; ¢ IlocTanoBnenum [IpaButensctBa P® ot 15.09.2008 Ne 687 «O6
yTBepxkaenun [lonoxenus 06 0ocobeHHOCTSIX 06pabOTKH MEPCOHAIBHBIX JaHHBIX ,
OCYIIETCRIIIEMON O€3 UCIIOIB30BaHUS CPEACTB aBTOMaTU3anumy; ¢ [Ipukazom ®CTIK Poccun
Ne55 ,®CB Poccun Ne86, Munundpopmesszu Poccuu Ne20 ot 13.02.2008 «O6 yTBepskaeHAR
[opsiika mpoBeieHKs KIIacCHpUKALNY HHPOPMALIHOHHBIX CHCTEM HEPCOHATBHBIX

AaHHbX»; TpynosemM kogekcoM P® ot 3012.2001 rinasoit 14, Koncturynuei PO u apyrumu
HOPMATHUBHBIMH JJOKYMEHTAMH.

1.2.Hacrosmee IlonoxeHue onpenessieT MOpsAa0K 06paboTKH NepCOHATBHBIX JAaHHbIX
PabOTHHKOB, POJUTENEH BOCIHTAHHUKOB, BocnuTanHuKoB MBJIOY JleTckuii can
Ne2«Conmpmmko» nrr. Kamckoe Yerpe» Kamcko- Y cTbBHECKOro MyHUIMIATLHOTO paiiona PT u
rapaHTHH KOH(QUIEIHATBHOCTH CBEACHHUM, IIPEAOCTABIEMBIX PYKOBOJUTENIO YIPEKICHHS.

1.3.Iensro nactosmero [TonoxeHus sBiseTcs 0GeCIeYeHHE 3aIMUThI IPAB MPAKIaHHHA IPH
06paboTKe ero NepcoHaIBHBIX JAHHbIX, B TOM YKCIIE 3AlIATHI IPaB HA HEIPHKOCHOBEHHOCTH
YaCTHOM JKU3HU, IMYHYIO U CEMEHHYIO TalHy.

2.JIOHATHE B COCTAB IEPCOHAJIBHBIX JTAHHBIX

2.1 .HepCOHaJIBHBIC AAHHBIC COTPYAHUKA IPEAOCTABIIAIOTCS CAMHM COTPYIHHUKOM.

Ecmu IIOJIYYHUTD IIEPCOHAIBHBIC TAHHBIC COTPYAHHUKA MOKHO TOJILKO y TpeTBeﬁ CTOPOHBI, TO
pa6OTHHK JIOJI’KEH OBIThH YBECAOMIICH 00 3TOM 3apaHeC U Y HCTO JOJDKHO OBITH IIOJIYYCHO
IMHCBEMCHHOE COTJIacHue.

HepCOHaJIBHLIC JAaHHBIC COTPYOIHHUKA BKIIIOYAIOT B cebs:

1. AmnxetHsle u OHorpadudyecKue JaHHbIE



[TacmopTHbIE JaHHBIE
CBeaieHHs ¥ TPYJAOBOM H OOIIEM CTa)e
Jannsie CHUJIC
WHH
CBeeHusl 0 BOUHCKOM y4eTe
Crenenus 06 06pa3oBaHUU
CBHIETENBCTBA O POXKICHUH JIETEH
CBupetenbcTBa 0 Opake - pacTOpKeHUH Opaka
. CnpaBka 0 HUTHYUH- OTCYTCTBUHU CYIUMOCTU
. CBenenus o 3apaboTHOM I1aTe
. CBelleHHUs 0 3aHUMAEMOU JIOJKHOCTH
. Jluanoe neno, TpyaoBasi KHHKKA
. CBenieHus 0 NOMOJHUTEIBHBIX JOX0AaX
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2.2.1lepcoHanpHble JaHHbIE BOCHUTAHHUKOB YUPEXKACHUS NMPEAOCTABISAIOT UX POJAUTEIN
(3aKOHHBIE TIPEICTABUTEH ).

HCpCOHaIILHbIC JIaHHbIE BOCIIMTAHHHUKA BKJIIOYAIOT B ceOs:

JlaHHBIE CBHIETEILCTBA O POKICHUH

JlaHHBIE CTPAXOBOT0 MEAMIIMHCKOIO MOJIHCA
HNudopMaliuio o COCTOSIHUH 3I0POBBS

XapaktepucTtuka Bocnutaresns (s npoxoxaenus MIIK)
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2.3.IlepcoHanbpHble JaHHBIE POAUTENEH (3aKOHHBIX MPEACTaBUTENIEH) BKIIIOYAIOT B CEOs:

1. TlactoptHbIe TaHHBIE
2. CaeaeHHs O HATMYUU HHBATUIHOCTH
3. CsexeHus o0 IpaBe BHEOUYEPEIHOTO WM IEPBOOYEPETHOTO OIYyUCHHUS MECTa IS

pebeHKa B yUpexIeHUH
4. Hudopmanus o MoATBEPKICHUU CTAaTyca MHOTOJETHOM CEMbHU, MaooOecneyeHHON
CeMbH

3.0bPABOTKA IIEPCOHAJIBHBIX TAHHBIX

3.1.06paboTka nepCcoOHAIBHBIX JaHHBIX — 3TO COOP, 3aIKCh, CHCTEMAaTH3allHsl, HAaKOILJIEHHE,
XpaHEeHue, TOYHeHUe (OOHOBJICHHE, H3MEHEHHE), U3BJICUCHHE, UCIIOJIb30BaHUE, ITepeadya
(pacmpocTpaHeHue, IPeI0CTaBICHHAE, JOCTYI ),00€3THYHBaHIE, OJIOKUPOBAHHE, y TaTIEHUE, YHUUTO
KEHHUE, COBEPIIAEMOE C UCIIOJIb30BAHUEM CPECTB aBTOMATHU3AIMN HIIH O€3 UCII0Ib30BaHHUS
TaKuX CPEJICTB.

Omna ocyniecTBisieTcs 11 00ecreYeHHs COOTIOACHHS 3aKOHOB U HHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB (COJEHCTBUS B TPYI0YCTPOUCTBE, MIPOIBHIKEHHUH IO CITykOe, 00ecrieYeHUH JTHYHOU
6€e30MacHOCTH, KOHTPOJIS KaueCTBa U KOJIMUECTBA BBITOJIHAEMOU pabOThI, 0OecIieueHus
COXpPaHHOCTH HMYIIECTBA, OTUIATHI TPY/Ia, IOJB30BAHHS JIbTOTAMH).

3.2.IloyueHHbBIe IEpCOHATBHBIE JaHHBIE MOIEXAT 00paboTke Kak HeaBTOMAaTH3UPOBaHHBIM
CIoco0OM, Tak ¥ C UCIOJIB30BAaHHEM CPEJICTB aBTOMATH3AIUH.

3.3.HeaBromMatu3upoBaHHO# 00paboTKOM NepcoHANBHBIX TaHHBIX B MBJIOY  sBisercs:

1. 3anoyiHeHHE U BEJCHHUE TPYIOBBIX KHHKEK
2. 3anojHeHHe JIUYHBIX KapToYeK pabOTHUKOB (yHUDHIMpoBaHHas Gopma T-2)




3. Bepnenue npuka3oB Ha 3apIuiaTy, IPEMHH;
4. VYyer u xpaHeHue Jies1 00 aIMUHUCTPATUBHBIX IPABOHAPYIIEHUAX
5. Benenue MWUYHEBIX eI BOCIIUTAHHUKOB

3.4.ABTOMaTH3UPOBaHHON 00pabOTKOM epcoHaTbHBIX JaHHBIX B MBJIOVY aBusercs Benenue
JIEKTPOHHOM 0a3bl MEPCOHAIBHBIX JTaHHBIX BOCIIUTAHHUKOB.

3.5.Corpynauxu MBJIOY u poaurtenu (3a KOHHBIE PECTABUTENIN ) UMEIOT IIPABO Ha OT3BIB
corjiacus Ha 06paboTKy MEePCOHATBHBIX JAHHBIX, KOTOPBIH odopmisieTcs B cBOOOIHOH hopMe Ha
UM 3aBE/IYIOIIETO.

3.6.I1pu 06paboTKe MepCcoOHATBHBIX JAHHBIX aIMUHHUCTPALUS YUPEXKIAECHUS PYKOBOICTBYETCS
cratbeit 86 TpymoBoro kojaekca Poccuiickoit @enepanuu.

4.3AIIUTA IIEPCOHAJIBHBIX TAHHBIX B MBJIOY

4.1.IlepconanbHble JaHHBIE paA0OTHUKOB, BOCIIMTAHHUKOB YUPEKACHUS XpaHITCS B KaOUHETE
3aBE/YIOLIETO, B Kady U HECTOpaeMoM celide, a TakKe B 3JIEKTPOHHOM BHJIE Ha JIOKAJIbHOU
KOMIIBIOTEPHOH ceTH. 000pyIoBaHa HaE)KHBIM 3aMKOM. JIOCTYII K 3JIEKTpOHHBIM Ha3am
JAHHBIX, COJIEPKAIIUX IIEPCOHATIbHBIC TaHHbIE Pa0OTHUKOB, 00ECIIEYNBAIOTCS CUCTEMOM
naposiei. [Taponu ycranaBnmuBarorcs 3apeayomuM MBJIOY u coobiiatorcs auiib y3KoMy Kpyry
JIMIIL.

4.2 XpaHeHue epcoOHANBHBIX JaHHBIX paOOTHHUKOB U BocnuTaHHUKOB MBJIOY B Oyxrantepuu
U METOIMYECKOM KabMHeTe, COTPYAHUKU KOTOPBIX UMEIOT MPABO JOCTYyIa K NEPCOHATIBHBIM
JAHHBIM, OCYIIECTBIISIOTCS B MOPSIKE UCKITIOYAIOIIMM JOCTYI K HUM TPEThUX JIHIIL.

4.3.B MBJIOVY umeetcs yTBep:KICHHBIH 3aBEIYIOIUM II€PEYCHb JODKHOCTEH, HMEIOIUX
JOCTYII K IIEPCOHATBHBIM JaHHBIM .JIaHHBIA JOCTYI HEOOXOAUM MM IS IOJTHOLIEHHOTO
UCIIOJHEHHUS UX TPYAOBBIX 00s13aHHOCTEH. JIOKyMEHTHI U HHpOpMaIHs U30UpaTeNbHO U
000CHOBAaHHO pacIpe/IeIeHbl MeXAY paOOTHUKAMHU.

1. JlocTyn K nepcoHaTbHBIM JaHHBIM 0€3 CIENUAIBHOTO PA3pEeIICHHS UMEIOT pabOTHUKH,
3aHUMAIOIIKE B OPraHU3alluy CIIEAYIOLHE TOKHOCTH (TOJIBKO B IIpeesax cBoek
KOMIICTCHIIUH ):

2. 3asenyrommit. Bociurarenu. byxranrep L1b.

C ocrayibHBIMH paOOTHHKAMH IIPOBEICHA Pa3bICHUTEIbHAS PaboTa M0 MPeIyNPEeKICHUIO
yTpaThl HEHHBIX CBEJICHUH NPH paboTe ¢ KOHPHUACIHATBLHBIMHA JOKYMEHTAMH.

4.4.B MBJIOVY npuHsTa OJUTHKA YHCTOTO CTOJIa»- B OTCYTCTBHE pabOTHUKA, UMEIOIIEr0
JOCTYII K IEPCOHAJIbHBIM JAHHBIM , Ha €ro paboueM MecTe He TOJIKHO OBITh JOKYMEHTOB,
CoJIepyKalllMX NIepCOHAIbHBIE JaHHbIe pa0OTHHKA, BOCIUTAaHHUKA. Y OOpKa B KaOMHETe
OTBETCTBEHHOTI'O JIMIIAa IPOBOIUTCS TOJILKO B €r0 MPUCYTCTBUU. Pa3memmenue pabouero mecra
UCKII0YaeT OECKOHTPOJIBFHOE UCIIOIb30BaHUE JaHHON HH(POPMAIIHH.

4.5.1Ipu yxopne B OTIYCK, CITyKeOHONH KOMaHIMPOBKE U MHBIX CIIy4astX JJIHTEIBHOTO OTCYTCTBHS
PaboTHuka Ha pabodyeM mecTe , OH 00s13aH MepeaaTh JOKYMEHTHI M HHbIE HOCHTEIH JIHIaM,
HMMEIOIIUM JOCTYI K IePCOHATBHBIM JaHHBIM.

4.6.JIocTyn K IEpCOHAIBHBIM JJAHHBIM MOXET OBITH IIPEI0CTABICH HHOMY PaOOTHHKY,
JOJDKHOCTH KOTOPOTO Ha BKJIFOYEHA B CIIUCOK JOJDKHOCTEH COTPYIHHUKOB, MMEIOIUX JIOCTYII K




[EPCOHAIILHBIM JJaHHBIM, KOTOPOMY OHHM HEOOXOAUMBI AJISI HCIIOJHEHHSI €T0 TPYIOBBIX
00sI3aHHOCTEN.

B Takom ciydae, 1aHHBI paGOTHHK IPOXOIHUT IIPOLEAYPY oopMIIeHHS AOCTYyIA K
IIEPCOHAIBHBIM JaHHBEIM. OHa BKIJIIOYAET B ceO:

1. OsHaxomienue pabOTHHKA IO/ IIOAMKCH ¢ HacTosIIM [TosoxeHeM.

2. Tlopmucanue ¢ JaHHBIM PabOTHUKOM IMCEMEHHOTO 00SI3aTeNBCTBA O COBIIIOICHHH
KOH(GH/ICHIMATEHOCTH [EPCOHATBHBIX JaHHBIX PAGOTHUKA, COOIIIOICHHS IPABHII HX
06paboTKH.

4.7 3aBenyroumit MBJIOY BnpaBe onpeensts coco6bl T0KyMEHTHPOBAHHS, XpaHEeHUs U
3aIMTBHI IEPCOHANIPHBIX JAHHBIX C TOMOILIBIO COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH.

4.8.IlepcoHanbHbIe TaHHBIE paGOTHAKA MOTYT OBITH IIPENOCTABIIEHBI POACTBEHHUKAM HIIH
WICHAM €T0 CEMBH TOJIBKO C MUCbMEHHOIO Pa3pelIeHHs CaMoro pabOTHHKA, 3a UCKITIOUEHHEM
CJIy4aeB KOrja nepejada JaHHbIX pabOTHHKA 6e3 ero COrfacusl IOIyCKAeTCs AeHCTBYIOIMM
3aKOHOJATEILCTBOM PO.

4.9.IlepcoHanbHble laHHBIE PaGOTHHUKA, BOCIMTAHHUKA MOTYT TAaKKe GBITh OTIIPABJIECHBI

IO TIOYTE, TOT/1a Ha KOHBEPTE JENAeTCs HAAHUCh O TOM, YTO HCEMO COIEPHKUT
KOH(HICHIHATBHYIO HHPOPMALIHIO 1 3a €€ HE3aKOHHOE pasTJiallleHHe PeLyCMOTpeHa
OTBETCTBEHHOCTH ACHCTBYIOLIMM 3aKOHOAATENHCTBOM P®. O6s3aTelIbHO TOIDKHA OBITH OMUCE .

4.10.ITepconanbHble NaHHbIC BOCIUTAHHUKA ( XapaKTEPUCTHKA BOCIIMTATENIS) TAKXKE OTAACTCS
ponuTensaM pederka st mpoxosxaenus MIIK paiiona B koHBepTe, Ha KOTOPOM TaKKe JIOJDKHO
ObITh 0603HAYEHHE O KOH(HICHIMATEHOM HHPOPMALHH.

4.11.B MBJIOY Takxe oCyIeCTBISIOTCS APYTHE MEPOIIPHSATHS II0 3aIATE MEPCOHAIBHBIX -
JaHHBIX:

PaspaboTan nopsaok yHHYTONKEHHS HHPOPMALIAN
Opranu3oBad KOHTPOJIb U YYET MOCETUTENEH YIPEKACHHS
Hcnone3yercs HouHas 0XpaHa yupeskIeHHs

OpraHu30BaH NPOIMYCKHOMR PEXKUM

ol ol

5.KOHTPOJIb AEATEJIBHOCTHU MBJIOY 11O PABOTE C IEPCOHAJIbHBIMHA
JAHHBIMUA

5.1. B cootBerctBuE ¢ [prkazom ®CTIK Poccuu No55 ,0CB Poccuu Neo86,
Munuadopmesssu Poccrn Ne20 ot 13.02.2008 «O6 yTBepxacHun Ilopsinka mpoBeaeHus
K1accH(uKanii “HYOPMAIHOHHBIX CHCTEM IEPCOHANBHBIX JaHHBIX» B MBJIOY exeromno B
HOAOPE —MeCsile IPOBOTUTCS KIacCHbUKaLKs HHOOPMAITMOHHBIX CHCTEM [IEPCOHATBHBIX
JaHHBIX. JlaHHad Knaccu(UKaIMs IPOBOAUTCS Ha ITANe CO3aHUS HH(MOPMAIIHOHHbIX CHCTEM
WJTM B XOJIE MX 3KCIUTyaTalluy (/i1 paHee BBEICHHBIX B SKCILTYaTAIMIO) ¥ (HJIH)
MOJEPHHU3UPYEMBIX HHOOPMAITHOHHBIX CHCTEM C LENBIO YCTAHOBJICHHS METOIOB M CIIOCOO0B
3aIIUTE HHGOPMAlKK, HEOOXOIUMBIX [UIst 00ECTIeYeH s 6€30IIaCHOCTH IEPCOHATBHBIX JAHHBIX.




